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EXTENDED ESSAY SCHEDULE

Michele Clark High School 2009-2010

JUNIOR YEAR
June


1) June 29:  Submit topic selection (to SJWaryjas@cps.edu)




Workshops with Ms. Myers June 22-25 and June 29-July 2




Learn about scholarly sources and Questia

SENIOR YEAR
September

2) Sept. 21:  Submit proposals (to Mr. Waryjas) 

October




3) By Oct. 12:  Bring 5 scholarly sources/summaries (to Ms. Myers)

4) By Oct. 26:  1st meeting with advisor to discuss research




    question and plan (submit advisor meeting slip to Mr. Waryjas)

November

5) Nov. 2:  Outlines due (to T.O.K.; revise, then submit to advisor)

6) By Nov. 16:  2nd meeting with advisor to get feedback on outline 

    (submit advisor meeting slip to Mr. Waryjas)

7) Nov. 30:  First Draft due (submit to advisor)


December
8) By Dec. 21:  3rd meeting with advisor to get feedback on first draft  




    (submit advisor meeting slip to Mr. Waryjas)

January


9) Jan. 11:  2nd Draft due (submit to advisor)




10) Consult the schedule:  Citation checks with Ms. Myers

February
11) By Feb. 15:  Meet with advisor to get feedback for final paper  

 
      (submit advisor meeting slip to Mr. Waryjas)

March


12) Mar. 1:  Final extended essay paper due to Mr. Waryjas

13) By Mar. 22:  Viva Voce (Final Interviews with advisors)

ASSIGNMENT 1:  EXTENDED ESSAY TOPICS
Due Date:  Monday, June 8
1) From the list below, circle the two subjects that most interest you.                 You must have background knowledge about the subject.

· Geography

· History

· Language A (English)

· Language B (Spanish)

· Mathematics

· Music

· Peace and Conflict Studies

· Philosophy

· Politics

· Psychology

· Social Anthropology

· Visual Arts

· World Religions

2) Write your circled subjects below.  Then brainstorm topic ideas in each of these subject areas.  (At this stage, you may list broad or narrow topic ideas.)

Try http://www.lib.odu.edu/libassist/idea/index.php for a list of broad topics to help you get started.  To help you think of ideas, look at books, magazines, and newspapers that discuss your chosen subjects.
You may wish to consult the following websites to see some specific topics students have chosen for extended essays in the past.  Of course, you cannot re-use these ideas, but they might give you a better sense of what is expected:

http://www.huskieibpo.com/Documents/DCHS%20IB%20Ext%20Essay%20Topics.pdf
www.dmibpa.org/component/docman/doc_download/59-extended-essay-topics-2008-2009.html?ItemId=78

http://www.huskieibpo.com/EssaySamples.htm

A) Subject:________________________________

Topic Ideas: a) ________________________________________________________


         
   b) ________________________________________________________


        
   c) ________________________________________________________
B) Subject:________________________________
Topic Ideas: a) ________________________________________________________


         
   b) ________________________________________________________


        
   c) ________________________________________________________
3) Choose at least one topic idea from the previous page and begin to read widely in this area.  This reading will help you think of ideas for your extended essay.  

Topic Idea 1 (Required):__________________________________________________

Your questions about this specific topic:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Topic Idea 2 (Optional):___________________________________________________

Your questions about this specific topic:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Topic Idea 3 (Optional):___________________________________________________

Your questions about this specific topic:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

ASSIGNMENT 2:  EXTENDED ESSAY PROPOSAL

Due Date:  Monday, Sept. 21 
You must complete a proposal for your extended essay which includes the following parts:

A.  The subject of your essay – for example, English, math, biology, history, etc.

B.  The FOCUSED topic of your essay.  This topic should be narrow and limited in

     scope.  Examples of focused topics:  

The effect of religious imagery in Wuthering Heights
The effects of sugar-free chewing gum on the mouth’s pH after eating

Prime numbers in cryptography

C.  A paragraph explaining why your topic is significant and worthy of study.  Also discuss what you intend to investigate.

D.  A paragraph explaining why you are interested in your topic.

E.  IF you have a possible research question and/or thesis, include that as well.

Your TYPED proposal is due on Mon., Sept. 28.

Email Ms. Myers if you have questions:  prmyers@cps.edu
ASSIGNMENT 3:  SCHOLARLY SOURCES SUMMARIES 

Due Date:  Monday, Oct. 12
You must complete summaries for five scholarly sources.  A scholarly source is one that is written by experts in a particular field of study.  For additional criteria to help you identify scholarly sources, please consult the following websites:

http://lib.utsa.edu/Research/Subject/scholarlyguide.html
http://www.library.arizona.edu/help/tutorials/scholarly/
http://library.weber.edu/ref/guides/howto/scholarlyarticles.cfm
 These summaries must include the origin, purpose, value, and limitation of the source.

ASSIGNMENT 4:  FIRST ADVISOR MEETING

Meet with your advisor by: Monday, Oct. 26

Purpose:  Brief discussion of research question and essay game plan

This paper will serve to verify that you have met with your advisor.  Have your advisor sign this form during your meeting and return it to Mr. Waryjas by the end of the day on Monday, October 26.

Student’s Name:










Date/Time of Meeting:










Advisor’s Signature:










ASSIGNMENT 5:  EXTENDED ESSAY OUTLINE

Due Date:  Monday, Nov. 2

In order to ensure that your extended essay is written in an organized, logical, structured, and systematic manner, you are required to complete an outline for your extended essay.  By this time you have had sufficient time to develop your research question and should have found and started reading your sources.  Follow the directions below carefully when you complete the assignment.

This assignment is due on Monday, Nov. 2.

a. Bring your completed outline to TOK on Monday, Nov. 2.

b. You also need to bring the outline to your advisor meeting (you must meet with your advisor by Nov. 16).

The outline must be divided into sections.  It should be 3-4 pages typed, single-spaced.  For each section you must incorporate answering the following questions into your outline.  Use proper outline notation.

I.
Introduction

· What is your research question?

· Why is the research question significant and worthy of study?

· What is your thesis?

· What is your game plan for the rest of the essay?

II.
Body

· What background information is needed in order to understand your research question and thesis?

· What are the distinct elements of your thesis?  How can the thesis be divided and broken down into parts?

· What are the central arguments you will make to defend your thesis?

· What are the topical subsections of your body?  Outline each subsection of the body.

· How does each subsection build upon the previous subsection and lead up to the next?  How does each subsection contribute to the defense of your thesis?

· What evidence will you present to support your arguments and thesis?

· What are the key sources?  How will you integrate the evaluation of your sources into the body?

· How will you integrate critical analysis into your body?

III.
Conclusion

· How have you sufficiently answered the research question and defended your thesis?

· What are the major strengths of your thesis and your analysis and defense of it in your essay?

· What could you have done better in this essay?  Evaluate your work critically.

· What are the new questions and unresolved questions which have arisen from your research and analysis?

IV.
Bibliography


http://www.wisc.edu/writing/Handbook/DocMLA.html

http://library.duke.edu/research/citing/within/mla.html

http://library.osu.edu/sites/guides/mlagd.php
EXTENDED ESSAY OUTLINE:  RUBRIC
Please use the following rubric when assessing the students’ outlines. Return this sheet along with the outlines to Mr. Waryjas.

Outline Section



Comments


 Score

	A.  Introduction – Includes research question & thesis.  Includes discussion of why topic is important for study & personally significant.  Includes a game plan for rest of essay.


	
	/30

	B.  Body – Includes the central arguments that will be used to defend thesis.  Includes the various subsections and how each will help to defend thesis.  Includes evidence that will be used support thesis.  Includes analysis of evidence.


	
	/30

	C.  Conclusion – Includes discussion of defense of thesis.  Includes an evaluation of the work.  Includes new or unresolved questions which arise from research.  (Since it is early in the essay process, the conclusion may not be thoroughly developed.)


	
	/10

	D.  Bibliography – Includes at least 5 scholarly sources.  Format is correct and appropriate to subject of essay.  (Literature essays may have fewer than 5 sources.)


	
	/10

	E.  Overall Assessment – Fulfills length requirement of around 2500 words.  Shows an appropriate level of analysis and critical thinking about topic.  Shows an appropriate level of work and effort on the assignment.


	
	/20









TOTAL:                          /100
ASSIGNMENT 6:  SECOND ADVISOR MEETING

Meet with your advisor by: Monday, Nov. 16

Purpose:  Discussion of student’s outline

This paper will serve to verify that you have met with your advisor.  Have your advisor sign this form during your meeting and return it to Mr. Waryjas by the end of the day on Monday, Nov. 16.

Student’s Name:










Date/Time of Meeting:










Advisor’s Signature:










ASSIGNMENT 7:  FIRST DRAFT 

Due Date:  Monday, Nov. 30 
Your first draft should be substantial and should include all the main parts of the paper, except for the conclusion:

1) INTRODUCTION

    Must show extensive research and work in the introduction, including:


a) Research question


b) Thesis


c) Significance of research

2) BODY

    Must link to your thesis and refer to cited sources throughout the body

3) CONCLUSION

    Can be missing conclusion

ASSIGNMENT 8:  THIRD ADVISOR MEETING

Meet with your advisor by: Monday, Dec. 21

Purpose:  Get feedback from advisor on first draft

This paper will serve to verify that you have met with your advisor.  Have your advisor sign this form during your meeting and return it to Mr. Waryjas by the end of the day on Monday, Dec. 21.

Student’s Name:










Date/Time of Meeting:










Advisor’s Signature:










ASSIGNMENT 9:  SECOND DRAFT 

Due Date:  Monday, Jan. 11
Your second draft should be a substantial revision of your first draft; your revisions should reflect your advisor’s comments.  It should be polished and error-free, as though you were ready to submit it to I.B. today.  This is the LAST revision of the paper that your advisor is allowed to view and discuss with you.

1) INTRODUCTION

    Must show extensive research in the introduction, including:


a) Research question


b) Thesis


c) Significance of research

2) BODY

    Must link to your thesis and refer to cited sources throughout the body

3) CONCLUSION

    Must be included, and should be complete

4) CITATION INFORMATION

    Footnotes and endnotes or in-text citations should be included in the paper  

    Bibliography or Works Cited page should be included

ASSIGNMENT 10:  CITATION CHECK

Due Date:  Check the Citation Check Schedule
Meet with Ms. Myers during your scheduled time. 
Find the time and date of your citation check on the Citation Check Schedule.  If you miss your scheduled time, your citation check grade will be lowered.

Explanation of the purpose and process: All IB seniors must meet with Ms. Myers for an extended essay citation check.  The purpose is to make sure you have not plagiarized and to ensure you are following proper citation format.  

This is a graded assignment.  You must be present at your scheduled time, and you must come fully prepared.

You must bring the following materials with you to the citation check:

1. A complete copy of the most recent draft of your extended essay

2. All of the sources you used to write your extended essay

3. If you can not bring a particular source for any reason, you must bring photocopies of the following pages for that source: title page, publishing & copyright information, and the relevant pages in the source which you have cited or footnoted in your extended essay.  You should bring the required photocopies for each source you are unable to bring to the citation check.

To prepare for the citation check you must do the following before your scheduled appointment:

1. Read through your entire extended essay and make sure your citations are in the proper format and style.  (History – Chicago Style; Literature – MLA; Science – AMA; Psychology – APA; Math – APA)

2. Mark or identify in all of your sources the exact location of each passage you have cited in your essay.  Use post-it notes or some other method to mark each of the relevant passages in your sources.  For each footnote, endnote, or in-text citation in your essay, you should be able to quickly locate the exact passage in your source that each footnote, endnote, or in-text citation refers to.

3. If you have photocopies of your sources you may underline or otherwise mark the relevant passage on the photocopied pages.  Respect public property and do not write in or mark up a book you have checked out from the library.

4. Come fully prepared to your citation check appointment.  I have to meet with every IB senior, and I do not have time to waste on students who do not follow instructions and do not prepare ahead of time.  During the citation check you should be able to quickly locate the corresponding passage in your sources for each and every footnote, endnote, or in-text citation.  You will lose points if you do not come fully prepared.

ASSIGNMENT 11:  FOURTH ADVISOR MEETING

Meet with your advisor by: Monday, Jan. 25

Purpose:  Get feedback on second draft, to revise for final paper

This paper will serve to verify that you have met with your advisor.  Have your advisor sign this form during your meeting and return it to Mr. Waryjas by the end of the day on Monday, Jan. 25.

Student’s Name:










Date/Time of Meeting:










Advisor’s Signature:










ASSIGNMENT 12:  FINISHED PAPER 

Due Date:  Monday, Feb. 1
Your “finished paper” is the extended essay that you are submitting for I.B. evaluation.  It should include everything that I.B. requires, as extensively outlined in your Extended Essay Research Guide.  

The basic sections required for final submission are listed below:

· Title page

· Abstract

· Contents page

· Introduction

· Body (development/methods/results)

· Conclusion

· References and bibliography

Remember, the upper limit is 4,000 words for all extended essays. This includes the introduction, the body, the conclusion and any quotations, but does not include:

· Abstract

· Acknowledgments

· Contents page

· Maps, charts, diagrams, annotated illustrations and tables

· Equations, formulas and calculations

· Citations/references (whether parenthetical or numbered)

· Footnotes or endnotes

· Bibliography

· Appendices

ASSIGNMENT 13:  VIVA VOCE, FINAL INTERVIEW 

Due Date:  Check the Viva Voce Schedule
The Viva Voce is a short interview between the student and the advisor.  It serves the following purposes:

· A check on plagiarism and malpractice in general (some of this has already been accomplished via www.turnitin.com and during a citation check)

· An opportunity to reflect on successes and difficulties in the research process.

· An opportunity to reflect on what has been learned.

· An aid to the advisor’s report

The Viva Voce should last between 10 and 15 minutes.  This is included in the recommended amount of time the advisor should spend with the student.  These are questions that can be asked, which should be adapted to the particular essay and student::
· I am not clear what you mean on page X.  Could you explain a little more about what this tells us?

· What have been the high and the low points of the research and writing process?

· What were the most interesting aspects of the process?  Did you discover anything that surprised you?

· What have you learned through writing this essay? Is there any advice you would want to pass on to someone just starting out on an extended essay?

· Is there anything else that you would particularly like me to mention in my report?

In conducting the Viva Voce and writing the report, advisors should consider the following.

· Examiners want to know that students understand any material (which must be properly referenced) that they have included in their essays.  This is particularly important in subjects like mathematics.  If the context that the material is used in the essay does not clearly establish this, the advisor can check the student’s understanding in the Viva Voce and report on it.

· Minor slips in citation and referencing may lose the odd mark.  But if there appear to be major shortcomings, the advisor should investigate thoroughly.  No essay should be authenticated if the advisor believes in contains plagiarism.

· In assessing criterion K (holistic judgment), examiners will take into account any information given in the report about unusual intellectual inventiveness or persistence in the face of unexpected difficulties.

· The report should not attempt to do the examiner’s job.  It should refer to things, largely process-related, that may not be obvious in the essay itself.

· Unless there are particular problems, the Viva Voce should end positively.  Completion of a major piece of work such as the extended essay is something for the students to feel good about.

EXTENDED ESSAY BASICS
The Extended Essay is an in-depth study of a focused topic chosen from the list of approved Diploma Programme subjects—normally one of the student’s six chosen subjects for the IB diploma.

It is intended to promote high-level research and writing skills, intellectual discovery and creativity. It provides students with an opportunity to engage in personal research in a topic of their own choice, under the guidance of an advisor (a teacher in the school). This leads to a major piece of formally presented, structured writing, in which ideas and findings are communicated in a reasoned and coherent manner, appropriate to the subject chosen.

The Extended Essay is:
· Compulsory for all Diploma Programme students

· Externally assessed and, in combination with the grade for Theory of Knowledge, contributes up to three points to the total score for the IB diploma

· A piece of independent research/investigation on a topic chosen by the student in cooperation with an advisor in the school

· Presented as a formal piece of scholarship containing no more than 4,000 words

· The result of approximately 40 hours of work by the student

The aims of the Extended Essay are to provide students with the opportunity to:
· Pursue independent research on a focused topic

· Develop research and communication skills

· Develop the skills of creative and critical thinking

· Engage in a systematic process of research appropriate to the subject

· Experience the excitement of intellectual discovery

In working on the Extended Essay, students are expected to: 

1. Plan and pursue a research project with intellectual initiative and insight. 

2. Formulate a precise research question. 

3. Gather and interpret material from sources appropriate to the research question. 

4. Structure a reasoned argument in response to the research question on the basis of the material gathered. 

5. Present their Extended Essay in a format appropriate to the subject, acknowledging sources in one of the established academic ways. 

6. Use the terminology and language appropriate to the subject with skill and understanding.

7. Apply analytical and evaluative skills appropriate to the subject, with an understanding of the implications and the context of their research.

STUDENT’S RESPONSIBILITIES

It is required that students:

· choose a topic that fits into one of the subjects on the approved extended essay list 
· observe the regulations relating to the extended essay

· meet deadlines

· acknowledge all sources of information and ideas in an approved academic manner

It is strongly recommended that students:

· start work early

· think very carefully about the research question for their essay

· plan how, when and where they will find material for their essay

· plan a schedule for both researching and writing the essay, including extra time for delays and unforeseen problems

· record sources as their research progresses (rather than trying to reconstruct a list at the end)

· have a clear structure for the essay itself before beginning to write

· check and proofread the final version carefully

· make sure that all basic requirements are met (for example, all students should get full marks for the abstract)

RECOMMENDED: THINGS TO DO

Examiners’ reports frequently emphasize the following positive steps.

Before starting work on the extended essay, students should:

· read the assessment criteria

· read previous essays to identify strengths and possible pitfalls

· spend time working out the research question (imagine the finished essay)

· work out a structure for the essay
During the research process, and while writing the essay, students should:

· start work early and stick to deadlines

· maintain a good working relationship with their advisor
· construct an argument that relates to the research question

· use the library and consult librarians for advice

· record sources as they go along (rather than trying to reconstruct a list at the end)

· choose a new topic and a research question that can be answered if there is a problem with the original topic

· use the appropriate language for the subject

· let their interest and enthusiasm show

After completing the essay, students should:

· write the abstract

· check and proofread the final version carefully

Recommended: Things to Avoid

Examiners’ reports also mention these things to be avoided at all costs.
Students should not work with a research question that is too broad or too vague, too narrow, or too difficult or inappropriate. A good research question asks something worth asking and that is answerable within 40 hours/4,000 words.  If a student does not know what evidence is needed to answer the research question, or cannot collect such evidence, then it will not be possible to answer the research question.  
In addition, students should not:

· forget to analyze the research question

· ignore the assessment criteria

· collect material that is irrelevant to the research question

· use the Internet uncritically

· plagiarize

· merely describe or report (evidence must be used to support the argument)

· repeat the introduction in the conclusion

· cite sources that are not used.
ADVISOR’S RESPONSIBILITIES
The extended essay advisor has four principal responsibilities:

· To encourage and support the candidate during the research and writing process
· To provide advice and guidance in the skills of undertaking research

· To ensure that the extended essay is the candidate’s own work

· To complete the advisor’s report
It is required that the advisor:

· Provides advice and guidance in the skills of undertaking research 
· Encourages and supports the candidate during the research and writing process
· Discusses the choice of topic with the student and, in particular, helps to formulate a well-focused research question

· Ensures that the chosen research question satisfies appropriate legal and ethical standards with regard to health and safety, confidentiality, human rights, animal welfare and environmental issues

· Is familiar with the regulations governing the extended essay and the assessment criteria, and gives copies of these to the student

· Reads and comments on the ONE draft only of the extended essay (but does not edit the draft)

· Monitors the progress of the extended essay to offer guidance and to ensure that the essay is the student’s own work; and reads the final version to confirm its authenticity

· Submits a predicted grade for the student’s extended essay to Mr. Waryjas

· Completes the advisor’s report

· Provides an explanation in the report in cases where the number of hours spent with the student in discussing the extended essay is zero; in particular it is necessary to describe how it has been possible to guarantee the authenticity of the essay in such circumstances

· Writes a report and presents it to the Diploma Programme coordinator if malpractice, such as plagiarism, is suspected in the final draft
The Advisor is NOT responsible for everything.  Note, the advisor:

· Will NOT ensure that the candidate starts the research process

· Will NOT give the candidate a research question

· Will NOT give the candidate the resources

· Will NOT edit the candidate’s work

· Will NOT remind the candidate of the deadlines

· Will NOT chase the candidate to be able to read a draft and offer advice
Further information about the advisor’s role:

The amount of time spent by the advisor with each candidate will vary depending on the circumstances, but will usually be between two and three hours in total. To help candidates organize the time they spend on the extended essay, they will receive a schedule of deadlines.

While the advisor is encouraged to discuss the choice of topic and research question with the candidate, the candidate must be allowed to decide on the topic and the research question and develop his/her own ideas. The advisor must ensure that the chosen research question satisfies appropriate legal and ethical standards with regard to health and safety, confidentiality and human rights, and animal welfare and environmental issues. Further information about such issues is given in the relevant subject guidelines.

The advisor is encouraged to read and comment on the first draft of the extended essay, but is not permitted to edit this draft for the candidate. It is the candidate’s responsibility to correct mistakes and verify the accuracy of the contents of the essay.

The advisor is responsible for ensuring that the extended essay is the candidate’s own work, by monitoring the progress of the essay. In addition, the advisor should read the final version of the extended essay. If the advisor suspects that malpractice, such as plagiarism, has occurred, he/she must write a full report outlining the reasons for suspicion. The advisor should present this report to the IB coordinator who will then follow the appropriate procedures.

THE RESEARCH PROCESS

When researching the extended essay, students should do the following.
1. Choose the approved Diploma Programme subject for the extended essay.

· Read the assessment criteria and the relevant subject guidance.
2. Choose a topic.
3. Formulate a well-focused research question.
4. Plan the investigation and writing process.

· Identify how and where they will gather material. 
· Identify which system of academic referencing they will use, appropriate to the subject of the essay.

· Set deadlines for that will allow them to meet the school’s requirements
5. Plan a structure (outline headings) for the essay. This may change as the investigation develops but it is useful to have a sense of direction.
6. Undertake some preparatory reading.

· If students discover that it will not be possible to obtain the evidence needed in the time available, the research question should be changed. This should be done sooner rather than later: students should not lose time waiting and hoping that something will turn up. Students should go back to stage 3, 2 or 1, and choose a new research question that can be answered.
7. Carry out the investigation.

· The material gathered should be assembled in a logical order, linked to the structure of the essay. Only then will students know whether they have enough evidence for each stage of the argument so that they can proceed to the next.

· Students should be prepared for things to go wrong. Sometimes they may discover something later in the investigation that undermines what they thought had been established earlier on. If that happens, the investigation plan needs to be revised.

The information provided on the preceding pages was copied from the I.B.O.’s own guide (with some minor changes):  International Baccalaureate Organization. Diploma Programme Extended Essay Guide. Cardiff: Peterson House, 2007.  

ASSESSMENT OF EXTENDED ESSAYS

All extended essays are externally assessed by examiners appointed by the IBO, and are marked on a scale from 0 to 36. This maximum score is made up of the total criterion levels available for each essay.

The total score obtained on the scale 0 to 36 is used to determine in which of the following bands the extended essay is placed. This band, in conjunction with the band for Theory of Knowledge, determines the number of diploma points awarded for these two requirements.

The band descriptors are:

A Work of an excellent standard

B Work of a good standard

C Work of a satisfactory standard

D Work of a mediocre standard

E Work of an elementary standard.

Award of diploma points

The extended essay contributes to the overall diploma score through the award of points in conjunction with theory of knowledge. A maximum of three points are awarded according to a student’s combined performance in both the extended essay and Theory of Knowledge.

Both the extended essay and theory of knowledge are measured against published assessment criteria. According to the quality of the work, and based on the application of these assessment criteria, a student’s performance in each of the extended essay and Theory of Knowledge will fall into one of the five bands described previously.

The total number of points awarded is determined by the combination of the performance levels achieved by the student in both the extended essay and theory of knowledge according to the following matrix.

The diploma points matrix
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A student who, for example, writes a good extended essay and whose performance in Theory of Knowledge is judged to be satisfactory will be awarded 1 point, while a student who writes a mediocre extended essay and whose performance in Theory of Knowledge is judged to be excellent will be awarded 2 points.

A student who fails to submit an extended essay will be awarded N for the extended essay, will score no points, and will not be awarded a diploma.

Performance in both the extended essay and theory of knowledge of an elementary standard is a failing condition for the award of the diploma.

Assessment Criteria

This section provides an overview of what each criterion assesses in the extended essay. 

A: Research Question (Objectives 1 and 2)
This criterion assesses the extent to which the purpose of the essay is specified. In many subjects, the aim of the essay will normally be expressed as a question and, therefore, this criterion is called the “research question”. However, certain disciplines may permit or encourage different ways of formulating the research task.
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(Objectives 1 and 2)

This criterion assesses the extent to which the purpose of the essay is specified. In many subjects, the
aim of the essay will normally be expressed as a question and, therefore, this criterion is called the
“research question”. However, certain disciplines may permit or encourage different ways of formulating
the research task.

Achievement .
Descriptor
level

The research question is not stated in the introduction of does not lend itself to

o a systematic investigation in an extended essay in the subject in which it is
registered.

] The research question is stated in the introduction butis not clearly expressed or
is too broad in scope to be treated effectively within the word limit.

5 The research question is clearly stated in the introduction and sharply focused,

making effective treatment possible within the word limit.




 
B: Introduction (Objectives 1 and 5)
This criterion assesses the extent to which the introduction makes clear how the research question relates to existing knowledge on the topic and explains how the topic chosen is significant and worthy of investigation. 
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Assessment criteria

B: introduction

(Objectives 1 and 5)

This criterion assesses the extent to which the introduction makes clear how the research question relates
to existing knowledge on the topic and explains how the topic chosen is significant and worthy of
investigation.

Achievement .
Descriptor
level

0 Little or no attempt is made to set the research question into context. There is
little or no attempt to explain the significance of the topic.

Some attempt is made to set the research question into context. There is some
attempt to explain the significance of the topic and why it is worthy of
investigation.

The context of the research question is clearly demonstrated. The introduction
clearly explains the significance of the topic and why itis worthy of investigation.





C: Investigation (Objectives 1 and 3)
This criterion assesses the extent to which the investigation is planned and an appropriate range of sources has been consulted, or data has been gathered, that is relevant to the research question. Where the research question does not lend itself to a systematic investigation in the subject in which the essay is registered, the maximum level that can be awarded for this criterion is 2.
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Achievement )
Descriptor
level

0 There is little or no evidence that sources have been consulted or data gathered,
and little or no evidence of planning in the investigation. =

T A range of inappropriate sources has been consulted, or inappropriate data has
been gathered, and there s little evidence that the investigation has been planned.
A limited range of appropriate sources has been consulted, or data has been

2 gathered, and some relevant material has been selected. There is evidence of
some planning in the investigation.
A sufficient range of appropriate sources has been consulted, or data has been

3 gathered, and relevant material has been selected. The investigation has been
satisfactorily planned.
Animaginative range of appropriate sources has been consulted, or data has been

4

gathered, and relevant material has been carefully selected. The investigation has
been well planned.

© International Baccalaureate Organization 2007





D: Knowledge and Understanding of the Topic Studied (Objectives 3 and 7)
Where the research question does not lend itself to a systematic investigation in the subject in which the essay is registered, the maximum level that can be awarded for this criterion is 2. “Academic context”, as used in this guide, can be defined as the current state of the field of study under investigation. However, this is to be understood in relation to what can reasonably be expected of a pre-university student. For example, to obtain a level 4, it would be sufficient to relate the investigation to the principal lines of inquiry in the relevant field; detailed, comprehensive knowledge is not required.
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Achievement .
Descriptor
level
0 The essay demonstrates no real knowledge or understanding of the topic studied.
The essay demonstrates some knowledge but little understanding of the topic
1 studied. The essay shows little awareness of an academic context for the
investigation.
The essay demonstrates an adequate knowledge and some understanding of the
2 topic studied. The essay shows some awareness of an academic context for the
investigation.
The essay demonstrates agood knowledge and understanding of the topic studied.
3 Where appropriate, the essay successfully outlines an academic context for the
investigation.
The essay demonstrates a very good knowledge and understanding of the topic
4

studied. Where appropriate, the essay clearly and precisely locates the investigation
in an academic context.





E: Reasoned Argument (Objectives 1 and 4)
This criterion assesses the extent to which the essay uses the material collected to present ideas in a logical and coherent manner, and develops a reasoned argument in relation to the research question.

Where the research question does not lend itself to a systematic investigation in the subject in which the essay is registered, the maximum level that can be awarded for this criterion is 2.
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Achievement
level

0

Descriptor

There is no attempt to develop a reasoned argument in relation to the research
question.

There is a limited or superficial attempt to present ideas in a logical and coherent
manner, and to develop a reasoned argument in relation to the research question.

There is some attempt to present ideas in a logical and coherent manner, and to
develop a reasoned argument in relation to the research question, but this is only
partially successful.

Ideas are presented in a logical and coherent manner, and a reasoned argument
is developed in relation to the research question, but with some weaknesses.

Ideas are presented clearly and in a logical and coherent manner. The essay
succeeds in developing a reasoned and convincing argument in relation to the
research question.

F: application of analytical and evaluative skills
appropriate to the subject

(Objective 7)





F: Application of Analytical and Evaluative Skills Appropriate to the Subject (Objective 7)
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Achievement
level

Descriptor

0

The essay shows no application of appropriate analytical and evaluative skills.
The essay shows little application of appropriate analytical and evaluative skills.

The essay shows some application of appropriate analytical and evaluative skills,
which may be only partially effective.

The essay shows sound application of appropriate analytical and evaluative skills.

The essay shows effective and sophisticated application of appropriate analytical
and evaluative skills.

© International Baccalaureate Organization 2007





G: Use of Language Appropriate to the Subject (Objective 6)
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Achievement

Descriptor
level g
o The language used is inaccurate and unclear. There is no effective use of
terminology appropriate to the subject. -
The language used sometimes communicates clearly but does not do so
1 consistently. The use of terminology appropriate to the subject is only partly
accurate.
) The language used for the most part communicates clearly. The use ofterminology
appropriate to the subject is usually accurate.
3 The language used communicates clearly. The use of terminology appropriate to
the subject is accurate, although there may be occasional lapses.
4 The language used communicates clearly and precisely. Terminology appropriate

to the subject is used accurately, with skill and understanding.

H: conclusion

(Objectives 1, 4 and 5)
This criterion assesses the extent to which the essay incorporates a conclusion that is relevant to the
research question and is consistent with the evidence presented in the essay.





H: Conclusion (Objectives 1, 4 and 5)
This criterion assesses the extent to which the essay incorporates a conclusion that is relevant to the research question and is consistent with the evidence presented.
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H: conclusion

(Objectives 1, 4 and 5)
This criterion assesses the extent to which the essay incorporates a conclusion that is relevant to the
research question and is consistent with the evidence presented in the essay.

Achievement )
Descriptor
level

Little or no attempt is made to provide a conclusion that s relevant to the research
question.

A conclusion is attempted that is relevant to the research question but may not

be entirely consistent with the evidence presented in the essay.

An effective conclusion is clearly stated; itis relevant to the research question and
consistent with the evidence presented in the essay. It should include unresolved
questions where appropriate to the subject concerned.





I: Formal Presentation (Objective 5)
This criterion assesses the extent to which the layout, organization, appearance and formal elements of the essay consistently follow a standard format. The formal elements are: title page, table of contents, page numbers, illustrative material, quotations, documentation (including references, citations, bibliography) and appendices (if used).
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Achievement .
Descriptor
level
o The formal presentation is unacceptable, or the essay exceeds 4,000 words.
The formal presentation is poor.
The formal presentation is satisfactory.

The formal presentation is good.

The formal presentation is excellent.

J: abstract

(Objective 5)
The requirements for the abstract are for it to state clearly the research question that was investigated,
how the investigation was undertaken and the conclusion(s) of the essay.

Achievement )
Descriptor
level





J: Abstract (Objective 5)
The requirements for the abstract are for it to state clearly the research question that was investigated, how the investigation was undertaken and the conclusion(s) of the essay.
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Achievement )
Descriptor
level

0 The abstract exceeds 300 words or one or more of the required elements of an
abstract (listed above) is missing.

The abstract contains the elements listed above but they are notall clearly stated.

The abstract clearly states all the elements listed above.

© International Baccalaureate Organization 2007





K: Holistic Judgment (Objective 1)
The purpose of this criterion is to assess the qualities that distinguish an essay from the average, such as intellectual initiative, depth of understanding and insight. While these qualities will be clearly present in the best work, less successful essays may also show some evidence of them and should be rewarded under this criterion.
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Achievement .
Descriptor
level
o The essay shows no evidence of such qualities.
The essay shows little evidence of such qualities.

The essay shows some evidence of such qualities.

The essay shows clear evidence of such qualities.

The essay shows considerable evidence of such qualities.




 
The information provided on the preceding pages was copied from the I.B.O.’s own guide (with some minor changes):  International Baccalaureate Organization. Diploma Programme Extended Essay Guide. Cardiff: Peterson House, 2007.  
OVERVIEW OF EXTENDED ESSAY SUBJECTS
The EXTENDED ESSAY is a research paper of about 4000 words (about 16 pages) in one of the following subject areas: 

Geography

History

Language A (English)

Language B (Spanish)

Mathematics

Music

Peace and Conflict Studies

Philosophy

Politics

Psychology

Social Anthropology

Visual Arts

World Religions

· You will work with an advisor, who will provide advice on and assess your work

· You will need sources.  The number will depend on your chosen subject/topic

· This is a year long process!  

· All that you do for extended essay counts as 25% of your TOK grade!!!!!

· You should keep EVERYTHING for extended essay in a binder.

------------------------------------------------------------------------------------------------------------
History

· This is an analytical paper whereby you examine historigraphical issues.

· The event or aspect of the person’s life has to be around 20 years old (nothing after 1989).  For example, if you want to write about Iraq, do something from the early 80’s or earlier.

· You may not do what you did for Internal Assessment.

· You may use an old History Fair Project and revise it

Examples:

Events: Black Death
Major Historical Issues: 
Who is responsible for Stalinism? Causes of WWI? Causes of Civil War?

How Moving the Railroad Affected the Development of Chicago and St. Louis

Historical Figures: Napoleon; Hitler.  
The research question gets you into the analysis – To what extent was Hitler’s success due to his speaking skills? 

English (Language A)
· This is a literary analysis on a Language A1 text (written originally in English)

· If you compare more than one text, at least one of the books must be Language A1

· You cannot do any of the books you have studied in class, but you may do a book by the same author

· The book/author must be of recognized literary merit (no young adult novels); you will have to research literary criticism on your text.

Examples:
1. Look at literary features of a text(s):  structure/setting/point of view/character/motif
2. Analyze elements from two short story writers or two short stories:  Find two short story writers or two short stories by the same author & analyze the presentation of something similar – nature/city life/women characters/portrayal of children
Math
· Can take several forms (e.g., historical development, application of mathematics, generalization of interesting problem, exploration of “beautiful” mathematics, etc.)

· Must be primarily mathematical in content and must demonstrate student’s understanding of mathematics presented (i.e., all results must be proven)

· Does not need to include new or original mathematics 

· Needs to be focused enough and accessible enough to do research

Psychology

· This is a review of the literature on an issue – NOT an experiment in psychology

· Because of methodology issues, you need to take IB Psych senior year in order to do an extended essay in psych.
Examples:

1.  The difficulties of diagnosing depression in different cultures

2.  Are women really different from men in their spatial abilities and does this have an impact on math & science abilities?

3.  Language learning in parrots?  Chimps?
Spanish Language (Language B)
· This is a literary analysis paper – see the English section for details

· The text you study must be written originally in Spanish
· Your essay must be written in the same language as the text.

This handout was adapted from Danielle Crown, Extended Essay Coordinator at Lincoln Park High School.  Thanks to her for creating it and allowing us to use it.

EXTENDED ESSAY GUIDELINES

YOU MUST READ THIS BOOKLET CAREFULLY. YOU ARE EXPECTED TO KNOW ALL OF THE I.B. GUIDELINES AND ASSESSMENT CRITERIA DETAILED IN THIS BOOKLET. 
MAKE SURE YOU FOLLOW SPECIFICALLY THE GUIDELINES FOR YOUR SUBJECT AREA. YOUR ADVISOR AND THE I.B. WILL REFER TO THE ASSESSMENT CRITERIA WHEN YOUR ESSAY IS GRADED.
Important Basic Information About the Essay
Use Times New Roman or a similar font.  Do not use anything fancy, flashy, or difficult for the eyes. Use black ink.

 

The essay must look neat. Do not use run-on sentences and paragraphs that are too long or attempt to treat too many topics. Do not allow careless grammatical and spelling errors to lower your grade. Paragraphs must be topical, readable, and of reasonable length. 
The essay must be structured and organized logically with all arguments and analysis presented and developed in a systematic fashion and order. Use smooth transitions between paragraphs to link the paragraphs, arguments, and sections of your paper. Use a spelling checker and make sure several competent people proofread your essay.
This draft must be typed double spaced in 12 pt. font and be as close to 4000 words as possible without going over the limit. This 4000-word limit includes the Introduction, Body, Conclusion, and any quotations. It does not include the Abstract, Acknowledgements, Table of Contents, Illustrations, Bibliography, Footnotes, Endnotes, or Appendices. 
Title Page

Place the title ¼ of the way down from the top of the page. Remember that the title is not the same thing as your research question or topic. Think of an informative title which conveys the essence of your essay. In the bottom right corner of your paper include the following:  

                                                                          
Your Name

                                                  


Extended Essay Final Draft

                                             



Advisor: Mr. or Ms.________

                                            



TOK Teacher:_____________

                                            



Word Count: ______________

                                                         


Date
Abstract   

The abstract should be no more than 300 words. It must be written in third person. The abstract is a formal synopsis of your essay which explains the scope of your investigation and states the research question and conclusion. Include a word count for the abstract at the bottom of the page. The abstract comes directly after the table of contents.

 

Page Numbers 

Page numbers must be included on each page except the title page. Use the “Insert” menu on Microsoft Word.

 

Table of Contents   

The table of contents identifies each section of the paper (Abstract, Introduction, Body, Conclusion, Bibliography, Endnotes, Appendix, Illustrations, etc.) as well as topical subsections. Page numbers in the table of contents and the essay must match. Include section and subsection headings labeled in bold throughout the essay to guide the reader and identify the different sections of the essay. 
Introduction   

Introduce the topic and provide enough information about your topic to enable the reader to comprehend the significance of your research question. Clearly identify the research question and thesis statement. 
Briefly and concisely preview your body by providing a “game plan” for the rest of the paper. The game plan briefly explains how you intend to answer the research question and support the thesis, that is, how you propose to proceed in the body.

Research Question

The research question is the central question you are trying to answer through your research and writing of the extended essay. This question, if properly composed, will enable you to maintain your focus on a topic of narrow and limited scope while helping you to maintain the purpose and orientation of your entire investigation. 
The research question must be clearly and precisely stated in the early part of your essay. It must be sharply focused so that can be effectively addressed within the 4000 word limit. Your extended essay will be assessed in part according to the extent to which the essay appropriately addresses and develops the specific research question. 
The reader will also evaluate your success in collecting information relevant to the research question. Establish the significance of the question and explain why it is worthy of study. You may briefly discuss why your topic is personally significant. 

Thesis 

The thesis (or hypothesis for science) belongs in the introduction, preferably at the end. You must take a position, construct an argument based on evidence, and defend your thesis. The entire essay must be a response to your research question and a coherent, organized, structured, logical, critical, in-depth examination and defense of your thesis.

Body 

The body will differ depending on your subject. However, for all essays the body will be evaluated based on:

1) your approach to the research question

2) your analysis and interpretation of evidence, including critical analysis and evaluation of sources

3) your own argument and evaluation of this argument

SEE PAGES 19-20 of the Extended Essay Booklet and the Assessment Criteria for details. 
You must convincingly answer the research question and argue for your thesis, presenting evidence to support your arguments. You must evaluate your sources and demonstrate an ability to think and write critically and analytically. Plan this section carefully so that you are able to present your arguments in an organized, structured, convincing body which is constructed upon evidence. Evidence includes historical evidence derived from primary and secondary historical sources, textual evidence from a work of literature, and scientific data and the results of experiments and research.

 

Conclusion
The conclusion must be clearly stated and relevant to the research question. It must also be consistent with the thesis and its development in the essay. Where appropriate the conclusion indicates unresolved questions and new questions that have emerged from your research. 
This is more than a summary. Review how you have demonstrably and convincingly supported your thesis and answered the research question. Concisely restate your key points and discuss the broader implications of the thesis. Ensure that you have satisfactorily answered the research question.
 

Illustrations, data, charts, graphs, etc.    

If you plan to include these make sure they are labeled and listed in the table of contents, and make sure you discuss their significance and relevance in the text of the essay.

 

Appendix   

Please note that I.B. readers are not required to read the appendix thoroughly, so all essential information must be in the body of your essay.

 

Documentation   

Bibliographies, references and citations

An extended essay must reflect intellectual honesty in research practices and provide the reader with the exact sources of quotations, ideas and points of view through accurate bibliographies and referencing. Documenting the research properly is vital: it allows readers to evaluate the evidence for themselves and it shows the your understanding of the importance of the sources used.
Failure to comply with this requirement will be viewed as plagiarism and will, therefore, be treated as a case of malpractice. 

You must include references in the form of footnotes, endnotes, or parenthetical citations. You also must include a bibliography. 
Documentation must be completed with meticulous concern for accuracy. Use a book appropriate for the format you are using, making sure everything is in the correct style and format. Avoid accusations of plagiarism by treating documentation with the seriousness it deserves. 
In the bibliography include only sources you have cited in the essay. The bibliography must be alphabetical by the author’s last name. Literature essays need six sources and may use in-text citations. Good history essays will have 30 to 40 footnotes and 15 sources. 

What is a bibliography?

A bibliography is an alphabetical list of every source used to research and write the essay. Sources that are not cited in the body of the essay, but were important in informing the approach taken, should be cited in the introduction or in an acknowledgment. The bibliography should list only those sources cited.

There are a number of different documentation styles available for use when writing research papers; most are appropriate in some academic disciplines but not others. Your advisor should help you decide on a style for your subject. Whatever style is chosen, it must be applied consistently. The documentation style should be applied in both the final draft of the essay and in the initial research stages of taking notes. This is good practice, not only for producing a high-quality final product, but also for reducing the opportunities and temptation to plagiarize.

What is a reference?

A reference is a way of indicating to the reader, in an orderly form, where information has been obtained. A reference is the entry in your bibliography that provides all the information needed to find the source material. References must be cited because they acknowledge the sources used, and enable the reader to consult the work and verify the data that has been presented.

References must be given whenever someone else’s work is summarized, paraphrased, or quoted. They can come from many different sources, including books, magazines, journals, newspapers, e-mails, Internet sites and interviews.

Internet references should include the title of the extract used as well as the web site address, the date it was accessed and, if possible, the author. Caution should be exercised with information on web sites that do not give references or that cannot be cross-checked against other sources. 

Any references to interviews should state the name of the interviewer, the name of the interviewee, the date and the place of the interview.

What is a citation?

A citation is a shorthand method of making a reference in the body of an essay, which is then linked to the full reference at the end of the essay. A citation provides the reader with accurate references so that he or she can locate the source easily. How sources are cited varies with the particular documentation style that has been chosen. Page numbers should normally be given when referencing printed material: in some styles this will be in the citation, in others in the full reference. 

 

These guidelines were adapted from Danielle Crown, Extended Essay Coordinator at Lincoln Park High School.  Thanks to her for creating and allowing us to use these.

The framework and some of the information provided in this handout originate from the I.B.O.’s own guide:  International Baccalaureate Organization. Diploma Programme Extended Essay Guide. Cardiff: Peterson House, 2007.  
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What are keywords?
Keywords are words and/or phrases related to your topic.  Once you have chosen a topic, your first step should be writing a list of keywords.   
[image: image36.wmf]Keywords will help you find information in:

· Library’s online computer catalog 
· Books (using the Table of Contents and Index)
· Encyclopedias 
· Library databases 
· Internet websites 
To make a list of keywords for your topic:

1) State the topic of your investigation in a sentence:

I will research the civil liberties of teenagers in school.

2) List the keywords from your sentence as concepts:

	CONCEPT A
	CONCEPT B
	CONCEPT C

	civil liberties
	teenagers
	school


3) List related terms and synonyms for each concept:

	CONCEPT A
	CONCEPT B
	CONCEPT C

	civil liberties
civil rights

freedom

human rights

legal rights

natural rights

rights
	teenagers
adolescents
juveniles  

minors
students

teens 

young adults
youth
	school
academy

high school


4) Make a separate list of general categories and specific terms that do not quite fit in your list of concepts:
General Categories  
personhood

U.S. laws

Specific Terms 

freedom of expression

privacy rights

rights of juveniles

students’ rights
FIND SOURCES: NAVIGATE THE INFO SEA
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Whether a certain type of source will work for your Extended Essay depends on: a) your topic and b) your evaluation of that source (see the section on evaluating information).  Information for your Extended Essay may be found in:

· Books 

· Databases 

· Newspapers

· People

· Periodicals

· Primary Sources 

· Websites

Find Books

Most libraries have an online public access catalog (OPAC) to help you locate books.  The web addresses of various library catalogs are listed in the appendix, and most of these can be accessed from any computer with an Internet connection.  To use an OPAC:  

· Type one of your keywords

· Once you have found a book you want, write the book’s:

· Title

· Call number

· If you cannot find the book on the shelf, ask for help

Use Online Library Databases

What is an online library database?
Online databases are password-protected, searchable collections of information.  When you search an online database, the search usually has more options than you would find if you used a search engine on the free Internet.  Also, the information you find is often more accurate, relevant, and authoritative than what you would find on the free Internet.    

As a CPS student, you have access to several electronic databases.  If you are a Chicago Public Library card holder, you have access to even more.

What types of documents do databases have?

Different databases provide different types of information, but most databases contain full-text articles from books, magazines, journals, and newspapers.  Some databases have photographs, audio clips, and video clips.  

How do I access databases?

The main databases that you will find useful are accessed through the Chicago Public Schools and the Chicago Public Library.  Links to these databases are on our website, micheleclark.org/library.  Our CPS databases and passwords are included in the appendix of this guide.  Additional information about searching databases is located in this section.  
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What are Online Databases?

Online databases are password-protected, searchable collections of information.  When you search an online database, the search usually has more options than you would find if you used a search engine on the free Internet.  Also, the information you find is often more accurate, relevant, and authoritative than what you would find on the free Internet.    

As a CPS student, you have access to many online databases.  If you have a Chicago Public Library card, you have access to even more.  Links to these are on our website, micheleclark.org/library.  Passwords for CPS databases are included in the appendix.  

Get Some Help

Before searching in any database, look at the Help section in that database.  Different databases have different ways to combine and truncate keywords.  

Boolean Logic

Generally, you will get better results with databases if you use something called Boolean Logic.  Basically, Boolean Logic involves using logical connectors to combine your search terms—a bit like knowing the order of operations in math.  Here are the basics:
OR broadens or expands a search
For example, if we search for “women or athletes”

· we are saying “show me documents that mention women or athletes”

· results show documents that mention women and documents that mention athletes


[image: image11]
AND narrows a search
For example, if we search for “women and athletes”

· we are saying “show me documents that mention BOTH women and athletes” 
· results show documents that mention BOTH women and athletes
[image: image39.wmf]
Using Keywords in Databases
We will use the example from the keywords handout, civil liberties of teenagers in school.  We already grouped keywords into concepts and listed general categories and specific terms separately, as shown below:   

	CONCEPT A
	CONCEPT B
	CONCEPT C

	civil liberties
civil rights

freedom

human rights

legal rights

natural rights

rights
	teenagers
adolescents
juveniles  

minors
students

teens 

young adults
youth
	school
academy

high school


General Categories  
personhood

U.S. laws
Specific Terms 

freedom of expression

privacy rights

rights of juveniles

students’ rights

Here are some examples:

SEARCH A: Stringing the main concept words together with “OR”

civil liberties OR teenagers OR school 

· this would provide too many results, and most would not be related to the topic

SEARCH B: Stringing the main concept words together with “AND”

civil liberties AND teenagers AND school

· this search would provide fewer results than search A, and most of the documents would be related to the topic

· BUT, since this is such a narrow search, it would leave out many pertinent results 

SEARCH C: Stringing each group of concepts together with “OR” and enclosing them in parentheses, then linking those strings with “AND”.  For most databases to search correctly, phrases should be in quotes.

(“civil liberties” OR “civil rights” OR freedom OR “human rights” OR “legal rights” OR “natural rights” OR rights)

AND

(teenagers OR adolescents OR juveniles  OR minors OR students OR teens OR “young adults” OR youth)

AND

(school OR academy OR “high school”)

· this search would probably find all the pertinent results in a particular database
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Focus Up!

Questions help you focus your research.  If you do not have questions about your topic, then you do not have a clear direction for your research.  

Before you are able to think of good questions, you need to read extensively in your subject area.  Your reading will familiarize you with your subject area, helping you to narrow your topic and ask important questions.
Question and Reflect While You Read

Here are some general questions to ask as you read:
· What are the main arguments?
· What evidence is provided?
· Supporting

· Countering

· What counts as evidence? 

· What is the nature of the supporting evidence?  For example, is it based on empirical research, ethical consideration, common knowledge, and/or anecdote?
· How does this idea relate to others, past and present? What ideas does it complement? What ideas does it contradict? 
· What inferences are being made from what kind of data, and are these inferences legitimate?

· What are the short-term and long-term implications of the solution and/or consequences of the outcome?

· What are the biases or assumptions behind the inferences, selection or collection of data, or framing of the problem?

· What are the basic concepts or terms being used? How do these definitions affect the framing of the problem?

· What point of view is being expressed? What political, ideological, and/or paradigmatic considerations inform or govern or limit point of view?

· How would someone from a related but different discipline look at the problem, solution, and/or issue?  Could an interdisciplinary approach improve the analysis, discussion, and/or evaluation?

Questions adapted with permission from: Nolen, Susan. “General Analytical Questions.” University of Washington.  http://faculty.washington.edu/sunolen/528/gen_anal_qs.htm (accessed April 2-May 27, 2009).
and

"Critical Thinking Questions You Can Ask about Anything," Writing Across the

Curriculum, University Writing Program, University of California, Davis. http://wid.ucdavis.edu/handouts/critthink.htm (accessed April 2-May 27, 2009).
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You must carefully evaluate each source that you use.  Here are some questions to help you evaluate sources.  In the appendix, there is a website evaluation checklist.    
Authority

· Who wrote the book, article, or website?  
· Is this person an expert in this subject area?  Does he/she have credentials?  

· How do you know the person’s credentials are valid?

· If there isn't an author listed, is the information authored by a government, corporate, or non-profit agency?  Is the agency or organization recognized in the field in which you are studying, and is it suitable to address your topic?
Publishing Body
· Periodical articles 

· Is the article from a mass media/popular magazine, a substantive news source, or a scholarly journal?  

· Who is the intended audience (general readers, experts, practitioners)?  

· Is the purpose to inform, educate, persuade, entertain, sell, etc.?  

· Does the periodical have a particular editorial slant? 
· Books 

· Is the book published by an academic press or a commercial publisher?  

· Does the publisher publish primarily scholarly or popular books?
· Is the purpose of the book to inform, educate, persuade, entertain, sell?

· Web Sites 
· To what domain does the site belong (edu, gov, org, com, net, etc.)? 

· Is the name of the person or organization responsible for the overall site provided?  Is there a link to information about their mission or purpose? 
· Is the purpose of the website to inform, educate, persuade, entertain, sell?
Objectivity

· What is the author’s point of view?  Is the information biased? 
· Is the evidence presented as fact or opinion?

Currency

· When was this source written or published? Is currency important for your topic?
Accuracy

· Do other sources verify this information?

· Does the author include a bibliography or links to other websites?

· What types of sources are cited?

· What kind of evidence is provided?
Relevance/Coverage

· Is the information detailed? 
· Does the source answer your questions?
Many of these questions were copied or adapted from:  University of Washington, Bothell. “Evaluating Sources.” CampusLibrary. http://library.uwb.edu/guides/eval.html (accessed April 2-May 27, 2009).
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Citation and Citation Styles

Citing sources means giving credit to the authors of the ideas you mention in your paper.  You still have to summarize or paraphrase those ideas—or, if you wish to use the exact words of an author, use quotation marks.  

The main citation styles are: 

· Amercian Psychological Association (APA)

· Modern Language Association (MLA)

· Turabian

Before you begin using a particular citation style, you should acquire a copy of the handbook that goes along with that style so that you know how to format your citations.  The following lists the most recent version of each citation style handbook:

· For APA style, use the Publication Manual of the American Psychological Association, Fifth Edition
· For MLA style, use the MLA Handbook for Writers of Research Papers, 5th Edition
· For Turabian style, use the Chicago Manual of Style, 15th Edition
Additional information about citing sources—including examples, where to find in-depth information about citation styles, and online citation tools—is included in the appendix.
Avoiding Plagiarism

Using others’ ideas without giving them credit is a serious offense called “plagiarism.”  It includes intentionally copying someone else’s words and/or accidentally using someone else’s ideas without citing them properly (the latter often happens due to disorganization). 

How to correctly include information from a source:

· Summarize (give the main ideas), paraphrase (rephrase a passage), or quote (put exact words of the author in quotation marks “ ”) the ideas

· If you choose to paraphrase, you must change the phrasing significantly (see the next page for concrete examples of this)
· Keep your notes organized so you do not accidentally use someone’s ideas without citing them
· ALWAYS cite your sources (see section above, describing citation)

Avoiding Plagiarism Con’d:  Using Sources Correctly
The following passage is quoted from F. R. Leavis's book The Great Tradition. The revisions show the difference between plagiarism and proper paraphrasing. 

ORIGINAL TEXT BY LEAVIS: 

Dickens, as everyone knows, is very capable of sentimentality. We have it in Hard Times (though not to any seriously damaging effect) in Stephen Blackpool, the good, victimized working man, whose perfect patience under infliction we are expected to find supremely edifying and irresistibly touching as the agonies are piled on for his martyrdom. But Sissy Jupe is another matter. A general description of her part in the fable might suggest the worst, but actually she has nothing in common with Little Nell: she shares in the strength of the Horse-riding. She is wholly convincing in the function Dickens assigns to her (235). -F. R. Leavis, The Great Tradition. New York: New York University Press, 1964. 
Revision 1: 

Charles Dickens, most agree, can be sentimental. We see it in Hard Times, (although it doesn't cause any great problems) in Blackpool, who is an honest worker with whom we sympathize because he suffers a lot. Sissy Jupe is different. Although she sounds like a sentimental character, she is very different from Little Nell. She takes part in riding horses, and Dickens makes her very convincing in that role.
Comment on Revision 1: 

Revision 1 demonstrates the work of someone who either intends to commit plagiarism or who doesn't realize what plagiarism is. Plagiarism cannot be avoided just by substituting a few words and transforming some sentences. This version is plagiarism because it copies Leavis's sequence of ideas, a type of fingerprint that will give away the guilty student writer. The student has not cited Leavis as the source and has not used the information meaningfully.

ORIGINAL TEXT BY LEAVIS: 

Dickens, as everyone knows, is very capable of sentimentality. We have it in Hard Times (though not to any seriously damaging effect) in Stephen Blackpool, the good, victimized working man, whose perfect patience under infliction we are expected to find supremely edifying and irresistibly touching as the agonies are piled on for his martyrdom. But Sissy Jupe is another matter. A general description of her part in the fable might suggest the worst, but actually she has nothing in common with Little Nell: she shares in the strength of the Horse-riding. She is wholly convincing in the function Dickens assigns to her (235). -F. R. Leavis, The Great Tradition. New York: New York University Press, 1964. 
Revision 2: 

Sometimes Dickens is sentimental. Examples of his sentimental characters include Blackpool in Hard Times and Little Nell. Sissy Jupe is another character that might be considered sentimental at first glance, but she is different. She has greater depth and is more convincing as a character than the others.

Comment on Revision 2: 

Examples like Revision 2 typically result from sloppy note taking. The writer was probably trying to get the bare essentials and intended to put them into his/her own words later. However, the writer forgot how closely tied these words are to the original. Notice that Revision 2 is limited to the ideas in the original. This revision is plagiarism because the student copied Leavis's ideas without giving him credit and because there is no evidence of the student's own thought here. It could be saved from plagiarism by citing Leavis as the source and including some original insight.
ORIGINAL TEXT BY LEAVIS: 

Dickens, as everyone knows, is very capable of sentimentality. We have it in Hard Times (though not to any seriously damaging effect) in Stephen Blackpool, the good, victimized working man, whose perfect patience under infliction we are expected to find supremely edifying and irresistibly touching as the agonies are piled on for his martyrdom. But Sissy Jupe is another matter. A general description of her part in the fable might suggest the worst, but actually she has nothing in common with Little Nell: she shares in the strength of the Horse-riding. She is wholly convincing in the function Dickens assigns to her (235). -F. R. Leavis, The Great Tradition. New York: New York University Press, 1964. 
Revision 3:

Dickens' novel Hard Times rises above sentimentality. Some characters, for instance, Stephen Blackpool, do appear sentimental (Leavis 235). Blackpool exceeds all reasonable expectation in tolerating a drunken woman who repeatedly robs him, runs off, and throws herself on his mercy when she needs help. Likewise, his patient, calm manner towards his bully of an employer (never once does he lose his temper) is unrealistic and calculated to squeeze sympathy from a reader. Sissy Jupe, however, is a more complete character. Instead of making her a mere victim, Dickens develops her role. He gives her a consistent strength and point of view. For example, when her teacher asks if a nation with fifty millions of money was a prosperous nation, she answers, "...I couldn't know whether it was a prosperous nation...unless I knew who had got the money, and whether any of it was mine" (Dickens 982). 

Comment on Revision 3: 

Revision 3 is an example of the proper use of a source. This student has picked up some ideas but has looked for other examples to support them. Notice that this version has its own topic sentence. This student, therefore, was independently following a plan and not simply taking another author's material. 

Information about revision copied from:  School District of Springfield Township. “Plagiarism.” 
Research Guide: Springfield Township High. http://www.sdst.org/rguide/plagiarism.html (accessed April 2-May 27, 2009).
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Know what Kind of Ideas you Need to Record

Focus your topic before starting detailed research.  Read with a purpose in mind and read carefully to ensure that you understand the ideas expressed before you take notes.

· Review the commonly known facts about the topic, becoming aware of the range of thinking and opinions on it.

· Choose an angle that is interesting to you, then formulate your research question.  It should allow for reasoning and gathering of information.  You may want to write a tentative thesis statement as a preliminary answer to your question.

Don’t Write Down Too Much

Your essay must be an expression of your own thinking, not a patchwork of borrowed ideas.  Spend time understanding your sources and relating them into your own thinking.  Use index cards or note sheets to record only ideas that are relevant to your particular focus.  You should summarize ideas more often than you paraphrase or quote.  

· Copy exact words only when the ideas are memorably phrased or surprisingly expressed. Use quotation marks to indicate that the words were copied exactly. 

· Otherwise, compress ideas in your own words, as summaries.  Paraphrasing is usually not the best use of your time.  Choose the most important ideas and write them down as labels or headings.  Then fill in with a few subpoints to explain.  

· When paraphrasing, you must change text significantly (see the citation handout)

· Read over what you want to paraphrase carefully. Look away from the text and write the idea in your own words without peeking.
· Check your paraphrase against the original text to ensure you have not used the same phrases or words, and that the information is accurate.
· Don’t depend on underlining or highlighting.   

Label Your Notes Well

Take notes in a way that allows for later use.

· Record bibliographic information on a master list, computer file, or with individual note cards for each source.  Then you can quickly identify each note by the author’s name and page number.  When you refer to the sources in the essay you can fill in the details of publication easily.

· Try to put notes on separate cards or sheets.  This will allow you to label the topic of each note.  It also will help you group and synthesize your ideas, and will keep you focused.  Shuffling notes can help you create new ideas.  (The next page shows how to structure a note card.)

· Leave space in your notes for your own comments, questions, and reactions.  These comments can become a virtual first draft of your paper.

Adapted from:  Procter, Margaret. “Taking Notes from Research Reading.” Advice on Academic Writing: Writing at the University of Toronto. http://www.utoronto.ca/writing/notes.html (accessed May 18-June 1, 2009)
USE INDEX CARDS TO TAKE NOTES
Many students find that using index cards to take notes is helpful.  Doing so allows you to label the topic of each note, as well as group and synthesize your ideas.  Here are some tips for filling out note cards:

· Put the general topic heading at the top of the note card.

· Summarize the main points in shortened note form rather than in full sentences.

· Write 1-3 main ideas on each card, with supporting details.

· Identify direct quotes with quotation marks and the author’s name.

· Include the source number in the upper right corner.

· Write the page number(s) of the source after the notes.




The “Deaf World”




           1

Defintion in my words: it is the cultural life of deaf people
· deaf clubs
· deaf associations
· churches or other places where deaf people meet  
Many deaf more comfortable with other deaf people
· few or no hearing friends
· little trust of hearing people


pgs. 33-34
WRITE A THESIS STATEMENT: HAVE A POINT!
What a Thesis Statement Is and How to Write One

A thesis statement is your argument; it is the position you take regarding your topic.  The thesis statement is usually the last sentence in the first paragraph of your paper.  

To construct a good thesis statement, you must read extensively in your topic area.  After examining and thinking about the perspectives on your topic, you should notice relationships between the facts.  Then, brainstorm to generate ideas that may help you formulate a thesis statement.  See the appendix for great resources to help with this.

As you continue to research, read, and write, you may change your thesis.  That’s fine; just make sure that that your paper supports what you assert in your thesis statement.    

Examples of Thesis Statements
A thesis statement is an assertion, not a statement of fact or an observation. 

· Fact or observation: People use many lawn chemicals. 

· Thesis: People poison the environment with chemicals merely to keep their lawns weed-free. 

A thesis takes a stand rather than announcing a subject. 

· Announcement: The thesis of this paper is the difficulty of solving our environmental problems. 

· Thesis: Solving our environmental problems is more difficult than many environmentalists believe. 

A thesis is the main idea, not the title. It is a complete sentence. 

· Title: Social Security and Old Age. 

· Thesis: Continuing changes in the Social Security System makes it almost impossible to plan intelligently for one's retirement. 

A thesis statement is narrow, rather than broad. If the thesis statement is sufficiently narrow, it can be fully supported. 

· Broad: The American steel industry has many problems. 

· Narrow: The primary problem of the American steel industry is the lack of funds to renovate outdated plants and equipment. 

A thesis statement is specific rather than vague or general. 

· Vague: Hemingway's war stories are very good. 

· Specific: Hemingway's stories helped create a new prose style by employing extensive dialogue, shorter sentences, and strong Anglo-Saxon words. 

A thesis statement has one main point rather than several. More than one point may be too difficult for the reader to understand and the writer to support. 

· More than one main point: Stephen Hawking's physical disability has not prevented him from becoming a world-renowned physicist, and his book is the subject of a movie. 

· One Main point: Stephen Hawking's physical disability has not prevented him from becoming a world-renowned physicist. 

The “examples” section of this handout was adapted by Libby Brunsvold from The Scott Foresman Handbook for Writers, 3rd ed., by Maxine Hairston and John J. Ruszkiewice, NY: Harper Collins, 1993, and Writing with a Thesis, 5th ed., by David Skwire, NY: Holt, 1990. 

RESOURCES TO HELP YOU WITH THE RESEARCH PROCESS
BRAINSTORMING

http://www.unc.edu/depts/wcweb/handouts/brainstorming.html

CITATION INFORMATION

Basic information about citation styles 

This appendix includes examples of formatting using APA, MLA, and Turabian styles (see the next pages).  If you choose to use MLA formatting, our library provides source cards to help you cite your sources.  

Citing Your Sources Using Online Tools  

Please note, using these online citation generators is not a guarantee that your citations are correct.  Always check the formatting to ensure it is done correctly.

· http://www.bibme.org/
· http://citationmachine.net/
· http://www.noodletools.com/login.php
In-Depth Information About Using Citation Styles  
These books, which provide detailed citation information, are available in our library:
· Cite Right : a Quick Guide to Citation Styles--MLA, APA, Chicago, the 

      Sciences, Professions, and More (All styles)
· Doing Honest Work in College:  How to Prepare Citations, Avoid Plagiarism,

      and Achieve Real Academic Success (All styles)
· MLA Handbook for Writers of Research Papers (MLA)
· A Manual for Writers of Research Papers, Theses, and Dissertations (Turabian)

This website contains thorough treatment of citation styles as well:

http://www.tcc.fl.edu/about_tcc/academic_affairs/division_of_library_services/
      research_guides/apa_mla_turabian_citation_guides (All styles)

PARAPHRASING

Examples of paraphrasing are shown on the following webpages:  

http://owl.english.purdue.edu/owl/resource/619/01/

http://infolit.library.dal.ca/tutorials/Paraphrasing/page147.html
http://www.princeton.edu/pr/pub/integrity/08/plagiarism/

http://www.indiana.edu/~wts/pamphlets/plagiarism.shtml#original

THESIS STATEMENT
http://www.indiana.edu/~wts/pamphlets/thesis_statement.shtml
http://www.unc.edu/depts/wcweb/handouts/thesis.html
http://www.english.upenn.edu/Grad/Teachweb/scthesis.html
http://depts.washington.edu/pswrite/thesisstmt.html
http://daphne.palomar.edu/di/ts1.htm
EXAMPLES OF APA CITATION STYLE

Book
Baxter, C. (1997). Race equality in health care and education. Philadelphia: Ballière Tindall.
Author’s Last Name, Author’s First Initial. (Publication Date). Title of book. Publication city: Publisher.

Book with Two Authors
Baxandall, R., & Gordon, L. (2000). Dear sisters: Dispatches from the women's liberation movement. New York: Basic Books.
Author’s Last Name, Author’s First Initial & Second Author’s Last Name, Second Author’s First Initial. (Publication Date). Title of book. Publication city: Publisher.
Book with Two Editors

Kanon, R., & Kozhemiakin, A. (Eds.). (1997). Sports in the new Russia. New York:  St. Martin's.

Editor’s Last Name, Editor’s First Initial & Second Editor’s Last Name, Second Editor’s First Initial. (Eds.). (Publication Date). Title of book. Publication city: Publisher.
Online Database Article

Olsson, L. (Winter 1996). Developing female rugby players. International Sports Review 30 (4), 875-900.  Retrieved April 10, 2002 from Academic Search Premiere. 

Author’s Last Name, Author’s First Initial. (Publication Date). Title of article. Periodical’s Name issue number (volume number), page numbers. Retrieved Month day, year from Title of Database.

Website

Myers, P. (April 28, 2009). Booklists on Library Thing. Retrieved May 18, 2009 from http://micheleclark.org/library

Author’s Last Name, Author’s First Initial. (Publication Date). Title of article. Retrieved Month day, year, from website address 

EXAMPLES OF MLA CITATION STYLE

Book
Butterworth, Rod. Signing Made Easy. Cincinnati, OH: Perigree, 1989.
Author’s Last Name, Author’s First Name. Title of Book. Publication City, State: Publisher, Publication Year.
Book with Multiple Authors

Lane, Harlan, Robert Hoffmeister, and Ben Behan. A Journey into the Deaf World. Pittsburgh, PA: Dawnsign Press, 1996. 
Author’s Last Name, Author’s First Name,  Second Author’s First and Last Names, and Third Author’s First and Last Names. Title of Book. Publication City, State: Publisher, Publication Year.
Book with Multiple Editors
Hill, Charles A. and Marguerite Helmers, eds. Defining Visual Rhetorics. Mahwah, NJ: Lawrence Erlbaum Associates, 2004.
Editor’s Last Name, Editor’s First Name and Second Editor’s First and Last Names, eds. Title of Book. Publication City, State: Publisher, Publication Year.
     Online Database Article

Fox, Justin. "Who Wants to Be an Internet Billionaire?" Fortune 8 Nov. 1999: 40- . Student Resource Center Gold. Gale. Michele Clark Library, Chicago, IL. 15 Apr. 2009 < http://find.galegroup.com/>.
Author’s Last Name, First Name. “Title of Article.” Title of Book or Magazine. Day Month Year: Pages. Name of Database. Subscription Service. Library Name, Library City, State. Day Month Year retrieved <website address>.

Website

Berke, Jamie. “Sign Language Games.” About.com. 14 Oct. 2006. 13 Nov. 2007 <http://deafness.about.com/od/expressionandfun/a/signlangplay.htm>.

Author’s Last Name, Author’s First Name. “Title of Webpage.” Title of Website. Day Month Year of website. Day month year retrieved <website address>.

EXAMPLES OF TURABIAN CITATION STYLE

Book
Sheehan, Neil. A Bright Shining Lie. Columbus: Paperpress, 1988.

Author’s Last Name, Author’s First Name. Title of Book. Publication City: Publisher, Year Published.

Book with Multiple Authors

Lane, Harlan, Robert Hoffmeister, and Ben Behan. A Journey into the Deaf World. Pittsburgh: Dawnsign Press, 1996. 
Author’s Last Name, Author’s First Name, Second Author’s First and Last Name, Third Author’s First and Last Name. Title of Book. Publication City: Publisher, Year Published.

Book with Multiple Editors
Russon, Anne, Kim Bard, and Sue Taylor Parker, eds. Reaching Into Thought: The Minds of the Great Apes. New York: Cambridge University Press, 1996.

Editor’s Last Name, Editor’s First Name and Second Editor’s First and Last Names, eds. Title of Book. Publication City: Publisher, Publication Year.
     Online Database Article

Wolters, Timothy S. “Electric Torpedoes in the Confederacy: Reconciling Conflicting Histories.” Journal of Military History 72, no. 3 (July 2008):755-83. http://search.ebscohost.com/login.aspx?direct=true&db=khh&AN=33018309&site=ehost-live (accessed August 18, 2008).

Author’s Last Name, First Name. “Title of Article.” Title of Book or Magazine issue number, no. volume number (Magazine date): Pages. Website address (accessed Month Day, Year).

Website

Evanston Public Library Board of Trustees. “Evanston Public Library Strategic Plan, 2000–2010: A Decade of Outreach.” Evanston Public Library. http://www.epl.org/library/strategic-plan-00.html (accessed June 1, 2005). 
Author’s Last Name, Author’s First Name and Second Author’s First and Last Names. “Title of Page.” Title of Website. Website address (accessed Month Day, Year).

HOW TO USE SOURCE CARDS

Our school library provides cards on which you can record your sources using MLA formatting.  IF YOU ARE NOT USING MLA FORMATTING, DO NOT USE THESE CARDS.  Instead, consult the book for your chosen citation style (listed in the citation section of this guide).

Here are some tips for filling out source cards:

· For books (including encyclopedias), look at the title page and the other side of the title page to find citation information.  

· For encyclopedias and periodicals, seek the author’s name at the beginning of the article, or the end of the article.

· For periodicals, some of the information may be found on the spine or cover.

· For a webpage, explore the website for some information (such as the title of the website).  The author’s name or copyright date may be listed at the beginning or end of the webpage, but this information may not be listed.  Look carefully!

· If you have made a real effort to find all the information about a source, but cannot find certain things, leave those blank on your source card. 


Book with an Author:  Source Card

 



                           Source _____   Call #_________________
                     Library______________________________
Author(s) ________________________________________.
(if noted)                     Last Name, First Name            for 2nd and 3rd authors, First Name Last Name

Title of Book______________________________________.
Underline

Editor(s) or Compiler(s)  Ed. _______________________.
(if noted)         
Publication City ____________________________________:
Publisher ________________________________________,
Publication Year ___________________________________.
MLA Example:

Jefferson, Thomas, and Maria Cosway. Jefferson in Love: The Love Letters Between 
     Thomas Jefferson & Maria Cosway. Ed. John P. Kaminski. Madison, WI: Madison 
     House, 1999.
For exceptions, multiple authors, and more information please ask our librarian.
USING SOURCE AND NOTE CARDS TOGETHER
Sample thesis:  Although other factors may contribute to global warming, scientists have proven that humans are the main cause of this environmental problem.

IF YOU ARE NOT FORMATTING WITH MLA CITATION STYLE, DO NOT USE OUR SOURCE CARDS.  Instead, consult the book for your chosen citation style (listed in the citation section of this guide). 

Source Card:


    Book with an Editor (no Author):  Source Card

 




Source _____   Call #_______________
Library____________________________

Editor(s) _____________________________________, ed.
             Last Name, First Name      for 2nd and 3rd editors, First Name Last Name


Title of Book______________________________________.
             Underline


Publication City ____________________________________.

Publisher ________________________________________,

Publication Year ___________________________________.
MLA Example:

Bevington, David, ed. The Complete Works of Shakespeare. Glenview, IL: Scott, Foresman, 1980.

For exceptions, multiple authors, and more information please ask our librarian.
Note Card:


Greenhouse Gasses
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Kyoto Protocol

· Created deadlines to decrease carbon output

· Requires industrialized countries to cut emissions more than     “developing countries”

· U.S. supposed to have a “7 percent reduction in carbon emissions
below 1990 levels by 2012”

· Many U.S. businesses against the protocol
· Claim it will cause profit loss

· Say it’s unfair for them to do more than “developing nations”

CHICAGO-AREA LIBRARIES

Visiting and Using Libraries

Here are some general tips for using libraries:

· OPAC (Online Public Access Catalog):  Most libraries have an online public access catalog (OPAC) to help you locate books.  The web addresses of various library catalogs are listed below, and most of these can be accessed from any computer with an Internet connection.  If you do not know how to use an OPAC, look on the page “Finding Sources” for directions.

· Ask Questions:  If you cannot find information or do not know where to start, ask someone who works in the library for help.  Before asking your question, think about how to phrase your question clearly and politely.

· Take Your Time:  Be prepared to spend several hours in the library.

· Show Me the Money:  Bring some money, as you will need it to make copies or buy some lunch. 

Michele Clark High School Library

Our school library has information on some topics.  However, our library certainly will not have all the information on your topic.  You will have to visit other libraries.

OPAC:  Go to http://micheleclark.org/library, click the link for Library Catalog

Library Databases:  Go to http://micheleclark.org/library, click the link for CPS Library Databases (passwords for the databases are in this appendix)

Chicago Public Library (CPL)

One nice feature of the CPL is that you can login to the CPL website to reserve (also called “hold”) books that you want to check out and have them sent to any branch.  You will receive an e-mail when the books are ready and you can pick them at the branch you selected.  This feature, as well as information about acquiring a library card, is found at http://www.chipublib.org/howto/index.php.
Hours and Locations: http://www.chipublib.org/library/locator/
General Information: http://www.chipublib.org/howto/index.php
OPAC: http://www.chipublib.org/search/catalog/
Databases: http://www.chipublib.org/cplbooksmovies/research/online_research.php
(you must have your library card number and zip code to use these)

Museum and Private Libraries

Chicago has many museum and private libraries. If you plan to visit these libraries, check their websites for more information about hours and rules.  Be aware that some libraries have non-circulating collections, which means you cannot check out books, so plan to spend some time there taking notes and/or making copies.  Also, they may have some databases that are available only if you visit the library itself.

Burnham and Ryerson Libraries at the Art Institute, 
Hours and General Information: http://www.artic.edu/aic/libraries/
OPAC: http://www.artic.edu/aic/libraries/research/index.html
For other collections or online resources, you must be at this library, and visit: http://www.artic.edu/aic/libraries/research/index.html
Chicago History Museum Research Center
Hours and General Information: http://www.chicagohistory.org/research
OPAC: http://www.chsmedia.org:8081/#focus
Online Collections and Resources: 

http://www.chicagohistory.org/research/resources/online-resources/online
Field Museum Library
Hours and General Information: http://www.fieldmuseum.org/research_collections/library/visitors.htm
OPAC: http://www.fieldmuseum.org/research_collections/library/harlow.htm
Online Collections and Resources: http://www.fieldmuseum.org/research_Collections/library/collections.htm
Newberry Library
Hours and General Information: http://www.newberry.org/collections/researchers.html
OPAC: https://i-share.carli.illinois.edu/nby/
Online Collections and Resources: http://www.newberry.org/collections/collections.html
SUGGESTED WEBSITES FOR RESEARCH
General Sites

Broward College Pathfinders

http://libguides.ucl.broward.edu/pathfinders
Camden County Libraries Pathfinders

http://www.camden.lib.nj.us/reference/subject.htm
Chicago Public Library Catalog

http://www.chipublib.org/search/catalog/
Chicago Public Library Databases

http://www.chipublib.org/cplbooksmovies/research/database_atoz.php
Chicago Public Library Topics

http://www.chipublib.org/cplbooksmovies/poptopics/index.php
http://www.chipublib.org/cplbooksmovies/research/online_research.php
Chicago Public Schools Databases

http://www.cps.k12.il.us/aboutcps/departments/libraries/db.shtml 

Internet Public Library Pathfinders

http://www.ipl.org/div/pf/
Methuen High School Media Center Pathfinders

http://www.methuen.k12.ma.us/pathfinders/
You also may want to try this:

1) Go to an internet search engine.

2) Type your topic in broad terms, then type the word “pathfinder” or “topics.”

For example, if you were doing a biology extended essay, you would try searching for “biology pathfinder” or “biology topics.”

3) Look at the results.  If there are pathfinders for your topic, they will probably   

    provide links to websites of reasonably good quality.

Primary Source Research

Note: Some of these sites may have links to password-protected databases reserved for use by students of that school.  You will not be able to access those databases, but there are many useful links on the sites that are free to use.

http://memory.loc.gov/ammem/index.html (Library of Congress American Memory)
http://www.ahslibrary.net/categories.php?view=4 (Anderson High School Library)
http://www.library.mun.ca/guides/howto/primary.php (Memorial University Libraries)
http://www6.district125.k12.il.us/~mlacogna/study/primary.pdf (Adlai Stevenson)
http://library.millsaps.edu/index.php/help/research-guides/library-resources/how-to-find-primary-sources-in-the-library-and-online/ (Millsaps College)

http://www.eduplace.com/ss/hmss/primary.html (Education Place)
http://www.lausd.k12.ca.us/Los_Angeles_HS/Library/PrimarySources.htm (L.A.) 

WEBSITE EVALUATION WORKSHEET
Yes 
No 
Don’t

Know
Accuracy

• Can you find this information in other places?

 
___ 
___ 
___

• Is the information reliable and free of errors?


___ 
___ 
___

Authority

• Who is the author or creator? 




___ 
___ 
___
• Is the author associated with a reputable organization? 

___ 
___ 
___

• Can the author be contacted from the website? 


___ 
___ 
___

• Is there a list of sources used or recommended by the author? 
___ 
___ 
___

• Is the URL domain non-commercial? 



___ 
___ 
___
Currency
• Has the information been updated recently? 


___ 
___ 
___

Objectivity

• Does the information show any obvious bias? 


___ 
___ 
___
• Is the page designed to sway opinion?



___ 
___ 
___
• Is there any advertising on the page? 



___ 
___ 
___
Relevance/Coverage
• Is the information well-organized and detailed? 


___ 
___ 
___
• Is the information relevant to your topic? 



___ 
___ 
___
Copied and adapted from the booklet: School Districts 90, 97, and 200; Oak Park and River Forest, Illinois. “Research Guide.” Oak Park District 97. http://www.op97.k12.il.us/pub/researchbasics.pdf (accessed May 25, 2009)

ONLINE DATABASES AND WEB RESOURCES – 2008-2009
Go to http://micheleclark.org/library and click on CPS Databases
	PRODUCT
	DESCRIPTION
	ADDRESS
	PASSWORDS

	 Gale Databases:
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Student Resource Center – Gold
	A fully integrated database for high school containing thousands of curriculum-targeted primary documents, biographies, essays, critical analyses, full-text coverage of over 1,000 magazines, newspapers, over 20,000 photographs and illustrations, and audio and video clips.
	access.gale.com/cps
	Username:  6620
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Student Resource Center – Junior
	The middle school version of Student Resource Center-Gold.


	access.gale.com/cps
	Username:  6620
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Kids InfoBits
	For K-5 students.  Features a visually graphic interface, a topic tree search, and age-appropriate, curriculum-related magazine, newspaper and reference content.
	access.gale.com/cps
	Username:  6620
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Professional Collection
	The Gale Professional Collection includes a custom collection of more than 300 full-text journals for educators and administrators.
	access.gale.com/cps
	Username:  6620
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Gale Virtual Reference 
	Gale E-Books: Multi-volume reference sets on Africa, African Americans, American Decades, World Biographies, Endangered Species, Energy, Civil War, American Revolution, World Wars I & II, Harlem Renaissance, Countries, Women Writers, Modern Literature, and other topics.
	access.gale.com/cps
	Username:  6620
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Student Resource Center – Health Module
	Over 1,400 essays on medical and health-related topics including diseases, treatments, and figures in the fields of science and health.  Includes full-text medical periodicals, pamphlets, timeline, photographs and diagrams.  
	access.gale.com/cps
	Username:  6620
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	Full-text of 126,500 poems, 5,000 short stories, 2,800 essays, 1,800 speeches, and 1,000 plays.


	access.gale.com/cps
	Username:  6620




	ABC CLIO
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	Reference resources for social studies, history, geography, current events, with teacher materials and links to textbooks.  Includes essays, biographies, maps, images, eBooks, primary documents, activities and more.
	worldhistory.abc-clio.com

worldgeography.abc-clio.com

americanhistory.abc-clio.com

stategeography.abc-clio.com

americangovernment.abc-clio.com
	Username and Password:  6620
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	Millions of articles on as many topics.  Includes Internet links, magazine articles, teacher resources, timelines and more.  Select the appropriate grade level.

Includes Britannica’s Spanish language version.
	school.eb.com

spanish.eb.com
	Username and Password:  6620
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	Professional and educational magazine and journal articles.  Includes ERIC, WorldCat, Article-First, WilsonSelect, and others.
	firstsearch.oclc.org
	Authorization:

100-111-270

Password:

bxxd.puxx
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	Grolier Multimedia and America the Beautiful reference materials for elementary, middle grades and up.
	go.grolier.com
	Username and Password:  6620
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	4,000+ maps, current events materials, handouts, quizzes, games, lesson plans.
	maps101.com
	Username and Password:  6620
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	Chicago Tribune Historical Archive (1845 to 1984), Chicago Tribune (1985 to present), Chicago Sun-Times (1986 to present).  Also includes the Big6 Resource Center, Special Reports, & Map Database.
	infoweb.newsbank.com
	Username and Password:  6620

	


	TeachingBooks.net provides original, in-studio movies of authors and illustrators and a wealth of multimedia resources on K​12 books that generate enthusiasm for books and reading.
	teachingbooks.net/home
	Username: your full CPS e-mail address 
Password:  cps
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	Teen Health & Wellness: Real Life, Real Answers provides students with curricular support and self-help on topics including diseases, drugs, alcohol, nutrition, fitness, mental health, diversity, family life, and more.
	www.teenhealthandwellness.com
	Username and Password:  6620
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	A comprehensive collection of scholarship focused on the lives and events which have shaped African American and African history and culture.
	www.oxfordaasc.com/public

access to this site made possible by the generous donation from Allstate Insurance
	Username and Password:  6620cps
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	CPL provides subscriber access to over 30 databases for children and adults, including JuniorQuest Magazines; ProQuest Newspapers; SIRS Discoverer; Spanish-language databases; and WorldBook.
	chipublib.org
	Select View All Online Resources, then enter CPL card number.
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	Reference and reading materials specially created in support of the CPS curriculum for teachers and students.
	ecuip.lib.uchicago.edu
	No password needed.
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	Free online source for African American biographies, history, timelines, events.
	thehistorymakers.com
	No password needed.
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a The LIBRARY of CONGRESS




	Free online resource for American history.  A digital collection of more than 8 million primary source materials, including historic maps, documents, audio and video.
	loc.gov
	No password needed.

	E  N  C  Y  C  L  O  P  E  D  I  A
 o

 HYPERLINK "http://www.encyclopedia.chicagohistory.org/" f  Chicago
	Free, comprehensive reference source of Chicago history.
	encyclopedia.chicagohistory.org
	No password needed.
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