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Objective

To work hard in the competitive environment of corporate sector with a purpose of blending my communication skills, dynamism, knowledge and creativity in the order to achieve organizational goals.

Professional Experience

October’13 to Till Date                                               Bougainvillea Multiplex Entertainment Center Pvt Ltd. 
The Group adds another milestone to the group's history after Spice Mobile, Spice Call Center & Multiplex, Retail, entered into Food & Beverages Industry with Chinese Fine dine restaurant & Night Club in Ashok Hotel, Delhi 

MANAGER ACCOUNTS & FINANCE-
Job Description / Key Responsibilities: 
· Revenue Audit and reconciliation of revenue, cash, and credit card on monthly basis. Review and monitor expenses inherent in the business
· Preparation of monthly Profit & Loss of respective outlet, food cost and inventory management.
· Vendor bill payment as per credit days, ageing & TAT analysis oversee timely payments of personnel, suppliers, landlords, contractors.
· Timely payment of GST, TDS and Income Tax as per statutory compliances as well as timely returns

· Monthly attendance, Payroll and salary processing, statuary compliances of PF & ESI payment.
· Analyzing variances between actual & projected budget on quarterly basis. Exploring all the accounting reports and help in financial analysis
· Maintaining Management Information System (MIS) to generate various reports like overdue receivable & payables & profitability report.
· Timely Closure of the Final Accounts & finalization of budget for the Annual Operating plan
· Manage Internal Audit as well Statutory Audit for timely closing of books. 
· Annual Contract with retailors, housekeeping agencies & daily material suppliers.


March’09 to September’13



                            Mirza International Ltd., New Delhi
Mirza International Limited, a USD 80 Million group, is one of the largest manufacturers, exporters and marketers of quality footwear across the globe. Their brand, Red Tape indulges in high fashion range of formal, casual & semiformal shoes and sandals. Currently operating more than 100 retail outlets PAN India.
ASSISTANT MANAGER AUDIT & ACCOUNTS-
Job Description / Key Responsibilities:
· PAN India Accounts Receivables & Payable with monitoring and follow ups with Franchisee & Company run stores.

· Handled pan India internal Store/Warehouse/Branch audit quarterly with a team of auditors.
· Processing of Purchase bills of material & assets, Payment against PO for garments and also passing bills of expenses of various departments.
· Handling huge Stores network for rent, expenses, cash deposition & credit card control related issues
· Analyze financial data & extract and define relevant information in MIS like Stock in hand/Sales Analysis/Store performance, P&L etc.
· Compute taxes (like VAT, TDS and Service Tax) for Pan India Branches & monthly reconciliation of Tax accounts with ensuring compliance.
· Assist in preparation of monthly financial statements & ensure timely completion and monthly reporting with different MIS’s as per management requirement. 
· Liaison with government department, Franchisee, auditors for Statutory and Tax audits & also with bankers & insurers and branches for different Forms.

 July’2007 to Feb’2009
 


                                 Indiabulls Financial Services Ltd.
Indiabulls Financial Services Ltd, one of India's leading non-banking financial companies (NBFCs) is leading provider of lending and other financial products including home loans, loans against property, commercial vehicle loans, and commercial credit to prime corporates. 
OFFICER INTERNAL CONTROL (OPERATIONS) –
Job Description / Key Responsibilities: 
· Analyses and concludes on effectiveness and efficiency of control environment. Identifies control gaps and opportunities for improvement
· Monitoring & Controlling of Collection Accounts reconciliation.
· Presenting various MIS Pan India related to Outstanding Collection Entries, Signatories List etc.

· Handling analysis of disbursal accounts (Updating correct loan A/c no. to the cheque presented in disbursal a/cs.

· Verify the daily reconciliation to ensure the correct updating on system & branch network for updation related issues
· Coordination with different Banks ICICI , HDFC for any open debit/credit in our collections & disbursal accounts

· Handling the addition & deletion list of Authority Signatories Pan India for Disbursal Accounts.
 Aug’2006 to June’2007



                Citi Financial Consumer Finance India Ltd.
The group CFCFIL (erstwhile The Associated) is India’s Biggest NBFC into Consumer Loans, Two Wheeler      and Mortgages business.
MANAGEMENT TRAINEE (Loan Repayment) -

Job Description / Key Responsibilities: 
· Monitoring & Controlling PAN – India PDC/ECS Presentation process, tracking of Customer Service requests, implemented of online query resolution and framed SLAs for it.

· Handling huge branch network for receiving the holdback request from the customers for holding there chq from the future presentations.

· Handling ECS (Electronic clearing Services) Presentation (Updation of monthly (Instructions are presented twice a month i.e. on 5th / 20th) bulk presentation and representation of instructions on the system).

· Handling the daily reconciliation of ECS and PDC Suspense Account to ensure the correct updation on the system.
· Handling various queries related to ECS Presentation and updation from pan India.
Key Skill & Strength 
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems.

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.

· Strong interpersonal and communication skills and in interacting with people at all levels.

· Positive in nature and in believing in policies and procedures.

· Energy, drive, commitment and perseverance. 
Education 
· Dec-2011        Master Of Business Management (Finance)
            From EIILM University, Sikkim
· April-2006
Post Graduate Diploma in Mass Communication
                        From Bhartiya Vidya Bhawan, Delhi

· May-2004        Bachelor of Business Administration



 From Dr. B.R Ambedkar University, Agra

Computer Skills

· Proficiency in using MS Excel, Word, PowerPoint, Internet, Outlook Express, Microsoft Windows and Microsoft Office.
· Working Knowledge of Finance Software like Logic (Retail), Tally, Finnone, Movex.
Project Undertaken

· Done a Research Programme for F.M. Channel Penetration for IMRB 

· Prepared a Report on Consumer Behavior in a Practical training in Shaw Wallace Distilleries, Meerut
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