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MARY SIDNEY 

(Mary Herbert, Countess of Pembroke, 1561-1621)

Mary Sidney married the second Earl of Pembroke in 1577. She made their home, Wilton, into one of the great centres of poetry and learning, and collaborated with her famous brother and Old Salopian Sir Philip Sidney on many of his literary projects; his famous work Arcadia was dedicated to Mary.

‘In her time, Wilton House was like a college, there were so many learned and ingenious persons. She was the greatest patroness of wit and learning of any lady of her time. This curious seat of Wilton and the adjacent country is an Arcadian place and a paradise. She was a lady of great beauty and excellent wit, and had the best education that the age could afford.’ 
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Mary Sidney Hall – Contact Information

Housemistress


Ms AR Peak
Mary Sidney Hall

The Schools

Shrewsbury

SY3 9AD

Telephone +44 (0)1743 280800
Email arp@shrewsbury.org.uk
Mobile (+44) (0)7894559451
Assistant Housemistress 
Miss Jenny Burge

Telephone +44 (0)1743 280803

Email jmmb@shrewsbury.org.uk





Mobile (+44) (0)7779 328885

Matron



Mrs Gill Powell

Telephone +44 (0)1743 280802 or 808

Email:  gillpowell@shrewsbury.org.uk
Relief Matron


Mrs Eileen Evans

Email: eevans@shrewsbury.org.uk
Tutors



Dr Michael Morrogh 

Miss Caroline Farris

Mr Philip Lapage (UCAS/careers)






Mr Michael Schutzer-Weissmann

Mrs Philippa Moore

Miss Charlotte Rule

Housekeepers:
  Mrs Ruth Ball, Mrs Sarah Hayes, Celeste Embery

Housemistress’ Secretary: 
Mrs Sue Pritchard
Other Useful Numbers:

Headmaster’s Office:  
+44 (0)1743 280526

Registrar’s Office

+44 (0)1743 280500

Medical Centre (‘San’):
+44 (0)1743 280860

School Shop:  

+44 (0)1743 280868

Bursary:  


+44 (0)1743 280820

WEBSITE: www.shrewsbury.org.uk/pastoral/houses/msh

Mary Sidney Hall is a Sixth Form Girls’ House currently accommodating up to 48 boarders and 15 daygirls.

Ethos
Our aim is to nurture our students in their formative years, so that they can take the next stage of their development and education with confidence and good judgement. 

Above all it is our intention to provide and encourage a sense of family among the girls and staff house team. It is also of great importance to make the families of the girls welcome, and to extend the warmth of friendship to them all.

The House seeks to balance the claims of developing individuality, and encouragement to build a vibrant community in which all participate according to their different natures and abilities. Daygirls are an integral part of MSH and are encouraged to play as full a part in the boarding life as possible. The House is much more than a place to work and sleep, but a corpus of individuals, aware of themselves and each other, and loyal to the endeavours of the community. In this regard, girls are asked to be ambitious on their own account, but also considerate and compassionate of others.

The House also has an important role to play in helping girls achieve the very best in all that they do, and especially in their academic work. It is important that there is always a very positive attitude to work, praise for those who are doing well, and encouragement and help for those who run into difficulties.

The House aims to provide encouragement to every individual enterprise, participation in all the events and activities of the school, and to develop the girl’s sense of responsibility to herself and for others through the duties and tasks that she will be asked to perform; in other words to foster a sense of independence, mutual trust, responsibility and pride, together with consideration and compassion, that will stand her in good stead for the rest of her life.

Pastoral Care

Our approach to pastoral care is in line with the school’s principles, as stated here:

‘Life at Shrewsbury school is founded on a close partnership between staff, parents and pupils to promote the strength of family life and foster the moral responsibilities of living in a caring community in which we all share. All the pastoral care offered by the School is built upon these relationships, and the understanding and knowledge of a pupil, which is built upon and shared during his or her time here.’

If the problem of bullying should ever arise, there is a very clear school policy on this and we operate our own approach within the values of that policy. Bullying in any form must not be tolerated and quick and effective action is crucial to ensure a girl’s self-esteem and general wellbeing are not eroded. Over all, it is the responsibility of everyone in Mary Sidney Hall to look after and care for each other. There is an important role for every member of the House in the pastoral care of others.

The role of the Housemistress in the welfare of all girls in Mary Sidney Hall is crucial, and she is directly responsible for the pastoral care that every girl receives. She lives in the ‘private side’ of the house, but when she is in, the door is always open. Girls should feel able to talk to her about anything that may be concerning them – her role is one of parent ‘in loco parentis’. Such issues will regularly include aspirations both inside and outside the classroom, friends, academic pressures, and the expectations of parents and teachers. The Housemistress will always make time to listen and guide where she can. Her partner Simon is a friendly and supportive presence within the MSH community and Clemmy and Willow her two daughters love their 50+ older sisters. Both Anna and Simon feel that the girls are an extension to their own family. 
The Assistant Housemistress is the Housemistress’ deputy, and as such is a major figure in the lives of the girls. She is in constant touch with the Housemistress and the rest of the team on all matters and events relating to the house. She lives in a flat within the building, and as such plays a very important pastoral role. The girls will see her very frequently - she is involved in all that they do. 

Her duties include taking special responsibility, on behalf of the Housemistress, for one third of one year group for one ‘reporting period’ in each girl’s career. Apart from general oversight of her assigned group, this special responsibility will include report writing (see reporting) and dealing with any significant incident or issue associated with that group, including contact with parents. The Assistant takes complete responsibility for the house once a week overnight, and for six weekends a year, from Saturday lunch time until Sunday at 6pm, allowing the Housemistress to be off duty.  

 The House Matron assists in caring for the girls in the House on a daily basis; she knows them well, and takes an interest in them and what they do.  Matron lives in residence in a flat in the main body of the House and provides an invaluable channel of communication between the girls and the Housemistress.

The House Matron is responsible for the keeping of the girls’ medical records, and medication, and she keeps a Daily Diary of all treatments administered to the girls.  It is also in the remit of the House Matron to send girls to the medical centre to see the Doctor, to dispense any medication prescribed by him or her, and to offer first-aid treatment within her competence, or to seek advice when necessary. The Matron will keep the Housemistress informed of the health of individual girls as appropriate. If wished she will accompany the girls on hospital and dental visits, and keep parents appropriately informed of any health issues affecting their daughters.

The in-house laundry is supervised by the House Matron, who will also organise the collection and distribution of all clothing that goes to the School Laundry.  It is the responsibility too of the House Matron to check on the general tidiness of the House and the girls – particularly as they leave for lessons in the mornings, when she helps the Housemistress to check on dress and appearance. She attends lunch and keeps a roll of all girls attending, following up any absences. The House Matron provides a listening ear and friendship to the girls; the quality of this relationship is important when dealing with the tricky personal and social issues that arise.  The Matron’s involvement in all aspects of the girls’ life is much appreciated, and she is encouraged to watch sport, join in with all House special events, and assist with House Plays, Speech Day, Christmas Dinner and other functions.

Matron takes two days off per week, when she will be covered by Relief Matron.
House Tutors. Together with the Housemistress, her Assistant and the Matron, House Tutors are engaged in all aspects of pastoral welfare for the girls. Tutors play an active part in helping girls to gain a fuller understanding of the school environment and the wider world, and how they can play a positive and responsible part in it. In the first month of a girl’s career at Shrewsbury, she will be allocated one of the House tutors who will act as her Temporary Tutor until she has chosen her Personal Tutor (see below). One member of the House Tutor Team will be on duty between 7.15pm and bedtime each evening, ensuring that an atmosphere conducive to work is maintained, and being on hand to talk to girls about anything from her choice of university to her latest hockey match or rehearsal.

There are regular meetings with the Housemistress and her tutor team, where various aspects of house life are discussed. Tutors are very much encouraged to get to know the parents of the girls in the House and will join in with all houses events such as concerts and parents’ meetings.

The Personal Tutor. At the end of about three weeks, each new entrant to the Sixth Form nominates a small number of members of staff from whom she will be allocated a Personal Tutor. The Personal Tutor fulfils a crucial role in maintaining the morale of his or her tutees. He or she will monitor academic progress, offer pastoral support and guidance, and play a key role in guiding applications to university.

In addition to any of the above, or indeed any of their teachers or coaches, girls can also turn to the School Counsellor or the Listening Team for help. They are contactable personally via email, the san, or via a trusted adult. Pupils may talk to them in confidence about anything at all which may be worrying them - they will help them to deal with the emotional difficulties involved with, for example, adolescence, bereavement, relationships, family difficulties etc. They have access to doctors and, in some cases, psychiatrists outside the school, who are able to help and advise if and when more weighty matters arise. 

Daily Routine

Weekdays

7.30 am 
Breakfast in Kingsland Hall (ends at 8am)

8.20 am
Callover in the hall for Lower Sixth 

Daygirls sign in now
8: 30 am
Chapel (Thursdays)

9:00 am
Lessons

11:10 am
Break

11:35 pm
End of break

12:45 pm
Lunch for Sixth Form with Study Period

1 – 1.30 pm
Lunch for remainder

2:15 pm
Lessons (2:45pm Mondays, after Societies’ Hour)

Wednesday and Thursday – Games or Activities start from 1.45pm

4:00 pm
Games (4.30 on Mondays)

NB on Winter timetable, games take place before lessons. Lessons start at 4.45 pm.
6.35 – 7pm
Supper 

7pm
Callover in the Hall. 
Daygirls may, with parental permission, sign out to go home to do their Topschools, or stay here and be picked up before 10.30 pm.

7.10 pm
Top Schools (quiet time) in House

8.45 pm
End of Top Schools   
10.15 pm 
Bedtime callover, 1st floor sitting room. Doors locked 10.30 pm

10.30 pm
All  Lower Sixth should normally be in their rooms. Upper Sixth a 

little later.

Saturdays

Mornings and lunch:
As for weekdays. Daygirls may sign out after lunch once school commitments have been fulfilled.

1:45 pm 
Games, or free time if no sporting commitments

6 pm

Supper


7pm

Callover in the Hall

Many girls go to ‘Quod’ on Saturday nights. 6th Form are permitted to take a meal in town on Saturday night (earliest departure 7pm). Signing in times after town leave are:

Lower 6th: 9.45pm

Upper 6th: 10.15pm

After this they must remain on site until bedtime registration. 

Under no circumstances must girls go out alone.

10. 20 pm
Bedtime callover. Doors locked 10.40pm

11.10 pm
All boarders should normally be in their rooms

Sundays

Breakfast or brunch available in Kingsland Hall from 8am – 1.00pm


9.40 am
Callover in hall for all attending chapel

10.00 am
*Chapel

11 am
Free time. 6th Form may ask permission to go home or into town on Sundays; those wishing to go out must sign out as usual and must under no circumstances go out alone.

Town leave ends at 6pm. Home leave ends at 9pm.

6 pm
 
Supper 

10:30 pm
Bedtime callover, 1st floor sitting room. 10.30 pm doors locked.

*Chapel is compulsory for boarders. For Daygirls, chapel is compulsory for Whole School Services: First Sunday, St Mary’s, Remembrance, and Founders’ Day

Signing Out Procedures

The signing out book is kept on the table inside the foyer.
It is imperative that we have accurate information as to everyone’s whereabouts; signing out procedures are essential, not least in case of fire, where a girl’s unrecorded absence may put someone else’s life in danger.

NO ONE MAY SIGN IN OR OUT ON BEHALF OF ANOTHER PERSON.

If a girl fails to sign out properly then she will be given to a House Sanction (see below). If a pupil goes missing, then the School ‘Missing Pupil Policy’ will be strictly followed. 

The guidelines below are brief and underpinned by common sense and consideration. 

· During the working day, girls may leave and return to the House without signing in or out, so long as they are not going off site. After dark, girls should not move around the site alone 

· If going off site (within the Town Rules) at ANY time of the day, then they must sign out and back in on their return. Girls must not go off site alone, and may not leave the site on any evening except Saturday.

· All girls must be in the house for evening callover at 7pm (except for Sundays). If, with the Housemistress’/tutor’s permission, they need to miss callovers, or be out of the house after 7pm (for tutorials, lectures, concerts etc.), then they must sign out and back in, and return by10.30 pm at the latest. 
· N.B. Girls are expected to return to the House within a short but sensible time after the end of an activity.
Daygirls should sign in by 8.20am and may de-register by signing out ‘HOME’ from 6pm each working day, although it is useful if they can attend callover on Mondays in particular. On Thursdays after activities and Saturdays after sporting commitments they may go home. Daygirls are welcome to be in the House in the evenings and at weekends; they are then of course bound by the same rules as the boarders until picked up by their parents (10.30pm latest). Daygirls coming into the house once they have signed out must sign back in, then out again when they leave.

It may be possible for daygirls to stay overnight occasionally, if there is a bed free. Parents will be charged for this unless we have asked her to stay in order to fulfill a school commitment, such as performing in a concert which finishes late.

If a daygirl wishes to leave to go anywhere other than home, or to be taken home by anyone else other than her parents, then the Housemistress must receive her parents’ consent to this before the girl leaves.

Absence

If an absence is planned, then parents should please write or speak in advance to the Housemistress. If a girl is unable to attend school owing to illness then parents are asked to let us know before morning callover.
House Security
It is of the utmost importance that the House remain a secure environment, and it is incumbent on every girl to play her part in keeping us all safe. The following basic guidelines should be followed, although awareness and common sense must be the order of the day. 

The House is accessed by means of a keypad; the code is changed once a term, although if we find that the code has been revealed to anyone who is not a member of the House then the code will be changed immediately. The person who has given away the code will receive a verbal warning (see House Sanctions). Repeat offences will lead to school sanctions.

The House is alarmed (including all fire doors) between 10.30pm and 6.30am. The main double doors are not alarmed, although they will be deadlocked once the House Staff have ensured that every boarder is in at night.  Girls wishing to leave or gain access to the House whilst it is locked and alarmed (in the case, for example, of a late return from a school trip, or an early departure to an airport) may be let in or out by arrangement with the resident House Staff. 

The House is protected by CCTV; we have 8 cameras with play-back facility. The Housemistress and her Assistant each have viewing monitors in their studies.

Girls should ensure that they are not visible from the outside whilst in their rooms; curtains in bedrooms must be closed and remain closed after dusk. Anyone drawing attention to herself from people outside the building will receive a verbal warning (see House Sanctions)

Protocols are in place with regard to visits to the House by parents, fellow students, friends, and staff (see School Rules). Works personnel have access to the House by arrangement with House Staff, and are accompanied as appropriate upon entering ‘sensitive’ areas. 

The site is patrolled night and day by KS security; all girls are given the number to call security, the police, and an emergency night time number for the Housemistress.

In the unlikely case of an intruder gaining access to the house, girls should follow the Emergency Procedures (see below)

A reminder that girls should never go off site on their own, and that after dark even on site they should not go out alone.

 There will always be an adult on call. The STAFF DUTY ROTA is clearly displayed.

Top Schools (Homework)

Girls are expected to keep up to date with their Top Schools by managing their time thoughtfully. We are committed to ensuring all girls make the most their private study time to develop the motivation and self-discipline required to work independently well beyond school. 

All girls should normally have enough time during the evenings (up until bed time but not beyond!), during study (free) periods, and at weekends to complete assignments set by their teachers. There will of course be ‘peak times’, such as in the run-up to a coursework deadline, when girls may be especially busy. If a girl finds herself overwhelmed then the Housemistress and tutors are here to help her through.

During the evening until 9pm, only with the permission of the Housemistress or duty tutor are girls able to be absent from the House. Girls may attend lectures, tutorials, rehearsals etc., and should sign out with accurate information as to their whereabouts.

‘Topschools/Quiet Time’ (7.10 – 8.45 pm) is a period of time expressly dedicated to study for all girls (although daygirls may leave – from 6pm – to do Top Schools at home, so long as their parents agree to this). A member of staff will be on duty each evening to help ensure that the atmosphere is quiet, productive and purposeful. 

· TV, films, emailing, facebook, games etc. are not allowed during this period. Music may be played in such a way that others are not disturbed i.e. through headphones
· Every member of the House should be working in their room during Top Schools, although girls may of course go and talk to the duty tutor. 
· Once Top Schools has begun, girls should not wander around the House (unless to find the tutor), take showers, make toast, telephone calls etc.
· Any member of the House wishing to work in the IT building or the library during Top Schools must talk to the tutor on duty – she must sign out and back in. 
· Girls receive a House Top Schools diary which they are advised to maintain.
Extra-curricular Activities

Sport. All girls in Mary Sidney Hall are strongly encouraged to consider carefully their physical fitness and well-being. A number of girls will represent the school at various levels and will be involved in regular training and fixtures, but not all; one of Shrewsbury’s great strengths is the wide range of physical activities on offer, whatever the individual skill or competence may be, and so we do all we can to ensure girls find a sporting niche that they can commit themselves to. Sport is compulsory on a Tuesday, but most girls will do much more than this. The Head of Girls’ games has a pivotal role to play in ensuring that ALL girls make the most of their time here and look after themselves appropriately.

Activities available include: hockey, rowing, tennis, swimming, netball, football, athletics, cross country, fives, cricket, fencing, volleyball, rounders, squash, badminton, tennis, yoga and modern dance.

Drama and Music play a prominent role in Mary Sidney Hall, with regular House plays and concerts. Many MSH girls contribute to School plays or belong to at least one school orchestra or choir. Performers, technicians, production managers and many others gain an inestimable amount from their endeavours in this field, and their input into the life of the House is crucial to the atmosphere of purpose, happiness and creativity within our community.

Thursday Afternoons. Students engage in a variety of activities on Thursday afternoon ranging from the Duke of Edinburgh Award Scheme to charity work, to gliding or publishing. These activities are compulsory in the Lower 6th.

In addition to the above, there are countless optional Clubs and Societies, from beekeeping to debating, film club to scuba-diving. All of these activities are described in more detail in a separate booklet.
In addition to the above, the School organises a number of trips and outings through the ‘Weekend Activities Programme’.

House Responsibilites

At School level, pupils may be given responsibility – from running the fencing club to becoming a Praepostor (prefect) or even Head of School (see the Blue Book).  At House level, each girl is encouraged to play her part in the running of the House.

Mary Sidney Hall Positions of Responsibility

Head of House, Deputy Head, Head of House Sport, Head of House Drama, Head of House Music
House Monitors

Captains of Sport

Hockey, Netball, Rowing, Tennis, Fives, Running, Athletics, Dance, Squash, Swimming, Volleyball, Badminton, Shooting, Fencing, Trampolining

Other Posts

Captain of Debating,  School Council rep, Quod rep, House Magazine, Photography, Chapel Committee, Charity Rep, I.T. guru, KH rep. Fashion Show and House Dance reps.

The Head of House is a vital figure in the good running of the House, and helps bridge the gap between girls and staff. Whilst she does have considerable authority, her job is mainly pastoral: to help the Housemistress, her Assistant and Matron to look after the girls and to run the House well. The Head of House may then have a vital role in implementing strategies. The Head of House has a significant role in leadership, not only of the House as a whole, but in her year group and the sixth form generally. She is their guide and friend, and should be able to represent the girls’ requests and opinions to the Housemistress, and vice versa. The Head of House must be able to take effective action, which may often in the first instance be to discuss and seek advice.

She will naturally keep an eye on the day-to-day running of the House, and the daily routines including jobs, top schools and House sport. She will help to ensure that the atmosphere in K.H. is as it should be. She will also play a crucial role in the planning and management of events, such as the Singing Competition, Speech Day, the House Dance and end-of-terms, throughout the School year. Her right hand woman is the Deputy Head of House.

The Head of House and Deputy are assisted by a team of Monitors, who will be on duty on a rota basis. The duty Monitor will do ‘wake-ups’, ring the bells for callover, take roll calls and carefully check absences against the signing out book. She will welcome and liaise with duty tutors (especially in the case of unaccounted absences). She will check that all routine jobs have been done by the Lower Sixth girls on the jobs rota (see below). She will check that curtains and blinds are closed at dusk. Finally, she will ensure that all windows are closed on the ground floor once all girls are upstairs/home. She must report any concerns at all about security to the Housemistress. Daygirls will share the ‘shift’ with a boarding girl.

The way in which the Head of House, her Deputy and Monitors conduct themselves will set the tone and provide an example to others as to how they should make their contribution to the House, develop their relationships with girls and staff alike, and pursue their own work and business. They act to maintain a friendly and positive atmosphere in the House, where no-one is unfairly treated, and everyone is valued; they are never really ‘off duty’. They will show understanding, sympathy, and compassion. They will be responsible for communicating their observations, concerns, and ideas to the Housemistress and tutors, especially if they sense tension or unhappiness in any girl. They will liaise with house staff on matters of discipline and breaches of it. 

Each Upper Sixth former is responsible for mentoring a Lower Sixth former. Mentors will try and develop a rapport whereby the new girl feels comfortable in her company and able to discuss anything that might be worrying her. A mentor will take an active interest in her mentee’s life by discussing a range of areas with her – these might include sport, music, drama, friendships, academic progress and general wellbeing. She will catch up with her on an informal basis, for example on the way to and from meals, chapel, school shop or just around the House and site.  She will feed back as appropriate to the House staff.

Lower Sixth Jobs Rota

Laundry duty: 

· Liaise with matron to check that sheets have been changed and that laundry has been packed.

· Ensure that the utility/laundry room is kept in order.

Housekeeping & Maintenance duty

· Liaise with matron and the housekeeping team on matters of tidiness and cleanliness, ensuring that domestic order is maintained in the communal areas and the back porch.

· Ensure that the areas outside and in the immediate vicinity of the house are kept tidy and free from mess of any kind.

· Report any damage/faults to the building and equipment to matron.

Kitchen Duty
· Checking the kitchens at least three times a day in order to:

· Liaise with matron and the housekeeping team on matters of tidiness and cleanliness, ensuring that domestic order is maintained in the kitchens.

· Ensure that the kitchens are kept clean, wiping down kitchen surfaces; and that individuals wash, dry and put away their own crockery etc.

· Ensure that girls recycle as appropriate 

· Report any damage/faults or missing items to matron.

Recycling duty:

· Ensure that all recyclable items are collected appropriately and deposited in the correct bins (the bins are located at the back of MSH).

House Colours
House colours may be awarded for individual achievement or for a significant contribution to a team or group. They may be awarded for a range of pursuits; sporting, dramatic, musical, cultural or for any outstanding service in the name of Mary Sidney Hall.

House Colours are awarded at the end of each term by the person in charge of the activity, in consultation with the Head of House and the Housemistress/Assistant Housemistress. Sometimes awarding is held back until the end of the year. (NB SCHOOL colours are awarded by a separate body, and given out at School level, usually in assembly). 

Each award is worth 1 or 2 points. In order to gain her House scarf, a girl must have gained 8 points.

First House colours (worth 2 points) – awarded for excellent contribution to House activity/long service. House badge may be worn.

Second House colours (worth 1 point) – awarded for a good contribution to House activity. 

Points for colours are not normally given twice for the same activity, although re-awards are mentioned at presentations.

House Sanctions

Certain offences will automatically entail school sanctions (see Blue Book &Yellow Card). However, for offences such as, for example, repeated lateness to callover, failing to sign out properly, being up late, smoking, or breaches of the dress code, in the first instance sanctions may be issued at house level. 

· The Housemistress may issue a VERBAL WARNING, which will be noted on the girl’s record. 

· For further offences, and at the discretion of the Housemistress, further verbal warnings may be given, or, moving on to the next stage:

· One or more WRITTEN WARNING may be issued, which will be copied to parents.
Girls who do not respond to sanctions issued at House level may expect to be given a School Sanction.

Practicalities

Accommodation

Boarders. In their Lower Sixth year, boarders share double study bedrooms. Girls share ‘family’ bathrooms. Since most girls do not know each other when they arrive, the Housemistress allocates rooms. At the end of the first half term, rooms are randomly re-allocated, then again at the end of the Michaelmas and Lent terms. In their Upper Sixth year, boarding girls are given single rooms. Daygirls share studies, each accommodating up to 3 people. There are 3 ‘occasional’ beds for daygirls wishing to stay (B&B charge applies).

Each girl has a desk, a shared wardrobe with shelving, and a network port.

There is a small lockable compartment within each wardrobe (padlock required). 

Girls are asked to put pictures etc on the pin boards and not on the walls. Rooms are cleaned each day, but girls are required to make their own beds and keep their own room or area tidy. Rooms must be totally clear at the end of each term, since the building is normally let during the holidays, although overseas pupils may leave a limited number of named boxes here in storage.

Dress and Appearance

School Dress: 

· Navy or black regulation suit – a choice of any on the ‘Shrewsbury School Girls’ Sixth Form Suit’ area of www.schoolblazer.com.  Skirts must be knee length – we will have to ask for skirts to be returned and exchanged for a longer version if they do not fulfil this requirement.

· Formal white or light-coloured blouse (plain or striped). Options are available on the www.schoolblazer.com page, but as long as it is suitable shirts may be bought elsewhere.

· Plain black or navy formal polishable shoes with flat or modest heels.

· Black, navy or skin-tone tights. 

· Pullovers or cardigans, if worn, must be V-necked and of one dark colour.  

· With School Dress, shirts and blouses must be tucked in and buttoned up appropriately, and cuffs fastened.

Coats: Overcoats must be School issue or equivalent: i.e. a plain black or navy wool type overcoat of a length to reach below the jacket. A version is available from www.schoolblazer.com.  Shorter coats are only to be worn with smart informal or casual dress.

Scarves: Formal scarves that are plain or patterned may be worn.

Jewellery: With School dress, girls may wear one modest bracelet, one modest necklace and one small pair of earrings (NB All other body piercings are not permitted at any time.)
Hair. At all times hair must be clean, tidy and natural in appearance.

Smart Informal: Jacket, smart skirt (knee length) or trousers, blouse. Smart shoes. No jeans or other casual wear.

Salopians are expected to dress at all times with modesty and due consideration for others; at no time should they wear clothing or accessories which are extravagant, undignified or offensive in style. The final arbiters on clothing and appearance at School are the Headmaster, Second Master and Housemasters/ mistresses.

Sports Kit

The minimum requirement for girls is a regulation tracksuit, skort and t-shirt. Other items are optional but must be from the regulation ‘Kukri’ range.
If in doubt, ask the Housemistress before purchasing clothing.

The School Shop is open in term time during working hours, and by appointment during the last three weeks of the holidays: please ring the Manager, Ms Hignett, on 01743 280868 or e-mail mhignett@shrewsbury.org.uk

PLEASE MARK EVERYTHING, INCLUDING CASUALS!  Clothing bought from School Blazer may be name taped by them. Sports kit should be named on the front bottom right of the garment. 

Name tapes should have initials, name and ‘MSH’ for Mary Sidney Hall e.g.:

SL Hankin MSH

In order to help girls, staff and parents in interpreting the Dress Code, here are some specifics from the Housemistress on Girls’ School Dress:
	YES
	NO

	· Regulation suit from schoolblazer.com. 
· Two choices of skirt, one of trouser, Black or navy
	· Mismatched separates

· Skirts which are too short or too tight

· Elasticated skirts (“body con”)

· Hipsters

· Baggy or casual trousers (e.g. dark jeans/ moleskins/ cords)

	· Formal blouse with collar  

· Plain or striped, light in colour (examples are  available from schoolblazer.com)
	· Frilly blouses
· Blouses unbuttoned at cuffs or bust
· Anything lacey, off the shoulder or see-through

	· Jumpers/cardigans V-necked, of a single dark colour, formal in style
	· Patterned jumpers or fleeces

· Baggy/long cardigans

	· Black, skin tone or navy tights
	· Party tights, leggings

	· Plain, formal shoe
· Low heel or flat
	· More than 4cm heels stilettos, patterned shoes, flimsy pumps, strappy shoes, informal boots e.g. cowboy, Uggs

	· Subtle jewellery & makeup
	· Multiple necklaces, bracelets, rings, etc.

· Chunky jewellery 

· Heavy makeup.

	· Hair neat and natural
	· Scruffy styles, obvious dyes

	· Formal belts/scarves
	· Large fashion belts/scarves

	· Plain black or navy wool overcoat of a length to reach below the jacket.

· A version is available from www.schoolblazer.com.  .
	· Shorter coats/ anoraks/ puffas/  denim jackets etc.


On other occasions such as formal dinners then frilly blouses, more jewellery etc. are acceptable, so long as dignity is maintained.

Apart from sportswear (obtainable from the School Shop) and via the website, and the suit (obtainable from School Blazer as above), clothing may be purchased from any outlet, so long as it is permissible within the School Rules.

Bedding etc.

Sheets, pillows and pillowcases are provided by the school.  A duvet (with two covers) needs to be provided, as well as towels: coloured/patterned towels are preferable, since the girls can easily identify them; it is helpful for towels to have loops attached for hanging.

Laundry

There is a collection of laundry from MSH each Thursday, which is returned on Friday. We also have our own machines, and girls may do some of their own washing within the House at times agreed with matron.

Food and Meals

Girls are required to attend lunch and supper in Kingsland Hall (breakfast may be taken in KH, or toast may be taken in the House). Milk, bread, butter and fruit are provided. There are basic cooking facilities in the house (microwave, toaster, kettles etc). Girls normally bring their own distinctive mug and plate, but we do have a few basics.

A wide choice of food is always available at meals (at lunch there are typically 3 or 4 hot dishes - one of which will be vegetarian - plenty of vegetables, soup, paninis, filled rolls, salads, fruit, yogurts and hot puddings). Dietry needs such as GF and halal are catered for. Each House has its own area within KH, and staff and students usually sit together by houses.  This enables Matron to supervise roll-call at lunchtime. We also do all we can to ensure that the girls are making the most of the menu available to them, and eating a balanced and healthy diet.  With a cafeteria system and a school of this size, however, it is not always easy to monitor everything, so we do, to a certain extent, rely on the maturity and good sense of the girls. 

Bicycles

Most boarders do not bring bicycles to school, but they are welcome to do so if they wish so long as they are not left in corridors. Daygirls may use them to travel to and from school. They can only be ridden at certain times, and separate rules are published concerning their use.

Email and Computers

All pupils and their parents must sign to agree to abide by the School’s AUP (Acceptable Use Policy).  This and all School Policies are published on the website.

Just prior to their arrival, pupils are given their own email address at school, and will have access to it throughout the day from computers in the IT rooms or from their own computers. The internet is switched off at 11pm, and social networking sites are available for certain periods. Advice on suitable laptops is available from our I.T. department. 

Mobile Phones

Mobile phones are permitted, subject to very clear rules. Parents sign and return a purple authorization slip. In essence, phones may only really be used in the house (although preferably not in communal areas), and not around the site or during Top Schools or after bedtime (parents are beseeched not to ring them at these times!). Phones should be clearly named. Please also note the paragraph on the form concerning insurance. 
Television

TV/DVDs may be watched at the following times:

After lunch and before lessons/games

After tea and before Top Schools

After Top Schools and before bed

At weekends from Saturday lunch time.

In special circumstances, the Housemistress may occasionally overrule the above times.

The key rule is NO TV during lessons, games time or Top Schools.
Money 

Parents normally give their daughters a monthly allowance of anything from £50 - £120 per month, which girls withdraw as they need it from an ATM. Girls should not have large amounts of cash in their possession, and money must not be left lying around. I can keep cash in the House safe if needs be.

For certain purchases AT SCHOOL, the students use their SMART cards - swipe cards which parents top up with credit (the Bursar writes to explain this system). These amounts will normally form part of a girl’s allowance.

In an emergency, and with parents’ permission, girls may ask for money from the Housemistress, and it can go on the bill.
Valuables and other personal property

NB: The School insurance policy does not cover personal possessions. It is therefore important that any valuables (e.g. electrical equipment, computers, phones) are covered under the terms of your own home contents policy.  The Bursar’s notes will also have contained details of the Pupils’ Personal Effects Insurance Scheme.  As a general rule, I would advise that very expensive equipment is best left at home!  

Calculators and other equipment should also be clearly marked.  Most girls bring in their own desk lamp, chargers, padlock, hair dryer and a shoe cleaning kit. Music players are permitted, but no trailing leads. In general, we suggest that girls bring a minimum of equipment. Kettles, toasters, rice cookers, fridges and other electrical equipment are not permitted in rooms.

Suitcases or trunks may be stored in the space below the mattress in rooms.

Passports and tickets, should be handed to the Housemistress to be kept in the safe.

Health

If a girl feels unwell, she should inform matron, or, if matron is off duty, the Housemistress or her Assistant. If she feels unwell during lesson time she should inform her teacher and go straight from her class to the Medical Centre (the ‘San’). Girls must never miss lessons without permission - a Headmaster’s Detention will ensue.  The San is staffed twenty four hours a day by a team of fully qualified nurses.  One of the School Doctors visits the San every morning to see anyone who is ill and to run a surgery. If a girl is ill in bed in the San, or if she sustains an injury necessitating a trip to A & E, matron will telephone parents. Parents are welcome to have their poorly daughter at home until she has recovered, but are in no way obliged – she will be very well looked after in the San. Dental and other health related appointments can also be made either via matron or the San.

Cars

Day pupils may use their own cars for transport to school under approved circumstances. Boarding pupils may not have cars at school, but Upper Sixth pupils may leave a car here at the start of the summer study leave period, using it only for journeys home. Any pupil wishing to drive must obtain the relevant consent form from the Housemistress, which must be signed both by the pupil and their parents, as well as by the parents of any passengers he or she will be carrying. Any infringement of school rules relating to driving will result in the privilege being withdrawn. 

Exeats (Leave Out)

Coach Weekends, are fixed 2-day exeats which run either from a Friday at 1.30pm through to Sunday at 9pm, or a Saturday at 1.30pm to Monday at 9pm. We have two Coach Weekends during the Michaelmas term, two during the Lent term and one during the first half of the Summer term. All girls should vacate the premises on these weekends by 2pm. They may return from 6pm.
Half term and End-of-Term Exeats
Pupils may not remain in school after the school has closed. Girls should return after 6pm and before 9pm, and should let the Housemistress know in advance if, unavoidably, they need to return earlier that day (the House will need to be unlocked.)

School Rules on Leave Out

Pupils may not take extra time off school without the express permission of the Head’s office, which must be requested in writing.

We are also required to obtain written consent from parents and host parents if a girl is invited to spend a night away with a friend, or anywhere other than home. 

Coaches

On Exeats, the School runs coaches to various destinations in order to help get pupils home.  A list goes up in the house a week or so in advance for them to sign up.  The coach may be used either for both ways or one way only, and the cost will appear on the bill.  Coaches usually travel to Liverpool, Chester, Bowdon, Derby, Worcester, Bristol, Hereford, Wetherby, Cambridge, Heathrow, Heathrow Airport, and London.

The Reception of New Girls

The move from one school to another is an extremely important moment in a girl’s career. The Housemistress and her team are keen develop relationships with new girls and their parents before they arrive. As part of this process, new girls and their parents are invited to an Options Fair in the January prior to their arrival; this gives the opportunity to meet Heads of Faculty to help in deciding which subjects to chose for A level, followed by lunch in the House.

In the summer term prior to entry, girls and their families are invited to and New Girls’ Tea and Barbecue. This will involve meeting current girls and their families, and a chance to meet the ‘home team’. We also endeavour to invite future MSH families to significant events such as the House play and the Soiree.

Prior to arrival the new girls will have received some helpful information from the registry, as well as this House Handbook. The first two weeks at Shrewsbury involve a full, structured Induction Programme, aimed at integrating them quickly with the rest of their year group and the school as a whole. Within the house, each new girl is given a ‘mentor’ from the Upper Sixth year, who will make contact regularly but informally to ensure all is well and to offer guidance where possible. At the end of the third week there will be a chance for parents to return to the School for New 6th Form Entrants’ Reception – this entails a chapel service and a reception, following which girls may well go out for the day with their families. 
Despite the above, a small number of girls may experience some difficulties to begin with. The sheer size of the School and the unfamiliarity of the regime can be a little off-putting at first and it is quite understandable that a girl may feel homesick to some degree; she may even say she wants to leave the School. Parents may find it helpful to remember that it is highly likely that she has phoned during one of those fallow times in the day (first thing in the morning, just after supper, last thing at night) or after a bad moment which is probably going to pass. It may help her to phone less and write instead. In any case, rest assured, the House team will be on the case straight away, and there is a network of support in place that will quickly help. Keeping in close touch with us through trying times us is very important; NEVER feel that your phone calls are not welcome: We are very conscious of the fact that the girls can sometimes be as happy as can be, whilst their parents languish in miserable uncertainty at home!  

Communication Between Parents and The School

Parents’ Meetings and Reporting
In addition to the many opportunities there are throughout a girls’ career to meet parents informally, each year in the Lent Term there is a full formal Parents’ meeting when parents have the opportunity to meet teachers and to hear about Further Education.

Parents receive FIVE full formal reports and FOUR short formal reports across the two years of their daughter’s sixth form career.

Keeping in Touch

Parents should feel free to get in touch at any time; phone calls, emails and letters are always welcome, on any matter. I will always reply to an email or voicemail within twenty four hours, usually with a response, but occasionally with a holding acknowledgement until I have addressed your question, request or concern. In an emergency it may be best to use my mobile number. Matron is the best first port of call for health matters or issues to do with clothing. Miss Burge is also closely involved in the running of the House, and, as such, with parents. 

Visiting MSH

Parents are warmly encouraged to support their daughters in all they do, whether it be concerts, matches, regattas, plays, chapel, or house functions. It is also on these sorts of occasions that parents have the opportunity to meet each other and compare notes, and, with that in mind, we lay on informal receptions around key events. There is also a parents’ dance club.

Salopians from other Houses are entitled to visit MSH at certain times and in the ground floor communal areas only. They must be invited by an MSH girl, who should be with her guest(s) throughout the visit.

Other guests may visit subject to the School’s express protocols.

Full protocols relating to House Visits are set out in the School Rules.

Emergencies
Girls are instructed to key into their own phones the mobile numbers of

The Housemistress, her Assistant, K.S. (on-site) Security and the Police.

The following guidance notes are published, on separate notices, within the House:

MARY SIDNEY HALL EMERGENCY PROCEDURES

Injury or Illness:
· Do whatever you can to make the casualty calm and comfortable - but do this swiftly. If you are unsure then you should not move the casualty
· Seek Assistance. In first instance, ring or look for the Housemistress or another member of the House team, or the Housemistress’ husband. 
· If no-one is available in MSH then seek assistance from THE GROVE or KINGSLAND HALL. The SAN is always manned (01743 280860), but other adults may be found in office hours at the Bursary and the Headmaster's office.
Note: If you encounter any member of the School who is obviously seriously unwell – or if you encounter obviously abnormal behaviour – you must immediately contact a responsible adult. If you are unable to find an adult, or you are seriously concerned about the condition of the person, then dial 999 and call an ambulance – and then inform the School Medical Centre and matron.
Maintenance Emergency:

In the event of an emergency concerning the fabric or fittings of the building, seek an adult who will then decide on an appropriate course of action. Under no circumstances should girls attempt to rectify problems themselves.

Intruders:

Never confront intruders and always be polite if you encounter strangers.  Sound the fire alarm if you feel that our security is threatened.  Mention  any incident regarding strangers and intruders to the Housemistress, her deputy, matron or Housemistress’ husband immediately.

Fire:

If you discover a fire: immediately activate the fire alarm and follow the evacuation procedure below.

If you hear the hear the fire alarm:
· LEAVE the building calmly via the nearest exit, avoiding smoke-filled routes, and closing doors behind you.

· DO NOT stop to gather belongings (but take a warm coat/dressing gown in cold weather)

· ASSEMBLE in the Car Park outside the Main Doors near The Grove

· WAIT quietly for the roll call, and then WAIT to be given clearance before re-entering the building/for further instructions.
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