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Financial Controller

Do you want the chance to work for one of the best film schools in the world?  At NFTS over 90% of our employees are proud to work here.

We are currently have an exciting opportunity for a Financial Controller to join the busy Finance team at NFTS. 

We are looking for experienced, enthusiastic and reliable individual to oversee the transactional finance team of three staff. The successful candidate will be very much ‘hands-on’, ready to lead and support the team ensuring the accurate and timely processing of all the School’s financial transactions. As a proactive individual, you will continually seek ways to improve the team’s efficiency, effectiveness and customer responsiveness through investment in staff, systems and processes.

Other areas of responsibility include the management of the School’s finance software systems and being the School’s lead anti-fraud champion. 

Reporting to the Finance Director, you should have extensive experience working in a busy Finance office environment and managing staff.  

As an NFTS employee you will enjoy a generous holiday entitlement, automatic enrolment to a defined contribution workplace pension scheme and free life assurance cover. 

For further information on the role please contact Trevor Hall via email thall@nfts.co.uk. For details of how to apply, please visit:  www.nfts.co.uk/nfts-jobs.
Closing date: 14th May 2017

Interviews will be held week commencing 22nd May 2017

Job title: 

Financial Controller
Reporting to:  
Finance Director
Location: 

Beaconsfield
Purpose of the role:  

· To oversee the transactional finance team, ensuring the effective, efficient and timely processing of all financial transactions of the School.
· To be the lead contact on Finance systems and third party systems including Paprika, Lloyds Bank, BACstel and FairFx

· To be the School’s lead anti-fraud champion

Management of staff:
· Effective line management of 3 staff - Purchase Ledger Controller, Credit Controller and Accounts Assistant including: -
· Annual appraisal and annual objective setting
· Staff training & development

· Holiday approval and sickness monitoring

Key responsibilities of the role

Financial Control 
· Lead the finance transactional team to ensure effective, efficient and timely processing of all financial transactions of the School, including: -
· Student Tuition fees, Core Funders and other income receivable and timely collection
· Supplier payments, international payments and other monies payable
· Credit card, cash cards and cash allocations and subsequent balance clearance

· Control access and usage of the Finance credit card in the absence of the Finance Director

· Fortnightly bank and cash monitoring, forecasting and reconciliation
· Monthly reconciliation of all balance sheet control accounts (except Fixed Assets, Prepayments, Accruals and VAT) within 5 working days of the month end close
· Maintain Finance Policies and Procedures to ensure they accurately reflect current procedures and controls 

· Ensure that financial procedures and controls meet best practices and continue to meet the needs of the School 
· Ensure effective and adequate segregation of duties between staff 

Management of software systems and third party relationships
· Lead contact on the School’s Finance system and third party systems including: -

· Paprika accounts system – lead contact on system improvements and changes including co-ordination of quarterly reviews with system provider
· Lloyds Bank & AIB - lead contact and administrator including updating authorised signatories in line with bank mandate
· BACstel IP software - renew annual support and liaise with support team as appropriate
· FairFx - lead contact and administrator including approval and deletion of new users
Anti-fraud champion

· Lead contact on monitoring and advisor on anti-fraud financial measures and controls
· Deputise for the Finance Director as anti-money laundering officer, as appropriate
Other responsibilities

· Support continuous improvement of the finance function including the promotion, evaluation and investment in staff, systems and processes

· Support the auditors on year-end accounts and ad hoc audits (Skillset, MEDIA, Internal Audit)

· Lead contact with all NFTS departments and students on general finance enquiries
· General filing & record keeping including ensuring archive records kept in line with legislation

· Promote Health & Safety in line with guidelines
· Deputise for the Finance director as appropriate 
· Any other reasonable requests of the Finance Director
Person specification

Essential 

· Successfully managed high volumes of invoice and payments
· Proven experience in motivating, coaching and developing a team
· Financial control design, implementation and overhaul experience

· Ability to drive continuous improvement, adopting best practice where possible
· Strong interpersonal skills for interacting with both financial and non-financial employees, senior management and external stakeholders

· Problem solver
· Attention to detail
· Delivery focused with an ability to work to tight deadlines
· A 'Can Do and Will Do' attitude
· High levels of determination, persistence, resilience, commitment, and ambition. 
· Proficient with MS Office packages including Excel and Word

Desirable 

· Experience gained in a creative industry, production and/or HE and/or other NFP environment
· Experience of new system implementation and improvement
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