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DOUBLETREE by HILTON COLORADO SPRINGS


ELECTRICAL & TELEPHONE SERVICES & RETURN PACKAGE FORM 
DOUBLETREE by HILTON COLORADO SPRINGS
1775 E. CHEYENNE MOUNTAIN BLVD., COLORADO SPRINGS, CO  80906

PHONE:  (719) 527-4690, FAX:  (719) 527-4602

EXHIBITOR REQUIREMENTS

PLEASE FAX COMPLETED FORM BACK TO (719) 527-4602, ATTN: Amy Horter
MUST BE RECEIVED NO LATER THAN 7 DAYS PRIOR TO SHOW DATE

NAME OF GROUP:  ____________________________________________________________
BOOTH # AND/OR NAME OF EXHIBITOR 








ADDRESS 












PHONE/FAX: 












SHOW DATE/NAME: ___________________________________________________________
ITEMS NEEDED:

BANNERS HUNG @ $13.23 EACH 



 (QUANTITY)____________
PHONE LINE @ $66.19 EACH 



  per Day 
High Speed Internet: 769kbps: Hardwired Line & Password @ $198.57 _________per Computer per Day.  

                                               WiFi Access & Password @ $66.19 _________ per Computer per Day.  

Higher Bandwidth Speeds are available- Please call for pricing. Passwords are specific and cannot be shared between computers.
ADDITIONAL AUDIO VISUAL REQUIREMENTS: Projection, Video/Data Monitors, DVD Playback, Audio Playback, etc.
                                 (PLEASE CALL our A/V office for pricing or questions.  719-576-4686)

MATERIALS TO BE SHIPPED:

NO BOXES WILL BE ACCEPTED BY THE HOTEL MORE THAN 3-DAYS PRIOR TO SHOW DATE.  BOX DELIVERY FEE IS $6.61PER BOX AND $66.19 PER PALLET.
NUMBER OF BOXES SHIPPED: 





PLEASE INCLUDE NAME OF GROUP/EXHIBITOR NAME/BOOTH NUMBER (IF AVAILABLE) IT’S THE RESPONSIBILITY OF THE EXHIBITOR TO RETURN MATERIALS UPON CONCLUSION OF THE SHOW.


** All Charges include a 23% Service Charge & 7.63% Tax Included**
METHOD OF PAYMENT:

CREDIT CARD # AND EXP. DATE 







CID CODE_______


NAME ON CARD AND SIGNATURE 










ROOM CHARGE 












CHECK (INCLUDE CHECK NUMBER, PAYMENT MUST BE RECEIVED WITH ORDER FORM, IF PAYING BY CHECK)__________
TOTAL AMOUNT DUE $ 
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DOUBLETREE BY HILTON COLORADO SPRINGS 

RETURN SHIPPING INFORMATION
Please Print Legibly




Room#/Event

             

                                       


DATE:



                    
       

Item:


                      



SHIP TO:

COMPANY OR NAME:



                           








CONTACT NAME:



                      









STREET ADDRESS: 



                      









CITY:





                  
   STATE:

 POSTAL CODE:



PHONE NUMBER:


                                                                                                                          

  

WITH CREDIT CARD PAYMENT WE CAN ONLY USE UPS:       NUMBER OF PACKAGES:          

NEXT DAY SAVER:

    NEXT DAY EARLY AM:

        2nd DAY AM:



2nd DAY:


3 DAY:

            GROUND:
         
FREIGHT:



INSURED VALUE WILL AUTOMATICALLY BE $100 AT NO EXTRA CHARGE. IF YOU WISH A HIGHER VALUE PLEASE 

PLACE THE REQUESTED INSURED VALUE HERE: $


   THERE IS AN ADDITIONAL CHARGE.

SHIPPING COMPANY ACCOUNT NUMBER
                             ACCOUNT NAME:






ZIP CODE:

  

CREDIT CARD TYPE: VISA
      MASTER CARD
      DISCOVER       
     AMERICAN EXPRESS              
    

EXPIRATION DATE:
MONTH:

    YEAR:

      VALIDATION CODE:




CREDIT CARD NUMBER:




         

                                                                       


CREDIT CARD BILLING NAME AND ADDRESS OR COMPANY SHIPPING ACCOUNT ADDRESS IF DIFFERENT FROM RECEIVING ADDRESS. 

ALL BILLING INFORMATION MUST BE EXACT. IF SAME, PLEASE CHECK:





NAME:




                                                                                                 





STREET ADDRESS:














CITY:






     STATE:

     POSTAL CODE:




I understand Doubletree By Hilton is providing shipping as a service to me. Doubletree By Hilton assumes no liability for the items or packages being shipped. By signing I agree to pay all shipping charges. 

SIGNED:









DATE:





�








G:salesandcatering/sales/forms/Exhibitors Requirements Form     

Updated 08/21/2014

