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West Valley College
Interior Design Club



WVCIDC Board Meeting Minutes

April 29, 2007

12.10 pm – 2.08 pm

Panera, Cupertino, CA

In Attendance: Hila Berezovsky, Carolyn Smith, Joanna Godinho-Khan, Katja Diegelmann, Meera Chawla, Michele Pine, Bruce Bui, Naz Saeed, Ana Maria Rebelo
Not Present: Stephanie Klein, Sushanta Barker, Jeff Pfeil

Note: ► Indicates Action items

· Approval of Agenda  N/A

· Welcome Incoming Chairs!

The club welcomes Naz Saeed as NKBA Liaison and Ana Maria Rebelo as IIDA Liaison 

· Faculty Advisor Report, Diane Hurd, Linda Newton

N/A
· Officer Reports
President’s Report, Hila Berezovsky

· Career Day Logo has been donated by Julie Heale to the Club.
· Mission Statement & Board Duties Consolidation
· The Design Response position has been eliminated. The Philanthropy Chair will co-ordinate with Design Response as needed.
► Hila will send out an email requesting headshots for the Who’s Who poster.
President Elect Report, Michelle Pine: No Report

Treasurer’s Report/ICC Liaison, Michele Pine
Re: Copies for Club Needs
The club needs to come up with a system that will reduce paperwork and hassle when many petty expenses occur. 
The following proposals were discussed:
(1) purchase a copy card of an agreed amount that is for use on campus at a public copier, such as in the library.
(2) purchase a copy card of an agreed amount that is for use at Kinko's, for usage when a campus copy is not convenient, or the needs require other equipment.
(3) the card(s) will be accessible to all board members, which may include the purchase of a new lockbox with keys (or combination lock) to be placed in an agreed location.

Print Services: Under very special circumstances, Diane will consider a club request on a case by case basis, as funds would come out of the department funds, not club funds. The print services center will not permit us to open our own account

· The Board voted to get a campus copy card for $45

· The Board voted to get a Kinkos copy card for $50

· For each card there will be a ledger to record who checks out each card, the number of copies made and the ending balance on the card. 

· The copy cards are for club use only 

►Michelle will purchase 2 copy cards (one for on campus, one for Kinkos)
►Hila will purchase a lock box


Secretary’s Report, Joanna Godinho-Khan

· Attended DL TLC Committee Meeting with Katja and Jeff. (See attached Notes-A)

· Attended Mission Revision Committee Meeting with Hila and Michelle (see attached Notes-B)


The Secretary proposed a change in the minutes process. Going forward each board member will also take meeting notes for their own area of responsibility and note their own action items. The Secretary will also take notes and action items and after receiving board member reports will compile the information and send out the final minutes within 48 hours of the board meeting.

► Joanna will put together a contact list for the board
► Joanna will send out the minutes within 48 hours of the board meeting
ASID VP, Meera Chawla
· May 3rd – Networking @ Peninsula Building Materials 

· May 19th – Randall Whitehead @ Maritime Museum


► Meera will send out ASID events for May and June.
► Meera is looking into the mentor program with ASID.
NKBA VP, Naz Saeed

► Naz will contact NKBA for upcoming event information
► Naz will contact NKBA to get their minutes
► Naz will send Bruce information on why she joined the club, interests, etc.
IIDA VP, Carolyn Smith
· May 16 (San Francisco) MAY 17 (San Jose) "Selling Sustainability" Educational Forum Hosted and Sponsored by Sidemark & Teknion. CEU credits available. 
· May 31  Camino Medical Group Tour: Tentative tour 

· Ana Maria is going to shadow Carolyn. Carolyn will attend this months IIDA meeting. Ana Maria will attend next months meeting. 

· Ana Maria is also a committee member of the USGBC (Monterey Peninsula Chapter) Hila asked Ana Maria to look into setting up a Sustainable Design Event. 
► Carolyn will get punch recipe from Hila. 

► Ana Maria will send Bruce information on why she joined the club, interests, etc.
· Committee Reports

Activities, Board

The board discussed the following upcoming events. 

 Spring Thing 

· This campus event will be held on May 2nd from 10am-2pm 

· This is a fundraising opportunity as all profits from the event will be distributed among participating clubs.

· The board decided to not sell any food. There was not enough time available to prepare for this event.

· The ID Club will have an information table and hand out brochures to students.
· Volunteers are still needed for this event. Please announce this event in your classes. 

· Michelle = 10am-11am 

· Hila = 11am-12pm 

· Bruce = 10am – 11am
· Naz = 1pm – 2pm

► Hila, Bruce, Naz and Michelle will participate in Spring Thing
► Hila will make a flyer for Spring Thing and put it in your cubbies on Monday.

► Hila will contact Ben & Jerry’s

2007-2008 Elections

· Hila distributed the updated Sample Ballot form. 

· The Election Voting Date and process are TBD.

Graduation Party

· Katja and Bruce shared pricing options for the banner to be used at the Graduation Party. The first option is using a local business (Sign-O-Rama). This option is more expensive but there is more control over the finished product i.e. customization.

· The second option is ordering the banner online. This option is cheaper but standard banners are offered.

· The club voted to order the banner online.

· Hila: Chocolate mortarboards are available from Schurra's Candies on the Alameda in Willow Glen. Anthuria have to be ordered in advance and cost between $3.50 and $4.50 per stem from Navlet's Floral in Willow Glen
►Meera will look into pricing options at Costco for cake, snacks and refreshments on Monday 4/30
►Carolyn will make the punch.
► Michele will look into finding an inspirational quote to give graduates along with the flower
►Joanna will look into decoration items (balloons, candles, etc).
►Michelle will check with campus if Bruce can use his credit card to order the banner
►Bruce will order the Banner
2007 Fall Kickoff

· Hila suggested the club start soliciting donations from companies for Fall Kickoff prizes. There is a template letter that can be sent to various businesses e.g. Michaels, University Art, Dick Blick, etc. Hila suggested inviting a speaker from USGBC to be the keynote speaker. Kickoff is usually held the 2nd or 3rd week of school.
· Naz mentioned that some professors (night class) did not allow students to attend the kickoff. Hila said it is difficult to make participation required.
· Fall Kickoff will be September 12. 5:30-7:30pm

► Hila will send the template to the board

► Hila will send out the date for Fall Kickoff to the board.

► Hila will follow up with instructors about participation for Kickoff
► Ana Maria will let Hila know the name and availability of the USGBC representative.
Competitions & Scholarships, Open: No Report

Design Library, Katja Diegelmann & Jeff Pfeil

· The DL TLC Committee will meet on May 1 from 12-1 pm in the Design Library. 

· Katja suggested having the event for 3 days instead of two. Katja also brought up the issue of when it is more feasible to hold the event i.e. during the week or on the weekend. 

· 
The board decided to hold the DL TLC event August 16-18 (Thursday through Saturday) from 9 am to 5.pm. 


► Katja will get a second key made for the Design Library 
► Katja will follow up with Diane about the work order for the broken drawer. 
► Katja will follow up with Stephanie regarding the poster for the DL TLC event. 
► Joanna will take minutes at the DL TLC meeting and share at the next board meeting.
► Joanna will make copies of DL TLC poster and put in folks cubbies, on the bulletin board and in classrooms.
Membership, Bruce Bui: No Report

Hospitality, Open: No Report
Publicity, Stephanie Klein: No Report

· Bulletin Board, Resources and Display Cases positions have been relocated to the responsibilities of the Publicity Chair. 

· Pending - Posters (whose who, calendars, design library)
Website, Bruce Bui

Bruce said there are a number of students who submit online forms who haven’t paid. The Board suggested contacting the students to follow up. 

► Bruce will have a conceptual website layout ready for the board meeting on Saturday May 12, 2007 (Note: tentative meeting date)
► Bruce will identify tasks board members can help with to improve website layout

► Bruce will follow up with Julaine to make sure Blue Host has been paid. 

► Bruce will update the online bio’s
► Naz will help Bruce with website organization.
· Old Business
· Research construction on campus.

· Student outreach/Phone Tree

· New Business

· Position Consolidation and Responsibilities (emailed) 

· Election Ballot reworked (emailed)
· Announcements

► ALL BOARD MEMBERS – Please announce the following events and pass around sign up sheets in your classes.
· Need volunteers for the Graduation Party Planning and/or Event. 

· Need volunteers for the DL TLC Planning and/or Event

· Need volunteers for the Spring Thing on Wednesday, May 2. 

Next Board Meeting: TBD 
► Hila will inform the board of the next board meeting
Meeting Notes

· A - DL TLC Committee Meeting Notes

Attendance: Katja, Jeff, Joanna
Date: April 24, 2007
Place: Design Library
Time: 12.30 – 1.30 pm 

Agenda
- Main End of Semester Clean Up event
- Determine On going Maintenance Program for DL 

Issues: The design library is continually messy 

Ideas:

· Take pictures of messy library and post on bulletin board 

· Get students involved in clean up to show them the effort required to keep the library clean 

· Educational campaign 
· Ask professors for extra credit for students volunteering in the library 

· Maybe we can ask professors to check the library after their class uses it to make sure students are cleaning up after themselves.
Recruiting Students 

· Katja, Jeff and Joanna will make announcement in class 

· Joanna will call students on phone tree 

 Note: We decided additional flyers are not needed 

Also Katja has recruited 2 people for the committee and 4 people for the cleanup event.  

Slogan: Jeff came up with the idea for DL – TLC! 

· Help shape up your Design Library 

· Small contributions make big impacts 

The DL TLC committee has organized a meeting for volunteers on May 1 at 12-1 pm. 

During this meeting we will go over with volunteers  

· Date(s) of Event 

· Expectations 

· Time Commitment 

· Tasks 

· Distribute sign up sheets to delegate responsibilities 

The Committee determined the following tasks are required for the DL Clean up effort

· Organization (Tile/Stone and other material Drawers) 

· Removing Old/Used Sample 

· Put new samples away 

· Space Planning 

· Painting Doors 

· Clean Bulletin Boards 

· Make new signs 

· Diane – work order (repair drawer) 

· Need to find a new center work table (taller) 

· Get rid of all Herman Miller binders on top of shelves (ask Meera if she needs it) 

· Hospitality Person needed (to take food orders, arrange snacks and pick up lunch both days) 

· General clean up (clean windows, wipe shelves, etc) 

The Committee determined the following tasks are required for AAS 8 Classroom Clean up effort
· Create a Pick up Area in the back for student work. Clear up hallway by Diane’s office.

· Define policies for the pick up area. E.g. indicate the dates before which students have to pick up stuff. 
· Clear out trash/broken items 

· Create a lost and found bin

Diane suggested creating a separate lost and found bin for non-valuable items so students know to check if they have left something behind. We have to decide where to keep the bin and post signs informing students. 
· Clean up area behind podium.

· Organize Backroom Shelves 

· General clean up (vacuum, clean shelves, counters, tables, etc)

EVENT DATE
Additionally we spoke with Diane about what dates would be feasible to hold the clean up event.

Diane said that it would be nice if we could get the clean up done before these two events if possible.  

Wednesday Aug 22 – New Student Informational Session
Thursday August 23 – Faculty Meeting in AAS 8 
 
some date options for the clean up are: 

· August 15 and 16 (Wed/Thurs) 
· Aug 17 and 18 (Fri/Sat)
· Aug 18/19 (Sat/Sun) 

Joanna: I would prefer doing it during the week so that folks have their weekend free. Just a thought.  

ACTION ITEMS 
Joanna – will make sign up sheets for each area of responsibility – DONE
Call a few students to attend meeting on Tuesday. - TBD 

Stephanie  - needs to create one poster advertising the main event – PENDING because we need to send her the final date and time.  

Katja - proposed a suggestion Box for Design Library on Bulletin Board. We can bring this item to the board meeting. 

B - Mission Revision Committee Meeting
The West Valley Interior Design Club empowers students to succeed by providing educational programs and activities that foster creativity, leadership and responsibility as members of the design community.  The club encourages students to experience, collaborate and challenge themselves by getting involved. To complement and enhance the classroom experience educational the club sponsors the following programs and activities: 

 

Education
 

-Workshops

-Seminars

-Tours

-Competitions & Scholarships

 

Experience

 

-Networking

-Interactions with peers

-Career Development

-Philanthropy/Community Service

 

Leadership

-Mentoring

-Teamwork

 

 KEY CONCEPTS

 

Creativity

Success

Enthusiasm

Collaboration

Preparation

Challenge perceptions (change perceptions)

Responsibility (make responsible choices as designers)
