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Monte Pio Hotel & Conference Centre
ABN 

69 046 041 307
Cnr New England Hwy & Dwyer Sts,

Rutherford, NSW, 2320

Ph (02) 4932 5288

Fax (02) 4932 6788

www.montepio.com.au
reservations@montepio.com.au
Just 2 hours north of Sydney, in the Hunter Valley 


Choosing the right venue is the most critical part of your conference or function planning process. At the Monte Pio, we know how much you put into the planning process, so we know the importance of getting things right for you. We don’t just want you here as our guest just once…we want you to come back again and again - so when you hold your event at the Monte Pio, be confident that just like you, we want your function to be a great event…its what we do. 
The basics…
· Four fully equipped conference rooms catering for 10 to 140 delegates.
· 45 well appointed guests rooms

· Complimentary wireless internet to all rooms

· Complimentary Fox sports & movies
· All rooms have LCD flat screen TV’s

· All rooms fitted with triple sheeting
· An A La carte Restaurant, courtyard dining area and separate bar. Private dining is also available.

· The old world charm of an early 1800’s building married with the latest conference equipment, modern communications and a commitment to excellence.

· Swimming pool, gymnasium, outdoor spa, floodlit tennis court.

· Perfectly located for the best Hunter Valley experience - close to wineries, Port Stephens, Lake Macquarie and the City of Newcastle.

· Accommodation ranging from Spa Suites to spacious Executive rooms and comfortable Standard Studio Rooms.

· Off street parking is available in the grounds of the Monte Pio for more than 80 cars.
The Monte Pio has an experienced Conference and Function Co-ordinator to help you organise workshops, seminars, product launches, demonstrations, board meetings, client servicing, promotional events, activities, casual or formal lunches and dinners. Let us know what you have planned and let our experienced Conference and Function Co-ordinator work with you – its all part of what we do. 
Our Rooms….
In Brief….The Ballroom is our largest and grandest room with full AV facilities, large screen and bathroom facilities. The Ballroom can open into its own intimate bar area away from other patrons – a space that is ideal for a breakout area. The smaller Norfolk Room and Toohey Theatre are versatile rooms – the stylish Toohey is often booked for dinner meetings, launches and workshops whilst the Norfolk is away from the main area of the property and offers slightly more privacy in a large area that has its own veranda. The Abbey is perfect for smaller meetings such as board or management meetings, interviews etc. 
 Room Specifications
	Room
	Dimensions w X l
	Ceiling Height
	Classroom
	Theatre
	Banquet
	Boardroom
	Cocktail
	U-Shape

	Ballroom
	11m X 20m
	3.2m
	45
	120
	100
	30
	160
	40

	Toohey
	10m X 15m
	4m
	25
	60
	50
	24
	70
	25

	Norfolk
	10m X 15m
	2.7m
	25
	60
	50
	24
	70
	25

	Abbey
	5m X 8m
	3m
	
	
	
	16
	
	


Room Hire

Room





The Ballroom



$300



 

The Norfolk



$150




The Toohey



$150





The Pines Restaurant


$150



The Courtyard



$150



The Abbey




$100






Standard Conference Equipment Available:
· Whiteboard


· Flipchart


· LCD Flat Screen Television
· Microphone
& Lectern

· Screen




· Iced Water & Mints


· Data Projector $100.00
Other conferencing equipment can be organised on request

Breakfast
Continental Breakfast - $ 15.00 pp

Assorted Cereals, Assorted Breads & Pastries, Fresh Juices

Stewed fruits, Freshly Brewed Coffee & Tea
Full Buffet Breakfast - $22.00 pp

Continental & Cooked Buffet Breakfast Selection

A surcharge of $2.00pp on weekends & public holidays

Continuous Tea & Coffee - $7.00 pp
A selection of fine teas & freshly brewed coffee served as required

Arrival Tea & Coffee - $5.00pp
Morning or Afternoon Tea - $10.90 pp

1 option from below with a fruit platter - $15.00 pp

Please choose 2 items from below:
· Freshly Baked Muffins

· Freshly Baked Scones 

· Cookies

· Selection of slices
· Cakes

Lunch
Lite & Healthy - $14.50 pp

Assorted Wraps & Mixed Sandwiches

Chilled juices & soft drinks

The Deli Buffet - $32.50 pp

Select Deli Meats

Served with assorted bread rolls, gourmet salads & condiments,

Chilled juices & soft drinks

The Deli Buffet W/- Fruit & Cheese Plate, Soft Drinks - $36.50 pp

Hot Fingerfood Selection, Soft Drinks - $18.00 pp

4 options – speak to Functions Coordinator
Supreme Gourmet Burgers - $18.00pp

Select 2

Steak Sandwich w/caramelised onion, tomato, beetroot and lettuce

BLT – bacon lettuce and tomato

Veggie delight – mixed salads

ALL SERVED WITH FRENCH FRIES & SOFT DRINKS
Hot dishes - $19.00pp

Select 2 

Soup w/ crusty bread roll
Quiche w/ chips and salad
Pasta Carbonara

Spaghetti Bolognaise

Beef Stroganoff w/ rice

Lamb Rogan Josh w/ rice and pappadums

Chicken Schnitzel w/ chips and salad

Chicken or Beef pie with mash potato and vegetables

Chicken and mushroom vol-au-vent w/ chips and salad

        Beef Lasagne w/chips and salad

Battered Fish and Chips with garden salad

              Thai style chicken curry

ALL SERVED WITH SOFT DRINKS


The Carvery - $32.50 pp

(For 20 or more delegates)
Can be plated or buffet

Choose 2 meats
· Beef

· Chicken

· Lamb

· Pork
Served with breads, roast & steamed vegetables, green salad, hot pasta dish & condiments, chilled juice & soft drinks.
Add Something Sweet - $12.00 pp
(Optional with any lunch menu only)
*Lemon Tart        *Chocolate Mud cake        *Caramel Cheesecake

        *Sticky date          *Caramel Slice                   *Passionfruit Slice
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Canapé Menu

 4 items $18.00
6 items $24.00

2 hours maximum

Cold

· Bruschetta on croute

· Rare Roast Beef and caramelised onion tart

· Smoked Salmon and sour cream blini

· Beef Fillet on crostini w/- beetroot and horseradish cream

· Strawberries w/- brie cheese

Hot

· Mini Pizza bites

· Moroccan meatballs w/- mint yoghurt dressing

· Satay chicken skewers

· Salt and pepper squid w/- nim jam

· Sausage rolls w/- tomato chutney

· Vegetarian Spring rolls

· Mini Quiches

· Curry Puffs

Corporate Dinner Function Menu

Served alternate drop

Entrée

Honey Roasted Pumpkin Soup






$12.00

Minestrone Soup








$12.00

Chicken Satay skewers with jasmine rice




$15.50


Chicken and mushroom vol-au-vent 





$14.50
Chicken Caesar Salad







$14.50
Moroccan Spiced Chicken with Tomato Salsa 




$15.50
Garlic Prawns with garden greens**





$20.00
Smoked Salmon with onions, capers and horseradish 


$18.50
Main

Chicken and mushroom penne pasta with pine nuts



$25.50
Pan Seared Chicken Breast on Garlic Chats with a Seeded Mustard Jus
$29.00
Red Thai chicken curry with jasmine rice and brown crackers

$29.00

Lamb Rogan Josh with rice and poppadum’s **



$31.50
Chicken breast stuffed green prawns, spinach and sun-dried tomato 
$32.50
Cajun spiced Barramundi with sun-dried tomato and mushroom risotto
$31.50
Grilled Sirloin steak with baked potato, grilled tomato and pepper sauce
$31.00
Atlantic salmon on Asian greens with white wine & herb cream sauce
$33.00
Lamb back strap on bean and corn salsa




$34.50
Dessert

All desserts 









$16.00

Sticky date pudding with butterscotch sauce and ice-cream

Individual lemon tart with cream **
Individual Pavlova with fresh fruit salad and cream

Warm chocolate pudding with ice-cream

Tiramisu
Crème Caramel
** Subject to availability prices may change


Conference Accommodation Rates

At the Monte Pio, Hunter Valley we have a range of room classifications from our comfortable standard rooms to the luxurious spa suites. Room rates can be discounted for large groups and longer stays.
All our rooms contain these Monte Pio essentials:

· LCD flat screen TV
· Security key card room access

· Triple sheeting on beds

· Ironing board and iron

· Complimentary tea, coffee, biscuits

· Electric jug

· Fridge

· Mini Bar

· Clock radio

· Direct dial phone

· Room service breakfast and dinner

· Hair dryer

· Complimentary toiletries
· Complimentary Wi-Fi 

· Complimentary parking

· Most of our larger Executive rooms also feature sofas and/or table and chairs whilst our beautifully appointed spa rooms feature a warm, relaxing spa bath and sunken lounge.

WE ALSO HAVE A NUMBER OF FAMILY ROOMS ACCOMMODATING
UP TO FOUR GUESTS
 ADDITIONAL CHARGES
PER PERSON $40.00

CONFIRMATION

Company Name: __________________________________________________

Date /Time of Arrival: ___________________Time of Departure: ____________

Contact Person: _____________________      Telephone No: ___________________
Accommodation Required:     Yes /No    

Single rooms: ______________ Double rooms: ________________

(Please note rooming list will be required as soon as possible to aid our Reservation Department)
Function Room Requirements:
Room: ______________________________

Number of Delegates: __________________
Set-up Options:  (please circle)
* Theatre Style
* U-Shape
* Boardroom
*Classroom  

* Cabaret

* Block
* Rounds

* Other 

Registration Desk:  Yes/No       Breakout area:  Yes/No       
Head/Speakers Table:    Yes/No

Equipment:

	Standard Item*
	Required
	Hire
	Cost

	Whiteboard
	Yes / No
	Electronic Whiteboard
	TBA

	TV 
	Yes / No
	Data Projector
	$100.00

	Lectern
	Yes / No
	Laser Pointer
	$15.00

	Flipchart
	Yes / No
	DVD
	$25.00

	Microphone
(Ballroom only)
	Yes / No
	
	

	Screen
	Yes / No
	
	


*Standard Items are included in room hire charge. We are happy to arrange any special requirements you may require to ensure the success of your conference/function.  Please advise if you require anything further.


Payment Terms: 
Please indicate who will be responsible for specified costs.

	
	Company Paying
	Delegates Paying

	Accommodation
	
	

	Incidentals (i.e. phone, mini-bar)
	
	

	Room Hire
	
	

	Catering
	
	

	Other (i.e. Breakfast, Drinks)
	
	


Session Times & Catering Requirements:

	Time
	Function
	Menu Choice
	# of Delegates

	
	Breakfast
	
	

	
	Cont Tea & Coffee
	
	

	
	Session Commences
	
	

	
	Morning Tea
	
	

	
	Lunch
	
	

	
	Afternoon Tea
	
	

	
	Session Concludes
	
	

	
	Dinner/Supper
	
	

	
	Beverages
	
	


Payment Details:
Method of Payment:
Credit Card / Cash / Eftpos / Cheque 
Payment by Credit Card

Type of Credit Card: ________________________________________________
Credit Card No: ____________________________________________________
Credit Card Expiry Date: _____________________________________________

Name as it appears on Card: ___________________________________________

CONFERENCE TERMS AND CONDITIONS

Meetings strictly by appointment only.

We ask that you confirm your booking by either:

· A deposit of 20% of the estimated cost of your conference, catering and accommodation charges is required with confirmation, OR full room hire amount (whichever is the greatest). 
OR

· By completing pages 12/13, stating details of the company conference and completing the terms and conditions acceptance form below. This must be faxed or emailed to the Conference & Function Co-ordinator for your booking to be confirmed.
· Should a cancellation occur the deposit would only be refunded if:

the conference room and accommodation were resold.
· The catering is priced per person attending the function that will be consuming the food.
· Numbers of delegates attending to be confirmed 7 days prior to your conference.

· Charges will be levied for this number even if confirmed delegates do not attend.

· Organisers are financially responsible for any damage or loss sustained to the property or equipment during the conference or function, this includes any equipment taken from the property
· PAYMENT IS REQUIRED ON COMPLETION OF YOUR CONFERENCE.
· Preferred payment is by one of the following credit cards:  Visa, Bankcard, MasterCard, Amex and Diners. Cheques are accepted by arrangement with management. 

· If the above payment arrangements are not able to be met, please contact management to organise alternative terms.

· Every endeavour will be made to maintain prices; however they may be subject to change without notice.
The terms and conditions as outlined are accepted on behalf of…

Company: _________________________________________________________
Address: __________________________________________________________

Name: ___________________________________________________________
Signature: _________________________________________________________
Conference Dates/Times: _____________________________________________

Anticipated number of delegates: ________________________________________


Authorization for Credit Card Use
PRINT AND COMPLETE THIS AUTHORIZATION AND RETURN.  
All information will remain confidential

 

Name on Card:

___________________________________________ 
 

Billing Address:

___________________________________________




___________________________________________
Credit Card Type: 

_____ Visa     _____ MasterCard   ____ Diners _____ AMEX

Credit Card Number: 
___________________________________________


Expiration Date: 

___________________________________________
Card Identification Number:  ______   (last 3 digits located on the back of the credit card)
Amount to Charge:  $ ________________ (AUD) 
I authorize ___________________________ to charge the amount listed above to the credit card provided herein. I agree to pay for this purchase in accordance with the issuing bank cardholder agreement.

Cardholder – Please Sign and Date

Signature: 


___________________________________________

Date:



___________________________________________

Print Name:


___________________________________________
23
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