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STUDENT ELIGIBILITY & ENROLMENT FORM 
This eligibility and enrolment form is for Queensland residents applying for the Queensland VET Investment programs:
· Higher Level Skills


NOTE:  Accompanying evidence may be required to confirm that you meet eligibility requirements.
After you have completed this qualification, you will be required to complete a Training and Employment Survey prior to the issuance of your certification.

The information contained in this form is used for enrolment and statistical purposes; to assist in research and evaluation by relevant government agencies and Training Management Services T/A Traxion Training or Anywhere Anytime Training.
	1. COURSE DETAILS

	Course Name
	( CHCSS00070 Medication Skill Set



	Delivery mode:
	· On-line/Distance
	(  Face to face (groups)

	Are you seeking credit from existing qualifications
	(    No        (  Yes  

	2. PERSONAL DETAILS

	Name:
	
	Date of Birth:
	        /
    /

	Address:
	

	
	
	

	Post Code:
	

	Have you previously been known by another 
name i.e maiden name if so please detail
	

	Phone:
	Hm
	Wk
	Mob

	Email:
	

	Gender:
	(    Male        (  Female  

	Are you an international student visiting Australia on a Student Visa?
	(  No     (  Yes – if Yes, we are not able to process your Enrolment

	Cultural diversity and language. 
Are you:
	· Aboriginal
	· Torres Strait Islander
	· Yes both

	
	· Neither Aboriginal nor Torres Strait Islander

	Are you a permanent resident of Queensland?
	(    Yes        (    No  

	Were you born in Australia
	(    Yes        (    No  

	If no, in which country were you born?
	

	Are you an Australian Citizen or permanent resident;

New Zealand Citizen; or Temporary resident with necessary Visa and work permits on path to permanent residency?
	(    Yes        (    No     
If on Visa, please supply Visa No:



	Is English your first spoken language?
	(    Yes        (    No     

	Do you speak a language other than English at home?
	(    Yes        (    No     

	If yes, Language spoken?
	

	How well do you speak English?
	(    Well        (    Not well       (    Not at all  

	Do you have a disability, impairment or long-term health condition?
	(    Yes        (    No     

	If yes, please advise condition:
	(    Brain injury        (     Hearing
(    Intellectual       (     Learning
(    Medical        (     Mental Illness
(    Vision       (     Not specified
(    Other [provide details]

	Do you have a Health Care /Concession Card 
	Yes/No
	Card No:


	3. EMERGENCY CONTACT

	Name:
	
	Relationship:
	

	Phone:
	Hm
	Wk
	Mob


	4. EMPLOYMENT STATUS

	Of the following categories, 
which best describes your 
current employment status?
	· Part-time employee
	· Full-time employee

	
	· Unemployed seeking full 

time work
	· Unemployed seeking part 

time work

	
	· Employer

	
	· Self-employed but not employing others

	5. EMPLOYER DETAILS

	Trading Name:
	

	Supervisor:
	

	Address:
	

	
	
	Post code:
	

	Phone:
	
	Fax:
	

	Email:
	

	Date Commenced:
	

	6. EDUCATION DETAILS

	Are you currently at school?
	· No 
	· Yes, current grade:

	What is your highest completed school level?
	· Year 8
· Year 11
	· Year 9
· Year 12
	· Year 10

	What year did you complete this level?
	

	Are you currently studying?
	· Yes
(   No

	If yes, name of course studying
	

	Have you completed any other qualifications?
	· Certificate I
(  Certificate II
(  Certificate III
· Certificate IV
(  Diploma
(  Adv Diploma

· Bachelor Degree or Higher
(  Misc. Education


	Name of Qualification and year completed
	Name of Qualification
	Year

	
	
	

	
	
	

	7. REASON FOR STUDY

	What is your reason for 

undertaking this course?
	· To get employment
	· To develop existing skills

	
	· To start my own business
	· To change careers

	
	· To get a promotion
	· Job requirement

	
	· Personal interest
	· To get a better job

	
	· To get into another course of study

	8. STUDENT DECLARATION

	I confirm I meet the following VET Investment Funding Program eligibility requirements:

Please tick which apply:

· Permanently reside in Queensland

· Aged 15 years of age or above 

· No longer at school

· Do not hold, and are not currently enrolled in a certificate IV [issued since 1995] or higher qualification, not including qualifications completed at school

· Australian citizen , Australian permanent resident or New Zealand citizen permanently residing in QLD

OR

· Temporary resident with necessary visa and work permits on the pathway to permanent residency
And if requesting concession status:

· You identify as Aboriginal or Torres Strait Islander

Or

· You identify as having a Disability

Or

· Hold a current Health Care Concession Card
	Evidence accompanying this application:
CLEAR, COLOURED and CURRENT copies of the following: 

· Drivers licence or Proof of Age Card (please show back & front)

And 

· Medicare Care

And (if applicable)

· Health Care Concession Card

And 

(    Proof of working within the industry required:

         Payslip, Letter from Employer, Letter of Offer or Staff Card 
And 

(    Copy of Certificate III in an area involving provision of direct client care 
            eg: Certificate III in Aged Care/HACC/Disability/Individual Support

	For Higher Level Skills program I confirm I have been advised:

· I will no longer be eligible for a government subsidised training place for the program I am about to complete.

· I will be required to pay the appropriate student co-contribution fee as provided if eligible or the appropriate fee, if not
· I have been given details of all terms & conditions of enrolment including a refund policy at: 

http://www.traxiontraining.com.au/terms-conditions 
· Been directed to the Queensland government’s fact sheets at:

· Higher Level Skills: https://training.qld.gov.au/site/providers/Documents/funded/hls-student-factsheet.pdf 

· I have been provided with a Training Fact Sheet and Student Handbook including:

· a breakdown of all costs including how and when fees will be charged, collected and refunded at the unit of competency level;

· training timelines, delivery mode, delivery location;

· vocational/work placement when this is mandatory;

· support services available to assist to complete training;

· information regarding 3rd party arrangements;

· a requirement to complete a student employment survey within three months of completing or discontinuing training.

	· I declare to the best of my knowledge the information supplied in this form and any supporting material is correct and complete.
· I consent to the disclosure of my details by the 
Registered Training Organisation to government 
agencies as required under the Training and 
Employment Act
	Student Signature:___________________________________________

Date:

/
/



Note:  If student is under 18 years, signature of parent or guardian is required.


	9. UNIQUE STUDENT IDENTIFIER (USI) 

	Effective 1/1/2015 you must have a USI before your qualification can be issued (although you may still enrol). 

Obtain your USI from: www.usi.gov.au
You will need ID such as your drivers licence or Medicare card to obtain your USI
	Student USI: ________________________________________________
Date:

/
/

*Please note enrolments will not proceed without a valid USI

	10.  PAYMENT DETAILS

	Total cost of training:

Option 1: already hold a certificate containing: 

HLTAP301B Recognise healthy body systems in a health care context

Option 2: already hold a certificate containing: 

HLTAAP001 Recognise healthy body systems

Option 3: already hold both superseded units: 

HLTAP301B Recognise healthy body systems in a health care context

CHCCS305C Assist clients with medication

Option 4: do not hold either units:
HLTAP301B Recognise healthy body systems in a health care context

CHCCS305C Assist clients with medication

	Non-funded

	                          Funded
Non-concessional     Concessional*

	
	$358

$358

$358

$358
	$179

$179

N/A

$259
	$129

$129

N/A

$358

	( Credit Card              Card Type:   Visa / Mastercard
     Card No ______________________________________    Expiry _____/_____     CCV  _____


	( Internet Banking  -  for EFT deposit
Account: Training Management Pty Ltd 

Westpac BSB: 034-660

Account No: 278353

Please ensure to put your full name as a reference when remitting payment so we can allocate your payment accordingly 

Enrolment will not proceed until all eligibility requirements are received, a valid USI is obtained and payment has cleared

 


TERMS & CONDITIONS

Payment Terms
Fees and charges for your training program will be invoiced upon enrolment and are to be paid prior to commencement, unless alternative payment arrangements have been made directly with you or your employer.
Payment Plan Policy
Payment plans are available via our third-party provider Debit Success and details of your payment dates and fees they may impose is provided in our Direct Debit application form found at:
www.traxiontraining.com.au/dd 

*Note: Not available for classroom delivery or RPL certification.

Training Support & Student Commitment
Distance Training:

For full qualification programs, we offer a six, twelve or eighteen-month delivery options where assessments are due either monthly, bi-monthly or quarterly unless negotiated by exception with your trainer.  Your trainer will discuss the pace at which you wish to complete your training during your induction session and provide your assessment due dates. It is a requirement of enrolment that reasonable progress is to be made to complete the required assessments on time.  It is fine to switch between either option should your circumstance change, however, missed assessment due dates (where an extension has not been requested) may result in your trainer discussing a training suspension.  Your trainer will provide details of their regular web-tutorial sessions and encourage you to participate in these or listen to the provided recorded versions at a time convenient to you.  
Direct email support from your trainer is also available, however, some trainers are part-time and not available everyday – they will confirm their availability and response times during your induction session and you may contact our Student Support services outside this availability by calling 1300 286 694.

Classroom Training:
It is a requirement of enrolment that all assessment work be completed within 6 months of the completion of the classroom delivery program, or cancellation of enrolment may apply.
RPL Assessment:
It is a requirement of RPL assessment enrolment that all evidence be provided within 90 days of the completion of your competency conversation with your trainer, or cancellation of enrolment may apply.
Where training is suspended, a $250 re-enrolment fee will occur.

Resubmission Policy

Traxion Training does not charge a resubmission fee for the first resubmission, however, should subsequent resubmission occur a fee of $50 per unit will apply.
Transfer Policy
Transfer of training programs or classroom training dates must be advised in writing at least 14 days prior to the commencement of the first scheduled training session. Transfers made after that date may be subject to a penalty charge of $100.
Fees and Refund Policy
Training Management (T/A Traxion Training) is entitled to charge fees for services provided to students undertaking training and assessment that leads to a nationally recognised outcome. These charges are generally for items such as course materials, text books, student services and training and assessment services.
Please visit http://www.traxiontraining.com.au/pdf/Fees_and_Refunds_Policy.pdf to download our Fees & Refund Policy.

Training Management t/a Traxion Training will maintain a tuition assurance scheme to safeguard students in the event of it becoming insolvent and unable to return fees that have been paid in advance. The tuition assurance scheme will source similar training to allow the effected participants under this condition to complete their studies without further financial burden. However, if the student cannot be placed, the tuition assurance will make refunds.
Unpaid Fees
All invoices issued by Traxion Training are to be paid within the timeframes stipulated above.  Traxion Training reserves the right to take whatever action is required including, discontinuing programs, institute legal proceedings, etc. to safeguard its interests and applicable costs may be incurred.
Extenuating Circumstances
Should you be unable to continue your studies due to legitimate reasons such as sickness, death or family circumstances, a pro-rata refund may be given less a $250 administration fee upon receipt of evidence.
Privacy Policy
Traxion Training adheres to a strict Privacy Policy, to view our Privacy Policy in full please visit our website at www.traxiontraining.com.au/privacy-statement/ 
Print Name:  

Signature: 

Date: 

Please return completed and signed form with all evidence to email: systems@traxiontraining.com.au
If you have any questions, please call our office on 1300 286 694
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