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NBV Property Management Ltd
License Agreement

This License agreement is made on the (     ) between NBV Property Management Ltd, Shipstones Business Centre, Northgate, New Basford, Nottingham, NG7 7FN and (   ) the Licensee.
The original, entry license commenced on (      )

It is hereby agreed as follows:

1. NBV Property Management Ltd grants to the Licensee the use of office number ( ) including furniture as defined by NBV Property Management Ltd at Mercury House, Shipstones Business Centre, Northgate, New Basford, Nottingham, NG7 7FN (‘The Centre’) and use of access to the toilet facilities and common areas.

2. This License shall commence on the (    ) and shall continue until either party shall give one month’s written notice to terminate.

3. NBV Property Management Ltd provides a supported business space on a temporary and non exclusive basis and the rights granted to this Licensee are personal to the Licensee and are not assignable or capable of being sub-licensed and it is expressly agreed between the parties that this License creates no tenancy or lease whatsoever between the parties.  NBV Property Management Ltd shall be entitled access to the office unit at any time.  Since workspace is provided on a temporary and non-exclusive basis, NBV Property Management Ltd also has the right to require the Licensee to relocate to equivalent space in an alternative office unit elsewhere in the Centre at any time with at least one months’ written notice.

4. A bond equal to the License fee shall be required at the time of signing this License Agreement and prior to moving into the Centre.  All second and subsequent offices will require an equal bond which will be refunded in either full or part on termination of this License according to the condition of the unit(s).  All bonds will be increased to match the monthly rent when Incubation Increments are implemented.
5. The License fee shall be £() per calendar month, for one year from the commencement of the license, thereafter increasing in increments at months 13 and 25 to £() and £() respectively.  VAT is not applicable.
6. Initial payment of License Fee and Bond to be by cheque, debit/credit card or cash on commencement of the license with subsequent payments by Direct Debit to be taken from your (the Licensee’s) account on, or just after, the 28th of each month.

7. All rental periods are in advance.
8. It is agreed between the parties that NBV Property Management Ltd shall be entitled to increase the License Fee (and bond) by giving the Licensee not less than two months notice in writing of such an increase apart from the statutory Incubation increments already detailed.  The Licensee may within 14 days of receipt of such notice, terminate this License by serving a counter-notice in writing on the Licensor expiring one month from the date or service of the counter-notice whereupon this License shall terminate without prejudice to the rights of NBV Property Management Ltd in respect of any antecedent breach of the Licensee’s obligations herein contained.  In the event of such counter-notice being served the License Fee shall remain as it was immediately before the notice was served by NBV Property Management Ltd.  When the License Fee has been increased by agreement the Licensee shall within 10 working days of being required to do so, execute a new License Agreement referring to the new License Fee.
9. The Mercury House address (Shipstones Business Centre, Northgate, New Basford, Nottingham.  NG7 7FN) may NOT be used as the Licensee’s ‘company registered address’.  Mercury House will be your business address only.  Any business using the Mercury House address to register their business with Companies House will be deemed in breach of this agreement and all services will be terminated with immediate effect.
10. Mercury House is a Business Centre which is located within a refurbished Victorian conservation building; consequently it is not a suitable environment for children.  If it is essential that the Licensee brings a child to Mercury House the Licensee shall advise NBV Property Management Ltd in advance so that NBV Property Management Ltd can work with the Licensee to reduce and manage the risks involved.   At all times children shall remain the responsibility of the Licensee.
11. The Licensee is responsible for the Health and Safety of the Licensee’s own staff and visitors.  To this end the Licensee agrees to:

· Comply with current H&S legislation

· Keep up-to-date with Mercury House Fire Evacuation Procedures
· Participate in all fire drills and emergency evacuations of the building
· Maintain a record of the licensees own staff and visitors present on site at all times.  
· Carry out a roll call of the licensees own staff and visitors at the assembly point in the case of a fire drill or emergency evacuation of the building
· Carry out appropriate risk assessments for any of the licensee’s staff or visitors who may be more at risk, for example young or disabled persons.
12. The Licensee is responsible for the up keep and maintenance of its ICT equipment and related materials unless provided by NBV Property Management Ltd. To this end, the Licensee agrees to:

· Ensure all software is legally licensed

· Be responsible for the backup of its company data

13. Broadband shall be supplied by NBV Property Management Ltd in the form of Ethernet connection and/or WIFI. The Licensee shall not be permitted to install private broadband circuits without the express permission of NBV Property Management Ltd.

14. Private telephone circuits cannot be installed without the express permission of NBV Property Management Ltd.

15. The License may be terminated forthwith if in NBV Property Management Ltd’s opinion the Licensee is in breach of any of the conditions hereof.


The Licensee agrees with NBV Property Management Ltd
a) To pay NBV Property Management Ltd the License fee and all other sums due to NBV Property Management Ltd in the manner set out above.
b) To use the office unit only for the purpose of administration and in accordance with the attached Centre Regulations.
c) To maintain the office unit / workstation in good condition and to keep it clean and tidy and free from any hazardous matter.  The Licensee’s furniture or equipment may only be brought in with the prior agreement of NBV Property Management Ltd and when this License is terminated the Licensee agrees to remove the Licensee’s furniture, equipment, goods and chattels from the unit.

d) To remove all rubbish daily to the containers provided and not to permit any goods or rubbish to be placed outside the office unit / workstation or to obstruct any part of the building.

e) To make good any damage to the unit and to reimburse NBV Property Management Ltd the costs of making good any damage to the Centre or office unit caused in either case by the Licensee or any visitor, employee or agent of the Licensee.

f) To observe the Centre Regulations and to comply at all times with the security rules of the Centre.

g) Not to make any alterations or carry out any repairs to the office.

h) To insure any equipment which the Licensee brings into the Centre and to indemnify NBV Property Management Ltd against all actions, claims, demands, costs, losses and expenses which may be brought or made against or sustained or incurred by NBV Property Management Ltd arising directly out of or in connection with this License.

i) To pay all charges for any telephones in the unit.

j) The Licensee will indemnify NBV Property Management Ltd against claims, losses or liabilities demands or expenses incurred by the owner arising from the occupancy of the accommodation in breach of this License.

k) Not to do anything which would or might constitute a breach of any statutory requirement affecting the Centre or which would or might vitiate the insurance (in whole or part) affected in respect of Mercury House or in any part of the Centre.

l) NBV Property Management Ltd will accept no responsibilities for the Licensee’s property whilst in the Centre or for loss or damage howsoever caused other than negligence by NBV Property Management Ltd or persons acting on NBV Property Management Ltd’s authority.

m) The Licensee may only use the common parts of the Centre for access to and from their accommodation to meeting areas, lavatories or kitchen facilities.

n) The Licensee undertakes to remove all personal goods and effects from the office unit when the License is terminated and make full compensation to NBV Property Management Ltd or its employees if the goods are not removed at the time of the date of termination and NBV Property Management Ltd should be entitled to make reasonable charge for storage of any property left in the unit.

o) NBV Property Management Ltd reserves the right to refuse admission to the Centre for any particular person or persons.

p) The Licensee may at no time during the course of this agreement or subsequent transfer to Virtual Tenancy be allowed to amend their business name to include the usage of the word Mercury.

q) NBV Property Management Ltd has the right to a limited number of parking bays and therefore parking for Licensees of Mercury House cannot be guaranteed.  One space has been allocated for disabled clients and parking in this space is only allowed for cars displaying a valid disabled permit.  Parking is only permitted in recognised and clearly defined parking spaces.  Double yellow lines and hatched areas must be kept clear at all times.  It is the responsibility of individual Licensees to ensure that their visitors or delegates are fully aware of the parking limitations and actively encourage them to use alternative forms of transport wherever possible.
r) NBV Property Management Ltd does not have a TV License or Music License permitting the showing of, or listening to, broadcast programmes through television, PC or radio either for its own use or for the use of tenants within Mercury House.  NBV Property Management Ltd will not be held liable for penalties incurred should any person within the Centre view or listen to broadcast programmes through television, PC or radio.
s) In line with NBV Property Management Ltd’s Anti Money Laundering Policy, the Licensee agrees to update NBV Property Management Ltd should there be any change to the business structure and/or any changes to partners, directors or beneficial owners of the Licensee’s company and to ensure that the required information and proofs of identity are provided.
t) NBV Property Management Ltd reserves the right to suspend services, should it be found that false information has been supplied by the Licensee or information has been deliberately omitted by the Licensee, in order to gain tenancy at Mercury House.

NBV Property Management Ltd agrees with the Licensee

a) To provide heating, lighting and water to the office unit and the common areas unless prevented by circumstances beyond its control.

b) To keep the Centre in good order and repair,

c) To pay rates and water rates on the Centre

d) To provide such other services and facilities as NBV Property Management Ltd considers reasonable.

16. Any insurance maintained by NBV Property Management Ltd on the Centre is for the benefit of NBV Property Management Ltd and not the Licensee.  The Licensee will have no claim against NBV Property Management Ltd should the unit or Centre be damaged or destroyed by a risk normally covered by the Licensee’s insurance.

17. You agree that NBV Property Management Ltd may hold and process by computer or otherwise any information that NBV Property Management Ltd has obtained about you in connection with this agreement and any other applications you have made or concerning any other agreement you may have with NBV Property Management Ltd.  NBV Property Management Ltd will not disclose this information to any outside parties except to the extent required or permitted to do so by law or for fraud prevention purposes.

Please sign below to indicate your agreement to the terms and conditions contained herein.  A copy will be supplied for your files.

	
	Name
	Signature
	Date

	Licensee
	
	
	

	NBV Property Management Ltd Authorised Signatory
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