“Digital Project Management Basics” 
an ALCTS and Library of Congress Workshop

December 8, 2006 in Chicago, IL

The registration deadline is Tuesday, November 28.  

Check, money order, purchase order or credit card must accompany registration to reserve space at the workshop.  On-site registration will be accepted if space is available.

How To Register:
Mail, fax, or email your registration form with payment to the address below.

Registration word files sent as an attachment to an email message should be saved as Your_Name.doc with “ALCTS Digital Project Management Basics Registration” as the subject of the message.

ALCTS Workshop

ATTN: Julie Reese, ALCTS

50 E. Huron Street

Chicago, Illinois 60611-2795

(312) 280-5033, fax

(312) 280-5034
jreese@ala.org

Special Needs:
Special physical or communication needs must be submitted in writing to ALCTS Workshop, ALA, 50 E. Huron Street, Chicago 60611-2795 by November 16.  Include your daytime phone number, e-mail address, and the title and date of the workshop.


Cancellation Policy:
Registrants unable to attend this workshop are asked to contact ALCTS as early as possible. In cases where enrollment is limited, early notification allows ALCTS to extend space to another individual. 

There is no penalty for written cancellations received 2 weeks or more prior to this workshop. Cancellations with less than 2 weeks notice will be charged a $15.00 administrative fee. Cancellations with less than 48 hours notice, or failure to attend a workshop, will result in a charge of the full workshop fee.

ALCTS reserves the right to cancel a workshop if there is insufficient registration or for other reasons. Neither ALA , ALCTS is not responsible for cancellation charges assessed by airlines or travel agencies or other losses incurred due to cancellation of a workshop.

REGISTRATION FORM

Member Number (if available):


Name:
 
(as it should appear on badge)

 Title:


 Organization Name:
 

 Organization Address:


 City:
   State:
   Zip:


 Telephone: (Office) 
    (Home)


 Fax:
    E-mail:


Where did you hear about this offering? ___________________________________________

Registration Fees: Includes workshop material, continental breakfast and snacks.
	Member Type
	Registration Fee By November 17
	Registration Fee By November 28
	On-Site Registration


	ALCTS Member
	$199
	$239
	
Call ALCTS to check availability.
Phone: 312-280-5034

	ALA Member 
	$239
	$279
	

	Nonmember
	$279
	$319
	

	Full-Time Library School Student 
	$99
	$99
	


Non-ALCTS Members: Join ALCTS Now For Your Member Savings!
Enter Member Type: 
         Enter Payment Amount: 

Payment Method: Place a check mark in appropriate box
[  ] Check or Money Order (payable to the American Library Association)
[  ] Purchase Order (payments must be submitted by check within 30 days from date of invoice)

[  ] VISA       [  ] Master Card       [  ] American Express

For credit card, please complete the following:

Card Number:
   Exp:


Name on Card: 


Signature:
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