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DALLAS AREA PARALEGAL ASSOCIATION

JOB BANK INFORMATION


The Job Bank is one of the many benefits provided to DAPA members and an asset for the legal community.  The Job Bank provides exclusive job opportunities to our members seeking employment throughout the Dallas metropolitan area and an ideal platform for employers to post job opportunities.  The ads are placed by all types of firms and corporations seeking paralegals with many varying types of experience.  Employers are aware that when applicants apply for positions posted on the DAPA website, they will get a well-qualified paralegal, as the member has met the standards required to be a DAPA member.  The Job Bank is password protected so that only DAPA members can view the postings.


The information on the Job Bank is updated on DAPA’s website each time a new ad is received so that our members have an immediate opportunity to submit their qualifications for the position being posted.  There is also an email that is sent out to all members immediately when there is a job posting.

The attached form outlines how each job ad is posted on the DAPA website. There is a text box for Description, Function, Benefits and Other Information.  Please use this form as a guide to preparing your job ad for posting.

The cost of the ad is based on the amount of words contained in each of the text boxes. 


Ads containing 50 words or less $75.00



Ads containing up to 100 words $125.00



Ads containing up to 150 words $175.00



Ads containing up to 200 words $200.00



Ads containing up to 250 words $250.00

Please make the check payable to DAPA and send to the following address: 

Debbi Lowe
Nix, Patterson & Roach, LLP
5215 N. O'Connor Blvd., Suite 1900
Irving, TX 75039
Telephone: (972) 831-1188

Once payment and the ad are received, the ad is posted on the website and sent by email to the members on the Job Bank List.  The ad stays on the website in the Job Bank for 3 months.  The ads are also placed in the next month’s DAPA newsletter, “On the Record.”

You can also purchase an ad online with a credit card by visiting: http://dallasparalegals.org/page.asp?p=Job%20Bank%20Posting.  Once you have paid for the ad online, you can email the contents using the form below to the Job Bank Director at jobbank@dallasparalegals.org.

As a courtesy we ask that you notify us if the position is filled prior to expiration of your job ad so that we keep our Job Bank up to date for our members. 


If you would like further information about placing a job bank ad, please contact Heidi DeLira, Job Bank Administrator, at jobbank@dallasparalegals.org.


Thank you and we look forward to helping you fill your position.
DAPA JOB POSTING FORM
Job Title: 





Contact Info

Name:







Company: 





Address:






Phone:






Facsimile:





Email:






Website:
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Job Location Info: (if different from above)

Company:






Address:






Salary/Wage:  (if applicable)



Status:

Fulltime/Part-time    Employment/Contract
Description:

Functions:

Benefits:

Other Information:

