FBI Fingerprint Instructions

The FBI fingerprint background check is a multi-step process:

1. You must register prior to going to the fingerprint site.  Walk-in service without prior registration will not be provided at any fingerprinting location. Registration is completed online or over the phone. 

a. To register online, visit www.pa.cogentid.com 24 hours/day, 7 days/week

b. To register via telephone, call 1-888-439-2486, Monday-Friday, 8 a.m.-6 p.m. EST

2. The fee may be paid during the registration process online with debit or credit card. Money orders or cashiers checks payable to 3M Cogent are accepted at the fingerprinting location. No cash transactions or personal checks are accepted. 

3. Be sure to select Department of Education when registering in order for Lebanon School District to retrieve your results.

4. Please Note: Lebanon School District may not accept paper results; the district must access your results online and print them. In addition, Lebanon School District may not provide a copy of the results to the applicant. 

Open registering, you will be given a Cogent ID#, this number is needed by the Lebanon School District to obtain your results. 

· Please list your Cogent ID # here: PAE_______________________________________________ 

· Return this form to the human resources office at Lebanon School District

LEBANON FINGERPRINTING LOCATION INFORMATION

	Primary Service Location Address & Telephone Number
	DB Fisher Tour and Travel 

1715 Grace Avenue

Lebanon, PA 17046

717-865-6650

	Hours of Operations
	Tues, Wed, Thurs, 10 a.m.-12 p.m. and 1 p.m.-4 p.m. 

	Website
	www.dbfisher.com

	Special Instructions for Applicants
	Questions regarding the employment and application requirements should be directed to the human resources department at Lebanon School District.


Name: _______________________________________________________________________________
