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      Disclosure Application Form
Criminal Records Bureau (CRB) and the Independent Safeguarding Authority (ISA) have merged into the Disclosure and Barring Service (DBS). CRB checks are now called DBS checks. 
All DBS checks through Wessex College are carried out on behalf of Complete Background Screening (CBS). CBS became established in 2005 and in the intervening decade has rapidly grown to become recognised as one of the most respected providers of DBS and employment screening systems in the UK. 

This application will be processed online. 

Please complete all sections in block capitals using black ink.
Applicant’s details 
	Title
	Mr            Mrs           Miss           Ms             Other 

	Surname
	

	Forename(s)
	

	Current address
	

	Town/City
	

	County
	

	Postcode
	

	At Current address since
	

	Date of Birth
	

	National Insurance

Number
	


Additional personal details

	Surname at birth (if different)
	


	Used until




                       (year)
	Any other surnames used


	


	Used from                                          Used to 




(year)
	Any other surnames used


	


	Used from                                          Used to 




(year)
Place of Birth: Please enter town/city names and county/district names in full as recorded on your Birth Certificate. 

	Town/City


	

	County/District


	

	Born in the UK


	Yes          No          If no, please state country:

	Nationality 


	


	Home telephone number
	

	Work telephone number
	

	Preferred contact number and time
	

	Email address


	


Previous addresses: Provide your most recent addresses where you have lived in the last 5 years, use continuation sheet if necessary. 

	Address

	

	Town/City


	

	County


	         

	Postcode


	

	Country


	


	Time at previous address
	From date                                          To date 




(Month and year)
	Address


	

	Town/City


	

	County


	         

	Postcode


	

	Country


	


	Time at previous address
	From date                                          To date 




(Month and year)
Identification checks 
· To approve a DBS application for processing, the ID checker must view and verify at least 3 original ID documents for each DBS applicant. 

· This list is stipulated by the DBS. If an applicant cannot provide ID in accordance with this list, a DBS check cannot be obtained. 
· 3 routes can be taken. All checkers must have exhausted Route 1 and then Route 2 before considering using Route 3. For all routes, the applicant’s date of birth and current address must be verified. 



Group 1: Primary identity documents 
	Document
	Notes

	Passport
	Any current valid passport

	Biometric residence permit
	UK

	Current driving licence photo card- (full or provisional)
	UK, Isle of Man, Channel Islands and EU

	Birth Certificate- Issued at time of birth
	UK and Chanel Islands- including those issued by UK authorities overseas, e.g. embassies, High Commissions and HM Forces. 

	Adoption certificate 
	UK and Channel Islands


	Document 
	Notes

	Current driving licence photo card – (full or provisional)
	All countries outside the EU (excluding the Isle of Man and the Channel Islands)

	Current driving licence ( full or provisional ) – paper version (if used before 1998)
	UK, Isle of Man, Channel Islands and EU

	Birth certificate – issued after time of birth
	UK and Channel Islands 

	Marriage/Civil partnership certificate 
	UK and Channel Islands

	HM Forces and ID card
	UK

	Firearms Licence
	UK, channel Islands and Isle of Man 


Group 2a: Trusted government documents 

Group 2b: Financial and social history documents 

	Document
	Notes
	Issue date and validity 

	Mortgage statement
	UK or EEA
	Issues in the last 12 months

	Bank or building society statement 
	UK Channel Islands or EEA
	Issued in the last 3 months 

	Bank or building society account opening conformation letter
	UK
	Issued in the last 3 months

	Credit card statement 
	UK or EEA
	Issued in the last 3 months 

	Financial statement, e.g. pension or endowment 
	UK
	Issued in the last 12 months 

	P45 or P60 statement 
	UK and Channel Islands
	Issued in the last 12 months

	Council Tax statement 
	UK and Chanel Islands 
	Issued in the last 12 months

	Work permit or visa
	UK
	Valid up to expiry date

	Letter of sponsorship from future employment provider
	Non-UK or non-EEA only valid for applicants residing outside the UK at time of application
	Must still be valid 

	Utility bill
	UK- not mobile telephone bill
	Issued in the last 3 months

	Benefit statement, e.g. child benefit, pension
	UK
	Issued in the last 3 months

	Central or local government, government agency, or local council document giving entitlement, e.g. from the Department for Work and Pensions, the Employment Service, HMRC
	UK and Chanel Islands
	Issued in the Last 3 months

	EU National ID Card
	-
	Must still be valid

	Cards Carrying the Pass accreditation logo
	-
	Must still be valid

	Letter from the head teacher or college principal
	UK- for 16 to 19 year olds in full time education – only used in exceptional circumstances if other documents cannot be provided. 
	Must still be valid. 


Please confirm that you have provided identification from either:

(Tick where appropriate) 


Route 1


Route 2


Route 3

Application declaration and consent
Do you have any unspent criminal convictions?   YES 

NO
Do you have any convictions, cautions, reprimands or final warnings which would not be filtered in line with current guidance?     YES                         NO 

Please cross this box if you have supplied additional information with this application 

Declaration by application
I confirm that the information I have provided in support of this application is complete and true and in understand that knowingly to make a false statement for this purpose to a criminal offence. 


Signature of applicant 

(Please sign in the box provided) 

Consent of applicant 
I consent to the DBS checking the details I have provided in support of this application against the data sources specified in the notes for guidance, in order to verify my identity and process this application. These details may be recorded and used to assist other organisations for identity verification purposes.  

Signature of applicant to indicate consent
(Please sign in the box provided)
Date of application 
(DDMMYYYY)
Disclosure Application Form
Continuation sheet
Male          	 Female 





Route 3


(5 documents must be seen)


A birth certificate issued after the time of birth (uk and channel islands)


1 document from group 2a


3 further documents from group 2a or 2b 


At least one of the documents must show the applicants current address. 








Route 2


(3 documents must be seen)


1  document from group 2a


2 further documents from either group 2a or 2b. 


At least one of the documents must show the applicants current address. 





Route 1


(3 documents must be seen)





1 document from group 1





2 further documents from 


              group 1, 2a or 2b.








