MAHANAGAR TELEPHONE NIGAM LIMITED

Delhi Telephones

Application for enrollment of
MTNL Business Associates for various MTNL Products viz. VCC, Bol Anmol Cards, Smart Card and MTNL services viz. New Telephone Connection (NTC) for basic Landline Services, CUG -Landline , ISDN Connection, Local PCO & STD/ISD PCO Connection, FPH Connection (Free Phone/Toll Free connection), IPTV Services, ECS.

A. Eligibility  condition:   
Following individuals/entities are eligible for enrollment as MBA-
a. All MTNL PCO Franchisee/Holders (Local/STD/ISD Pre-paid/Post Paid) in Delhi.

b. PCO holders of other operators in Delhi.

c. MTNL/BSNL/DOT retired employees.

d. Relatives (including distant relatives) of MTNL/BSNL/DOT employees/retired employees.

e. Registered societies.      
B. Criteria for appointment of MTNL BAs:
a. PCO holders will be appointed as MBA (MTNL Business Associates) for the area where their PCO falls. In case, the applicant has PCOs in more than one Area, he may be enrolled as MBA for other Areas also.
b. MTNL/BSNL/DOT retired employee can operate only in one Area of his/her choice.

c. BSNL/MTNL/DOT employees/retired employees can nominate upto 10 persons as MBAs. Each MBA will operate only in one area of his/her choice.

d.  Registered societies can authorize upto 10 members/employees as MBAs. Each MBA will operate only in one area of his/her choice.

e. All the MBAs will be appointed by concerned sales unit(s).

f. The applicant should not be defaulter of payment of any MTNL Telephone, including payphone.

g. There is no restriction on the number of MBAs to be enrolled for any Area.
C.     Application form, details of MTNL products & services, territories for operation, methodology of work, commission structure, agreement form & checklist, as attached (….. Pages).
D. Security Deposit:

Security deposit (refundable & without interest) as given below is to be dposited by the applicant in cash/DD/Pay order to AO (Cash) of respective GM Area against the demand note to be issued by concerned Area Sales unit -
1.  MTNL PCO holders ……………………………………………………..Nil  

2.  MTNL/BSNL/DOT retired employees……………………………Nil

3. Others………………………………………………………………….………Rs. 1000/-   In case, Landline or Broadband connection of MTNL is working in the name of applicant, the said security deposit shall be waived off on production of its proof.
     








Signature of Area AGM(Sales)
MAHANAGAR TELEPHONE NIGAM LIMITED

Application for enrollment of MTNL Business Associates for MTNL Landline Products & Services

To,

General Manager (Sales)
…………………………
1.        Category of applicant (please tick).
	MTNL PCO Holder
	PCO holder of other Operator
	BSNL/MTNL/DOT Retired employee
	Relative of MTNL/BSNL/DOT employee/Retired employee
	Registered Society


2.       Name of the Applicant (Mr. / Ms. / M/s) 



	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


3.       Name of Father/Husband (in case of individual) /(Mr.)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


4.       Address for Correspondence 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


5.      Documents attached -
     A. By all applicants -
 (i) Copy of pass book of bank/bank statement (not older than 3 months).

 (ii) Proof of identity.              
As prescribed for new MTNL telephone/Broadband   

(iii) Proof of address.             
Connection
      B. As per category of the applicant- 
1. PCO Franchisee/holders (MTNL or Others) in Delhi ……… paid copy of the latest bill of PCO.   
2. BSNL/MTNL/DOT Retired employees ……. self attested photo copy of pension pay order & copy of pension pass book of bank/bank statement, not later than 3 months.        
3. Registered Societies …….. self attested copy of registration from Registrar for registered society & authorization on letter head of the society from Secretary of the society in favour of employee/member being nominated for enrollment as MBA for MTNL.
4. Relatives of MTNL/BSNL/DOT employee/Retired employee……. Attach Annexure – A/Annexure B, as applicable (alongwith documents indicated therein). 
6. 
Contact Tel. No. :  (1)               
                

 (2) Email address: 
7.   Security Deposit payment details : Cash/DD/Pay Order No…………………… dated……………….. for              Rs………………. Payable to MTNL, Delhi, if applicable. 

I hereby declare that the information given above are true to the best of my knowledge.  I am not a defaulter on account of non-payment of bills for any MTNL telephone, including payphone.  
    Signature of Applicant 

Annexure – A

Declaration from MTNL/BSNL/DOT employee for Relatives.

         I………………………………………………………………….Son/Daughter of Mr…………………………

       
R/o ………………………………………………………………………………………..… am MTNL/BSNL/DOT employee working at ………………………….…………………………………… .

I hereby certify that Mr/Ms ………………………………………………………..……………….son/daughter of Mr ………………………………………………………………………………………………………………………………………. R/o ………………………………………………………………………………………………….…........................is my  relative. I hereby nominate him for enrollment as MTNL BA. 
I further declare that I have nominated…………..... (numbers) relatives for enrollment as  MTNL BAs, including present proposal, so far. 
     
In case, at any stage, it is found that the information given by me is false / incorrect, MTNL shall have the absolute right to take any action as deemed fit without any prior         intimation to me. 

        Signature of the applicant/nominee attested by the proposer. 
(Signature of the nominee/
applicant  for MTNL BA)
 






           Signature of MTNL/BSNL/DOT employee                                                                

                                                                      


Identity card no……………..

                                                                      


Phone no. (landline)………………

                                                                                         

(Mobile)………………

Note: Attach copy of latest payslip & photocopy of Identity card of the MTNL/BSNL/DOT employee.                                                                     

Annexure – B

Declaration from MTNL/BSNL/DOT retired employee for relatives.

         I………………………………………………………………….Son/Daughter of Mr…………………………

       
R/o ………………………………………………………………………………………..… am MTNL/BSNL/DOT retired employee.

I hereby certify that Mr/Ms ………………………………………………………..……………….son/daughter of Mr ………………………………………………………………………………………………………………………………………. R/o ………………………………………………………………………………………………….…........................is my  relative. I hereby nominate him for enrollment as MTNL BA. 
I further declare that I have nominated…………..... (numbers) relatives for enrollment as  MTNL BAs, including present proposal, so far. 
     
In case, at any stage, it is found that the information given by me is false / incorrect, MTNL shall have the absolute right to take any action as deemed fit without any prior         intimation to me. 

        Signature of the applicant/nominee attested by the proposer. 

         (Signature of the nominee/
          applicant  for MTNL BA)                                  
Signature of MTNL/BSNL/DOT retired   employee                                                                

                                                                      


Identity card no……………..

                                                                      


Phone no. (landline)………………

                                                                                         

(Mobile)………………

Note: Attach copy of latest pension pay order, photocopy of Identity card & copy of pass book/bank statement (not later than 3 months) of the retired MTNL/BSNL/DOT employee.                                                                     

Annexure -I
Product and services
Products 

· VCC (MTNL Phone card)
· Smart card

· Bol Anmol  


Services    

· (NTC) booking 

· CUG (Landline)

· ISDN (BRA & PRA)

· ECS

· FPH Connection (Free Phone/Toll Free connections)

· Local PCO connection

· STD/ISD PCO 

· IPTV Services
GM Area Territory for Operation

	GM Sales 
	GM Area
	Main Localities

	GM (Sales & Sales Coord)
	GM (Central)
	Connaught Place, Kidwai Bhawan, Janpath, Rajpath, Sena Bhawan, Jor Bagh, CGO etc.

	
	GM (East)
	Delhi Gate, Idgah, Tis Hazari, Karol Bagh etc

	GM (Sales) TY
	GM (TY)
	Shahdara, Laxmi  Nagar, Preet Vihar, Yamuna Vihar

	GM (Sales) South
	GM (Bhikaji Cama Palace)
	Bikaji Cama Palace, Chanakyapuri,  Hauz Khas

	
	GM (Nehru Place)
	 Nehru Place, Okhla, Sarita Vihar

	GM (Sales) North
	GM  (North)
	Shakti Nagar, Shalimar Bagh, Rohini, Badli etc

	GM (Sales) West
	GM (West)
	Janakpuri, Dwarka, Nazafgarh, Pankha Road, Delhi Cantt.,

Rajauri Garden, Hari Nagar, Nangloi etc


Methodology of Work and Flow of Control/Supervision
MTNL Business Associates will interact with AGM (Sales) under Area GM (Sales ). They will get the supply of various MTNL products from Sanchar Haats after payment by Bank Draft/Pay order/Cash for the requisite value of purchase of products whereas regarding services they will get the prescribed application form completed for the respective services, check all the required particulars viz. Id Proof, residence proof etc. and give a certificate on the application form that the credentials of the applicants have been checked up and then submit to the Sanchar Haat. the commission payable on the services will be as decided from time to time by MTNL and will be paid on submission of bills by the MTNL Business associate to the AGM (Sales) of the respective Area GM (Sales). Every  MTNL Business Associate will be allotted a MTNL Business Associates code and all their performance record kept in the  computer regarding product and services sold by them and the commission etc. will be  automatically processed by the computer.

                                                                                                                                 Annexure-II

Commission structure payable to the MTNL Business    Associates on various MTNL Products & Services
	Name of Services/

Products
	MTNL Buisness Asoociate’s Commission 

(80% of Distributor’s commission)

	NTC Booking


	Minimum commission as Rs.160/- and maximum 80% one month rental limited to Rs.800/- as per plan booked.  100% commission will be paid after payment of Ist bill.

On Combo-249 & Combo-250 Plans commission payable is Rs. 160/- and on Combo-500 commission payable is Rs.200/-.

Note: 

(i)  No commission is to be paid for free plans (e.g. 1+1) etc.

(ii) No upfront commission is payable.

	CUG / Centrex –

Land Line 
	Rs.16/- per line (min. 5 connections) :-

(i)  With new NTC connection – commission is payable after Ist bill of NTC is realized.

(ii)  With existing NTC connection – commission is payable on payment of latest NTC bill.

(iii) Additional connection in the existing Centrex/CUG group will be considered for 

     commission as per (i) & (ii) above.

	VCC (MTNL Phone 

Card)
	Sale Value                                                      Commission
1. Rs. 25,000/-                                                      4%

2. Rs. 50,000/-                                                   4.8%

3. Rs. 1,00,000/-                                                5.6%

4. Rs, 2,00,000/- & above                                  6.4%  

Note: 
In case MBA purchases VCC Cards of the amount less than the slabs mentioned above. The commission payable shall be limited to the commission payable for the lower slab. No commission shall be payable to the DSA/bulk buyer for the purchase of VCC of less than Rs. 25,000/-.

	Smart Card
	Upto Rs.5,000/-           -  4.8%

Above Rs.5,000/-         -  5.6%



	Bol Anmol Card
	12.8%



	ISDN (i)  BRA 

         (ii)  PRA 
	Rs.400 to be paid in lump sum after the bills have been issued and paid for three billing cycles by the subscriber 

Rs.2,000/- to be paid in lump sum after the bills have been issued and paid for three billing cycles by the subscriber.



	ECS 
	Rs.32/- per conn, 75% after regn. & 25% after realization of 1st bill.



	FPH Connections 

(Free Phone/Toll

Free connection  
	Rs. 1200/- per connection payable after realization of first bill. 



	IPTV Service


	Rs. 240/- (80% will be paid after activation & 20% on payment of first bill by the subscriber)



	Local PCO

connection
	Rs. 240 per connection. 100% commission will be paid after payment of Ist bill

Note: NO upfront commission is payable 



	STD/ISD PCO

connection
	Rs. 400/- per connection 100% commission will be paid after payment of 1st bill

Note: No upfront commission is payble.




   Note : Taxes as applicable may be deducted from the commission by the paying  authority.                                                                

Annexure - III
AGREEMENT

An Agreement is entered between M/s./Mr/Ms. …………………………… (hereinafter referred to as the MTNL Business Associate include his/her/its successor’s assigns executers administrators)  AND Mahanagar Telephone Nigam Ltd. A Company registered under the Companies Act 1956 having its registered office at 12th Floor, Jeevan Bharti, Connaught Circus, New Delhi through………………………………………………(indicate designation of the officer of respective Area (hereinafter referred to as Company and includes/its successor assigns executors administrators)  on this ….day…..…month, 2012  at New Delhi.

1. This Agreement shall commence after signing by COMPANY and shall be initially for the period of 1 (one) year, on non-exclusive basis & which will be renewed by the Area GM (Sales)  on successful performance of MTNL Business Associates.  The scheme will be valid for 1 (one) year & it shall be reviewed after every 6 months.  
A. Each MTNL Business Associate has to book on average Ten NTC connections per month and their performance will be reviewed every six month.

B. MTNL Business Associates scheme will be reviewed as and when felt necessary.

C. Services/products offered for sale, terms and conditions, targets and commission structure may change from time to time.
D. The BAs enrolled by Delhi unit, may at their option, also enroll themselves with WS unit for recharge of mobile connection (paper as well as electronic) only, without submission of any Security Deposit, if so applicable and vice-versa.
2. Distribution Network

Delhi is presently divided into a seven various defined geographical areas called GM Areas. The corresponding sales units for the GM areas are indicated in Annexure-I. The MTNL Business Associates will operate in their respective Area GM territory, though the interaction point for MBAs shall continue to be the corresponding sales units.
The MTNL Business Associate would be responsible for:
· Achieving sales targets within his territory to be fixed by the respective Area GM (Sales) from time to time. Any penalties/incentives to Business Associates to achieve the target shall be considered after first 6 monthly reviews.           

· Acting as the interface between COMPANY Sanchar Haat for all matters related to products and services provided.

· Providing feedback to Area GM (Sales) on several issues such as customer feedback, consumer perception, key factors influencing buying decision, retailer loyalty and factors affecting it.

· Providing periodic feedback (as per the period prescribed by the Area GM (Sales) which may be weekly, monthly, quarterly, annually etc.) on various parameters related to sale of MTNL products and services as specified by the Area GM (Sales). 
3.  
The MTNL Business Associates understands and agrees that this agreement is on non-exclusive basis.  The company shall be free to appoint such number of other MTNL Business Associates for sale of all or any of its products/services at any point of time in the same area and also in any other area in DELHI/NCR.  The Company shall also have the absolute right to sell all or any of its products/services to any other person/persons at any time in the said city or elsewhere to whom the Company wishes to sell.  

4.
MTNL Business Associate’s also understand and agreed that MTNL Delhi is having other working channels for sale of MTNL products and services such as Sanchar Haat, CSCs, Distributors, Franchisees/Holder etc. under the Area GM (Sales) in which  the MTNL Business Associates will operate.     
5.  
MTNL Business Associates represents that he/she/it has been fully informed about various products and services provided by COMPANY its specifications requirements, limitation, Commission payable etc. has only thereupon has signed this agreement.

6.
COMPANY reserves the right to seek/verify financial operation from MTNL Business Associate’s Bankers/Credit providers and such other sources as to carry out other verifications.

7.
The MTNL Business Associates shall deposit with COMPANY a Security Deposit of Rs.----------------------- (as applicable)  without interest in cash/DD/Pay Order to Accounts Officer (Cash) of their respective Area GM, if applicable.  

8. The MTNL Business Associates will fully cooperate with COMPANY to investigate any complaint from the public.

9. All taxes present and future and additional taxes/Cesses/duties etc. that may be levied by the Government/Local authorities etc. will be to the MTNL Business Associate’s account.

10. Termination:
10.1        The Company has the right to terminate/revoke this agreement forthwith in case it comes to the conclusion that the MTNL Business Associates has violated any of the clauses of the agreement that  has resulted in or could result in loss to the Company or may cause damage to the retail products’/services’ business of the Company. The decision of the Company will be final in this regard. 
10.2    In the event of the demise of  MTNL Business Associate, being a proprietor/individual.
10.3    In the event of the MTNL Business Associates becoming or being adjudged insolvent or making a composition with his creditors or being a Company going into liquidation either voluntary or compulsory or in the event of the financial position of the MTNL Business Associates at any time during the currency of this Agreement being considered by the Company (whose opinion shall be final) to be unsound.
10.4    In the event of the detection of a fraud or mischief or any unwanted activities     which will harm       the interest of the Company  by the MTNL Business Associates with regard to this  Agreement followed by a show cause notice of 10 days.
10.5    In the event of the MTNL Business Associate failing to carry out any stipulation contained in this Agreement, after being required in writing to show cause for said default.
10.6    In the event of any lawful authority ordering the Company to terminate the Agreement.
10.7    Either party may terminate this agreement at any time during the term of this agreement without assigning any reason by delivering notice, not less than 30 days prior,  written notice of such termination to the other, which notice may be sent by  post, telegram addressed to the usual place of business of the addressee and shall  deemed to have been received by the addressee at the expiry of 72 hours from the date of dispatch if by post, or at the expiry of 24 hours after dispatch if by telegram.
10.8    Company shall have the right to terminate, In case the MTNL Business Associates surrenders the PCO or it    is disconnected by company due to non-payment and/or violation of the PCO agreement.
10.9 Company shall have the right to terminate in case this scheme is abolished/Modified by giving 10 days notice. 
10.10  In case the performance of the MTNL Business Associates is not satisfactory against the targets fixed for MTNL Business associates by the Company, the Agreement may be terminated at any time by the Company by giving one month notice in advance. 
10.11  The Company can terminate the agreement of MTNL Business Associates at any time   at his discretion without assigning any reason. 

11. Consequences of Termination: In the event that the Agreement is terminated, the following shall be the consequences. 
11.1 Unless otherwise agreed in writing by the Company, any sums payable under this Agreement and which are unpaid on the date of termination shall forthwith become due and payable by the MTNL Business Associates.
11.2  Cancellation or termination or expiry of this Agreement shall not relieve or release either party from making payments which may be owing to the other party under the terms of the Agreement.
11.3  The MTNL Business Associates shall at its own expense return to the Company promptly all information, documentation and materials to the Company which relate to the services and / or software and future marketing plans or future models of the Company together with any copies thereof or any other documents or assets or company’s property given to/entrusted to the MTNL Business Associates by the Company.
11.4  On termination of this Agreement howsoever occasioned, the MTNL Business Associates shall deliver to the Company, all papers including the unused registration forms, marketing / publicity and display material given free of cost and documents and any other assets or property etc of the company which may have come to his possession or custody.
11.5  On the termination of the agreement for any cause whatsoever, all rights and privileges granted to the MTNL Business Associates shall immediately terminate. The MTNL Business Associates and all persons claiming under it shall immediately cease and desist from the use of the names/trade names “Smart Cards and Smart Card based Payphones” and any other sign, slogan, symbol or other distinguishing characteristic owned by 
or associated with Company’s services. The MTNL Business Associates shall immediately cease carrying on any business permitted under the agreement.
11.6  Company shall be entitled to injunctive and equitable relief for any violation of the terms and conditions. MTNL Business Associates shall pay any costs and expenses including reasonable advocate fee borne by the Company for enforcing any provision of the agreement. The provisions of this clause shall survive the termination of this agreement.      
11.7  On termination of this Agreement, the MTNL Business Associates shall continue to run PCO as per terms and condition of the PCO.

12. All the operations of the MTNL Business Associates or his employees with respect to selling of various products and services will be subject to provisions of Indian Telegraph Act, and rules made there under as amended from time to time including any reenactment, notification by-laws, rules issued or to be issued by the Government.  Appropriate Authorities or COMPANY as the case may be.

13. In case of any dispute arising between the MTNL Business Associates and COMPANY, the dispute shall be referred to our sole Arbitrator or a person, appointed by the nominated authority of COMPANY.  Provision of Arbitration & Conciliation Act 1996 or any statutory modification or amendment/enactment thereof and the rules made there under and for the time being in force shall apply upon such arbitration proceeding. The MTNL Business Associates shall have no objection to the appointment of the Sole Arbitration being an officer of the company.

14. COMPANY reserves the right to modify at any time the terms and conditions of the MTNL Business associates Agreement, without any notice to MTNL Business Associates. The MTNL Business associates will have to abide by the policy rules regulation and instruction of COMPANY as revised/modified from time to time, without any prior notice to the MTNL Business Associates etc.  This agreement shall be subject to all applicable rules, regulations, orders issued by COMPANY/TRAI/TDSAT/DOT from time to time.

15. The MTNL Business Associates shall display prominently the information prescribed by COMPANY from time to time and will display a signboard of appropriate size indicating the name and logo/Brand name of COMPANY as may be prescribed by COMPANY. The cost of the signboard will be born by the MTNL Business Associates only. The minimum size of the signboard is 2’x1 ½’.  

16. The commission to be paid on selling the various products and services of COMPANY will be decided by COMPANY and may vary from time to time. It is pertinent to mention here sometime Company may launch some special sales promotion ‘schemes’ for promotion of sales of its products and services at any time for specific durations.  The company reserves the right to fix special retail price for products and services. Unless otherwise fixed and conveyed by the company to the MTNL Business Associates the prevailing rates of commission prior to the scheme period will continue during the scheme period.

17. The MTNL Business Associates Agreement may be renewed for further period of one year at a time upon expiry or initial period, on such additional terms, as COMPANY may determine. However, COMPANY have sole discretion to renew the Agreement. 

18. The MTNL Business Associates Agreement shall be non-transferable.  However, COMPANY’s acceptance of payment from the person on behalf of MTNL Business Associates will not amount to COMPANY having transferred or modified any of the terms and condition of agreement and obligation to the MTNL Business Associates                                                       

19. The MTNL Business Associates hereby agrees and undertakes to pay all dues and outstanding to COMPANY during the currency of agreement or on termination of agreement as case may be even if any dispute is pending between the 
MTNL Business Associates and COMPANY. 

20. The MTNL Business Associates have to pay the amount by demand draft/Pay Order/Cash for purchasing the various products and services and will get commission/discount on it as prescribed by COMPANY from time to time.
21. The MTNL Business Associates will collect the various products and service related items from the assigned COMPANY outlets.
22. In order to facilitate the sale of its products and services through the MTNL Business Associates, the Company will supply to the 
MTNL Business Associates relevant technical support in the form of specifications and literature of various services/products, guidelines and other technical information.

23. The MTNL Business Associates shall have no right to recover from the Company in respect of any expenditure or outlay or liability incurred by him in acting as MTNL Business Associates of the Company’s products/services except for such items and amounts as shall have been expressly agreed to in writing by the Company

24. The company shall be issuing separately the operational instructions/orders for the methodologies of work and flow of control/supervision from time to time and it shall be mandatory for the MTNL Business Associates to comply with those instructions/orders.

25. The liability to insure the stocks in the outlet(s) and in the possession of the MTNL Business Associates will be of the MTNL Business Associates and the liability for any loss or damage due to any fire, burglary, theft, etc will be that of the MTNL Business Associates and the company shall not be responsible in any way.

26. Indemnification: 

The 
MTNL Business Associates indemnifies the company against all losses due to the acts of MTNL Business Associates. The MTNL Business Associates hereby agrees to well and sufficiently protect and keep harmless and indemnify the Company, against any loss on third party claim.
27. The MTNL Business Associates shall provide his permanent address and bank account number, PAN Number (if available), at the time of signing the agreement. 

28. The company shall have the right to set off the dues from the MTNL Business Associate’s from the commission/ payments /security, to the MTNL Business Associates.

29. The company and the MTNL’s PCO Franchisee/Holder have already signed one agreement for the running of the PCO. The MTNL Business Associates agreement and PCO agreement both shall remain in force and valid. 

30. Release of Security deposit to MTNL Business Associates
30.1     Security deposit submitted by the MTNL Business Associates at the time of agreement as per Para 7 of MTNL Business Associates application from in MTNL Business associates Agreement will be refunded to MTNL Business Associates after expiry of 6 months from the date of expiry/non-renewal of MTNL Business Associates agreement and after submitting “No Dues” certificate by MTNL Business Associates from all concerned.

30.2   The security deposit will not be refunded in case of non-performance by the MTNL Business Associates or in case of outstanding dues and will be forfeited in such cases without prejudice to any other legal remedies.

This agreement including the application along with Annexure I & II constitute the entire agreement of the parties with respect to the MTNL Business Associates.  The Agreement shall be signed by the applicant and the authorized representatives of COMPANY i.e. AGM (Sales) of the respective Area GM (Sales). 

For and on behalf of  MTNL Business Associates                                 For and on behalf of the Company

Signature:






             Signature:

Name:






                          Name:

(In capital letters)






(In capital letters)

Permanent Address:




                          Designation:









            Office Address:

Dated at Delhi on: ______________
Witness:
Signature
              
Names

             Address


Date
1.

2.

CHECK LIST

   (Please tick against each item as applicable)
	S.No
	              Item                                                                        
	Submitted   

	1.
	Photograph pasted at the page no. 2 of this application/agreement, duly signed  by the applicant                                                                 
	Yes  /   No

	2.
	Category under which applied as per point 1 on page no. 2 ,ticked
	Yes  /   No

	3.
	 Document submitted for the category under which applied as below-

	3 ( i )
	Paid copy of the latest bill of PCO -------- for PCO holders
	Yes  /   No

	3 ( ii)
	self attested photo copy of pension pay order as proof & copy of pass book of bank/bank statement, not  later than 3 months -----For BSNL/MTNL/DOT Retired employees                                
	Yes  /   No

	3 ( iii)
	Self attested copy of registration  from  Registrar for  registered society & authorization on letter head from Secretary  of the society in favour of employee/member nominating as  BA for MTNL--------for Registered Societies                                                                                        
	Yes  /   No

	3 ( iv)
	Annexure – A/Annexure - B  attached ------- for Relatives of MTNL/BSNL/DOT employee/Retired employee
	Yes  /   No

	4.
	Security deposit submitted as applicable
	Yes  /   No

	5.
	Document submitted in respect of proof of identity & address proof as below

	5 ( i)
	Copy of pass book of bank/bank statement (not later than 3 months)
	Yes  /   No

	5 ( ii)
	 Proof of identity        
	Yes  /   No

	5 ( iii)
	Proof of address
	Yes  /   No

	6.
	Whether enrolled  as MBA  by  MTNL WS unit for mobile recharge
	Yes  /   No

	7.
	Each page of this application/agreement is  signed  by the applicant
	Yes  /   No


Signature of Applicant

Date:

Place:
(Affix Photograph signed by the applicant    across the photograph)
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