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Wheelock Chiropractic

Stop Pain. Start Living. Naturally.
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Employment Application
Applicant Information
	Full Name:
	
	
	
	Date:
	

	
	Last
	First
	M.I.
	
	


	Address:
	
	

	
	Street Address
	Apartment/Unit #


	
	
	
	

	
	City
	State
	ZIP Code


	Phone:
	
	Email
	


	Date Available:
	
	Work Hours Desired:
	
	Desired Salary:
	$


	Are you a citizen of the United States?
	YES


	NO


	If no, are you authorized to work in the U.S.?
	YES


	NO




	Have you ever been convicted of a felony?
	YES


	NO


	


	If yes, explain:
	


Education

	High School:
	
	Address:
	


	From:
	
	To:
	
	Did you graduate?
	YES


	NO


	Diploma::
	


	College:
	
	Address:
	


	From:
	
	To:
	
	Did you graduate?
	YES


	NO


	Degree:
	


	Other:
	
	Address:
	


	From:
	
	To:
	
	Did you graduate?
	YES


	NO


	Degree:
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References

Please list three professional references.
	Full Name:
	
	Relationship:
	

	Company:
	
	Phone:
	

	Address:
	

	
	
	
	

	Full Name:
	
	Relationship:
	

	Company:
	
	Phone:
	

	Address:
	

	
	
	
	

	Full Name:
	
	Relationship:
	

	Company:
	
	Phone:
	

	Address:
	


Previous Employment

	Company:
	
	Phone:
	

	Address:
	
	Supervisor:
	


	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$


	Responsibilities:
	


	From:
	
	To:
	
	Reason for Leaving:
	


	May we contact your previous supervisor for a reference?
	YES


	NO


	

	
	
	
	

	
	
	
	


Applicant General Experience Questions

· Do you have any experience in medical billing? 
  YES   NO
If yes, at what capacity? ____________________________________________________________________
	· Do you have any experience in medical administration? YES   NO
If yes, at what capacity? _____________________________________________
	


· Do you have your own transportation? YES   NO
· Are there any circumstances at another job or at home which would prevent you from arriving at work on time, or keep you from attending work each day? YES   NO
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· How many hours are you available to work weekly? ________________

· Are you available to work Saturdays and evenings? YES   NO
· Are there any day/time(s) you are not available to work? YES   NO  

· If yes, what day/time(s) ______________________________________

· Skills with scheduling/appointments? YES   NO
· Typing skills?    YES     NO 
· Bookkeeping?  YES     NO 
· QuickBooks?    YES     NO 
· Please describe your computer skills, programs and operating system(s) you are familiar with.___________________________________________________________________________________________________________________________________________________________________
· Internet  Are you? 

A. Extremely comfortable and reasonably fast navigating various sites with passwords, etc..

B. Ok with getting around. Can do the basics (i.e.: bank account, email).

C. Staying as far away from the internet as possible.

· Health Insurance Companies
A. Am very familiar with EOB’s, verifying benefits, calling insurance companies regarding claims.
B. Have some background working with health insurance.  

                      Please explain_________________________________________________________________

                                             __________________________________________________________________
C. Have no experience working with health insurance companies
· Have you operated a credit card terminal? YES   NO
· Do you have knowledge of PCI compliance? YES   NO
· Do you have training and or experience with HIPPA? YES   NO
· What best describes your desired work environment:  

· A. Stick me in the back room and let me work alone. 
· B. Put me in the mix of people.  I do great multi tasking with a lot going on around me. 

· C. I’m somewhere in the middle. 
Disclaimer and Signature
I certify that my answers are true and complete to the best of my knowledge. 

If this application leads to employment, I understand that false or misleading information in my application or interview may result in my release.
	Signature:
	
	Date:
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