McKean Park
Bundy Hall Hire Agreement 


	McKEAN PARK

Level 11, 575 Bourke Street

Melbourne  VIC  3000  Australia

Postal Address

GPO Box 38

Melbourne  VIC  3001
	
	Tel:
(03) 8621 2888

Fax:
(03) 9614 0880

DX 400 Melbourne

mark.flynn@mckeanpark.com.au
Ref: Mr M Flynn:CAM:141308


BUNDALAGUAH MYRTLEBANK HALL HIRE AGREEMENT

Please complete this Booking Form to confirm your Booking.  The Booking will only be confirmed on receipt of all required information documents and payment.

Hirer’s Details

Name:





Surname:






Organisation Name (if applicable):




 ABN:





Address:







 Postcode:




Email Address:












Telephone (Business):




 After Hours:





Telephone (Mobile):




 Facsimile:





Credit Card Details for Additional Charges: Card No.








VISA or Mastercard:

Card Name. 





Details of Function
Venue Area Required:

( Hall


( Kitchen

( Amenities

Function Date: 












Set Up Time from: 

 am/pm

Function Time start: 

 am/pm


Finish:



 am/pm

Exit time: 


 am/pm (No later than 1.00am).

Number of People attending: Adults 


 Children: 





Type of Function: 
( Meeting
( Fund Raiser

( Dinner
( Market

( Birthday
( Other

Will alcohol be served
( Yes

( No

Will alcohol be sold
( Yes

( No

(If alcohol is to be served a liquor licence will be required – please attach a copy)
Equipment Required

Round Tables (up to
)

Trestle Tables (up to 
)
Chairs (up to 
)
Please list all equipment being brought to the Venue.

Further Details
Are you having entertainment (smoke machines and helium balloons are not permitted).

( Band

( DJ

( Entertainers

( IPod

( Sound/Lighting

( Projector/Laptop

( Other

Public Liability Insurance 

( I would like the benefit of the casual hirer’s Public Liability Insurance cover for the Venue.

Security Guards

It is your responsibility to engage a registered security company and licensed security guards for the duration of the Function if –

· Alcohol is being consumed at the Function.

· 100 or more guests are attending the Function.

· We deem the Function to be high risk.

All costs associated with hiring security for a Function will be your responsibility.  Details of the security company engaged must be provided at least two weeks prior to the Function and should include a copy of the Private Security Business Licence and a copy of the Public Liability Insurance maintained by the security company.

High Risk Functions
High risk functions include (but are not limited to) birthdays parties 21 years and under, under age youth events and dance parties.

Please note that functions deemed to be high risk require an additional application to be completed and returned with an extended lead-up time before the Function.  Additional charges may be levied for a high risk function.  If you require a high risk Application Form please contact us.

Food Safety Information

To assist in processing your Application in relation to the requirements of the Food Act 1984 you are required to advise if you will be serving food at the Function.

( No food and/or drinks at the Function.

( Yes there will be food and/or drinks at the Function.

If food and/or drink is to be made available at the Function I acknowledge that I must comply with good food handling practices and obtain any necessary food handling permit. 
Application for Hire

I am over the age of 18 years and agree that the above information is true and correct and the booking for the Venue will remain tentative until it is confirmed in writing.  On acceptance I acknowledge and agree that the attached Terms and Conditions shall be binding and form part of the Agreement for hire of the Hall for the Function.

Signature:






 Print Full Name

Date:




Insert Additional Details below if there is insufficient space on this Hire Agreement.
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