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London Borough of Tower Hamlets 

 Building Control


FULL PLANS SUBMISSION
The Building Act 1984 | The Building Regulations 2010 

	
	Application Number 

	Directorate of Development & Renewal, Building Control
Mulberry Place (AH), PO Box 55739, 5 Clove Crescent, London, E14 1BY

Tel: 020 7364 5009  |  Fax: 020 7364 5265  |  Email: buildingcontrol@towerhamlets.gov.uk
	FP /   /  
Payment ref: AF     

	
	

	1
	* Statement

	
	I am submitting these plans for the work described below for the purpose of Regulation 12(2)(b). I also enclose the necessary plan charge and agree to the plans being passed with conditions. Please refer to the attached notes before completing this form.     I confirm I have read Note 1  FORMCHECKBOX 
 (Please tick)

	
	Title:      
	First name: 
	Last name: 
	Signature:

	
	 FORMCHECKBOX 
 Owner/Occupier    FORMCHECKBOX 
 Agent      FORMCHECKBOX 
  Builder   (please tick as applicable)   Date:

	
	

	2
	* Location of building to which work relates

	
	Address:
	     


	
	
	Postcode:
	     

	
	LOCATION PLAN: If the proposed work involves the erection or extension of a building a location plan is required (see note 2)

	
	

	3
	* Owner/Occupier commissioning building work (delete as applicable)

	
	Title:      
	First name: 
	Last name: 

	
	Company name:
	     

	
	Address:
	     

	
	
	Postcode:
	     

	
	Tel:
	     
	Fax:
	     
	Email: 
	     

	
	

	4
	*Agent’s details (to whom correspondence relating to this application will be sent)

	
	Title:      
	First name: 
	Last name: 

	
	Company name:
	     

	
	Address:
	     

	
	
	Postcode:
	     

	
	Tel:
	     
	Fax:
	     
	Email: 
	     

	
	

	5
	Planning Permission 

	
	Have you applied for planning permission for this work?
	 FORMCHECKBOX 
Yes      FORMCHECKBOX 
 No    (please tick)

	
	If Yes state Planning Application Number if known.
	App. Ref. No:        /     /     

	
	

	6
	Use of building

	
	1. If new building or extension please state proposed use:
	     

	
	2. If existing building please state present use:
	     

	
	3. Does the Regulatory Reform (Fire Safety) Order 2005 apply to the building (see note 3)
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	

	7
	* Proposed work

	
	Description:
	     

	
	Commencement Date (see note 5)
	     

	
	Is the proposed work or any part of it subject to Partnering or a current LANTAC approval? (see note 4)
	 FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No

	Questions denoted by * are mandatory.  Failure to answer these questions will result in your application being delayed.


	8
	* Further details of work Type/Charge (see note 6)
	

	
	Table A: New small domestic buildings.                                                           Enter number of dwellings:
	

	
	Table B : Extensions to single domestic building                                                                Enter category
	

	
	Table C: Alterations to a single domestic building                                                               Enter category
	

	
	Table D : Alterations to a single non-domestic building                                                       Enter category
	

	
	Estimated cost of work
	£      

	
	If charge not included in STANDARD TABLES then it will be individually determined ~ PLEASE CONTACT  BUILDING CONTROL


	9
	* Plan Charge (see note 7)

	
	

	
	Plan Charge enclosed:
	£      
	VAT:
	£      
	Total:
	£      

	
	

	
	

	
	Method of payment:  FORMCHECKBOX 
Cheque      FORMCHECKBOX 
 Postal Order     FORMCHECKBOX 
 BACS     FORMCHECKBOX 
 Credit/Debit card (please tick one)

To pay by credit/debit card please telephone us on 020 7364 5009 or pay online at www.towerhamlets.gov.uk.

	
	

	10
	* Details of person responsible for paying the inspection charge invoice (see note 8)

	
	Title:      
	First name: 
	Last name: 

	
	Company name:
	     

	
	Address:
	     

	
	
	Postcode:
	     

	
	Tel:
	     
	Fax:
	     
	Email: 
	     

	
	

	11
	Extension of time

	
	Do you consent to an extension of time of up to 2 months from the date of deposit of plans?
	 FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No

	
	


Questions denoted by * are mandatory. Failure to answer these questions will result in your application being delayed. 

You may also need permission under the Town and Country Planning Acts. Please contact the Tower Hamlets Planning Department on 020 7364 5009 for advice.
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Full Plans Submission Notes

1. One copy of this notice should be completed and submitted with two copies of plans and particulars plus an electronic copy on CD (if possible) in accordance with the provisions of Building Regulation 14.  If the proposed work involves building over, or within 3 metres of a Public Sewer then particulars must be submitted which indicate the precautions to be taken to protect and maintain access to that sewer.
2. Where the proposed work includes the erection or extension of a building please provide a location plan to a scale of not less than 1:1250 showing:
(i) the size and position of the building, or the building as extended, and its relationship to adjoining boundaries; 
 

(ii) the boundaries of the curtilage of the building, or the building as extended, and the size, position and use of every other building or proposed building within that curtilage; 
 

(iii) the width and position of any street on or within the boundaries of the curtilage of the building or the building as extended; 
(iv) a statement specifying the number of storeys (each basement level being counted as one storey), in the building to which the proposal relates. 
If you are an applicant making the application, Ordnance Survey extracts may be purchased from the Development & Renewal Customer Contact Centre: Tel: 020 7364 5009 or email planning@towerhamlets.gov.uk 
3. The Regulatory Reform (Fire Safety) Order 2005 applies to all premises other than domestic premises occupied as a private dwelling.  The Order also applies to any common parts used by the occupants of more than one such private dwelling. 
4. LABC Services provides a Partner Authority Scheme and also National Type Approval for a range of building types, building systems and major building elements where they are used repeatedly. If this proposal is to use the Partnering scheme please provide further details, including the name of the Partner Authority. If the work proposed or any of it is subject to a LANTAC approval please enclose a copy of the appropriate current certificate(s). If there is any variation in this proposal from that shown on the LANTAC type approved plans attention should be drawn to it in a covering letter. Further information on the Partnering and LANTAC schemes is available from LABC Services, 137 Lupus Street, London SW1V 3HE, Tel 020 7641 8737, Fax 020 7641 8739, email info@labc-services.co.uk, website www.labc-services.co.uk
5. You will need to submit a Commencement Notice at least two days before work starts on site.  We will send you one for use when your application has been registered. A fresh application will need to be made if building work does not commence within 3 years of the formal deposit of plans.
6. Building Regulation Charges are set under the LBTH Charging Scheme No1 2010 and are either fixed for certain works or otherwise individually determined.  Standard charges are set in respect of the following works. 
a. Table A: Standard charges for the erection of up to 19 small domestic buildings containing only dwellings  (i.e. new dwelling house(s) or flat(s) not exceeding 300m² in aggregate floor area excluding any garage or carport where the building has no more than three storeys, with no basement storeys). 

b. Table B: Standard charges for extensions to a single domestic building 

c. Table C: Standard charges for alterations to a single domestic building 

d. Table D Standard charges for alterations to a single non-domestic building 

Charges for work other than that included in the above standard charges are individually determined on certain factors including the cost of works, duration of project use of building etc.  PLEASE CONTACT BUILDING CONTROL FOR A QUOTATION
The Charges scales and methods of calculation are set out in the Building Control Fees and Charges guidance note.

7. PAYMENT - This application cannot be accepted until the correct Plan charge has been paid. There are a few exemptions from charges as indicated in the attached Fees and Charges Guidance Note. Payment methods accepted include cheque, postal order, BACS and Credit/Debit card. To pay by credit/debit card please telephone 020 7364 5009 (press option 2 for Building Control) or pay online at www.towerhamlets.gov.uk.  Please make cheques payable to “London Borough of Tower Hamlets”. We cannot accept cash payments.

8. An Inspection charge invoice will be payable by the applicant following the first inspection of building work on site.

9. When the inspection charge has been paid and there are no outstanding matters under the Building Regulations, we will issue you with a completion certificate after the final inspection. Please contact your Building Control Officer to arrange a final inspection.
10. This Authority is under a duty to protect the public funds it administers and to this end may use the information you have provided on this form within this authority for the prevention and detection of fraud. It may also share this information with other bodies administering public funds solely for these purposes. The London Borough of Tower Hamlets also upholds the principles of the Data Protection Act. The information supplied on this form and in future by telephone, correspondence or verbally will be held on computer for the purpose of Building Control administration.
11. Further information and advice on the Building Regulations may be obtained from our website www.towerhamlets.gov.uk, or telephone us on 020 7364 5009. If you would like to visit us in person please telephone 020 7364 5009 to make an appointment. 

Under the Town and Country Planning Acts it is most important that any necessary planning permission is obtained before building works are commenced or change of use is implemented. If this is not done, the Council has the power of enforcement with a view to requiring the removal of unauthorised building work or the discontinuance of unauthorised changes of use.  Please contact the Tower Hamlets Planning Department on 020 7364 5009 for advice (Press option 1 for Planning).
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