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Hotel Reservation Form
Please refer to the official website (http:// http://worldcongress2015.iclei.org/en/) for details. Print or type clearly in block letters and return the form to below.
	The Housing Bureau of ICLEI World Congress 2015(Kim's Travel Service Co., Ltd)
Fax: +82-2-571-9921      E-mail: convention08@kimstravel.com

4F, 2728 Nambusunhwan-ro, Gangnam-gu, Seoul, Korea


[General Announcement]
- Officially notifying room availability is almost at full capacity at this stage in the accommodation reservation process. For those without hotel reservations, please contact the Housing Bureau (convention08@kimstravel.com) to confirm availability of the desired accommodation.
- Hotel reservation is arranged by the Housing Bureau of ICLEI World Congress 2015. Please do not contact the hotel directly for changes or cancellation.
- Please carefully read the cancellation and refund policies below prior to making your reservation.
- Early check-in (before 15:00) & late check-out (after 12:00) cannot be guaranteed and extra charge will be applied.

- The room rate is inclusive of tax and service charges.

[Payment Information]

- Total room rate will be charged to the given credit card by Housing Bureau (Kim’s Travel Service co., Ltd.) within one week from reservation.
- Receipt will be issued by The Housing Bureau of ICLEI World Congress 2015.

- In case of bank transfer, you should remit total room rate to the Housing Bureau within one week from reservation. (All bank fees should be covered by senders)
- The price covers room only. Other expenses such as breakfast, mini-bar, laundry service and etc. will be incurred as personal bill and should be paid to the hotel when you check out.

- Confirmation letter will be sent when the deposit is made.

[Cancellation & Refund Policy]
- Any change or cancellation requests must be made in writing via e-mail or fax to the Housing Bureau. 

- All dates are based on Korean standard time (GMT+9hours). 

- Refund will be processed after the congress according to the following policy and all processing fees will be deducted from the reimbursement.
	Dates
	Policy

	Cancellation request received by March 15(Sun), 2015
	A full refund of the deposit

	Cancellation request received from March 16(Mon) to March 24 (Tue), 2015
	One night’s room rate will be charged as penalty

	Cancellation received from March 25(Wed), 2015 or No-show or Early departure
	No refund and full payment will be charged as penalty.


- No-show: No check in without any notice in advance. (Please note that the room is subjected to be released automatically by the hotel)
	
	1. PARTICIPANT INFORMATION (Please fill in the blanks below)

	
	First Name (Given Name):

※ Exactly as in passport
	
	Last Name (Family Name):


	

	
	Country:
	Organization:
	Job Title:

	
	E-mail:
	Tel: 
	Fax

	
	Address:

	
	
	
	
	

	2. HOTEL RESERVATION (Please check the appropriate box and fill in the blanks below)
	

	Hotel Name

(Grade)
	Room 

Type
	Room Rate (KRW) / Night / Room
	Breakfast

/Meal

(KRW)
	Distance to
DDP
	Distance to 
City Hall

	Baiton Hotel

(★★★★)
	DBL/TWN
	□ 130,000
	13,200
	10-15min by Walk
	10min by Car

	Hotel Skypark Dongdaemun

(★★★★)
	DBL/TWN
	□ 99,000
	11,000
	10-15min by Walk
	10min by Car

	Summit Hotel

(★★★★)
	DBL/TWN
	□ 121,000
	14,300
	10min by Walk
	10-15min by Car

	Ibis Budget Ambassador Dongdaemun

(★★★)
	DBL/TWN
	□ 82,500
	11,000
	10min by Walk
	10-15min by Car

	Ramada Seoul Jongno

(★★★★)
	DBL/TWN
	□ 130,000
	15,730
	24min by Walk
	5-10min by Car

	
	
	
	
	
	
	
	
	
	

	Check-in Date
	                    , 2015
	Check-out Date
	                     , 2015

	No. of Nights
	        Night(s)
	No. of Person
	          PAX
	No. of Room
	         Room(s)

	Accompanying Person’s Name
	※ I will share my room with this person

	Special Request
	(e.g. non-smoking room)      

                                                                                                       


	
	             

	
	3. PAYMENT METHOD (Please indicate your preferred method of payment and payment details)

	Payment Method
	□ Credit Card     □ Bank Transfer

	Option 1:

Credit Card
	International
	□ VISA           □ Master          □ AMEX         

	
	Domestic
	□ BC       □ 삼성        □ 외환        □ 국민       □ 하나 SK

	
	Card Number:

	
	Expiration Date (mm/yy):
	CVC Number:*

	
	Card Holder’s Name:
	Card Holder’s Signature:

	
	* Card Validation Code (CVC):  AMEX: 4-digit number        VISA or Master: 3-digit number.

※ I hereby authorize Kim's Travel Service Co., Ltd to debit my credit card.

	Option 2:

Bank Transfer
	[International – USD or EUR]

Bank/Branch: KB Kookmin Bank / Maebong Station Branch
Account No.: 519768-11-001378
Beneficiary: Kim's Travel Service Co., Ltd
SWIFT Code: CZNBKRSEXXX

Bank Address: Dogok-dong, Gangnam-gu, Seoul, Korea, 135-272

Sender’s Name:          NAME               , ICLEI World Congress 2015
[Domestic - KRW]

은행/지점: 국민은행 / 매봉역 지점
계좌번호: 519701-01-275278
수령인: 킴스여행사
은행주소: 서울시 강남구 도곡동 135-272

보내는 사람:            참가자명                     , 이클레이 총회 2015            

	
	※ All bank transfer fees should be paid by the participant.

※ Please send us a copy of remittance receipt by fax (+82-2-571-9921) or e-mail.


