HOMEWORK BASICS

From kidshealth.org

Children are more successful in school when parents take an active interest in homework, according to a statement issued by the American Academy of Pediatrics. When parents show an interest in homework, children learn that what they do is important to their parents. Helping with homework can have many benefits for children. And who knows? Parents might even learn a thing or two! 

How to Help
· Get to know your child's teacher. Attend school events, such as parent-teacher conferences, to meet your child's teacher. Ask about his or her homework policy and how you should be involved. 

· Set up a homework-friendly area. Make sure your child has a well-lit place to complete homework. Place supplies - paper, pencils, glue, scissors - within reach. 

· Schedule a regular study time. Some children work best in the afternoon, following a snack and play period; others may prefer to wait until after dinner. 

· Keep the distractions to a minimum. This means no television, no loud music, and no phone calls. (Occasionally, though, a phone call to a classmate about an assignment could prove helpful.) 

· Make sure your child does his own work. Children will not learn if they don't think for themselves and make their own mistakes. Parents can make suggestions and help children with directions. Your child's job is to do the learning. 

· Get involved in your child's academic career. Ask him about assignments, quizzes, and tests. Check his completed homework, and make yourself available for his questions and concerns. 

· Set a good example. Does your child see you reading the newspaper, writing letters, or reading a book? Children are more likely to follow their parents' examples than their advice. 

· Praise his work and recognize his efforts. Stick his math assignment or art project on the refrigerator. Mention his achievements in science to relatives. 

· If your child has continuing problems with homework, talk with his teacher. It may be that he is having trouble seeing the board, or perhaps requires evaluation for a learning disorder or attention disorder. 

Reviewed by: Steven Dowshen, MD
Date reviewed: May 2005

Additional Resources

National PTA  http://www.pta.org
American Academy of Pediatrics (AAP) http://www.aap.org


HOW TO MAKE HOMEWORK LESS WORK  TIPS FOR KIDS
from kidshealth.org

Do algebra problems 15 through 25. Conjugate the verbs on page 50 of your French workbook. Read pages 12 through 20 of the Shakespeare play, and when you're finished with that, don't forget to fill in the missing chemical symbols on the Periodic Table of Elements worksheet. 
Sound like a roster of your homework for the next few nights - or maybe even just for tonight? Homework is a major part of going to school: It's your teachers' way of evaluating how much you understand of what's going on in class, and it helps reinforce important concepts.
Create a Homework Plan
Luckily, there are several things you can do to make homework less work.
First, be sure you understand the assignment. Write it down in your notebook or day planner if you need to, and don't be afraid to ask questions about what's expected. It's much easier to take a minute to ask the teacher during or after class whether he or she said geometry problems 10 through 30 than to struggle to remember later that night! If you want, you can also ask how long the particular homework assignment should take to complete so you can budget your time.
Second, use any extra time you have in school to work on your homework. Many schools have study halls that are specifically designed to allow students to study or get homework done. It's tempting to hang out with friends during study periods or unstructured time, but the more work you can get done in school, the less you'll have to do that night.
Third, pace yourself. If you don't finish your homework during school, think about how much you have left and what else is going on that day, and then budget your time. Most high school students have between 1 and 3 hours of homework a night. If it's a heavy homework day and it seems like you've got an assignment in every subject but gym and lunch, you'll need to devote more time to homework. It's a good idea to come up with some kind of homework schedule, especially if you are involved in sports or activities or have an after-school job.
Watch Where You Work
When you settle down to do homework or to study, where do you do it? Parked in front of the TV? In the kitchen, with the sound of dishes being cleared and your brothers and sisters fighting?
These places may have worked for you when you were younger and your assignments didn't require as much skill and concentration. But now that you're older, a bedroom, study, or any other room where you can get away from noise and distractions is the best place to get homework done. But don't study on your comfy bed - opt for a desk or table that you can set your computer on and is comfortable to work at. It doesn't need to be large, just big enough to spread out your stuff.
Get to Work
When you start your homework, tackle the hardest assignments first. It's tempting to start with the easy stuff to get it out of the way, but you'll have the most energy and focus when you begin, so it's best to use this mental power on the subjects that are most challenging. Later, when you're more tired, you can focus on the simpler things. 
If you get stuck on a problem, try to figure it out as best you can - but don't obsess and spend too much time on it because this can mess up your homework schedule for the rest of the night. If you need to, ask an adult or older sibling for help or call or email a classmate for advice. But don't pick someone you'll be up all night chatting with or you'll never get it done! 
Take a Break
Most people's attention spans aren't very long, so take some breaks while doing your homework. Sitting for too long without stretching or relaxing will make you less productive than if you stop every so often. Taking a 15-minute break every hour is a good idea for most people. (But if you're really concentrating, wait until it's a good time to stop.)
Once your homework is done, you can check over it if you have extra time. Be sure to put it safely away in your backpack - there's nothing worse than having a completed assignment that you can't find the next morning or that gets ruined by a careless brother or sister. (And no teacher still believes that "chewed by the dog" line - even when it's true!) Now you're free to hang out.
Get Help When You Need It
Sometimes even though you're paying attention in class, studying for tests, and doing your homework, certain classes seem too hard. Although you may hope that things will get easier or that the explanation to the geometry theorems will magically appear in your dreams, most of the time this doesn't happen.
What does happen for many people is that they work harder and harder as they fall further and further behind. Naturally, this makes them hate a class and everything to do with it. If you need extra help, the most important thing to know is that there's nothing weird or embarrassing about it. No one is expected to understand everything, and each person has very different learning styles.
The first place to turn for help is your teacher. He or she may be able to work with you before or after school and explain things more clearly. But what if you don't feel comfortable with your teacher? If you're in a big enough school, there may be other teachers who teach the same subject. Speak to a guidance counselor or to the other teacher directly and you may be in luck. Sometimes it just helps to have someone new explain something in a different way.
You may also be able to get some help from another student. If there's someone you like who's a good student, think about asking that person if you can study together. This might help because you'll be hearing the information from the perspective of one of your peers. However, keep in mind that this might not get you the results you need. Lots of people understand something perfectly without being able to explain it.
Another option for extra help is a tutor, either after school, on weekends, or in the evening. You'll need to talk to an adult about this because it costs money to hire a tutor. Tutors sometimes come to your home, but there are also tutoring centers across the country. A tutor may have broad knowledge of many things, or he or she may be trained in just one subject. Tutors work with you one on one, helping review and further explain things taught in the classroom. The advantage of having a tutor is that it gives you the opportunity to ask questions directly and work at your own pace.
If you're interested in a tutor, you can look in the yellow pages of your phone book. Or you might get a referral from a teacher, or friend or classmate who has a tutor. And if you live in or near a town with a college or university, you may find tutors there. Often college students will tutor high school students in their areas of study to help cover the costs of school.
Reviewed by: David B. Waldman, MA
Date reviewed: July 2004
Originally reviewed by: Tom Sicoli, EdD
HELPING YOUR GRADESCHOOLER WITH HOMEWORK

from kidshealth.org

Homework is your child's responsibility, so you should just stay out of the way, right? Not necessarily. With a little support from you, homework can be a positive experience for your child - one that enriches learning, reinforces daily classroom lessons, and fosters lifelong organizational skills.
So why is homework so important? Well, it's one of the first ways that children develop a sense of responsibility for completing their own work. Homework also teaches kids essential skills they need to succeed in school and future employment:
· learning how to read and follow directions independently 

· managing and budgeting time (for long-term assignments like book reports) 

· completing work neatly and to the best of their ability 

Although it can be difficult, it's important to build homework time into your child's busy schedule, making sure that it's not left until the remaining minutes before bedtime. It's a good idea to set rules for when homework and studying need to be done and when the TV can be turned on and should be turned off. The less TV, the better, especially on school nights. Making homework a priority will help your child recognize the importance of learning, reading, and studying.
It's also important to never do the work for your child, but to be available to help answer any questions he or she might have about homework. This gives you the opportunity to monitor your child's study habits and overall progress, as well as identify potential problems early on.
Setting Up Shop
Whether they prefer to get cozy on the couch or to hunker down on their beds, where kids should do homework depends on their age. The kitchen or dining room table is a popular workspace for younger children; they often feel more comfortable being near a parent or caregiver for help and encouragement. Older children may prefer to retreat to their rooms, but you may still want to check in periodically and review your child's homework when it's completed. Wherever your child chooses to do his or her homework, it's important to make sure that the workspace is: 
· well-lit 

· comfortable 

· stocked with school supplies such as pens, pencils, paper, stapler, calculator, ruler, etc., as well as references such as a dictionary and thesaurus 

· quiet and free from distractions - TV, video games, phone calls, or chatting with other family members 

If you aren't able to be home when your child gets out of school - as many working parents aren't - and you need to arrange for after-school care, try to find a program or private caregiver with a quiet, comfortable workspace that's as free of distractions as possible. It's also important for there to be a caregiver available to answer any questions your child might have about assignments. 

If your child is having problems with homework or you don't feel comfortable with him or her doing homework in after-school care, try to schedule a time between dinner and bedtime to sit down with your child and go over assignments and any questions or concerns together. Even if your child does do homework in the after-school care environment, it's still a good idea to check up on his or her progress and make sure that assignments are being understood and completed. 

If the nightly routine becomes too chaotic for both you and your child, try to schedule some time on the weekends to go over long-term assignments and projects, and to address any concerns or difficulties your child is having in a particular subject. Although the daily grind can be hectic for everyone, it's important to show your child that you're always available, even when things get really busy.

How Much Is Too Much - or Not Enough? 
Whereas some students occasionally come home with no homework at all, others seem to be spending every waking moment doing one assignment or another every day after school. Unfortunately, there's no steadfast rule for how much time your child should spend doing homework. However, the U.S. Department of Education (USDE) offers these estimates as a guideline:
· kindergarten through second grade: 10 to 20 minutes each day 

· third through sixth grades: 30 to 60 minutes 

· seventh through ninth grades: the amount will obviously be more than in the earlier grades and may vary from night to night 

The USDE also points out that because young children have short attention spans and need to feel like they've finished a task successfully, giving them shorter assignments more often may be more beneficial than giving them fewer longer assignments. 
It's important to remember, though, that reading - which is essential for young kids, in particular - is usually included in assignments, which can add considerably to the amount of time spent on homework. Also, the amount of time spent on homework will vary from day to day and will depend on the age and skills of your child, as well as on the policies of your child's teacher and the school.
Especially in the later grades, when your child will have multiple teachers, homework can really add up. Although it may seem like a child is taking a long time to complete assignments, it's important to remember that all kids learn in different ways. Some need breaks, whereas others work better with a time limit; other kids enjoy doing extra work. 
If you're concerned, though, that your child is spending too much time on homework, talk to your child first to find out if he or she is stuck on certain tasks and understands the directions. And if you're worried that your child is getting too much or too little homework, talk with his or her teacher to learn about the homework policies. Often, the teacher can clarify assignment objectives or review concepts taught in the classroom to make homework easier - and to make sure that your child grasps what's being taught. 
If your child consistently says he or she has no homework, you might want to contact your child's teacher. If it turns out that homework has been assigned and your child hasn't been completing it, you could ask the teacher to send home a homework notebook that requires your signature each school day to verify that you are aware of the homework assigned. 
Homework Help, Internet Style
Many students now use the Internet for homework help and research, but access to inappropriate sexual and violent material is just a click away. So it's a good idea for parents to not only monitor their kids' computer activity, but to also educate them about the risks of cyberspace. Some of the tools you can use to help make your child's Web surfing safer and more productive include:
· parental controls or blocking options, which nearly all online service providers (OSPs) and Internet service providers (ISPs) offer 

· blocking software, which prohibits or blocks access to designated sites based on a "bad site" list compiled by the parent and the ISP or OSP 

· filtering software, which uses keywords to block sites containing certain words and phrases 

· outgoing filtering, which restricts personal information - such as name, address, and phone number - from being sent online 

· monitoring and tracking software, which records the length of time spent on the Internet, time of day, sites visited, and time spent offline 

But the best filter and monitoring device is you - if you give your gradeschooler access to a computer during homework time, make sure it's in a common space, not in the bedroom. This way, you can keep an eye on what your child is doing and discourage playing games, chatting with or emailing friends, or surfing the Net for fun.
Also, just because a site advertises itself as a homework help site, doesn't necessarily mean that the information on it is accurate. To help ensure that your child is using the very best resources the Internet has to offer, bookmark some of your favorite homework help Web addresses (KidsHealth, for example) to give your child easy access to reliable information. And you may want to check your child's favorite sites to make sure that the information they're offering is correct and age appropriate. 
It's also a good idea to talk to your child about plagiarism. Let your child know that it's never OK to copy information directly from a website - that the Internet should be used as a resource to help understand material being taught in class, not as a quick and easy way to complete assignments by using someone else's writing word for word.

Your Role - Helping Your Child
So you've set up the dining room table, the supplies are at hand, homework time is scheduled, and your child is ready to begin. But it seems like you're answering all the questions. Young children are accustomed to being helped with many tasks, so they naturally look to parents for help with homework. Remember that a primary goal of homework is to build responsibility. Here, your role as a parent is a supporting one - encouraging your child to think, evaluate, and respond on his or her own. 
Although it's appropriate to help your child understand instructions before starting on assignments, you should then step back and let him or her work independently. It's important that you don't actually do the work yourself, because this denies your child an essential sense of achievement - and can lessen what your child learns from it.  Here are some tips to help kids look at homework as help rather than hassle:
· Scan a homework assignment first to become familiar with it. That way, if your child has trouble finding the answer, you can offer a clue and then let him or her find the answer. This approach can help build your child's confidence, enabling him or her to do the work alone. 

· Suggest that your child do harder assignments first. That way, he or she will be more alert and able to focus on tougher material, says the USDE. But be flexible and pay attention to your child's learning style - he or she may want to get the easy work out of the way first and save the heavier stuff until last. 

· Try to broaden the concepts of particular lessons by applying them to personal situations your child can relate to if your child is stumped on particular assignments. For example, ask your child questions such as, "What could we do in our neighborhood to reduce pollution?" This kind of dialogue can encourage your child to explore beyond the surface of a lesson or topic. 

· Allow your child to take a short break if frustration sets in or his or her attention span seems to be fading, suggests the USDE. 

· Check assignments before your child hands them in. This not only gives you an indication of your child's ability, but it also keeps you up-to-date on what's being studied. And make sure to give your child plenty of praise. If you find errors, don't criticize - your comments should be focused on your child's effort, rather than on whether the results are correct. 

· Treat homework completion as an achievement and offer occasional rewards. Celebrate - with a walk, a trip to the movies, a weekend sleepover, etc. - to reinforce your child's hard work, says the USDE.

· Don't get into battles over homework. You can be involved in your child's education without interfering. 

When Your Child Is Having a Hard Time With Homework
If your child consistently complains about how hard it is to do homework or you notice that he or she seems to be really struggling with assignments, this could indicate a possible problem, such as dyslexia, ADHD, or vision or hearing difficulties. Sometimes, though, a child may simply need to develop better study habits, be more detailed when writing down assignments, or keep them in one place such as a daily homework notebook, which can help both kids and parents know exactly what assignments are due and when. 
Help your child develop good homework and studying habits by working together with your child's teachers. If particular assignments seem to be giving your child more trouble than others, send a note to the teacher pointing out the difficulties your child had. 
By going over homework with your child, you can identify any problems that need to be addressed and tackle them early on. If you're concerned, consult with your child's teacher, guidance counselor, school psychologist, or doctor. Once a problem is identified, you can work with the school to ensure that your child receives the resources needed. 
You can also ask your child's teacher to send tests and quizzes home so you can track your child's progress. Keep in mind, though, that parents sometimes put too much emphasis on grades. A better evaluation of a child's progress comes from parent-teacher conferences, when the teacher discusses a child's attention, study skills, and successes. Remember that the main purpose of elementary school is to build a foundation. What's important is that your child develops study and organizational skills and understands why he or she is learning what's being taught.
Building the Groundwork for Learning
The key to truly helping your child with homework is to not interfere too much. Make sure your child knows that you're always available when he or she hits a snag, but let your child learn the importance of working independently. Encouraging your child's effort and determination and praising his or her hard work are key in motivating your child to succeed.
To reinforce the value of education, constantly show your own interest in learning. While your child is doing homework, do your own - read books, magazines, and newspapers; write letters, lists, and emails; and use math skills to calculate expenses or balance the checkbook, suggests the USDE. By showing your child that learning is important in the classroom and out, you'll help your little one to understand that homework is a very important part of building knowledge that can last a lifetime. Reviewed by: Mary L. Gavin, MD Date reviewed: August 2004

Additional Resources


ProQuest  http://www.proquestk12.com
ProQuest provides information teaching and learning resources for K-12 schools and libraries.

Noggin  http://www.noggin.com
This website has games, vocabulary words, and crafts, and other activities for kids.

BrainPop  http://www.brainpop.com
This is a great site for kids with informational movies about science, anatomy, weather, and more.

Children's Television Workshop  http://www.sesameworkshop.org
This site, from the creators of Seasame Street, offers activities and advice for you and your kids.

Discovery Kids.com  http://kids.discovery.com
Looking for ideas and experiments away from the computer? Check out this site, which also lets you share the results of your adventures with other kids online.

]Internet Public Library http://www.ipl.org
The Internet Public Library offers homework help for kids and teens.

Family Education Network  http://www.familyeducation.com
Visit this site to learn more about blocking, filtering, monitoring and tracking software. This site also offers games, quizzes, and articles especially for kids and teens.

National PTA  http://www.pta.org
The National PTA encourages parental involvement in public schools.

U.S. Department of Education  http://www.ed.gov
This government site offers advice, links, homework help, and information for parents, teachers, and students.

HELP YOUR CHILD GET ORGANIZED

from kidshealth.org

Any kid worth his or her salt will generate a little chaos and disorganization. Yours might tear through the house leaving a trail of toys, backpacks, shoes, and empty drink cups. Or flit from one thing to the next - forgetting books at school, leaving towels on the floor, and failing to finish projects once started. You'd like your child to be more organized and to stay focused on tasks, such as homework. Is it possible?
Yes, it is. A few kids seem naturally organized, but for the rest of them, organization is a skill learned over time. Does your child seem especially resistant to living in an orderly way? With your help and some practice, your child can develop an effective approach to getting stuff done. And you are the perfect person to teach your child, even if you don't feel all that organized yourself!
Easy as 1-2-3
For kids, all tasks can be broken down into a 1-2-3 process.
1. Getting organized means a kid gets where he or she needs to be and gathers the supplies needed to complete the task.

2. Staying focused means sticking with the task and learning to say "no" to distractions.

3. Getting it done means finishing up, checking your work, and putting on the finishing touches, like remembering to put a homework paper in the right folder and putting the folder inside the backpack so it's ready for the next day.

Once your child knows these steps - and learns how to apply them - he or she can start tackling tasks more independently. That means homework, chores, and other tasks will get done with increasing consistency and efficiency. Of course, he or she will still need your help and guidance, but you probably won't have to nag as much.
Not only is it practical to teach these skills, but knowing how to get stuff done will help your child feel more competent and effective. Kids feel self-confident and proud when they're able to accomplish their tasks and responsibilities. They're also sure to be pleased when they find they have some extra free time to do what they'd like to do.
From Teeth Brushing to Book Reports
To get started, introduce your child to the 1-2-3 method and help him or her practice it in daily life. Even something as simple as brushing teeth requires this approach, so you might use this example when introducing the concept to your child:
Getting organized: Go to the bathroom and get out your toothbrush and toothpaste. Turn on the water.
Staying focused: Dentists say to brush for 3 minutes, so that means keep brushing, even if you hear a really good song on the radio or you remember that you wanted to call your friend. Concentrate and remember what the dentist told you about brushing away from your gums.
Getting it done: If you do steps 1 and 2, step 3 almost takes care of itself. Hurray, your 3 minutes are up and your teeth are clean! Getting it done means finishing up and putting on the finishing touches. With teeth brushing, that would be stuff like turning off the water, putting away the toothbrush and paste, and making sure there's no toothpaste foam on your face!
With a more complex task, like completing a book report, the steps would become more involved, but the basic elements remain the same. Here's how you might walk your child through the steps:
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Getting organized: Explain to your child that this step is all about getting ready. It's about figuring out what you need to do and gathering the things you'll need to do it. Ask your child, "So you have a book report to write. What are some of the things you need to do to get started?" Help your child make a list of things like: Choose a book. Make sure the book is OK with the teacher. Write down the book and the author's name. Check the book out of the library. Mark the due date on a calendar.
Then help your child think of the supplies needed: The book, some note cards, a pen for taking notes, the teacher's list of questions to answer, and a report cover. Encourage your child to gather the supplies where the work will take place.
As the project progresses, show your child how to use the list to check off what's already done and get ready to do what's next. Show your child how to add to the list as he or she goes, too. Coach your child to think, "OK, I did these things. Now, what's next? Oh yeah, start reading the book." Coach your child to ask, "What else do I need to do?" and to add things to the list like: Finish the book, read over my teacher's directions, start writing the report.
Staying focused: Explain to your child that this part is about doing it, and sticking with the job. Tell your child this means doing what you're supposed to do, following what's on your list, and reminding yourself to keep doing it. It might mean sticking to the reading plan so your child doesn't run out of time.
It also means sticking to it even when there's something else your child would rather be doing - the hardest part of all! Help your child handle these inevitable temptations by explaining what he or she can do in those situations. While working on the report, a competing idea might pop into your child's head, such as "I feel like shooting some hoops now." Teach your child to challenge that impulse by asking himself or herself, "Is that what I'm supposed to be doing?"
Explain that your child could take a tiny break to stretch a little and then get right back to the task at hand. He or she also can make a plan to shoot hoops after the work is done. Let your child know that staying focused is tough sometimes, but it gets easier with practice.
Getting it done: Explain to your child that this is the part when he or she will be finishing up the job. Talk about things like copying work neatly and asking a parent to read it over to help find any mistakes. Coach your child to take those important final steps: putting his or her name on the report, placing it in a report cover, putting the report in the correct school folder, and putting the folder in the backpack so it's ready to be turned in.
How to Start
Here are some tips on how you can begin the teaching process described above with your child:
Introduce the Idea 
Start the conversation by using the examples above and inviting your child to read the article for kids on this topic called Organize, Focus, Get It Done!  Read it together. Ask your child about it. What does he or she think? Will it be easy or hard? Is he or she already doing some of it? Is there something he or she would like to get better at?
Go for Some Buy-In
Brainstorm with your child about what might be easier or better if he or she was more organized and focused. Maybe homework would get done faster, there would be more play time, and there would be less nagging about chores. Then there's the added bonus of your child feeling proud and you being proud, too.

Set Expectations
Be clear, in a kind way, that you expect him or her to work on these skills. Tell your child you'll be there to help along the way.
Make a Plan
Decide on one thing to focus on first. You can come up with three things and let your child choose one. Or if homework or a particular chore has been a problem, that's the natural place to begin.
Get Comfortable in Your Role
For the best results, you'll want to be a low-key coach. You can ask your child questions that will help him or her get on track and stay there. But use these questions to prompt your child's thought process about what needs to be done. Praise your child for progress, but don't go overboard. The self-satisfaction he or she will feel will be a more powerful motivator. Also, be sure to ask your child's opinion of how things are going so far.
Start Thinking in Questions
Though you may not realize it, every time you take on a task, you ask yourself questions and then answer them with thoughts and actions. If you want to unload groceries from the car, you ask yourself:
Q: Did I get them all out of the trunk? 
A: No. I'll go get the rest.

Q: Did I close the trunk?
A: Yes.

Q: Where's the milk and ice cream? I need to put that away first.
A: Done. Now, what's next?

Encourage your child to start seeing tasks as a series of questions and answers. Suggest he or she ask these questions out loud and then answer them. These questions are the ones you hope will eventually live inside your child's head. And with practice, he or she will learn to ask these questions without your prompting.
Work together with your child to come up with questions that need to be asked so the chosen task can be completed. You might even jot them down on index cards. Start by asking the questions and having your child answer. Later, transfer responsibility for the questions from you to your child.
Give It Time
It will take time to teach your child how to break down tasks into steps. It also will take time for your child to learn how to apply these skills to what needs to be done. Sometimes, it will seem simpler just to do it for him or her. It certainly would take less time. But the trouble is that kids don't learn how to be independent and successful if their parents swoop in every time a situation is challenging or complex.    Here's why it's worth your time and effort:
· Your child will learn new skills that he or she will need - how to pour a bowl of cereal, tie shoes, match clothes, complete a homework assignment.

· Your child will develop a sense of independence. The child who dresses himself or herself today at age 4 feels like a big kid. It's a good feeling that will deepen over time as the child learns to do even more without help. From these good feelings, the child begins to form a belief about himself or herself. In short, "I can do it."

· Your firm but kind expectations that your child should start tackling certain jobs on his or her own send a strong message. You reinforce your child's independence and encourage him or her to accept a certain level of responsibility. Your child will learn that others will set expectations and that he or she can meet them.

· This kind of teaching can be a very loving gesture. You're taking the time to show your child how to do something - with interest, patience, love, kindness, and his or her best interests at heart. This will make your child feel cared for and loved. It's like you're filling up your child's toolbox with very necessary tools. 

Reviewed by: D'Arcy Lyness, PhD August 2005
ORGANIZE, FOCUS, GET IT DONE!

FOR KIDS

From Healthkids.org

No matter what you're trying to do, there are three important steps you need to take.
1. Get organized. 

2. Stay focused. 

3. Get it done! 

The trouble for kids is that each of these steps is actually a lot of little steps. But figuring out how to do them is a skill that will help you a lot in school and in life. Kids have many things to do each day. And each one of them follows [image: image2.png]g



this 1-2-3 process. Take brushing your teeth. 
1. Getting organized means getting where you need to be and gathering your supplies. To brush your teeth, go to the bathroom and get out your toothbrush and toothpaste. Turn on the water.

2. Staying focused means sticking with the task. Dentists say to brush for 3 minutes, so that means keep brushing, even if you hear a really good song on the radio or you remember that you wanted to call your friend. Concentrate and remember what the dentist told you about brushing away from your gums. 

3. Getting it done! If you do steps 1 and 2, step 3 almost takes care of itself. Hurray, your 3 minutes are up and your teeth are clean! Getting it done means finishing up and putting on the finishing touches. With teeth brushing, that would be stuff like turning off the water, putting away the toothbrush and paste, and making sure there's no toothpaste foam on your face! 

Maybe you're thinking, "I can brush my teeth just fine." If so, that's great because it means that you can apply those same skills to school or any project you need to get done, like homework or cleaning your room. 
Get Organized
Being organized is an important skill for school and life. When you're well organized, you can stay focused, instead of spending time hunting things down and getting sidetracked. What does it mean to be organized? For schoolwork, it means having one notebook or place where you store all your assignments, so you know what you have to do and when. Keeping clearly labeled binders or folders for handouts and keeping all your schoolwork neat and in a specific place - these are the main parts of organization.
For home stuff, being organized means having a place to put your things and putting them back as you go. It means hanging your coat up instead of dropping it on the floor or throwing it on a chair. It means keeping your schoolbag, your shoes, and your clean underwear in the same places so you always know where to find them. 
Planning is part of being organized, too. Planning means deciding what you will do and when you will do it. Calendars, lists, and schedules can help you plan. You can buy or draw a calendar and keep it near your workspace. Making a schedule or a "to-do" list for yourself is a good idea. Looking at your list helps you keep track of what you need to do. Add new things as you get assignments, and check off things when you've done them. Use your list to help you decide which thing is most important to work on first. 
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If you have a big project, write the date it's due on your calendar. But don't wait until it's almost due to start your project. Write it on your to-do list or your calendar in the weeks beforehand (this is called planning ahead!). That way, you won't end up waiting until the last minute. Work on a big project a little bit at a time. Not only will that mean less stress for you, but it will also lead to better work. Your teachers can tell when you've put thought and care into assignments, and when you dashed them off in a hurry before turning them in. 
It takes some extra effort to organize yourself and your stuff. But once you're organized, it feels great. The less time you spend hunting around for things or panicking about homework, the more time you have for better things, like reading a good book or playing. 
Protect Your Environment
Clean air, clean water . . . clean workspace? Yes. The first two make for a healthy planet. The last one makes healthy work habits. It's best to have a desk or table that you use every time you do homework. If you associate that environment with work, you can actually start to focus faster. (That's why doing homework in bed isn't such a great idea. You associate that environment with sleeping not learning!) 
Keep your work area well stocked with pens, pencils, notebooks, and textbooks - anything you'll need to do your assignments. If you use the kitchen table or another space that isn't yours all the time, consider creating a "work box," in which you can store paper, pens, books, and other supplies so you don't have to hunt around for them after the table's cleared. That way, you can grab the box and voila!: instant workspace. 
Wherever you work, try to make sure you won't be distracted. Turn off TVs, cell phones, the Internet, and any instant messaging device. Think you can watch television and read your science book? Think again. You're less likely to remember the information you read when some of your attention is on something else. If you have loud siblings or family members, gently ask them to go elsewhere. If they won't go or simmer down, find a quieter place.
Stay Focused
At Home
Once you've created the right homework environment, you have to stay focused, stick with it, and get the job done. Did you get stuck? Do you need a break for a minute? Take it away from your work desk. Get yourself a glass of water or a take a short walk (but come right back!). Don't turn on the TV or start reading email - those tasks are likely to suck you in. Keep your eyes on the prize: a finished assignment.
To keep your mind focused, talk yourself through the work. Ask yourself, "What do I need to do now?" and then answer yourself. Maybe you'll answer, "OK, I need to do the next math problem. Let's see . . . I'm up to number 5. I'll start by reading the problem to myself." Then go ahead and do that. Ask yourself, "Now what do I do next?" Then answer yourself again. "OK, I need to find out what half of 46 is." Now what? "OK, so I write down 46 and I divide by 2," Then do that. 
You get the idea. Talk yourself through what you're trying to do, step by step, just like you're the teacher. This really helps you to keep your mind on the job and stay focused. Don't give up! You're getting there. (Remember to tell yourself that, too!)
You might be wondering, "But how can I stay focused when I'm cleaning up my room or doing some other chore my parent asked me to do?" To stay focused on any job, talk yourself through it the same way. If you're cleaning your room, ask yourself, "What did my Mom ask me to do?" Answer: "Oh, yeah, clean my room." Ask yourself, "Where should I start?" Your possible answer: "I guess I'll pick up all my clothes from the floor." Then go ahead and do it. 
Now - let's say that under the jeans you've just picked up, you discover that CD you've been looking all over for. You decide to play it, and before you know it, you're singing away with your pretend microphone. Still focused? Ooops! - you got distracted. Ask yourself, "Wait - what am I supposed to be doing right now?" Answer - "Oh yeah, picking up my clothes." Then get back on the job. 
After all the clothes are picked up, ask yourself, "What should I do next?" Possible answer, "I'll make my bed." Then do that. Keep talking yourself through the whole job until the room is clean. Notice the progress you're making and tell yourself, "I'm doing great. My mom will be happy (and maybe surprised!)." 
At School
It can be hard to stay focused all day at school. But luckily, the subjects change, so you don't need to focus on the same thing all day long. Each subject lasts for a short while, so you need to focus for short periods of time. There's usually a quick break as you change books or supplies for a new subject. 
At school, if your mind wanders (or dozes off!) while you're listening or doing work at your seat, you might want to change the way you're sitting so you're more comfortable. Take a nice deep breath or get up and stretch (when your teacher says it's OK) so you can better tune in to what's being said.
To keep your mind on the work, talk yourself through it. Ask yourself questions about what you need to do, then answer the questions and do the steps you need to do. Do one step at a time until you get it done. 
If the work is hard, don't just give up on it. Give it a good try or ask for help. Putting it off or stalling for time won't help you learn it, and it won't make the work any easier. Give your brain a challenge - it's good exercise!
When you don't understand something or don't know how to do something, ask the teacher for help. If you don't, your mind will drift and before you know it, you're off in la-la land. Instead, ask your question and listen to the answer. If you're still confused, talk to your teacher after class. 
Daydreaming
There's nothing wrong with a good imagination, unless it's taking over at the wrong time, like in the middle of a class lesson. If daydreams clutter your mind, find a way to channel them to the right time of the day - after school. 
You might start writing your daydreamy thoughts in a journal at the end of each day. Then you're not turning off your daydreams, you're just putting them on hold until a little later. If you don't like writing, try painting, building, or other ways of letting your creativity flow. 
Noisy Neighbors
If classmates are distracting you, ask them nicely to stop talking. Are you the talker? Save your chitchat for lunchtime or recess. If you're still distracted, maybe there's something the teacher can do to help. 
Get It Done!
What's better than being organized and focused? Being done! Not only will you be glad to know you've done well, but you'll have a finished product to be proud of. Hang in there until it's all done, and don't give up when you're halfway through. Make sure your homework is neat. Check your work for mistakes. Fix any mistakes you find. If it's a project or a book report, put on the finishing touches. 
When you're finished with one part of the homework, checking it off on your assignment list can give you a good feeling. When you've finished all your homework, there's still one more thing. You have to get your homework to school. It doesn't do much good if you leave your assignment on your desk at home!
To be sure you're ready for school, check your bags. Make sure your name is on your homework, your homework is in a safe place (like a folder), the folder is in your backpack, and your backpack doesn't get left in the car or on the bus. You did the hard work, you deserve to get full credit for it!
For home chores, getting it done means sticking with it until the job's completely finished. When you think you're done (or almost done), take a look around your room to see if there's anything you forgot to pick up. Bed made? Check. Shoes put away? Check. Dirty clothes in the right basket? Check. Clean clothes in the drawer? Check. Toys and books where they belong? Check. 
If your job is feeding the dog, you're not quite done after you've dished up the yummy dog food. Getting the job done means throwing away the empty dog food can, rinsing off the spoon, and putting the spoon in the sink. Or if you're setting the dinner table, don't stop after just the plates. Get the whole job done by putting out the utensils and napkins, too. Don't forget the glasses. Oh, yeah, how about the salt and pepper? Anything else your table needs?
For anything you do, getting it done means finishing what you start, doing a good job, and checking your work. Oh, and one more important thing: Take a moment to admire the work you've done. You deserve to feel proud. Nice job! 
Help From Grown-Ups
When you're trying to learn these skills, you're going to need some help from parents and other grown-ups, like teachers. But the trick is to understand that it's not good for them to do the work for you. Someday, you'll be older - and in high school or college - and you'll need to do stuff without their help. 
Here are two lists. One gives examples of stuff it's OK to have grown-ups help you with. The other is a list of stuff grown-ups should not be doing for you.
Adults and teachers should:
· help teach you new stuff 

· answer your questions about what you've learned or what the assignment is 

· provide a quiet environment where you can focus 

· provide the supplies you need to get the job done 

· check your work and help you fix mistakes 

· give you tips on getting organized and staying focused 

· help you figure out where to keep things in your room 

· give you some kid-sized jobs to do around the house 

· let you help them with things in the classroom and at home 

Adults and teachers should not:
· tell you what the answers are to homework questions 

· do key parts of an assignment for you such as research or writing 

· correct mistakes for you 

· organize your work, backpack, or locker 

· have to remind you a million times to do the things you're supposed to do 

· clean your room for you (sorry!) 

As you grow, you will be responsible for more and more of the work yourself. If you pay attention to how your parents and teachers talk you through a homework assignment, you'll be able to do it for yourself when the time comes - and that time is soon. Good grades aren't the only payoff. The more tasks you can do well on your own, the better you'll feel about yourself This goes for stuff you're learning how to do for yourself at home, too. 
Sometimes, students take too long to get started, put off the homework, or have trouble focusing because they don't understand what they're supposed to be doing or don't think they can do it well. You need help from teachers and parents for this. It's normal to be worried about what will happen if you fail, but try to trust yourself and give it your best. 
If you're struggling, don't be afraid to keep asking for help. Tell parents or teachers what the problem is. Some kids have problems with attention, which can make it tougher to organize, focus, and get it done. But they, too, can and should use this 1-2-3 method to get better at completing tasks.
Help from grown-ups can be a little boost that helps you get ready to do it on your own. Who knows? You might even be able to help your parents. Many grown-ups struggle with doing complicated tasks like how to plan a whole week's worth of dinners. If your mom or dad is faced with one of these tough tasks, you know what advice to give: 
1. Get organized. 

2. Stay focused. 

3. Get it done! 
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Additional Resources

BrainPop
http://www.brainpop.com
This is a great site for kids with informational movies about science, anatomy, weather, and more.

Internet Public Library
http://www.ipl.org
The Internet Public Library offers homework help for kids and teens.

