WOMEN’S  GOLF  ASSOCIATION  OF  NORTHERN   CALIFORNIA
NAME OF CLUB
Tournament   Arrangement   Meeting  -  WGANC  Open  Day

Arrangement Meeting: Thursday, January 16, 2014
	Open Day date:
	03/20/14

	Club Alpha:
	n/a

	Revision date to be used:
	03/15/14

	Course rating and slope: 
	Red Tees   74.5/137

	Handicap limit:
	49

	Starting time:
	8:30 shotgun

	Field limit:
	100

	Type of tournament:
	Stableford

	Carts (mandatory)
	$     16.00

	Food (mandatory)
	$     46.00

	Sweeps:
	$3.00

	Send entries on:
	February 26, 27 & 28

	Send entries to:   (Name)
	Sandi Zrnic

	 (DIC’s email address) 
	wganc.greenhills@gmail.com

	      ( DIC’s phone number)
	415-298-9233


	WGANC  Committee
	NAME & E-MAIL
	PHONE

	Director in Charge


	Sandi Zrnic

szgolf@comcast.net
	415-298-9233                  

	Open Day Assistant


	Linda Daniel

LindaD324@aol.com
	650-242-1446

	Club Members & Staff
	
	

	Club Manager
	Ken Halligan

KHalligan@greenhilllscc.com
	650-648-9953

	Food & Beverage Manager
	Ben Balthasar

BBalthasar@greenhillscc.com
	650-648-9956

	Golf Professional
	Trevor Miller

TMiller@greenhillscc.com
	650-648-9960

	Open Day Chair
	Nancy Warren

zerokool@pacbell.net
	650-952-6440

	Ladies Captain
	Julie Wong

proactiv@pacbell.net
	650-344-7963


COURSE : 
· Properly identify and clearly mark all out of bounds, hazards and ground under repair.

· Are there any unusual circumstances?    no
· Are directional signs needed?     yes   between Holes 7 and 8, between15 and 16
· Closest-to-hole (up to club’s discretion and awards provided by club):  tee #_N/A
TEEING  GROUND:
· Markers should be placed to reflect yardage point from which the course was rated.

· Are tees numbered?     no WGANC tee signs to be provided
· Color of markers to be played are  RED
GREENS:
· Place hole locations six centered, six back, and six forward.

· Hole placement is identified by colored flag – be specific: Red, White and Blue
BUNKERS:
· Rakes are to be placed  in bunkers.
SIZE  OF  FIELD  AND  FORMAT:
· Number of players:  Maximum__100              Minimum___60
· Realistic time to complete the round for outside players 4-1/2 to 5 hours
· Type of start:  shotgun
· Start time:  8:30 AM
· Indicate starting hole #18 and moving forward.

· Tees to double up on 1, 12, 17 and 10.  If less than a full field, DIC will call the Pro to prioritize tees for single foursomes. 

PRO  SHOP:
· Hours open:  7:00 am to 5 pm
· The Pro Shop and Men’s Club  will assist with contestants’ bags on arrival     yes   

· The Pro Shop has a portable PA/microphone system    yes   
· WGANC will provide cart signs with players’ names and tee assignments.

· WGANC will provide alpha and pairing lists with tee assignments.


Lists are needed _4_ days (on Sunday, March 16)  prior to the Open Day.


Can the lists be faxed or emailed?   yes   


Fax number:  _650-648-0250  or Email address: _TMiller@greenhillscc.com_
· WGANC Director will be buying golf balls. Cost per ball for preferred balls:  $_2.50, includes tax
CARTS:
· Carts are mandatory.

· Cost per player (including range balls):  $16.00
· Number of carts available:  _70
· Cart path requirements:  __90 degree rule, weather permitting, cart path only on Par 3’s
· Director will need two carts for marshaling.  Will there be a charge?   no  Thank you!

REGISTRATION &  CHECK-IN  TABLE
· One 6-foot table and 2-3 chairs for collection of breakfast, bottled water, lunch and cart fees by 18-Hole Women’s Group.

· Number of host club members needed to collect money:  _2
· Amount to be collected from each player:  $_65.00
· One Cash Box with change.

· One 6-foot table for WGANC scorecards (no chairs).

· Ready by:  7:00 a.m.
· Location:  Main Entrance
SCORING  WORKROOM
· A quiet workroom is available in the _Board Room
· A copy machine is available:   yes

FOOD  SERVICE:
Breakfast:
· Breakfast will include__O.J., cranberry juice, Assorted muffins, Sliced fruits, Scrambled Eggs, Bacon, Coffee and Tea Station
· Location: _Cypress Room
· Time: _7:00 a.m.
             Bottled Water or Cups of Ice Water:


Location: On carts 30 minutes prior to start time


             Lunch / Dinner:
· Lunch/Dinner will include __Tossed Greens w/ Vinagrette dressing, Chicken Coq au Vin, Chicken breast w/onions, bacon and light garlic sauce, Assorted Cookies, Coffee, Tea
· Location: _Cypress Room
· Time: _12:30 p.m.
· Buffet


· No-host bar available

· Payment by
Cash  or
  Credit card

Inclusive cost to players for breakfast, bottled water and lunch:
 $_46.00
· An alternate menu is available for those with dietary concerns:   yes   

· A podium and microphone are available in the dining room:   yes   

· The Director will notify the Open Day Chair, Golf Pro and Food & Beverage Manager on Thursday, March 13 (1 week in advance date) regarding the number of entries received, and will notify the Open Day Chair, Golf Pro and Food & Beverage Manager on Sunday, March 16 (4 days before the tournament).  Final last day to cancel, midnight 3/15.
· Tables should be set up in rounds of eight.  DIC will provide table signs.

WOMEN’S  COMMITTEE:
· Number of volunteers needed to:
2
Collect money from players for sweeps, carts, and meals.

· Time: 6:30 am
· Amount to be collected from each player:  $_65.00
N/A
Direct players to tee assignments.  Pro Shop staff will direct players
· Time:  8:20

Spotters on holes N/A
2
Pick up scorecards and deliver to computer room.

· Time: 12:30
2
Assist in awarding golf balls at lunch.

· Time:  1:30
GENERAL
· Dress Code – No denim of any kind, short shorts, baggy pants, cut-offs, tank tops and “cargo-style” shorts (pocket sewn onto the outside of the short with a zipper or flap) are not permitted. Players must adhere to the host club’s dress code both on the golf course and the premises of the club.  The Pro Shop and/or the women’s 18-hole group of the host club will enforce the dress code. 

· No cell phones.

· Location of restrooms on course:  #1 Tee, the clubhouse. Between Holes 7 & 8, after the green on Hole 12, behind Hole 16 tee box by the driving range, Hole 17 tee.
· Special decorations are not necessary.

Would volunteers please wear designated colors and name badges so that they may be identified as the local committee?  Colors:  _________________________
EMERGENCY PROCEDURE: Please provide a copy of any emergency procedures in place at your club.  If  there are no emergency procedures, please provide a phone number players are to call in case of an emergency.  (This must be a land-line at your club) 650-648-9989
Designed in 1930 by the famed architect Dr. Alister MacKenzie, a Green Hills golfer is challenged by the absolutely magnificent condition of the fairways and greens, and awed by the breathtaking views.  It has been said that only a handful of golf courses in the American West can match the superb condition of Green Hills Country Club.
Thank you!

All of us at WGANC are looking forward to the Open Day at

GREEN HILLS COUNTRY CLUB

