MANOJ K. SAINANI

 Mobile: 9167275824
Email: manojapcl@yahoo.co.in
Manager: Rich expertise in corporate Finance, Accounts and taxations
 

OBJECTIVE

Impart the expertise gained in the field of accounting to lead the Accounts, Finance, Tax, Reporting towards the attainment of profitability through the use of deft Financial skills. Seeking senior level managerial position to render dedicated service and prove to be an asset to the Organisation, 
SUMMARY

·  MBA finance 25 years’ experience dynamic and competent professional of rich expertise in corporate Accounts, taxation and Finance, Auditing, Management Reporting, Compliance with excellent academic credentials 
· Displayed competency in the strategic planning and implementation of accounting standards for the preparation of final statement of accounts, variance analysis etc… of the branch and sister concerns

· Brilliant in the presentation of feasible project report resulting in the obtainment of loans to fund projects from banks and other financial institutions

· Knowledge of controlling treasury function 
· Adroit at MIS, cash flow, budgeting and Finalisations,  
· Strong analytical, problem solver with a detail oriented attitude

· Strong knowledge for complete Private Equity Fund Transaction
WORK EXPERIENCE 

SR. FINANCE MANAGER (PRESS2 DRYCLEANING & LAUNDRY PVT LTD) –Mumbai from APRIL 2011 to Till Date

· Maintain Proper Treasury Function
· Monitoring of budgetary control system including Preparation of Budget, analyzing and report variance to management   

· Analyse Expenses and Advice timely costs saving Measures
· Responsible for all accounting responsibility till the preparation of final statement (Balance sheet, Profit and Loss Accounts, Tax Audit, IFC ) including company law XBL Filing 
· Preparing Daily Cash flow, Fund flow statement  
· Preparing   MIS Report and comparing with Budget (Actual VS Budget)

· Preparing IRR Report for New stores.
· Designing and Implementation of appropriate accounting and internal control the variance and to further improve the benchmarking in consultation with departmental heads

· Handling all Statutory Liability (Income Tax, Services Tax, Assessment of Income Tax, Service Tax, PF inspection, ESIC inspection, Profession Tax, knowledge OF GST, Returns, GST related issue, coordinate with ERP team for GST setup
· Handling compliance of statutory Auditors Big 4 for Annual Accounts, also Internal Auditors of stores.
· Handling all the legal matter of rent Agreement and of licensing related to stores (Shop and establishment, Trade, Factory, Glow sign and Advertisement permit licenses    
· Monitor all cash and credit card transaction activities of all the stores 
· Knowledge arrange loan for cash credit Facility, Working capital, Bank security statement, CMA statement for OD Facility 
· Coordinate with Supply Chain and HO Purchase for all matters pertaining to Raw Material / Consumables and Stores
· Checking minimum stock level 
· Submission of Annual financial budget which includes production, sales, expenses etc.  
· Identification   and assessment of potential risks in the business select ideal business structure designing and implementation of management information and control system taking appropriate insurance covers to mitigate losses 
· Monitoring of risks Finding our best insurance covers, renewal; of policies, negotiation of insurance policy and follow up
· Projections Report - Revenue, Expenses and Capital Expenditure of store 
· Handling All ROC matter related to companies 
· Reporting All RBI matter Regarding FEMA and attains RBI compounding interest Matter.
· Reporting to me the Licensing Matter pertain to stores

· Handling the Training for Financial SOP pertain to stores
· Maintaining The petty cash budget for 25 stores 

· Formulating strategic and long-term business plans
· Managing a company's financial accounting, monitoring and reporting systems
· Handling other compliance of company and stores
· Handle full Due Diligence team with BIG 4 Auditors (Finance and Audit, Direct tax, Indirect team, Legal team 
· Complete knowledge of Private Equity Transaction.  
· Knowledge of valuation for Discount cash flow method 

HEAD OF ACCOUNTS (BAGGIT) –Mumbai from AUGUST2010 to till ATE April 2011
· Responsible for all accounting responsibility till the preparation of final statement of accounts of the firm 
· Monthly cash flow ,fund flow statement , Quarterly Profit and loss A/c 

· Preparing Monthly Budget and comparison with MIS Report.
· Sales tax(Vat) 704 Form , Income Tax matter( ETDS return for TDS, tax Audit matter) 

· Checking & controlling stock account, Inventory account in ERP package  
· Controlling  All cash & credit card transaction for Head office ,Branches 
· Deal with internal and statutory auditors. Vat business Audit 

· Leading the team of Accounts Staff in HO & in Branch level and main ting  Project wise Accounting       

· Execute all the banking formalities and functions like the arrangement of term loans, finance, opening of letter of credit, bank guarantee, clean bill discounting, CMA statements and Preparing QMS & half year Report , Bank security statement every month
· Checking All salary personal matter  related to form 16

· Responsible for overall planning, co-ordination and execution of accounting practices and procedures in the accounts department.

· Ensure Cost Control Introduction of systems and procedures for accounts, finance, billing and audit.

· Monitoring of payments of interest and principals to the financing Institutions Inventory Management 

· Develop and maintain capital budget Capital 
·  Coordinate the development and monitoring of budgets   Develop financial business plans and forecasts.  
·  Controlling MANAGEMENT OF RETAIL OUTLETS, Re sourcing logistics supply chain management desirable
· Handling the SOR & Consignments transaction and maintain Proper records in system 

Senior Manager Accounts and Finance, (Kittens Shoes & Allied products PVT ltd) –Mumbai from July2008 to till JULY 2010
Responsibilities:

· Responsible for all accounting responsibility till the preparation of final statement of accounts of the firm as well as its sister concerns both with Income Tax and company law Matter
· Monthly cash flow, fund flow statement, Monthly Profit and loss A/c 
· Preparing Monthly Budget and comparison with MIS Report.

· Assess Ho & Branch sales tax, Income Tax matter, ETDS return for TDS, sales Tax,  fringe benefit Tax, vat form 704 , tax Audit matter 
· Checking & controlling stock account, Inventory account in ERP package  
· Controlling All cash & credit card transaction for Head office, branches 
· Deal with internal and statutory auditors. Vat business Audit and handle due diligence
· Handling all import transaction checking TT charges. landed cost, Bill of lading

· Leading the team of Accounts Staff in HO & in Branch level and main ting Project wise Accounting       

· Execute all the banking formalities and functions like the arrangement of term loans, lease & hire purchase finance, opening of letter of credit, bank guarantee, clean bill discounting, CMA statements and Preparing QMS & half year Report, Bank security statement every month
· Checking All salary personal matter related to form 16
· Responsible for overall planning, co-ordination and execution of accounting practices and procedures in the accounts department.

· Ensure Cost Control Introduction of systems and procedures for accounts, finance, billing and audit.
· Monitoring of payments of interest and principals to the financing Institutions Inventory Management 

· Develop and maintain capital budget Capital 
·  Coordinate the development and monitoring of budgets   Develop financial business plans and forecasts.  
·  Controlling MANAGEMENT OF RETAIL OUTLETS, Re sourcing logistics supply chain management 
Deputy Manager Accounts and Finance, (PREFECT HOUSE LTD) –Mumbai from Sept 2007 to June 08
Responsibilities:

· Execute all accounting responsibility till the preparation of final statement of accounts of the firm as well as its sister concerns.

· Prepare MIS report and of sister concerns.
· Arrange for the preparation of cash/fund flow statement.

· Assess sales tax, wealth tax, ETDS, service tax, fringe benefit Tax, Excise and timely filing of returns, besides audit Report and appeal.

· Maintenance of stock account, Inventory account.
· Prepare statement of sales revenue and outstanding statement.

· Deal with internal and statutory auditors.

· Execute all the banking formalities and functions like the arrangement of term loans, lease & hire purchase finance, opening of letter of credit, bank guarantee, clean bill discounting, CMA statements etc…

· Handle the budgeting before MIS

· Dealership Management and dealership records management 
· Inventory Management 

· Capital and Asset Managent

· Preparing CMA Statement     
Senior Accounts Executive, Indian Express Newspaper Ltd., Mumbai, 1996- 14 Sept 2007
Responsibilities:

· Execute all accounting responsibility till the preparation of final statement of accounts of the firm as well as its sister concerns.

· Prepare MIS report for all the branches in India.

· Arrange for the preparation of cash/fund flow statement.

· Develop ratio analysis statement and budgeting

· Monitor current accounts and EEFC accounts.

· Handle debtors and creditors ledger and prepare invoice in tally package.

· Execute IENB transactions for all the branches and inter branch reconciliation.

· Responsible for MRV statement for INS society, advertisement management.

· Prepare statement of sales revenue and outstanding statement.

· Develop variance analysis statement.

· Handle the budgeting before MIS
· Execute all the banking formalities and functions like the arrangement of term loans, lease & hire purchase finance, opening of letter of credit, bank guarantee, clean bill discounting, CMA statements etc…

· Interact with advertisement clients.

· Deal with internal and statutory auditors.

· Assess sales tax, wealth tax, ETDS, service tax, fringe benefit tax and timely filing of returns, besides audit Report and appeal.
· Interact with insurance companies on newsprint accounts, maintenance of stock account, consummation account and RNI returns.

· Deal in legal matters. 

Accountant, DSJ Communications Ltd., Mumbai, 1994-1996

Responsibilities:

· Analysed the balance sheet and fund flow statements.

· Conducted ratio analysis and SWOT analysis for short and long term funding to gauge the creditworthiness and financial stability of the potential client.

· Prepared final statement of accounts.

· Monitored the implementation budget and flow of cash.

· Prepared and maintained the MIS report of all the branches, both for journal and TV serials.

· Supervised the operation of current account and EEFC accounts.

· Identified the loopholes in the system and devised & suggested changes to be implemented to improve the functioning.

· Maintained the debtors and creditors ledger, budget, MIS, cash-flow, fund flow, telecast fees and also did follow-up with clients with respect to DSJ Radio, India TV etc…

· Executed the budgeting of TV serials and the preparation of invoice.

· Handled all banking formalities.

· Reconciled the accounts of the branch, bank, outstanding statement and also conducted inter branch reconciliation.

· Handled taxation matters and interacted with auditors for queries asked.

Cashier cum Accounts assistant, Concord Freight (I) Ltd., Mumbai, 1993-1994

Responsibilities:

· Maintained a record of all the cash transactions.

· Prepared invoices.

· Entered the vouchers in the books of accounts.

· Supported in the preparation of final statement of accounts.

· Maintained debtors & creditors ledger and controlled branch accounts.

· Conducted account scrutiny.

· Reconciled bank accounts and prepared trial balance account.

· Prepared TDS certificate Form 16.

Previous Work Experience:

Cashier cum Supervisor, Bharath Home Industry, Mumbai, 1992-1993

Accounts Assistant, Gemini Dyeing and Printing Mill Pvt. Ltd., Mumbai, 1991-1992
EDUCATION

· M.B.A-Specialize in Finance, Sikkim Manipal University(UGC), Manipal, 2008
· Diploma in Financial Management, Wellingkar Institute, location, 1996

· B.Com., Mumbai University, Mumbai, 1991

ADDITIONAL INFORMATION

Training: Attended seminar of Total Income Tax, Service tax, regulatory submit of RAI,
CFO summit of RAI, GST seminar, IFC and Auditing control in all area. And Co-ordinate with ERP team for GST update 
IT Skills
· Handling accounting and Payroll with advanced Reports in Logic Software (ERP).
· Knowledge of ERP Microsoft Dynamics Nav 2013 R2(Microsoft) 
· Tally 9.0 ERP, MIS System BI and Analytics solution MIS Tool  
· MS Excel, MS Word, PowerPoint 
PERSONAL

Date of Birth

: December 10th, 1970

Spoken Language
: English, Hindi, Marathi & Sindhi 
