[image: image1.png]-
‘ARTS ‘TECHNOLOGY|





196 Allen Avenue

Portland, ME 04103-3799

(207) 874-8165 – Fax:  (207)874-8170

http://paths.portlandschools.org
Student/Parent

Handbook

TABLE OF CONTENTS
Note to Students and Parents………………………………………………

  4
Welcome…………………………………………………………………..

  5
PATHS Philosophy……………………………………………………….

  6
PATHS Sending Schools………………………………………………….

  7
Attendance…………………………………………………………………

  8
Awards/Scholarships………………………………………………………

  8
Breaks………………………………………………………………………

  9
Bus Transportation…………………………………………………………

  9
Co-Curricular Activities……………………………………………………

  9

Emergency Management Plan……………………………………………..

  9

Dress Code…………………………………………………………………

10

Dismissal Procedure……………………………………………………….

10

Emergency Information……………………………………………………

11

Extra Help………………………………………………………………….

11

Fighting/Unwanted Physical Contact………………………………………

11

Final & Mid-Term Exams…………………………………………………..

12

Fire Drills……………………………………………………………………
12

Graduation Requirements……………………………………………………
12

General Rules, Procedures and FAQ’s………………………………………
12

Harassment…………………………………………………………………..
13

Sexual Harassment……………………………………………………………
13

Procedure for Reporting Harassment…………………………………………
14

Homework…………………………………………………………………….
14

Honor Roll…………………………………………………………………….
14

Illnesses & Injuries at School…………………………………………………
14

Immunizations…………………………………………………………………
14

Integrated Credits………………………………………………………………
15
Internet Use for Students………………………………………………………
16

Lockdowns…………………………………………………………………….
16

Lockers…………………………………………………………………………
16

Make-Up Work…………………………………………………………………
17

Medications…………………………………………………………………….
17

Messages for Students…………………………………………………………
17

Open House……………………………………………………………………
17
Parking Lot……………………………………………………………………
17

Parent Conferences…………………………………………………………….
18

Personal Property………………………………………………………………
18

Progress Reports………………………………………………………………
18

Public Display of Affection……………………………………………………
18

Electronic Devices at School…………………………………………………..
18

Religious Holidays……………………………………………………………
18

Report Cards…………………………………………………………………
18

Grades…………………………………………………………………………
19

School Cancellation or Delay…………………………………………………
19

Searches………………………………………………………………………
19

Smoking /Tobacco Possession……………………………………………….
20
Special Education…………………………………………………………….
20

Student Activities………………………………………………………………
20

Student Conduct Code…………………………………………………………
20

Bullying…………………………………………………………………………
21

Student/Family Services……………………………………………………….
22

Student Records…………………………………………………………………
22

Student Visitors…………………………………………………………………
22

Tardiness…………………………………………………………………………
22

Vehicle Registration……………………………………………………………..
22

Visitors………………………………………………………………………….
23

Weapons…………………………………………………………………………
23

High School & Middle School Student Code of Conduct & Discipline………..
23

Disciplinary Consequences…………………………………………………….
25

Student Complaint Procedures…………………………………………………
25

Complaint Handling & Investigation…………………………………………..
25

Questioning & Searches of Students……………………………………………
26

Bullying…………………………………………………………………………
29

Note to Students and Parents

Students and parents/guardians are responsible for reading and following the rules in this handbook.  This handbook has been developed within the framework of the Portland School Board Policy Manual.  In case of a conflict between a School Board policy and the rules in this handbook, the School Board policy will prevail.  This handbook is provided solely for the convenience of students, parents and staff, and the Portland Public Schools, to the extent permissible by law, expressly disclaims any liability which may otherwise be incurred.
We do believe in ourselves until someone reveals

that deep inside us something is valuable,

worth listening to, worthy of our trust,

sacred to our touch.

Once we believe in ourselves, we can risk

curiosity, wonder, spontaneous delight, or

any experience that reveals the human spirit

ee cummings

Portland Arts & Technology High School

196 Allen Ave., Portland, ME 04103

(207) 874-8165, Fax (207) 874-8170

Office Hours 7:00 a.m. – 3:30 p.m.

http://paths.portlandschools.org
WELCOME

You have chosen a PATH that will excite your imagination into reality!

At Portland Arts and Technology High School you will transform your creativity into real skills that will enhance your self-esteem and challenge your thinking.  Our dedicated staff will mentor you as an individual and you will achieve mastery of skills that correspond to your ability and self-determination.

Your destiny awaits you.

PATHS PHILOSOPHY

We, the faculty and staff of Portland Arts & Technology High School, (PATHS), believe that our work is dedicated to providing equal educational opportunities in the arts and technical education.  As a school of choice, we serve a student population diverse in age, gender, race, and cultural background.  Students are provided the opportunity to obtain entry-level skills enabling them to enter the job market or pursue post-secondary education.
We work in partnership with students, parents, sending schools and the community to promote and develop educational excellence.  The programs at PATHS are continuously modified to reflect business and industry needs of the region and incorporate the changing technology of the modern world.  We use applied learning to ensure that all students acquire essential skills and knowledge in their chosen occupational areas.  In all of our programs, we are committed to integrating and delivering Maine’s Learning Results in order to promote self-esteem, interpersonal relationships, team building, and responsibility.
GOALS

1. Create conditions for the success of all students.

2. Provide equal opportunity for skill acquisitions and approved work practices to all students for future employment in business, service, the arts and industry.

3. Challenge students to achieve their highest potential.

4. Promote and maintain open lines of communication between school, parents and the community in the work of educating the students.

5. Assure that all learning is meaningful and stimulates real-life work situations.

6. Ensure that teaching and learning reflects best practices.

7. Provide safe conditions for learning at all times.

8. Promote awareness of educational opportunities to the community.

9. Maintain a quality facility that ensures achievement of the learning goals of our school.
PATHS Serves The Following Schools:


Session I (8:00 – 10:30)


Session II (11:00 – 1:30)


Aucocisco




Baxter


Baxter





Cape Elizabeth


Bonny Eagle




Deering


Deering




Gray/New Gloucester


Falmouth




Portland


Gorham




West


Greely





South Portland


Kennebunk




Spurwink


Portland




Sweetser


Scarborough




Yarmouth


Sweetser




Windham


Yarmouth




Windham REAL


Wells



West



Westbrook



Windham

Attendance
Regular and punctual school and class attendance is essential to a student’s educational success.  Students are expected to attend school every day unless they have an excused absence.  Maine law and School Board policy JE define excused absences as follows:  

1. personal illness

2. an appointment with a health professional that must be made during the school day

3. observance of a religious holiday

4. a family emergency

5. a planned absence for a personal or educational purpose which has been approved in advance by the school.
6. educational disruption as defined in Maine law

If a student must be absent, parents/guardians are to telephone the school that day to report the reason for the absence or for an absence to be deemed excusable, the student must also bring a note from his/her parent/guardian explaining the absence on the day he/she returns to school.  Failure to present a note, or the presentation of a forged or altered note, will result in disciplinary action.  Other absences are considered unexcused and my result in disciplinary consequences and loss of credit for missed assignments.
A student’s record of attendance is a key component to receiving credit toward graduation requirements.  Students and their parents/guardians are expected to know the attendance requirements to receive credit at their school.  Exceptions may be made by school administrators for extenuating circumstances (documentation is required).  Student attendance refers to both excused and unexcused absences.  Refer to information provided by each high school for specific details.

Parents/Guardians send a note with their child when tardy or absent.  Students should report to the office upon their return to school.  An admit slip will be issued.

Awards/Scholarships

PATHS is proud to present numerous awards to our students for academic achievement, improvement, and service to school and community.  Awards are made possible through the efforts of the students, faculty, and our many supporters in the community.  They are presented at our May graduation ceremony.

A few examples of the awards and scholarships awarded to students include:



Ford AAA Trouble Shooting

HOSA

Breaks
Breaks are given at the teacher’s discretion.  If allowed to leave the classroom/lab area, students are allowed to go to the lobby on the first floor.  During breaks students are not allowed outside of the building, on other floors, mezzanines or lab/shop areas that are not their own without a teacher or an educational technician.  Abusing the rules will result in the loss of break privileges.

Bus Transportation

Sending schools will provide transportation for students attending PATHS.
Co-Curricular Activities, Code of Conduct Eligibility

Students who participate in co-curricular activities or student organizations must abide by the rules of each organization.

Computer/Internet Use

Please read the School Board Computer/Internet use policy at www2.portlandschools.org/policies.  Violation of the PATHS policy/agreement may result in the loss of computer/internet privileges and disciplinary action as appropriate.  Additional copies of the policies are available in the Main Office.  Students are not to access Facebook or other social networking sites during scheduled school hours.
Emergency Management Plan

The Portland Schools take the issue of student and staff safety very serious.  Many preventative and crisis response measures are in place in our school system to provide for the safety of our students and staff.  School Board policy requires each school to have a crisis plan in place that is very specific and thorough.  These plans follow guidelines established through a joint effort of the Portland School Department and the Portland Police Department.  Each school is also required to conduct practice drills to make sure that staff is familiar with the crisis plan.  More information about the school’s crisis plan is available in the main office.

Discipline Policy

The PATHS discipline policy is posted in all classrooms as well as a copy in the back of this book.  The general policy includes a 4-part progressive discipline procedure outlined as follows:  Step 1 student violation is written and the top copy of the policy is given to the student; Step 2 violation is written and the student and parent is requested to sign the copy; Step 3 violation is written and the student and teacher meet with the department head, parent and student are requested to sign copy; Step 4 student is sent to the Director for discipline action which results in a suspension.  Students who are caught with illegal drugs, smoking products (under 18), weapons or who are fighting are subject to immediate disciplinary action.
Dismissal from school

No student is permitted to leave school during the school day without permission of a parent/guardian or the principal. Students must take their  parent/guardian’s request for dismissal to the main office for approval at the beginning of the school day.  The dismissal will be noted on the absence list and the student must sign out of the main office at the time of dismissal.  If a student becomes ill during the school day, he/she must report to the school’s nurse.  Students who are ill may not leave the building until contact is made with a parent/guardian for permission.  Students leaving school without permission will be subjected to discipline for class cut.
Dress code

Attire and grooming are an important component to the educational and workplace environment.  Students are expected to take pride in their personal appearance; students are to be clean, neat and dressed in proper clothing to conform to acceptable school and employment standards.

The school administration will make the final determination as to what constitutes proper attire.  Student’s attire should not disrupt the educational process or constitute a possible threat to the safety and health of the student or his/her peers.  Appropriate attire should be worn to all school activities.  Students are permitted to wear shorts and skirts of moderate (mid-thigh) length.  Boxer shorts as exterior wear and bicycle/spandex shorts are not permitted during the instructional day.
1. Safety glasses are to be worn by all persons when in the trade shop areas where designated.

2. Shoes must be worn at all times.

3. Certain programs may require or prohibit specific clothing or equipment for reasons of safety and/or appropriateness. (including but not limited to hard hats, chef’s hats, etc.)

The following items do not constitute acceptable school attire:

4. Articles displaying indecent writing, pictures, and slogans.

5. Articles that could cause damage to school property or that may be used as  a weapon; i.e. chains and cleats

6. Bare feet are not permitted

7. Jewelry that may pose a safety hazard will be removed at the request of the instructor.

8. Headwear such as caps, bandanas, hats, hoods, kerchiefs or “do-rags” may not be worn during the instructional day.

The exception would be headwear serving religious purposes.
9.  Any type of attire that advertises or promotes drugs, alcohol, tobacco or sex is   

      prohibited.

10.  Clothing with pictures/writing that has a double meaning – one being

      inappropriate and/or disrespectful, is prohibited.

11. Inappropriately exposing flesh or underwear due to style or condition is not  

permitted.

12. Bare midriffs and bare stomachs are not permitted.  Offensive or suggestive 

clothing (tank tops, low cut see through or revealing tops) will not be allowed.

13. The school dress code will be effective during school hours unless students 

      are given permission to wear something different (i.e., spirit week dress up).

14. Continued noncompliance will result in removal from shop area.

15. Coats shall only be allowed when working in the shop areas.

Students who violate the dress code policy will receive the following consequences:

1. Required to change their clothing to meet the school expectation.
2. Contact parent/guardian and sent home to change their clothing.

3. Other disciplinary consequences if necessary

Emergency Information Forms

It is very important that parents/guardians promptly return the Emergency Information Forms so that school staff are aware of your child’s medical information and know how to reach you during the school day.  Please let us know as soon as possible whenever you have a change in address, telephone number, place of employment, or emergency contact person.
Extra Help

Students may always seek extra help from teachers when they do not understand an assignment, if the work is difficult, or if they have missed assignments and/or class discussions.  A teacher may request or require a meeting with a student as well.  Extra help may be arranged before or after school or at a convenient time during the school day.

 Fighting/Unwanted Physical Contact
The following steps will be taken for all students participating in a fight or unwanted physical contact:


1st offense
5 day suspension

2nd offense
10 day suspension, loss of privilege to participate in PATHS

                         programs.

If the fight is deemed to be extremely serious, the administration may go directly to the second offense disciplinary step.

Final and Mid-Term Exams

All courses in grades 9 through 12 include final exams.  Full-term courses should include mid-term examinations.  In full-term courses, the final and the mid-term may be replaced by a research project or a performance test/project that requires the student to analyze a substantial portion of the course content.  The teacher shall determine the length and format, except that no mid-term or final exam may exceed more that 20% of the yearly average.  The reporting system used by the District gives the mid-term exam 10% of the yearly average and the final exam 10% of the yearly average.

Fire Drills

Fire drills are required by law.  Upon the first alarm, all students and staff must vacate the building immediately in a quiet and orderly manner.  All alarms should be assumed to signal an actual fire or emergency.  No one should re-enter the building until an administrator directs them to do so.  Directions for evacuation are posted in each room and office.  Setting off false fire alarms is illegal and endangers the safety of everyone in the building.  The Portland Police and Fire Departments will investigate false fire alarms, and any student involved in setting off a fire alarm will be subject to school discipline and possible legal action.

Graduation Requirements

PATHS will recommend whether or not credit should be issued for their programs.  The sending schools will determine actual number of credits issued for programs.  Courses offered at PATHS are electives.

General Rules, Procedures and FAQs

Academic Eligibility

Students must meet academic eligibility requirements and personal professionalism requirements to participate in extra-curricula activities, including field trips, officer standing in career/technical organizations and academic and/or skill competitions.  Academic eligibility is defined as receiving a 70 or better within their skill area and meeting the academic eligibility rules set forth by their home school.
Academic Distractions

Items meant for recreational activities, such as “hackey sacks”, “kooshes”, motorized or non-motorized scooters, skateboards, roller blakes/skates, playing cards, etc., are not to be used while school is in session.

Harassment

Harassment of employees and students is prohibited.  It is the policy of Portland Public Schools that all of our employees and students should be able to enjoy a work place and educational environment free from all forms of discrimination, including sexual harassment.  Harassment of students because of race, color, gender, religion, ancestry, national origin, disability or sexual orientation is prohibited.  Such conduct is a violation of School Board policy and may constitute illegal discrimination under state and federal laws.  Harassment includes, but is not limited to, verbal abuse based on race, color, gender, religion, ancestry, national origin, disability, or sexual orientation.  Volunteers, visitors, and other persons with whom students may interact in order to pursue school activities are also required to refrain from such conduct.  Any conduct that is harassing to students or employees on the basis of race, color, gender, religion, ancestry, national origin, disability, or sexual orientation will not be tolerated.  Any employee or student will be subject to formal disciplinary action for violation of this policy, up to and including termination or expulsion.
Sexual Harassment

Any conduct, which constitutes sexual harassment of any Portland Public School Department employee or student, is prohibited and will not be tolerated by the Portland Public School Department.  In accordance with its policy, the School Department will regard freedom from sexual harassment as an individual employee and student right which will be safeguarded as a matter of policy.  Sexual harassment is defined as any comments or other physical, written, or verbal conduct that is of a sexual nature when:
A. Submission to such conduct is made either explicitly or implicitly as a 
term or condition of  an individual’s employment or education;

B. Submission to or rejection of such conduct by an individual is used as the basis for academic or employment decisions affecting that individual; or

C. Such conduct has the purpose or effect of interfering with an individual’s academic or professional performance or creating an intimidating, hostile or offensive employment or education environment.

Procedure for Reporting Harassment

Any Portland School Department employee or student having a complaint of harassment should, if unable to resolve the issue, immediately report the incident to the director.  The process outlined in the Affirmative Action grievance procedure will be implemented.  No employee or student shall be subject to any discipline or adverse treatment because the employee or student made a complaint of harassment.  All appropriate confidence shall be maintained.  Complaints will be handled following due process as outlined in the Affirmative Action Plan.
Homework

Requirements for assigned homework vary widely from class to class.  Students are expected to complete all work in a timely fashion and teachers are authorized to enforce deadlines for all assignments.  Failure to complete assigned work may result in a grade reduction.

Honor Roll

Honor rolls are determined and published each quarter.  The Honor Roll includes all students who earn grades of B (85-92) or higher in all courses for a quarter.  To achieve High Honors, a student must earn A (93-100) in all courses.  A grade of Incomplete will render a student ineligible for the Honor Roll unless the student has presented a legitimate reason for not completing course work on time and the work is completed before the Honor Roll is printed.
Illnesses and injuries at school

Students who become ill during the school day should report to the nurse’s office.  If it becomes necessary for a student to go home, a parent/guardian will be notified and regular dismissal procedures will be followed.  If a student leaves school without permission the student will be given an unexcused absence for classes missed and there may be disciplinary consequences.
Accident reports are completed for injuries that occur on school grounds.  Parents/guardians will be notified by telephone or note describing the accident, the extent of  the injury and the treatment provided.  In the event of serious accident/injuries, the City of Portland Emergency Medical Services (MEDCU) will be called.  Insurance is available to you through your high school at a reasonable fee.  You are strongly encouraged to purchase this insurance if your family is not otherwise insured.  

Immunizations

Maine law requires all students to receive the following immunizations:  three polio (one after the first birthday); three DPT (diphtheria/pertussis/tetanus); rubella (German measles); mumps; and measles.  Non immunized students are not permitted to attend school unless the parent/guardian provides a written statement from a physician that immunization against one or more diseases may be inadvisable or the parent/guardian provides a written statement that immunization is contrary to their religious, moral or philosophical beliefs.  The Superintendent and/or public health officials may exclude non-immunized students from school if there is a health threat to the student or others.  Questions concerning these requirements may be addressed to the principal.
Integrated Credits

The following lists possible integrated credits you might earn if you successfully complete a two-year program at PATHS.  See your sending school guidance counselor to see if you qualify.

Portland Arts & Technology High School

Integrated Academic Credit

MATH:  One math credit for students successfully completing the two-year program.

Carpentry

Culinary Concepts

Fast Foods (based on PET’s matching of students needs and the skills outlined in the program matrix.)
Masonry
Precision Machine
Plumbing & Heating

Fashion Marketing
Welding

Woodworking Carpentry (based on PETs matching of student needs and the skills outlined in the program matrix.)

SCIENCE:  One credit in integrated science for students successfully completing the two-year program:

Health Science Careers
Landscapes & Gardens

Recreational/Marine Repair
MATH and/or SCIENCE:  Up to one credit each in integrated math and science for a total of two credits for students successfully completing the two-year program:

Automotive Technology

SOCIAL STUDIES:  One credit in integrated social studies for students successfully completing the two-year program:
Early Childhood Occupations

FINE ARTS:  One credit in integrated fine arts for students successfully completing the two-year program:

Dance



Music

Commercial Art

New Media

NOTE:  All students completing the full two-year sequence of an approved program are eligible for integrated studies credit.  Credit recommendations are for completers only, and partial credit may be awarded on a case-by-case basis.  Occasionally, math, science and/or fine arts credits are awarded for programs not listed above based on revisions in the curriculum and/or additional special projects assigned.  Again, this is on a case-by-case basis.

Internet Use for Students

As part of Portland Public Schools’ curriculum and instruction practices, supervised Internet access is offered to all students.  Behaviors are governed  by “Student Acceptable Use and Internet Safety Policy” (http:www.portlandschools.org/CTS/standards/index.htlm).  If a parent chooses to excuse his/her student from ALL technology sessions involving Internet access, he/she must make that request in writing to the child’s school principal.

Lockdowns

PATHS regularly conducts lockdown practice for the purpose of providing a safe and secure area for students and staff to assemble in the event of a internal or external threat to the security and/or well being it’s student and staff population.  Students when informed of a lockdown will proceed to their designated lockdown area and await further instructions from their instructor or his/her designee.
Lockers

Individual lockers are provided in some program areas.  You will be required to provide your own padlock and provide your teacher with a duplicate key or the combination for the lock.  The school is not responsible for lost personal property.  Do not leave money or valuables in your locker.  Lockers and desks remain school property after assignment for use by individual students and may be subject to periodic general searches by school officials (Director) or law enforcement agencies as deemed necessary. School Board policy JIA.

Make-Up Work

Students are expected to arrange for and complete make-up work for excused absences.  Teachers may establish deadlines for submission of make-up work.  Failure to meet a deadline will result in loss of credit for the assignment, and/or reduction in the quarterly grade.  Students have no make-up privileges for unexcused absences.

Medications

The School Board has a policy about students receiving medications at school.  Copies of policies are available in the Main Office.  Authorization to administer medication must be filled out for students to take medication at school.  Copies of this form are located in the main office.
Messages for Students

In order to keep the classroom disruptions to a minimum, when a parent/guardian calls with a message for a student, the message will be given to the student during break time.  If the message is of an urgent mature, the student will be called to the office.

Open House

An open house for parents/guardians is scheduled near the beginning of the first semester.  Specific information is sent home with students.

Parking Lot

Students wishing to park on school grounds must fill out a parking registration form in the main office.  At that time they will be issued a PATHS student parking sticker for their car.  If during the school year a new vehicle needs to be added, it is the responsibility of the student to notify the main office.  Unauthorized vehicles on school grounds are subject to immediate towing at the driver’s expense.  Students who violate posted speed limits or other driving regulations will have their driving privilege revoked and may result in disciplinary action from PATHS or through their sending school.

Students are to park in the backside of Lot A only, on the right had side (follow the directions on the sign) Students should enter the building in a timely fashion after arrival.  Students are not to loiter in the parking lot or sit in their cars upon arrival or before departing.  Students are not allowed to go to the parking lot during the school day.
Parent Conferences

Parent conferences are scheduled at set times during the school year (please see the Portland Public Schools calendar).  Specific information is sent home through the mail or with students.

Personal Property
The Portland Public Schools are not responsible for safeguarding students’ personal property, such as money, musical instruments, audio equipment, clothing, jewelry, skateboards and collectibles.  Students are discouraged from bringing items of significant value to school, which are not needed during the school day.  Personal belongings should be stored in locked lockers for safekeeping

Progress Reports

Progress reports may be sent to parents/guardians between marking periods to note particular achievements or concerns.  Parents/guardians are required to sign the reports and return them to the teacher.

Public Display of Affection

Our expectation is that students will conduct themselves in good taste.  Unacceptable behavior includes:  hugging, kissing or holding hands.  Faculty/Staff members may intervene as necessary and the expectation is that the behavior will discontinue once a warning has been issued.

Electronic Devices

Students are not to have I Pods, MP3 players, etc. in school.  Students may listen to these devices during lunch, before school and after school only.  At all other times the devices are not allowed to be used and must remain out of sight.  Any infraction will result in confiscation of item(s) until parents pick up the item.

Religious Holidays

Please refer to the Portland Public Schools Holiday Observances Guidelines and Holiday Calendar available in each school office.

Report Cards

The sending schools, at the close of each quarter, issue report cards.  Parents/guardians are encouraged to contact teachers, guidance counselors and administrators with any questions or concerns they may have about their student’s performance.

Grades given in the Portland Public Schools are:

A+
= 
99-100

Honors

A
=
95-98

Honors

A-
=
93-94

Honors

B+
=
91-92

Honors

B
=
87-90

Honors

B-
=
85-86

Honors

                                          C+ 
      =
      83-84           



                  C         =          80-82      
                                          C-        =          78-79
                                          D+       =          76-77
                                          D          =          72-75

                                          D-         =          70-71

                                          F           =          Below 70

                                          I            =          Incomplete

Incomplete work must be completed within two weeks of the end of the grading period or the incomplete work will be averaged as a zero.  No incomplete will be given for the 4th quarter.  Parents and guardians are encouraged to contact teachers or administrators with any questions or concerns they may have about a student’s performance or evaluation.
School Cancellation or Delay

In the event of emergency or weather-related school delay, cancellation, or early closing, announcements are made on local radio and television stations, including Channel 3, the Portland School channel.  Please do not call the school office for this information, as telephone lines are very busy during these times.  School delays or cancellations are announced beginning at approximately 6:00 a.m.  Early school closings may require announcements during the school day.

Searches

Lockers, desks and other school storage facilities are school property and remain under the control, custody and supervision of the school even when they are assigned to individual students.  Students have no expectation of privacy in school storage facilities or for any items placed in such facilities.  School official have the authority to inspect and search storage facilities and their contents on a random basis, with or without reasonable suspicion, and without notice or consent.
School officials may also search students’ wallets, purses, backpacks, pockets, automobiles, and other property when they have a reasonable suspicion that the search will reveal evidence that the student has violated or is violating the law, School Board policies and/or school rules.  Illegal and/or prohibited items such as firearms, weapons, drugs, alcohol, tobacco, stolen property and other items determined to be a threat to the safety or security of the school will be seized and the student’s parent/guardian notified.  Evidence may be forwarded to law enforcement as deemed appropriate by school officials, even if the search was initiated for school purposes.

Smoking/Tobacco Possession
The following steps will be taken for students smoking on school grounds:

1st offence
1-day suspension or student may have the option to work with PATHS personnel on an education piece dealing with smoking cessation (this is for the first offence only).  If the student is under 18 years old the student may be subject to summons or fine by the Portland Police Department.

2nd offence
3-day suspension – If the student is under 18 years old the student may be subject to summons or fine by the Portland Police Department.

3rd offence
5-day suspension – If the students is under 18 years old the student may be subject to summons or fine by the Portland Police Department.

Special Education

The Portland School Board has adopted a complete set of policies related to special education services.  If you need more information, please contact the principal or your child’s teacher or guidance counselor.
Student Activities

Students enrolled in programs at PATHS are encouraged to participate in leadership organizations.  Chapters of Health Occupations Students of America (HOSA), the National Technical Honor Society (NTHS), the Skills of USA and the Distributive Education Club of America (DECA) have enjoyed remarkable success at both the State and National levels.  Ask your teacher for more information.  You will have the opportunity to participate in special events such as the Fashion Show.  Students enrolled in the Automotive Technology program have an opportunity to compete in both the State and if they qualify, the National Automotive Student Skills contest.  

Student Conduct Code

Every individual who enters PATHS needs to understand, abide and believe in the following student conduct code regardless of age or student standing:  As a student attending PATHS, I understand my educational opportunity and my responsibility to be a positive, courteous, safe, cooperative and active learner.  I agree to conduct myself throughout my career/technical experience in such a manner that will display a receptive attitude toward effective learning for myself and those around me.
Bullying (verbal, written, electronic)

Bullying defined
Bullying is the repeated exposure of a person to negative actions intended to inflict injury or discomfort.

For the purpose of this policy, “bullying” means any physical act, gesture or any verbally, written, or electronically communicated expression that:


A.  A reasonable person should expect will have the effect of:

1. Physically harming a student or damaging a student’s property;

2.  Placing a student in reasonable fear of physical harm or damage to his/her property; or

3.  Substantially disrupting the instructional program or the orderly operations of the school; or

B.  Is so severe, persistent, or pervasive that it creates an intimidating, hostile
      educational environment for the person who is bullied.
Examples of conduct that may constitute bullying include, but are not limited to:

A. Physical contact or injury to another or his/her property;

B. Threats of harm to a student, or violence to a student, a student’s family, to his/her possessions, or to other individuals, whether transmitted verbally, in writing or through cyberspace;

C. Blackmail, extortion, demands for protection money, or involuntary loans or donations;

D. Non-verbal threats and/or intimidations such as use of aggressive or menacing gestures;

E. Stalking;

F. Blocking access to school property or facilities;

G. Stealing or hiding books, backpacks or other possessions; and 
H. Repeated or pervasive taunting, name-calling, belittling, mocking, put downs, or demeaning humor relating to a student’s race, color, ethnicity, gender, sexual orientation, ancestry, religion, disability, or other personal characteristics, whether or not the student actually possesses them, that could reasonably be expected to result in disruption of the instructional program, operations of the schools or impacts the emotional or physical well-being of the student.

Consequences

Consequences may range from positive interventions up to and including suspension, expulsion, and/or reports to law enforcement officials.

Student/Family Services

Check with your guidance counselors for a list of student/family services.

Student Records

The Portland Public Schools comply with all federal and state laws concerning confidentiality of student records.  A copy of the Portland Public Schools’ notice of parent and student rights concerning student records is available in the Main Office.  If you need more information, please contact the principal or your child’s guidance counselor.

Student Visitors

No visitors will be allowed without an appointment being made in advance through their  sending school.  The visitor must check in the Main Office on the morning of the visit to confirm the appointment and to pick up a visit form.  Past graduates must sign in the front office before being admitted to visit any program and then only if the instructor, upon notification, grants approval.
Tardiness

Students who are tardy should report to the Main Office for a late slip.  Excessive tardiness will affect the student’s quarterly grade.  Students who are tardy more than 45 minutes will be considered absent for the day.
Vehicle Regulations

All students must provide the vehicle registration of all vehicles they will be bringing to school.  You must complete a registration card available in the Main Office and affix the parking sticker is where it is clearly visible either in the lower left hand corner or hanging from the rear view mirror depending on it’s style.  Failure to do so will result in loss of driving privileges for the remainder of the school year.  Unauthorized vehicles on school grounds are subject to immediate towing at the driver’s expense.
The following rules and regulations will be in effect for all students whose vehicles are on the PATHS campus.  Violation of these rules will result in loss of driving privileges:

1. The speed limit is 10 miler per hour.
2. Stop at all stop signs.

3. Give all school buses the right of way; stop while buses are boarding or discharging students.

4.  No loitering; get to class on time.  More than three (3) tardies to class will result in loss of driving privileges.
A reminder, loss of driving privileges and disciplinary action will occur if you:

· Fail to register your vehicle

· Speed or are involved in unsafe acts

· Excessive tardiness

· Unauthorized trips to your car

Visitors (non student)

In order to ensure the safety of our students and staff, visitors to the school must report directly to the Main Office upon arrival at the school.  You will be asked to sign in and out and to wear a visitors badge or ID.

Weapons

Weapons are defined as any instrument or device that has the intended use of harming oneself or others.  Any student found to be bringing such an object to school will be subject to disciplinary action including suspension or expulsion.  The following descriptions of weapons include but are not limited to:
A. Possession and/or use of articles commonly used or designed to inflict bodily harm and/or to threaten, intimidate, coerce or harass another person.  Examples include:  BB guns, pellet guns, any other kinds of guns, ammunition, explosives, crossbows, brass knuckles, switchblades, knives, chains, clubs, Kung fu stars and nunchucks;

B. Use of any object, although not necessarily designed to be a weapon, to inflict bodily harm and/or threaten, intimidate, coerce or harass another person.  Examples of such articles are:  bats, belts, pencils, picks, compasses, objects capable of ignition (e.g. matches, lighters), tools of any sort, and replicas of weapons (including toys).

High School and Middle School Student Code of Conduct and Discipline

In order to maintain a safe, respectful and orderly school environment, it is very important for students to read and follow all policies and rules governing student conduct.  The School Board has adopted several policies on student conduct that are available in the Main Office.  They include:  bomb threats, co-curricular code of conduct, harassment, student bus conduct code, student conduct, tobacco, drug and alcohol use, weapons, violence and school safety and student hazing.  In addition to the behavior prohibited by the School Board policies, the following student conduct is prohibited by school rules on school property, in attendance at school or at any school-sponsored activity, or at any time or place that directly interferes with the operation, discipline or general welfare of the school.  Any specific consequences for violations of a particular rule (in addition to possible detention, suspension, expulsion and/or referral to law enforcement authorities) are included in parentheses.
· Any behavior that is determined to be dangerous or disruptive by the school administration

· Breaking classroom rules

· Cheating, plagiarism, or assisting another student to cheat or plagiarize (Consequence:  No credit for the work and parent notification)

· Cutting classes or leaving school without permission (Consequence:  Zero for work missed, possible loss of course credit)

· Damaging or failing to return school property assigned to the student, such as textbooks, equipment and tools (Consequence:  Students may be liable for damages and parents/guardians for double damages.  Participation in graduation exercises may be denied unless all fees and fines are settled.

· Defying the authority of teachers, administrators or any other school staff

· Dressing in a manner that poses health or safety risks, or causes substantial disruption of the educational process, including gang-related attire. (Consequence:  May result in student being sent home to change.)
· Failing to serve scheduled detention

· Forging or altering school documents, records or passes

· Lying and/or providing false information to school staff, including forging notes from home

· Misuse of computers and/or Internet privileges (Consequence:  May result in loss of privileges and/or restitution for damage)

· Participating in any activity that disrupts the school, classes or the educational process

· Possessing or using pagers, cellular phones, radios, tape players, laser pens, electronic games or any other item that disrupts the school (Consequence:  May result in confiscation)

· Setting off false fire alarms (Consequence:  Will result in referral to law enforcement authorities, suspension and/or expulsion)

· Stealing school property or the property of others
· Unexcused tardiness to school or classes (Consequence:  May result in lowered grades and loss of credit)

· Vandalizing, damaging, or tampering with school property or the property of others.
· Violating any law

Disciplinary Consequences

In addition to any specific consequences listed above, students who violate School Board policies and/or school rules are subject to discipline ranging from consequences determined by classroom teachers, detention, suspension, to expulsion from school.  Violations of laws will be referred to law enforcement authorities for investigation and possible prosecution. 
The list above does not cover all situations.  Student behavior that violates general norms of conduct will result in disciplinary action based upon the seriousness of that behavior.  The administration has the right to place the student at the proper point on the disciplinary continuum.

Student Complaint Procedure

Students who feel they have been harassed or discriminated against in violation of this policy should report their concerns to the building principal.  Students are encouraged to discuss concerns with the principal if they are not sure whether discrimination or harassment has occurred.  If a student is uncomfortable reporting concerns to the principal, then the report should be made to the Affirmative Action Officer.  Students shall not be retaliated against for reporting suspected discrimination or harassment.
Complaint Handling and Investigation

1. The Principal or Affirmative Action Officer shall promptly inform the Superintendent and the parents of the complaining student that a complaint has been received.  The Affirmative Action Officer shall also promptly inform the individual who is the subject of the complaint (and/or the parents of such individual, where applicable) except where prompt notification would hamper or otherwise jeopardize investigation of the complaint.  In such circumstances, notification to the individual who is the subject of the complaint (and/or the parents of such individual) shall be given as soon as is practicable.
2. The complaint will be investigated by the Affirmative Action Officer, unless the Affirmative Action Officer or the Superintendent appoints another person to investigate the complaint.

3. The Affirmative Action Officer shall keep a record of all parts of the investigation.  The confidentiality rights of students and employees shall be observed.

4. The Affirmative Action Officer may take interim remedial measures to reduce the risk of further harassment or discrimination while the investigation is pending.  The Affirmative Action Officer may consult with the Superintendent concerning any issue relating to the investigation, conclusions and remedial and disciplinary actions.
5. If, after completing the investigation, the Affirmative Action Officer determines that discrimination or harassment has occurred, the Affirmative Action Officer will:

a.  Determine what, if any, remedial action is required; and
b. Determine what, if any, disciplinary action should be taken against the individual(s) who engaged in the discrimination or harassment including referring the matter to the Superintendent.  Disciplinary action against students and employees shall be kept confidential to the extent required by applicable state and federal law.

6. If the complaining student’s parent or guardian is dissatisfied with the 

            Affirmative Action Officer’s conclusions and/or remedial action, the parent or 

            guardian may appeal to the Superintendent.  The Superintendent shall review the 

           report of the investigation and may conduct further investigation if he or she 

           deems it appropriate.  The Superintendent’s decision shall be final.

Students also have the right to report incidents of discrimination or harassment to the Maine Human Rights Commission, State House Station 51, Augusta, Maine 04333, telephone (207) 624-6050; or to the federal Office for Civil Rights, Regional Director, U.S. Department of Education, S.W. McCormack POCH Room 222, Boston, MA 02109-4557, telephone (617)223-9622.
NEPN/NSBA Code JIH

Questioning and Searches of Students

The Portland School Board seeks to maintain a safe and orderly environment in the schools.  School administration may question and/or search students in accordance with this policy and accompanying administrative procedure.
Students, their personal property, and their vehicles may be searched upon reasonable suspicion that they possess any items or substances which are prohibited by law, School Board policies and/or school rules, or which interfere with the operations, discipline or general welfare of the school.

When special circumstances exist, including but not limited to a suspected ongoing violation of the School Board’s drug/alcohol or weapons policies, or when a potential threat to safety is identified, school administrators may search groups of students or the entire student body without individualized suspicion.
Student use of all school storage facilities, including but not limited to lockers, desks, and parking lots, is a privilege granted by the school.  All storage facilities are school property and remain under the control, custody, and supervision of the school.  Students have no expectation of privacy in school storage facilities or for any items placed in such storage facilities.  School administrators have the authority to inspect and search storage facilities and their contents on a random basis, with or without reasonable suspicion, and without notice or consent.
If a search produces evidence that a student has violated or is violating the law, School Board policies and/or school rules, such evidence may be seized and impounded by school administrators and appropriate disciplinary action may be taken.  Evidence may be forwarded to law enforcement authorities as required by law or deemed appropriate by school administrators.

A student who refuses to comply with a search directive may be subject to disciplinary action, including the disciplinary consequences for the suspected violation.

The Superintendent is authorized to develop and implement, with input from legal counsel, administrators, and/or other appropriate persons, any administrative procedures necessary to carry out this policy.

This policy and the accompanying procedure will be included in student/parent handbooks.

Cross Reference:  JIH-R – Questioning and Searches of Students; JICH – Drug and Alcohol Use by Students; JICIA – Weapons, Violence, and School Safety; JK – Student Discipline; Adopted:  May 7, 2008
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Questioning and Searches of Students

The purpose of this administrative rule is to provide guidelines for the conduct of student questioning and searches by authorized school administrators.  These are guidelines only and may be adjusted within reasonable and lawful limits on a case-by-case basis.  School administrators have the discretion to request the assistance of law enforcement authorities as they deem necessary and in accordance with School Board policy.  Law enforcement authorities will not participate in searches except under exceptional circumstances.

Any item found during a search that is illegal, violates School Board policies or school rules, or which in the reasonable judgment of school administrators represents a threat to the safety and welfare of the school population shall be seized.  Illegal items shall be turned over to law enforcement authorities.  Other items shall be stored in a secure location until a determination is made regarding appropriate disposition.
School administrators are required to document all searches and items seized or impounded.  The Superintendent and the parents of students involved shall be provided with a copy of such reports.

A. Questioning by School Administrators

1. School administrators are under no obligation to notify a student’s parents/guardians prior to questioning a student regarding alleged violations of Board policies, school rules, and/or federal/state laws.

2. School administrators shall inform the student of the reasons for the questioning and provide an opportunity for the student to respond to any allegations.  School administrators shall make a reasonable effort to question the student in a location out of sight and hearing of other students.

3. If a student fails to cooperate, lies, misleads, or threatens any person during questioning, he/she may be subject to additional disciplinary action.

B. Searches of Students, Personal Property in Students’ Immediate Possession

1. School administrators are authorized to search students and/or personal property in students’ immediate possession, when, in their judgment, there are reasonable grounds to suspect that a student has violated or is violating School Board policies, school rules, federal/state laws, or is interfering with the operations, discipline or general welfare of the school.
2. All searches of students and/or their personal property shall be authorized and conducted by a school administrator in the presence of a witness, except where the circumstances render the presence of a witness impractical.  A reasonable effort will be made to conduct searches out of the sight and hearing of other students.  

3. Searches should be reasonably related to the suspected violation and no more intrusive than necessary to discover the evidence for which the search was instigated.  Searches may include pat downs and searches of the student’s outer clothes (e.g., pockets, jacket, shoes, hat) and personal belongings (e.g., purse, backpack, gym bag, lunch bag).  The student may be given the opportunity to open any closed items or items that are not easily accessible to visual search.  If the search produces a reasonable suspicion of the presence of evidence, a broader search may be justified.  If a search appears to be necessary, law enforcement authorities shall be contacted.
4. Searches which disclose evidence that a student has violated School Board policies or school rules will be addressed through school disciplinary procedures.  Evidence of violation of federal/state laws may result in school disciplinary action and/or be forwarded to law enforcement authorities for possible investigation/prosecution.

C. Searches of Lockers, Desks, and Other School Storage Facilities

1. School administrators shall consult with the Superintendent prior to conducting random searches.  Students have no expectation of privacy in school storage facilities or for any item placed in such storage facilities.  School administrators have the authority to inspect and search storage facilities and their contents on a random basis, with or without reasonable suspicion, and without notice or consent.
2. Searches of individual student lockers, desks, or other storage facilities and their contents based upon reasonable suspicion will be conducted in the presence of the student and a witness, if practical under the circumstances of the search.  A reasonable effort will be made to conduct searches out of the sight and hearing of other students.  The student may be given the opportunity to open any closed items or items that are not easily accessible to visual search.  If the student refuses, the administrator shall open and search the items.

3. Any search which discloses evidence that a student has violated School Board policies or school rules will be addressed through school disciplinary procedures.  Evidence of violation of federal/state laws may result in school disciplinary action and/or be forwarded to law enforcement authorities for possible investigation/prosecution.

D. Patrolling of Parking Lots and Searching Vehicles

1. Students may drive vehicles to school and park in designated areas in accordance with school rules.  School administrators retain the authority to patrol parking lots.

2. If school administrators have a reasonable suspicion that a vehicle which a student has parked at school contains evidence that the student has or is violating School Board policies or school rules, or federal/state laws, and/or there is a substantial threat to the welfare and safety of the schools, a school administrator will search the vehicle in the presence of a witness, except where the circumstances make the presence of a witness impractical.
3. If practical, the student should be present during the search.  A reasonable effort will be made to conduct searches out of the sight and hearing of other students.  The may be given the opportunity to open any closed items or items that are not easily accessible to visual search.  If the student refuses, the administrator shall open and search the items.
Cross Reference:  JIH – Questioning and Searches of Students
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BULLYING

It is the intent of the Portland School Board to provide all students with an equitable opportunity to learn.  To that end, the Board has a significant interest in providing a safe, orderly, and respectful school environment that is conducive to teaching and learning.

Bullying is detrimental to student learning and achievement.  It interferes with the mission of the schools to educate their students and disrupts the operations of the schools.  Bullying affects not only students who are targets but also those who participate and witness such behavior.

The School Board also believes that promoting ethical and responsible behavior is an essential part of the school unit’s educational purpose.  Ethics, responsible behavior and “character” are important if a student is to leave school as a “responsible and involved citizen” as described in the Guiding Principles of Maine’s system of Learning Results.  Bullying interferes with the accomplishment of this goal. 

Finally, the Board recognizes the well-publicized incidents of violence and threatened violence that have occurred nationally in the past several years.  As research suggests, there is a link between bullying and school violence, and the Board seeks to avoid such incidents and instead take a systematic approach to bullying prevention and intervention.

It is not the Board’s intent to prohibit students from expressing their ideas, including ideas that may offend the sensibilities of others, or from engaging in civil debate.  However, the Board does not condone and will take action in response to conduct that interferes with students’ opportunity to learn, the educational mission of the Portland Public Schools, and the operation of the schools.

Bullying Prohibited

Bullying, as defined in this policy, is not acceptable conduct in the Portland Public Schools and is prohibited.  Any student who engages in conduct that constitutes bullying shall be subject to disciplinary consequences up to and including suspension and expulsion.  A student’s bullying behavior may also be addressed through other behavioral interventions.
Bullying Defined

For the purpose of this policy, “bullying” means any physical act or gesture or any verbally, written, or electronically communicated expression that:
A. A reasonable person should expect will have the effect of:

1. Physically harming a student or damaging a student’s property;

2. Placing a student in reasonable fear of physical harm or damage to their property; or

3. Substantially disrupting the instructional program or the orderly operations of the school;

B. Is so severe, persistent, or pervasive that it creates an intimidating, hostile educational environment for the student who is bullied.

Application of Policy

This policy applies to bullying that takes place at school or on school grounds, at any school-sponsored activity or event, or while students are being transported to or from school or school-sponsored activities or events.  It also applies to bullying that occurs at any other time or place that substantially disrupts the instructional program, operations of the school, or welfare of students.

Examples of conduct that may constitute bullying include but are not limited to:

A. Physical contact or injury to another person or his/her property;

B. Threats of harm to a student, to his/her possessions, or to other individuals, whether transmitted verbally, in writing, or through cyberspace;
C. Blackmail, extortion, demands for protection money, or involuntary loans or donations; Non-verbal threats and/or intimidations such as the use of aggressive or menacing gestures;

D. Stalking;

E. Blocking access to school property or facilities

F. Stealing or hiding books, backpacks, or other possessions; and 

G. Repeated or pervasive taunting, name-calling, belittling, mocking, put-downs, or demeaning humor relating to a student’s race, color, ethnicity, gender, sexual orientation, ancestry, religion, disability, or other personal characteristics, whether or not the student actually possesses them, that could reasonably be expected to result in disruption of the instructional program or operations of  the schools, or that results in a hostile educational environment for the student.
For the purpose of this policy, bullying does not mean mere teasing, put downs, “talking trash,” trading of insults, or similar interactions among friends, nor does it include expression of ideas or beliefs so long as such expression is not lewd, profane, or does not interfere with students’ opportunity to learn, the instructional program, or the operations of the schools.  This does not preclude teachers or school administrators from setting and enforcing rules for civility, courtesy, and or responsible behavior in the classroom and the school environment.

The determination whether particular conduct constitutes bullying requires reasonable consideration of the circumstances, which include the frequency of the behavior at issue, the location in which the behavior occurs, the ages and maturity of the students involved, the activity or context in which the conduct occurs, and the nature and severity of the conduct.

Delegation of Responsibility

The Superintendent or designee will be responsible for developing and implementing procedures for:

A. Student and parent reporting of bullying to staff and school administrators;

B. Staff reporting of bullying to school administrators;

C. Review of reports and investigation of bullying incidents;

D. Intervention with and/or discipline of students who engage in bullying;

E. Support for students who are victims of bullying;

F. Training staff and students in bullying prevention; and 

G. Periodic evaluation of bullying prevention, intervention, and training efforts in the Portland Public Schools and reporting to the Board upon request.

Reporting

Students who have been bullied or who observe incidents of bullying are encouraged to report this behavior to a staff  member or school administrator.  Staff should report bullying to the building principal.

Acts of reprisal or retaliation against any person who reports an incident of bullying are prohibited.  Any student who is determined to have falsely accused another of bullying shall be subject to disciplinary consequences.

Responding to Bullying
In determining the appropriate response to students who engage in bullying behavior, school administrators should consider the ages and maturity of the students involved, they type of behaviors, the frequency and/or pattern of behaviors, the context in which the incident occurred, and other relevant circumstances.  Consequences may range from positive behavioral interventions up to and including suspension, expulsion, and/or reports to law enforcement officials.

Dissemination of Policy

Notice of what constitutes bullying, the Committee’s prohibition against bullying, and the consequences for students who bully shall be communicated to students and parents through the Student Code of Conduct and Student Handbook.

Legal Reference: 20-A M.R.S.A. § 1001(15)(H)

                             P.L. 2005, ch. 307 § 4-5

Cross Reference:  AC-Nondiscrimination, Equal Opportunity

                             ACAA-Harassment and Sexual Harassment of Students

                             ACAD-Hazing

                             ADF-School District Commitment to Learning Results

                             JI-Student Rights and Responsibilities

                             JICC-Student Conduct on Buses

                             JICIA-Weapons, Violence and School Safety

                             JK-Student Discipline

                             JKD-Suspension of Students

                             JKE-Expulsion of Students

                             Student Code of Conduct

Adopted:  February 7, 2007

Portland Arts & Technology High School

196 Allen Avenue

Portland, Maine 04103

STUDENT HANDBOOK RECEIPT FORM

Parental Receipt Form

Student’s Name:_____________________________________ Date:________________

                                  (PLEASE PRINT CLEARLY)

Grade Level:       9        10        11        12 (circle one) Program:_____________________

I have received a copy of the student handbook and have reviewed its contents.

Parent’s Signature:_____________________________ Home Phone:________________
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