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Kirtland Central High School:


a community serious about learning 

Bronco Values: 

Security

                                                 A Supportive Family with High Expectations
    











   Orderliness  

Consistent Attendance

Respect

Self-Control

Personal Responsibility

Integrity

Curiosity
Initiative
Accomplishment

	
	

	
	

	
	

	 
	 


SCHOOL COLORS: Purple, Gold and White
SCHOOL MASCOT: Broncos
ACCREDITATION STATEMENT  XE " ACCREDITATION STATEMENT "
KIRTLAND CENTRAL HIGH SCHOOL IS FULLY ACCREDITED BY

THE NEW MEXICO STATE BOARD OF EDUCATION

Central Consolidated School District (CCSD) provides student-centered environments for learning. Administrators, faculty and staff recognize their responsibility to meet the needs of students and families while respecting the dignity and uniqueness of each individual. 
001
PARENT INFORMATION  XE "PARENT INFORMATION "

001.1 
Message to Parents XE "Message to Parents "
This handbook contains valuable information for you and your child(ren). Please familiarize yourself with its contents. This handbook is written to list and explain procedures, rules and regulations for the operation of the school. The handbook is designed and developed to be used as a reference guide and to help students, parents/guardians and staff to become better acquainted with the school. The handbook does not, nor was it intended to cover all situations that may occur during the course of the school year. Situations that are not covered by this handbook will be handled at the discretion of the administration and Board Policy.  Parents/guardians and students will be consulted in these determinations. 
When problems arise, the proper procedure, in a secondary school setting, is to be sure your son/daughter has first had the opportunity to address the issue him/herself. This is an important part of the educational process. If the parent/guardian believes it is appropriate to get personally involved to clarify an issue, or solve a problem, first contact the teacher/sponsor/coach.  If that communication does not resolve the situation, contact the assistant principal, or the principal. 
We hope this handbook will be helpful to clarify processes and procedures at Kirtland Central High School.  
001.2 Parent/Staff Communication XE "Parent/Staff Communication" 
The CCSD Board of Education recognizes the need for District staff to involve parents in open dialogue concerning their child's educational experiences. 

As per Board Policy, the following minimum guidelines are to be observed: 

A. All visitors are expected to report first to the building office upon arriving at a campus/site, sign in, and obtain a visitor’s pass. 

B. Conferences are expected to occur during non-instructional time scheduled with mutual agreement. 

C. Parents and staff should not involve children in awkward, embarrassing, or confrontational situations. 

D. When any party feels uncomfortable, either has the right to exit the meeting and schedule a follow-up meeting (example: use of profanity, intimidation, etc.). 

E.  District personnel will retain the right to contact the appropriate authorities either to remove people in extreme cases, or utilize court-restraining orders as necessary.
001.25 Student Check-outs

Students may only be checked out by persons approved by the parents or guardians who personally enrolled the individual student in KCHS. A government-issued, photo ID will be requested by office staff, to confirm the identity of persons seeking to escort a student from campus. Any persons whose names do not appear on the approved check-out lists may not gain access to a student. Student safety is the number one Bronco value.
001.3 General Student Information Non-Discrimination (J-0150 CCSD Board Policy)  XE "Non-Discrimination – (J-015 CCSD Board Policy)" 
The Board and District personnel will make every effort to provide equal opportunities for students to participate in school-sponsored activities and programs.
No discrimination because of race, ethnicity, gender, disability, age, marital status, nationality, or religious affiliation may be practiced in providing educational activities. Gender will not be used as a determinant for participation in a program except when gender is a valid qualification.
Applicable state and federal statutes are to be followed in providing equal educational opportunity.  Inquiries concerning the application of Title VI and Title VII of the Civil Rights Act, Section 504 of PL 92-112, may be referred to the Superintendent, or his/her designee.
001.31 Rehabilitation Act, Section 504 (I-2431 CCSD Board Policy)  XE "Rehabilitation Act, Section 504 (I-2431 CCSD Board Policy)
CCSD affirms that no qualified person shall, solely by reason of his/her disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination under any program, or activity conducted by CCSD.  In order to assure compliance with Section 504 of the Rehabilitation Act, CCSD has established referral procedures; parent rights information; and grievance procedures.  A request for a Section 504 due process hearing should be made within thirty-five (35) days of notice of right to file (but not less than thirty [30] days). 
The request shall be made to:
Marlene Frazier
P.O. Box 1199
Shiprock, N.M. 87420
Telephone    
505-368-4984      505-598-5834
001.4 Family Education Rights and Privacy Act (FERPA) (J-7050 CCSD Board Policy)  XE "Family Education Rights And Privacy Act (FERPA) (J-7050 CCSD Board Policy" 
The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age (“eligible students”), certain rights with respect to the student’s educational records.  Parents/guardians, or eligible students have the right to:
A. Inspect and review the student’s education records within 45 days of the day CCSD receives a request for access.  The parent, or eligible student, should submit to the school principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect.  The principal will make arrangements for access and notify the parent, or eligible student, of the time and place where the record(s) may be inspected.

B. Request the amendment of the student’s education records that the parent, or eligible student, believes is inaccurate, or misleading.  The parent, or eligible student, may ask CCSD to amend a record that they believe is inaccurate, or misleading.  The parent, or eligible student, should write the school principal, clearly identifying the part of the record they want changed and specify why it is inaccurate, or misleading.  If CCSD decides not to amend the record as requested by the parent, or eligible student, CCSD will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding their request of amendment.  Additional information regarding the hearing procedures will be provided to the parent, or eligible student when notified of the right to a hearing.

C. Consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.  One exception which permits disclosure without consent is disclosure to CCSD school officials with legitimate educational interests.  A school official is a person employed by CCSD as an administrator, supervisor, instructor, or support staff member (including health, or medical staff and law enforcement unit personnel); a person serving on the School Board; a person, or company with whom CCSD has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist), or a parent, or student serving on a special committee, such as a disciplinary, or grievance committee, or assisting another CCSD school official in performing his, or her tasks.  A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

CCSD classifies the following as Directory Information:  Student’s name, parent’s name, address, telephone listing, electronic mail address, date, and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, diplomas and awards received, student’s photograph and the most recent previous school attended by the student.  School officials may release this information to any person without the consent of the parents, or the student.  Any parent or eligible student who objects to the release of any, or all of this information without his consent must notify, in writing, the principal of the school where the records are kept by September 15.  The objection must state what information the parent, or student does not want to be classified as directory information.  If no objection is received by September 15, information designated above will be classified as Directory Information until the beginning of the next school year.  Copies of the complete FERPA Policy adopted by CCSD may be obtained from the Superintendent’s office, the principal’s office of each school within CCSD, and web site: www2.centralschools.org).  
D. File a complaint with the U.S. Department of Education concerning alleged failures by CCSD to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is:           Family Policy Compliance Office




U.S. Department of Education




400 Maryland Avenue, SW




Washington, D.C.  2202-4605
002 REPORT CARDS, CREDITS AND GRADUATION INFORMATION  XE "REPORT CARDS, CREDITS AND GRADUATION INFORMATION"
002.1 REPORT CARDS, PROGRESS REPORT,                                                             .                                                                         PARENT/TEACHER CONFERENCE SCHEDULES  XE " REPORT CARDS, PROGRESS REPORT, PARENT/TEACHER CONFERENCE SCHEDULES "

Progress Reports will generally be distributed every three weeks. 
	 
	 

	 
	 


Report Cards will be distributed during the week of:
	October 19-23, 2009
	March 15-19, 2010

	January 4-8,  2010
	June 7-10, 2010 (mailed)


Parent/Teacher Conferences will be held:
	October 22-23, 2009
	January 7-8, 2010


002.2  Grading Scale:  XE "Grading Scale
A - 100-90%
B -   89-80%
C -   79-70%
D -   69-59.5%
F  -  Below 59.5%
002.21 Semester and Final Grade XE "Grading – Semester and Final
Each semester, two (2) nine weeks' grades and one (1) semester examination grade will be averaged for a semester grade for each student. To receive credit for a semester's work, a student must have a 59.5%, or above. All classes will be given finals. All students will be required to take finals. 

Final grade will be calculated: 

* 1st 9 wks grade     
40% 

*2nd 9 wks grade    
40% 

*Semester test grade
20% 

*Final Semester grade 100% 
	Computation example 1:
	
	Computation example 2: 

	1st    9 wks grade 
73% 
73 X 2 = 146 +
	
	73 X .4 = 29.2 + 

	2nd  9 wks grade  
86% 
86 X 2 = 172 +
	
	86 X .4 = 34.4 + 

	Sem exam grade  
65%   
65 X 1 =   65
	
	65 X .2 = 13.0 

	total   =  383 
divided by 5 = 76.6, or 77                                        
	
	grade is 76.6, or 77

	which equals a C
	
	which equals a C


002.22 Grading Criteria  XE "Grading Criteria
The grading system is as follows: 

A 
Outstanding in thoroughness, accuracy, and performance;
B 
Above average in performance;
C 
Average in performance;
D 
Below average in performance, but acceptable for graduation credit;
F 
Failing work, not acceptable for graduation credit;
I 
Incomplete work: an "I" grade must be removed within two weeks by the classroom teacher; 
N 
No grade;
NC
No credit: excessive absences;
-  + 
Minus (-) and plus (+) may be given with A's, B's, C's, and D’s;
W 
Withdrawal from class roll with passing grade;

WF 
Withdrawal with failing grade.
002.23 Grade Point Average  XE "Grade Point Average
For purposes of computing a student's grade-point average (GPA), the following point system is used: AP Courses:  A=5.0, B=4.0, C=3.0, D=2.0, F=0. All other courses: A=4.0, B=3.0, C=2.0, D=1.0, F=0. 

002.3 Admission From Home Schooling/Non-Accredited Programs XE " Home Schooling/Non-Accredited Programs Admission from
Students from non-accredited schools including those educated at home will be assigned to a grade level and credit granted by administration.
Grades 9-12:

A. Students who have been taking correspondence courses/classes from an accredited institution will receive high school credit toward graduation for those courses/classes passed. The grade for all courses/classes including those failed will be recorded as reported.   The student will be placed in appropriate level classes after evaluation of his/her official transcript(s). 

B. Students who have not been taking courses/classes from an accredited institution will be given a semester and final examination that will cover the major core subject areas (social studies, mathematics, science, English, study skills) up to the grade level indicated by the home school instructor. If the student scores at, or above the 50% percentile of the semester and final examinations for the test administrated, the student will be granted high school credit toward graduation.  The grade will be recorded as passing only and no letter grade will be assigned. 

C. To be eligible for a diploma, the student must have attended the District school the full school year immediately prior to graduation. 

D. To be eligible for special graduation recognition (honor graduate, distinguished graduate, valedictorian, etc.), the student must have attended the District school two full years immediately prior to graduation. 

E. If additional assessment is warranted, the student will be screened as indicated above, or referred for additional evaluation. 

F. Students who transfer from Home Schooling to Kirtland Central High School will be eligible for interscholastic activities upon meeting the New Mexico Activities Association (NMAA) requirements. Major eligibility requirements are listed in section 006.51, Student Eligibility, or see the athletic director. 
G. A course//class cannot be repeated for credit.

H. All 9th graders are required to take the New Mexico Standards Based Assessment.

I. STUDENTS MUST PASS THE NEW MEXICO HIGH SCHOOL COMPETENCY EXAM  XE New Mexico High School Competency Exam IN ORDER TO RECEIVE A DIPLOMA and participate in Commencement Exercises. 
J. Students who do not complete all requirements prior to the date of graduation will not be allowed to participate in graduation exercises. 

K. All students should be enrolled in seven courses each year grades 9 through 12. The principal, or designees, may grant exceptions. 
002.4 Requirements for Graduation  XE "Graduation Requirements 
For a more complete description, see your counselor and/or Kirtland Central High School’s Scheduling and Graduation Planning Guide.
002.41 Graduation Credits   XE "Graduation Credits  A minimum of twenty-four (24) units of credit aligned to the state academic content and performance standards as listed below are required for graduation beginning with the ninth grade class of 2005-2006.  Each student shall demonstrate accomplishment of the standards in English, reading, writing, science, social studies, and mathematics adopted by the Secretary of Public Education to receive a high school diploma.  If a student exits from the school system at the end of grade twelve (12) without having passed a state graduation examination, the student shall receive an appropriate state certificate indicating the number of credits earned and the grade completed.  If within five (5) years, but no later than July 1, 2010, after a student exits from the school system, the student takes and passes the state graduation examination, the student may receive a high school diploma.

Graduation requirements are:

English (grammar and literature emphasis) ------------------------------------
   4.0 units

Math --------------------------------------------------------------------------------------       3.0 units

            Algebra I is required to graduate

Freshmen – The classes of 2012 and prior, must have (at least) Algebra I or their equivalents to graduate 
            Freshmen – Class of 2013 must have Algebra I, Geometry, and     

                                  Algebra II or their equivalents to graduate 

Science  three [3] units* one [1] with a laboratory component) -------
          3.0 units


United States History and Geography (1.5), World History and 

Geography 1.0), Government and Economics (1.0) and New Mexico 

History (.5)--------------------------------------------------------------------------
    4.0 units

Physical Education -------------------------------------------------------------------
    1.0 unit

Communication Skills, Navajo I or Business Education ------------------------
    1.0 unit

New Mexico History (for ninth graders beginning with 2005-2006 

school year 0.5 units*) ----------------------------------------------------------
Electives including Drivers Education and Student Service Learning 
(for ninth graders beginning with 2005-2006 school year 7.5 units*) ----
    8.0 units

Total --------------------------------------------------------------------------------------    
24.0 units

STUDENTS MUST PASS THE NEW MEXICO HIGH SCHOOL COMPETENCY EXAM IN ORDER TO RECEIVE A DIPLOMA AND PARTICIPATE IN GRADUATION CEREMONIES 

002.5 Academic Recognition at Graduation  XE "Academic Recognition at Graduation " 
The top ten (10) percent of the graduating class is recognized for their scholastic achievement as Honor Graduates.  Student must be enrolled by the 20th day in order to be eligible for Academic Recognition.
A. Calculation for Academic Recognition: 


See Board Policy (I-7450, IKFB).  All calculations will be based on the final semester of the final graduation year. Ties will be considered only on the second decimal place (hundredth, i.e. 4.32/4.33).  
B. Valedictorian and Salutatorian Determination:  XE " Valedictorian   XE " Salutatorian 
Please consult the most recent school board policy
003 HEALTH SERVICES   XE "HEALTH SERVICES

Nursing staff is available Monday thru Friday from 7:30 A.M. to 3: 30 P.M. to see students.  If students feel ill, they should report to the nurse's office for proper care. 

003.1 Immunization Requirements (J-5200 CCSD)  XE " Immunization Requirements 
Only students who provide proof of immunization may lawfully enroll in New Mexico Public Schools. All students new to CCSD must provide proof of immunization at the time of enrollment.  Proof of the following immunizations and boosters are required:       

DPT (diphtheria, tetanus, pertussis)       

Polio       

Measles - (10 day and 3 day)      

Additional NM State immunization requirement is available from the school nurse. 

003.2 Medical, or Religious Immunization Exemption XE " Immunization Exemption, Medical, or Religious 
Students must bring verification of exemption at the time of registration. This exemption must be renewed each year, prior to enrollment.
003.3 Medications XE "Medications "  

Kirtland Central High School has neither the responsibility nor authority to dispense over the counter medication without permission from the parent.  The following policies will be adhered to for students requiring medication: 

A. Prescription medications must have a signed order from the doctor and be kept in a locked area of nurse’s office.

B. All medications must be dispensed under the supervision of the nurse, principal, or the principal designee. 

004.00 GENERAL INFORMATION  XE " General Information 
004.1 Telephones  XE "Telephones" 
Kirtland Central High School’s attendance office, administration offices, guidance offices, library, and classroom telephones are to be used for school business only. Students will not be called from class for personal telephone calls.  Emergency telephone calls will be screened and the student will be notified as necessary. Parents may leave emergency and other necessary messages at the attendance office. Pay telephones are available for student use. 

004.2 Pest Control XE "PEST CONTROL"   XE " Pest Control
Periodic pest management will be performed during the school year for control of insects, such as cockroaches, ants, spiders, and other pests.  If you want to know when such treatments are performed, please contact the school.
004.3 Lost, Stolen, or Damaged Textbooks  XE " Textbooks, Lost, Stolen, or Damaged        

The cost of replacing lost, stolen, or damaged textbooks continues to rise each year. Neither Kirtland Central High School nor CCSD can afford to fund the replacement of textbooks. Fees will be levied for missing, or damaged books. Students should make every effort to protect their books. The use of book covers is advised. 
004.4 Closed Campus  XE " Closed Campus
 XE "OPEN CAMPUS\:" Kirtland Central High School has a closed campus. Students will eat on campus and will leave campus only if checked out by a person having proper credentials as determined by the building administration. 
004.5 Student Vehicle Policy  XE "Vehicle Policy for Students"  

Parking on campus is regulated by parking permit. Each vehicle parked on campus is required to have a current parking permit. Permits will be securely and visibly attached to the rearview mirror. The cost of the permit is $10.00.  
Any parking designated, or allowed to be used by Kirtland Central High School students will be treated as school property. Therefore, those vehicles are subject to all school rules and regulations such as parking permits, fees, searches, etc.  Students are not permitted to remain in vehicle once vehicle has been parked.  Loud music will not be tolerated.  Repeated violations will result in revocation of driving privileges.
When obtaining a parking permit, students must show proof of the following: 

A. Valid Driver's License.

B. Current vehicle registration for the vehicle for which the permit is to be used.

C. Proof of insurance for that vehicle.  

004.6 Pledge of Allegiance  XE "Pledge of Allegiance"  

The Pledge of Allegiance shall be recited daily by the students in each public school at the beginning of the school day. Students will have the right to refrain from participation in this recitation due to sectarian, denominational, or conscientious views; however, the exercise of this right may not interfere with the rights of others. All students will rise and remain standing during the recitation.
004.7 Student Lockers and Personal Property  XE "Lockers and Personal Property" 
A. Lockers remain the property of the school and are subject to search at any time. 

B. Locker assignments will be obtained through the office. 

C. Students should NOT bring large sums of money, or personal valuables to school. There is always a chance of theft or loss (especially with cell phones and I-Pods), and the school personnel will not be held responsible.

D. At the end of the school year students are required to clear their locker of belongings and completely clean it inside and out. 
004.75 Personal Electronic Devices

The use of cell phones and other personal, electronic devices (cameras, i-Pods, mp3 players, etc.) have become a major source of disruption in learning communities nationwide. Many schools have banned them altogether, as have numerous businesses. It is our wish to teach our students responsibility by allowing the use of personal electronics in certain “safe zones” (the commons, the cafeteria and outside of the buildings). Students found using these devices in hallways, classrooms, the library, gymnasiums and/or the weight room will find them confiscated for a time specified by the building administration. Please help us avoid a complete ban on the items at KCHS. We are a community serious about learning.
004.8 Deliveries  XE "Deliveries"  

           Deliveries will not be accepted with the possible exception of St. Valentine’s Day.
004.9 Advertising  XE "Advertising" 
Kirtland Central High School will not be an advertising agent for outside groups. Carrying signs at school, and/or school activities, and using the public address system for purposes of advertising functions not connected with school programs will not be permitted. Bulletin boards are to be used for items of student interest; however, all signs and announcements must be cleared and approved by the principal, or principal designee(s). Kirtland Central High School will advertise for non-profit, educational organizations. 
004.10 Petitions/Publications  XE “Publications/Petitions”  

All petitions must be approved by the principal or principal designee(s).  
004.10.2 Policy Statement for Publication  XE "Publication- Policy Statement " 
A. The community image of Kirtland Central High School is built upon the content of those publications which we sponsor and distribute. Similarly, the quality of publications is a direct reflection of the academic standard which this school system maintains. Two considerations, our community image and academic standard, should govern all of our dealings with school publications.

1. Our school publications enhance communicative skills and mature constructive thinking. Therefore, a decision to publish, or not to publish is an educational one, not an editorial one. The principal has the right to determine the appropriateness of all student publications, print and electronic.
2. News and information about student activities and school programs are encouraged. 

3. Defamation, ridicule, falsehoods, character assassinations, and other derogatory comments, obscenity, profanity or vulgarity have no place in the academic world. 
4. Advertisements involving smoking, use of alcohol, or obscenity have no place in a school publication. 

5. Advertisements advocating either side of a controversial issue will be avoided. 

6. Literary and journalistic excellence should be a primary goal of publication staff members. Therefore, publications of statements of opinion are governed by that goal. Literary satire, good taste caricature, and mature constructive criticism have always held their places in English literature, but expression which reflects journalistic and editorial irresponsibility has no place in an academic publication. 
B. Before the publication is distributed in the school, or on the school grounds, or before any school-sponsored publication is printed or posted, a copy of the publication shall be submitted to the school principal, or designee for review and approval.  
C.
The principal or designee shall notify the individual submitting a proposed publication of the decision in writing and not later than five days after the principal has received the proposed publication. Any person aggrieved by the decision of the principal may appeal that decision to the hearing authority. A hearing on the matter will be scheduled as soon as it is practical.  The hearing will be governed by the same procedural rules as disciplinary actions.  

005 INTERNET AND COMPUTER USE  XE " INTERNET AND COMPUTER USE 
005.1 The Kirtland Central High School Student Contract for Internet Use
We are pleased to offer Kirtland Central High School students access to CCSD computer network for the Internet. To gain access to the Internet, all students must obtain parent/guardian permission. A copy of the Technology (Internet) Agreement Form, appendix C, is for your information and review. The original Internet Agreement Form was signed by the student and parent during the annual and/or new student registration and enrollment process.

Access to the Internet enables students to explore thousands of libraries and databases.  Be warned that some material accessible via the Internet may contain items that are illegal, defamatory, inaccurate, or offensive to some people. While our intent is to make Internet access available to further educational goals and objectives, students may find ways to access other materials as well. We believe that the benefits to students from access to the Internet, in the form of information resources, and opportunities for collaboration, exceed any disadvantages. Ultimately, parents and guardians are responsible for setting and conveying the standards that are followed when using media and information sources (this includes personal electronic devices). To that end Kirtland Central High School supports and respects each family's right to decide whether, or not to apply for access to the Internet. 

005.2 Internet Rules  XE " Internet Rules 
The Internet is filtered and is provided for users to conduct academic research.  Users are responsible for appropriate behavior while using the Internet. Communications on the Internet are often public in nature; therefore, general school rules for behavior and communications apply.  Access and use of the Internet is a Privilege - NOT a right and requires responsibility and consideration.
Beyond the clarification of such standards, CCSD is not responsible for restricting, monitoring, or controlling the communications of individuals utilizing the Internet. Kirtland Central High School and CCSD will not be liable for the actions of student users connecting to the Internet. All users shall assume full liability, legal, financial, or otherwise, for their actions. In addition, CCSD accepts no responsibility for any information, or materials that are transferred through the Internet. 
Internet storage areas will be treated like school lockers. Administrators may review files and communications to maintain system integrity and insure that users are using the system responsibly. Users should not expect that files stored on District servers will be private.
Freedom of speech and access to information will be honored within reason. Teachers will guide students toward appropriate materials. 
As outlined in CCSD Board Policy and in Kirtland Central High School’s Student/Parent Handbook, the following are NOT PERMITTED: 
A. Individual e-mail, or other Internet communication without principal’s approval;
B. Sending, or displaying offensive messages, or pictures; 

C. Harassing, or insulting others; 

D. Using others' passwords; 

E. Trespassing in others' folders, work, or files; 

F. Hacking;
G. Intentionally wasting limited resources;
H. Downloading to disk, or hard drive, or printing without teacher permission; 

I. Employing the network for commercial purposes. 

Violations may result in the following consequences: 

A. Loss of network access; 
B. Additional disciplinary action will be administered according to the existing Internet Use Agreement, CCSD Board Policy and the Kirtland Central High School Student Handbook procedures regarding inappropriate material, language, or behavior; 
C. When applicable, law enforcement agencies will be involved. 

Scheduled classes have priority use of the library and computer labs. Students need an Internet pass when using the Internet independently in the library, lab, or classroom Students and staff wishing to use a computer, in an individual classroom, need to check/sign in with the classroom teacher and observe the classroom/computer posted rules and regulations.  
Notice: Printing supplies and paper are limited.  
A. Print only the necessary information.

B. Copy and paste needed text into programs such as Notepad, or a word processing program.  
C. View and edit the text. 

D. Use the Word Processing tools: 

C. Spell Check. 

C. Grammar Check. 

C. Print Preview. 

D. Print only essential information. 

006 GUIDANCE DEPARTMENT XE "GUIDANCE DEPARTMENT" 
Guidance Counselor assignments are organized by the student’s last name:
	A-D
	John Dowell

	E-M
	Judith MacDonald 


	N-Z
	Sunny Gail


A. The guidance counselor will schedule student appointments. A request will be sent to the students’ classroom teacher, specifying date and time. Students who have a scheduled appointment will be excused by the classroom teacher to report to the guidance office.
B. To make an appointment with your guidance counselor, contact the guidance secretary in the guidance office before school, after school, or during lunch hours. DO NOT WAIT in the guidance office during class time hours unless you have a scheduled appointment and/or your guidance counselor has asked you to wait.

C. Guidance counseling services provided include: 
1. Class scheduling and course offerings;
2. Interpretations of test scores;
3. Supervision of students taking certain standardized tests;
4. Counseling students with personal problems;
5. Literature on occupation, vocational opportunities and educational opportunities. 

D. Schedule change policy: 

1. The guidance counselor will consider reasonable requests. 
2. Students who are enrolled at the beginning of each semester MAY NOT begin a new class after ten school days of the semester have passed without administrative approval.

006.1 Permanent Withdrawal Procedure  XE "Withdrawal from School – Permanent Withdrawal Procedure" 
A. Bring parent, or guardian to approve the withdrawal from school and receive a checkout form.  

B. Clear with the library, attendance, activities, nurse, principal, and registrar.
C. Report to the guidance office at the completion of checkout with the completed form; the guidance office will keep the original and return the duplicate to you. 

006.2 Concurrent Enrollment – Technical Education Center XE "Concurrent Enrollment Technical Education Center " 
Students may enroll concurrently at the Technical Education Center (TEC), San Juan College, or other universities upon approval of the guidance counselor and principal. 
Classes are open to students of the county's six high schools and offer training in specific vocational areas. Students electing to enroll in TEC classes must ride the bus from Kirtland Central High School provided by CCSD.
PREREQUISITES FOR ALL TECHNICAL EDUCATION CENTER CLASSES: Written admission to TEC and 2.0 GPA. If GPA is under 2.0, recommendation of student's guidance counselor. 
006.3 Articulation of Credits
  XE "Credits, Articulation of high school/college Credits" 
Articulation of credits is defined as coordination between high school and college classes, which allows college credits for skills learned in high school. This allows students to complete the college program in less time. 
006.4 Four Year Plan - Next Step Plans XE "Four Year Plan – Next Step Plan" 
At the end of the eighth grade, or during the ninth grade, each student shall prepare an individual program of study for grades nine through post-secondary education.  A student’s parent or guardian shall sign the program of study.  Transfer students will develop a plan the first year of enrollment in the District Next Step plans are maintained in the assigned office and will be updated yearly. 
006.5 Student Assistance Team (SAT)  XE "Student Assistance Team" 
Students experiencing difficulty with academics and/or behavior will be referred to a Student Assistance Team.  The team may include teachers, counselors, the student’s legal guardian, an administrator, or other appropriate personnel.  This team will discuss ways to assist the student and serve as a resource for students, parents, families and staff where there are concerns about Alcohol, Tobacco, or Drug (ATOD) use, or abuse. These may include concern over becoming ATOD dependent, the stress of living with an alcoholic, or drug addict, fearing for the safety, or well-being of your friend, or family member, struggling to remain ATOD-free, needing information on parenting to prevent ATOD in your teen and other related issues. 

Students and parents may visit Student Assistance at any convenient time and set up an appointment with a counselor. The following teams are offered:

Dealing with barriers to academics.
Truancy and/or attendance issues.
Behavior problems affecting the academic environment.
Substance abuse assessments and referrals to treatment team.

Assistance in helping a friend, or family member who abuses alcohol, or drugs, and assistance in staying healthy yourself.
Substance abuse counseling and education. 

Referral for aftercare for students who have received treatment for chemical dependency. 

Tobacco education and awareness. 

Support groups – 
Challenge--how to be ATOD-free.
COA--when a family member abuses alcohol, or drugs.
Anger management/stress reduction related to (1), or (2) above.
Special - as needed (i.e.: - adventure and self-esteem, substance abuse and sexual abuse issues).
Parent Support Group – (To be announced).
007
LIBRARY MEDIA CENTER  XE "LIBRARY MEDIA CENTER" 
007.1 General Library Information  XE "Library, General Information" 
Library hours are from 7:30 until 3:30. The library may be closed for special testing, or presentations. 
Students may come to the Library before or after school, and during their lunch period without a pass. However, during regular class periods, a student MUST have a written pass signed and dated by his/her teacher. (If the Library is scheduled for classes and space is limited, the student may be asked to leave.) Scheduled classes have priority.
007.2 Library Use  XE "Library Use" 
Kirtland Central High School students may check out materials in the Library by filling in the checkout card and presenting their student ID cards. The checkout periods are as follows: 

A. Regular books:  Twenty (20) school days-limited to five (5) books.
May renew if not reserved for another student, or teacher.

B. Magazines--Overnight

C. AV Equipment--Through teacher only

D. Textbooks/Dictionaries—Three (3) days
007.3 Library Fees  XE "Library Fees" 
The following fines will be charged for neglecting to return materials on time:
A. Books/Magazines--$.25 per school day per book up to a limit of $5.00 per item.    Includes a five (5) day grace period for books and two (2) days for magazines.
B. Damaged/lost books, equipment, etc.--Replacement Cost 
Fine notices may be sent out through advisory teachers, language arts teachers, or posted as a courtesy to students. The student is responsible regardless of whether, or not he/she receives a notice. A student who has a fine, or overdue materials, may not check out additional materials until fines are cleared and books are returned. If there is an error on the notice, a student should see the library staff immediately. 
Students are responsible for books and materials checked out in their name. (It is recommended that students not check out materials for another student).  If a book checked out to a student is loaned to another student, it remains the responsibility of the student who borrowed the book from the library to return the book, pay the fine and /or pay for the book(s).  Students are strongly encouraged to keep books they’ve checked out in their possession.
007.4 Library Computer and Internet Use  XE "Library Computer and Internet Use" 
Computers are available for Internet, CD-ROMS, OPAC, Web publishing, PowerPoint, word processing. 

A. Students must have a Technology Use Agreement on file with the librarians before using the library computers. 

B. Students are required to present their student ID card and sign in/out with the librarian.  

C. Students should save material to a disk.

D. Students cannot save material to the hard drive. 

E. Printing resources are limited. You must clear all printing with the librarians. In order to conserve resources students will be charged $.05 for regular text pages and $.10 per web page, or graphic pages that they print out. 
F. Students who do not comply with the above rules, or the technology use policy as stated in the Kirtland Central High School Student/Parent Handbook, may lose their library computer use privilege.
008 STUDENT ACTIVITIES XE "STUDENT ACTIVITIES"  
Kirtland Central High School encourages students to fully participate in the extensive interscholastic education curriculum. Programs require considerable expenditures of time and high levels of commitment beyond the regular academic day. Please consult the Kirtland Central High School Course Catalog for additional details regarding those interscholastic and co-curricular programs, which involve enrollment for credit. 

A. Sports:  There are seven teams for boys and seven for girls. The programs are designed to develop competitive success against other schools and to help the student-athlete become a well rounded individual. Girls: volleyball, basketball, wrestling, softball, cross-country, track and golf.  Boys:  baseball, basketball, football, golf, wrestling, track, and cross-country. 
B.  Clubs and Organizations: Included in the strong and varied programs are: band, chorus, Student Senate, Yearbook Foreign Language Clubs, Knowledge Bowl, Cheerleaders, Honor Society, Boys and Girls Staters, Washington Close-Up, Unity Club, Environmental Awareness Club, Peer Educators, Vocational Organizations, and others.  Students are encouraged to explore these and to propose other organizations.

008.1 Student Council  XE "Student Senate" 
The Student Council officers are elected by the students, to represent the student body of Kirtland Central High School.  The class officers and senators for the class of 2013 are elected in the early fall. 
The Student Council plans and organizes a variety of activities and community service projects for the students of Kirtland Central High School. They also coordinate with the schools’ administration on issues such as the dress code and the attendance policy.
The senators of each class organize activities for the individual classes. Student Council is responsible for the homecoming activities. The senior members focus on graduation. The juniors are responsible for prom. The freshmen and sophomore members work to build a sense of unity and spirit in their classes.  The Student Council, elected by the students, is the governing body. Student Council encourages all students to get involved in school activities. They welcome suggestions for changes, activities, and ideas. 
008.2 National Honor Society XE "National Honor Society" 
Selection to the Kirtland Central High School Chapter of the National Honor Society is a privilege not a right.   Students do not apply for membership, but are selected by a Faculty Council based on the following criteria:   Sophomores status, or above, cumulative GPA of 3.5, or better, demonstrated leadership, service, and character.   Students must demonstrate ability in all of these areas and continue to fulfill these membership obligations to maintain membership status.   Students must also have been in attendance at Kirtland Central High School at least one semester prior to being selected.
008.3 Policies Concerning High School Dances XE "Dances—Policies Concerning High School Dances"  

All Kirtland Central High School Student/Parent Handbook rules and regulations will be enforced.  Zero tolerance to alcohol, drugs, tobacco, weapons and gangs. 
Be aware of the following policies concerning high school dances: 

A. Student identification cards are required at all dances.
B. Dress, the school administration reserves the right to approve, or disapprove students' dress at dances. 

C. Once a student has entered the building, the student will not leave the building and re-enter unless special permission is received from the sponsor.
D. High school dances are designed for Kirtland Central High School students who are 9th grade status and above. 
E. Only students of Kirtland Central High School will be allowed to attend school- sponsored dances. 
EXCEPTION: Non-Kirtland Central High School students and friends may attend Homecoming, Winter Formal and Prom if they are the guests of a Kirtland Central High School student (one guest per Kirtland Central High School student) and have been cleared through the principal's office by noon before the day of the dance. Students are responsible for the actions of your guest.  All in attendance are expected to obey school standards. 

008.3.1 Prom Rules (Junior/Senior Prom)  XE "Prom Rules" 
A.  Who May Attend - The prom is a very special event, which is sponsored by the junior class for the senior class.  Only students of junior status and above may attend. 

1. Students of sophomore status may attend only as a guest of an upper-classman.  Freshman students, or younger may not attend.
2. Guests/Dates who do not attend Kirtland Central High School must also meet the junior status requirement. Anyone wishing to bring a guest/date from outside Kirtland Central High School must submit the completed guest/date request form when purchasing the ticket.  
3. Guests 21 years of age, or older will not be permitted unless they are currently a student at Kirtland Central High School.  The decision on eligibility will be made by the school’s administration. 

4. Upon arrival at the prom, a photo ID, the ticket, invitation envelope, and, if needed, guest/date request form must be presented for admission. If the name(s) on the ticket do not correspond with other required identification, admittance to the prom will be refused.  If either person in the guest/date (couple) are not of junior status, or above, the couple will be turned away at the door, or if inside, asked to leave the prom. No refunds will be given.  Loss of future prom privileges may occur. 

B.  Prom Dress Code - 
Prom is a formal dance. Students not appropriately attired will be asked to leave. The school administration reserves the right to approve, or disapprove students' dress. The decision rests with the Administrators present and the junior class sponsors. No one in shorts will be allowed to attend. The minimum requirement for men is a coat, shirt, tie, dress pants, shoes, and socks. The minimum requirement for women is a formal dress, or appropriate pantsuit.
C.  Refunds - No refunds for Prom invitation purchases will be given unless a written request is presented to the junior sponsor or faculty member in charge of invitation sales by the Wednesday before Prom. If the invitation has been issued, the entire invitation must be returned before the refund will be issued. 
D. Behavior - A student whose behavior is inappropriate for Prom will be asked to leave. 
008.4 Academic Letter Awards  XE "Academic Award Letters" 
Kirtland Central High School makes efforts to recognize excellence in academics.   
008.5 Athletic All Sport Pass  XE "Athletic Sport Passes" 
Students may purchase a general admission All Sports Pass for $25.00. Students who attend sports events regularly may purchase the all-sports Pass in the athletic office. The All-Sports pass is not valid during playoffs.  Non-student passes are also available in the athletic office.

008.6 Conflicts In School Activities  XE "Activities- Conflicts in School Activities"  

Students who participate in a variety of school-sponsored activities will occasionally have conflicts: two events will be scheduled at the same time in separate programs. Schedules are established and potential conflicts are known well in advance. When those situations arise, it is crucial that the student notify the coach/sponsors to make a decision, without inappropriate pressure, or penalty from involved staff. 
In the event of scheduling conflicts among school activities, (i.e., athletics, music events, ROTC) the sponsors of the activities involved will resolve the problem by consultation with student and their parents, if necessary.  
The following priorities shall be observed in the event of scheduling conflicts: 

A. National level competition.       

B. State level competition.       

C. District/regional level competition.       

D. Academic events.       

E. Non-district competition.      

F. Prom and homecoming events.       

G. Field trips.       

H. Practices. 

In the event activity sponsors cannot reach an equitable conclusion, a parent-administration decision will be final and binding. 

008.6.1 Student Eligibility XE "Eligibility Athletics/Activities" 
According to NMAA rules, you are eligible if you meet each of the following standards: 

A. Your parent/guardian has signed the parental consent form stating there are no objections to your participating in athletic contests. 

B. You have filed a form with the school indicating you have passed a current physical examination, have health, accident, injury insurance, and have catastrophic insurance (athletics only).
C. You are a regularly enrolled student in the 8th, 9th, 10th, 11th, or 12th grade. 

D. You have attended high school, grades 9-12, less than eight (8) semesters. 

E. You do not become nineteen (19) years of age before September first (athletics only).

F. You have not participated in more than five (5) seasons, including the current season, in any sport during 8-12 (athletics only).
G. You passed four (4) subjects, not failed more than one (1), and have a 2.0 GPA (on a 4.0 [not 4.3] scale), or better during the previous grading period. 
H. You are an amateur: That is, never have received directly, or indirectly pay, or financial benefit for participating in any athletic contest, never signed a contract, or competed under a false name (athletics only).
I. You have not participated as an individual or as a member of a team other than your school team without the permission of the school.
J. You have not transferred to, or from a private, parochial, or boarding school within one semester (athletics only).
K. You and your parent/guardian reside in the Kirtland Central High School District attendance area (athletics only).
L. You have not accepted any cash, or merchandise awards. All awards received must be symbolic in nature with no intrinsic value (athletics only).
M. You are in good standing, or eligible at the previous school. 
N. You are attending school in the Kirtland Central High School District while you reside outside of the District and if you have achieved a release from the District in which you reside in advance of participation. 

The above are the basic eligibility standards cooperatively established by the schools to help ensure athletics and activities are kept in their proper perspective in the total education experience. You are INELIGIBLE if each of the above is not met. Contact the activities and athletic director for complete information on the eligibility standards, or any regulation of the NMAA. Note: Eighth and ninth graders may become members of certain Kirtland Central High School athletic teams. Consult the junior high athletic coordinator, the high school athletic director, and the NMAA Athletic Handbook. 

008.6.2 Fundamentals of Sportsmanship  XE " Sportsmanship" 
A. Understand and appreciate the rules of the contest.  The necessity to be well informed is essential.  Know the rules.  If you are uninformed, refrain from expressing opinion on officials, coaches, or administrative decisions. The spirit of good sportsmanship depends on conformance to a rule's intent as well as to the letter of a given rule. 

B. Exercise representative behavior at all times. The true value of interscholastic competition relies upon everyone exhibiting behavior which is representative of a sound value base. A proper perspective must be maintained if the educational values are to be realized. Our behavior influences others whether we are aware of it, or not. 

C. Recognized and appreciate skilled performance, regardless of affiliation.  Applause for an opponent's good performance displays generosity and is a courtesy that should be practiced. This represents good sportsmanship and reflects a true awareness of the game by recognizing and acknowledging quality. 

D. Exhibit respect for the officials. The officials of any contest are impartial arbitrators who are trained and who perform to the best of their ability. Mistakes by all those involved in the contest are a part of it. We should not rationalize our own poor and unsuccessful performance or behavior by placing responsibility on an official. The rule of good sportsmanship is to accept and abide by the decision made. This value is critical to learn for later application in life. 

E. Display openly a respect for the opponent at all times.  Opponents are guests and should be treated cordially, provided with the best accommodations and accorded tolerance at all times. Be a positive representative of your school, team, or family. This fundamental is the Golden Rule in action.

F. Display pride in your actions at every opportunity.  Never allow your ego to interfere with good judgment and your responsibility as a school representative. Regardless of whether you are an adult, student, player, coach, or official, this value is paramount since it suggests that you care about yourself and how others perceive you. 
008.6.3 Chemical Abuse Policy Affecting Athletics/Activities (JICH CCSD Board Policy)
 XE "Chemical Abuse Policy" The CCSD Board recognizes that the possession or reasonable suspicion of possession, manufacturing, use, delivery, or sale of alcoholic beverages, or controlled substances by students in school, on school grounds, or at any school sponsored event is illegal and is expressly forbidden. In addition, students will not use alcohol, or controlled substances prior to entering school property, or a school sponsored activity. The smell of alcohol on the student, or students who are under the influence of mood altering chemicals on school property, or at a school sponsored event will constitute a violation of this policy.
The use of such substances is detrimental to individual development and undermines effective education. In order to insure the highest standards for learning in the classroom, CCSD will help students to abstain from the use of chemical substances and intervene early when abuse or misuse is detected. CCSD recognizes these issues as legitimate concerns of the schools and wishes to address these needs as part of a comprehensive student assistance system.
CCSD will implement a student assistance system in each school throughout CCSD in accordance with a time schedule that is financially feasible for CCSD. The essential elements of the program will include: identification and referral, counseling, treatment, support, prevention, and staff training.
The administration is charged with implementing this policy through the development of detailed administrative procedures.
This policy as well as the detailed administrative procedures will be reviewed by a committee appointed by the Superintendent prior to April 1st of each year. The committee composed of representatives from the community and representatives from the school system will make recommendations for change. This process will assure an updated, fully functioning program that is acceptable to the community and the school system.
The presence or use of alcohol and drugs will not be tolerated at school during the regular school day, or any school-sponsored activity. The use of alcohol and drugs will result in one, or more of the following punishments: parent notification, suspension, or expulsion proceedings may be initiated. The offender may be turned over to the local police department. All offenders must complete an assessment with the Student Assistance Team.
CCSD will not permit, for any reason, the use of its name, or any of its schools' names to be associated with alcoholic and/or tobacco products.
In addition to the above punishment, the possession, use, or being in the proximity of the illegal use of drugs and alcohol by a current athletic/activity participant will result in the immediate suspension from all sports/activities for a period of sixty (60) school days. In order to return to athletics/activities after sixty (60) school days, a student must have completed an assessment and established a contract with an administrator or the Student Assistance Team. This suspension will not necessarily result in loss of academic credit. A student suspended under the guidelines of this policy is prohibited from practicing/participating with an extracurricular sport or activity - i.e. before or after school.   However, students may be allowed to continue to participate/practice in a co-curricular setting - i.e. during an academic class. Other rules may be imposed by the coach/sponsor upon the approval of the administration, but no less restrictive than those stated above. For example, an activity may enact and enforce a policy that precludes reinstatement during the school year.
A second confirmed violation of this policy will result in a suspension from all athletics/activities for a period of 120 school days; and a third infraction will result in permanent removal from athletics/activities for the remainder of a student's enrollment in CCSD.
In order to maintain consistence, any infraction of these rules must be reported to the administrator in charge as soon as reasonably possible. The coach's/sponsor's decision on punishment will be subject to administrative approval.
Kirtland Central High School’s Interpretations for Athletics & Activities- Regarding Board of Education Policy on Chemical Abuse by Participants
The following material has been compiled to assist in the decision-making process related to Board of Education (JICH) Drug and Alcohol Use by Students.

BASIC PROVISIONS

A. Question:  How is the policy's language…“being in the proximity of illegal drugs, including alcohol…) interpreted?  

Response:  Participants who are determined to have remained in attendance of a gathering where such substances are present/in use are guilty by policy. If a student appears at a "party" and discovers presence of substances (including alcohol) and does not immediately leave, he/she is "in proximity" and guilty by association.
B. Question:  Does the above response apply to individuals in a vehicle, motel and dormitory room?  

Response:  Yes. Whether the student was using illegal drugs, including alcohol, is not material. For example, it applies if he/she was determined to have been in a vehicle containing alcoholic beverages. The same is true for a motel, or dormitory room on a school trip. The student, at minimum, must immediately remove himself/herself from that environment, or be guilty.
C. Question:  How does the rule prohibiting alcoholic beverages apply to participants in the company of parents?  

Response:  At legitimate adult family gatherings & celebrations where alcohol (drugs) is available, a student-participant in attendance is not guilty of breaking the rule, unless he/she consumes alcoholic beverages (or drugs). This applies to family members & invited guests. That is, the "proximity" stipulation does not apply to these legitimate family functions. This does not sanction irresponsible parent(s)/adult(s) behavior in which alcohol (drugs) are provided to minors within a "party" environment. In these cases, the student-participant must leave the immediate area immediately or be in violation.  
TIME OF OFFENSE
D. Question:  When an offense is determined to have occurred during the school term or summer, but not during the season of participation, what action is taken?  

Response:  The offender is not liable for removal unless he/she is involved in a sport/activity in season. However, an off-season coach of that individual is permitted to enforce additional requirements on the offending athlete in the best interest of the individual and the program. For example, if an offense causes removal from one activity (summer or in-school) the school official may require needed assessment and/or services prior to the start of a subsequent season.
E. Question:  When an offense is determined to have occurred during the summer, what action is taken? 

Response:  The school policy does not extend into the summer vacation, except for those sports/activities whose official practice or formal activities have begun. In fall sports, there is an established opening date for practices. For cheer/drill/band/flags there are formal practices which initiate the program year. In senate, there may be a workshop. Determination is made on this issue in consultation with administration.
F. Question:  When must a student contact the Student Assistance Team and begin their assessment?  

Response:  Within five (5) school days of administrative action the SAS must be contacted.  Failure to contact the Student Assistance Team will result in an indefinite removal from all athletics/activities.  OTHER ISSUES
G. Question:  May an administrator, coach, or sponsor of a subsequent activity, or of an activity wherein a reinstatement is allowed make stipulations to help protect against recurrence?  

Response:  Yes. An example of such stipulation would be requirement for an assessment/conference with a Student Assistance Program counselor.
H. Question:  What role does drug testing have in related situations wherein a student-participant is suspected/accused of using alcohol/drugs?  What about admitted past users?  

Response:  Since the “burden of proof” is different in the school environment, especially with the element of proximity, in our policy and the fact that drug testing is not always conclusive, the school makes no provision for the use of drug testing. An exception may be made, if a student is "on contract" due to previous substance abuse and that document/agreement stipulates the option of a random testing requirement and if results are agreed to be released to school officials, the results of such testing can be used by coaches/sponsors/administrators. If “positive", that provides sufficient grounds for suspension from the interscholastic education activity. If "negative", suspension could still take place, based on other factors. Results of testing will not be the sole basis of removal. Participants in sports/activities who are in contact with Student Assistance personnel and/or programs are subject to all existing policies and school/service rules.  Involvement in "treatment" does not imply current use/relapse. 

I. Question:  What penalties and procedures are applicable to use of prescription or over-the-counter medication by a student/participant?  

Response:  Whenever a student is under the direct jurisdiction of a coach/sponsor, any medications must be administered under the supervision of the coach/sponsor and the parent must be aware of such use in advance. If such a substance is improperly used (to produce a change in behavior, or alter a state of mind, or feeling) the student is deemed to be in violation of the policy.  

J. Question:  If a student is in a drug/alcohol rehabilitation program, may he/she participate on a sport/activity team?  

Response:  Yes. Providing all other requirements are met. That is, if the participant (who admittedly has abused substance in the past) is not involved with illegal substance during the formal season. A coach/administrator may impose additional stipulations on the individual, such as drug testing, during the season.
K. Question:  What is the situation with regard to use of tobacco products?  

Situation:  By a separate board policy use of tobacco products is prohibited in the interscholastic setting. However, no penalty is stipulated therein.  

Response:  Tobacco use contributes to serious health problems and is inconsistent with interscholastic objectives. Coaches/sponsors are required to enforce the prohibition against such use, by suspending, for a minimum of three days, student-participants who use such products while under their direct supervision, i.e., practices, games, travel, etc. Suspension could be season- long.  Athletic coaches may impose penalties if the team member is determined to have used such products in his/her "off hours" during the season. Such penalties should be specifically stated in team/group rules and should be increasingly severe.  

INVESTIGATION  
L. Question:  Is an administrator/coach/sponsor required to legally prove the participant was in violation of a rule by direct observation of the activity?  


Response:  No. It is sufficient that the coach/sponsor be convinced that the student was involved in such activity through direct observation/testimony of others with direct knowledge.
M. Question:  Must the offender be given the opportunity to confront the corroborating witnesses? Do the witnesses' name(s) have to be released to the offender'?  Response:  No. As long as the administering school official (principal-level) has been given the name(s) and is satisfied the testimony/evidence is sufficient. Releasing name(s) of peers who reveal knowledge of an offense would result in unwillingness to come forward with information as sought by sponsor/coach/administration.
N. Question:  If a coach/sponsor is determined to have shown bias in investigating or enforcing the rule, what happens?  

Response:  The coach/sponsor who fails to uniformly enforce the rules and suspensions established for interscholastic education participation is subject to discipline, including suspension/removal from his/her coaching/sponsoring assignment.  
ENFORCEMENT AND APPEAL  

O. Question:  Is there any flexibility in the application of the penalty?  


Response:  No. The policy calls for immediate removal and there are no degrees of guilt determined.  

P. Question:  How is an offender to be informed of the removal from a group?  Response:  The options available include:  
1. A direct conference with the coach/sponsor.

2. Inclusion of the appropriate building administrator.

3. Inclusion of the parent/guardian.  
Judgment must be made by the coach/sponsor, based on the age/grade of the student, other factors (as well as personal preference), as to how many individuals would be included in the notification conference. A personal communication with the parent/guardian must be made in all cases; a telephone contact can be used if parent does not attend conference. A written notification to the parent must follow in all removal cases. The letter is written by a principal with copies to the appropriate CCSD supervisor and sent by certified mail to the parent.
Q. Question:  How do school officials respond to reports of student-participants' involvement in "parties" or other gatherings of under-age students at which alcohol is present?  


Response:  School officials (coaches, sponsors, administrators) must take action to investigate any specific reports of student-participants' involvement with alcohol/drugs. That is, any report wherein names can be identified. Anonymous letters/calls imply no action, unless names of offenders are given; in those cases, an attempt to corroborate the anonymous "tip" will be made. When law enforcement is involved, names of offenders will be sought; however, unless an arrest is made and the incident is public record, the names may not be released by law enforcement agencies to school officials. In all cases where reasonable suspicion exists, school officials will investigate as appropriate.
R. Question:  Since many interscholastic activities also involve an academic credit, what happens to that credit, grade if the participant is removed from the activity?  Response:  Since it often is inappropriate for a student who is under suspension from the "participation” part of the class to remain in the class setting, school officials may effect withdrawal and transfer to another class, study hall, or other arrangement.  Coaches/Sponsors may, by notifying the participants in advance (through their team/activity contract) require removal from the class.
S. Question:  What course of appeal does the student have?  


Response:  Any appeal within the school system must be initiated in writing by the parent within five days of notification. It will be limited to an administrative review by the supervisor of the building administrator who made the original removal decision which would determine if proper procedure had been followed in interpretation of Board policy and these approved responses. The review does not necessarily hear evidence, nor include the student/parent. Further appeal is to CCSD hearing officer.
009 
STUDENT RIGHTS AND RESPONSIBILITIES XE "RIGHTS AND RESPONSIBILITIES" 
Students have the rights of citizenship as delineated in the Constitution and its amendments; these rights may not be abridged, obstructed, or in other ways altered except in accordance with due process of law. Young people have the right to receive a free public education; the deprivation of that right may occur only for just cause and in accordance with due process of law. The school is a community and the rules and regulations of a school are the laws of that community. All those enjoying the rights of citizenship must respect the laws of the community. 

A. Right To an Education Free of Disruptive Conduct: 
Students have a right to an education. This right may not be infringed upon without just cause and without due process. This right may also not be infringed upon by the disruptive, unlawful, or unacceptable conduct of other students or members of the community. Students have the responsibility to pursue their right to education in a manner that does not prohibit educators from carrying out their responsibilities to the students and the school. An additional responsibility in exercising the right to an education is adhering to and up-holding the school's regulations. 

B. Right to the Freedom of Speech: 
Students have the right to hold and express opinions on issues of concern in the community, state, and nation without fear of unjust reprisal. As part of the educational process, teachers or other students may require that expressed opinions be supported with facts or data.  Students have the responsibility to refrain from making personal attacks, using obscenity, making slanderous statements, and infringing on the rights of others in any way. 

C. Right to the Freedom to Publish: 
Students have the right to publish in accordance with the policy on student publications printed in the Kirtland Central High School Student/Parent Handbook.  Responsible journalism is of paramount importance in our nation and has been as great a concern to those engaged in journalism as freedom of the press has been. Good responsible journalism is the hallmark of all Kirtland Central High School publications. 

D. Right to Assemble: 
Students have the right to assemble socially or to work for a positive common goal during authorized times as part of the educational process. There is an appropriate time and place for the responsible expression of opinions and beliefs.  Those activities which may interrupt the educational process, infringe on the rights and property of others, present a danger, or cause an unfavorable image towards Kirtland Central High School are inappropriate. 

E. Right to Dignity as an Individual: 
Students have the right to dignity as individuals. The dignity of any individual is often a fragile thing and can be infringed upon in many ways. It should not be reduced, or destroyed by any member of the school, or the community without cause. The loss of the right to dignity should only come about as the result of an individual's own acts, which may be outside the bounds of good taste or appropriate behavior. Students have the responsibility to treat each person as an individual and to treat each individual with dignity. 

F. Right to A Pleasing Environment:  

Students have the right to a pleasing environment which is conducive to a safe, pleasant educational experience. Students have the responsibility for maintaining a clean wholesome environment not only on the campus and in the classrooms, but also in the surrounding community. 

G. Right to Freedom from Unreasonable Search and Seizure: 
Students have the right to freedom from unreasonable search and seizure. A cause for search of a student's possessions or person by school officials at school need not be as strong as the cause for search of individuals by law officers.  Possessions or persons are not searched without a reasonable suspicion that illegal or dangerous items are being concealed. Lockers remain the property of the school even though they are assigned to students for their convenience to keep legal personal possessions. Lockers may be opened by school officials in a general locker check. Students should refrain from bringing items of a questionable nature to school. 
H. Right To Safety from Criminal Acts:  

Students have the right to attend classes without fear, which arises from criminal acts, or the threat of criminal acts. Staff and students have the responsibility to see that our campus remains free from criminal acts and the threat represented by the criminal nature. Criminal Acts Identified: 

1. Arson - intentional setting of fires. 

2. Assault - physical threats or violence to person.  
3. Burglary - stealing of school/personal property. 

4. Criminal Libel. 

5. Criminal Damage to Property. 

6. Disturbing Lawful and Unlawful Assembly. 

7. Explosives (illegally used) - explosives are not permitted on school property or at school-sponsored events. 

8. Extortion, Blackmail, or Coercion - obtaining money or property by violence, or threat of violence or forcing someone to do something against his will by force or threat of force.

9. Firearms (illegally used) - firearms are prohibited on school property, or at school-sponsored events. (See policy on weapons). 

10. Larceny - theft. 

11. Robbery - stealing from an individual by force or threat of force. 

12. Malicious Mischief - the destruction of property with the knowledge that the person is committing a wrongful act. 

13. Sell, use, possession of alcoholic beverages, or illegal drugs (see policy on drinking and narcotics). 

14. Trespass - being present in an unauthorized place or refusing to leave when ordered to do so. (See policy on trespass). 

15. Unlawful Intimidation of school authorities - interfering with administrators or teachers by intimidation with threat of force or violence.

I. False Statements: 

Any person found guilty of making a false statement under oath, or affirmation, material to the issue, or matter involved in the course of any official school hearing, or proceeding, knowing such statement to be untrue, may be subject to disciplinary action, possibly resulting in probation, expulsion, or suspension. The person may also be subject to investigation for violation of criminal codes. 

J.  Right To Procedural Due Process of Law: 

Students have the right to the protection of procedural due process of law. Students are not subjected to indiscriminate disciplinary laws which are arbitrary and capricious in nature. Students are given the opportunity to describe the events leading up to the possible disciplinary action from their point of view. In extreme cases where it is deemed necessary to bring the student to a hearing for possible long term suspension or expulsion, CCSD Board Policy will be used. 
1. The following policy and procedure govern recommendations for suspension of a student for the remainder of a semester and for student expulsion.  The position of District hearing officer is established by the Board to implement these procedures. 
2. The principal notifies the hearing officer, in writing, of the charges against the individual and the recommended sanctions of suspension or expulsion. 
3. The hearing officer schedules a hearing within five school days after notification of charges. 
4. Written notification of charges against a student is supplied to the student and his parent or guardian by the hearing officer. This notice states the student's right to a fair hearing, specific charges lodged and the recommended sanctions. Copies of the notice are sent to the principal and to the Superintendent of schools.
5. Parent or guardian is requested to be present at the hearing. 
6. The student or parent/guardian may be represented by legal counsel. 
7. All witnesses are sworn. 
8. The student is given an opportunity to give his/her version of the facts and their implications. He/she is allowed to offer the testimony of other witnesses and other evidence. 
9. The student is allowed to be present when evidence is offered against him/her. In addition, he/she is allowed to question any witness. 
10. The hearing is conducted by the hearing officer, who makes the determination solely upon the evidence presented at the hearing. 
11. The student's past record is not consulted until there has been a determination of guilt for the misconduct or offense charged.  Once the determination of guilt has been made, such records may be used in determining an appropriate penalty. 
12. A taped record is made of the hearing. 
13. The hearing officer, within a reasonable time after the hearing, will report:
i. The findings as to whether or not the student charged, is found to be guilty of the conduct as charged.
ii. The decision, as to disciplinary action.
iii. Inform the student and the parent/ guardian of their right to appeal the decision through the Superintendent to the Board. 
14. The findings and decision of the hearing officer are reduced to writing and sent to the student, his parents/guardian and the school principal. Findings and decision are sent through the Superintendent to the Board for ratification without further hearing unless there is an appeal. 
K. The student and his parent/guardian have five (5) school days after the decision rendered by the hearing officer to appeal the decision through the Superintendent to the Board. 

1. The appeal shall be submitted in writing. 
2. If an appeal is not taken, the sanction decided upon shall take effect at the end of the five-day period. 
3. If an appeal is requested, the imposition of the sanction shall be delayed until such an appeal is decided upon by the Board. 
4. The Board shall hear the case de novo within the fair hearing provisions set forth above. 
5. The Board shall hear the appeal in an executive session. 

L.  Family Rights and Privacy: 

Parents/Guardians of students and students eighteen or over have the following rights:

1. The right to inspect all official records directly related to the student including but not limited to, identifying data, academic work completed, level of achievement (grades, standardized achievement test scores), attendance date, scores on standardized intelligence, aptitude and psychological test, interest inventory results, health data, family background information, teacher, or counselor ratings and observations, and verified reports of serious or recurrent behavior pattern. Inspection of all records is the right of both parents/guardian unless limited by court order. 

2. The right to inspect such records within a reasonable period of time. 

3. The right to a hearing to correct inaccurate, or misleading statements in such records, or statements that otherwise violate the right to privacy, or other rights. 

4. The right to prohibit third parties from inspecting the records without written consent of the parents, or student who is eighteen (18) years old, or over. The written consent shall specify the records to be released, the reasons for such release and to who released. A copy of the records to be released is given to the parents and the students if desired by the parents. No written consent is needed: 

i. For local school officials who have a legitimate educational interest; 
ii. For officials of other schools in which the student intends to enroll if the parents are notified of the transfer and have a right to challenge the record content at a hearing prior to transfer; 
iii. For certain education officials pursuant to federal programs when the identity of the student or parent is not used; 
iv. For collection of personally identifiable data specifically authorized by law; 
v. For transfer of materials under court order or lawful subpoena; 
vi. In connection with a financial aid application. 

5. The right to have information transferred to third parties only on the condition that no further party will have access to the information without written consent of the parent/guardian or student who is eighteen (18) years, or over.

6. The right to have all third parties desiring access to a student's file sign a written form indicating specifically the legitimate interest the party has in seeking the information. Only the parents, the student and the school official responsible for record maintenance may inspect that form. 

Student directory information may be released without prior consent unless the parent or, student informs the administrator within a reasonable period of time that any or all of the information should not be released without prior consent. 
Records will only be released to a court pursuant to a subpoena issued in accordance with State and Federal law. 

010 SEARCH AND SEIZURE (CCSD J-3400 XE "SEARCH AND SEIZURE"  Student 0101 Interrogations, Searches and Arrests XE "Interrogations, Searches and Arrests" 
NOTICE:  School property assigned to a student and a student's person or property while under the authority of the public schools are subject to search and items found are subject to seizure, in accordance with the requirements below. 

A. Who May Search: 
Administrative authority, certified school personnel and school bus drivers are authorized persons to conduct searches when a search is permissible as defined below. 

B. When Searches Are Permissible: 
In general, an authorized person may conduct an unwarranted search when (s)he has reasonable grounds for suspecting that the search will turn up evidence that the student has violated, or is violating either the law, or the rules of the school. Searches can include but are not limited to a student's person, vehicles, lockers, and desks. Searches of a student's person do not include strip searches. 

C. Scope of Search: 
Any search permissible as described above must be reasonably related to the objectives of the search, not be excessively intrusive in light of the age and sex of the student, and the nature of the infraction. 

D. Conduct of Searches, Witnesses: 
The following requirements govern the conduct of permissible searches by authorized persons: 
1.  Physical searches of a student's person may be conducted only in accordance with items A and B above, by an authorized person who is of the same sex as the student, and except where circumstances render it impossible may be conducted only in the presence of another authorized person of the same sex. 

011 ANTI-GANG POLICY (J-2900 CCSD Board Policy) XE "ANTI-GANG POLICY" 
The Board recognizes that the harm done by the presence and activities of gangs in the public schools exceeds the immediate consequences of such activities such as violence and destruction of property. Gang activities also create an atmosphere of intimidation in the entire school community. Both the immediate consequences of gang activity and the secondary effects are disruptive and obstructive of the process of education and school activities. 

It is therefore the policy of the Board that gangs and gang activities are prohibited in the CCSD, according to the following: 

Definition: For purposes of this policy a "gang" is any group of two or more persons whose purposes include the commission of illegal acts, or acts in violation of disciplinary rules of the CCSD. 

Prohibitions: No student on school property or at any school sponsored activity shall:

 Wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, or other items that evidences, or reflects membership in, or affiliation with any gang and/or is representative of any gang; 
Engage in any act, either verbal, or nonverbal, including gestures, or handshakes, showing membership, or affiliation in any gang and/or is representative of any gang;
Engage in any act in furtherance of the interests of any gang or gang activity, including, but not limited to: 

i. soliciting membership in or affiliation with, any gang; 
ii. soliciting any person to pay for "protection", or threatening any person, explicitly, or implicitly, with violence, or with any other illegal, or prohibited act; 
iii. painting, writing, or otherwise inscribing gang-related messages, symbols, or signs, on school property; graffiti;
iv. engaging in violence, extortion, or any other illegal act, or other violation of school policy;
v. Soliciting any person to engage in physical violence against any other person. 

012 DISTRICT SCHOOL BUS RULES AND REGULATIONS XE "BUS RULES AND REGULATIONS" 
The driver is in full charge of students when they are riding the bus. The students should obey the driver cheerfully and promptly. The driver has the same authority as the classroom teacher. Students who disobey the rules may be reported to school officials and may be refused transportation privileges.     

Using obscene language on the bus will not be permitted or tolerated.     

Students should never stand in the road while they are waiting for the bus.     

Students who are compelled to walk some distance to meet a bus should walk on the side of the road to their left, facing the traffic.     

Students are not to carry on unnecessary conversation with the driver while the bus is in motion.  

The use of tobacco or other controlled substances will not be permitted in any form.  

Students shall remain seated at all times unless getting on or off the bus, and shall not get on, or off the bus, or move about while the bus is in motion.     

Students must occupy the seats assigned them by school officials or the bus driver.   

Students must not extend their hands, arms, heads, or bodies through bus windows.

   Students will not be permitted to throw, or snatch caps, hats, books, lunches, etc. while riding the bus. 

Rough or boisterous conduct will not be permitted in the bus. 

Any damage to the bus from any cause shall be reported to the driver, and the driver will in turn report to the principal. 

Students who must cross the road after departing the bus shall pass ten (10) feet in front of the bus. Students shall cross the road only when the driver signals that all is clear. 

Items not allowed on bus: ANIMALS, INSECTS, GLASS OR OBJECTS THAT CAN NOT BE HELD IN STUDENTS LAP. FOOD & DRINK ARE NOT TO BE CONSUMED ON THE SCHOOL BUS. 

Students should remember that being careless and taking chances not only endangers their own safety, but also endangers the safety of others. 

It is important that students refrain from handling the emergency door except when an emergency exists. 

Students must remain a safe distance from buses in loading zones when the buses are entering the area for loading. Pushing and crowding toward buses as they enter loading zones will not be tolerated. (The last school bus death in New Mexico was caused by a violation of the rules.) 

After a student is on the bus, the student must keep his/her feet out of the aisle. 

If a student is not getting off at the regular stop, the student is required to give a note from the parent(s) to the bus driver. It must be signed and dated by the school principal before the student gets on the bus for the afternoon run. 

Students who leave campus at the end of a school day will not be allowed to return to board a school bus. 

013 ATTENDANCE POLICY/  XE "ATTENDANCE POLICY" COMPULSORY ATTENDANCE LAW

The parent/guardian is charged by law with responsibility for the student’s school attendance.  The Superintendent will enforce the laws regarding attendance, with consideration for the variables that affect children and families.  The Superintendent will place emphasis on the prevention and correction of the causes of absenteeism.
013.1 STUDENT ABSENTEEISM (New for 2009-2010!)
STUDENT IN NEED OF EARLY INTERVENTION – student who has accumulated five unexcused absences within a school year

HABITUAL TRUANT -- student who has accumulated the equivalent of TEN (10) or more unexcused absences within a school year.

UNEXCUSED ABSENCE – absence from school or a class for which the student does not have an allowable excuse. Students may not make up work.
EXCUSED ABSENCES – include but are not limited to illness, doctor appointments, bereavement, other family emergencies, and observance of major religious holidays of the family faith. Students may make up work, with one day to make up for every day of excused absence. Parents must excuse absence within 3 days.
The policies stated below shall be followed by building administrators governing the enforcement of student attendance.

1. Consecutive Absences – If a student is absent for three or more consecutive school days, the school shall contact by telephone or written notice the student’s 

parent.  This provision does not apply to cases where the family has notified the school, verifying the absence(s).

2. Non-verified Absences – Verification of any and all absences is the responsibility of the parent.  In the case of three non-verified absences, the school will notify the family in an attempt to:

a. Provide notification of the absence(s) to the parent.

b. Verify the cause of the absence(s).

Parents will be notified by letter after 3, 5, and 10 days absent.

Absences shall be excused for necessary and important reasons.  Such reasons include but are not limited to those reasons approved by the school administration such as illness, bereavement, other family emergencies, and observance of major religious holidays of the family faith.  

Verified absences will be excused only if they are for one of the allowable excused absences listed above.  Unverified absences will be unexcused.

A conference should be held after the mailing of the computer generated six (6) day attendance letter to help prevent the student from receiving a ten (10) day letter placing the student on “NO CREDIT STATUS”. 
The purpose of the attendance policy is to ensure that KCHS is in compliance with the State of New Mexico and the Navajo Nation Compulsory Education requirements.  
The New Mexico Compulsory Attendance and KCHS Attendance Policies – The 10/15 Rules

NM Compulsory Attendance Law Requirements Regarding Truancy– 10 days
The New Mexico Compulsory attendance law states that when a student reaches 5 unexcused absences he/she will be considered “student in need of early intervention.” A letter will be sent home, as a part of the school’s truancy intervention plan, notifying parents/guardians that their child is in danger of being considered “a habitual truant.” Students who accrue 10 unexcused absences per year will be referred to the San Juan County District Attorney’s Office for the scheduling of a court appearance. Fines and jail time for parents will be assessed at the discretion of the judge.

New Mexico Compulsory Attendance Law regarding No Credit Status for Excessive Absences due to School-Sponsored Activities– more than 15 days

The New Mexico Compulsory attendance law states that when a student exceeds 15 absences due to school-sponsored activities, the student will be placed on “no credit” status. No letters will be sent home for these absences. (Please check PowerSchool on a regular basis to keep up with your child’s attendance).  Parents and students must monitor these absences to make certain they do not miss more than fifteen times in a class per semester due to school-approved activities

The KCHS Attendance Policy regarding “No Credit” Status due to Unexcused Absences – 10 unexcused absences per semester
When a student reaches 10 unexcused absences in a particular class, he/she will be placed on “no credit” status for that class. Appeals may only be considered if clerical errors have been made in the office. Letters will be sent home notifying parents that their child has reached the 3rd, 5th and 10th unexcused absence. 

The KCHS Attendance Policy regarding “No Credit” Status due to any Combination of Excused and Unexcused Absences – any combination of excused or unexcused absences reaching 15 days per semester
When a student reaches any combination of 15 excused and/or unexcused absences, he/she will be placed on “no credit” status for the class in question.  For KCHS purposes, absences due to school-sponsored activities are exempt from this 15-day policy. Appeals may only be considered if clerical errors have been made in the office. Letters will be sent home notifying parents that their child has reached the 3rd, 5th and 10th unexcused absence. Parents and children are responsible for monitoring the attendance of each child in each class. Please use PowerSchool as a reference for monitoring each child’s attendance on a weekly or daily basis as the situation warrants.

Why do we have these rules? Because, the State of New Mexico and Kirtland Central High School want each child to receive the best education possible. To do this, students m-u-s-t be in class…

013.5 Tardy Policy XE "Tardy Policy" 
Room 311 will be the ISS Room.  The total number of tardies will be calculated, not just the number per class.

1st tardy – The teacher will alert the student of the infraction and record it in PowerSchool.  The ISS monitor will take note of the tardy in the daily attendance record.     
2nd tardy – The teacher will alert the student of the infraction and record it in PowerSchool.  The ISS monitor will take note of the tardy in the daily attendance record.     

3rd tardy – The teacher will alert the student of the infraction and record it in PowerSchool.  The ISS monitor will take note of the tardy in the daily attendance record.     

4th tardy – The ISS monitor will call the student out of class, assign one class period of ISS and call the parents. 

5th tardy – The ISS monitor will call the student out of class, assign three class periods of ISS and call the parents.
6th tardy – The ISS monitor will call the student out of class and assign ISS for the remainder of the day. At the end of the day, the student will be suspended indefinitely until parents come in for an in-person conference with the ISS monitor

7th tardy and every one thereafter - An assistant principal will call the student out of class and will: Notify parents

      Assign KCHS Community Service – at their discretion  

Assign AOSS or OSS assigned depending on the frequency and/or severity of the offence – at their discretion.  

The ISS monitor will have a phone in Room 311 and will handle all discipline up to and including the 6th tardy. 

014 DISCIPLINE POLICY XE "DISCIPLINE POLICY"  The following actions/behaviors are defined as unacceptable. The criteria used for defining unacceptable behavior are whether or not it has the potential to disrupt the educational process. 
This policy was developed by a committee of parents, students, teachers and administrators. The steps outlined in this discipline policy are considered to be the normal response to an infraction. ADMINISTRATORS RESERVE THE RIGHT TO HAVE REGULAR PENALTY STEPS IN THIS POLICY ALTERED WHEN CIRCUMSTANCES DICTATE A DIFFERENT COURSE OF ACTION. The police may be contacted for any infraction of this policy. 

SENIORS WILL BE HELD ACCOUNTABLE FOR THEIR BEHAVIOR UP TO AND INCLUSIVE OF, GRADUATION AND RELATED EXERCISES. 

**ANY UPDATES TO DISTRICT POLICY WILL BE ENFORCED**

014.1 Violations Against Persons     XE "Anger Management" 
A threat of physical violence and/or actual physical violence will result in a referral to an administrator as well as a possible suspension or expulsion.
014.2 Language, Profane and/or Abusive XE "Language, Profane and/or Abusive      
Language need not be obscene to be abusive. Language can be considered abusive when said (directly) to the person or (indirectly) when the comment is made about someone. School personnel, including substitutes, will not be subjected to language that is abusive. (Incidentally, courts have ruled abusive language, gestures, etc., directed by students toward teachers or staff on weekends, holidays or other non-school times may be handled as though it happened on campus, during school hours). 

Offense Against Staff: 
Administrative discretion

First Offense: 

In-School Suspension

Second Offense: 

In-School Suspension

Third Offense: 

Three Day Suspension

Fourth Offense: 
Ten Day Suspension and a possible Long-term Suspension Hearing 

014.3 Assault, Verbal  XE "Assault Verbal" 
Threatening physical harm to another, causing a present fear of imminent danger to the person; included are threats, gestures, and verbal abuse. 

Offense Against Staff: 
Administrative discretion

First Offense: 

In-School Suspension


Second Offense: 

Three Day Suspension

Third Offense: 

Ten Day Suspension possible Long-term Suspension Hearing 

014.5 Assault, Aggravated XE "Assault, Aggravated" 
Threatening or intending hostile contact by any means of force likely to produce serious bodily injury. This category includes offenses with a weapon. 

Offense Against Staff: 
Administrative discretion

First Offense: 

Five Day Suspension.  The police will be notified.

Second Offense: 

Ten Day Suspension possible Long-term Suspension Hearing 

.                      .                              
014.4 Battery/Fighting XE "Battery/Fighting”  

Combat, one or both parties have contributed to the situation by verbal and/or physical action. 

Offense Against Staff: 
Administrative discretion

First Offense: 

Three to Nine Day Suspension. The police may be notified.


Second Offense: 
Six to Nine Day Suspension and Possible Long-term Suspension Hearing. The police may be notified.
Third Offense: 
Nine Day Suspension & Expulsion Hearing or a Long-term Suspension Hearing. The police may be notified. 

014.06 Battery/Aggravated XE "Battery/Aggravated"  

Performing hostile contact to another person causing great or lasting bodily injury, or using a weapon in a battery. This category includes sexual assault. 

Offense Against Staff: 
Administrative discretion 

First Offense: 
Ten Day Suspension and a Long-term Suspension or Expulsion Hearing.  The police will be notified.
014.7 Bullying XE "Bullying" 
Bullying/harassment have no place at Kirtland Central High School.  Bullying will not be tolerated at Kirtland Central High School. Including, but not limited to, bus stops, while a passenger on a school bus/vehicle, walking to and from school, on campus, at athletic and activity events, on field trips, with electronic devices, and during school sponsored events.  Bullying/Harassment can be more than beating up or pushing people around.  Bullying includes:

A. Physical assaults (touching in angry ways).
B. Threats (“better watch your back”, “I’m gonna hurt you”, “we’re gonna get you”, etc.).
C. Harassment (always bothering someone).
D. Name-calling.
E. Racial slurs.
F. Intimidation (making someone feel weak and powerless though words or gestures).
G. Sexual harassment – physical or verbal. 

H. Spreading rumors.
I. Extortion (making someone give you something of theirs).
J. Foul language.
K. Taunting (making fun of someone; their appearance, their intelligence, their name).
L. Making insulting remarks about another student’s family members.
First Offense --
A contract (Appendix D) serves as your WARNING.  Your parents will receive a copy of this signed contract indicating that you know what bullying is, that bullying is not okay, and the consequences.  If you are sent to the office and found to be in violation of the bullying contract you will be suspended for up to nine (9) days.  

Second Offense --The second offense for bullying, you will be suspended for up to nine (9) days with possible long term suspension.

Third Offense -- 
The third offense for bullying, you will be suspended for 10 days and given notice of a hearing where long term suspension will be recommended to remove you from CCSD Schools.

014.8 Use or Possession of Weapons  XE "Weapons, Use or Possession of" 
It is against the CCSD policy for any student to have any weapon in his possession at school (on his/her person or under his/her control; locker, desk, car, etc.).

The definition of weapon includes any firearm, (as delineated below) whether loaded or unloaded, or any weapon which is capable of producing death, or great bodily harm, including but not restricted to any types of daggers, brass knuckles, knives, and all weapons with which dangerous thrusts can be inflicted, including sling shots, bludgeons, or any other weapons with which dangerous wounds can be inflicted. The definition of weapons also includes firecrackers, fireworks, sparklers, stink bombs, or any other type of explosive materials. 
014.81 Weapons on School Property (J-3100 CCSD Board Policy)  XE "Weapons on School Property" 
The Board recognizes that students and staff must find schools a "safe” learning and working environment. It is therefore the policy of the Board that the CCSD schools follow the requirements of the Gun Free Schools Act. Violators of this policy will be referred to law enforcement or appropriate juvenile authorities.

The Board recognizes that the presence of weapons in school not only creates unacceptable risks of injury or death, but also creates a climate that undermines the educational purposes of the schools. Accordingly, it is the policy of the Board to forbid the possession, custody, and use of weapons by unauthorized persons on school property or during school-sponsored activities.

This policy is enacted to implement the requirements of the Federal Gun Free Schools Act of 1994, 20 U.S.C., § 8921 and NMSA 1978, §22-5-4.7 and it is the intention of the Board that it be interpreted broadly to conform to these provisions of law. The following principles apply:

A.  Definitions

1.  For the purposes of this policy, a “weapon” shall mean any device, instrument, material, or substance (animated or inanimate) that is used for, or is readily capable of, causing death, or serious bodily injury. The term “weapon” shall also include, but is not limited to, the following:
i. Any firearm that is designed to, may readily be converted to, or will expel a projectile by the action of an explosion. A “firearm” is further defined as any weapon, including a starter gun, which will, or is designed to, or may readily be converted to expel a projectile by the action of an explosive. This definition also includes the frame or receiver of any such weapon, any firearm muffler or firearm silencer, or any destructive device.

ii. Any destructive device that is an explosive or incendiary device, bomb, grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-quarter-ounce, mine or similar device is considered a weapon.

iii. BB guns, pellet guns, and other devices that expel projectiles through various means of projection are also included in the definition of “weapon”.

iv. Any other item or device which may be used as a weapon, including all pocket knives or other knives regardless of length of blade, or other objects, even if manufactured for a nonviolent purpose, that have a potentially violent use/or any "look-a-like" objects that resemble objects which have a potentially violent use (if, under the surrounding circumstances, the purpose of keeping or carrying the objects is for use, or threat of use) may be considered a weapon.

B.  Special Rule as to Students with Disabilities

For purposes of this special rule as applied to students with disabilities who may be placed in an interim alternative educational setting for bringing a weapon to a school or school function, the definitions of a weapon set forth above shall not include a pocket knife with a blade of less than 2 1/2 inches in length. The procedures of paragraph F below shall apply to students with disabilities.

C.  Prohibitions

It is the policy of the Board that no student shall bring a weapon to a school, carry, or keep any weapon on school property, or while attending, or participating in any school activity, Including during transportation to or from such activity. School property is defined as buildings, grounds, playgrounds, parking areas, playing fields, and school busses/vehicles.

D.  Enforcement

This policy shall be enforced according to the Board's Student Search and Seizure Policy. Disciplinary actions pursuant to this policy shall follow the procedures prescribed by State Board of Education Regulations on Student Rights and Responsibilities and the policies of CCSD.

E.  Penalties for Violations

1. Any student found to be in violation of this policy shall be subject to discipline, including a long-term suspension of up to one year.

2. In compliance with the Federal Gun Free Schools Act, any student found to be in violation of this policy due to possession of a weapon as defined in (A-1- i, or A-1-ii) this policy, shall be expelled from school for a minimum of not less than one year.

F.  Procedures Applicable to Students with Disabilities

As it applies to students with disabilities, this policy shall be interpreted in a manner consistent with the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §1401 et seq. As amended.

1. In accordance with the provisions of 20 U.S.C. §1415(k) of the IDEA, a student with a disability who is determined to have brought a weapon (as limited by the special rule above) to a school or school function under the jurisdiction of the School Board may be placed in an appropriate interim alternative educational setting, as specified by the IEP team or a hearing officer, for a period of not more than 45 calendar days.

2. The procedural requirements of 20 U.S.C. §1415(k) and State Educational Standards shall be met when imposing disciplinary penalties upon a student with a disability.

3. Nothing in this policy shall deny rights to students covered under the Individuals With Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973. Violators of this policy will be referred to law enforcement or appropriate juvenile offenders.

Any weapons, as defined herein, may be immediately confiscated by school personnel.

First Offense:
Suspension and/or a Long-term Suspension Hearing 

Second Offense:  
Ten Day Suspension and and/or a Long-term Suspension Hearing

           
The Police Will Be Notified. 

NOTE: The first step may be eliminated in situations which are severe infractions of this policy. Possession of certain weapons or explosives at school (including possession in vehicles) may result in arrest and/or a District expulsion hearing.

014.9 Extortion XE "Extortion"  

Extortion is using intimidation, or threat of violence to obtain money, information, or anything else of value from another person. 

First Offense: 
Five Day Suspension


Second Offense: 
Ten Day Suspension and/or a Long-term Suspension Hearing
014.10 Theft  XE "Theft" 
Definition

Unauthorized possession and/or sale of property of another without consent of owner. 

First Offense: 
Five Day Suspension

Second Offense: 
Ten Day Suspension and/or a Long-term Suspension Hearing
014.11 Sexual Harassment  XE "Sexual Harassment" 
CCSD forbids discrimination against any student on the basis of sex. Sexual harassment activity by adults or students will not be tolerated. Every effort will be made to assure that students have full enjoyment of educational benefits, climate, or opportunity. Sexual harassment/discrimination is against the law. It is illegal in the workplace under the Civil Rights Act, Title VII and in the schools under the Civil Rights Act, Title IX. Adults or students engaging in sexual harassment/discrimination will be subject to appropriate disciplinary action.

Sexual harassment/discrimination is any UNWELCOME sexual advance, request for sexual favor and other verbal or physical conduct of a sexual nature when it is made a condition of a person's work/school performance or environment. 

Definition: It is generally accepted that any type of UNWELCOME conduct directed toward a student because of his/her gender may constitute sexual harassment. This behavior may include (examples of sexually harassing behaviors): 

A. Touching - unwelcome touching of a sexual nature;

B. Verbal comments - about parts of person's body, sexual preference, or performance, or the person's clothing, or looks;

C. Name calling - that accentuates gender or is of a sexual connotation;

D. Spreading sexual rumors - about a person, through such devices as graffiti or "slam books." 

E. Suggestive Gestures - such as touching oneself sexually in front of others, making suggestive gestures, or sounds. 

F. Pressure for sexual activity - through physical actions, verbal actions, or written material. Stunts - pulling on a person's clothing, or underwear in a manner to cause exposure of the body, or affect the fit of clothing in a sexual manner. 

G. Sexual Assault - from groping to rape. 

Reporting, investigation, and sanctions: 

It is the policy of the CCSD to encourage victims of sexual harassment/ discrimination to report an incidence without fear of reprisal.
Students who feel that they have been sexually harassed or discriminated against by adults or other students are encouraged to report these conditions to the appropriate principal or the next higher level of administration. 

Confidentiality will be maintained and no reprisals or retaliation will be tolerated as a result of good faith reporting of charges of sexual harassment/discrimination. 

A comprehensive review of the circumstances including the nature of the alleged conduct, the context in which the alleged conduct occurred and other pertinent factors will determine if the alleged conduct constitutes sexual discrimination/harassment or not. Any adult, or student found to have engaged in sexual harassment/discrimination shall be subject to disciplinary action deemed appropriate to the offense and consistent with District and school disciplinary policies. Any student engaging in sexually explicit conduct (exhibited or verbal) directed toward other students or staff will be suspended for a length of time to be determined by the building administration but not to exceed ten (10) days. Subsequent violations will result in a ten- (10) day suspension pending a disciplinary hearing for possible expulsion. 

The administrator shall report the findings and resolution of the review to the complainant in a timely fashion not to exceed 60 school days, unless mutually agreed upon. In the event the complainant is not satisfied with the school's efforts to correct the situation, a grievance may be filed with the State EEOC Agency and with the Federal EEOC agency. 

Human Rights Division 

New Mexico Department of Labor 

Aspen Plaza 

1596 Pacheco Street
Santa Fe, New Mexico 87102

014.12 Violations Against Property XE "Violations Against Property" 
014.12.1 Arson XE "Arson" 
Malicious, willful, and/or negligent starting, by any means, a fire or causing an explosion on school property or at any school related activity.  The police will be notified.
-Deliberately or with reckless disregard, starting a fire resulting in serious damage to person(s) or property. 

First Offense: 

Ten 10 day suspension and expulsion hearing
REMINDER: ADMINISTRATORS RESERVE THE RIGHT TO HAVE REGULAR PENALTY STEPS IN THIS POLICY ALTERED WHEN CIRCUMSTANCES DICTATE A DIFFERENT COURSE OF ACTION.
014.12.1 Trespassing/Unauthorized Presence  XE "Trespassing/Unauthorized Presence"  

Entering, being on school grounds, or in a school building without authorization. All visitors must sign in at the front office before entrance is allowed. 

First Offense: 
The attendance office will issue a "No Trespass" warning.
Second Offense: 
Police will be summoned. 

014.12.2 Vandalism/Littering  XE "Vandalism/Littering" 
Deliberately or maliciously destroying, damaging, and/or defacing school property, or the property of another individual. This includes littering. The student and/or parent/guardian are responsible for cost, or replacement of damaged property. 

First Offense: 
Five (5) day suspension/5 days work detail spent repairing and/or cleaning vandalized property.

Second Offense: 
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.12.3 Locker Damage  XE "Locker Damage" 

A fee will be assessed for damaged and/or defaced lockers. 

014.12.4 Computer Vandalism  XE "Computer Vandalism"  

(May include misuse of computer) 

First Offense: 
Administrative discretion based on the severity of the offense and parent notification.

Second Offense: 
Removal from class and/or school

014.13 Violation Against Public Health/Safety  XE "Violation Against Public Health/Safety" 
014.13.1 Bomb Threat  XE "Bomb Threat"  

Falsely and maliciously stating to another that a bomb or other explosive has been placed in such a position that persons or property are likely to be injured or destroyed. 

Any Offense: 
Ten (10) day suspension and/or a Long-term Suspension/Expulsion Hearing.  

Authorities will be notified. 
014.13.2 False Alarm  XE "Fire Alarm Violation, False Alarm" 
Interfering with the proper functioning of a fire alarm system or giving a false alarm, whether by means of a fire alarm or otherwise. Proper civil authorities will be notified. 

First Offense: 
Five (5) day Suspension 
Second Offense: 
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.13.3 Fireworks XE "Fireworks" 
Possession of fireworks or the lighting of fireworks on campus, or in any school vehicle, or at any school sponsored activity. The proper civil authorities will be notified. See also "Explosive Devices", 1.5. 

First Offense: 
Three (3) day suspension

Second Offense: 
Five (5) day suspension

Third Offense:
Ten (10) day suspension and/or a Long-term Suspension Hearing


014.13.4 Projectile  XE "Violation, Projectile" 
 XE "PROJECTILES" Examples are snowballs, squirt guns, water balloons, rocks, etc.  The use or abuse of these items is not allowed on campus. 

First Offense: 
One (1) day suspension

Second Offense: 
Three (3) day suspension


Third Offense: 
Five (5) day suspension 
014.14 Controlled Substance, Possession or/and Use  

 XE "Controlled Substance, Possession and/or Use" Section 22-5-4.4 NMSA 1978:  

A. A school employee, who knows or in good faith suspects any student of using or abusing alcohol or drugs, shall report such use or abuse pursuant to procedures established by the Board.
B. No school employee who in good faith reports any known or suspected instances of alcohol or drug use or abuse shall be held liable for any civil damages as a result of such report or his efforts to enforce any school policies or regulations regarding drug or alcohol use or abuse.

014.14.1 Controlled Substance, Use XE "Controlled Substance, Use" 
The possession of controlled substances is illegal; and their use is harmful. Absorbing a substance capable of producing a change in behavior, or altering a state of mind, or feeling, including "look-alike", or items used as a controlled substance, (this includes use of prescription drugs by persons other than patient of prescribed medication by licensed prescriber) is illegal. A student shall not use such substances on campus, in any school vehicle, at any school-sponsored activity or enter any of these under the influence of such substances. The smell of alcohol, the smell of a controlled substance on the student or students who are under the influence of mood altering chemicals on school property or at a school- sponsored event will constitute a violation of this policy.

First Offense

A. The student will be suspended for a maximum of nine (9) days and the student will be referred to the Student Assistance Team and arrangements to place the student in a first offenders program will be made. See Board Policy J-3061      

B. Law enforcement and parents will be notified.
Second or Subsequent Offenses
A. The student will be released to the parents in the presence of law enforcement. 
B. The student will be suspended for a maximum of up to ten (10) days. 

C. The student may be required to have a professional drug/alcohol evaluation.  The cost for, and transportation to and from the evaluation are the responsibility of the parent/guardian.  

D. Alternative placement or long term suspension hearing will be recommended. 

E. The building administrator will evaluate the level of severity of each situation.  Appropriate consequences will be administered based upon building policies and procedures.

In addition to measures outlined in this policy, senior students determined to have violated the substance use policy immediately prior to the end of school will be excluded from taking part in school sponsored graduation related exercises.

014.14.2 Controlled Substance, Sale or Distribution XE "Controlled Substance Sale or Distribution" 
The possession of controlled substances is illegal (with the exception of drugs prescribed to student by licensed prescriber) and their use is harmful. Selling or distributing, on campus or in any school vehicle or at any school sponsored activity, a substance capable of producing a change in behavior or altering a state of mind or feeling, including "look-alike" or items sold as a controlled substance is illegal. 

A. The student will be suspended for a maximum of ten (10) days, pending an expulsion hearing. 

B. Law Enforcement will be notified. The student and his/her parents will be deferred to Student Assistance Team. In addition to measures outlined in this policy, senior students determined to have violated the substance use policy immediately prior to the end of school will be excluded from taking part in school sponsored graduation related exercises. 

In addition to the criminal statutes that make it a felony for any individual to possess, use, or distribute a controlled substance, New Mexico Statutes Chapter 30, Article 31 - Controlled Substances delineates a "DRUG FREE ZONE" around any public school. The statute defines the "DRUG FREE SCHOOL ZONE" as any public school or property that is used for public school purposes and the area within 1000 feet of the school property line. Any person who knowingly violates the "DRUG FREE SCHOOL ZONE", excluding private property residentially zoned or used primarily as a residence, through trafficking controlled substances is guilty of a first degree felony. 
Refer to the CCSD Athletic and Activity Handbook for a violation of this policy.
014.14.3 Use or Possession of Tobacco  XE "Tobacco, Use, or Possession of" 
Use or possession of tobacco is prohibited in any form, on campus, or in any school vehicle, or at any school sponsored activity. 

First Offense: 
Three (3) day suspension

Second Offense: 
Five (5) day suspension

Third Offense:
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.15 Violation Against Traffic Regulations 

014.15.1 Reckless Driving  XE "Traffic Violation Reckless Driving"  
Reckless driving is defined as anyone driving on school property in such a manner that the act places others in danger.  This includes putting property in harm’s way including cars, bicycles, motorcycles, or other human or motor-powered vehicles. 

First Offense: 
Campus Driving Privilege Suspended

Parent Notification

Second Offense: 
Suspension and/or a Long-term Suspension Hearing
014.15.2 Parking Violation  XE "Traffic Violation Parking " 
Parking in an unauthorized area on school property or parking a vehicle which has not been registered. Students may not park in a faculty section. Parking fines will be up to $5.00 PER offense.  Repeat offenders are subject to driving privileges being revoked and/or vehicle being towed.

014.16 Violations Against School Administrative Procedures  XE "Violations Against School Administrative Procedures" 
014.16.1 Bus Disruption  XE "Violation -  Bus Disruption"  

Deliberately or inadvertently interfering with the safe operation of a school bus which is stopped or moving; behaving in a manner adversely affecting an individual or any property on, or near the bus itself, at bus stops, or at pick-up areas. (READ THE SCHOOL BUS RULES DISTRIBUTED TO YOU BY THE BUS DRIVER.) 

First Offense:   
Warning - Parents Notified 

Second Offense: 
Five (5) day Suspension from riding the bus


Third Offense: 
Bus suspension for the remainder of the school year  

014.16.2 Insubordination  XE "Insubordination"  

Refusing to comply with any reasonable demand or request by any school official, or sponsor at places, or times where school personnel have jurisdiction. 

First Offense: 
In-school suspension

Second Offense: 
Five (5) day Suspension

Third Offense: 
Ten (10) day suspension and expulsion hearing 

REMINDER: ADMINISTRATORS RESERVE THE RIGHT TO HAVE REGULAR PENALTY STEPS IN THIS POLICY ALTERED WHEN CIRCUMSTANCES DICTATE A DIFFERENT COURSE OF ACTION.

014.17 Student Dress Code  XE "Dress Code" 
The school administration has the right to regulate any student's dress that creates a disruption, is a distraction to learning, is of questionable decency and/or creates a health or safety hazard. Students are responsible for complying with the school dress code.  Parents/guardians are responsible for monitoring their student’s attire.  Students who attend CCSD schools must adhere to the following: 

A. A proper fitting shirt, a pair of appropriate fitting blue jeans, and tennis shoes that meet the regulations below would be an example of correct dress. 

B. Shoes must be worn at all times.
C. Skirts/dresses/shorts must be of appropriate length.  Such items of clothing will be considered acceptable if they extend no less than one inch (1”) below the fingertips of the student when the student stands with back and shoulders flush against a wall, and arms and fingertips fully extended along the sides of the student’s leg.

The following are prohibited: 

A. Muscle shirts, half shirts, tank tops, halter tops, or tops with spaghetti straps. 
B. Hair length or a hair style which obstructs vision, causes a safety hazard, or disrupts the educational process.

C. Apparel which might cause the question of decency to arise.   An example of this rule could be a shirt that is short enough that shows the midriff of a student when they raise their arms.

D. Distasteful patches, decals, buttons, or other insulting or demeaning items. 

E. Attire that makes reference to death, skulls, violence, sex, gang membership, Satanism/occult, tobacco, alcohol, or drugs, and safety pins, jewelry with spikes, chains, or other metal objects considered a safety hazard.

F. Bandanas, “doo rags”, beanies, or hairnets.

G. Hats and hoods cannot be worn on students’ heads inside of the buildings.

H. Trench coats. 

I. Sagging or baggy pants worn in a manner that allows underwear or bare skin to show, interferes with mobility, or could conceal weapons.

J. Makeup which changes a student’s appearance that could cause a disruption to the educational process. 

K. Sunglasses and/or contacts which disrupt the educational process unless prescribed by a doctor, or worn for other verifiable medical reasons. 
L. Political speech is protected as long as profanity or obscenity is not included in the message. 
All dress code issues are subject to administrative review and discretion.  Exceptions for specific situations may be allowed by building administrators. Accommodations for students with disabilities or religious requirements will be made on an individual basis.  Students with special needs conditions or requirements shall contact the building administrator for individual consideration.  Students who volunteer for extra-curricular activities, such as athletics, band, chorus, etc. are subject to the standards of dress as defined by board policy.

First Offense:    
Student will be sent home to change or asked to remove inappropriate items. 
Parents will be notified of the offense if the student is sent home.  If parent cannot be reached, student will receive a disciplinary assignment or detention.  

Second Offense: 
Student will be sent home to change and serve a one day detention or disciplinary assignment. 

Third Offense: 
Student will have two (2) day, out of school, suspension followed by a mandatory parent conference.

Fourth Offense: 
Student will have up to a ten (10) day suspension /or a Long-term Suspension Hearing
REMINDER: ADMINISTRATORS RESERVE THE RIGHT TO HAVE REGULAR PENALTY STEPS IN THIS POLICY ALTERED WHEN CIRCUMSTANCES DICTATE A DIFFERENT COURSE OF ACTION.
014.18 Disruptive Conduct  XE "Disruptive Conduct"  

Any conduct which disrupts the educational process, constitutes a health or safety hazard in violation of state, or tribal law, or is in violation of specific school rules.  This includes, but is not limited to, public displays of affection (i.e. kissing and inappropriate touching), and gambling.  
First Offense:   
In-school suspension
Second Offense: 
In-school suspension
Third Offense: 
Three (3) day suspension 

Fourth Offense: 
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.19 Obscene Materials  XE "Obscene Materials" 

Displaying material which is indecent and has the potential of being disruptive, the offensive material will be removed. 

First Offense:   
In school suspension

Second Offense: 
In school suspension

Third Offense: 
Three (3) day suspension 

Fourth Offense: 
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.20 Classroom Discipline Problem, when Substitute is Present  XE "Discipline Problem When Substitute is Present" Students who are sent to the office by a substitute for disciplinary problems can expect a more severe consequence than they might if they were sent by their regular classroom teacher. This includes taking advantage of a substitute’s lack of knowledge regarding regular school and classroom procedures. 

First Offense:   
In school suspension

Second Offense: 
In school suspension

Third Offense: 
Three (3) day suspension 

Fourth Offense: 
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.21 Violation of Suspension  XE "Violation of Suspension"  A student suspended from Kirtland Central High School for violation of a District/building disciplinary policy is restrained from all CCSD campuses functions for the duration of the suspension. This includes all curricular, extra-curricular activities, athletics, and other events. Arrangements to attend counseling sessions may be made through the principal. 

First Offense:   
Double the original suspension time 

Second Offense: 
Ten Day Suspension and/or a Long-term Suspension Hearing
014.22 Forgery  XE "Forgery" 
Falsifying records, notes or other official documents from parent or teachers, this may include, but are not limited to: signatures, dates, hall passes, medical excuses, student request or forms.
First Offense:   
Three (3) day suspension 

Second Offense: 
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.23 False Identification  XE "False Identification"  

Refusal to give identification or giving false identification when requested by any staff member including security guards, custodians, substitute teachers, etc. 

First Offense: 
Five (5) day suspension

Second Offense: 
Ten (10) day suspension and/or a Long-term Suspension Hearing
014.24 Truancy  XE "Truancy" 
Parent Involvement

Any student who does not attend an assigned class and/or leaves campus without the permission of the parent/guardian and the attendance office will be considered truant.  Upon a student’s fifth (5th) unexcused absence within twenty (20) school days parent(s)/guardians(s) shall be contacted to inform them of the truancy and request their cooperation to meet and establish a cooperative arrangement to prevent future truancy by identifying:

A. the cause(s)
B. preventive measures
C. resources to address the causes
D. a corrective action plan including follow-up procedures

E. The parent meeting notice shall be respectful and the meeting shall be held in a language and manner understandable to the parent(s)/guardian(s)
Definitions of Excused Absences are the following: 
A. illness 

B. bereavement 
C. other family emergencies
D. observance of major religious holidays of the family’s faith  

Consequences:

First Offense:
Detention, ISS, or Disciplinary Assignment at administrator’s discretion.

Second Offense:  
Detention up to double the amount of time missed. 

Third Offense:
Detention up to triple the amount of time missed.
Fourth Offense:     Future referrals may result in parents attending school with their student, a referral to Juvenile Probation Office, the Prosecutor’s Office, and/or the District Attorney’s Office as required by law. 

014.24.1 Notice of Habitual Truancy  XE "Truancy, Habitual" 
Upon a student’s tenth (10th) unexcused absence within a semester, written notice of the habitual truancy shall be given by mail or by personal service to the parent/guardian of the student in noncompliance with the provisions of the Compulsory School Attendance Law.

As required by New Mexico statute, referrals will be made to the appropriate authorities. 

014.25 Students in Hallways/Buildings or on Campus  XE "Hallways/Buildings"
Students should not loiter in the hallways, buildings, or on the school grounds during scheduled class time. Neither should Cafeteria food be consumed in the hallways during lunch Students who do not have a scheduled class period should wait in the front office. Students arriving from an off campus class should report directly to the front office and wait until the next bell rings. Unsupervised students must have a handwritten pass, written by a Kirtland Central High School staff member authorizing their presence in that area. IT IS THE RESPONSIBILITY OF THE STUDENT TO OBTAIN A PASS FROM THE TEACHER BEFORE LEAVING A CLASSROOM. 

First Offense: 
Administrators conference 
Second Offense: 
In school suspension 
Third Offense:
Three (3) day suspension
Fourth Offense:
Ten (10) day suspension and/or a Long-term Suspension Hearing

014.26 Copyright Laws, Computer Programs  XE "Copyright Laws, Computer Programs"  

Kirtland Central High School will adhere to the provisions of Public Law 96-517, Section 7 (b) which allows for the making of a back-up copy of a computer program. This states that "... it is not an infringement for the owner of a copy of a computer program to make, or authorize the making of another copy, or adaptation of the computer program provided: 

A. That such a new copy of adaptation is created as an essential step in the utilization of the computer program in conjunction with a machine and that it is used in no other manner. 

B. That such a new copy and adaptation is for archival purposes only and that all archival copies are destroyed in the event that continued possession of the computer program should cease to be right.

DISCIPLINARY CONSEQUENCES TO BE DETERMINED BY AN ADMINISTRATOR should a violation of above provisions occur.

014.26.1 Cheating  XE "Cheating"  

Cheating of any nature will not be tolerated. A student who willfully allows another to copy is as guilty of cheating as the student doing the copying. Disciplinary action will be determined by an administrator. 

014.26.2 Plagiarism  XE "Plagiarism"  

Plagiarism: "to use as one's own the ideas or writings of another"              

         *Webster's ll New Riverside Dictionary, 1984, page 534. 

Plagiarism shows disregard and/or contempt for original inquiry and it CANNOT be excused. Credit is not allowed for work done by those who plagiarize. Additional penalties may be imposed by an administrator. 

014.27 Devices that Disrupt the Educational Process XE "Devices that Disrupt the Educational Process"  

Devices which are disruptive to the educational process, such as but not limited to walkie talkies, 2-way radios, PDAs, games, radios, red laser pointers, stereos, cellular phones, CD players, IPods, MP3 Players, etc., are not permitted in class or hallways.  Electronic devices are permitted in the school’s designated “Electronics Safe Zones” (Cafeteria, Commons and outside the buildings) during designated times. Items used outside of these “Safe Zones” or designated times will be confiscated by school authorities and may be held at the discretion of the administrator(s) for a minimum of three days.  Schools are not responsible for lost or stolen electronic items.  Noise level on electronics and earphones shall not disturb the educational environment, or be audible to others.
014.28 Habitual Offender  XE "Habitual Offender"  

Students referred to the office four or more times, within a school year, for disciplinary action, will be considered habitual offenders. Such students can expect more severe consequences, which may include suspension and/or expulsion proceedings.

Appendix A XE "Bell Schedule Appendix A" 
Kirtland Central High School 

BELL SCHEDULE

2009-2010
  7:50                  Warning Bell

  7:57 - 8:47        1st Period (Announcements and Pledge) 

  8:52 - 9:39         2nd Period 
  9:44 - 10:31       3rd Period
10:36 - 11:23       4th Period
11:28 -12:45           5th Periods




1st Lunch     11:28 -11:58
Class: 11:58-12:45 
Class: 11:28 – 12:15

2nd Lunch     12:15 -12:45
12:50 - 1:37         6th Period
  1:42 - 2:28         7th Period
  2:33 - 3:20         8th Period and announcements
TEACHERS ON DUTY MUST REMAIN UNTIL ALL BUSES HAVE LEFT CAMPUS 

Appendix B 
District Calendar XE "Calendar Appendix B" 
Appendix C  

The Technology (Internet) Agreement Form, appendix C, is for your information and review. The original Internet Agreement Form was signed by the student and parent during the annual and/or new student registration and enrollment process

 XE "Technology Electronic User Agreement Appendix C" 
[image: image3.png]1-6431 IINDB-E
Central Consolidated School District #22
Use of Technology Resources In Instruction
Electronic Information Services User Agreement

Details of the user agreement shall be discussed with each potential user of the electronic:
information services. When the signed agreement s returned to the school, the user may be
permitted use of EIS resources.

Terms and Conditions
Acceptable use. Each User Must:

« Usethe EIS to support personal educational objectives consistent with the educational
‘oals and objectives of the School District.

« Agree not o submit, publish, display or retrieve any defamatory, inaccurate, abusive,
obscene, profane, sexually oriented, threatening, racially offensive, or illegal material.

« Abide by all copyright and trademark laws and regulations.

« Not reveal home addresses, personal phone numbers, or personally identifiable data
unless authorized to do so by designated school authorities.

« Understand that electronic mail or direct electronic communication is not private and may

be read and monitored by school employed persos.

Not use the network in any way that would disrupt the use of the network by others.

Not use the EIS for commercial purposes

Follow the District’s code of conduct.

Not attempt to harm, modify add/or destroy softwae or hardware nor interfere with

system security

o Understand that inappropriate use may result in cancellation of permission to use the
educational information services (EIS) and appropriate disciplinary action up to and
including expulsion for students

Inaddition, acceptable use for District employees is extended to include requirements to:

 Maintain supervision of students using EIS.

o Agree to directly log on and supervise the account activity when allowing others to use
District accouns

« Take responsibility for assigned personal and District accounts, including password
protection.

« Take all responsible precautions, including password maintenance and file directory
protection measures, to prevent the use of personal and District accounts and files by
unauthorized persons.

Personal responsibility. 1wl report any misuse of the EIS to the administration or sysiem
administrator, as appropriate.

T understand that many services and products are available for a fee and ackrowiedge my
personal responsibility for any expenses incurred without District authorization.



  
[image: image4.png]Network etiquette. 1am expected to abide by the generally acceptable rules of network
etiquette. Therefore, I will:
« Be polite and use appropriate language. 1 will not send, or encourage others to send,
abusive messages.
« Respect privacy. 1will not reveal any home addresses or personal phone numbers or
personally identifiable information.
o Avoid disraptions. 1will not use the network in any way that would disrupt use of the
System by other
o Observe the following considerations
Be brief.
Strive to use correct spelling and make messages easy to understand.
Use short and descriptive titles for articles
Post only to known groups or persons.

Services.

The school district specifically denies any responsibility for the accuracy of information. While
the District will make an effort to ensure access to proper materials, the user has the ultimate
responsibility for how the electronic information service (EIS) is used and bears the risk of
reliance on the information obtained.

I have read and agree to abide by the provisions and conditions indicated. Tunderstand that any
violations of the above terms and conditions may result in disciplinary action and revocation of
‘my use of information services.

Name

ignature Date
Studentor employee)

School Grade (fa studenty
Note that this agreement applies to ol students and employees.

The user agreement of a student who is a minor must also have the signature of a parent or
guardian who has read and will uphold this agreement

Parent or Guardian Cosigner

‘s the parent or guardian of the above named student, T have read this agreement and understand
it. Tunderstand that it is impossible for the School District to festrict access to all controversial
‘materials, and 1 will not hold the District responsible for materials acquired by use of the:
electronic information services (EIS). I also agree to report any misuse of the EIS to a School
District administrator. (Misuse may come in many forms but can be viewed as any message sent
or received that indicate or suggest pornography, unethical or illegal solicitation, racism, sexismm,
inappropriate language, o other issues described in the agreement )

Taccept full responsibility for supervision if, and when, my child’s use of the EIS is notina
school setting. T herby give my permission to have my child use the electronic information
services.

Parent or Guardian Name (print)

ignatu Date





Appendix D XE "Bully/Harassment Contract Appendix D" 
Bullying/Harassment 
Kirtland Central High School
550 County Road 6100
Kirtland, New Mexico  87417
(505) 598-5881 
Fax: (505) 598-9712
Bullying/harassment have no place at Kirtland Central high School.

Bullying/Harassment means more than beating up or pushing people around.

Bullying includes:

A. Physical assaults (touching in angry ways)

B. Threats (“better watch your back”, “I’m gonna hurt you”, “we’re gonna get you”, etc.)

C. Harassment (always bothering someone, “dogging” them)

D. Name-calling

E. Racial slurs

F. Intimidation (making someone feel weak and powerless though words or gestures)

G. Sexual harassment – physical or verbal 

H. Spreading rumors

I. Extortion (making someone give you something of theirs)

J. Foul language

K. Taunting (making fun of someone; their appearance, their intelligence, their name)

L. Making insulting remarks about another student’s family members

Bullying will not be tolerated at Kirtland Central High School. That includes at bus stops, walking to and from school, as well as on campus.  Review of this appendix serves as your WARNING.

*If you are sent to the office and found to be in violation of the bullying policy you will be suspended for up to nine (9) days.  Your parents will receive an additional copy of this policy indicating that you know what bullying is, that bullying is not okay, and what the consequences will be.

*On the second offense for bullying, you will be suspended for up to nine (9) days with possible long term suspension.

*On the third offense for bullying, you will be suspended for 10 days and given notice of a hearing where long term suspension will be recommended to remove you from CCSD schools. 
____________________________________
______________
__________________
Student Name: 




 Grade: 

  Date: 




____________________________________



__________________
Parent/Guardian  







  Date: 




Parent/Guardians will receive a copy of this contract at registration.  

Student & parent/guardian will sign a copy and it will be kept on file in the office.
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