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Getting Started
In order to use the GSCCCA Electronic Filing System, a user name and password must be created.  Simply go to the efiling home page, http://efile.gsccca.org, and select register, registration or Register menu item in the Account Management Menu to create a free user account.

Next, fill out the information on the Create New Filer Account page.  The MIDDLE NAME, SUFFIX, COMPANY NAME, PHONE and FAX fields are optional. 
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Home : Account Management :

Create New Filer Account

Enter the information requested below and clic the Continue button to create your account.

USERNAME
PASSWORD CONFIRM PASSWORD

Password must be at least 7 characters
EMAL CONFIRM EMAL

[C]1 have read and agree to the

[ Notify me by email when a new filing is received.
] Notify me by email when a filing is cancelled.
[ Notify me by email when a filing is rejected.

[ Notify me by email when a filing is accepted.

LAST NAME FIRST NAME MIDDLE NAME SUFFIX

COMPANY NAME
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In order to receive notification when a filing is accepted by a Clerk’s office, check Notify me by email when a filing is accepted.  To receive notification when a filing is rejected by a Clerk’s office, check Notify me by email when a filing is rejected. 

After providing the required information and reading the Terms of Use, select Continue. 
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Home : Account Management :

Create New Filer Account

Your account has been successfully created.

User name: filer2

I you forget your password, you can retrieve it at any time using the Forgot Password link on the login page. Click the Continue
button to go to the login page and log in using your new username and password.
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An email notification will be sent to the registered email address providing the user name.  Select Continue to proceed to the Login page.
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Home : Account Management :

eFile Login Page

Your account was created successfully. Use the username and password you entered on the previous page to login to your new
account.

LogIn
User Name:
Password:

[C]Remember me next time.
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Input the user name and password just created and select Log In.  This will log the user into the efiling website giving them the ability to file documents electronically.

Logging In

Once a user name and password is created, the user may log in at any time by selecting either the Log In link in the top right corner of the home page or via the Log In menu under Account Management.
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THE GEORGIA SUPERIOR COURT CLERKS’ COOPERATIVE AUTHORITY

Logout

START HERE

Welcome to the Georgia Superior Court Clerks’ Cooperative
Authority electronic filing portal.

This portal was created by the GSCCCA in cooperation with the Superior Court Clerks
of Georgia in an effort to improve the technology of the Superior Court Clerks' offices
and to find new ways to streamline the document fiing process at no cost to state or
local government. The Authority has created this portal under ts legisiative mandate in
OCGA 15-6-94 to "develop, acquire, and distribute record management systems,
information, services, supplies, and materials for superior court clerks of the state.’

Voluntary Participation

The Authority recognizes that the adoption and use of electronic filing technologies may
vary from county to county, therefore participation in this portal by a county is
voluntary.
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Filing a Document
After logging in, the user will be taken to the Current Filings Page.
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Welcome, julie maher

Log Out

Home : Fiings :

Current Filings
The table below shows a record of your current filing activty.
« Click the ID number of any filing to open a page showing the details of the selected fling.

« Boto resubmita rejected fiing.
 to cancela fiing that has not been accepted and is not awaiting clrk review.

« S to continue an incomplete filing.
« Z to move a completed filing to your archived

Fiings Per Page: 10 ~

Your Fiings: Page 1 of 1

There are no records to display sing the selected fitering settings.
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In order to file a document, select the New Filing button which will take the user to the Select Type of Filing and County page.
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Logout

Home : Fiings :

Select Type of Filing and County

1. Select the type of iling from the TYPE OF FILING drop-down box below.

2. Select the county in which you choose to file.
3. Click the Continue button to start the fling process.

TYPE OF FILING county
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Select the type of filing you wish to file from the Type of Filing drop down menu.  
[image: image8.png]€ Filing Type Selection - Windows Inte
e
(< | T rmm—

Ele Edit View Favorites Tools Help
%3 v B v = & v Pagev Safety~ Tools |

Favorites | & Filing Type Selection

Logout

Home : Fiings :

Select Type of Filing and County

1. Select the type of filing from the TYPE OF FILING drop-down box below.

2. Select the county in which you choose to file.
3. Click the Continue button to start the fling process.

TYPE OF FILING county
ucc ~ -

lucc
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Next, select the county in which you wish to file, then select Continue. 
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Logout

Home : Fiings :

Select Type of Filing and County

1. Select the type of filing from the TYPE OF FILING drop-down box below.

2. Select the county in which you choose to file.
3. Click the Continue button to start the fling process.

TYPE OF FILING county
ucc - -

fBacon
Barron
Butts
Coneta
Fayette
[Rabun
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The fee schedule will be displayed.  Select Continue to proceed.
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Rabun County
Outline of Fees for Selected Filing Type

Fing type selected: UCC
Each 1-page UCC-1 form £10.00
Each 1-page UCC-1 with assignment form £20.00
Each 1-page UCC-3 form £10.00
Each 1-page UCC-S form £10.00
Each 1-page UCC-1Ad form s2.00
Each 1-page UCC-3Ad form s2.00
Each additional page of UCC-1 Form s2.00
Each additional page of UCC-1Ad Form s2.00
Each additional page of UCC-1As Form s2.00
Each additional page of UCC-3 Form s2.00
Each additional page of UCC-3Ad Form s2.00
Each additonal page of UCC-5 Form s2.00
Fee per page for freeform attachments s2.00
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Attach the UCC form to initiate the filing. The file attached can be a scanned copy of a Tiff image format (TIFF), Portable Document Format (PDF) or Microsoft Word format (RTF or DOC). 
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Rabun County

Electronic Filing of Uniform Commercial Codes

1. Click the Add UCC Form button and attach a UCC form.
2. Click the Add Attachment button and attach addendum files or freeform attachments.
3. Add as many addendum form and freeform attachments as necessary.

4. Click the Continue button to continue your fiing.

Files can be any of the following types:
Tiff image format (TIFF)  Portable Document Format (PDF)  Microsoft Word format (RTF or DOC)

STEP 1: Attach UCC-1, UCC-3 or UCC-5 Form: (A UCE Form)

‘You must attach one and only one UCC Form to continue your fiing.

STEP 2: Attach Additional Files:

Once you have attached a UCC Form, you may attach 1 or more additional files (for example, a Collateral Description).
Total Fees $0.00
Note: A non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.
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To attach a file, select Add UCC Form. [image: image12.png]Add a UCC Form to your Filing

and a UCC-1 with Assignment.
2. Click the Browse button to locate a file to attach on your PC.
3. (Optional) Give this file a descriptive name for your reference.

uccTYPE
SelectaUCCType

FILE

Enter a descriptive name for this file (optional)

1. Select the type of UCC you are filing from the list below. Be sure to distinguish between a UCC-1





Select the UCC form from the UCC Type menu.  
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Add a UCC Form to your Filing
1. Select the type of UCC you are filing from the list below. Be sure to distinguish between a UCC-1
and a UCC-1 with Assignment.
2. Click the Browse button to locate a file to attach on your PC.
3. (Optional) Give this file a descriptive name for your reference. I

uccTYPE

lUCE= Francng Statement mercent _Bowse. |
6C Conecan Simment onal)





Next, select Browse to attach a file.  Once the file has been selected, click Continue to review the filing.  Additional documents may be added to a filing, as needed, by selecting Add Attachment.
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Rabun County

Electronic Filing of Uniform Commercial Codes

Click the Add UCC Form button and attach a UCC form.
Click the Add Attachment button and attach addendum files or freeform attachments.
Add as many addendum form and freeform attachments as necessary.

Click the Continue button to continue your fiing.

B

Files can be any of the following types:

Tiff image format (TIFF)  Portable Document Format (PDF)  Microsoft Word format (RTF or DOC)

STEP 1: Attach UCC-1, UCC-3 or UCC-5 Form:

Your Description vec Type Pages Base Fee Add'l Page Fee
[P Attached ucC Form ucc-1 1 s10.00 s0.00 @
STEP 2: Attach Additional Files: (i AttaghmeD)

Once you have attached a UCC Form, you may attach 1 or more additional files (for example, a Collateral Description).
Total Fees $10.00
Note: A non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.
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After adding attachments, select Continue.  Enter initials and select Submit Filing to proceed. 
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Rabun County

Review and Submit Your Filing

Review your fling.

Use the Previous Page button at the bottom of this page to return to the previous page and make any necessary changes.
Enter your nitals in the Electronic Signature box below.

Click the Submit Filing button to submit your filing.

Computed Fee $10.00
non-refundable transaction fee of 3.5% wil apply if payment is made with 3 credt card.
Attached UCC Forms:

Your Description ucc Type Pages Base Fee 'Add'l Page Fee
7| Attached UCC Form ucc-1 1 s10.00 50.00

Note:

‘Once you have alached a UCC Form, you may aitach 1 or more addiional files (for example. a Collateral Description).

ELECTRONIC SIGNATURE

'STATE OF GEORGIA, COUNTY OF RABUN

By sffing thi slsctronic vrficaton, cath or affdav o this pleading/fing submited o the Court and ataching my slctronic sgnature
heraon, 1 do hereby swear or afirm that the satement/nformaton st forth n the above pleading/Fing & trus and correct.

Enter your ntas to ffem this osth:

Gl
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Pay Fees
Once Submit Filing is selected, the user will be returned to the Filer Start Page to Pay Fees.
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Logout

Current Filings

The table below shows a record of your current filing activty.
« Click the ID number of any filing to open a page showing the details of the selected fling.
« Boto resubmita rejected filing.
« @ to cancela filing that has not been accepted and is not awaiting clerk review.

5 to continue an incomplete filing.

« Z to move a completed filing to your archived filings view.

Your Fiings: Page 1 of 1 ings Per Page: 10~

D | DATE& TIME staus county | Tvee FeE | puT
_1600] | 4/15/2010 12:5122 P | ACCEPTED Bts  |uc | sw000| paD |3
1649 || 4/19/2010 4:55:31 PM AWAITING CLERK REVIEW Rabun ucc $10.00 | AUTH
1850 | | 4/20/2010 9:40:09 AM AWAITING PAYMENT Butts ucc $46.00 =
1851 || 4/20/2010 9:47:37 AM AWAITING PAYMENT | Butts ucc $16.00

€ Mo Filing ) i
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Select Pay Fees to view or pay unpaid filing fees. 
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Logout

Home : Funding and Payments :

Pay Filing Fees

The followiing is a lst of unpaid fiings associated with your account.
« Select the fiings that you wish to pay for at this time by placing a check in the checkbox on the left side of each filing.The
total payment for the fiings you select will be updated at the bottom of the list.
 When you have finished selecting filings, click Continue to Confirmation to advance to the confirmation page.

SEL | 1D | TRANSMIT DATE & TIME STATUS COUNTY. TYPE FEE
[] | 1650 | 4/20/2010 9:40:09 AM AWAITING PAYMENT Butts ucc $46.00
[] | 1651 | 4/20/2010 9:47:37 AM AWAITING PAYMENT Butts ucc $16.00

TOTAL $0.00

Note:

non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.
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Place a checkmark next to the filings for which you wish to pay and select Continue to Confirmation.
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Logout

Home : Funding and Payments :

Pay Filing Fees

The followiing is a lst of unpaid fiings associated with your account.
« Select the fiings that you wish to pay for at this time by placing a check in the checkbox on the left side of each filing.The
total payment for the fiings you select will be updated at the bottom of the list.
 When you have finished selecting filings, click Continue to Confirmation to advance to the confirmation page.

SEL | 1D | TRANSMIT DATE & TIME STATUS COUNTY. TYPE FEE
[] | 1650 | 4/20/2010 9:40:09 AM AWAITING PAYMENT Butts ucc $46.00
1651 | 4/20/2010 9:47:37 AM AWAITING PAYMENT Butts ucc $16.00

TOTAL $16.00

Note:

non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.
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Select method of payment by choosing either Pay by Credit Card or Pay by Corp Account.  [image: image19.png]€ httpi//efiledev.gsceca.org/vi
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Logout

Home : Funding and Payments :

Pay Filing Fees - Confirmation

ID | DATE& TIME STATUS | COUNTY. TYPE FEE
1651 | 4/20/2010 9:47:37 AM AWAITING PAYMENT Butts ucc $16.00
TOTAL OF FEES FOR THE SELECTED FILINGS: $16.00

CORPORATE ACCOUNT INFORMATION

You have a draw-down account.
= You can pay fiing fees using your draw-dowin account or using your credit card.
o Select your method of payment below.
« Niether your draw-down account nor your credit card will be charged until your filing is accepted by the court.
« TFyour fling is not accepted, you will not be charged.

‘CURRENT BALANCE
PROJECTED BALANCE

$100.00
5400

Note: A non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.
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Note: a non-refundable transaction fee will be added to all credit card payments.  

Creating a Draw-Down Account
A draw-down account may created  by selecting Funding & Payments, then select Deposit Funds. 
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THE GEORGIA SUPERIOR COURT CLERKS’ COOPERATIVE AUTHORITY

ome, Test A Filer Logout

Funding & Payments.

eFile Home

Electronically filing court documents using this site requires a free registration to establish a password-protected user account.
Registered users can log in via the Log In menu item in the Account Management submenu. To 3
click the Register menu item in the Account Management submenu.

The eFiling website is now offering electronic filing of Uniform Commercial Code documents in Barrow, Coweta and Fayette
counties. To file UCCs in these counties, simply complete the free and start filing right away.
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Next, select Fund Account to create a draw-down account.
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Logout

Home : Funding and Payments :

Draw-Down Account Funding

You can fund a draw-down account for paying your filing fees.

Establish a draw-down account by making a single payment with your credit card in any amount that you choose.
You can add funds at any time by using your credit card.

Click the Fund Account button below to get started.

NOTE: There is a non-refundable 3.5% credit card transaction fee for funding a draw-down account.
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Input credit card information and select OK to create the draw-down account.
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Logout

o
Enter the amount in US dollars that you would like to add ~ Amount:
to your funding account.

First Name: Last Name:
Your credit card payment will be
collected by the Georgia Superior Court

card Number: Clerk's Cooperative Authority
(GSCCCA) on behalf of the counties
and courts that you are fiing with.

card Type:

Exp Month: Exp Year: cwa:

Address Line 1:

Address Line 2:

city: state:
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Note: a non-refundable transaction fee will be added to all credit card payments.
Help
If you are experiencing technical difficulties or need assistance with efiling, please contact GSCCCA Customer Support toll free at 1-800-304-5174 or locally at 404-327-9760 or email us at help@gsccca.org.  The GSCCCA Customer Support hours of operation are Monday through Friday, 7:30am to 6:00 pm EST. 
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