AMERICAN ASSOCIATION OF PASTORAL COUNSELORS
MEMBERSHIP MANUAL

August 31, 2015
9504A Lee Highway

Fairfax, VA  22031-2303

Phone:  (703) 385-6967

FAX:  (703) 352-7725

www.aapc.org

E-mail:  info@aapc.org

TABLE OF CONTENTS


1INTRODUCTION TO AAPC MEMBERSHIP and FORMATION


3MEMBER APPLICATION


5PASTORAL CARE SPECIALIST


11STUDENT MEMBER


15REGIONS


16APPENDIX A


16Standards For Pastoral Care Specialist Training Programs


18APPENDIX B


18Record Keeping


19APPENDIX C


19Frequently Asked Questions


20APPENDIX D


20AAPC Code Of Ethics





INTRODUCTION TO AAPC MEMBERSHIP and FORMATION

Historically AAPC members, as ordained faith leaders have had significant theological training in seminaries—most with at least Master’s of Divinity degrees. Additionally, in many instances members also were educated, trained, and licensed as mental health professionals and pastoral counselors. Over the years AAPC has attracted other professionals within the behavioral health and caring professions who are interested in membership. They join AAPC because they share a deep and abiding interest in theological/spiritual reflections and wish to integrate this resource as an element of their perspective into professional practice. Membership in AAPC honors religious, faith and spiritual convictions without demanding they be of one kind of orientation.
Regardless of their formal level of theological training, experience, credentials or educational background members find themselves drawn into the spiritual nature of psychotherapy or care-giving processes.  Their experience as caregivers, counselors, faith leaders and therapists is informed by the deeper processes that spirituality induces and theological thinking interprets. Members are engaged in a life-long formational process that expands a professional’s articulation of a more “soulful language” with spiritual interventions to augment the medical and psychotherapeutic interventions.
AAPC stands for the rich dialogue on the integration of theology, spirituality and psychotherapy in clinical practice. Such conversations provide an organic, formational process.  Conferences and committee work are filled with ideas and common interests, theoretical conversations, and practical applications that help members grow and develop.

Pastoral counseling’s uniqueness is not that it is a different form of psychotherapy and professional practice, but the integration of spirituality and theology and one’s ability to clearly articulate it in helpful ways.  This is central in the formation of an AAPC member. The synthesis of theology, spirituality, psychotherapy, personhood, and professionalism is primarily a mentoring process beyond one’s education and training. It utilizes advanced educational and training experiences, ongoing personal growth and theological/spiritual education, reflection and clinical/practice integration.

Due to significant decrease in requests for certification and liability issues AAPC will discontinue the Certification process on June 30, 2016. For new candidates, one must have submitted an application by August 31, 2015 and must complete all requirements for Certification by June 30, 2016. No new applications for certifications will be accepted. Going forward, all certified members will maintain one’s level of certification that was achieved by or before June 30, 2016. 

MEMBER

a) Membership in AAPC is open to all who support AAPC’s mission to bring healing, hope, and wholeness to individuals, families, and communities. 

b) The primary benefit of membership is to be a formal participant in the dialogue on the integration of spirituality and one’s professional practice. 

c)  Members abide by all professional standards applicable to one’s professional practice and license and pay annual dues.

d) Members are:

1. encouraged to attend Association and Regional meetings, 

2. eligible to vote in Association and Regional  business, 

3. eligible to hold leadership positions, other than on certification or accreditation committees
4. required to pay annual Association and Regional dues
e) Application for membership may be submitted at any time and is completed upon receipt of annual dues and notification by the AAPC office.

f) APPLICATION REVIEW PROCESS - Association office staff in Fairfax, Virginia, will process, review and approve applications for Member.

g) Application for Membership includes:

1. a completed membership application and fee

2. payment of annual dues
Non-refundable application fee:  $40.00

Annual Association dues: $175.00 (Fiscal year runs from July 1st to June 30th).

Dues will be billed once you become a member.

Each of AAPC’s ten regions will also assess dues ranging from $25.00 to $60.00

ASSOCIATION OFFICE:

· Send all application materials to:

American Association of Pastoral Counselors

9504A Lee Highway

Fairfax, VA 22031-2303

703-385-6967

info@aapc.org
AMERICAN ASSOCIATION OF PASTORAL COUNSELORS

MEMBER APPLICATION
 (Please PRINT/TYPE all information clearly)
The following information will assist us in serving you. Thank you for your application.

Date:                                                     



Member No.:  


              

           (If applicable)

I.
PERSONAL
Name  

                (Last)                                            (First)                                          (Middle)

Official Mailing Address: 


    (City)                                         (State)                 (Zip - 9 digits)

Work:                                                 Home:



   Cell: 




Fax No:                                                         E-mail Address:  




_________
Date of Birth:                                     Gender:           
    Religious Affiliation: 





           Race:  (For Demographics)    
 


                         African American______ Asian_______ Caucasian _____   Hispanic_______ Other_______
_
Highest degree achieved:
  Licenses held (if applicable):


II.
CURRENT PROFESSIONAL POSITION 
A.
Employer:  

Address:




Position: 





           B.       AAPC Participation: 
What benefit(s) personally, professionally, do you wish to gain as a member?
__

__________________________________________________________________________________________________
What skills, interests, etc. do you bring as a member? 






How do you wish to be involved in AAPC?

















_________

Page 2, Application for Member (AAPC) Continued

Applicant’s Name: 


 

Date:


Have you ever been under disciplinary action by any professional organization or licensing board, or have you ever had a felony conviction?   YES         NO         If yes, please attach a brief description of the issue and the action taken.

III.
STATEMENT OF COMPLIANCE
I understand the responsibilities of membership in the American Association of Pastoral Counselors (“AAPC”), including my obligation to abide by all professional standards applicable to my professional practice.  I further understand that membership in AAPC does not confer any professional standing, licensure, certification, accreditation, endorsement, or authority to practice pastoral counseling or provide any other professional service.  I agree that I will not make any representation that my AAPC membership constitutes an endorsement or qualifies me to provide pastoral counseling or any other kind of professional service.

 
I also understand that personnel of the Association will review and act  upon this application, and I agree to hold such personnel, the Association, and its officers and agents harmless with respect to action they may take in connection with such review.


I also understand that the processing fee is non‑refundable.

                        Date                                                                            Signature

For Credit Card Payment:         MasterCard         Visa    Payment:  $__$40.00__





               American Express        Discover            

-------

                        
               Credit Card Number




Exp. Date



Print Name as it appears on Credit Card

Address Where
______________________________________________________

Credit Card Bill

Is Received:

______________________________________________________
PASTORAL CARE SPECIALIST

I.
PASTORAL CARE SPECIALIST

Pastoral Care Specialist (PCS) is a category of membership for those who have completed training and supervision for pastoral care in congregations and institutions. The Pastoral Care Specialist category is designed for pastors, students and lay pastoral care givers. PCS training seeks to strengthen professional/personal identity, spirituality and pastoral care practice. It integrates the resources of one’s faith tradition with current theoretical understandings and practical skills. PCS training components include didactic seminars, clinical consultation and peer support.  To maximize personal growth and learning opportunities, individual therapy is strongly encouraged. (PCS is not a clinical category of membership, but can fulfill the pastoral care practicum requirement for the Certified Pastoral Counselor.)
The Pastoral Care Specialist receives guidance regarding the limits of supportive pastoral care, including the criteria for referral to qualified professionals. Pastoral Care Specialists are not qualified for long-term counseling or pastoral psychotherapy. PCS is not a clinical category of membership, but can fulfill the pastoral care practicum requirement (see page 19) for the Certified Pastoral Counselor.
Pastoral Care Specialists participate in follow-up consultation and growth experiences to enhance their pastoral care ministries. Consultation is a review, at least quarterly, of professional work along with a review of personal growth and development. Consultation is not the equivalent of supervision. It is a resource in planning for work toward certification.

II.    Standards 

To qualify as a Pastoral Care specialist an applicant must meet the following standards:

A. Relationship with a community of faith

· Submit a letter from an official of the applicant’s local religious community stating the applicant has an active relationship.

B. A recognized ministry of pastoral care as evidenced by participation in one of the following:

· an Association approved PCS training program

· enrollment in a relevant academic program

· participation in a denominationally approved program in pastoral care

· the provision of pastoral care in a local congregation or institution.

· Submit a letter from the authorizing body verifying your participation.

C. Completion of at least 50 contact hours of training and supervision from an AAPC approved Pastoral Care Specialist training program.  These programs are listed on the AAPC website.

· Submit a letter from the administrator of the program, documenting completion of the program, or a copy of your certificate of completion.

D. Approved training programs will include a minimum of thirty (30) contact hours of small group, clinically-based consultation and twenty (20) contact hours of academic/didactic course work, comprising a minimum of fifty (50) contact hours of training. 

E. Clinical consultation will be conducted within a group atmosphere of acceptance and support. Participants will use experiential techniques such as verbatims, tapes and role plays of pastoral care experiences to foster personal and professional integration. Group consultation will be characterized by confidentiality and include attention to: prayer and sharing of one’s faith journey; multicultural context; processing feelings and reactions; personal and professional concerns; and feedback from peers.

F. The curriculum will include (1) pastoral care theology and principles, (2) crisis intervention, (3) substance abuse, (4) grief and loss, e.g. divorce recovery and traumatic stress, (5) supportive counseling methods for individuals, marriages and families, (6) diagnosis and (7) referral. 

G. Web conferencing or other information technology employed in distance learning will utilize encryption or other appropriate safeguards to ensure confidentiality.

H. The PCS candidate shall submit to the Association office a letter outlining the course or program, the plan or method for continuing consultation, and a certificate bearing the signature of the certified leader, or representative of the approved training program.  

1. APPLICATION REVIEW PROCESS

The Association Office Staff in Fairfax, Virginia, will review and process your application for Pastoral Care Specialist.

AMERICAN ASSOCIATION OF PASTORAL COUNSELORS

PASTORAL CARE SPECIALIST APPLICATION
 (Please PRINT/TYPE all information clearly)
Date                                                     AAPC Member Number                                           .

                                                                                                                                (If applicable)

I.
PERSONAL
Name  

                (Last)                                            (First)                                          (Middle)

Official Mailing Address:


    (City)                                         (State)                 (Zip - 9 digits)

Phone Numbers: indicate whether office (o) or home (h):

          Primary                                                                      Secondary 

Fax No:                                                                         E-mail Address:  

Date of Birth                                     Gender               Religious Endorsing Body 


          Race:  (For Demographics)


Caucasian _____ African American______ Asian_______ Hispanic_______ Other________
Highest degree achieved                                    Licenses held (if applicable) 

Have you ever been under disciplinary action by any professional organization or licensing board, or have you ever had a felony conviction?   YES         NO         If yes, please provide a brief description of the issue and the action taken.

II.
CURRENT PROFESSIONAL POSITION AND RESPONSIBILITIES
A.
Employer  

Address:



__________________________________________________________________________________

Position/Title:                                                                       How long? 

To whom are you responsible?  

Description of your work:  

B.
Letter of Recommendation.

Submit a letter of recommendation from an official of your local faith group.

 III.
SMALL GROUP AND INDIVIDUAL COUNSULTATION EXPERIENCE
A. Submit a letter or certificate from an AAPC approved Pastoral Care Specialist training program training program indicating that you have completed fifty (50) hours of small group consultation dealing with such topics as brief term, supportive counseling methods, crisis intervention, grief and loss, divorce recovery, pastoral diagnosis, referral, and the application of pastoral care principles in the broader functions of ministry.  Approved programs are listed on the AAPC website, www.aapc.org.
B. Topics focus upon the theoretical foundations and practical aspects of pastoral care and supportive counseling.  Special attention will be given to supportive techniques for use in short-term, grief, marital, divorce and crisis intervention counseling and to issues and problem areas cited by the participants.  Clinical consultation will be conducted within a group atmosphere of acceptance and support where participants will share verbatims of brief pastoral care and counseling experiences in order to foster personal and professional integration and skill development as a pastoral care specialist.  Peer support group meetings provide a confidential setting in which personal growth is encouraged through:

a. Processing of feelings and reactions

b. Exploration of personal and professional issues

c. Feedback from peers

d. Prayer and sharing of one’s faith journey.

C. Individual consultation of up to twenty (20) hours may be substituted for twenty (20) hours of group supervision.

Name of Consultant:  

AAPC Certification during consultation:           Diplomate             Fellow 

IV.
CURRENT ON‑GOING CONSULTATION:

On-going consultation is recommended, at least quarterly.

Name of Consultant:  

AAPC Certification:             Diplomate          Fellow

If non-AAPC, Profession: 

(Other professionals may provide consultation if affiliated with a pastoral counseling center

Frequency of Consultations (at least quarterly):  

 V.
AAPC LEADERSHIP

Considering the mission of AAPC and the reality that ours is a volunteer community,

· How are you hoping the organization will help facilitate your growth?

· How would you like to see yourself involved?

· What do you feel you would like to bring to the community?

VI.
STATEMENT OF COMPLIANCE
I understand the responsibilities and obligations of membership in the American Association of Pastoral Counselors and agree to abide by its Code of Ethics, and to pay dues and submit reports as required to remain in good standing.

I also understand that personnel of the Association will review and act  upon this application, and I agree to hold such personnel, the Association, and its officers and agents harmless with respect to action they may take in connection with such review.

I also understand that the processing fee is non‑refundable.

                        Date                                                                            Signature

ATTENTION:    HAVE YOU . . . .
  1.
CHECKED THIS APPLICATION TO INSURE ALL REQUIRED DOCUMENTATION HAS BEEN INCLUDED?

2.  PREPARED ONE SET (collated, no staples) OF THE APPLICATION AND ALL   DOCUMENTATION?  (Made a second copy to keep for your records.)

VI.
STATEMENT OF COMPLIANCE
I understand the responsibilities and obligations of membership in the American Association of Pastoral Counselors and agree to abide by its Code of Ethics, and to pay dues and submit reports as required to remain in good standing.

I also understand that personnel of the Association will review and act  upon this application, and I agree to hold such personnel, the Association, and its officers and agents harmless with respect to action they may take in connection with such review.

I also understand that the processing fee is non‑refundable.

                        Date                                                                            Signature

Print your name as you would like it to appear on your membership certificate if you are approved (no 
titles or degrees please): 



.

Did You Remember To . . . .

· Check this application to insure all required documentation is included?  
· Prepare ONE Set (collated, no staples) of the application and all documentation?  
Keep a second copy for your records 

For Credit Card Payment:         MasterCard         Visa    Payment:  $__35.00________





               American Express         Discover

-------

                        
               Credit Card Number




Exp. Date


Print Name as it appears on Credit Card

Address where Credit Card bill is received:

______________________________________________________

______________________________________________________

STUDENT MEMBER
The Student Member is a general membership category for students enrolled in an AAPC approved training program, a seminary or an academic program – undergraduate or graduate. Applicants should have an inquiry level of interest in the field of pastoral counseling.

Student Member is a temporary status.  It is valid only while enrolled in a degree program and for 1 year past graduation.

As a Student Member, you will:

1. Pay a one time processing fee of $50.00.
2. Online access to Currents and Sacred Spaces.
3. Be welcome to attend Association and Regional meetings without having the right to vote 


or to hold office.
4. Be eligible to apply for need-based conference scholarships.

5. Be eligible for discounted rates on your professional liability insurance.

I.
STANDARDS
To qualify as a Student Member, an applicant must meet the following standards:


1.  Be currently enrolled in an AAPC training program, a seminary or degree program.

· Submit current evidence of student status.

II.
APPLICATION REVIEW PROCESS
Association office staff in Fairfax, Virginia, will process, review, and approve applications for Student Member using consultation with the Regional Certification Chair as necessary.  
STUDENT MEMBER

APPLICATION MATERIALS AND PROCESS:
· The materials for making application for the Student Member category include the following:  

· Application Form
· AAPC Code of Ethics*
· Carefully follow the instructions contained in the application form.  If you have questions, concerning the completion of the application and/or required documentation, contact the Association Office.

· Mail ONE collated, unstapled copy of the completed application, INCLUDING ALL SUPPORTING DOCUMENTATION, along with the appropriate Processing Fee, to the Association Office.  Make an additional copy of the application for your records.  Faxed applications will not be accepted.  NOTE:  The Association Office assumes no responsibility for collecting or copying application materials.

· Complete membership applications and supporting documentation will be reviewed upon receipt in the Association Office.  Applicants will be notified if documentation is missing.  Applications incomplete after six months will be closed.

· Applicants will be notified as soon as a decision has been reached on the application. 

PROCESSING FEES:
· The one time processing fee for Student Member is $50 and must accompany the application.   NOTE:  Processing fees are not refundable. 

ANNUAL DUES:
· There are no annual and regional dues for Student Member.  

ASSOCIATION OFFICE:
· Send all application materials to:
American Association of Pastoral Counselors

9504A Lee Highway

Fairfax, VA 22031-2303

703-385-6967

info@aapc.org
*Available on our web page: www.aapc.org.  Go to the link to Membership.

STUDENT MEMBER APPLICATION
(Please PRINT/TYPE all information clearly)
Date:  ____________________________    AAPC Member No: ________________________________
                                                                                                                               (If applicable)

I.
PERSONAL
Name  

                (Last)                                             (First)                                              (Middle)

Official Mailing Address:


           (City)                                                  (State)                   (Zip - 9 digits)

Phone Numbers (indicate whether office (o) or home (h) :
Primary                                                                      Secondary 

Fax No:                                                                         E-mail Address:  

Date of Birth                                           Gender                 Religious Body 

Race:  (For Demographics)


Caucasian _____   African American______   Asian_______   Hispanic_______  Other______________ 

Have you ever been under disciplinary action by any professional organization or licensing board, or have you ever had a felony conviction?         YES           NO        If yes, please attach a brief description of the issue and the action taken.

II.
PRESENT STATUS
School                                                                                            Date Began  

Address 

Currently enrolled in (program)  

Expected date of graduation  

Faculty advisor/supervisor  


SUBMIT DOCUMENTATION OF STUDENT STATUS: Documentation may be a current transcript, statement from a school official or other documentation showing the courses you are currently attending.

III.
 PREVIOUS ACADEMIC PREPARATION
A.
College  

Degree                                              Year                   Major 

B.
Seminary  

Degree                                              Year                  Major 

C.
Graduate  

Degree                                              Year                   Major 

NOTE:  Include transcripts for all claimed degrees..  For student membership you may attach “student copies” of transcripts to this application.  NOTE:  Official Transcripts are required for all other membership categories and will be required when you move to another membership level.
IV.
 PASTORAL COUNSELING INTEREST
Student Member is an inquiry level of membership.  List your past and current involvement with pastoral counselors and/or pastoral counseling centers, if any.  Describe the nature of the involvement.

V.
STATEMENT OF COMPLIANCE
I understand the responsibilities and obligations of membership in the American Association of Pastoral Counselors and agree to abide by its Code of Ethics, and to pay dues and submit reports as required to remain in good standing.

I also understand that personnel of the Association will review and act upon this application, and I agree to hold such personnel, the Association, and its officers and agents harmless with respect to action they may take in connection with such review.

I also understand that the processing fee is non‑refundable.

      Date


        
     Signature

Did You Remember To . . . .

· Check this application to insure all required documentation is included?  
· Prepare ONE Set (collated, no staples) of the application and all documentation?  
Keep a second copy for your records 
For Credit Card Payment:         MasterCard         Visa    Payment:  $__$50.00__





               American Express         Discover            

-------

                        
               Credit Card Number




Exp. Date

Print Name as it appears on Credit Card________________________________________

Address Where Credit Card bill is received:
REGIONS

ATLANTIC:  Delaware (DE), District of Columbia (DC), Maryland (MD), Pennsylvania (PA), Virginia (VA), and West Virginia (WV)

CENTRAL:  Illinois (IL), Iowa (IA), Kansas (KS), Minnesota (MN), Missouri (MO), Wisconsin (WI), and the Canadian Province of Manitoba (MB)

EASTERN:  New Jersey (NJ), New York (NY), and the Canadian Province of Ontario (ON)

MIDWEST:  Indiana (IN), Kentucky (KY), Michigan (MI), and Ohio (OH)

NORTHEAST:  Connecticut (CT), Maine (ME), Massachusetts (MA), New Hampshire (NH), Rhode Island (RI), Vermont (VT), and the Canadian Provinces of New Brunswick (NB), Newfoundland (NF), Nova Scotia (NS), Prince Edward Island (PI), and Quebec (PQ)

NORTHWEST:  Alaska (AK), Idaho (ID), Oregon (OR), Washington (WA), and the Canadian Provinces of Alberta (AB), British Columbia (BC), Northwest Territories (NT), and Yukon (YT)

PACIFIC:  Arizona (AZ), California (CA), Hawaii (HI), and Nevada (NV)

ROCKY MOUNTAIN-PLAINS:  Colorado (CO), Montana (MT), Nebraska (NE), North Dakota (ND), South Dakota (SD), Wyoming (WY), Utah (UT), and the Canadian Province of Saskatchewan (SK)

SOUTHEAST:  Alabama (AL), Georgia (GA), Florida (FL), Mississippi (MS), North Carolina (NC), South Carolina (SC), and Tennessee (TN)

SOUTHWEST:  Arkansas (AR), Louisiana (LA), New Mexico (NM), Oklahoma (OK), and Texas (TX)

APPENDIX A

Standards For Pastoral Care Specialist Training Programs 
I.
PASTORAL CARE SPECIALIST
Pastoral Care Specialist is a designation for those who have completed a 50 hour program in pastoral care that meets the AAPC standards listed below.

These programs, designed for clergy, students and lay pastoral care givers, are intended to strengthen personal identity, spirituality and pastoral care practice. Approved programs integrate the resources of a participant’s faith tradition with current theoretical understandings and practical skills. Pastoral Care Specialist training components include didactic seminars, clinical consultation and peer support. To maximize personal growth and learning opportunities, individual therapy is strongly encouraged.

Pastoral Care Specialist training also includes guidance regarding the limits of supportive pastoral care and criteria for referral to qualified professionals. It is intended to support the member in offering improved pastoral care and crisis intervention. 

Pastoral Care Specialist training can fulfill the pastoral care practicum requirement (p 19) for Certified Pastoral Counselor.

Pastoral Care Specialists are expected participate in follow-up consultation and growth experiences to enhance their pastoral care ministries. Consultation is a review, at least quarterly, of work in pastoral care along with a review of personal growth and development. Pastoral care consultation is not the equivalent of counseling supervision. Consultation can be a resource in planning for work toward certified categories of membership.
II.
Standards for Pastoral Care Specialist training programs
To qualify as a Pastoral Care Specialist a program participant must meet the following standards:

A.  Relationship with a community of faith

B. A recognized ministry of pastoral care as evidenced by participation in an approved PCS program, enrollment in or completion of a relevant academic program, participation in a denominationally approved program in pastoral care or the provision of pastoral care in a local congregation or institution.

C. Submit a letter or certificate from AAPC approved Fellow, Diplomate or Pastoral Care Specialist training program indicating that you have completed fifty (50) hours of small group consultation dealing with such topics as brief term, supportive counseling methods, crisis intervention, grief and loss, divorce recovery, pastoral diagnosis, referral, and the application of pastoral care principles in the broader functions of ministry.  
D. Approved training programs will include a minimum of thirty (30) hours of small group, clinically-based consultation and twenty (20) hours of academic/didactic course work, comprising a minimum of fifty (50) hours of training. 

E. Clinical consultation will be conducted within a group atmosphere of acceptance and support. Participants will use experiential techniques such as verbatims, recordings and role plays of pastoral care experiences to foster personal and professional integration. Group consultation will be characterized by confidentiality and include attention to: prayer and sharing of one’s faith journey; multicultural context; processing feelings and reactions; personal and professional concerns; and feedback from peers.

F. The curriculum will include (1) theology of pastoral care (2) crisis intervention, (3) substance abuse, (4) grief and loss, e.g. divorce recovery and traumatic stress, (5) supportive counseling methods for individuals, marriages and families, and (6) diagnosis and referral. 

G. Web conferencing or other information technology employed in distance learning will utilize encryption to ensure confidentiality.
III.
APPLICATION REVIEW PROCESS
The PCS candidate shall submit to the Association office a letter outlining the course or program, the plan or method for continuing consultation, and a certificate bearing the signature of the AAPC certified leader, or representative of the approved training program.  

The Association Office Staff in Fairfax, Virginia, will process, review, and approve applications for Pastoral Care Specialist, consulting with the Regional Certification Chair as necessary.
APPENDIX B
Record Keeping
I.
ASSOCIATION OFFICE. 

A.
The Association office will maintain a membership file for each AAPC member containing:

1.
Copies of all membership applications including supporting documentation.

2.
Certification Committee review/assessment forms.

3.
Copies of special membership category applications and correspondence, i.e. Retired, Member Emeritus or Inactive Status.

4.
Copies of significant correspondence.

B.
The Association policy/procedure for disposal of membership files is as follows:

1.
Deceased – Document in computer records information on membership categories and dates.  Then shred paper files.

2.
Resigned – Keep files for two (2) years, unless there has been an ethics problem.  After two years, document in computer information on membership categories and dates approved.  Then shred paper files.

3.
Termination of Membership (for other than ethical reasons)  – Keep paper files for three (3) years.  If individual does not reapply, document in computer information on membership categories and dates of approval.  Then shred paper files.

4.
Ethics – Keep paper and computer files indefinitely.

5.
Denied or Closed Applications – Keep non-members’ denied or closed (incomplete) application files for three (3) years, unless applicant requests return of file.  Then shred paper files.

6.
Historical – The Association may choose to assign selected member files to the archives.

APPENDIX C
Frequently Asked Questions
Regarding AAPC Membership And The Certification Process
What is the meaning of Membership?

 Membership is for all interested in and supportive of the mission of AAPC to join as full voting members who may serve on any committee except Certification.  This expands the on-going dialogue on the integration of spirituality, psychotherapy and professional practice.   
Is AAPC an organization confined to ordained ministers?

No.  Anyone interested in the mission of AAPC may join   
Is anyone able to be certified by AAPC?
Due to significant decrease in requests for certification and liability issues AAPC will discontinue the Certification process on June 30, 2016. For new candidates, one must have submitted an application by August 31, 2015 and must complete all requirements for Certification by June 30, 2016. No new applications for certifications will be accepted. Going forward, all certified members will maintain one’s level of certification that was achieved by or before June 30, 2016. 

APPENDIX D
AAPC Code Of Ethics

AMERICAN ASSOCIATION OF PASTORAL COUNSELORS

CODE OF ETHICS

(Amended April, 2010)


PRINCIPLE I  -  PROLOGUE
1 The AAPC Code of Ethics may be reproduced only after contacting the AAPC Association Office to insure that the most current copy of the Code can be provided.

2 The use of “member”, “we”, “us”, and “our” refers to and is binding upon all levels of individual and institutional membership and affiliation of AAPC. 

PRINCIPLE I – PROLOGUE

As members1 of the American Association of Pastoral Counselors, we are respectful of the various theologies, traditions, and values of our faith communities and committed to the dignity and worth of each individual.  We are dedicated to advancing the welfare of those who seek our assistance and to the maintenance of high standards of professional conduct and competence.  As pastoral counselors and pastoral counseling students we are accountable for our work regardless of our professional functions, the settings in which we work, or the populations which we serve.  This accountability is expressed in our conduct of relationships with clients, colleagues, students, our faith communities, and through the acceptance and practice of the principles and procedures of this Code of Ethics.  The Code articulates standards that the Association will use to determine whether pastoral counselors have engaged in unethical conduct.  In subscribing to this Code, pastoral counselors are required to be knowledgeable of these standards, cooperate with association procedures for responding to complaints of ethical misconduct, participate in AAPC adjudication proceedings, and abide by any AAPC disciplinary rulings or sanctions. The Ethics Code is not intended to be a basis of civil liability. Whether a pastoral counselor has violated the Ethics Code standards does not by itself determine whether the pastoral counselor is legally liable in a court action, whether a contract is enforceable, or whether other legal consequences occur. 

A. To affirm the importance of being both spiritually grounded and psychologically informed.

B. To maintain responsible association with the faith group with which we identify and in which we may have ecclesiastical standing.

C. To avoid discriminating against or refusing employment, educational opportunity or professional assistance to anyone on the basis of race, ethnicity, gender identity, sexual orientation, religion, health status ,age, disabilities or national origin; provided that nothing herein shall limit a member or center from utilizing religious requirements or exercising a religious preference in employment decisions. 

D. As members of AAPC we recognize our responsibility to stay current with research that affects our understanding of clinical issues and the conduct of our practice.  We agree at all levels of membership to continuing education and professional growth including supervision, consultation, and active participation in the meetings and affairs of the Association. 

E. To seek out and engage in collegial relationships, recognizing that isolation can lead to a loss of perspective and judgment.  

F. To manage our personal lives in a healthful fashion and to seek appropriate assistance for our own personal problems or conflicts

G. To assess/evaluate, diagnose or provide treatment only for those problems or issues that are within the reasonable boundaries of our competence.

H. To establish and maintain appropriate professional relationship boundaries.  We will make every effort to be transparent with congregations and other public constituencies about the boundaries we hold.

I. To remain abreast of and to comply with appropriate regulatory statues that governs our pastoral counseling activities.  Whenever the AAPC Code differs with legal mandates, pastoral counseling licensure laws, or with ecclesiastical policies, the more stringent of the two applies.

J. To promote racial justice and develop multicultural competence as part of our practice. 
PRINCIPLE II - PROFESSIONAL PRACTICES
In all professional matters members of AAPC maintain practices that protect the public and advance the profession. 

A. We use our knowledge and professional associations for the benefit of the people we serve and not to secure unfair personal advantage. 

B. We clearly represent our level of membership and limit our practice to that level.  Publication of practice or agency material clearly explains the levels of membership that apply to individuals. 

C. Fees and financial arrangements, as with all contractual matters, are always discussed without hesitation or equivocation at the onset and are established in a straight-forward, professional manner. 

D. We are prepared to render service to individuals and communities in crisis without regard to financial remuneration when necessary. 

E. We neither receive nor pay a commission for referral of a client. 

F. We conduct our practice, agency, regional and association fiscal affairs with due regard to recognized business and accounting procedures.  We respect the prerogatives and obligations of the institutions, agencies, or organizations by whom we are employed or with which we associate. 

G. Upon the transfer of a pastoral counseling practice or the sale of real, personal, tangible or intangible property or assets used in such practice, the privacy and well being of the client shall be of primary concern. 

1.  Client names and records shall be excluded from the transfer or sale.
2. Any fees paid shall be for services rendered, consultation, equipment, real estate, and the name and logo of the counseling agency. 

3. We provide recent and current clients information regarding the closing or transferring of our practice and assure the confidentiality of their records.   

H. We are careful to represent facts truthfully to clients, referral sources, and third party payers regarding credentials and services rendered.  We shall correct any misrepresentation of our professional qualifications or affiliations. 

I. We do not malign other professionals, nor do we plagiarize or otherwise present, distribute, or publish another’s work as our own. 


PRINCIPLE III ‑ CLIENT RELATIONSHIPS
It is the responsibility of members of AAPC to maintain relationships with clients on a professional basis.  We take all reasonable steps to avoid harming our clients and to safeguard the welfare of those with whom we work. 

A. We do not abandon or neglect clients.  We make reasonable efforts to ensure continuity of services in the event that services are interrupted by factors such as unavailability, relocation, illness, or disability.  If we are unwilling for appropriate reasons, to provide professional help or continue a professional relationship, every reasonable effort is made to arrange for continuation of treatment with another professional.  Prior to leaving an agency or practice we complete all files and paper work is documented and signed. 

B. We make only realistic statements regarding the pastoral counseling process and its outcome.  We inform our clients of the purpose of the counseling, risks related to counseling, possible limits to the services because of third party payer limits, reasonable alternatives, clients rights to refuse or withdraw consent, and the time frame covered by the consent.  We take reasonable steps to make sure the client understands the counseling process and has the opportunity to ask questions. 

C. We show sensitive regard for the moral, social, and religious values and beliefs of clients and communities.  We avoid imposing our beliefs on others, although we may express them when appropriate in the pastoral counseling process. 

D. Counseling relationships are continued only so long as it is reasonably clear that the clients are benefiting from the relationship. 

E. We recognize the trust placed in and unique power of the therapeutic relationship.  While acknowledging the complexity of some pastoral relationships, we avoid exploiting the trust and dependency of clients.  We avoid those dual or multiple relationships with clients which could impair our professional judgment, compromise the integrity of the treatment, and/or use the relationship for our own gain.  A multiple relationship occurs when a pastoral counselor is in a professional role with a person and 1) at the same time is in another role with the same person, 2) at the same time is in a relationship with a person closely associated with or related to the person with whom the pastoral counselor has the professional relationship, or 3) promises to enter into another relationship in the future with the person or a person closely associated with or related to the person. In instances when dual or multiple relationships are unavoidable, particularly within congregations or in family or couples counseling, we take reasonable steps to protect the clients and are responsible for setting clear and appropriate boundaries.  
F. We do not engage in harassment, abusive words or actions, or exploitative coercion of clients or former clients.   
G. All forms of sexual behavior or harassment with clients are unethical, even when a client invites or consents to such behavior or involvement.  Sexual behavior is defined as, but not limited to, all forms of overt and covert seductive speech, gestures, written communication, and behavior as well as physical contact of a sexual nature; harassment is defined as but not limited to, repeated comments, gestures, written communication, or physical contacts of a sexual nature. 

H. We recognize that the therapist/client relationship involves a power imbalance, the residual effects of which are operative following the termination of the therapy relationship.  Therefore, all sexual behavior or harassment as defined in Principle III G, with former clients is unethical. 

Interactive long-distance counseling delivery, when the client resides in one location and the pastoral counselor in another, may be utilized to supplement but not to completely replace face-to-face therapy.  We take all reasonable steps to ensure that the client understands the limits of long-distance therapy, the computer application, what it is used for, and its possible effects.  

PRINCIPLE IV ‑ CONFIDENTIALITY
As members of AAPC we respect the integrity and protect the welfare of all persons with whom we are working and have an obligation to safeguard information about them that has been obtained in the course of the counseling process.  We have a responsibility to know and understand civil laws and administrative rules that govern confidentiality requirements of our profession in the setting of our work. 

A. All records kept on a client are stored under lock and key and are disposed of in a manner that assures security and confidentiality.  Records should be maintained for the number of years required appropriate government regulatory statues. 

.

B. We take reasonable steps to ensure that documentation in records is accurate and reflects the services provided.  Such documentation is intended to facilitate provision of services later by other professionals, meet institutional requirements, ensure accuracy of billing and payments, and ensure compliance with law. 

C. We recognize that confidentiality belongs to the client.  We treat all communications from clients with professional confidence and take reasonable precautions to protect confidential information obtained through or stored in any medium.  These precautions include an awareness of the limited confidentiality guarantees of electronics communication. 

D. Except in those situations where the identity of the client is necessary to the understanding of the case, we use only the first names of our clients when engaged in supervision or consultation.  It is our responsibility to convey the importance of confidentiality to the supervisor/consultant; this is particularly important when the supervision is shared by other professionals, as in a supervisory group. 

E. We do not disclose client confidences to anyone, except:  as mandated by law; to prevent a clear and immediate danger to someone; in the course of a civil, criminal or disciplinary action arising from the counseling where the pastoral counselor is a defendant; for purposes of supervision or consultation; or by previously obtained written permission.  In cases involving more than one person (as client) written permission must be obtained from all legally accountable persons who have been present during the counseling before any disclosure can be made. 

F. We disclose confidential information for appropriate reasons only with valid written consent from the client or a person legally authorized to consent on behalf of a client.  We obtain informed written consent of clients before audio and/or video tape recording or permitting third party observation of their sessions. 
G. We do not use these standards of confidentiality to avoid intervention when it is necessary, e.g., when there is evidence of abuse of minors, the elderly, the disabled, the physically or mentally incompetent. 
H. When current or former clients are referred to in a publication, while teaching or in a public presentation, their identity is thoroughly disguised. 

I. We as members of AAPC agree that as an express condition of our membership in the Association, Association ethics communications, files, investigative reports, and related records are strictly confidential and waive their right to use same in a court of law to advance any claim against another member.  Any member seeking such records for such purpose shall be subject to disciplinary action for attempting to violate the confidentiality requirements of the organization.  This policy is intended to promote pastoral and confessional communications without legal consequences and to protect potential privacy and confidentiality interests of third parties.


PRINCIPLE V ‑ SUPERVISEE, STUDENT & EMPLOYEE RELATIONSHIPS

As members of AAPC we have an ethical concern for the integrity and welfare of our supervisees, students and employees.  These relationships are maintained on a professional and confidential basis.  We recognize our influential position with regard to both current and former supervisees, students and employees, and avoid exploiting their trust and dependency.  
We make every effort to avoid dual relationships with such persons that could impair our judgment or increase the risk of personal and/or financial exploitation.

A. We do not engage in ongoing counseling relationships with current supervisees, students and employees.
B. We do not engage in sexual or other harassment of supervisees, students, employees, research subjects or colleagues.
C. All forms of sexual behavior, as defined in Principle III.G, with our supervisees, students, research subjects and employees (except in employee situations involving domestic partners) are unethical.
D. We advise our students, supervisees, and employees against offering or engaging in, or holding themselves out as competent to engage in, professional services beyond their training, level of experience and competence.
E. Supervisors have a responsibility to provide timely and fair evaluations of their supervisees and employees. 
F. We do not harass or dismiss an employee who has acted in a reasonable, responsible and ethical manner to protect, or intervene on behalf of, a client or other member of the public or another employee.

G. To protect the public, employers and supervisors who have dismissed employees and supervisees for ethical cause must report that fact as part of any official report of service or enrollment in a pastoral counseling center or training program. 

H. We are sensitive to the requirements of an organization with which we are affiliated or for whom we are working.  In case of conflict with the Code of Ethics and the organization, we clarify the nature of the conflict, make known our commitment to the Code of Ethics, and to the extent feasible, resolve the conflict in a way that permits adherence to the Code.   


PRINCIPLE VI ‑ INTERPROFESSIONAL RELATIONSHIPS
As members of AAPC we relate to and cooperate with other professional persons in our community and beyond.  We are part of a network of health care professionals and are expected to develop and maintain interdisciplinary and interprofessional relationships.


A.
We do not offer ongoing clinical services to persons currently receiving treatment from another professional without prior knowledge of and in consultation with the other professional, with the clients' informed consent.  Soliciting such clients is unethical.


B.
We exercise care and interprofessional courtesy when approached for services by persons who claim or appear to have inappropriately terminated treatment with another professional.


PRINCIPLE VII ‑ ADVERTISING
Any advertising by or for a member of AAPC, including announcements, public statements and promotional activities, is undertaken with the purpose of helping the public make informed judgments and choices.


A.
We do not misrepresent our professional qualifications, affiliations and functions, or falsely imply sponsorship or certification by any organization.


B.
We may use the following information to describe ourselves and the services we provide:  name; highest relevant academic degree earned from an accredited institution; date, type and level of certification or licensure; AAPC membership level, clearly stated; address and telephone number; office hours; a brief review of services offered, e.g., individual, couple and group counseling; fee information; languages spoken; and policy regarding third party payments.  Additional relevant information may be provided if it is legitimate, reasonable, free of deception and not otherwise prohibited by these principles.  We may not use the initials "AAPC" after our names in the manner of an academic degree.


C.
Announcements and brochures promoting our services describe them with accuracy and dignity, devoid of all claims or evaluation.  We may send them to professional persons, religious institutions and other agencies, but to prospective individual clients only in response to inquiries.


D.
We do not make public statements which contain any of the following:


1.
A false, fraudulent, misleading, deceptive or unfair statement.


2.
A misrepresentation of fact or a statement likely to mislead or deceive because in context it makes only a partial disclosure of relevant facts.

3. A testimonial from a client regarding the quality of services or products.

4. A statement intended or likely to create false or unjustified expectations of favorable results.


5.
A statement implying unusual, unique, or one‑of‑a‑kind abilities, including misrepresentation through sensationalism, exaggeration or superficiality.


6.
A statement intended or likely to exploit a client's fears, anxieties or emotions.


7.
A statement concerning the comparative desirability of offered services.


8.
A statement of direct solicitation of individual clients.

D. We do not compensate in any way a representative of the press, radio, television or other communication medium for the purpose of professional publicity and news items.  A paid advertisement must be identified as such, unless it is contextually apparent that it is a paid advertisement. We are responsible for the content of such advertisement.  Any advertisement to the public by radio or television is to be pre-recorded, approved by us and a recording of the actual transmission retained in our possession.
E. Advertisements, web postings or announcements by us of workshops, clinics, seminars, growth groups or similar services or endeavors, are to give a clear statement of purpose and a clear description of the experiences to be provided. The education, training and experience of the provider(s) involved are to be appropriately specified. 

    

PRINCIPLE VIII - RESEARCH
 
A.  Pastoral Counselors who are conducting research are responsible for assuring informed consent for all human subjects.  Research participants must be informed about: 

1.  Purpose and sponsorship of the research, expected duration, expected procedures, and the manner and scope of reporting on the findings of the research. 

    



2.  Their right to withdraw from participation at any time.

   



3.  Any consequences of withdrawing from a research project.

4.  Any discomfort or adverse effects of research procedures that would influence a subject’s willingness to participate.

5.   Any benefits from participating in a research project.

             


6.  A contact person for questions about the project or participant’s rights.

 

B. Pastoral Counselors take appropriate measures to protect research subjects who may also be receiving pastoral counseling services in schools, agencies, private practices, or churches in which research is conducted. 

This includes:

1.  Taking steps to protect client/participants from any adverse consequences of declining or withdrawing a study. 

2.  Taking steps to assure clients are not exploited by research-related dual relationships. 
3.  Assuring that therapeutic services are not compromised by research procedures or goals.
4.  To the extent that services may be compromised by participation in research, investigators seek the ethical advice of qualified professionals not directly involved in the investigation and observe safeguards to protect the rights of research participants. 

 

C.    Pastoral Counselors guarantee confidentiality of information obtained from a research participant unless confidentiality is waived in writing.  When it is possible that information might be recognized by others (including family members) researchers disclose a plan for protecting confidentiality as part of informed consent.

 

1.  Pastoral Counselors consider the effects of research procedures on communities in which it takes place, and take adequate precautions to protect the integrity of these communities. 

2.  Pastoral Counselors comply with Federal standards and local institutional review procedures governing human subject research.  When AAPC is a principal investigator, the Judicial Ethics Panel of AAPC will act as a review board to ensure compliance.

 
3.  Pastoral Counselors are truthful in reporting research results. Pastoral Counselors:

a.   Do not plagiarize by presenting another’s work or data as one’s own;

b.   Assure that research results are not presented or published in a    deceptive or manipulative manner;  

c.   Pastoral counselors do not withhold their research data, methods of analysis, or procedures from other qualified researchers who in good faith wish to replicate or validate research results, to the extent that confidentiality of research subjects can be guaranteed. 

 

 PRINCIPLE IX – PROCEDURES
A. The Association will develop and maintain a set of procedures for receiving,    investigating and adjudicating complaints of ethical misconduct against a member.

1. AAPC will direct the Executive Director and his/her staff in the association office to receive complaints.

2.  AAPC will establish and maintain a Judicial Ethics Panel to investigate and adjudicate complaints.

B. AAPC will take complaints of ethical misconduct with the utmost seriousness and will exercise appropriate care and diligence in responding both to the complainant and the member.


Please Note: The AAPC Code of Ethics and the Ethics Committee Procedures were separated by action of the AAPC membership on April 17, 1993. The Board of Directors is now authorized to modify ethics committee procedures without further action by the membership. Members should note that the substantive rule from the Code of ethics to be applied to an alleged violation will continue to be determined by the date of the alleged violation and not the date the complaint is received. However, as a result of the action taken, the current procedures in effect will be followed for all complaints brought after April 17, 1993, regardless of the date of alleged violation.
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