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Twenty-seventh FAO Regional Conference

for the Near East

Doha, Qatar, 13- 17 March 2004
Information Note

Conference Arrangements

1.
The Twenty-seventh FAO Regional Conference for the Near East will be held at the Conference Hall of the Ritz-Carlton Hotel in Doha, the State of Qatar from 13 to 17 March 2004. The Conference will start with a three-day meeting for Senior Officers from 13 to 15 March, followed by a Ministerial Meeting on 16 and 17 March. The Opening Session of the Senior Officers Meeting will take place at 09:00 hours on Saturday, 13 March. The Inaugural Ceremony of the Ministerial Meeting will take place at 09:00 hours on Tuesday, 16 March 2004.
2.
The normal working hours of the Conference will be 09:00 to 13:00 hours and 15:00 to 18:00 hours, unless otherwise decided by the Conference.
3.
An “Order of the Day” circular will be issued daily by the Conference Secretary, giving detailed information of the Conference business, timetable of meetings, items to be discussed and other information of general interest.
4.
The Provisional Annotated Agenda (Doc. NERC/04/1) has been dispatched to Member Countries and other participants along with the Invitation Letter.
5.
The Secretary of the Conference is Mr. Ghassan Mohammad Hamdallah, will be assisted by a number of FAO staff, whose names and functions will be included in a list to be issued on the first day of the Conference.
Working Languages
6.
Simultaneous interpretation will be provided in Arabic, English and French. The documentation will also be issued in these three languages.
Press Liaison and Information
7.
For the duration of the Conference, an FAO Information Officer, assisted by a National Press/Media Officer, to be assigned by the Government of Qatar, will maintain contacts with the press and be responsible for matters concerning relaying the Conference relevant information to the public.
8.
Journalists will be provided accreditation upon presenting two passport-size photographs and a letter of assignment from their editor or employer, to the FAO Information Officer at the registration desk at the Conference venue.
Documentation
9.
The working documents will be sent to all governments and invited organizations, before holding the Conference. Documents drafted during the Conference will be available at the documents distribution desk, outside the Conference hall. The desk will also deliver mail messages and deal with general inquiries.
Draft Recommendations and Amendments
10.
Delegates who wish to submit draft recommendations or other documents requiring a decision by the Conference are requested to hand their texts in Arabic or English to the Conference Secretary, if possible in four typewritten copies. Delegates wishing to circulate other written material related to the Agenda of the Conference are requested to deliver 40 copies in Arabic and 20 copies in English to the Secretariat for distribution.

Advance Communications of Text of Speeches and Statements
11.
When prepared speeches or statements are to be made, it would help the Secretariat and ensure accuracy in interpretation, if three typed copies of the texts were handed to the Secretariat of the Conference in advance.

Correspondence
12.
All correspondence concerning the 27th Regional Conference should be addressed to the Conference Secretary as follows:


Mr. Ghassan Hamdallah

Secretary of the 27th FAO Regional Conference for the Near East


FAO Regional Office for the Near East


P.O. Box 2223, Cairo, Egypt


Tel.: direct line (+202) 331-6171 or (+202) 331-6000. Ext. 2805

Fax: (202) 749-5981 or 337-3419


E-mail: Ghassan.Hamdallah@fao.org 

Cellular Phone: (+2010)177-2197
and copied to the Government Liaison Officer, Mr. Abdalla Safar

Assistant Director-General of Agricultural Development Department

Ministry of Municipal and Agricultural Affairs

P.O. Box 1966 Doha, Qatar

Tel.: (+974) 449-2606 or (+974) 442-7437

Fax: (+974) 444-2253; or (+974) 432-2002 

Cellular Phone: (+974) 550-1022; or (974)522-6757
During the Conference the address of the Conference Secretary is:


Mr. Ghassan Hamdallah






Conference Secretary






27th FAO Regional Conference for the Near East





The Ritz-Carlton Hotel





Tel.: (+974) 484-8000 or 449-2666




Fax: (+974) 484-8484 or 484-8310




 Cellular Phone: (+2010)177-2197
13.
Postal, telephone and facsimile services will be provided at the Conference premises as well as a Money Exchange Office and Travel and Tourist Information Desk.

Formalities for Entry into Qatar
14.
Aside from the nationals of the Gulf Co-operation Council (GCC) and some other countries, travellers to the State of Qatar would require an Entry Visa. They are advised to obtain a Visa from any Qatari Diplomatic Mission or Consulate prior to the date of travel. In order to ensure speedy issuance of visas, all participants who need to have an Entry Visa upon arrival are kindly requested to fill in the attached Personal Data Form (Appendix C), along with a copy of the first pages of their valid passports and fax them (details and photocopy of the passport that will be used to enter Qatar) to the Government Liaison Officer in Doha, at the contact address mentioned under item 12 above. This passport information should be dispatched at least one month before the Conference date, with a copy to the Conference Secretary in Cairo.
15.
Travellers arriving in Qatar and coming from infected areas would require a valid international certificate of vaccination against Cholera and Yellow Fever.

16.
Participants are advised to provide advance notice, at least three weeks prior to arrival, the name of carrier, flight number, time of arrival and other related information to the Government Liaison Officer in Doha, Qatar. This will ensure that they are properly met on arrival at Doha International Airport. Participants are advised not to carry any liquor, and to mark their luggage clearly in order to facilitate identification.

17.
The Qatari Authorities will make special arrangements for participants upon their arrival (setting an Information Desk at the Arrival Terminal) to assist with formalities regarding immigration, visas, customs, collection of luggage and provide participants with transport to their respective hotels. Similar arrangements will be made at the end of the Conference.

18.
All participants to the Conference are advised to finalize, at an early date, return travel arrangements. Immediately upon arrival to Doha, participants are advised to contact the travel desk at the Conference venue for special internal visits for spouses and for confirmation of their departure date and time.

Foreign Exchange and Banking

19.
The national currency is the Qatari Riyal. In daily dealings, foreign currency can be exchanged at the official rate at Hotels or Banks. The bank rate is approximately 1US$=3.64 Qatari Riyals. Traveller’s checks and Credit Cards are all accepted in Qatar. 
Medical Services and First Aid
20.
Medical and first aid services will be available at the Conference premises, through special Government arrangements with the hotels.

Hotel Accommodation
21.
Requests for hotel reservations should be made on the printed form appearing in Appendix-A, by sending the original to the Government Liaison Officer in Doha and a copy to the Conference Secretary in Cairo (see paragraph 12 above), as soon as possible and not later than 15 February 2004. 

22. Accommodation will be available for participants and their families at the hotels listed in Appendix-B.

23. Upon arrival and as customary, the Hotel would require the guest to present a Credit Card for check-in, or to pay cash the charge of one-night in foreign currency. 
Registration
24.
All delegates and observers are requested to register, soon after arrival, at the Conference site, so that they can be provided with Identification tags. The registration desk will be open on 12 March from 10:00 to18:00 hours and on 13 March from 08:00 hours. The Conference Secretariat will issue a Provisional List of Participants on the first day of the Conference. The Secretariat should be notified of any corrections or additions to this list. Only registered participants will be issued special badges, which will permit them to enter the Conference meeting halls. 
Weather
25.
During the month of March the temperature varies from 18-25 C. It is advisable to bring spring light clothing.

Dress Code

26.
There is no specific code or regulations of significance to notify in this regard.
Electricity
27.
 The voltage in Doha is 220 volts AC.

APPENDIX A


HOTEL RESERVATION AND NOTIFICATION OF ARRIVAL FORM
1. Name: ________________________________________________________________

                   Family name (capital)              First name            Middle name
2. Country/Organization: ___________________________________________________

3. Title and Position: ______________________________________________________

4. Address (postal and cable):_________________________________________________

5. Attending as: 
 Delegate 
 Observer 
 Secretariat

6. Accompanied by spouse: 
 Yes 
 No

   Name of spouse: _________________________________________________________

7. Dates of anticipated stay in Qatar          : From__________ to __________

8. Arrival information:
Date: ______________ Hour: ______________


Airline and flight No.: ___________ Coming from (city): ___________________

9. Hotel accommodation desired: 
 Single 
 Double

10. Please indicate hotel names by order of preference A: ____________ B: ____________ 


-------------------------

NOTE: For each participant, please complete the above form and send one copy to each of the two contact addresses mentioned under item 12 above: a) The Government Liaison Officer, Mr. Abdalla Safar; and b) the Conference Secretary, Mr. Ghassan Hamdallah.


APPENDIX B

LIST OF HOTELS
	Included in Prices
	Room Rate

US$
	Distance to Conference venue

	Name

	- All Taxes & Services
included
	Diamond Suite
QR 1200

(~$330)
	Double Room
(Same as Single
	Single Deluxe Room
QR 400
(~ $110) 
	
	The Conference Venue


	The Ritz-Carlton Hotel *
(5 stars)



	- All Taxes & Services

included   
	Executive Suite
QR 600
	Double

QR 350
(~ 96 $)
	Single

QR 300
(~ 83 $)
	
	12 Kilometers 


	Movenpick   Hotel 

(4 stars)



	- All Taxes & Services

included 
	--
	Double

US$
	Single
QR 180

U (~$ 50)
	
	10 Kilometers
	Al-Waha Hotel**
(4 stars)


*Ritz-Carlton Deluxe Room rate is the same for single or double.
** Al-Waha is an older hotel in Doha and is being renovated.
APPENDIX C

Passport details required by the Ministry of Foreign Affairs

For

Issuing Entry Visas to the State of QatarPRIVATE 

	First PRIVATE 
Name 
	

	Father's Name
	

	Family Name
	

	Date of Birth
	

	Place of Birth
	

	Nationality
	

	Passport No.
	

	Date & Place of Issue
	

	Expiry Date
	

	Occupation
	

	Place visa to be issued 
	

	Duration of stay in Qatar
	

	The last entry date to Qatar
	


Note:
Please send to Mr. Abdalla Safar, Government Liaison Officer in Doha, with a copy to FAO Secretariat in Cairo, Egypt.
	For reasons of economy, this document is produced in a limited number of copies. Delegates and observers are kindly requested to bring it to the meetings and to refrain from asking for additional copies, unless strictly indispensable.
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