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Namir Salem Hammoud
Born on February 14, 1979                                                                     
Lebanese, Married
Phone 00961 70 969728
KSA – 056 105 1994

E-mail nameer_h@hotmail.com
	Objective
	A highly motivated Assistant Financial Controller with proven experience in financial Reports Budgeting, Forecasting, Auditing, Payroll, NSSF, VAT & Taxes ,A/R, A/P , front office and guest service operation, revenue management, cost control, quality assurance ,purchasing, contracting, Leased outlets, Sales & Marketing C&E, Opera, Navision, sun, materials control. Highly creative, recognized as a results-oriented and solution-focused individual.

Expert in Auditing all hotel operations from Arrival stage to departure, assuring Quality standards, minimizing financial risk, and generating statistical reports to the executive office..

	Education
	· 1998 Aaref Al Nakadi School
                 Bt3 Commercial science and Accounting
· 2000~2003 Lebanese University  -   Aaley, 

                  Accounting/ Business Computer

          

	Work experience
	Financial Controller – Casablanca Group – Jeddah

From July 2016 till now

From July 2015 ~  july 2016

Assistant Financial controller – Casablanca Group . KSA

· Prepare budget + forecasting, P&L report  monthly basis
· Profit distributing on partners quarterly

· Review and end year closing, internal & external audit, Balance Sheet & Trial Balance 

· Follow up partners and branches accounts monthly basis

· Preparing expenses project, and follow up

· Prepare statistic reports for all region and all suppliers & customers

· Checking all accounting JV’s and payroll
· Checking all purchase invoices and follow the suppliers accounts

· Checking the suppliers accounts & bank statement of accounts

· Checking the daily cash, AP, AR, Credit department  & Aging reports
From March 2011 till Dec. 2013 – Hilton Metropolitan Palace & Hilton Habtoor Grand Hotel
·  Accounts Payable Cum Sr. Income audit
· Provides the requirements for processing payments to suppliers. This includes the control checks on invoices, supplier/vendor set ups and disbursements.
· Preparing and checking all supplier checks and do reconciliation for all suppliers

· Preparing checks for all employee payroll, casual and extras

· Preparing and checking all Transfers for banks

· Checking and entering all direct and indirect invoices
· Checking VAT and Taxes and do reconciliation 
· Checking commission and prepare transfers
· Preparing Budget for the coming year        
December 2007 till 2011 – Metropolitan Palace Hotel – Lebanon

· Night Auditor,
· Income Audit + Account Receivable
· Check the billing instructions and ensure that all charges transferred to city ledger are per the written billing instructions received.

· Ensure that all supporting documents are attached, and ensure that the room rates charged as per the contracted or offered.
· Ensure that the batch-up transactions report of every POS Credit Card Machine is available, and reset to zero for the next day transaction/operation

· Check all credit card slips are attached to each and every bill individually and make sure that all charge slips are signed and approval is taken accordingly.

· Import Data for the city ledger, Credit Cards and transfer them to the account receivables ledger.

· Prepare Statement of account and review the Accounts Receivable Ageing status on daily basis and do the below mentioned follow up of all due amounts, and make reconciliation of payment received.
· Preparing Commission for travel agencies & companies accordingly 
· Prepare the Daily Business Summary reports
· Double check the following reports issued by the night auditor
· Control the telephone calls comparing the operator’s reports with the telephone reports, and charge personal calls.

· Room Rate Change

· Cancellation and No Shows

· Credit limit exceed 

· Ensure that the revenue from the packages is properly allocated and approved by FC.

· Ensure that a documental procedure is in place to provide for manual operation in the 
              event of F/O or F&B system failure.

· Check Arrivals

October 2006 – October 2007 Habtoor Grand Hotel  - Lebanon                
Night Auditor

Dec 2004–July 2006 Pre-opening team Habtoor Land  Jamhour
Outlet Cashier 
· Prepare checks for settlement & assist cost controller during spot checks

· Spot Checks on all restaurants table 

· Preparing function invoices

October 2000 till July 2000    park Hotel Chtaura
Reception ,front desk
July 2002 till February 2003, Caesars Park Hotel Hamra
Reception ,assistance duty manager 



	Training
	June 2007                                       Metropolitan Palace Hotel - Beirut 

Fidelio        
May2007 – July 2007                           Metropolitan Palace Hotel - Beirut

Front Office (reception)

June 2007– October 2007                   Metropolitan Palace Hotel - Beirut
Accounts Payable/ Account Receivable
February 2007 – March 2007              Metropolitan Palace Hotel - Beirut      

Cost Controller + Recieving

	Computer  Knowledge
	Operating System – Windows Soft Ware – Word – Excel – Power Point – Internet Explorer _outlook mail _ Phedelio_ Micros _ Omega _ Navision _ Sun _ V.Dolphine

	Languages
	Fluent in Arabic & English 
Little in French

	References 
	Available upon request

	Hobbies
	Reading, football , Internet


