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of Karaganda State Technical University
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 city




№____    ____________ «____»2013.

On the order of the educational process, 

the midterm and final assessment

in the 2013-2014 academic year
In accordance with “Model Regulations for the ongoing monitoring of progress, midterm and final assessment of students in higher education” that was approved by Order of MES RK of 18.03.2008 № 125 with changes and additions in accordance to Order of MES RK of 01.11.2010 № 506 and of 16.03.2011 № 94, "Regulation of translation and restoration of students by type of educational organizations" that was approved by Decree of RK Government of 19.01.2012 № 110, "Rules of the educational process for the loan program" that was approved by Order of MES RK of 20.04.2011 № 152, the Charter of the University, Internal regulations, Academic calendar and schedule of the educational process at the University, to establish following rules of organization of educational process and the midterm assessment in 2013-2014 academic year.
1. General provisions
1.1. Rector of the University approved the following schedule of the educational process:
Table 1 – Full-time students with full and contracted terms of education
	Year of study
	Major
	Start date
	Weeks
	End date
	Session time

	Autumn term

	1-4
	All majors
	02.09.2013
	15
	14.12.2013
	  18.12.2013 -04.01.2014

	5
	Majors of «Architecture» and «Design»
	02.09.13г.
	15
	14.12.13г.
	  18.12.2013г. -04.01.2014г.

	3
	Contracted term of education
	Disciplines of fifth semester. Writing and presentation of final year project (work)

	Spring term

	1-3
	All majors
	20.01.2014
	15
	03.05.2014
	 05.05.2014-24.05.2014

	4
	All majors, except «Architecture» and «Design»
	Industrial and pedagogical experiences, internship.

Disciplines of eighth semester. Writing and presentation of final year project (work)

	4
	Majors of «Architecture» and «Design»
	20.01.2014
	15
	03.05.2014
	 05.05.2014-24.05.2014

	5
	Majors of «Architecture» and «Design»
	Writing and presentation of final year project (work)


Table 2 – Students of correspondence form of education with full and advanced educational programs
	Year of study
	Major
	Start date
	Weeks
	End date
	Session time

	Autumn term

	1-5
	All majors
	02.09.2013
	16
	21.12.2013
	  23.12.2013 -17.01.2014

	4
	All majors with 
	Industrial and pedagogical experiences, internship.

Disciplines of eiseventh semester. Writing and presentation of final year project (work)

	Spring term

	1-4
	All majors
	01.02.2014
	16
	24.05.2014
	  26.05.2014-17.06.2014

	5
	All majors of advanced educational program
	Industrial and pedagogical experiences, internship.

Disciplines of tenth semester. Writing and presentation of final year project (work)


Table 3 – Студенты of correspondence form of education with advanced educational program (second degree)
	Year of study
	Major
	Start date
	Weeks
	End date
	Session time

	Autumn term

	1, 2
	All majors
	02.09.2013
	16
	21.12.2013
	   23.12.2013 -17.01.2014

	3
	All majors
	Industrial and pedagogical experiences, internship.

Disciplines of fifth semester. Writing and presentation of final year project (work)

	Spring term

	1, 2
	All majors
	01.02.2014
	16
	24.05.2014
	  26.05.2014-17.06.2014


Table 4 – Master degree
	Year of study
	Major
	Start date
	Weeks
	End date
	Session time

	Autumn term

	1, 2
	All majors
	02.09.2013
	15
	14.12.2013
	  18.12.2013 -04.01.2014

	2 scientific and pedagogical (1,5 year)
	All majors
	Disciplines of third semester
Preparation of Master’s theses and presentation
(January, 2014)

	Spring term

	1
	All majors
	20.01.2014
	15
	03.05.2014
	05.05.2014-24.05.2014

	2

scientific
(2 years)
	All majors
	Disciplines of forth semester
Preparation of Master’s theses and presentation
(June, 2014)


1.2. In order to optimize the educational process and improve the efficiency of the use of teaching time in the schedule of lesson introduced separate educational weeks on the numerator and denominator, and the lessons are organized in the double class in accordance with Table 5.
1.2.1. Timetables are only for classes. Heads of Degree-Granting Departments should give schedule of students’ independent work of students, which is divided into independent work of students under guidance of teachers (IWST) and independent student work (ISW) according to the instructions of the teachers for all subjects of the curriculum, by using suggestions of other departments to form groups of students with no more than 50 people. 
1.3. During semester heads of the departments organize independent work of students with teachers (IWST), which is reflected in the work schedule of teachers (consultations). Schedule of IWST approved at the meetings of departments. 
1.3.1. Independent student work involves working with educational complex and additional materials in hard copy (edition) or electronic form, that upload on the education portal or on an electronic library. 
1.3.2. Schedule of independent work of students under guidance of teachers (IWST) must begin after lessons, including Saturday. 
1.3.3. Studying on correspondence form of education requires an independent study of theoretical material and consultation with teachers (tutors).
1.3.4. All changes to timetables and schedules of IWST should be coordinated by DOEP
Table 5 – Timetable of classes for undergraduate and postgraduate students
	Number of double class
	Number of lesson
	Time

	I double class
	1st lesson
	900 -950 

	
	2nd lesson
	955 - 1045 

	Break
	10 minutes

	II double class
	3rd lesson
	1055 - 1145 

	
	4th lesson
	1150 – 1240 

	Break
	30 minutes

	III double class
	5th lesson
	1310 – 1400 

	
	6th lesson
	1405 – 1455 

	Break
	10 minutes

	IV double class
	7th lesson
	1505 – 1555

	
	8th lesson
	1600 – 1650

	Break
	10 minutes

	V double class
	9th lesson
	1700 – 1750

	
	10th 
	1755 – 1845


1.4. Responsible for monitoring attendance are: teachers, tutors, heads of the departments, directors of institutes, members of the Council of Aksakal and staff of Organization Educational Process Department (DOEP). 
Undergraduate and postgraduate students, who missed 40 or more percentage of all lessons of discipline, including illnesses and without appropriate reason, are not allowed to take exam, regardless of the available grades at each of the assessment, and in the examination statement enter a sign “not allowed”. That discipline should be studied by students only on summer terms. In this regard, the teacher who put marks of assessments is obliged to make statements in the column the total number of missed classes during this period (lectures, laboratory, practical classes and seminars). 
1.5. For violation of the Charter of the university, the Internal Regulations University Administration has a right to apply disciplinary action to students, including expelling.
1.6. For student who has expelled from the University the academic certificate is provided.
1.7. Scholarship assigned for undergraduate students (postgraduate students), that studying under the state order (grants), in the presence of final grades in all subjects exams, project (work) presentations, differentiated test of physical training, and all these grades («А»; «А-»; «В+»; «В»; «В-») were obtained during session time or extensional period of session, early examination time on the basis of Regulation of Institute Director. 
1.7.1. Results of presentation the reports of experiences and internships considered when assigning scholarships for the spring term.
1.8. A student who passed the exams and differential tests with grades of A, A- «Excellent», B, B- «Good» and has the average score of academic progress (GPA) for the whole period of study not less than 3,5, and passed all state exams and defended thesis (project) with grades of A, A- «excellent», is given a diploma with honors (excluding the valuation of military training).

1.9. The student, who had during the study period retakes or repeated passes of examination, does not receive a diploma with honors, despite compliance with the requirements of paragraph 1.8. of the present Regulation.


1.10. The educational achievements of students for all types of academic assignments and tasks are evaluated on a point rating letter system of knowledge evaluation in accordance with the state mandatory standard of education for the control and an estimation of knowledge in universities, the translation of which into the traditional scale ratings is made according to table 6.

Table 6 - Point-rating system for assessing educational achievements 

	Grade based on letter system
	Digital equivalents of the letter grade
	The percentage of learned knowledge
	Grade based on traditional system

	А

А-
	4,0

3,67
	95-100

90-94
	Excellent

	В+

В

В-
	3,33

3,0

2,67
	85-89

80-84

75-79
	Good

	С+

С

С-

D+

D-
	2,33

2,0

1,67

1,33

1,0
	70-74

65-69

60-64

55-59

50-54
	Satisfactorily

	F
	0
	0-49
	Unsatisfactorily


1.11. Examination in all subjects is held as a rule in writing on all terms and forms of education of bachelor and master degrees.

1.11.1. The teacher is obliged to send away students using cheat sheets, technical means for obtaining correct responses, from the exam on the discipline (module), put in the statement failing grade, which may be liquidated only in the following academic period or in the summer semester.

1.11.2. Upon expel of the student from the examination and the teacher writes official note, which attaches to the examination sheet with exempted student materials.

1.12. On all specialties of a bachelor degree are formed modular educational programmers, taking into account comprehensive examinations for junior courses not more than 5 in the senior years no more than 4 on all forms and terms of education.

1.13. Trajectory (directions) of teaching specialists are formed after 2 courses at the number of students in a group on this trajectory at least 15 people

1.14. It is prohibited to violate schedule of educational process (schedule of classes, exams, a period of practice) for any reason, except disease of students (undergraduates), and other extraordinary circumstances, confirmed documentary.

1.15. To prepare for the external evaluation of educational achievements (EEEA) students of the 3rd and 4th courses are required to attend consultations on subjects of basic and profession-oriented components (2 disciplines) and to participate in testing for monitoring of mastering the material in these disciplines.

1.15. Students, master students studying on a paid basis, are obliged to pay tuition prior till the start of the next semester, otherwise they should be excluded.

1.16.1. Full-time students and graduate students expelled for violation of contractual obligations on payment for study can be recovered in the same academic period for repayment of the debt within 4 weeks from the date of the contributions. Otherwise, the recovery is possible only in the following academic year.

1.16.2. Students of the correspondence form of training are restored upon redemption of the debt before the beginning of the next examination session.

1.17. Heads of departments are obliged to develop the organizational and methodical measures of implementation of the basic paradigm of the University's activities: preparation of demanded production specialists - Education - through-science.

2. Conducting of ongoing monitoring of progress

2.1. The current control of progress of students is a systematic examination of the educational achievements of students, conducted by a lecturer at SWS, in accordance with the curriculum and discipline.

2.2. While studying the discipline can be provided various kinds of the current control of knowledge of students:

- oral interviews conducted after studying of a material of one or several topics (sections) of discipline in the form of answers to questions and discussion of situations;

- written control, involving the work to the questions posed, by the decision of tasks, analysis situations performance of practical tasks on specific topics (sections) of the course;

- combined survey, involves a simultaneous use of oral and written forms of assessment of knowledge in one or several subjects;

- protection and presentation of homework - control of knowledge on an individual or group homework to verify the correctness of their performance, ability to generalize  passed material and publicly present it, to follow the logical connection between the themes of the course;

- discussion, trainings, round tables - group discussion of the issues of problem character;
- tests - a set of tasks specific form (open, closed, combined) allow for an objective and qualitative evaluation of educational achievements of students;

- knowledge slice on the passed material to three times per semester, with the use of information systems;

- design, course paper is envisaged in accordance with the model and/or the working curriculum of the specialty with the aim of qualitative learning of theoretical material via the solution of practical tasks, performed during the academic period.

2.3. Foreign exchange, cash and graphics and other types of works, stipulated by the curriculum, should be protected before the Commission prior to the beginning of the examination session in accordance with the schedule approved at the meeting of the Department.

2.4. The current control of progress of the educational achievements of students are evaluated on a 100-point scale for each completed task (answer on current employment, delivery of homework, the independent work of the student (hereinafter - SWS), boundary control) and the final result of the current control of progress is fed to the calculation of the arithmetic mean of the sum of all assessments received during the academic period.
2.5. A similar approach is used in the estimation of educational achievements of students in the period of intermediate and final attestation.

2.6. The current control of progress of the students of the correspondence form of study is carried out both before and during the period teaching and exam session, held in accordance with the academic calendar. 

The student of the correspondence form of study before the start of the educational and examination session submits all kinds of control and settlement-graphic works, course projects, as well as specific types of homework, SWS, midterm examination in accordance with the curriculum and discipline.

2.7. If the discipline according to the curriculum form of control is defined only course project (work), the final assessment of discipline is defined by taking into account the assessments of the boundary control (60% of final grade) and estimates for the protection of the course project (work) (40% of total grade).

2.8. Unprotected course project (work) is a non-admission to the exam only on the given discipline. At the end of the session unprotected course project (work) is the academic debt and wound up on a fee basis during the next academic period or the summer semester.
3. Holding of Midterm examination of the progress in studies

3.1. Midterm examination (certification) is conducted in accordance with the Academic calendar approved by the academic Council of the University.

3.2. In accordance with «Rules of organization of educational process on credit technology of training» for full-time students and the students of the correspondence form of studying on network technology, sets two midterm control in a semester on 7 and 14 weeks in accordance with the schedule (table 7).

3.3. Terms of grading of midterm examination to students and undergraduates are full-time students and students on online distance learning technologies, established in accordance with the schedule.

3.4. Terms to enter grades of midterm examination by teacher who conducts lectures are given in table 7. Control of observance of technology of grading midterm examination and examination marks assigned to the Head of Office Desk.

Table 7 - Time of the passage of midterm examination and enter of its results for the students of the full-time form and students on distance technology

	Autumn term

	№ of midterm examination
	Rating time
	Term of entering grades to the data-base of AIS KSTU 

	I
	02.09.13 – 19.10.13
	18.10.13 - 22.10.13

	II
	21.10.13 – 07.12.13
	06.12.13 - 10.12.13

	Spring term

	№ of midterm examination
	Rating time
	Term of entering grades to the database of AIS KSTU

	I
	22.01.14 – 08.03.14
	06.03.14 - 11.03.14

	II
	10.03.14 – 26.04.14
	24.04.14 - 29.04.14


3.5. Students should check their grades, using an electronic gradebook in AWP «Student», till the beginning of the next term of passing midterm examination, specified in the Academic calendar. Directors of the institutes are obliged to organize the consideration of the results of the midterm examination with the involvement of curators and teachers of disciplines.

3.6. The teacher must enter the grades of midterm examination in the register of the group, bring to the attention of students (undergraduates) and inform about the possibility of appeal.

3.7. Students who disagree with the results with grades of midterm examination, have the right to appeal their reasoned application to the Director of the Institute, submitted in the day of receipt of the grade, which takes a decision on conducting an appeal.

3.8. The appeal is held by subject commission of the department within three days after the invoice date assessment of the midterm examination on the merits of appeal issue.

Form for appeal and a copy of the minutes of the meeting of appeal commission within 24 hours transmitted to the Office of registration to enter results in the database of the University.
3.9. Students have the right to correct grades of the first midterm examination before expiry of the second assessment period. Corrected grades of the first midterm examination, teachers enter during the period of input of estimates of the second boundary control.

3.10. Grades of the second midterm examination are corrected only on 15 week of the term and must be entered by the teacher in the database in the fall semester from 13.12.13 to18.12.13 in the spring semester from 01.05.14 to 06.05.14. 
3.11. Materials (sheets, written assignments, test forms and other), on the base of which grades were put, they are kept in the Department till the end of session.

3.12. Midterm examination for part-time students is held once a semester in examination period as a result of implementation of laboratory, practical seminars, including protections test works, which must be registered at the Department.
3.13. Terms of passing control works for check on the appropriate Departments by students of CDI should be not later than 10 days before the session. The Department is obliged to inform the student a number and date of registration of control work at passing it for checking. The period of checking control works by the teacher is 5 working days.
3.14. Teachers, leading lessons for students of CDI, are required before the exam on the discipline to put grades of midterm examination (in e-statements – the second midterm examination)

4. Holding intermediate assessment
4.1. Midterm assessment (session) – is a procedure undertaken to assess the level of learning the discipline after its examination, in accordance with the individual educational plan (IEP) of the student, Academic calendar and the curriculum disciplines.

4.2. Check of educational achievements of students during the session held in the form of examinations of studied disciplines. Exam schedule is approved by the Vice-rector for Academic Affairs.

4.3. Students must pass all the exams and tests and present course projects (works) in accordance with curriculum, on approved academic programs.

4.4. To hold examinations, examiners are appointed from among the leading professors, associate professors, who have qualification for the profile of this discipline, and, as a rule, who doesn’t conduct lessons in the academic group (batch).

4.5. Presence of people not taking part in the procedure of examination, without the written permission of the Office Registrar’s is not allowed.

4.6. At the disposal of the Director of the Institute about admittance to the examination session surname, name, middle name, year of study, specialization and academic group of the student are designated.
4.7. Admittance to the examination session is carried out in two stages:

1) at the first stage by General order of Director of the Institute, admittance to the examination session is produced for students not having a debts on payment for study, academic debts in prerequisites, not being in the academic leave or long-term medical treatment;

2) at the second stage, the automatic admittance to the exam on the discipline on the basis of the evaluation of the access rating defined by the above-there current and midterm examination of progress. This allowance shall be made by Office Desk and indicated in the electronic exam with a grade opposite the surname of each student.

4.8. Number of exams during the session should not exceed the six ones. In case if according to the curriculum provide for a larger number of exams, heads of departments should provide comprehensive exams in several disciplines, while the total number of exams should not exceed six, including comprehensive. In the first year examinations are conducted in accordance with modular educational programs.

4.9. Complex testing provides for the conducting examinations in several disciplines, which should be relevant and specialized. Examination grade is entered separately for each discipline.
4.10. Exams have an aim to evaluate the students’ theoretical knowledge, strength of their learning, development of creative thinking, skills of independent work, the ability to synthesize the knowledge and apply them to solve practical tasks.

4.11. Examinations are conducted in a comprehensive, written or test forms, according to the technology ensuring the independence of the checking of knowledge.

During the exam, students can use the curriculum discipline and with the permission of the examiner reference books in accordance with the syllabus.

4.12. To hold examination Department develops test materials in Kazakh and Russian languages, approve the faculty meeting and not later than two weeks before the session, pass to students on paper or electronic media.

4.13. Answer sheets, written works and other examination materials are kept in the Department within a month after the session and used for the analysis of educational activity of students and teachers of the Department.

4.14. The heads of the departments of subjects on which the examination is conducted in writing, must ensure technology of carrying out of examination by an independent teacher, impersonal control and objective assessment of the written works.
4.15. Heads of the departments KL&C and RL&C on disciplines where the exam is held in complex form (testing, written answers, interview), should provide the technology of carrying out of examination and independent assessment Committee consisting of not less than three people appointed by the head of Department (chair of the Commission – head of the Department).

4.16. While holding examination in a test blanks form or on computers admittance of examination and verification of the work must carry out an independent teacher.

4.17. Entrance of the student in the classroom where exam is held, is carried out according to the gradebook or student’s ID. The teacher is obliged to verify the identity of the student's personality, passing exam.

4.18. For students of small groups of full-time and correspondence forms of study of institutes, together with the Office of registration developed IAP and schedule of learning for each student, which is monitored by the relevant Institute. The student studied by IAP, pass exams in accordance with the schedule of the session of the relevant semester.
4.19. Retaking of a positive grade on final control to increase in the same period of intermediate certification is not permitted.

4.20. Retaking of a positive grade of the final control is carried out according to paragraph 4.22. of the present Regulation.

4.21. To retake the exam with an assessment of «unsatisfactory» to the positive, student in the next academic period or in the summer semester, on a paid basis, again attend all types of academic sessions provided by the working curriculum in the discipline, gain admission and submit the final control.

In this case, the student passes a procedure for academic discipline again.

4.22. In the absence of valid reasons for missing exam is equal to the assessment of «unsatisfactory», retaking of which is provided in accordance with paragraph 4.22. of the present Regulation.
4.23. The students who are training on the paid base, aren't allowed to the session if there are debts on payment for training.

4.24. Examinations, academic year projects (works), reports on the practices, the differentiated offsets, certifications of students are estimated in alphabetic system (table 6).

4.25. Students are allowed to the examination in discipline at an average assessment on boundary control "D -" and higher (50 and more percent of the acquired knowledge), and also successfully defended an academic year project or work if it is provided by the working plan. The average assessment pays off on the maximum percentage of level of knowledge of two marks of the boundary control which has been put down in alphabetic system.

4.26. The student of tuition by correspondence prior to the beginning of educational examinations hands over all types of control and settlement and graphic works, term papers (projects), and also separate types of homework, SIW, boundary control according to the training program of discipline.

4.27. Students of correspondence tuitionaren't allowed to session if they have the academic debt for the previous period of training.

The teachers conducting additional classes on repayment of the academic debts with students of tuition by correspondence, are obliged to hand over after the termination of a course of additional training examination sheets in registration Office (m. buil., room. 316) and not later than 2 hours after the end of examination in additional discipline.

4.28. The director of the institute in some cases (due to illness, to family circumstances, other objective reasons) on the basis of the order can allow students individual passing examinations (early passing or session extension). For this purpose:

- students have to submit the application addressed to the director of institute with a request for permission of individual delivery of examinations one week prior to estimated terms of early delivery of session or in a week prior to the beginning of examinations at its extension;

- in case of the unforeseen circumstances occurred during examinations and demanding its extension, students are obliged to report immediately the matter in the secretariat of institute and to submit the application for session extension with submission of supporting documents;

- to the statement in which disciplines and reporting forms are specified, the documents proving need of individual delivery of examinations are attached;

- for early delivery of session the statement is sent by the director of institute on letting-out chair for making decision on possibility of individual delivery by students of examinations taking into account their current progress;

- the director on the basis of the positive decision of chair publishes the order about early delivery of session which is transferred to registration department for the accounting of results of session and issues to the student individual examination sheets.

4.29. The student is obliged to pass all examinations in terms according to the order on institute. Copies of orders are transferred to the Office of registration and, in case of absence at the examination without a good reason during session extension, in the sheet employees of the Office of registration expose the absence according to representation of the director.

4.30. If students were absentat the examination without a valid excuse, in the examination sheet there is put the mark "absent" that is the academic debt and is repaid in the period of a summer term on a paid basis.

4.31. At electronic input examination estimates are brought by the teacher in the AIS database of KSTU directly after examination, then the teacher forms the total sheet, prints it, puts down marks in record books and before the expiration of 2 hours after examination hands over it in the secretariat of the relevant institute.

4.32. Students, discordant with result of total control, submits the appeal no later than the next working day after carrying out examination.

4.32.1.  The appeal is carried out by the subject commission of chair the next day after carrying out examination in a being of an appealed question.

4.32.2. The appeal is carried out when:

- examination tasks (tests, tickets) have the incorrect formulation or don't enter the training program of discipline;

- examination tasks don't contain the correct answer in a test form;

- technical failure at the computer testing, registered by the act signed by the teacher, the employee of scientific research institute ETAn.a. the First President of RK or to the Registration Office, the student, and entailed loss more than 10% of time allowed for examination, in case of fact confirmation by the duty teacher;

- the biased attitude of the examiner towards the student is supposed;

- other reasons which have affected results of examination (extraordinary events, etc.).

4.32.3. At the complaint of the student to poor health during the examination the teacher has to send the student to the first-aid post of University located in a hostel where in writing have to confirm the feeling sick fact in day of examination at once. In case of ill health confirmation results of examination are cancelled, the sign of N is put, and the director the order to this student has the right to prolong the session.

4.32.4. Complaints of students to feeling sick after carrying out the examination, allegedly affected its result, aren't accepted by the secretariat of the institute and the Office of registration and the results of examination don't change.

4.32.5.  Results of the appeal are entered in the detachable coupon of the total sheet which is transferred by institute to the Registration Office for calculation of the total assessment taking into account the appeal with the subsequent introduction it in the record book. 

4.33.  The chairman of the Appeal commission undersigns for the total sheet taking into account the appeal. The teacher of discipline is invited in the relevant institute for putting down of total estimates taking into account the appeal in record books of students.

4.34. The results of examinations, academic year projects, offsets of the students having permission to extension of session or the individual schedule of session, are brought in the individual examination sheet which is given to the student by the director of institute behind the signature. The individual examination sheet is valid within three days, including date of issue and has to be handed over by the student in the institute secretariat during this period. At violation of terms of delivery individual sheets for processing aren't accepted and considered as the invalid.

4.35. The individual examination sheet in which the order number of the institute is specified, can be used for correction of the mistakes which have arisen at data input of certifications and examination, found after a release of the total sheet. The order of the director based on explanatory notes from persons, made mistakes forms the basis for corrections of mistakes. Input of the corrected estimates is carried out by service of the Office of registration.

4.36. The students of full-time tuition having an academic debt, including on practicians, and also the academic difference or the debts which have resulted restoration, the translation from other higher education institution, the translation from specialty on specialty of University, return from the academic holiday, are allowed to session.

4.37. Managers of chairs have to provide carrying out examinations in writing. In those disciplines, in which it is technologically expedient (with justification of carrying out this type of control), the examination is accepted by testing. As duty teachers it is necessary to involve independent teachers or employees (not conducting class in this discipline).

4.38. Managers of chairs in one month prior to session have to present to a dispatching office and the Office of registration of the candidate of independent teachers for carrying out exam

4.39. Chairs a month before the beginning of the session are obliged to transfer the approved examination materials to registration Office in written and electronic forms, for formation of base of tasks in system of computer testing. The base of test tasks on discipline has to be not less than 100 on one credit. The quantity of the test tasks which are given out to the student during examination, has to be determined by their time of performance within an hour, but not less than 20, and at complex testing within 2 hours, but not less than 20 by each discipline.
4.40. The chairs which are carrying out examination in writing, form options of tasks according to the techniques developed by chairs and approved by the vice rector for study. Events for prevention of disclosure of the maintenance of tasks to foreign persons have to be thus held. Examination tasks to the duty teachers accepting the examination, are given just before examination. The office of Registration exercises control of observance of credit technology when carrying out examination in writing.
4.41. Chairs a month before the session beginning for carrying out examinations in a test form with use of System of computer testing of AIS KSTU are obliged to prepare base of test tasks according to scientific research institute ETE n.a. the First President of RK to the department of program providing.
4.42. Managers of chairs within September, 2013 have to transfer to Registration Office the list of the teachers responsible for input of results of boundary control, intermediate certification, total estimates after protection of an academic year project or work with the indication of group, the preparation and discipline direction.
4.43. Scientific research institute ETE n.a. the first President of RK in 10 days prior to input of results of boundary control has to create individual logins and passwords to all the staff of the University and to transfer to Registration Office for further finishing to data of teachers.
Individual passwords of the staff in the period of examinations are formed on each examination and affect only the period of its carrying out. The teachers are obliged to receive before examination the changed passwords at registration Office.

4.44. The registration office in the terms established by the Academic calendar has to carry out fixing to responsible teachers of their discipline and group (in the preparation direction).
4.45. The registration office a day before examination carries out fixing of the independent teacher to group, discipline and the preparation direction for input of results of examination in an automated workplace "Teacher" and formations of the total sheet. The teacher after the examination enters estimates into the database, forms and issues the total sheet which it is obliged to hand over within two hours per the secretariat of the relevant institute.
4.46. The teacher accepting the examination, is obliged to study before examination the electronic examination sheet of group and to inform students about their admission or not admission to the examination.

4.47. In case of computer testing input of results of examination in a database is carried out automatically, and formation of the total sheet employees carry out registration Office. In case of impossibility of automatic converting of estimates in a database, the teacher carries out input of results of examination in an automated workplace "Teacher", forms and issues the total sheet which has to transfer to the relevant secretariat of institute within two hours.
4.48. Input by teachers of the results of examinations in disciplines of the chairs in electronic document flow is made by means of an automated workplace "Teacher" of the following technology:

- upon termination of examination the teacher enters examination estimates, using an automated workplace, directly in the AIS database KARGTA, forms and prints the total sheet, tells to students total estimates and informs on possibility of the appeal;

- the teacher presents the total sheet to the secretariat of the relevant institute no later than 2 hours after examination in day of examination or the next morning if examination ended in the second half of the working day, and puts down total marks in record books of students, and in case of carrying out the appeal - after obtaining the total sheet taking into account the appeal;

- students are obliged to examine total estimates on discipline, using the electronic record book or an automated workplace "Student" within a day after input of results of examination, otherwise claims about errors of input won't be accepted.
4.49. Calculation of total estimates:

4.49.1. The total assessment on discipline in which examination is provided, pays off on a formula:
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where A1, A2 are estimates of the first and second boundary control (certifications);

Э is examination assessment;

0,6; 0,4 are weight coefficients of certifications and examination.

4.49.2. The total assessment on an academic year project (work) is formed to similarly total assessment on discipline with examination (formula 1) taking into account an assessment of protection of an academic year project:
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where A1, A2 are estimates of the first and second boundary control (certifications);

ZK is an assessment of protection of an academic year project (protection);

0,6; 0,4 are weight coefficients of certifications and academic year project.

4.49.3. The total assessment for calculation of GPA for discipline on which the academic year project (work) and examination is provided, is formed as average:
[image: image3.wmf]2

К

С

И

И

И

+

=

.                                                      (3)

4.49.4. The total assessment on the discipline studied by students of tuition by correspondence in which examination is provided, pays off on a formula:

И=А2( 0,6 + Э ( 0,4 ,                                               (4)

where A2 is an assessment of boundary control which is carried out prior to examinations and is brought in examination, including the electronic sheet.

Э is examination assessment;

0,6; 0,4 are weight coefficients of boundary control and examination.

4.49.5. The total assessment for calculation of GPA for the discipline studied by students of tuition by correspondence in which the academic year project (work) is provided, pays off on a formula:

ИК= А2( 0,6 + ЗК( 0,4 .                                            (5)

4.49.6. The total assessment on discipline on which the academic year project (work) and examination at students of tuition by correspondence is provided, is formed as average according to a formula (3).
4.50. Managers of chairs bear responsibility for the results of session and all arising problems at its carrying out according to functions.

4.51. General provisions on carrying out examinations

4.51.1.Examinations are carried out, as a rule, in writing with need of writing of the developed answers to tasks of tickets. The purpose of carrying out examination is ensuring objectivity of estimates and transparency of procedures of estimation of knowledge of students.
4.51.2. In that case if methodically and technologically expediently carrying out examination in a test form with use of computer systems or forms, is necessary condition observance - the base of test tasks has to be not less than 300 disciplines on one credit.
4.51.3. When carrying out computer testing the scientific research institute of ETE n.a the First President of RK or development of chair. The software of development of the chair has to have opportunity after testing of viewing of answers of students in case of the controversial questions which are taken out on the appeal.

4.51.4. For carrying out examinations in the form of testing the chair has to present justification to the vice rector for study.
4.51.5. In writing the chair develops examination materials for carrying out examinations including detailed subjects (sections) of discipline, questions and tasks in strict accordance with the working training program of discipline which are considered and approved at faculty meeting.

4.51.6.It is not allowed to change the form of examination during carrying out examinations.
4.51.7. The detailed subjects (sections) of discipline, questions, standard tasks and other materials are transferred to students (undergraduates) for preparation for examinations and published on the chair website.
4.51.8. The created tickets aren't transferred to students (undergraduates), the teacher of discipline bears responsibility for their safety.

4.51.9. The number of tasks of written examination is defined by the maximum time of its carrying out – no more than 2 class periods.

4.51.10. The number of tickets has to be 30% more than the maximum number at the same time being the examined on this discipline. Tickets aren't numbered.
4.51.11. Blank sheets for writing of examination are signed by the department chair or are stamped in DTP or DOTP, their number has to be 30% more than a total the examined, increased by quantity of tasks in the ticket.
4.52.The order of carrying out written examination:

4.52.1.At the examination students (undergraduates) enter into audience according to record books or student ID cards.
4.52.2. The teacher informs the examined who is allowed to examination and an order of its carrying out, warns about need of observance of discipline, interrogates regarding a state of health.
4.52.3. The examiner warns that the examined when using any means for receiving the correct answers on questions (cribs, technical means, helps, etc.) is removed from the examination, and in the sheet there is put the mark F. In this case the examiner presents the service record to institute management about the fact of  removal from the examination.
4.52.4. Tickets without numbering are displayed in a random way at presence being the examined by a reverse side outside.

4.52.5. For carrying out examination the student (undergraduate) chooses the ticket. After transfer the examined questions from the ticket for a sheet of answers the teacher on all sheets of answers puts a code (in a numerical or alphabetic form) at the choice of the teacher and fixes it the signature, then brings a code in in advance created sheet "Not admitted". This sheet is transferred to the head of the department before the end of examination. On tickets it is forbidden to do any marks. Tickets after transfer of tasks for a sheet of the answer come back to the teacher.

4.52.6. The student gives the developed answer to all tasks. On sheets of answers there are no records, allowing to identify a surname of the student (undergraduate), for what responsibility is on the examined and the teacher.

4.52.7. The examined, with the permission of the teacher, has the right during examination to use reference literature, and also a syllabus. Use of any kinds of communication, calculators and other technical means is forbidden during examination.

4.52.8. Upon termination of examination students hand over sheets of answers to the teacher who undersigns for presence of the student on each sheet with the instruction on the first total of the filled sheets.
4.52.9. Not later than 1 hour after examination sheets of answers are transferred to check to the independent teacher (teachers) for check. Estimates in percentage terms and an alphabetic form are exposed on each question and are confirmed by the signature.
4.52.10. The total assessment is defined as average arithmetic with possible weight coefficients. The total assessment is taken out on the first sheet and is confirmed by the signature of the checking teacher.

4.52.11. The checked examination-papers are given to the head of the department who carries out decoding of these works.
4.52.12. Any marks in the sheets, allowing to identify a surname of the student without identification sheet, give the grounds of a deviation of a sheet (sheets of answers) from check.

4.52.13. Not later than 2 hours after the end of decoding the teacher who has accepted examination, brings estimates in the examination sheet, including electronic, with use of personal login and the password.

4.53. Functions of the commission on examination reception in a complex form:

4.53.1. The commission is obliged to organize examination and not to allow writing off of answers from the sources not resolved at examination, except the training program of discipline and reference books.
4.53.2. At answers being the examined there have to be all members of the commission; reception of answers of each student is made by all commission, division of students between members of the commission isn't allowed.
4.53.3. After completion of examination the results are entered into the base and the total sheet which within 2 hours is transferred to the secretariat of the relevant institute.

4.54. Functions of the duty teacher of examination reception in the form of computer testing:

4.54.1. Monitors an entrance of students to audience according to student ID cards (record books) and the admission in the examination sheet;

4.54.2. Watches that students didn't use additional materials in the course of testing; withdraws materials in cases of rough violation of process, discharges the student of examination, calls the department chair or the representative of the relevant institute, having recorded the fact of violation and having attached the protocol to the examination sheet. The protocol sign: teacher, department chair or representatives of the relevant institute;

4.54.3. Provides exposure of an assessment according to QMSSO 5.2.03 - 2012 requirements the Standard of the "Organization of Educational Process for Credit Technology of Training" organization, the section 20 "Assessment of Knowledge of the Students".

4.55. The functions of the duty teacher of examination reception in the form of blanks testing:

4.55.1.Monitors an entrance of students to the room according to student ID cards (record books) and the admission in the examination sheet;

4.55.2. Students take tickets or versions of tests and fill a sheet of answers, specifying only an individual code;

4.55.3. Watches that students didn't use additional materials in the course of testing; withdraws materials in cases of rough violation of process by the student, discharges it of examination, calls the department chair or the representative of the relevant institute, having recorded the fact of violation and having attached the protocol to the examination sheet. The protocol sign: teacher, department chair or representatives of the relevant institute;

4.55.4.Monitors of that in a sheet of answers students enter only an individual code;

4.55.5. Carries out input of results of estimates after check of written works according to QMSSO 5.2.03 - 2012 requirements the Standard of the "Organization of Educational Process for Credit Technology of Training" organization, the section 20 "Assessment of Students’ Knowledges".
4.56. Within an hour after formation and issue of total sheets of their copy have to be hung out at the chair stand.

4.57. To the students of the correspondencetuition who successfully passed examinations and have defended academic year projects (works), upon termination of examinations the reference call is issued for the following examinations. Issue of the reference call and appearance of students of tuition by correspondence on examinations are subject to the strict account.

4.58. Transfer and restoration to a number of students of IZDO is carried out not later than 10 days prior to the beginning of examinations.
4.59. Students are obliged to verify upon termination of session the estimates in the secretariat of the Institute and to receive their GPA.
5 Distant learning technologies
5.1. On distant learning technologies (DLT) in KSTU there train the students of the part-time education on the abbreviated and accelerated educational programs the list of specialties of which is agreed with MES RK.

5.2. Transfer for training with application of DLTs is made by the order of the rector on representation of the director of Institute of distance learning on the basis of the student’s statement.

5.3. Training with application of DLTs is carried out on the basis of the Appendix to the working curriculum of specialty, the individual curriculum and individual schedule of performance control developed by the letting-out chairs.
5.4. At a case technology of distance learning the main information necessary for training and the description of used methods of training are contained in a set of the electronic educational and methodical complexes of disciplines (EEMCD) – cases which provided for each student. Cases are given out in electronic form by secretariat of the Institute of distance learning.

5.5. The students trained on network technology, EEMCD can receive all necessary additional information on a web portal http://www .kstu.kz.

5.6. Distance learning assumes independent learning of the subject by the students under the leadership of the tutor with use of EEMCD according to the plan of stage-by-stage interaction of the teaching staff and students.
5.7. The student trained on DLT it is allowed to intermediate attestation for discipline on condition of performance and delivery of all control actions established by the working training program.

5.8. Intermediate attestation is carried out with application of the automated testing complexes during the term at attendance of examination by a student.

5.9. For the students who are training on DLT who executed individual schedules of control of progress on all disciplines of a term there are established individual terms of intermediate attestation.

5.10. For students of Institute of distance learning which are trained on network remote technology, and students of the 1-2 courses trained with application of case technology, there are established two midterm control examinations according to the schedule (table 7).
5.11. Midterm control for students of the 2-5 courses of Institute of distance learning which are training on case remote technology is carried out once a term, in the period of examinations by results of performance of laboratory, practical, seminar researches, including the protection of passed examinations which have to be obligatorily registered at chair. 

The grade of midterm control is put before examination on a discipline in the electronic sheet - the second midterm control.

5.12. The final grade on discipline for the students who are training on network technology and for students of the1-2 courses trained with application of case technology is calculated according to formulas (1) and (2).

5.13. The final grade on the discipline studied by the students of Institute of distance learning of the 3-5 courses trained with application of case technology is calculated on a formula (4).
6. Transfer to the next course from a HEI to the other HEI, from a specialty to the other specialty and retraining

6.1. Indispensable condition of transferring a student from a course to a course is taking the average score GPA (Grade Point Average) in academic course by a student not lower than a transferrable score established in the higher educational institution (further – HEI).

6.2. The passing score of GPA (Grade Point Average) is an average weighted score of the students’ achievement level according to the chosen program (the relation of the sum of credits product for a digital equivalent of points of total assessment on a discipline to quantity of the credits for the current period of training) is calculated by the following formula:

GPA = 
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where И1 – final grade on a discipline for which examination is provided;


ИК2 – final grade on a discipline for which only course project (work) is provided;

ИС3 – final grade on a discipline for which there are provided both examination and course project (work);

К1 … Кn – volumes of the studied disciplines and the practices in the credits for academic year;

n - amount of the studied disciplines and the practices for academic year.

The differentiated test on physical training, score on military training are not included to calculation of GPA.

All academic debts at calculation of GPA are considered by zero (И=0).
6.3. When carrying out complex examination on several disciplines at GPA calculation each of them is considered separately.

6. Level of a lowest passing score for the students (master students) of all specialties of University is established for 2013-2014 academic year by the Academic Council of University and makes, irrespective of terms and forms of education, for students of: 1st course - 1,8; 2nd course – 2.0; 3rd and higher courses – 2,2; for master students of the 1st course – 2,8; for doctoral candidates of 1st course – 2,9, 2nd course-3,0. Students, master students and doctoral candidates upon termination of summer examinations are obliged to receive their own GPA in the secretariat of the institute or at the department of postgraduate education.
6.5. To a student who has executed the program of a course in full, but did not gathered the minimum passing score, for the purpose of increasing his GPA it is given an opportunity in a summer semester study again the separate disciplines on a paid basis (except for discipline "History of Kazakhstan" on which the state examination is passed) and repeatedly to pass examinations on them.

6.6. After termination of summer semester the Office of registration makes calculation of a lowest passing score for academic year for each student. The students who gathered the established level of a lowest passing score are transferred to the following course by the order of the Rector.
6.7. The academic debts (examinations, course projects or works, practice reports, differentiated tests) on disciplines for academic year and for all previous period of training are considered by zero (Иц=0) at calculation of student’ GPA at his transfer from a course to a course, when transfer from a specialty to a specialty, from a HEI to a HEI.

6.8. The student who by the end of academic year did not gather the established transfer score, taking into account a summer semester, is left by the order of the rector for a repeated course for training on a paid basis.

6.9. At positive result of repeated passing the examination the total assessment which registers in the examination sheet, the record book and a transcript is counted again. 

At calculation of GPA the last grades on a discipline are considered.
6.10. All final grades of a student, including positive results of repeated examination, are recorded in a transcript. 

6.11. A student left for a repeated course, can fully complete the earlier accepted individual curriculum or to create a new individual curriculum.

6.12. Students – the owners of the state educational grants left for a repeated training course lose their grants and continue the further training on a paid basis on the basis of the payment agreement in which the quantity of the credits and studied disciplines of a repeated course are specified.
6.13. If a student - the owner of educational grant gathered a passing score but thus has the academic debt he is transferred to the following course and isn't appointed to a grant.

6.14. The students transferred to the following course who have academic debts for the previous period of training, for their debt retirement have to be trained on these disciplines on a paid basis before the final attestation.

6.15. Studying of a discipline is carried out in the form of lectures, practical or laboratory researches in volume of the hours provided on this discipline, with conduction of the current, midterm examination (attestation). The credits on discipline are counted if following the results of training the positive crade is received.
6.16. Debt retirement on all types of the practices is carried out according to their program on a paid basis in the period of a summer semester or, if it is technologically possible, in free time from the lessons.

6.17. The translation and restoration is carried out on the same course if the difference in curricula makes no more than five subject matters of an obligatory component for a bachelor degree.

6.18. Indispensable condition of the transfer or refreshing of a student in University is hiss full completion of the first academic period according to the individual curriculum not less than 15 credits.

Thus a student can be transferred or refreshed for any type of education, for any specialty and in any higher education institution irrespective of assignment terms at refreshment.
6.19. During the transfer and refreshment of a student the training course is defined taking into account the prerequisites. Retest of the learned credits is made according to the educational trajectory necessary for development of the appropriate educational program.

6.20. When determining difference in disciplines the distinction in forms of total control isn't considered.

Test is equated to alphabetic system of assessment of educational achievements of a student in the range from minimum D (1,0; 50–54%) to maximum A (4,0; 95–100%).
6.21. Transfer of a student from a course to a course is made following the results of summer examinations (intermediate certification) taking into account results of a summer semester and the gained translated point.

6.22. Transfer of a student from a course to a course is made out by the order of the Rector.

6.23. A student trained by the educational grant it can be transferred with preservation of educational grant to other HEI.

Transfer of the students who entered the target places by the state educational order, approved for separate HEIs, and also for pedagogical specialties within the allocated quota, to the other HEI with preservation of educational grant isn't allowed.
6.24. Transfer of doctoral candidates and master students who are training by the state educational order from one HEI to the other one is allowed by redistribution by an authorized body in the field of education of the state educational order.

6.25. Transfer procedure of a student from one HEI to the other one is carried out in the following order:

1) a student who wish to be transferred to the other HEI submits the application for the translation addressed to the head of higher education institution where he is trained and having received the written consent to the translation under seal addresses to the Rector of the University;
2) copies of the transcript signed by the vice-rector for academic work and office registrar have to be attached to the statement for the translation addressed to the Rector of University, and must be under seal; certificate of passing the common national testing or complex testing; certificates of the owner of educational grant; statements addressed to the head of the HEI where he was trained (with the signature of the head and the seal);

3) the director of institute on the basis of the submitted documents by drawing up the inventory check sheet defines a difference of disciplines in curricula and according to the learned prerequisites establishes a training course, carries out retests of the mastered credits according to the educational program and approves the individual curriculum of a student in coordination with Registration office;
4) according to visas of the institute director, the director of DOUP, the vice-rector for academic work the Rector issues the order on the transfer of a student.

6.26. Rector of the University within three working days from the date of the order publication sends the letter of inquiry to a HEI where a student was trained before about sending of his private matter.

6.27. The head of the HEI, where a student was trained before, after receiving such inquiry issues the order on assignment with the formulation "expelled in accordance with the transfer to (name of the HEI)" and within three working days from the date of the publication of enrollment termination order sends a private matter of the student to the accepted HEI.
In the HEI where the student was trained, there are the copies a transcript, the record book, the student ID card and the inventory of sent documents.

6.28. When transfer of a student on the basis of the educational grant from the other HEI in the Rector of the University presents to an authorized body in the field of education and to the administrator too the appropriate budgetary program the copy of the order on transfer of the certificate which was trained together with the copy of the educational grant which has been written out on his name, for adjustment of the amount of financing of higher education institutions.

6.29. Transfer of a student who studies by educational grant from other HEI to the University to the lower course is possible only on a paid basis.
6.30. Transfer of a student who studies on a paid basis from other HEI in University is accompanied by the conclusion of the contract between students and the University.

6.31. The translation of a student from one specialty to another, from one type of education to another is carried out only for training on a paid basis.

6.32. Transfer of a student on a paid basis from one specialty and form of education to another within one HEI is accompanied by entering of corresponding changes into the contract and made out by the order of the Rector.
6.33. The order and terms of elimination of the academic difference in disciplines of curricula are made out by the order of the director of institute and the current academic year are established in the individual curriculum of the student.

6.34. A student on the paid basis expelled for default of payment for training in case of repayment of this debt can be refreshed within four weeks from the date of expell.

6.35. Refreshment for in number of the students and elimination of a difference of disciplines in curricula is carried out only on a paid basis.
6.36. Refreshment procedure is carried out in the following order:

1) the student submits the application for refreshment addressed to the rector of University in whom he expresses his desire to continue the training. A Reference (original) is attached to the statement for restoration;

2) the director of institute on the basis of the presented Reference by drawing up the inventory check sheet defines a difference of disciplines in curricula and according to learned prerequisites establishes a course, carries out tests of the learned credits according to the educational program and approves the individual curriculum of the student in coordination with registration department;
3) according to visas of the director of the institute, the director of DOUP, the vice-rector for academic work the Rector of University issues the order on refreshment of the student.

6.37. If the student is refreshed to the other educational organization the head of the HEI where the student was trained before on the basis of the letter of inquiry of a host sends a private matter of the student, having retained the Reference copy, educational card, the record book, the student ID card and the inventory of sent documents.

6.38. The student training by the educational grant, having the conclusion of 
medical consultation commission about prohibition to be trained in the commission on this specialty as a result of the disease acquired in the period of training is transferred from one specialty to another to an available vacant place by educational grant.
6.39. For ensuring the academic mobility the student studies separate disciplines in other organizations of education, including abroad. 

Thus the Rector defines the top limit of quantity of the credits for studying in other organizations of education. 

In case of learning the separate disciplines in the education organizations of the Republic of Kazakhstan between the education organizations there is signed the bilateral contract.
6.41. In case of learning the separate disciplines in other education organizations after passing the intermediate attestation for discipline the student presents to of institute’s directorate of University the examination sheet (or a transcript) with the indication of the scores on examination, a total assessment on discipline and quantity of the learned credits.

6.42. The university, at realization of joint educational programs in partnership with foreign higher education institutions, carries out tests of the mastered credits in partner HEIs is equivalent to the Kazakhstan credits and ECTS.
7. The training organization for studying the additional disciplines, elimination of the academic debt and the academic difference
7.1. The students having the academic difference or the academic debts for the previous period of training and also wishing to study additional disciplines to raise earlier received grades on disciplines can visit on a paid basis classes of these disciplines if they are conducted at University in one of semester, including summer, and to liquidate the academic debts, having passed current, midterm (certifications) examination and intermediate attestation (examination).
7.2.  In case of student’s receiving a grade “unsatisfactorily” on state exam in discipline "History of Kazakhstan" he has to be registered again to this discipline, repeatedly visit all types of studies in the next academic period or a summer term, fulfill requirements of the current examination, get the admission and repeat state exam. 

7.3. The repeated passing of state examination for a positive grade in discipline "History of Kazakhstan" for the purpose of its increase isn't allowed.

7.4. In case if a student trained by the state educational order didn't gather the necessary quantity of the credits provided by the working curriculum he  has the right for repeated studying of the corresponding disciplines on a paid basis. The cost of one credit for academic year is annually approved by the University.
7.5. The student-owner of a grant transferred by GPA to the following course, having the academic debt, has to study repeatedly on a paid basis this discipline and liquidate the academic debt.

7.6. If the discipline on which the academic debt is had isn't conducted in the current term in free time from occupations of this semester or in the period of summer vacations training on a paid basis on this discipline it is provided the training on a paid basis on this that discipline under the stipulation that the number of students in the organized groups on training languages not less than 15 there can be created the integrated groups on the basis of likeness and profile of disciplines.
7.7. Applications of the students and the contracts for rendering paid services for studying the discipline for the purpose of elimination of the academic debt for the previous period of training are applied by the students to the Registration office not later than 1 week prior to start of training.

7.8. The following categories of the students have a right for additional training:

- those who have academic debts for the last period of training, including those who did not attend the examination without reasonable excuses;
- those having the academic difference at refreshment, transfer, return from the academic holiday;

- those wishing to have additional training.

7.9. For the students who have the academic difference at refreshment, transfer, return from the academic holiday, and also who desires to study additionally or repeatedly learn a discipline for the purpose of increase his final grade, the Office of registration organizes occupations on a paid basis on these disciplines if they are conducted at University in one of terms, including the summer term, and to liquidate the academic debts, having passed current, midterm (attestations) examination and intermediate attestation (examination).
7.10. The student who did not get the established GPA level has the right on a paid basis repeatedly to study disciplines in a summer term, thus the total amount of the credits of disciplines of additional training shouldn't exceed 9 credits for a term.

7.11. Institutes form orders for transfer from a course to other course after the termination of academic year of students who gathered GPA by results of winter, summer examinations and the practices, and also after the termination of a summer term for the students who learned additional disciplines and have gathered the established GPA level.
7.12. Orders on retention in grade and loss of grants by the students who did not dot the established GPA level, or for the students of the final year who did not fulfilled requirements of the working curriculum and working training programs are formed by Registration office prior to the beginning of the next academic period on the basis of service records of directors of institutes.

7.13. If the discipline on which the academic debt is had isn't conducted in the current term, in free time from occupations of this term or in the period of a summer term there can be organized training on a paid basis on this discipline, provided that number of students in the organized groups on training languages not less than 10.
7. . In case number of students less than 10 and on a chair are the students having debt in other disciplines, there can be organized the integrated disciplines from several related and profile ones.

7.15. Training, carrying out the current control and intermediate certification of students for the integrated courses is made by a leading teacher of the working plan developed by chair and approved by the vice-rector for academic work.

7.16. Appointment of the teachers conducting integrated courses is carried out according to office memorandums by the heads of chairs addressed to the vice-rector for academic work.
7.17. Any division of the integrated discipline into blocks for reading, carrying out the current control and intermediate control by other teachers is forbidden.

7.18. In case of absence of a teacher for a good reason interim attestation is carried out by the commission appointed by the vice-rector for academic work on the basis of the office memorandum of a head of chair.

7.19. For carrying out classes on additional (repeated) studying the discipline, carrying out the current control and intermediate attestation by the head of the chair the leading teacher of discipline is appointed.

The student has the right to register to other teacher who at enrolment of group in number of 10 and more students will provide training of these students.

7.20. Labor compensation of teacher is carried out at the expense of means arrived for additional training in volume no more than in 225 hours, including other types of loading paid from hourly fund if this loading is carried out within academic year. In case if loading in additional training is carried out by a teacher during a holiday this restriction with the permission of the rector can be lifted.

7.21. The period of training is determined by the academic calendar. Extension of training period is carried out according to Rules of credit technology by the director of institute on the basis of the statement and the submitted supporting documents.
7.22. Schedules of conducting the additional training, the current control and intermediate accreditation are developed by Registration office, approved by the vice-rector for academic work, transferred to directorates of institutes, hung out on the stand of a chair and published on the University website.

7.23. The Registration office transfers to a chair of the sheets of additional training in examination day according to the schedule. Sheets have to be handed over to the Registration office no later than 2 hours after the end of check of examination materials. Examination materials have to be stored at chair during the next academic period.

7.24. Applications of students for rendering paid services for the purpose of elimination of academic debt on a discipline with the indication of made payment and the contract of discipline are issued to the Registration office not later than 1 week prior to lessons start in the following and a summer semesters.
7.25. A student when passing additional training is obliged to visit all types of lessons, to perform and protect the disciplines provided by the program of a task of the current and interim control. In case of a GPA set less than 50% he isn't allowed to carry out the intermediate certification and financial means, according to points 3.5 and 3.6 don't come back.

7.26. In case if the student refuses from additional training according to the point 3.6 on the basis of the statement there are made recalculation of cost of educational services.

7.27. Directors of institutes:

- inform students on necessity of repayment of the academic debts and send the students who have issued contracts of institute to groups (streams) of specialties of University where the discipline on training languages is conducted;
- together with heads of the chairs of disciplines on whom training in the current semester isn't conducted form groups of students (not less than 8 people on training languages) for discipline studying in free from occupations, including vacation time, in Saturday days, and make lesson schedule for the statement to the vice rector for study.

7.27.1. Training on a paid basis for the purpose of elimination of the academic debt also can be organized in vacation time (summer) in condition if number of students in group with the corresponding language of training is not less than 8.

7.27.2. Elimination of the academic debt on course project (work), practice can be carried out during training of the student on a course. Results are considered at calculation of a lowest passing score of the student.
7.27.3. Elimination of the academic debt on course project (work), if they are final in this discipline, is carried out on a paid basis.

7.27.4. Elimination of the academic debt on students’ practice who did not passed or haven't protected the report on practice, is carried out on a paid basis. The letting-out chairs whenever possible can organize passing of examination on a paid basis of educational and work practices for the students in free time from lessons during training of the students on a course. Results are considered at calculation of GPA of a lowest passing score of the student.

7.27.5. Training on a fee-paying basis with purpose of liquidation of academic failure is realized according to the following regulations:  
- student upon termination of session within 3 days submits the application to the institute secretariat about intention to liquidate the academic debt;

- the director of institute considers the submitted application and at the positive decision sends the student for forming contract about rendering paid educational services to DCES (room 309b, main building);

- payment is made in bank office by quantity of the credits of passed discipline, the receipt on payment is presented in payment department (room 221, main building) for registration;

- the issued contract is the basis for formation of the group studying this discipline;

- the registration office on the basis of payment and the signed contracts makes decision on organization of an additional educational semester;

- training for the purpose of elimination of debts is organized on the basis of the order on University which is formed by Registration Office;

- heads of chairs make the schedule of an additional training semester. The schedule is formed taking into account employment of lecturers and  tutors involved in additional training semesters;

- organization of an additional semester is carried out according to the principle of an independent assessment of students' knowledge. The final grade of the student's knowledge  on the disciplines studied out of the curriculum of specialty, is carried out by the lecturer (tutor) giving lectures in the period of a summer semester.

7.27.6. Training during an additional semester assumes:

- attending the classes in the period of an additional or next academic semester for the purpose of learning of specified disciplines;

- performance of all educational tasks for the purpose to define ranking on discipline;

- passing an examination on discipline for positive grade.

7.27.7. Results of examinations on disciplines of the curriculum of specialty, mastered in the period of a summer semester, are included in GPA.

8. Final attestation of students

8.1. Final attestation of students in HEI is carried out by the forms established by the state compulsory standards of higher education, duration and terms of which are prescribed by academic calendar and working curricula of the specialties.   

8.2. Students pass all state examinations and defend diploma work (project) according to the working curriculum and working training programs, single for all forms of education.

8.3. The state examination in the specialty according to the state obligatory standards of the higher education is passed by all students of a final year.

8.4. It is allowed to pass two state exams on the major disciplines of specialty (educational program) instead of protection of diploma work (project) in case if a student: 

1) is on long treatment in a hospital (more than one month) on the basis of medical certificate about a state of health; 

2) has the child aged to 3 years, on the basis of the birth certificate of the child;

3) looks after sick parents, on the basis of the medical certificate about a state of health of parents;

4) is disabled person with limited opportunities, on the basis of the medical certificate about disability.
Thus the student writes the application addressed to the head of higher education institution and submits the relevant document. Other cases of replacement of the work on delivery of additional state exams aren't allowed.

In this case the list of state exams is approved by the decision of faculty's council by representation of letting-out chair.

8.5. The list of disciplines of two state exams is approved by the decision of faculty's council (institute) on the basis of representation of letting-out chair. 

8.6. The students who have completely finished educational process according to requirements of the working and individual curriculum and working training programs are allowed to final attestation.

8.7. The main criterion of completeness of educational process is development by students of necessary volume of theoretical course and professional practices according to requirements of SCSE of specialties of the higher education.

8.8. The student of final year who hasn't fulfilled requirements of the working and individual curriculum and working training programs, remains on a repeated course without the right of passing of a summer semester.

8.9. For carrying out final certification of students the state attestation commission (further – SAC) on each specialty for all forms of education is created.

8.10. The admission to final attestation of students is made out by the order of the director of institute on a payroll of students no later than in two weeks prior to final attestation and is represented in SAC. 

8.11. Before the beginning of carrying out final attestation of students in SAC there is presented certificate of the director of institute of performance by the student of the individual curriculum, his received grades on all disciplines, their volume, passed course papers (projects) and types of professional practices and the size of the average assessment during GPA training.

8.12. The students having the academic debt on disciplines of the working curriculum aren't allowed to pass state examination in the specialty.

8.13. Competence of SAC includes:

1) checking of level of compliance of theoretical and practical training of let-out specialists to the requirements established by GOSO of specialties of higher education;

2) award of the academic degree of bachelor on corresponding specialty;

3) award of corresponding qualification on specialty;

4) making decision about issue of diploma of higher education;

5) development of the offers directed on further improvement of quality of specialists training.

8.14. SAC meeting duration shouldn't exceed 6 academic hours a day. Thus no more than 12-15 people a day  are allowed to pass state examination, and  to defend diploma work no more than 7-10 people. 

8.15. No later than five days before the beginning of protection of diploma work (project) to SAC are presented:

1) response of supervisor of diploma work (project) in which the reasoned conclusion is drawn "allowed to protection" or "isn't allowed to protection";

2) review of diploma work in which is given the comprehensive characteristics of the work (project) presented to protection and the reasoned conclusion with the indication of a grade on grade and rating alphabetic system of an assessment of knowledge and possibility of award of the academic degree "bachelor" or qualification assignments on the corresponding specialty.

8.16. inspection of diploma theses (projects) regarding a plagiarism is carried out by the relevant institutes.

8.17. Also materials characterizing scientific and practical value of performed diploma work, informal responses, written conclusions of the organizations which are carrying out practical activities on a profile of diploma work (project), the references or acts of introduction of results of scientific research, models, samples of materials, products, agricultural products, collections of minerals, herbaria are presented to SAC. 

8.18. The student defends the work (project) in presence of positive response of the research supervisor and one review of the expert corresponding to a profile of protected work (project).
In case the research supervisor draws the negative conclusion "isn't allowed to defense", the student doesn't defend the work (project). 

Student is allowed to defense of the work (project) both at positive, and at the negative conclusion of the reviewer.

8.19. Reviewing of diploma work (project) is carried out only by external experts from the third-party organizations whose qualification corresponds to a profile of the defended work (project).
8.20. State exams (in the specialty and major disciplines) are carried out orally, in written form, by testing (complex testing) in volume of their professional training programs.

8.21. State exam in the specialty is carried out according to the program developed by higher education institution on the basis of training programs of disciplines, included in this complex examination. 

The program of state exam on the specialty is approved by decision of Academic Council of University (institute).
8.22. State exams on the major subjects are carried out according to the working training programs developed according to standard training programs and the state obligatory standards of the higher education.

8.23. At the test form of state exam the higher education institution independently develops and approves test tasks, their types (open, closed, combined), technology of testing carrying out. The total number of test tasks on state exam has to be not less than a sum of test tasks on each discipline entering the program of state exam which is equal to the quantity of the credits multiplied by hundred.

8.24. Defense of work is carried out at a public meeting of SAC with participation of not less than a half of its members.

8.25. Duration of protection of one diploma work (project) shouldn't exceed 50 minutes per one student. For defense of diploma work the student reads the report before SAC no more than 15 minutes.

8.26. By results of state exams and defense of diploma work (project) marks on grade and rating system of an assessment of knowledge of the students are put down. Thus level of theoretical, scientific and practical preparation of student, and also responses of the research supervisor and the reviewer is taken into account.

8.27. Results of passing of state exams and defense of diploma work (project) are announced in day of their carrying out after signing of protocols of SAC meeting. 

8.28. All SAC meetings are made out by the protocol. 

8.28.1. The grades of knowledge revealed at state exams and defense of the work (project) are entered in minutes, and also the asked questions and opinions of members SAC are registered. In cases if opinion of one member of SAC doesn't coincide with opinion of other members of the commission, he writes down own opinion in the protocol and personally signs. 

8.28.2. In the protocol award of the academic degree of the bachelor and/or qualification assignment, and also issue of the diploma (with distinction or without distinction) to the student who has finished the training are specified.

8.29. Decisions on evaluation of defense of diploma work (project), and also on award of academic degree or assignment of qualification and issue of the diploma of the state sample (without distinction, with distinction) are accepted by SAC at a private meeting by open voting by a simple majority vote of the members of the commission participating in meeting. At an equal poll the vote of the Chairman of the commission is decisive.

8.30. The student who hasn't been on final attestation for a good reason, writes the application addressed to the Chairman of SAC, submits the document confirming a good reason, and on his permission passes examination or defends the work in other day of SAC meeting.

8.31. The student who does not agree with results of final attestation, submits the appeal no later than the next working day after its carrying out.

8.32. For carrying out of the appeal by the order of the Rector the appeal commission from among the skilled teachers which qualification corresponds to a specialty profile is created.

8.33. In case of satisfaction of the appeal the meeting protocol of SAC is repeatedly made out. In this case results of the first protocol are made by an inscription "An assessment is reconsidered by protocol No. _______ of ___________ on the page ____" and signed by all present members of SAC.

8.34. The documents submitted to SAC about a state of health after receiving an unsatisfactory assessment, aren't considered.

8.35. Repeated passing of state exam and defense of diploma work (project) for the purpose of increase of a positive assessment isn't allowed.

8.36. The repeated passing of state exams and/or repeated defense of the work to the persons who have received an assessment "unsatisfactory", during this period of final attestation isn't allowed.

8.37. In cases if protection of the work (project) admits as unsatisfactory, SAC establishes opportunity for repeated representation on protection of the same work with completion, or development of a new subject. This decision of SAC is registered in the minutes.

8.38. The person which hasn't passed final attestation not earlier than in a year writes the application addressed to the head of higher education institution but no later than in two weeks prior to the beginning of final attestation of the next academic year about permission of the admission to repeated final attestation. 

8.39. The admission to repeated final attestation is made out by the order of the head of the organization of education.

8.40. Repeated final attestation is carried out only in those its forms in which in the previous final attestation the unsatisfactory assessment is received.

8.41. The list of the disciplines submitted for state exams, for persons who didn't pass these examinations, is defined by the curriculum existing in a year of the termination of theoretical course by a student.

8.42 The students who have received following the results of certification an unsatisfactory assessment, are deducted from higher education institution by the order of the head of higher education institution with issue of the Reference issued to citizens, not finished education.

8.43. To the students who passed final attestation and have confirmed assimilation of the appropriate professional training program of the highest education, SAC desicion awards the academic degree "bachelor" or qualification on the corresponding specialty  and the diploma of the state sample with the appendix is issued.

8.44. The annex to the diploma is filled in on the basis of the certificate of performance by the student (being trained) the individual curriculum according to the estimates received by him on all disciplines in the volume provided by the state obligatory standard of education and the working curriculum, to the handed-over term papers (projects), types of practices and to results of final attestation.

In the annex to the diploma the last grades on each training subject on grade and rating alphabetic system of grades of knowledge with the indication of its volume in the credits and academic hours are registered. 

9. Order of carrying out the current control of progress, intermediate certification of postgraduate education students
9.1. Check of educational achievements Master students and doctoral students is carried out by various forms of control and certification which are defined by University.

9.2. The current control of progress of Master and doctoral students is carried out as it should be, similar for students of higher education institutions.

9.3. Intermediate certification of Master and doctoral students is carried out according to the working curriculum, the academic calendar and professional training programs in the form of examination and the differentiated tests.

9.4. Frequency and duration of intermediate certification are defined according to the working curriculum of specialty and the academic calendar.

9.5. Examinations are passed during intermediate certification according to the schedule.

9.6. The schedule of examinations is approved by the vice rector for study and is brought to the attention of students and teachers not later than two weeks prior to the beginning of examinations. 

9.7. The admission to examination is carried out on the basis of estimates of the current control of progress by results of which the assessment of a rating of the admission is determined by concrete disciplines.

9.8. Students, not having a positive assessment of a rating of the admission on this discipline, aren't allowed to total control (to examination). 

The students, not handed over term papers (projects), aren't allowed to examination in the corresponding discipline.

9.9. The head of postgraduate education, in some cases (due to illness, to family circumstances, the objective reasons), allows to student to pass examination according to the individual schedule.

Passing an examination according to the individual schedule is allowed in case of granting to the head of department of postgraduate education of confirming references: about an illness, in connection with the birth of the child, with death of close relatives, in connection with official or educational journey.

9.10. For examinations (intermediate certification) the order of the Rector creates the appeal commission from among the teachers which qualification corresponds to a profile of appealed disciplines. 

9.11. Examinations are carried out in the written, oral, test or combined forms. 

At a test form establishment of complex examination in two and more disciplines with observance of the principle of their profile and likeness is allowed.

9.12. When carrying out intermediate certification for a training discipline the assessment received at examination, and a GPA of an assessment of the current control of progress during the academic period (an assessment of a rating of the admission) are considered. 
9.13. After completion of examination in each discipline the total mark, as well as to students of higher education institutions is put down.

9.14. The examination sheet is transferred to registration Office which is engaged in the account and accumulation of quantity of the credits on all students throughout the entire period of training. 

In the subsequent the examination sheet is transferred by Office of registration to department of postgraduate education. On the basis of examination sheets of each subject matter the summary sheet on intermediate certification is kept. 

9.15. The students pass all examinations in strict accordance with the working and individual curriculum, and also according to training programs of discipline. 

9.16. Students also can pass examinations in disciplines of additional types of the training which results of delivery are brought in the examination sheet and in the individual sheet of the student.

9.17. For a repeating an examination from an assessment "unsatisfactory" on positive, student again visits all types of studies provided by the working curriculum on this discipline, on a paid basis, gets the admission and hands over total control.

9.18. The repeating examination of a positive assessment on total control for the purpose of its increase during the same academic period isn't allowed. 

The order of a repeating an examination of a positive grade of total control is defined by point 9.17.of present Order.

9.19. Student, not concordant with result of total control submits the appeal no later than the next working day after carrying out examination. 

9.20. If a student, executed the discipline program in full,  wasn't on examination, in the examination sheet opposite to its surname the mark "was abcent" is written.

In the presence of a good reason (due to illness, to family and office circumstances) the individual schedule of passing an examination is established by the order of the head of department of postgraduate education. In the absence of a good reason absence on examination is equated to an assessment "unsatisfactorily" which repeating an examination is carried out according to point 9.17. present Order. 

9.21. In a transcript all total estimates of the undergraduate, the doctoral candidate, including results of repeated examination are registered. 

9.22. Upon completion of academic year on the basis of results of examinations the order of the Rector makes a transfer being trained postgraduate education from a course on a course. For this purpose the translated point is defined.

9.23. Results of examinations and a suggestion for improvement of educational process after examinations end (intermediate certification) are submitted for discussion of faculty meetings, management and the Academic Council of higher education institution.

9.24. To the person deducted from University, the Reference is given issued to citizens, not finished education. 

10. Order of carrying out final attestation of students of postgraduate education
10.1. Final attestation of students in higher education institution or in the scientific organization is carried out to the terms provided by the academic calendar and working curricula of specialties in the form of delivery of complex examination and protection of the master (doctor's) work.

10.2. To final attestation are allowed students, finished educational process according to requirements of the working curriculum and working training programs.

10.3. Students of the final year, not fulfilled requirements of the working and individual curriculum and working training programs, remain on a repeated course without passing of a summer semester.

10.4. For reception of complex examination at students and considerations of master theses the University forms the State attestation commission (SAC).

10.5. The University till November 1 presents candidates of Chairmen of SAC to authorized body in the field of education: 

- on specialties of a magistracy - with a scientific degree of the doctor or the candidate of science, or the academic degree of doctor PHD/on the profile, let-out experts corresponding to a profile and not working in this organization;

- on specialties of doctoral studies - with a scientific degree of the doctor or the candidate of science, or the academic degree of doctor PHD/on the profile, let-out experts corresponding to a profile and not working in this organization.

10.6. SAC includes members: 

- on specialties of a magistracy - persons with a scientific degree of the doctor and the candidate of science, the academic degree of doctor PHD/on profile and the master, corresponding to a profile of let-out experts (the structure SAC for a profile magistracy can include also highly qualified specialists corresponding to a profile of let-out experts);

- on specialties of doctoral studies – persons with a scientific degree of the doctor and the candidate of science and the academic degree of doctor PHD/on the profile, corresponding to a profile of let-out experts. 

10.7. The quantitative structure of SAC is defined by University and is approved as the order of the Rector no later than December 31 and works within calendar year.

10.8. The admission to final attestation of Master and doctoral students is made out by the order of the Rector according to the list not later than two weeks prior to final attestation and it is represented in SAC.

10.9. Complex examination in the specialty includes disciplines of an obligatory component of a cycle of the basic and main subjects of the professional training program of  magistracy and doctoral studies.

10.10. Complex examination is carried out on one of the following forms: orally, in writing, testing in volume of the approved program.

10.11. The program of complex examination, form of its carrying out and the maintenance of tasks are developed by chair on the basis of training programs of the disciplines included in this complex examination.

10.12. Chairs develop test tasks, their types (open, close, combined tests) and technology of carrying out testing. When testing the total of test tasks has to be not less than hundred multiplied by total quantity of credits on each discipline entering the program of examination.

10.13. Complex examination is accepted: 

- not later than 1 month before protection of the master work;

- not later than 3 months before protection of the doctoral dissertation.

10.14. Results of complex examination are made out by the protocol which is filled in individually on every student of magistracies and doctoral studies.

The minutes of SAC meeting are conducted by its secretary approved in structure of SAC, from among educational support personnel of letting-out chair.

10.15. When carrying out complex examination in the form of testing the basis for registration of the individual protocol is the examination sheet.

10.16. The repeating an examination of complex examination with a positive assessment for the purpose of its increase isn't allowed. 

10.17. Student, not concordant with result of complex examination, submits the appeal no later than the next working day after its carrying out.

10.18. For carrying out the appeal by the order of the Rector the appeal commission from among the skilled teachers which qualification corresponds to a specialty profile is created.

10.19. In case of satisfaction of the appeal the minutes of SAC isrepeatedly made out. In this case the result of the first protocol is made by an inscription "An assessment is reconsidered by protocol No._______ of___________ on the page ____" and signed by all present members of SAC.

10.20. Students, received on complex examination an unsatisfactory assessment, are deducted from higher education institution or the scientific organization by the order of the head of the organization of education or science with issue of the Reference issued to citizens, not finished education.

10.21. The repeating passing of complex examination to the persons who have received an assessment "unsatisfactory", during this period of final attestation in a magistracy or doctoral studies isn't allowed. 

10.22. The Master or the doctoral student who has passed complex examination, is allowed to protection of dissertation work. The admission to protection of the work is made out by the order of the Rector.

10.23. Check of dissertation works regarding loan without reference to the author and a loan source (verification of the work regarding plagiarism) is carried out according to the state obligatory standards of formation of postgraduate education of a magistracy and doctoral studies.

10.24. After check, according to point 200 of Rules, dissertation work passes expertise. For this purpose dissertation council forms a commission of experts on each dissertation work. 

10.25. Defense of a thesis research is carried out at meeting of dissertation committee.

Dissertation committees are formed on each specialty of a magistracy or doctoral degree.

10.26. The university presents to authorized body in the field of science and education the Chairman candidate of dissertation committee for defense of master theses no later than December 1.

10.27. The structure of dissertation committee for defense of master theses with instructions of the vice-chairman, the scientific secretary and members is approved by the order of the Rector and works within calendar year. 

10.28. In structure of dissertation committee for defense of master theses join the faces having a scientific degree of the doctor or the candidate of science, the academic degree of the doctor degree or the master on the corresponding specialty. At that no less than three members with a scientific degree which code corresponds to a profile of the defended dissertation. 
10.29. The quantitative structure of dissertation committee for defense of master theses makes not less than five people.

10.30. Defense of the master thesis is carried out in the presence: 

-  positive response of the research supervisor; 

- not less than one publication on a thesis in scientific editions or performances at the international or republican scientific conference;

- the written conclusion of a expert commission about the recommendation to public defense of the thesis;

- the decision of letting-out chair on the recommendation to defense (an extract from the chair minutes);

- one review of the opponent, qualification (scientific or academic degree) which corresponds to a profile of defended work where are given the comprehensive characteristic of the thesis and the reasoned conclusion with the indication of an assessment ("perfectly", "good", "passing", "bad") and possibilities of award of the academic degree of the master on the corresponding specialty.

In case by the research supervisor and/or an expert commission are given the negative conclusion "it isn't allowed to defense" or "it isn't recommended to defense", the graduate student doesn't defend the master dissertation.
10.31. A part of an expert commission are not less than two experts possessing knowledge in the field of a subject and object of presented research. 

10.32. The structure of an expert commission is approved by the order of the Rector isn't later than in one month prior to defense of the thesis. 

The persons which are the research supervisor or the consultant can't be a part of an expert commission.

10.33. Results of defense of the master thesis are made out by the record on each graduate student individually.

10.34. Students which passed the total certification and confirmed assimilation of the appropriate professional training program of a magistracy and publicly defended the master dissertation by the decision of dissertation committee on defense of master theses are tendered the awards the academic degree "master" on the corresponding specialty and the diploma of the state sample with the appendix.

The decision of dissertation committee is made out by the record.

10.35. Upon completion of total certification of graduate students Chairmen SAC and dissertation committee for defense of master theses make the uniform report about results of total certification of graduate students and in two weeks present it to the Rector.

10.36. The report of total certification results of graduate students are signed by the Chairman SAC and the Chairman of dissertation committee for defense of master theses, are discussed and approved at meeting of the Academic Committee.

10.37. The university after completion of total certification of student in the master's program submits in a month the report on results of total certification of graduate students in authorized body in the field of education.

10.38. SAC is applied to the report of the Chairman the list of the graduates who have ended programs of magistracy with the indication of a surname, a name, a middle name, specialty and number of the given diploma signed by the Rector.

10.39. Dissertation committee for defense of doctoral dissertations or by a profile is formed on each specialty of doctoral studies.

10.40. The university presents to Committee on control in the field of education and sciences (further – Committee) structure of dissertation committee for defense of doctoral dissertations with instructions of its Chairman, the vice-chairman, the scientific secretary and members.

10.41. The structure of dissertation committee for defense of doctoral dissertations/by a profile joins the persons having a scientific degree of the doctor or the candidate of science, the code which corresponds to a profile of this specialty. At that not less than three members have to have a scientific degree of the doctor of science which code corresponds to a profile of the defended doctoral dissertation. 

10.42. The quantitative structure of dissertation committee for defense of the doctoral dissertation makes not less than five people.

10.43. The structure of dissertation committee are approved by the order of authorized body in the fields of education and sciences and works within three years.
10.44. Defense of the doctoral dissertation is carried out in the presence:

-  positive responses of scientific consultants; 

- not less than 10 (ten) publications on a thesis in the scientific editions recommended by Committee, including not less than 3 (three) – in scientific editions of foreign countries, from them one - in the foreign editions entering the international databases on a quoting (to Scopus, Thomson ISI, etc.);

- decisions of letting-out chair on the recommendation to defense (an extract from the chair minutes);

- the written conclusion of an expert commission about the recommendation to public defense of the thesis;

- reviews of two official opponents, qualification (scientific or academic degree) which corresponds to a profile of defended work where are given the comprehensive characteristic of the thesis and the reasoned conclusion with the indication of an assessment ("perfectly", "good", "passing", "bad") and possibilities of award of the highest academic degree of the doctor of philosophy or on a profile on the corresponding specialty.

10.45. Scientific consultants write separate responses on the doctor's thesis.

10.46. In case scientific consultants and/or an expert commission give the negative conclusion "it isn't allowed to defense" or "it isn't recommended to defense", the doctoral candidate doesn't defend the doctoral dissertation.

10.47. A part of an expert commission are not less than three experts possessing knowledge in the field of a subject and object of presented research. 

The structures of an expert commission are approved by the order of the Rector not later than two months before defense of the thesis. 

The persons which are the scientific head or the consultant aren't a part of an expert commission.

10.48. The schedule of meetings of dissertation committee for defense of doctor's theses is formed for calendar year and are approved as the order of the head of the organization of education or science. Thus in day no more than three defense of doctoral dissertations are put.

10.49. Results of defense of the doctoral dissertation are made out by the shorthand report.

Following the results of defense of the doctoral dissertation committee accepts one or the other decisions:

1) at adoption of the positive decision – to petition before Committee for award to the doctoral candidate of the highest academic degree of the doctor of philosophy or on a profile of the corresponding specialty;

2) at adoption of the negative decision – to refuse award to the doctoral candidate of the highest academic degree of the doctor of philosophy or on a profile of the corresponding specialty.

10.50. At adoption of the positive decision on defense of the doctoral dissertation the scientific secretary of committee forms a private matter of the doctoral candidate about defense of the doctoral dissertation.
10.51. The private matter of the doctoral candidate about defense of the doctoral dissertation joins the following materials:

1) doctoral dissertation;

2) responses of scientific consultants; 

3) prints of publications on a thesis;

4) the decision of letting-out chair on the recommendation to defense (an extract from the chair minutes);

5) the conclusion of an expert commission about the recommendation to public defense of the thesis;

6) reviews of two official opponents;

7) shorthand report of defense of the doctoral dissertation;

8) the protocol of counting board about results of ballot of the doctoral dissertation defense; 

9) the diploma copy about the higher education;

10) the minutes copy SAC about delivery of complex examination;

11) the transcript copy about development of the professional training program of doctoral studies.

10.52. In a month after defense of the doctoral dissertation the private matter of the doctoral candidate about defense of the doctoral dissertation is represented in authorized body in the fields of education and sciences.

10.53. Upon completion of total certification of doctoral candidates Chairmen SAC and dissertation committee for defense of doctoral dissertations make the uniform report about results of total certification of doctoral candidates and in a month present it to the Rector.

10.54. The report about results of total certification of doctoral candidates are signed by the Chairman SAC and the Chairman of dissertation committee for defense of doctoral dissertations.

10.55. The report about results of total certification of doctoral candidates are discussed and approved at meeting of the Academic Committee.

10.56. The university in two-month time after completion of total certification of doctoral studies submits the approved report on results of total certification of doctoral candidates in authorized body in the field of education.

10.57. The list of the doctoral candidates who have defended the doctoral dissertation with the indication of the decision accepting by dissertation committee for defense of doctoral dissertations is attached to results of total certification of doctoral candidates. The list is signed by the Rector.

11. Criteria of estimation students’ knowledge 

11.1. The knowledge, ability, skills and competences of students by all types of control are defined by estimates of mark and rating alphabetic system which have directly proportional ratio.

11.2. To assessment "perfectly" there correspond estimates: And, having a digital equivalent 4, 0 and percentage of 95-100%, and - having a digital equivalent 3, 67 and percentage of 90-94%.

This mark is given in case the student showed full assimilation of a program material and didn't make any mistakes, inaccuracies, in due time and correctly performed control and laboratory works and handed over reports on them, showed thus original thinking, is timely and without any mistakes handed over colloquiums and performed home works, was engaged in research work, independently used additional scientific literature when studying discipline, was able to systematize a program material independently.
11.3. To assessment "good" there correspond estimates: B+ having a digital equivalent 3,33 а percentage of 85-89%, B having a digital equivalent 30 а percentage of 80-84%, а B having a digital equivalent 2,67 and percentage of 75-79%.

This mark is given in case the student mastered a program material not below, than for 75% and thus didn't make gross blunders at the answer, in due time performed control and laboratory works and handed over them without basic remarks, correctly executed and in due time handed over colloquiums and homework without basic remarks, used additional literature according to instructions of the teacher, was engaged in research work, allowed not basic inaccuracies or the basic errors corrected by the student, managed to systematize a program material by means of the teacher.

11.4. To assessment "passed" there correspond estimates: C+ having a digital equivalent 2,33 and percentage of 70-74%, C+ having a digital equivalent 2,0 and percentage of 65-69%, C- having a digital equivalent 1,67 and percentage of 55-59%, and D having a digital equivalent 1,0 and percentage of 50-54%.

This mark is given in case the student mastered a program material not below, than for 50%, when performing control and laboratory works, homework needed the help of the teacher, at delivery of a colloquium allowed inaccuracies and not basic mistakes, didn't show activity in research work, was limited to only educational literature specified by the teacher, experienced more difficulties in material systematization.

11.5. To assessment "bad" there corresponds the assessment F having a digital equivalent of 0 and percentage of 0-49%. A mark F is given in case the student found gaps in knowledge of the main material provided by the program, didn't master more than a half of the program of discipline, in answers made basic mistakes, didn't perform the tasks provided by forms of the current, intermediate and total control, didn't work all main literature provided by the program, wasn't present on occupations and didn't participate in performance of the works provided by the curriculum, didn't pass the current and intermediate control.

12. Educational schedule

12.1. On the basis of individual curricula are formed the schedule of studies which are approved by the vice rector for study not later than five days prior to the beginning of the academic period.

12.2. The schedule of classroom occupations is formed on contact hours. The occupations beginning from 9.00 hours.

12.3. Independent work of the student under the leadership of the teacher (SIWT) (Office Hours) is carried out according to the schedule in the form of classroom occupations and the classes given by teachers of separate coordinated with being trained, graphics with the indication of hours. In the schedule are set classroom clock (contact) and SIWT schedules.

12.4. Duration of the academic occupation is defined by 50 minutes. Teachers and students are informed on the beginning of educational occupation by a call. After 4 school hours is established the lunch break 15-20 minutes.

12.5. The entrance of students to audience after the beginning of occupation is forbidden.

12.6. Prior to the beginning of studies (and in breaks between them) laboratory assistants and assistants prepare necessary manuals and the equipment.

12.7. Occupations will be organized in streams, groups and subgroups. The structure of groups is established by the order of the rector.

12.8. In each group are appointed the head and his deputy from among the most advanced and disciplined students.

12.9. The head of group and the deputy of the head submit to the director of institute and carry out in group all its orders and instructions.

12.10. The head of group, and at his absence the deputy:

·  bears responsibility for safety of the group magazine and the records made in the magazine;

·  in the group magazine on each discipline takes away some pages "Accounting of Progress and Attendance". Thus:

·  considers number of classes in this discipline according to the curriculum;

·  controls filling with teachers of columns on the current forms of control (homework, RGR, modules) on this discipline;

·  provides columns for exposure of estimates at block system of training;

·  keeps personal account of visit by students of group of all types of occupations. On pages of the "Accounting of Progress and Attendance" magazine on each discipline;

·  according to the established designations, absent for the disrespectful reason "N", by diseases is put "In";

· fills on the page of the Reason of the Admission of Occupations magazine a surname of the student, No. of the medical certificate, term of its action, date of issue, the name of medical institution with F. I. O.'s indication of the doctor (the reference the head is given in dean's office);

·  if the student skipped classes on permission of dean's office, the letter "D" is put;

·  opposite to a surname of the students who were present on occupation, no entry is made;

·  daily from among students of group appoints the person on duty who provides purity and an order in audiences;

·  provides performance by students of group of orders of administration, institute, the head of the department, the curator;

·  daily reports in institute on the admission of occupations by students of all group;

·  immediately informs the director or his deputy of failure of occupations by teachers;

·  immediately informs institute on all malfunctions in life of group and students;

·  provides performance by students of their duties and the rights provided by articles of KSTU;

·  at the end of each educational week and in the last day of month hands over the magazine on check in institute;

·  controls and provides a subject matter of group on classroom occupations, and also preservation of the educational equipment;

·  will in due time organize receiving and definition among students of group of textbooks and manuals;

· informs students on the changes made to lesson schedule.

12.11. Orders of the prefect within the specified functions are obligatory for all students of group. 

12.12. The student has the right:

·  on training on an educational grant and on a contractual basis;

·  on education within obligatory standards of specialty;

·  on receiving a grant in an established size (for the persons which are training by a state order);

·  on training within an individual trajectory and the training schedule;

·  on receiving additional educational services, knowledge according to the abilities and requirements;

·  on a choice of alternative courses according to curricula;

·  on a choice of the teacher, on condition of faculty enough in higher education institution or this settlement;

· on restoration and the translation from one educational institution in another, from one specialty on another in the order established by the law;

·  on free expression of own opinion and belief;

·  on publicity of estimates;

·  on the academic holiday (on a state of health, including on pregnancy and childbirth);

·  on studying of separate subject matters in other higher educational institutions with which the University signed the contract;

·  to use laboratory equipment, computers, scientific reference materials of chair, faculty, libraries;

· on providing with the "Reference book guide" containing information on educational process, the rights and duties of the student;

·  to participate through public organizations in the solution of the major questions of activity of University and student's life;

· to take part in research work and other kinds of activity caused by the relevant provisions and the Charter of university;

· to participate in work of the scientific and technical creative centers, cooperatives and other self-supporting organizations participating in the solution of scientific and technical problems, publishing;

· on medical care and other privileges established for certain groups of students;

· on encouragement and remuneration for progress in study, scientific research and other activity, the gratitude announcement, rewarding with the diploma, a monetary award, awarding by a valuable present, the free permit in a dispensary or sports camp (the choice of a form of material encouragement is carried out according to the offer of institute, chair);

·  on accommodation in the University hostel.

12.13. The student is obliged:

·  to submit to regulations of KSTU in premises of University;

·  to study and strictly to observe rules of labor defense, safety measures and production sanitation;

·  to fulfill curriculum requirements;

·  to carry out orders of the head, the curator, the director of institute, University administration;

·  to seize theoretical knowledge and practical skills of the chosen specialty and specialization;

·  to participate in all actions. carried out by University and MES of RK by an external assessment of educational achievements;

· to pass total state certification;  

–   in due time to register in subject matters and to provide the individual curriculum in institute;

– to carry out SIW on subject matters;

–  daily to visit occupations, in case of not visit of occupations due to illness to warn institute about an illness, and after to submit to the director of institute the reference of the established sample of the relevant medical institution no later than 3 school days;

– to make thrifty use of educational and methodical literature and stock;

– to be benevolent to fellow students, teachers, etc.; 

– to switch-off cell phones during occupations;

– to observe ethical standards and the standard rules of behavior in public places;

– to be reserved in manifestation of personal sympathies, not to show them in premises of university, on the street and in public places.

12.14. At University there is a throughput system. The entrance to cases is made in the presence of student ID cards (record books).

12.15. For violation of a subject matter, regulations of University and a student's hostel, and also for non-performance of duties of the students specified in item 10 of the section of 7 these rules, to students one of the following disciplinary punishments can be applied:

– remark;

– reprimand;

– send down from University.

12.16. In case of taking measures of disciplinary influence: remarks, reprimand, expel from University, after presented to a justification medical certificates aren't the basis of cancellation of the taken measures.

12.17. Students have to be disciplined and tidy (presence being trained in sportswear in university cases, except for sport center is forbidden).
Vice-rector for academic work 
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