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Information Note

Grand Sukhumvit Hotel Bangkok

99 Sukhumvit Soi 6,
Klongtoey,
Bangkok, Thailand
 14-16 November
Dear Colleagues,

We are delighted that you will be participating in the workshop on Gender and the Global Fund; Women4GF Asia-Pacific Advocates meeting organized by ASAP (AIDS Strategy, Advocacy and Policy) in Bangkok, Thailand from 14-16 November 2013
This logistics note provides you with information related to the meeting and we look forward to seeing you in Bangkok. Please do not hesitate to contact us on the following emails and numbers in case of an emergency:

Sarah Gibson 
sarah@asapltd.com 
+44 7527218384

Robin Gorna 
robin@asapltd.com
+44 7928700793

All meeting background documents including the logistics note are being held on www.Women4GF.org 

You can also find some other papers in a password-protected site on the Women4GF website - this can be accessed under the headline Protected: Women4GF Asia-Pacific Advocates Meeting Private Documents. When you click on the headline you will be asked for a password to access the documents. The password is w4gf-private-01
1. Accommodation and Meeting Venue
Most participants being financially supported by the meeting organizers will be staying in single rooms at the Grand Sukhumvit Hotel Bangkok, which is also the meeting venue. 
Address: 

Grand Sukhumvit Hotel Bangkok 

99 Sukhumvit Soi 6, Klongtoey, Bangkok, Thailand

TEL: (+66)2/2079999 Fax: (+66)2/2079555 
Grand Sukhumvit Hotel Bangkok is less than five minutes’ walk from Sukhumvit Road and the Nana BTS Sky Train station. Check in time is: 2pm – check out is 12pm. Please note that your rooms have been prepaid for and include the following:

· Breakfast is included in the hotel package

· Free wireless Internet access is available in your rooms and in the meeting room (but note there will be a moratorium on devices during the meeting).

Participants are responsible for all incidentals associated with stay (including laundry, telephone calls, mini-bar, room service, food at the restaurant not prepaid for by the organizers, use of spa facilities, etc).  There are many facilities at this hotel including a swimming pool http://www.grandsukhumvithotel.com/facilities/
There is an ATM just in front of the hotel – ask the reception about this. 
2. Ground Transportation from and to airport and meeting venue
Please note that only participants that are fully supported by ASAP will be reimbursed for ground travel costs from and to the airport. If you are not a fully supported participant by ASAP, please note that ASAP will not cover these costs. If you are unsure whether ASAP will provide your transportation cost from and to the airport, please contact Sophie before you depart for Bangkok. 
 By Taxi/Car:

A one-way taxi from Suvarnabhumi Airport, is approximately THB400 –THB500. Only take a taxi from the taxi stand located on the level below your arrival hall. If you prefer to take a limousine (available outside the arrival hall), the cost is approximately THB1,000 – THB1,500. ASAP will not reimburse for limousine costs. 
By Public Transport:

Grand Sukhumvit Hotel Bangkok is less than five minutes’ walk from Sukhumvit Road and the Nana BTS Sky Train station. You get to the BTS by transferring from the ARL City Line.
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The ARL City Line makes eight stops (Suvarnabhumi to Phaya Thai) and takes a total of 27 minutes. You must take the train to the end of the line and then transfer to the BTS. There are clear maps in every station.

ARL trains leave the airport about every 15 to 20 minutes (according to the time of day), starting at 06:02 and ending at 00:12 weekdays. Weekday timetable here. On weekends and holidays, trains run every 20 minutes starting at 05:52. The last train leaves at 00:12. Weekend timetable here. 

Fares range between 15 and 45 baht one-way, depending on the distance travelled.

3. Meeting venue 

The name of the meeting room for the 15 – 16 is LAFFITE. This is on the second floor in the Burgundy Building. The venue for the dinner will be provided closer to the time – Dinner starts at 6pm on 14 November.
4. DSA and meals
The Daily Subsistence Allowance (DSA) will be at THB1,000 per day (approximately USD32 at point of writing), and will be issued on site in THB cash from 4:30pm on the evening of Thursday 14th - prior to the dinner that starts the meeting (venue to be confirmed). (If you are not able to attend this meeting, we will distribute remaining DSAs after the dinner or during Friday lunchtime.)
The DSA is calculated by the total number of days upon arrival till departure and does not include days of travel. Your hotel accommodation has been covered and paid in full by ASAP from November 14 - 16 unless otherwise agreed with ASAP. An extra EUR50 for incidentals for travelling will only be paid to participants who are fully supported by ASAP. 
The DSA is meant to cover meals not already organized by the meeting organizers, and other incidentals. On Thursday (14th Nov) and Friday (15th Nov), we will have dinner together – these meals have been pre-paid by ASAP and THB200 will be deducted from your per diem for these 2 days. 
For those of you arriving with limited cash, if you prefer you can order room service from the hotel and put this on your room account, which can paid upon check-out and after you have received your per diem. 
For participants that do not have a credit card, needed at the point of check-in, please communicate this to Sophie Dilmitis by 11th Nov, so that arrangements can be made for you to check-in smoothly. Anyone who may find themselves without sufficient cash to eat on arrival should advise ASAP in advance and we will try to get your per diem to you before Thursday evening.
5. Reimbursements related to travel and visa 
Reimbursements for domestic ground transport (i.e. your travel to and from the airport at home) will be made in either EUR/GBP and will only be done upon proof of receipts and invoices for the outward journey. Only participants that are being fully supported by ASAP will be provided with an extra THB500 (each way) for transport to and from the airport. These will be given from 4:30pm on the Thursday evening - prior to the dinner that starts the meeting. 
All expenditures and reimbursements related to visa/travel should all be pre-agreed with ASAP. It is your own responsibility to make the required photocopies of your visa if you required one, if it is in your passport, or related photocopies of receipts related to travel. You will need to provide all receipts and invoices for reimbursements. Note that reimbursements will not be made without proof of expense at point of reimbursement. Travel from your home to the airport (in your own country) will be reimbursed upon provision of receipts. The reimbursement will also cover your return journey. 

By now you should all be in good contact with the Thai Embassy/Consulate in your country and in final stages of obtaining a visa. Many countries are able to access visas on arrival in Thailand but some are not. It is your responsibility to check your country status. The ASAP team will ensure that you have all applicable documents to acquire a visa needed to enter Thailand. Please contact Sophie if you require additional documentation. All passports must be valid for at least 6 months prior to travel and necessary for visas. Travel and courier costs will only be reimbursed for participants travelling to another city for the visa residence. 

6. Travel itinerary
By now all participants should have confirmed travel itineraries. Please check your ticket carefully to see what time you should arrive at the airport, and to check your baggage allowance. Most airlines will let you check in online 24 hours ahead of the flight. This can save time at the airport, and some airlines require it. On-line check-in can be done through the airline website. Travel has been arranged for all participants in economy class. 
Please travel with your letter of invitation as well as documentation for visas. Please carry any HIV/TB medication with you in your hand luggage and make sure you bring enough medication with you – DO NOT CHECK THIS IN CASE YOUR LUGGAGE IS LOST. There are no travel restrictions in Thailand for people living with HIV. It is advisable to carry a letter from your doctor stating that your medication is prescribed medication for personal use. The letter doesn’t have to say it’s for HIV. Bring enough meds for your trip, plus a few days’ extra in case you’re delayed or change your travel plans. 

7. Currency
Thailand uses the Thai baht Banknotes come in denominations of: 20, 50, 100, 500 and 1,000 baht.
The exchange rate is approximately 1.00 USD = 31.3951 THB.

8. Weather and Clothing
As it is very hot in Bangkok almost throughout the year you should dress accordingly. Although the temperatures scarcely vary greatly from month to month, the experienced tourists believe October through until February is probably the best time to travel Bangkok. During this time, temperatures are not as high as other times of the year and normally stand between 25 and 28 degrees Celsius. There occur occasional shower and gentle wind that provide a break from the heat.

Wear light clothing but bring something to wrap up in as all buildings have heavy air-conditioning. It you are going to visit any temples wear shirts or blouses with sleeves and carry a sarong or wear a skirt. You should wear shoes that can be easily removed because you cannot wear shoes in the Buddhist temples. 

9. Electricity
The electric current is 220 Volt AC (50 cycles) throughout the country. There are many plugs and sockets in use. Travellers with shavers, tape recorders and other appliances should carry a plug-adapter kit. The better hotels will have available 110 Volt transformers.  
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10. Stay Safe
Bangkok is a safe city, and incidents of violence against tourists are rare. We still advise you to take precautions as visitors can be targeted. We advise that you do not wear expensive jewellery or watches, or a tummy bag with all your valuables, but consider using the hotel safe for passport etc and a concealed money belt worn under your shirt. Do not carry large sums of money, or leave your valuables in plain sight.

11. Important Telephone Numbers
In case of emergency please contact either:
Sarah Gibson 
sarah@asapltd.com 

+44 7527 218384

Robin Gorna 
robin@asapltd.com

+44 7928 700793
Other Emergency Numbers in Bangkok:
Emergency Services: 191

Fire: 199 

Tourist Police: 1155

Medical issues – contact the front desk at the hotel 
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