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Directions:  Register online or download this WORD form at www.michigancareerconference.org.  Open the form using Microsoft Word.  When completing the form, press the TAB key to move from field to field.  Attach the completed registration form to an e-mail addressed to caps@ferris.edu or fax the completed form to (231) 591-3539.  You may also mail it to 410 Oak Street, ALU 113, Big Rapids, MI 49307.  All registrations must be received by January 18, 2012.

Note: Participants are NOT considered registered until payment is received. Registration is limited to a first-come, first-served basis. 

On-site registration will not be guaranteed due to an overwhelming response from last year’s conference, so register early!
	First Name
	  
	Last Name 
	     

	School/Company
	     
	Title 
	     

	Address
	     

	City
	     
	State
	     
	Zip
	     

	E-Mail
	     
	Phone
	     
	Fax
	     


My work role is:
 FORMCHECKBOX 
 Administrator
 FORMCHECKBOX 
 Business/Community Partner

 FORMCHECKBOX 
 Counselor/Career Development/Special Pops.
 FORMCHECKBOX 
 Educator 

 FORMCHECKBOX 
 Other: ____________________________________________________________

I represent:
 FORMCHECKBOX 
 Secondary
 FORMCHECKBOX 
 Postsecondary


 FORMCHECKBOX 
 Both

I am a Lead Presenter:   FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No                 I am a Co-Presenter:   FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No            


Please indicate which meals you will be attending:         FORMCHECKBOX 
Monday Lunch            FORMCHECKBOX 
Tuesday Breakfast             FORMCHECKBOX 
Tuesday Lunch  

          (Meal cost is included in conference fee - attendees receive meal tickets for the indicated meals and must have them to be served)
I prefer the following:       FORMCHECKBOX 
 vegetarian meals        FORMCHECKBOX 
 dairy free       FORMCHECKBOX 
 nut free       FORMCHECKBOX 
 gluten free       FORMCHECKBOX 
 vegan
SB-CEU’s will be offered on-site.  For more information, please visit www.michigancareerconference.org

If special accommodations are needed to assist you in participating in this conference, please call Conference and Professional Services at Ferris State University (800) 562-9130, Ext. 5820, by January 18, 2012.
Conference Fees: 
$175.00     Early registration:  Payment must be received on or before Friday, January 6, 2012.

$125.00    One Day Registration (Monday): Payment must be received on or before January 18, 2012.
$125.00    One Day Registration (Tuesday): Payment must be received on or before January 18, 2012.
$225.00    Registration: Payment must be received between January 6 – 18. Payment must be received on or before January 18, 2012.
$275.00     Late registration:  All registrations received January 19, 2012 or later - with one day registration at $175.00.  
	Payment Specifications:

To use a credit card you must register online, please do not mail or fax in credit card numbers, as we are required to follow Payment Card Industry (PCI) Data Security Standard regulations.


	Check or purchase order number must be included to reserve your registration.

	Total Amount: $     
	
	Make check payable to:  Ferris State University

	PO #      
	Check Enclosed  FORMCHECKBOX 


	If payment is for more than one attendee, each attendee must complete a registration form.









Cancellation Policy: All notification of cancellations must be received in writing at caps@ferris.edu no later than January 6, 2012 to be eligible for refund. Full refunds, minus a $50.00 processing fee, will be given for cancellations received before the deadline. Sorry, refunds cannot be granted for any notification received after this date, however substitutions may be made.
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