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March 3-5, 2016
State Leadership Conference

Marriott Pyramid, Albuquerque
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GENERAL  INFORMATION
Attendance Eligibility

All FCCLA members (State and National dues paid) are eligible to attend the State Leadership Conference.  Each student attending shall be an affiliated member of FCCLA, have approval of school administration, chapter advisor, and a parent or guardian unless the student is of legal age.

State Conference Theme

FCCLA:  An Open Door
Registration Information 

Each local advisor is responsible for completing the online registration. https://www.registermychapter.com/fccla/nm/
Follow online registration instructions on page 6. February 5, 2016 is the registration deadline.  A copy of your invoice and payment are to be mailed to: NM FCCLA, 1500 South Ave. K; ENMU Station 61; Portales, NM 88130. Questions regarding FCCLA SLC registration should be directed to Cheri Sain, state advisor, at 575-562-2188 or by email cheri.sain@enmu.edu.
The registration fee includes the competitive events, facilities rental, audiovisual, conference materials, printing, FCCLA Polo, awards, judges, and State Officer expenses during the conference.  
AV - Adult Volunteer, $55.00.  
This is only for Adults that will be volunteering to work as a Lead Consultant, Room Consultant or Evaluator.  This includes a FCCLA Polo, breakfast or lunch on the day that they volunteer.  Volunteers will be notified as to the event, time to report and what meal function they will attend (based on day and time of event).

SV - Student Volunteer, $55.00.  
This is only for Students that will be volunteering to work as a Lead Consultant, Room Consultant or Evaluator.  If they are in an event, then they will need to register as a Student (S). This includes a FCCLA Polo, breakfast or lunch on the day that they volunteer.  Volunteers will be notified as to the event, time to report and what meal function they will attend (based on day and time of event). Also, includes workshops on Thursday and Friday.

OFF - State Officers.  Free.  This is for current state officers only.

S - Student.  $80.00.  This is for all students participating in an event.  

A - Adviser.  $55.00 This is for all chapter advisers. 

C - Chaperone. Free.  This is for any bus drivers, parents or guests that will NOT be volunteering to work an event.  

Culinary Event Fee - $10.00 per participant (includes food supplies, facility and coordinator)

There will be a $20 fee per person, for those staying off-site. 
A $20 cancellation fee will be charged per person for any drops after February 13, 2016.
Competitive Events

Students may enter no more than two (2) events, (one State Event and one National STAR Event). 
You can find the National STAR event scenarios, topics, and menus online at www.fcclainc.org  under the STAR Event Resources.
All entries will be verified with the lists of winners submitted from the District/Regional Conferences.  If you have a student that cancels after registration closes, please contact Cheri Sain and Robin Slutz by email to cheri.sain@enmu.edu and robin.slutz@gmail.com .  A $10 cancellation fee, per student, will be charged after February 6, 2016.  UPON NOTIFICATION, ALL CHANGES ARE FINAL.  Any onsite Drops will be charged 50% of the registration fee.
All events changes must be emailed to Cheri Sain no later than February 26, 2016.

Culinary Competition

The culinary competition will be held at Desert Ridge Middle School.  Transportation for the event is the responsibility of the chapter adviser.  Please allow enough travel time with your team to the event.  The 2016 Culinary Menu and Equipment List will be emailed to participants after registration closes.
Advisors

All chapter advisors will be required to be a Lead Consultant during the state conference.  Time and place to report will be sent prior to the conference.  Questions regarding Lead Consultant duties and assignments will be directed to the STAR Event state officer adviser.
Housing

The conference hotel for the NM FCCLA State Leadership Conference is the Marriott Pyramid North, 5151 San Francisco RD NE, Albuquerque, NM 87109.  

You will complete the attached housing form and email directly to zach.sturgeon@atriumhospitality.com by February 13, 2016.   Please indicate if your rooms will be secured by purchase order, check or credit card.

In addition you will need to email to Zach Sturgeon at zach.sturgeon@atriumhospitality.com the following information:
· Your method of payment, school purchase order, credit card or check MUST be faxed to (505) 822-8115 OR emailed to zach.sturgeon@atriumhospitality.com same day as rooming list sent.

· Checks MUST arrive at least 2-3 business days prior to arrival

· Credit Cards – if it is a school credit card paying for all rooms, a credit card authorization form MUST be filled out and emailed back to Zach Sturgeon same day as rooming list sent.

Confirmation numbers will be sent back to you by email no later than one business day after receiving your list. Should you have any questions or concerns, you can contact Zach Sturgeon by email or direct at 505-798-6446.
Rooms are $90.00 + 13 % tax = $101.70 per room.  This is for a single, double, triple or quad room.  

In order to keep meeting room rental for the conference at a minimum we must have a set block of sleeping rooms. If we do not meet our quote then NM FCCLA is charged extra fees.  There will be a $20.00 charge per students to any school not staying at the conference hotel.  This will show on your registration invoice once you have completed your online registration for your students.

State Community Service Project
Please bring your canned food for state conference along with your local totals for the Roadrunner Food Bank at the conference headquarters clearly labeled with school name.  Winner will be announced.
Spirit Award

Chapters are encouraged to compete for the NM FCCLA Spirit Award.  The chapter that displays the most spirit and creatively utilizing the state theme to show their FCCLA spirit during state conference will be awarded the NM FCCLA Spirit Stick!

Insurance

An insurance policy is carried which covers each person registered for the conference. If you have an illness or injury—contact the FCCLA Staff at the conference headquarters (Gallery) for insurance 
forms before you leave the conference. These forms must be completed by the doctor and/or hospital and forwarded to the insurance company.

Delegate and Medical Information Forms

All students attending the SLC must complete a Medical Information and Delegate Conduct Form. Attached or online.
Activities Verification Form – NMAA

Each school must complete an Activities Verification From prior to the state conference.  A copy of the form can be found on the NMAA web site or online.  This form, attached to a roster of participating students, should be signed by a school administrator and submitted to the NMAA prior to the state competition.
Publicity

Your chapter and career technical education in general can use good publicity. Use participation in the State Conference to generate some positive publicity. Who’s going? Where? When? Why?  Chapter advisors figure prominently in the publicity of the conference. We look to you to provide advanced stories to your local newspapers and pictures or slides to local television stations. Alert the contact persons that you will phone information back from the conference about your students.



FCCLA Online State Conference Registration

Log in – https://www.registermychapter.com/fccla/nm/
Enter your username and password.  This is the same as you used for your affiliation.

1.  Verify and update all contact information, including t-shirt size and payment type.

2.  Save.

3. ADD Students

4. Click SEARCH to list all of your affiliated students.

5. Select Participant Type next to each student’s name that you will be taking to the state conference.

· S - Student.  $80.00.  This is for all students participating in an event.  Registration includes a FCCLA polo, costs associated with participating in a STAR Event, award, and workshops  


· SV - Student Volunteer, $55.00.  This is only for Students that will be volunteering to work as a Lead Consultant, Room Consultant or Evaluator.  If they are in an event, then they will need to register as a Student (S).  This registration includes a FCCLA Polo and a breakfast or lunch on the day that they volunteer.  Volunteers will be notified as to the event, time to report and what meal function they will attend (based on day and time of event). Also, includes workshops on Thursday and Friday.
· AV – Adult Volunteer, $25.00.  This is only for Adults that will volunteer to work as an Evaluator.  This includes a meal on the day they volunteer and a FCCLA Polo.
· C- Chaperone. Free.  This is for any bus drivers, parents or guests that will NOT be volunteering.
· OFF - State Officers.  Free.  This is for current state officers only.
6.  Select Polo size (either women or men sizes) , Grade, and Level
7.  SUBMIT when done.
8.  Click BACK TO REGISTRATION LIST.

9.  Click EVENT next to the student’s name.  Select the event they will be participating in. SAVE.

10. Advisers, please click on the VOLUNTEER button next to your name on the registration.  Make sure that your CELL number is listed.  Please enter your TOP 3 choices of events that you would like to help with in the Comment section.  You can then select either Lead Consultant, Room Consultant or Evaluator at the bottom of the page. 
You may save and finish later if needed.  NOTE:  Registration will not be completed until you click the Finished Registration button and then confirm.  Registration is DUE by February 5, 2016.

New Mexico Dress Code
MANDATORY ATTIRE FOR: GENERAL SESSIONS | BUSINESS SESSION | WORKSHOPS | STAR EVENTS RECOGNITION SESSIONS
The FCCLA oﬃcial blazer is always appropriate and strongly encouraged, although not required (unless otherwise
noted).

Females
• Red, black, or white polo or oxford shirt (long or short sleeves)
• Black or khaki dress slacks/pants/capris (no shorts)

• Black or khaki skirts – no shorter than 2 inches above the knee

• Dress shoes or sandals
• Jeans, t-shirts, athletic wear are NOT acceptable

Males:
• Red, black, or white polo or oxford shirt (long or short sleeves)
• Black dress slacks or khaki pants (no shorts)

• Dress shoes

• Jeans, t-shirts, athletic wear are NOT acceptable
Exception: Culinary Arts participants are welcome to wear their Chef’s Attire during the STAR Events Recognition

Sessions.

Advisers/ Chaperones/ Guests
• Business casual (including dressy capris)

• Jeans, t-shirts, athletic wear are NOT acceptable

STAR EVENTS PARTICIPANTS| SKILLED DEMONSTRATION PARTICIPANT
Follow event speciﬁcations for dress, and wear appropriate clothing for the nature of the presentation

CASUAL ATTIRE | STATE MEETINGS | TUESDAY SPECIAL EVENT All Attendees
• Casual slacks, shorts, jeans, t-shirts, athletic wear and tennis shoes

Advisers/ Chaperones/ Guests
• business casual

• Jeans, t-shirts, athletic wear, and athletic shoes are NOT included

UNACCEPTABLE ATTIRE AT FCCLA SESSIONS
• Skin-tight or revealing clothing

• Midriﬀ-baring clothing

• Extremely short skirts (shorter than 2 inches above the knee)

• Clothing with printing that is suggestive, obscene or promotes illegal substances
• Athletic clothing

• Swimwear

• Rubber, beach type ﬂip ﬂops
• Night wear (pajamas) should not be worn outside of your hotel room
MEDICAL INFORMATION
	
	

	Student Name
	Parent/Guardian

	
	

	Address, City, State, Zip
	Address, City, State, Zip

	
	

	Home Phone
	Home Phone

	
	

	Cell
	Cell

	
	

	Doctors Name
	Alternate Contact

	
	

	Phone
	Phone


Please describe completely any medical condition (past or present) being treated which may recur or be a factor in medical treatment (include allergies, medicine reactions, disease of any kind, physical handicaps, heart/lung problems, seizures, convulsions, blackouts, etc.). If currently taking medication, state the medications and prescribing physician and tel. number:  
	

	


We certify that the information described above is accurate and complete to the best of our knowledge. We understand that each individual is responsible for their own insurance coverage during this meeting/ conference.

Name of Company______________________________ Policy No. ______________________________


NOTARY







Instructions: Parent/Guardian – Please check and sign ONE of the statements below.

□ I give permission for immediate medical treatment (as required) by the attending physician.

____________________________ (sponsor) is the person authorized to grant permission for medical treatment for my son/daughter.

□ I DO NOT give permission for medical treatment until I have been contacted. If, after I have been contacted, I consent to medical treatment - ____________________________ (sponsor) is the person authorized to grant permission for medical treatment for my son/daughter.

Parent/Guardian Signature_____________________________________ Date______________________









STATE OF NEW MEXICO

COUNTY OF __________________________

Acknowledged before me this _________ day of _______________________, 20____________.

My commission expires: ___________________________

  


(Notary Public)             Revised September 2008
New Mexico Career & Technical Student Organizations

Delegate Form

	
	

	Student Name
	Age

	
	

	School
	School Address, City, State, Zip

	
	

	School Phone
	School Fax

	
	

	Conference
	Dates



[image: image2]
We approve the above student to attend the conference/meetings identified.

_________________________________  ________________________________

School Official



Teacher

_________________________________  ________________________________

Parent/Guardian



Student

The sponsor for this conference/meeting will be:

NOTE: If sponsor is from school other than that of the student – the signature of the school official signifies that approval has been secured from the school/individual listed as the sponsor.


Photography and Sound Release 
I hereby grant the State and National CTSO organization permission to make still or motion pictures and sound recordings, separately or in combination, and also give a production company approved by the State and National CTSO permission to use the finished silent or sound pictures, and/or sound recordings as deemed necessary. 

Further, I so hereby relinquish to the State and National CTSO all rights, title, interest in, and income from the finished sound or silent motion pictures, still pictures, and/or sound recordings, negatives, prints, reproductions and copies of the originals, negatives, recording duplicates and prints, and further grant the State and National CTSO the right to give, sell, transfer and/or exhibit the same to any individual, business firm, publication, television station, radio station or network, or governmental agency, or to any of their assignees, without payment or other consideration to me. My agreement to perform under camera, lighting and stated conditions is voluntary, and I do hereby waive all personal claims, causes of action, or damages against the State and National CTSO and the employees thereof, arising from a performance or appearance.
_________ Student initials

Delegates Conduct Guidelines
1. The term “delegate” shall mean any member attending Career and Technical Student Organization meetings or conferences.

2. Delegates shall abide by all conference rules in a manner that will bring credit to their Career and Technical Student Organization.

3. Delegates shall keep their adult advisors and/or sponsors informed of their activities and whereabouts at all times.

4. Delegates must stay in housing designated by their chapter advisor during the conference.

5. Delegates shall use authorized transportation only.

6. Dates and escorts shall be permitted to authorized activities only, and between official delegates only.

7. Delegates are permitted to attend authorized activities only.

8. No alcoholic beverages or illegal drugs shall be possessed or used by delegates at any time under any circumstances.

9. Delegates shall respect and abide by the authority delegated to the presiding officers, chapter advisors, sponsors, and state staff.

10. Delegates shall attend all general sessions and activities assigned, including workshops, competitive events, committee meetings, etc., for which they are pre-registered, unless, engaged in some other authorized assignments taking place at the same time.

11. Curfew each night will be designated in the program, and all delegates will be in their rooms by curfew.

12. Dress regulations established for the conference/meeting functions shall be adhered to by all delegates.

13. Identification badges must be worn to all official functions and/or as directed.

14. Smoking will not be permitted.

15. Boys will not be in girls’ and/or girls shall not be in boys’ rooms at any time – unless an adult sponsor is present.

16. Delegates shall refrain from using inappropriate or profane language at all times.

17. Delegates shall refrain from verbal, physical, or sexual harassment, hazing or name calling.

18. Delegates shall respect the rights and safety of other hotel guests.

19. Delegates violating or ignoring the above conduct guidelines are subject to their chapter’s entire delegation being unseated, its candidates being disqualified, and any honors or offices being cancelled and withdrawn from members of their delegation.

20. All high school or junior high student delegates must meet the interscholastic requirements of the New Mexico Activities Association.
21. Delegates shall represent their respective CTSO, chapter and state with respect.  This means that, while a member, any content I post on such things as MySpace, Facebook, YouTube or other sites and my email address may be reviewed by an authorized adult such as my advisor, parent or guardian.  I also understand that these Websites will be monitored and I may be requested to remove material.  If I fail to do so and post inappropriate or unapproved material, I will be on probation as a member and subject to the consequences of my advisor, school or state advisor. 

PERSONAL LIABILITY RELEASE

Instructions:

Paragraph “A” applies to students of less than legal age in New Mexico. Parents/Guardians of these students agree, by affixing their signatures, to the conditions set forth here-in.

Paragraph “B” applies to all students and each agrees, by affixing his/her signature, to the conditions set forth here-in.


A. Being parents/guardians of a son/daughter who is a member of a Career and Technical Student Organization – we hereby agree to release the Career and Technical Student Organization, its representatives, agents, servants, and employees from liability for any injury to said minor – resulting from any cause whatsoever occurring to said minor at any time while attending a conference/meeting of the Career and Technical Student Organization – including travel to and from said meeting, excepting only such injury or damage resulting from willful acts of such representatives, agents, servants, and employees.

B. As a member of a Career and Technical Student Organization, I hereby agree to release the Career and Technical Student Organization, its representatives, agents, servants, and employees from liability for any injury resulting from any cause whatsoever – occurring at any time while attending a conference/meeting of the Career and Technical Student Organization, including travel to and from said meetings/conferences – excepting only such injury or damage resulting from willful acts of such representatives, agents, servants, and employees. Furthermore, having read and understood completely the delegate code, practices, and procedures which will govern the conduct of students attending said meetings/conferences, I hereby do agree to follow the procedures and practices as described. I fully understand that this is an educational activity and will, to the best of my ability, apply myself for the purposes of learning and uphold the finest qualities of a delegate representing this Career and Technical Student Organization.


Action to be taken when students violate delegate conduct guidelines!

Penalties for violation of these guidelines will be determined by the severity of the violation. The following items are considered critical and may be acted on as indicated:

CRITICAL ITEMS: Numbers 3 – 4 – 5 – 8 – 11 – 15 

The appropriate chapter advisor/sponsor will be notified of the violation and the following action(s) may be taken:

A. Student(s) may be disqualified from participating in the conference/meeting and may forfeit any honors received.

B. Student(s) may be sent home immediately – in which event the following procedures will be followed:

a. Local school official and/or parents/guardians will be contacted;

b. Reasonable care will be exercised to insure that the safest and most expedient means of transportation back to the state and/or local school is used;

c. The local school and/or parents/guardians will be responsible for meeting the student(s) at a prearranged destination;

d. The local school will be responsible for the appropriate action to be taken with the student involved upon return to the school;

e. Disciplinary action (other than above) may be taken in accordance with the severity of the violation. This action will be determined by the appropriate State Advisor.
INSTRUCTIONS:  This form must be completed for each student attending a Career and Technical Student Conference or meeting. Signatures acknowledge that all parties have read and concur with the information contained herein. Sponsors must be identified! Parents of minors must sign the medical form and have it notarized!
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