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Finance 205 - 3 credits - Personal Financial Planning
Gary Amundson has been an instructor in the College of Business at Montana State University-Billings for six years.  For the previous eleven years, he was Senior Vice President for a major Montana based firm that was publicly traded and did business through the U.S. and Canada, as well as Mexico, Europe, Latin America, and Southeast Asia.  He served as director of several industry trade associations; and was national chair of one for three years. Prior to that he was a Professor at the University of Arizona in Tucson for nine years.

Amundson was given the Outstanding Teaching Award at MSU-Billings for 2002-2003 by faculty in the College of Business; he was cited for the Excellence in Teaching Outstanding Faculty Award for the 2001-2002 school year by the Associated Students at MSU-Billings.  He was named Club Advisor of the Year at the University of Arizona in 1985; and given Emeritus status in 2004 by the University of Arizona Foundation for his significant work for many years on an Industry Advisory Council.  In 2004 he was awarded an Honorary Degree from Skyview High School in Billings for his service on the school's PAC Committee.  

Required Texts
· Personal Financial Planning--10th Edition, Copyright 2005. Southwestern/Thomson Learning.  Lawrence J. Gittman (San Diego State University); Michael D. Joehnk (Arizona State University).

The text is excellent and you are expected to read it extensively. The text has specially developed custom publishing, "Personal Financial Planning...Electronic Worksheets" that accompany the text.  These worksheets are used for assignments.   Most are duplicated in the course shell under assignments with appropriate lecture notes.    If you do not have a copy of the worksheets when you purchase the text, contact Gary Amundson and we will make arrangements for you to get one.   The "Itinerary Page" of the syllabus address the order of chapters and corresponding dates. You are expected to read each chapter as the chapters are assigned.  

Course Description

This course is designed to build competencies in basic financial decisions affecting everyday life. It is intended to acquaint the student with knowledge, skills, and concepts that will give them insight to making the best decisions possible related to their personal financial situations throughout their working lifetime.

The specific coursework will center around the subject matter contained in the text. It is expected that students cross-reference the chapters listed in this syllabus with the assignment of chapters on the "Itinerary Page". This course will have three "Modules" in which quizzes, assignments, and exercises will be concentrated. The worksheets provided with the text are integrated into each chapter listed in the itinerary and will be used extensively. The instructor will insert additional worksheet assignments.  In the event the course shell does not allow you access to various worksheets, contact Gary Amundson and one can be sent to you as an email attachment in Word. 

Course Objectives

To gain a general understanding of the components of Organizing & Managing Your Financial Resources; Protecting Your Financial Resources; and Investing and Long-Term Planning.  To explore options and outcomes related to each major components of this course.

Course Syllabus

This is the Itinerary Page that will give you an overall view of the chapters and the sequence that they will be taught.

Finance 205 - 3 credits - Personal Financial Planning
· Module 1:  - Organizing & Managing Your Financial Resources
· Chapters 1--2--3--4--6--7
Week 1, September 7-10, 2005 Ch 1:  Understanding the Financial Planning Process p4.  Week 2 September 11-17, 2005 Ch 2:  Your Financial Statements & Plans - p 40.  Week 3 September 18-24, 2005 Ch 3:  Managing Your Taxes - pg 88.  
Week 4 September 25-October 1, 2005 Ch 4:  Managing Your Cash & Savings pg 132. +  Week 4, September 25-October 1, 2005 Ch 6:  Borrowing On Open Account - pg 226.   
Week 5, October 2-8, 2005 Ch 7:  Using Consumer Loans - pg 274.  (Note:  Expect Chapter 2 Coursework to overlap concurrently with Chapter 3).   Chapters 4 & 6 will be covered in the same week.  Chapter 5 Automobile worksheet 5.1 will be done during week 5.
· Module 2:  - Protecting Your Financial Resources
· Chapters 5--8--9--10--15
Week 6, October 9-15, 2005 Ch 5: Making Automobile & Housing Decisions p172.    Note:   5.1 Worksheet will be in Week 5, Module 1.   
Week 7 October 16-22, 2005 Ch 8:  Insuring Your Life -pg 318. 
Week 8, October 23-29, 2005 Ch 9:  Insuring Your Health - pg 358.   
Week 9 October 30-November 5, 2005 Ch 10:  Protecting Your Property - pg 394.  Week 10 November 6-12, 2005 Ch 15:  Preserving Your Estate  - pg 642.  (Note: Expect Ch 5 coursework to overlap concurrently with Chapter 8).
· Module 3:  - Investing & Long-Term Planning
· Chapters 14--11--12--13
Week 11 November 13-19, 2005 Ch 14:  Planning for Retirement - pg 594. 
Week 12 November 20-26, 2005 Ch 11:  Investment Planning - pg 432.  Week 13 November 27-December 3, 2005 Ch 12:  Investing In Stocks & Bonds - pg 494.  
Week 14  December 4-10, 2005 Ch 13:  Investing in Mutual Funds - pg 548.  
Week 15 December 11-17, 2005  Final Project - "Bill & Mary" assignment.  

General Policies

· Fall 2005....*Each week, the assignments are due the following Monday at midnight. That allows instructor to begin reviewing early Tuesday morning.  Gary Amundson will try to then have corrections and comments returned to you by Wednesday. Example: Week 2 September 11-17, 2005:  Assignments for this week are due on Monday the 19th of September at midnight.  Gary Amundson will be able to review and comment on Tuesday & Wednesday.  *One exception...on the final week, (Week 15), the last due date will be on Thursday, December 15, 2005.    This facilitates posting of grades.  If it is not working well--we will make adjustments.  ALSO...All Chapters in the course will be open for the duration if you need to work ahead or make up work.  The intent is to allow you to work in advance on assignments if you desire.  Instructor realizes some adjustments may be necessary and will work to expedite any changes to make things work better.  Contact Gary Amundson if your course shell assignment worksheets with lecture notes do not pop up or allow you to use them. 

· Exams are not anticipated with the exception of a "final exercise" during final week.   It will be given out early and due early to accommodate grading. 

· Heads up on Confidentiality. Be sure you never use any account numbers on any assignment or project. When you do an assignment based on your personal financial situation, all information is confidential. Some of you may not feel comfortable in using your own financial data--if so get a hold of Gary Amundson and we'll work out an alternative plan. 

· Extra Credit: It will be allowed. I will allow certain chapters to be outlined in detail for EC. I will also have 2-3 chapters outlined for assignment.  I also am open to you doing a special project on a selected topic that I approve.  I have had students work on setting up an Investment Club, or some specific area of personal finance you have a strong interest. 

· Social Security Statement: Many of you already have one that you receive each year a month or two before your birthday. If you do not, then get a "Request for Earnings & Benefits Estimate Statement" from a local Social Security office or calling 1-800-772-1213; email 'www.ssa.gov'. Do it the first week and you'll have it in plenty of time for Module 3. You will then get the Social Security statement updated every year for life. 

· Wall Street Journal/local paper. This material is also in Week 1 Threaded Discussion.   Use it for ongoing reference.   I recommend you read the Wall Street Journal. You can subscribe to it through me at reduced rates if they are better than you can get elsewhere. 52 weeks for $108.00; 26 weeks for $54.00; and 15 Weeks for $32.00.  When you subscribe, you can get both a delivery of the newspaper version; as well as the online WSJ at no extra cost.   It is only available that way through the WSJ's "Partner in Education" program that you can get through Gary Amundson.   When you do have your own WSJ subscription...to go www.wsj.com and then you will sign in with your own Username and Password...you then can access many articles, columnists, etc., easily.  If you don't subscribe, you also can get a number of articles with no sign-in, however, it is limited.   www.wsj.com has a free link to Barron's which is www.barrons.com and no subscription is necessary to find any of their material that GA is aware.   If you are sharing your WSJ online link with anyone, DO NOT check the box that says remember or save your password; the other is DO NOT  ever use your credit card to access articles. 

· Never give your credit card number to WSJ to access an article as we never require you to pay for an article although the WSJ is always asking. 

· MSU-Billings free access to the WSJ is through the library and special help is from Ms. Jan Fandrich, MSU-Billings Library, 1500 N. University, Billings, MT   59101.  Voice is 406-657-1665; Fax is 406-657-2037; email is jfandrich@msubillings.edu.   She is great to work with and call or email her if you are having problems.   GA will download a letter of instruction to help you as well.   Here are her instructions on  library access to WSJ:  (1) Go to the library's home page at http://www.msubillings.edu/library; (2) On the left side, click on "Articles"; (3) On the right side, click on the down-arrow beside "indexes H-Z"; (4) Choose one of the following:   For a browse able list of issues by date, click on WSJj "Browse".....For an Advanced Search screen, click on "Wall Street Journal". 

· Other access to WSJ...if you find better ways, let GA and class know.   Here are some to consider:  (1) Sunday business section in the Billings Gazette and other Montana Lee Enterprise papers throughout the state (+ other major regional papers throughout the country), print a Wall Street Journal Sunday featuring selected columnists are sometimes used as articles for your weekly Point Helpers.   Try sunday03@wsj.com.  Frequent columnists are Jonathan Clements whose regular WSJ column is "Getting Going" jonathan.clements@wsj.com; Terri Cullen writes "Fiscally Fit" and try http://online.wsj.com/articles/fiscallyfit; Jeff Opdyke writes "Love & Money" at lovemoney@wsj.com; Kelly Greene does "Encore" at encore@wsj.com.   This list could be greatly expanded. 

· Utilizing "Worksheets". The worksheets come in a booklet when you purchased your text. I like them a lot and think it makes our text standout over the personal finance books I have seen (I reviewed a lot of them before ordering this one). On occasion, I will ask you to fill out a worksheet with your personal information, but usually, I will refer to a case in the back of the chapter. For example: Worksheet 2.2 for Elizabeth Walker is a case at the end of Chapter 2 on pages 80-81. Take the data from the case and complete the worksheet 2.2. Perhaps you'll want to make blank copies of your worksheets so you can do your own Balance Sheet as well. Worksheets are illustrated in each chapter with an example. For 2.2 it is the case of "Tim and Andrea Shephard" on page 58. It walks you through their case and shows what it should look like.   You can link directly from your "Assignment" page in each chapter to a worksheet complete with notes.  Instructions on how to send the worksheet back in a "WORD" document is in your Chapter 1 Introduction.  The DropBox has a place for every assignment and is the preferred choice...otherwise, it can be sent as an email attachment in WORD.  It is very important this process of you sending the document completed to Gary be efficient.  It is the main method of completing assignments.  The pages on the link are supplemented with lecture notes, directions, and other material.  Almost every chapter will have a worksheet or other problem that will be presented to you in this manner.  The space to the right or sometimes below the assignment can be used for you for answers then you can send back to Gary Amundson.  Use the directions listed in the Chapter one introduction to get started. 

· If some of the worksheets on the Link sites have dates for assignments being due...disregard and use the "Assignment" page on your Course Home as the final word.  Several of the link worksheets have been updated so GA will plan to send in a timely fashion. 

· Getting information for assignments to Gary Amundson may have some rough edges.  I expect some problems early but hope that they can be corrected soon.  I'll always be on the outlook for new and better ways of doing things...keep me informed when you have input!   I'll work to do the best I can so if you have good suggestions let me know!   

· “Word” files are the way to send attachments to Gary Amundson.  Others do not work.  Sometimes you may find it practical to send answers to worksheets to Gary Amundson via email and in such cases always use WORD.   Utilize the DropBox whenever possible as the best way to complete assignments.  On rare occasions...you can even fax something. 

· The course is broken into three "Modules" and Chapters have been moved around.  Gary has taught this course in the classroom and had very good luck with this itinerary of delivery.  I am confident it will work very well online.  Thanks for your understanding. 

· Threaded Discussions are listed in all Chapters, but they have not been formalized for a subject.  I expect to add more as the course progresses. 

· Journal assignments will also be added and defined throughout the course.  Point Helpers require you to use the WSJ Online and do weekly in your "Journal".  

· Grade Book will be done through the course shell.  Scores are posted in the grade book as soon as I get them done...when I return assignments, they will always have a note of acknowledgement with points.   If you send something and the grade did not appear (or appear correctly), let Gary Amundson know as things can fall through the cracks.     You can contact Gary at anytime to get updated or if you have questions. 

· No Holiday or other days are taken off for online.   So during the week of Thanksgiving in the fall, or Spring Break in the spring, for example, the assignment is due as usual on the Monday following the end of the week..... 

· Disability Support Services:   Students with disabilities, whether physical, learning, or psychological, who believe that they may need accommodations in this class, are encouraged to contact Disability Support Services as soon as possible to ensure that such accommodations are implemented in a timely fashion.   Please meet with DSS staff to verify your eligibility for any classroom accommodations and for academic assistance related to your disability.    DSS is located in Academic Support Center on campus.   Phone is 406-657-2283.   Director is Trudy Carey at tcarey@msubillings.edu. 

Grading Policies

 90%-A; 80%-B; 70%-C; 60%-D.   Points will be given on all assignments.  Gary Amundson will keep the points in each respective Module 1-2-3 separate, but they will be merged for a final grade.  Late assignments will be docked points.    If after a reasonable number of late assignments have been accepted at an expected 10-20% reduction in points per assignment, the instructor reserves the right to add substantial penalties to late work up to 50%.     This is a rare circumstance.   
Grades will be kept confidentially by the instructor.  You will be able to find out what your grade is by utilizing your online grade book, or by contacting Gary Amundson. 
