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WSWA’s 72nd Annual Convention & Exposition
Grande Lakes Resort in Orlando, Florida on April 13-15, 2015
Checklist for suppliers not represented by Southern Wine & Spirits of Florida
 Supplier requirements:

· Supplier will be responsible for all import and customs clearance
· Product must be sent to Southern Wine & Spirits for delivery to the show
· Supplier is responsible for all un-used product at the close of the show. Southern Wine & Spirits will not be responsible for picking-up, handling, shipping or returning unused product.
· Only consumable product will be handled by SWS warehouse.  Non-consumable items such as POS material must be shipped directly to the show in accordance with WSWA registration packet.
· All product shipped to  SWS warehouse must include a complete itemized list to include name of Supplier, contact information, complete product description, case pack, quantity, size and alcohol content.
· Southern Wine & Spirits can only deliver product to the venue dock and cannot be held responsible for delivery to your exhibitor locations. You must have each box labeled with an official WSWA label. These are available on the WSWA website. PLEASE MAKE CERTAIN YOU HAVE AFFIXED THE LABEL THAT MATCHES THE ULTIMATE DESTINATION OF YOUR PRODUCT. Grande Lakes is a very large complex and mislabeled product will not be the responsibility of WSWA, Southern Wine & Spirits or the Hotel.
· Paperwork, payment and product must be at Southern Wine & Spirits of Orlando by March 27, 2015.
Mandatory paperwork submitted to Southern Wine & Spirits prior to receipt of product:

· Executed letter of indemnity must be provided – “Limitation of Liability” Form is found in the Exhibitor Service Manual
· Supplier information sheet for all products – Form is found in the Exhibitor Service Manual
· All product must be labeled as Samples – Not for Resale
Billing information:
· $25.00 per case handling and delivery fee + the calculated state tax on goods.
· Payment to Southern Wine & Spirits must be made prior to the receipt of product. 
· Payment must be made via wire-transfer or official business check .
Shipping information:

· All products must be received by SWS by March 27, 2015. Product not received by March 27th is not guaranteed to arrive at the show and no refunds will be given to the supplier.
· COD or damaged goods will NOT be accepted.
· No more than two cases of each type of product can be shipped to SWS warehouse. 
· Product must be labeled as per guidelines set forth in WSWA registration packet.
· Only full cases will be accepted and all products must be palletized and shrink-wrapped.
· Complete and include show specific delivery labels with product for delivery to the show.
· Ship product to:             Southern Wine & Spirits, 7101 TPC Drive, Orlando, Fl 32822                  

   
    attn: David Jarvie
· Direct questions to Joe Andary @ jandary@southernwine.com or James Gallagher at jgallagher@southernwine.com. 
Failure to comply with above requirements could result in product not shipping to the 2015 WSWA show.  Refunds of fees will NOT be issued
Deadline for receipt of paperwork, payment and product: March 27th, 2015
Southern Wine & Spirits contact information:

7101 TPC Drive
Orlando, Florida 32822
Office (407) 587-7683
E-mail jandary@southernwine.com
