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MATERIAL ARRANGEMENTS FOR THE SESSION
Accommodation
1.
At the kind invitation of the Government of the Republic of Korea, the extraordinary session of the Commission for Basic Systems 2006 (CBS-Ext.(06)) will be held in Seoul, Republic of Korea from 9 to 16 November 2006.  The opening ceremony will take place at 10:00 a.m. on Thursday, 9 November, at the Sheraton Grande Walkerhill Hotel, Seoul.  This will be preceded by a Technical Conference on the WMO Information System (TECO/WIS) which will be held in the same hotel from 6 to 8 November 2006.

2.
The main conference room will be equipped for simultaneous interpretation.  Additional meeting rooms without interpretation facilities will also be available.

3.
A Conference Information Desk and a Documents Service Desk will be established close to the meeting rooms and will be responsible for the registration of participants, provision of general information, and distribution of documents.

Registration of participants
4.
Registration of participants will take place at the Conference Information Desk in the Sheraton Grande Walkerhill on 5 November 2006 from 4.00 p.m. to 7.00 p.m.  Registration will continue during the Technical Conference, and throughout the main session.  Participants will receive identification cards at the time of registration.

Credentials
5.
Pursuant to Regulation 20 of the General Regulations, prior to a session of a constituent body other than the Executive Council, each Member should, if possible, communicate to the Secretary-General the names of the persons composing its delegation to that body, indicating which of these shall be regarded as its principal delegate.  Besides this communication, a letter giving these particulars and otherwise conforming with the provisions of the WMO Convention and of the WMO General Regulations and signed by, or on behalf of, an appropriate governmental authority of the Member shall be sent to the Secretary-General or handed to his representative at the session and shall be regarded as appropriate credentials for the participation of the individuals named therein in all activities of the constituent body.

List of participants
6.
A provisional list of participants will be distributed shortly after the beginning of the session.  This list will be revised as soon as all participants have registered, and a new list will be distributed, if necessary.

Submission of documents

7.
Delegations wishing to submit documents before the session are invited to send them to the WMO Secretariat, as soon as possible but not later than sixty days before the opening of the session, according to the provisions of Regulation 189(b) of the WMO General Regulations to allow time for translation and reproduction.  According to Regulation 188 of the WMO General Regulations, session documents should be distributed as soon as possible and preferably not later than forty-five days before the opening of the session.  Any document presented by a delegation should be submitted in the name of the Member of the Organization and not by an individual person.  If the documents include bulky appendices and/or material such as drawings, photographs, tables, etc., it will speed up reproduction if a sufficient number of copies are provided by the Member concerned.

Working languages
8.
Simultaneous interpretation in Arabic, Chinese, English, French, Russian and Spanish will be provided at plenary meetings and at meetings of the working committees, on the understanding that not more than one working committee will meet at the same time.  In this connection, it is to be noted that only one team of interpreters will be available.

Numbering of documents
9.
All documents, working papers and PINKs will receive a common, consistent numbering in the top right-hand corner of the front page, and on the header of all subsequent pages.  This will allow delegates to easily track a document through its working paper and PINK stages.  The agenda item will be retained as at present.

Categories and languages of documents
10.
The documents for CBS-Ext.(06) will be issued in Arabic, Chinese, English, French, Russian and Spanish and will be in the following categories:

(a)
Main supporting papers to the agenda items, which will be listed as CBS-Ext.(06)/Doc….;

(b)
Working papers that are established for the duration of the session.  These will be listed as CBS-Ext.(06)/WP... They will contain changes from previous versions of texts in "track changes" format;

(c)
Reports submitted to plenary.  These will be listed as CBS-Ext.(06)/PINK ...;

(d)
Information papers containing items of general information which may be of use to delegates attending the session.  These will be listed as CBS-Ext.(06)/INF. .... and will be issued in English and French only;

(e)
Text and Resolutions contained in documents and working papers may be approved by Plenary at any time, provided no substantive changes are made.  In this case, the text will be given the category of APP_Doc or APP_WP as appropriate.

Distribution of documents

11.
Documents issued before the session are sent to Members by mail.  The documents are also available on the WMO ftp server and can be downloaded by anonymous ftp or by your Internet browser at ftp://www.wmo.int/documents/sessions/CBS-Ext.(06). In the interest of minimizing costs, members are encouraged to use this electronic documents facility to the maximum extent.  However, extra copies of these documents can be obtained from the WMO Secretariat on request.

12.
During the session, documents and papers will be distributed in pigeon-holes allocated to the delegations in the languages and number of copies required.  

Provisional Abridged Report

13. 
The Provisional Abridged Report comprises the set of texts, resolutions and annexes approved by the plenary meeting.  Participants will receive a limited number of folders labelled  "Provisional report of the Extraordinary Session of CBS 2006”.  These folders are intended for the use of delegates to assemble the provisional report.  An electronic version of the approved documents (i.e. APP_Docs., APP_WPs or PINKs as explained in paragraph 10 above) showing plenary amendments in English only will be posted on the above ftp server as soon as possible after the session.

Entry requirements
14.
Foreigners wishing to enter the Republic of Korea should possess valid passports.  Most visitors with confirmed round-tickets can stay for 15 days without visas, although this does not apply to certain nationalities.  Meanwhile, any visitors from countries that have no diplomatic relations or no special visa exemption with Korea should obtain an entry visa before coming to Korea.  When uncertain as to the requirements for an entry visa to Korea, please contact the Korean Embassy or a consulate nearest to your area as early as possible.

For more information, please visit the Ministry of Foreign Affairs and Trade of the Republic of Korea at http://www.mofat.go.kr/me/me_a006/me_b025/me06_01.jsp
Currency

15.
The Republic of Korea currency unit is the Won.  Most businesses, tour operators, airlines and hotels accept major credit cards and traveler’s cheques.  Banking hours are generally from 10h00 to 16h30 on weekdays and all the banks are closed on weekend.

The exchange rate in April 2006 was as follows:

1 Euro = 810 Won
1 US$  = 950 Won
1 CHF = 750 Won

Health requirements/Medical Services

16.
Up to date information on International Travel and Health is provided by the World Health Organization (WHO) at the following Web site: http://www.who.int/ith/en/.  Information about vaccination requirements for Republic of Korea is available at: 


http://www.who.int/ith/countries/listc/en/index.html
17.
Medical services are of a high standard and most international prescription drugs are readily available through retail pharmacies.  It is suggested that you take out personal medical insurance for the duration of the trip.

Electricity and Mobile phone connections

18.
City and town power systems are generally 220 volts.  Plugs have two cylindrical pins and it is essential that you have an adaptor or a transformer for foreign appliances.

19.
Given the fact that the host country adopted the CDMA system for mobile communications, mobile telephones with GSM configuration will not work unless your operator has concluded a roaming agreement with the Republic of Korea that enables you to use your own SIM card and hence keep your own mobile number in handsets that can be rented locally.  For more details, please visit the Web site of the largest Korean mobile carrier, SK Telekom at http://www.skroaming.com/en/index.html or contact your local service operator. 

Hotel reservation
20.
Participants are responsible for their own hotel reservations.  The Korea Meteorological Administration (KMA) have reserved accommodation at the Sheraton Grande Walkerhill, the conference venue, at preferential rates as well as lower budget accommodation at the Hankang and Dongseoul Hotels situated nearby.

21.
As November is a peak tourist season in Seoul, participants are strongly recommended to make their hotel reservations through KMA before 31 August 2006.  They are advised to complete and send the attached Hotel Reservation Form (see Appendix) to KMA at their earliest convenience for that purpose.  Reservations made beyond the above date will be subject to availability of rooms and the rates quoted in the Appendix may no longer be guaranteed.
22.
Where applicable, the Hotel Reservation Form should also be used to reserve accommodation for those attending the preceding Technical Conference (6-8 November 2006).

A.
Sheraton Grande Walkerhil Hotel ****, www.walkerhill.co.kr/eng/index.html

The Sheraton Grande Walkerhill is located about 20 minutes from the center of Seoul, 90 minutes from Incheon International Airport and 40 minutes from KMA.  It is just far enough from downtown to enjoy clean, fresh air, yet, still near enough to reach almost any section of the city by a short taxi ride, one of the regular hotel shuttles, or by the safe and efficient subway system.
It will also be the venue for the Technical Conference (6-8 November 2006).
Net Cost per night, excluding the breakfast, 10% tax and 10% service charge respectively:

Single and Double Occupancy Rate  100,000 Won,     Twin Occupancy Rate  120,000 Won
B.
Hankang Hotel ***, www.hankang.co.kr/eng/index_eng.html
This hotel is located at the riverside of Han River, approximately a 5 minutes drive from the conference venue.  Only 20 rooms are blocked for reservation by delegates. 

For the convenience of delegates, a complimentary shuttle transport service will operate in the morning from the Hankang to the Sheraton Grande Walkerhil Hotel. 

Cost per night, including breakfast but excluding the 10% tax and 10% service charge respectively:
Single, Double and Twin Occupancy Rate  80,000 Won

C.
Dongseoul Hotel ***, www.idshotel.co.kr/eng/index_eng.html
This hotel is located at the near by the Gangbyen station, approximately a 10 minutes drive from the conference venue.  Only 30 rooms are blocked for reservation by delegates.
It will also operate a complimentary shuttle transport service for the convenience of delegates in the morning from the Dongseoul to the Sheraton Grande Walkerhil Hotel. 

Cost per night, including breakfast but excluding the 10% tax and 10% service charge respectively:
Single, Double and Twin Occupancy Rate  65,000 Won

D.
Contact
For availability information and reservation, please contact KMA staff member and Sheraton Grande Walkerhil Hotel manager at the same time as follows:

KMA Staff Member:
Mr. Dong-Chul Shin

Tel:
+82-2-835-2385

Fax:
+82-2-836-2386

Cell:
+82-10-3039-0898

E-mail:
sdc@kma.go.kr,
pb_int@kma.go.kr

Sheraton Grande Walkerhill Manager:
Mr. Ji-Hoon Yi





Tel:
+82-2-450-6583,
+82-2-455-5000





Cell:
+82-11-397-7569





E-mail:
jhyi@walkerhill.co.kr 


Complimentary airport transfers 
23.
KMA will kindly arrange complimentary airport or hotel shuttles from Incheon International Airport to the three above said hotels and back to the airport.


To this end, please complete the information on the hotel reservation form requiring details of your flight arrival or, if these are not yet known when booking your accommodation, transmit them as soon as possible using the same form.
Local climate

24. 
Climate data for the period of the session in Seoul is listed below:


Mean precipitation:


18.7 mm


Mean humidity:


59 %


Mean temperature:


6.9 °C


Maximum temperature:

11.3 °C


Minimum temperature:

3.1°C

Local Transportation

25.
Including the free airport transfers, the shuttle service from the Hankang and the Dongseoul Hotel to the conference venue will be arranged by KMA.


The Sheraton Grande Walkerhill Hotel offers the service of a free shuttle bus every 20 minutes to a nearby shopping mall and subway station from where participants can then move on their own account to the various points of interest in Seoul for the duration of their stay.
Internet facilities

26.
Provision has been made in the main conference room for wireless Internet connection. The Internet connection will be also available in the Hotel and Internet corner with wired Internet will be arranged.

Information and contact details of the local organizer
27.
For any further local information, please contact the Local Organizing Committee as per the address details below:

Local Organizing Committee for WMO CBS-Ext.(06)
Attn.: Dr. Byong-Lyol Lee
International Cooperation Division 

Korea Meteorological Administration
460-18 Sindaebang-dong Dongjak-gu

156-720 Seoul
Republic of Korea
Tel.    +82-2-836-2385
Mob. +82-2-2839-7137
Fax.  +82-2-836-2386
E-mail: bllee@kma.go.kr
____________

Appendix: 1

Hotel Reservation Form
WMO CBS-Ext.(06) Session

(Seoul, Republic of Korea,9-16 November 2006)
and/or
Technical Conference on the WMO Information System (TECO-WIS)
(Seoul, Republic of Korea, 6-8 November 2006)
Please complete and return this form, along with your payment, to:
Local Organizing Committee

P.O. Box 156-720 • 460-18 Sindaebang-dong • Dongjak-gu • Seoul • Republic of Korea

Telephone +82 2 836 2385 • Fax +82 2 836 2386 • E-mail: pb_int@kma.go.kr  • 
and with a copy to:

Sheraton Grande Walkerhill Hotel 
P.O. Box 143-708 • 21 Gwangjang-dong • Gwangjin-gu • Seoul • Republic of Korea

Telephone +82 2 450 6532 • Fax +82 2 450 4863 • E-mail: jhyi@walkerhill.co.kr •  

_________________________________________________________________________________________________________

Section 1:  Identification:  Delegate
Title (Dr/Prof/Mr/Ms/Mrs/Miss/Other):



Name & Surname:

Representing Country/Organization :

Position:  

Postal address:

Postcode:






Country:

Phone (work):
(      )





Phone (home):
(      )


Fax:







Mobile:

E-mail:

Section 2:  Conference Attendance 

Please indicate which conference you will be attending:

· TECO-WIS 6-8 November 2006

· WMO CBS-Ext.(06) Session 9-16 November 2006

Section 3:  Accommodation 

Please reserve the following accommodation for me:  (Price excludes 10% tax and 10% service charge repectively but includes breakfast except for Sheraton Grande Walkerhill Hotel)

	Hotel choice
	Rate per room per night
	Check-in date
	Check-out date
	Total

	Sheraton Grande Walkerhill
	Single

₩100,000
	Double

₩100,000
	
	
	

	Hankang
	Single

₩80,000
	Double

₩80,000
	
	
	

	Dongseoul
	Single

₩65,000
	Double

₩65,000
	
	
	

	
	
	
	
	

	(  Please request a smoking room for me

	ACCOMMODATION DEPOSIT TOTAL (If paying one night’s deposit)
	


Section 4:  Dietary Requirements / Special Requests 

Please indicate if you have any specific dietary requirements or requests

· Kosher (Beth Din)

· Halaal

· Vegetarian

· Hearing Impaired

· Visually Impaired

· Physical disability
(please specify)_________________________

Section 5:  Airport Transfers 

Arrival transfer 
	From
	
	Flight number
	
	Arrival time
	

	Arrival date
	
	I will provide my flight arrival details later     □


Departure transfer
	Pick up

location
	
	Flight number
	
	Departure  time
	

	Departure date
	
	


Method of Payment

Please indicate below your selected method of payment.  It is important to indicate the delegate’s name on bank transfers and drafts to facilitate processing the registration.  Bank charges are for the delegate’s own account, please ensure you transfer sufficient funds.

· Direct bank transfers
I have requested my bank to make an electronic transfer and will 



send you a copy of the documents

· Bank draft


I have requested a bank draft and will send it to you by mail

· Credit card


I authorise you to debit my credit card with the amount below

· Cheque


I have requested my accounts department to issue and will send it 



to you by mail

It is important to fax or post a copy of the transfer/deposit to: Local Organizing Committee,

P.O. Box 156-720, Sindaebang-dong Dongjak-gu, Seoul, Republic of Korea, Fax: +82 2 836 2386



Bank Account Details

	Bank
	HANA Bank
	Bank Branch
	AchaSan St. Seoul

	Branch Code
	812845
	Account Name
	Sheraton Walkerhill Hotel

	Account No.
	190-810398-92505
	Swift Code
	HNBNKRSE


Please read the terms and conditions below:

Please mail or fax the completed Hotel Reservation Form to the Local Organizing Committee for WMO CBS-Ext.(06) (with a copy to Sheraton Grande Walkerhill Hotel) at your earliest convenience but not later than 31 August 2005 to ensure accommodation at the advertised prices at the Sheraton Grande Walkerhill or Hankang or Dongseoul Hotels.  After this date, KMA will endeavour to obtain suitable accommodation at these hotels or alternative nearby accommodation which may result in higher hotel rates and/or daily transport costs for delegates.
Local Organizing Committee for WMO CBS-Ext.(06)
Attn: Dr. Byong-Lyol LEE

International Cooperation Division
Korea Meteorological Administration

P.O. Box 156-720
Sindaebang-dong Dongjak-gu

Seoul, Republic of Korea

Tel:  +82 2 836 2385
Fax: +82 2 836 2386

E-mail:
pb_int@kma.go.kr
Sheraton Grande Walkerhill Hotel 
Attn: Mr. Ji-Hoon Yi

Convention Sales Executive

Sales Team
Sheraton Grande Walkerhill Hotel

P.O. Box 143-708
Gwangjang-dong Gwangjin-gu

Seoul, Republic of Korea

Tel:  +82 2 450 6532
Fax: +82 2 450 4863

E-mail:
jhyi@walkerhill.co.kr 

__________

A minimum deposit of one night’s accommodation or a credit card number to guarantee the first night is all that is required to ensure that your accommodation is reserved.  Please book before Thursday 31 August 2006


(see Appendix for payment instructions)








Amount ……………………………… Date transfer sent ((/((  Ref. No. ………………………..………..





Credit Card Details





Cardholder’s name ___________________	(  Visa	    (  Mastercard    (  Amex    (  Diners	


Card number 	((((((((((((((((			Expiry date  M M / Y Y


CCV number (last 3 digits on the back of your card)  (((		Signature __________________











