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GENERAL TERMS AND CONDITIONS
PRE-REGISTRATION AND PAYMENT

· Pre-registration is required for all workshops and reservation fees are non-refundable. 
· Pre-registrations are accepted on a first-come, first-serve basis. Payment must be made first to confirm the registration. 
· Registration form can be submitted through the following:

1. Museum desk registration

2. Fax Registration

3. E-mailed registration
· For faxed and emailed pre-registration/s, please call the museum to confirm if it has been received.

· Payments can be made through either both cash and check at the museum counter, or through bank payment to the Ayala Foundation, Inc. (acct. no. 0011-1490-14) at any Bank of the Philippines (BPI) branch. Those who opt to pay through deposit must also submit a copy of the deposit slip to confirm payment. 
· Checks should be payable to AYALA FOUNDATION, INC. and dated on the day of payment.

· Registration forms and deposit slip copies must be emailed at education@ayalamuseum.org or faxed to the Audience Development Department at 759 8288.
DISCOUNTS

· Museum members: 10% discount to all workshops.  Any other discount is not applicable.

· Senior Citizen and Student discount is not applicable to all workshops.

· Discount is only applicable for full payment.

· Discount does not apply to credit card transactions and check.

· Discounts cannot be combined, only the highest figure applicable can be redeemed
WAITLIST

· Your name is kept on file in the order it was received for each specific workshop and if there is a cancellation we will contact the next person on the wait list.

· In case that the no. of waitlist participants is enough to open another class, they will be informed for a possible schedule.

· To learn when new workshops are scheduled and open for registration please visit our website often and watch for future newsletters.
GENERAL TERMS AND CONDITION
· Outline of each course is provided however, the manner of presentation, content and skills may depend on the facilitator.

· Please check materials list. Participants are encouraged to bring any personal materials provided that it complies with the building rules.

· Ayala Museum will not be held liable for any loss of materials/properties of students/participants if these are left within the premises after the activity.

· Ayala Museum will not be held liable for any physical, mental injury or death.

ATTENDANCE

· Participants must attend all sessions; avoid coming late or leaving before the prescribed time. There will be no make-up classes for participants who miss their schedule.

· In inclement weather conditions, participants are advised to call the museum to confirm if activity will be postponed.

· Should there be any other reason that the workshop schedule is changed, caused by the facilitator or other situations, participants will be advised for the new set of schedule. The schedule will depend on the majority’s availability and for some types of workshops, online critique can be provided.

CANCELLATION

· Ayala Museum reserves the right to dissolve the workshop if there are less than the required numbers of enrollees. Full refund, in this case, will be given to paid registrants. 

· Ayala Museum reserves the right to dismiss or refuse participants who are not in compliance with the terms of conduct rules in the studio and they shall not received any refund
COPY RIGHT POLICY

· Ayala Museum has the right to use any visual and audio material produced during the workshop for documentation and marketing purposes.

PARTICIPANT'S WORK

·       Output must be collected immediately after the last       session. Ayala Museum reserves the right to dispose student works if not collected one week after the last session.

WRITING  AND PHOTOGRAPHY WORKSHOP 








