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The General Motors Health and Safety Policy

“We are committed to protecting the health and safety of each employee as the overriding priority of the Corporation.  There will be no compromise of an individual’s well being in anything we do.  The implementation of actions to help our employees realize a healthy injury-free environment is a leadership responsibility.  Continuing support of this effort is the responsibility of everyone.

We will lead the General Motors team to ensure that we protect the well being of every member.”

The Automotive Strategy Board
General Motors expects that vendors/outside contractors adopt this policy when 
executing work on its premises. The foundation for an injury-free environment resides wholly with Management’s Commitment to employ effective measures to maintain a “zero injury” workplace.

Those measures to be employed by each vendor’s/outside contractor’s management include:

· Providing its employees effective jobsite safety orientation and specialize    health and safety training appropriate to the work being performed.

· Using pre-task planning as a core technique to identify and control hazards associated with the work.
· Ensuring properly trained and adequate staff is available to provide leadership.

Finally, vendor’s/outside contractor’s management must recognize that despite best efforts to avoid incidents or injuries, they may occur. At such times, management must be committed to undertake and objective, non-threatening analysis of the incident so that permanent, remedial measures may be promptly employed to avoid a recurrence of that occasion.
Owner’s Job-Site Safety Organization
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Contractors Entering the Site
Entering MPG Site
All contractors and deliveries must enter MPG site through the Contractor’s Gate located North off Stobart Rd.  All contractor vehicles must fill out a ‘Material Declaration Form’ to bring and remove items for the site. The contract must keep the ‘Yellow’ copy with them at all times. The form is valid for 30 days.
Contractor Parking
Contractor employees will park in the Contractor’s Gate parking lot and carpool to the              project site in properly marked contractor vehicles.  The Contrator will develop a logistic 
plan for all contractor parking and carpooling.
Contractor Badges
All contractors will receive a Construction Badge, which must be prominently displayed at all times while on MPG site.  Contractor shall have multiple employees that are eligible for Construction Badges with drive access as part of their logistic plan for carpooling to the project site. 
VISITOR ENTRANCE MAP

[image: image2.png]e |

‘GENERAL MOTORS PROVING GROUND
VISITORS ENTRANCE MAP $




 
EMERGENCY 
FOR ALL EMERGENCIES, CALL 248-685-5911 or 911# from GM phone)
FOR ALL NON-EMERGENCIES, CALL 248-685-5911
EMERGENCY COMMUNICATIONS SYSTEM 

All facilities within General Motors are equipped with an Emergency Communications System to alert residents in the event of a security or severe weather emergency. Additional emergency systems include: 

·  Automatic sprinkler protection system 

·  Smoke detectors 

·  Manual fire alarm pull stations and hand-held fire extinguishers positioned in common locations 

·  ADA compliant strobe lights mounted on walls 

On-site Security monitors fire alarm and suppression systems on a 24 hour-a-day, 7 days-a-week basis and will follow an alarm with an announcement over the Emergency Communications System
EMERGENCY COMMUNICATIONS SYSTEM TESTS 

On-site Security tests the Emergency Communications System on a regular basis. Prior to testing, verbal instructions are announced through the Public Address system to notify residents of the system test. During a test, it is recommended that residents and non-residents become familiar with the sounds that could save their lives. 

TORNADO WARNING SIGNAL 

· Interior: Repeating horn blasts followed by appropriate verbal instructions. 

· Exterior: Tone similar to a civil defense warning. 

EVACUATION SIGNAL 

· Short, repeating siren accompanied by white strobe lights and followed by appropriate verbal instructions. 
EMERGENCY EXITS AND EVACUATION PLANS 

Emergency exits are clearly posted on each floor of the facility and may be used for emergency and evacuation purposes.  Emergency and evacuation plans are also posted in each area.  Safety Protocol must be reviewed for non-residents and visitors in the event of an emergency. 
FIRE 

If you discover a fire or other emergency situation: 

· Immediately activate the nearest fire alarm pull station located throughout the facility 

· If you are not near a fire alarm pull station, or call 586-986-6112 from your cell 
· phone and be prepared to give the following information: 

· [TOWER, BUILDING NAME AND FLOOR NUMBER] 

· Details of fire/conditions 

· Presence of persons with disabilities 

· Notify other personnel in the area of the emergency and evacuate if necessary 

Stairways and escalators must be used for evacuation purposes.  DO NOT USE ELEVATORS.  If the evacuation route becomes impassable (from smoke, water, heat or flames), retreat to a safe area and contact Security at 586-986-6112 from your cell phone. 

REMEMBER: 
· Do not carry personal items, except for purses, with you 

· Remain calm and follow instructions 

· Close all doors behind you 

· Do not use the elevators 

· Move quickly – Do Not Run 
SEVERE WEATHER 

Security is equipped with a National Weather Service radio or satellite link and will make an announcement over the Emergency Communication System in the event that severe weather conditions should make it necessary for residents to move to designated shelter areas.  A second announcement will be made over the Emergency Communication System advising residents when it is safe to return to their work areas.  Shelter and evacuation maps are posted throughout the facility. 
VISITORS / CONTRACTORS

All Construction workers must review and sign the ‘Construction / Facilities Contracted rules and Requirements for the GM Milford Proving Grounds’.

ACCESS TO FACILITY 

All GM employees, contractors, and bundled service personnel who visit the Milford Proving Ground infrequently and are not residents of the facility are considered visitors. Non-residents and visitors must register at the Main Lobby. Non-GM visitors must be escorted at all times. 

Visits by relatives and friends of residents are not permitted during working hours. The only time residents may take a relative or friend with them to their workplace is on Sundays or Holidays, with prior approval (form #PG 94069 11/94, available from Security). Local procedures with regard to safety and security regulations must be observed at all times. 

Refer to “Building Access” for additional information on visitor access.
VISITOR PARKING 
Designated parking areas have been identified outside the main lobby at building 22 and between buildings 94 & 104 for visitors in accordance with the Milford Proving Ground parking policy. These spaces are clearly marked and residents of the facility are NOT to park in the visitor parking lots at any time.   Specially designated parking areas are provided in all parking lots for persons with disabilities in compliance with the Americans with Disabilities Act (ADA). Appropriate credentials are required and must be visibly displayed at all times. 

For more information see the “Parking” section. 
VISITOR SAFETY INFORMATION CARD 

When registering with Security and issuance of a visitor identification pass, visitors may be required to read and acknowledge receipt of a Visitor Safety Information Card. It is important that all visitors are familiar with this information. 

The card contains the following building safety-related information: 

· Emergency telephone number 

· Visitor safety orientation 

· Emergency evacuation routes 

· Hazardous material control 

· Building-wide, non-smoking policy 

A person who make frequent visits may be required to present the safety protocol pamphlet each time they receive a visitor identification pass. Failure to do so may require another review of safety protocol and acknowledgement of receipt of another safety protocol pamphlet.

PHOTOGRAPHIC EQUIPMENT 

Due to the competitive sensitivity of the activities conducted within the facility, the use of photographic equipment is specifically restricted in GM occupied space. This includes but is not limited to cameras (digital or film), video cameras, PDAs and cellular phones (with camera options). 

Advance notice is required for photographic clearance and can be denied in the absence of legitimate documentation or identification. An approved Authorization for Video Equipment/Camera Form must be presented to the officer on-duty upon entry. This form can be obtained by calling 5-5148 or (248) 685-5148.  A GM representative must escort photographers at all times while on the premises. 
PROPERTY REMOVAL 
Property can be removed from the facility in one of the following ways: 

NAO Property Removal Pass 

The NAO Property Authorization Pass (Identification Badge) is used to control frequent removal of assigned or personal items from company premises. The Identification Badge may be issued to cover authorized removal of company-owned property (e.g., laptop computers and related accessories) assigned to a resident, or personal property used at work but frequently taken off the premises. Also, the NAO Property Authorization Pass (Identification Badge) is to be used for authorized removal of prints, drawings (not marked CONFIDENTIAL or SECRET), and computer diskettes. 

Material being removed will be inspected on a random basis at building exits. Material without proper documentation will be confiscated and receipted until a legitimate reason for removal can be confirmed.
To apply for this pass, complete and secure approval signatures on Form CG- 184, General Motors Credential Request Form. This form is located at the following website: 

http://security.gm.com/SiteBuilder/Channels/46/images/cnmedia370.doc 
NOTE: Do NOT use a NAO Material Declaration Form, NAO Package Pass, or a NAO Property Authorization Pass for the movement of any property or equipment that requires a financial transaction. Removal of these types of material must be made through the shipping dock and requires a Shipper (e.g., sale of property; material returned to supplier for credit, repair, or replacement; transfer of assets or inventory; consigned materials). 
Material Declaration
NAO Material Declaration (NAO-0057) is used to control material temporarily brought on GM property by a resident or supplier, which will later be removed. Promptly contact the on-duty officer at a staffed security entrance upon arrival with material that is to be removed at the time of departure. 
PackagePass 
Property controlled by the NAO Package Pass (NAO-0038), includes infrequent removal of hand carried property under departmental control, which includes but is not limited to the following examples: 

· Office equipment 

· Hand tools 

· Training / presentation materials and equipment 

· Samples received from suppliers 

· Prints / drawings/bid packages (Use NAO Property Authorization Pass (ID Badge) for frequent removal) 

· Contractor property 

· Supplier property 

· EDS property 

· Employee personal property (e.g., tools, desk effects) 

PLANT EQUIPMENT BUYOFF, G-COMPLY 
Plant Safety Department has established Plant Equipment Buyoff procedures regarding any production related equipment that needs to be installed, moved, rearranged or rebuilt, to insure that it meets applicable health and safety standards and regulations before it is released for production purposes. Refer to the MPG WWTP Upgrades Statement of Requirements for the complete Facilities, Equipment and Systems Buy-off Procedure.
UTILITY SHUTDOWN REQUEST FORM 

Any work that requires shutting down a plant utility requires completing and submitting a Utility Shutdown Request Form. This form can be requested through the Site Engineering Department. The facility engineer must receive this request form five days prior to the scheduled shutdown. If the request is approved, the requestor will receive a signed copy prior to the outage. All lockout/tagout procedures shall be adhered to and proper personal protective equipment shall be worn. If the request is denied, the requestor will be notified of the denial.
SMOKING 

General Motors Corporation recognizes an individual's right to decide personal smoking behavior. It is the policy of GM, however, to maintain a work environment that is as safe and healthy as possible for all residents and visitors by recognizing that smoke from tobacco has an adverse effect on the health of smokers and non-smokers alike. The following is GM's policy concerning smoking: 
· A smoke-free environment is in place at the Milford Proving Ground 

· Smoking is permitted only in designated areas. 

· Use of designated containers for cigarette disposal is required. 

· Tenants are prohibited from smoking outside the Main Lobby entrances as well as at certain other exterior posted areas. 

The American Cancer Society indicates that many smokers would be interested in reducing or quitting smoking if opportunities were made available. GM will assist in finding and / or sponsoring cessation programs for employees who are interested in becoming non-smokers.  

ENVIRONMENTAL PRINCIPLES  

We at General Motors Corporation, together and individually, take full responsibility to protect each other’s health and the environment while performing our jobs.  We manage resources to ensure compliance with the federal, state, and local environmental laws.
HAZARDOUS MATERIALS
Hazardous Materials- Material Safety Data Sheets (M.S.D.S)
· All chemicals/substances shall have prior approval with the “Hazardous Materials Control Committee” before they are brought into Milford Proving Grounds.  See attached MPG ‘Material Safety Data Sheet’
· The contractor is responsible for submitting appropriate forms found in ISO EMF 16001 and M.S.D.S. to the Owners Representative in Contract Manager. See attach forms and Special Conditions. All M.S.D.S submitted documentation can not be older than 3yrs.
· The contractor is responsible for reviewing potential hazards, personal protective equipment requirements, accident prevention measures, and safe use instructions with its employees.

· All hazardous materials shall be stored in appropriate containers, as prescribed by the M.S.D.S sheets.
· If any accidental spill of ANY hazardous material occurs, MPG Security shall be notified at 248-685-5911 from non-GM phones.
· MPG Security will require from the caller the specific location, the name of the substance spilled, and any known imminent hazards required first aid, fire brigade, or other emergency services.

Asbestos
· Asbestos may exist in certain areas of the site. If a contractor has a concern regarding asbestos, they should immediately contact their supervisor or Owner’s Representative. 

· No contractor, except a licensed asbestos abatement contractor, shall disturb by demolition, renovation, or any other means, any building material that is presumed to contain asbestos or that has been determined by certified testing to be asbestos containing material.
· All asbestos abatement work to be performed on construction, renovation, or demolition projects may only be done by the GM approved asbestos abatement contractor.
· Should it be necessary for a contractor to perform on or near asbestos or suspected asbestos containing material where there is a risk of disturbing it, they contact their supervisor or Owner’s Representative.  
FIRE SAFETY REGULATIONS
Burning & Welding Permits
· Contact GM WTC Security 248-685-5911 to obtain a permit before starting any acetylene torch cutting, burning, welding or grinding. 

· Hot Work Permits expire at the end of the normal work shift.
· The work area must be inspected by a GM MPG Security representative before a permit is granted.
· Where welding, cutting, grinding, or burning is done, the contractor must post a person for fire watch responsibilities with the appropriate type of fire extinguisher in working order and fully charged. At least two (2) 20 pound B/C rated fire extinguishers on hand during all Hot Work.

· Where cutting, burning, grinding, or welding is to be done overhead and not in view of the work area, an additional fire watch must be stationed below with an approved fire extinguisher.  

· The fire watch must remain on the site for a minimum of one-half (1/2) hour after all hot work has ended.  A copy of the permit must remain at the job site.

· All welding done inside the facility must be shielded to protect nearby employees from the welding arc.

Welding Cylinders:  

· All acetylene and oxygen cylinders must have approved safety check valves and must be stored in an upright position, properly secured with chain or cable (rope or wire is not permitted).

· Equipment must be turned off after use with pressure bled off.
· All cylinders, whether charged or empty, must be capped when not in use.

· NO cylinder shall be moved with the regulator attached.
· All compressed gas cylinders must be moved, stored, and handled in an upright position.

· Oxygen and acetylene cylinders and hoses must be placed in a safe location where they will not be exposed to flying sparks, hot metal, or slag. 
Flammable Liquids

· Gas, fuel, oil, kerosene, thinners, and other hazardous liquids shall be kept in approved containers.   All stored materials must be properly identified per OSHA hazard communication standard (29 CFR 1910.1200.)
· Quantities greater than 25 gallons shall be stored outside at least 50 feet from building structure.

Spray Painting

· Spray painting, inside the facilities, including the use of aerosol cans, is strictly forbidden unless exhausted to the outside by a mechanical exhaust system.

· Major painting operations shall be conducted on 3rd shift.

Fire Extinguishers

· Must be provided by contractor, in good working order, and properly filled.  All extinguishers shall be checked daily by contractor.
· Use of any company extinguishers shall be reported to Security immediately after use.

Combustible Debris

· May not be stored in the facilities and must be removed on a daily basis.
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1.0 Purpose 

The objective of this policy is to outline the minimum requirements necessary to safely perform welding, cutting, and other forms of hot work. In addition, conformance to any Federal, State, or GM regulation will be adhered to in the performance of this policy.
2.0 Scope


This policy applies to all facilities located at the Milford Proving Ground
3.0 General Provisions


All welding, cutting, and hot type work will be conducted in accordance with the GM Milford Proving Ground document titled:

“Special Handling Instructions for Critical Process and High Hazard Locations”


This document contains policies and procedures for conducting hot type work from the following sources:

A. GM Global Fire Guidelines: 

B.   Best Practices: Hot Work (includes cutting, welding, and allied processes):  
4.0 Document Location

The reference document titled:  
“Special Handling Instructions for Critical Process and High Hazard Locations” is available for review at:

1) The MPG Fire Dept located at Bldg 22.

2) The MPG Safety Dept located at Bldg 23.

Abatement Areas
In all areas that access is restricted and/or limited due to the abatement of hazardous materials, such as; asbestos, lead, etc., the Hot Work Permit Procedure shall include the following:

· Complete the information on the Hot Work Permit

· A “Restricted Area Hot Work Questionnaire” SHALL be completed by the Hot Work Operator

· The “Restricted Area Hot Work Questionnaire” SHALL be signed and dated by both the Hot Work Operator and the Designated Fire Watch.

· This “Restricted Area Hot Work Questionnaire” SHALL be attached to the Hot Work Permit
REFERENCE FORMS AND DOCUMENTS

· Milford Proving Grounds Facility Handbook

· MPG Site Specifications

REQUIRED & PREFERRED FORMS  
· Excavation Permit

· Milford Provide Grounds MISS DIG Sign off Sheet
· Utilities Shutdown Request
· Contractor Request for Hazardous Material Approval (MSDS Form) GM Non-Manufacturing Facilities
· Construction / Facilities Contracted Rules and Requirements for GM MPG
· Invoicing Procedures and Forms
· Restricted Area Hot Work Questionaire

· Pre-Task Plan Template ( Special Safety Conditions – Contractors)
FORMS AVAILABLE FROM SECURITY OR GM PROJECT MANAGER
· Contractor Material Declaration Form 
· Camera Pass Request Form  

· Property Pass Request Form

· Burn and Weld Permit
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