	

               [image: image2.png]Advantage





Salary Packaging – Will Save You Tax.
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Maximise your Employee Entitlements

The tax-free threshold is $18,200.  As an employee of CARE Australia, you are entitled to earn an additional portion of your income tax-free.  The amount is $15,900 p.a., or $611.50 a fortnight.  
Eligibility

All permanent employees (full and part time) are eligible.  Casuals can salary package.
How Does it Work ?

A portion of your salary is paid to you tax-free each pay as a reimbursement of your bills instead of salary.
Your Old Payslip      (based on $40,000 income)

Gross wage           $1,538
Tax                        ($  198)                      [image: image4.png]


     ATO
Net Wage              $1,340  pay day         [image: image5.png]


     bank
Your New Payslip      (based on $40,000 income)

Gross Wage           $1,538.00     (per fortnight)
Salary Packaging   ($611.50)  ($15,900/26)     pre-tax
Admin Fee              ($    0.00)                            pre-tax
New Gross              $ 926.50
Less tax                  ($ 55.00)                   [image: image6.png]


     ATO
1. Net Wage           $ 871.50  pay day      [image: image7.png]


     THU
2. Salary Package  $ 611.50  next day     [image: image8.png]


     FRI
Total Pay                $1,483
Extra cash per fortnight is $143.  Calculate your tax savings below.
How Much Tax Will I Save ?

You will see the benefit of the tax saved in your net pay each fortnight.  The ‘extra cash’ will depend on your income.  How much tax will I save ?
Salary

Savings/Year

Savings/Pay

$25,000

$1,170
$45
$30,000

$2,210
$85
$35,000

$3,250
$125
$40,000

$3,718
$143
$50,000

$5,200
$200

	
	Your Tax Return - Easy
The salary package money is never taxed.  That's the tax law.  For example, your Payment Summary will show:
Now            Income   $40,000

After            Income   $24,100   ($40,000 - $15,900)
In your tax return, your income is correctly shown as only $24,100 (as per Payment Summary).  
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Your Family Bills
Your family bills are reimbursed by salary packaging.  You continue to pay your bills.  The most common family bills are:

· Mortgage, Rent or Personal Loan payments

· Credit Card payments

· School Fees
· Rates
· Health Insurance
Otherwise, you can salary package any expenses using our Salary Packaging Visa Card.  See page 3.
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Proof of Expenses - Tax Office Requirement
Your salary package must comply with the tax laws.  For every expense you salary package, you MUST provide proof (a photocopy) of that expense.  For example, 

Type of Expense      Proof

Mortgage                  Bank Statement

Rent                         Rental agreement/bank statement
Credit Card              Monthly statements (payments)
School Fees             Tax invoice

Rates                        Annual rates notice

Health Insurance      Annual notice, bank statement
Meals (dining)          Tax invoice - Meal Card available
Holiday Accomm.     Tax invoice
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	What is the Maximum ?

The maximum you can salary package for bills is $15,900.  This is a Tax Office limit.  However, you can salary package certain other family expenses ‘on top of’ the $15,900.  The expenses include:

· Meal (dining) expenses

· Accommodation on holiday (venue hire)
· Novated Car Leases (check with employer)
· Superannuation

Dine-in Meals (Meal Entertainment)
You can salary package your family dining.  That is, where you or your family dine-in for a meal at a café, restaurant, pub, club, bistro etc.  (min. purchase value $20 recommended).
You may salary package special events (weddings, engagements, 21st) or a catered function (eg. birthday party).  Claim the food and drink only.

You cannot claim non-meal costs such as coffee, coffee & cake, sandwiches, take-away, groceries, and entertainment costs (movies, theatre etc.).

The easiest way to salary package your dine-in meals is the Advantage Meal Card (it’s paperless).  You simply nominate a fortnightly amount (eg. $100/pay) and this is deducted from your pay (pre-tax) and deposited onto the Card.  You may then spend the money at any restaurant, café etc.  
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To order the Card, simply download a form at www.salary.com.au or email care@salary.com.au  You will need to provide 100 Points ID.
Please contact HR or Advantage if your fortnightly amount exceeds $200.  Some clients have limits.

Accommodation on Holidays ('Venue Hire')
In addition to the $15,900, your accommodation costs on holidays can be claimed (family members – household only).  Expenses that may be claimed include:



· Hotels, Motels, Apartments, Resorts

· B&B, on-site Cabins, Caravan Parks

· Cruises
· Accommodation packages (not tours)
· Venue Hire – marquee, function room, reception centre (room hire only)

	
	You cannot claim all other costs, including:
· Travel (airfares, car hire, train & bus travel)
· Holiday packages (tours).  50% only.
· Entertainment (movies, theme parks etc)

· Activity centres (e.g. go karts, paint ball, horse riding etc.).

You salary package your accommodation costs AFTER you have paid.  You must provide proof of the expense (i.e. Tax Invoice showing check in / out dates, ABN, dates of stay, room rate etc.).

Overseas accommodation is fine.  Please convert cost to A$.  Conversion rates at www.rba.gov.au
To make a claim, simply download a form at www.salary.com.au or care@salary.com.au
Superannuation

Super is an additional salary package item.  The money is paid direct to the super fund.  The limit is $25,000, including your employer contribution.  Since 1 July 2013, the limit is $35,000 if you are 60 and over.  From 1 July 2014, the limit is $35,000 if you are 50 and over.  To arrange super, contact Advantage and tell us your Package Number, the name of the Super Fund and your Member Number.  (Some employers do super internally ... check with payroll).
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	How am I Paid ?       “Just like Payroll”
Your salary package money is paid to you fortnightly, normally the day after pay day.  Just like payroll.  
Your money is paid into a bank account.  You tell us the bank account.  Most employee’s choose their:

· Savings account (same as your pay).
Some people prefer a direct payment (to a mortgage, car loan or rent).  But, be careful – if your pay varies, so may your payment. (This method is not recommended).
Alternatively, you may choose the Salary Packaging Card.  Your payment will be made onto the Card.
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Advantage Salary Packaging Card –  Paperless !
The Advantage Salary Packaging Card is highly recommended if you do not have large expenses (eg. Mortgage, rent or loans) or if you would prefer an easy, paperless solution.

The card is a VISA (debit) card.  It may be used for any expense (where VISA is accepted, including overseas).  Use the Card to pay for:

· groceries

· petrol

· phone, electricity, gas bills

· medical and similar costs

· education and rates

· travel 

· online purchases

· Anything – wherever Visa is accepted !
To order the Card, obtain an application form at our website www.salary.com.au or contact Advantage at care@salary.com.au.  100 Points ID is required.  
The Card is normally delivered to your home address within 5 business days of ordering.  Your statement, payment and balance details are available on-line.

Visit www.anz.com for access to your card.



“The card is easy.  You just PIN.  No credit, so no worries.  And I get a SMS with my balance each pay”.

	
	Centrelink, HELP, Child Support, Medicare

Your salary package amount is reported on your Payment Summary, but it is not taxed.  Visit our website www.salary.com.au for more information on how salary packaging affects:

· HELP Repayments

· Centrelink Entitlements

· Child Support

· Medicare Levy Surcharge and Rebate

How do I Change My Contact Details or Salary Package ?

Please ensure Advantage has your correct contact and expense details.  

You can change your salary package if you have a change in personal circumstances.  The easiest way to change your information is:

· First, find your Package Number, then
· Visit www.salary.com.au and log-in.  You can also make changes with our App;  or
· email your Advantage contact directly or care@salary.com.au ; or
· Fax information to (03) 9822 7455 ; or
· Phone: (03) 9822 3455 or 1800 555 582.
Allow 3-5 days for any changes.  We will email your confirmation when the change is done.  

Site Visits

Advantage welcomes the opportunity to meet with you personally.  Generally, sites visits are notified internally via email.  Times are booked internally or on our website.  Otherwise, contact us and we will arrange a visit (minimum numbers apply).
Administration Fees (payroll deduct)
Advantage will charge a small fee for its professional services. The fees are (pre tax):
· Administration                  $0.00 a pay

· Holiday Claims                 1.65%

· Salary Packaging Card    $25 (in May)

· Meal (dining) Card           $25 (in May)
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Privacy

All information provided to Advantage is treated with the strictest confidence.  Your information is not available to any person other than yourself and your employer for reporting purposes.

Disclaimer

Information provided is a general nature.  If may not be specific to your circumstances.  Please seek advice from your accountant or financial planner before acting on the information provided.  Information last updated January 2014.  



	24 / 7 Service at
www.salary.com.au
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Once participating in salary packaging, you can view your salary package on-line or by using our App.  At our website, simply:

· Enter your Package Number – it’s on the information we send.

· Enter the Password.  Your temporary password is your D.O.B.  Enter as DD/MM/YYYY.
Once logged-in you can view your:
· Payments (a ‘bank’ statement)

· Personal & contact details (and update)

· Change your bank account and/or expenses

· Salary Packaging Card balances

· Value of bills provided (proof).
Take ‘ownership’ of your salary package and log-in.  
Enjoy our App - download today
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Advantage has its own salary packaging 'App'.  You can download the App at the App Store by entering 'Advantage Salary Packaging'.  (Android version also available).
The information available for employees includes:

· Salary package details, including bank account and your nominated expenses;

· ANZ Card Balances (meals and salary packaging card);

· Substantiation (proof of expenses) details and ‘balance’;

· View transactions (pay deductions and payments); 

· update personal details; and

· scan and send receipts and claims. 

	
	How to Get Started



“Getting started was easy and quick.  Don’t wait”.
Your choices are:

1. On-line at www.salary.com.au or on our App
You can apply immediately on-line.  Find your bills such as mortgage, rent, loans etc. and your bank account details and go to www.salary.com.au or download the App and complete the forms.  It's easy.
2. Send us the forms

If you prefer paperwork, you need to complete 2 forms.  They are:
· Application Form ; and
· Expense and Bank Account Form.
Forms are available from Advantage or HR.
Forms – www.salary.com.au 

Download all the forms at our website:
· Application Form (or apply on-line)
· Expense and Bank Account Form

· Salary Packaging Card application

· Advantage Dining Card application

· Holiday Accommodation Claim Form
Fast, Friendly, Professional Service
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Advantage prides itself on our fast, friendly, service.  You may contact us by:

· Web    www.salary.com.au
· Email   care@salary.com.au
· Phone  (03) 9822 3455   or   1800 555 582
                   (between 9.00am and 5.00pm EST)

· Fax      (03) 9822 7455
· Post     PO BOX 8480  Armadale  VIC  3143
We look forward to hearing from you.




© Advantage Salary Packaging     PO Box 8480  Armadale  VIC  3143      Ph 1800 555 582     Fax (03) 9822 7455     Email  care@salary.com.au 
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