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NEW STUDENT INFORMATION AND PLANNING BOOKLET

TO INCOMING STUDENTS

The purpose of this booklet is to offer a description of the curriculum and activities at Conrad High School for you and your parents.  You will have several choices to make in high school as you plan your courses and activities to meet your needs and interests. The better you understand the variety of opportunities in the high school, the better you will be able to plan your program during this formative time of your life.

HIGH SCHOOL CREDITS

All classes taught at Conrad High School during school time by certified instructors will receive equal credit.  Students attending class one period per day five days a week for 36 weeks will receive 10 credits.  Students attending class one period per day five days a week for 18 weeks will receive 5 credits.  All classes will meet the equivalent of 250 minutes per week.

REQUIRED COURSES

Students are required to pass the following courses in order to meet the graduation requirements.  Failing semester grades in these courses must be repeated as soon as possible.


English 9-10-11-12
1 year of  U.S. History


2 years of Math
1 year of  P.A.D. (Govt.)


2 years of Health & Physical Education
1 year of Fine Arts


2 years of Science
1 year of Vocational/Practical Arts

ELECTIVE COURSES
Students must also pass a minimum of 8 elective courses of their choice to meet the total graduation requirements of 220 credits.  Most students exceed the minimum credits for graduation.

HIGH SCHOOL OPTIONS

If a student is to make the best use of time in high school, they must choose elective courses with an objective in mind.  There are three basic areas of concentration available at Conrad High School:  College Prep, Career & Technical Education, and General Curriculum.

College Prep Curriculum
The Montana University System requires the following courses for College Prep http://mus.edu/asa/hscp/index.asp :  Four years of English; three years of math including Algebra I, Geometry, Algebra II; two years of lab science (one year must be either Earth Science, Biology, Chemistry, or Physics); three years of social studies including one year each of World History, U.S. History, and P.A.D.; and two years chosen from the following areas:  foreign language, computer science, visual and/or performing arts, or vocational education.

The entrance requirements for the colleges in the Montana University System are an ACT score ranging from 20 to 22 or higher or an SAT score ranging from 800 to 920 or higher OR a grade point average of 2.5 or higher OR rank in the upper half of the graduating class.  (See the counselor for specific requirements.)

Students must also meet proficiency standards in writing http://mus.edu/borpol/bor300/301-1.pdf and mathematics http://mus.edu/asa/hscp/Demo-of-Mathematics-Proficiency.pdf .  To meet writing proficiency standards, students must earn a minimum score of: 7 on Writing Subscore or 18 on Combined English/Writing section of the Optional Writing Test of the ACT; or 7 on the essay or 440 on the Writing section of the SAT; or 3.5 on the MUS Writing Assessment; or 3 on the AP English Examination. To meet mathematic proficiency standards, students need a score of 22 or above on ACT Mathematics; or 520 or above on SAT Mathematics; or a score of 3 or above on the AP Calculus test.

If the college curriculum or the college entrance requirement is not met, the student must apply for an exemption from the college of their choice.  Only first time college students under 21 years of age must meet these requirements if they choose to begin college as a full-time student.  The ACT or SAT tests need to be taken to be accepted at community colleges, which have an open acceptance policy.  No college entrance requirements are required for the colleges of technology, which also have an open acceptance policy.

To be eligible for the MUS Honor Scholarship: After seven semesters, 3.4 or above GPA; Has been enrolled full time and in attendance in an accredited Montana school for at least three years prior to graduation; Will graduate from an accredited Montana high school; Has taken the ACT or SAT by the December test dates of senior year; Is on track to meet college prep and MUS rigorous core requirements by high school graduation. 
· Rigorous core requirements http://mus.edu/asa/hscp/index.asp
· 4 years of English—a designated college-prep or research-writing course is recommended

· 3 years of Social Studies with the recommendation of an additional one half year or more of other courses such as psychology, humanities

· 4 years of Mathematics—in addition to the minimum core, a course beyond Algebra II. All must have grades of ‘C’ or better
· 3 years chosen from the following;

· 2 years of a world language

· Computer science

· Visual and performing arts

· Vocation education 
Alternate Rigorous Core Math/Science Combination

Based on course availability, three years of mathematics, including a course beyond Algebra II, and four years of laboratory science may be substituted for the four years of math and three years of science requirement. 

Career & Technical Education Curriculum
Many students are interested in courses that teach career skills in preparation to attend colleges, technical colleges, or go to work right out of high school.  Conrad High School provides course work in agricultural, family and consumer sciences, business, and industrial/technology education.

Agricultural Education
This program is designed for students interested in agriculture and leadership. The Ag Ed I, II, III, and IV series of classes includes a study of the entire agricultural industry from production to business to science. The program also includes three more narrowed courses: Horticulture Science, Ag Welding, and Ag Communications and Leadership.

As a Montana Agricultural Education Program, FFA involvement and Supervised Agricultural Experience (SAE) projects are integral.
Family and Consumer Sciences

Family and Consumer Science courses allow individuals to participate in experiences that will lead to successful independent living and family life.  Students may select courses to study foods, nutrition, child development, family life, clothing and technology, and life management.
Business Education

This program is available to all students interested in business and/or technology.  Students can take computer applications I, computer applications II/III, word processing, accounting, accounting II, career mentoring, computer programming, and entrepreneurship.

Industrial / Technology Education
This program is designed for those students who are interested in applied courses

in mechanical, architectural, or computer drafting; small engine repair; automotive repair; woodworking; and
construction.
GENERAL CURRICULUM
This student usually does not have a definite plan about the future and is taking a

variety of elective courses to meet the graduation requirements.

GRADUATION REQUIREMENTS

Each student must earn 220 credits to meet the minimum graduation requirements.  Students who pass six classes per year for four years will earn 240 credits.

English 9-10-11-12     40 credits
P.A.D. (Government)      
10 credits

Math                           20 credits
Fine Arts               

10 credits

Science                       20 credits
Career & Technical Ed 

10 credits

Health & P. E.            20 credits 
U.S. History          

10 credits

Electives                     80 credits

________________________________________________________________________

TOTAL CREDITS:  220

DEVIATIONS FROM THIS STANDARD CURRICULUM MAY BE 
MADE UPON REQUEST T0 ACCOMMODATE INDIVIDUAL NEEDS

Suggested Freshman Schedule 

Suggested Sophomore Schedule
English 9
English 10

Health & Physical Education
Health & Physical Education

Algebra Prep/Algebra I/Geometry
Algebra I/Geometry/Algebra II

Earth Science 
Biology 



Elective  
World History
Elective
Elective

Elective
Elective

Suggested Junior Schedule
Suggested Senior Schedule
English 11
English 12

U.S. History
P.A.D. (Government)

Elective
Elective

Elective
Elective

Elective
Elective

Elective
Elective

Elective 
Elective  

COURSE LIST

ENGLISH
SCIENCE

MATH
English 9
Earth Science
General Math

English 10
Biology
Algebra Prep

English 11
Chemistry
Algebra I

English 12
AP Chemistry
Geometry

Advance Placement English 12
Physics
Algebra II



Advanced Biology
Advanced Math





AP Calculus





AP Statistics





Business Math

SOCIAL STUDIES
FINE ARTS
AG-ED  

World History                                     Basic Art                         
(Career & Technical Ed)   

U.S. History
Advanced Art
Ag-Ed I

Social Studies
Band
Ag-Ed II

P.A.D.
Choir
Ag-Ed III


Literary Arts
Ag-Ed IV



Horticultural Science


Ag Com/Leadership


Ag Welding 
FAMILY/CON. SCIENCES
BUSINESS
INDUST./TECH ED

  (Career & Technical Ed)
(Career & Technical Ed)
(Career & Technical Ed)

*Foods & Nutrition I
Computer Apps. I
Mechanical Drafting
*Foods & Nutrition II
*Word Processing 
Architectural Drafting     *Child Development I
Computer Apps. II/III 
Advanced Drafting 
*Child Development II
Accounting 
*Small Engines *Independent Living 
*Career Readiness
*Basic Auto Maintenance
*Family Life
*Career Mentoring


Automotive Repair

*Entrepreneurship


Construction

FOREIGN LANGUAGE
HEALTH/P. E.
STUDENT ASSIST.

Spanish I
PE/Health
Resource Study Skills

Spanish II
Advanced Health Enhancement/
Title One Study Hall

Spanish III
   Human Performance
Success in Reading


SELF-MOTIVATED



Yearbook/S.H.

Study Hall

      Senior Planning/S.H.

*ONE SEMESTER

CHS COURSE OFFERINGS AND CONTENT

SUCCESS IN READING
Success in Reading is designed for students who read at the novice and/or nearing proficiency levels on the MONTCAS and/or other standard assessments, and who experience difficulty in reading. The goal of the class is to raise reading levels to enable students to be successful in high school. Students will gain practical reading skills through a proven program that is dignified, age-appropriate, and effective. The strategies will include individual oral reading, vocabulary, group reading, and writing exercises. This class will be required for students based upon MONTCAS (CRT) and other standardized test scores. Some students may be able to test out during the first week or at semester time. 

ENGLISH 9

This is a full year course required for all freshmen.  The class integrates all of the language arts and communications skills.

ENGLISH 10

This is a full year course required for all sophomores.  The class integrates all of the language arts and communication skills.       

ENGLISH 11

This is a full year required course for all juniors.  This class integrates all of the language arts and communication skills with a special focus on American Literature.

ENGLISH 12

This is a full year required course for all seniors (unless they choose AP English).  The class integrates all of the language arts and communication skills with a special focus on British and World Literature.

ADVANCED PLACEMENT ENGLISH

This is a full year elective course open to seniors.  It replaces ENGLISH 12.  Instruction will center on challenging students to investigate literature through analysis and synthesis.  The course also will focus on producing acceptable scores on the Advanced Placement Literature and Composition Exam, which is required of those taking the class.  A summer reading and essay assignment, available before registration in the spring, is due when classes resume in the fall.

LITERARY ARTS

This is a full year elective course open to all students in all grades.  It is a performance-based class emphasizing language and communication skills such as drama, debate, creative writing, and public speaking.   

EARTH SCIENCE
This is an elective science class for freshmen, sophomores, juniors and seniors.  This is a full year course that gives the student a basic understanding of the universe, solar system, weather, geology, and mapping.

BIOLOGY 

This is a full year elective course for sophomores, juniors, and seniors.  It is designed to give a general understanding of biology, which can be used in everyday life.  The course includes the study of cells, plants and animal behavior, genetics, and diseases.

CHEMISTRY (PREREQUISITE:  SUCCESSFUL COMPLETION - BIOLOGY)
This is a full year elective course for juniors and seniors.  This is a laboratory course dealing with matter and changes in its composition.  It includes the study of atoms, atomic theory, chemical bonding, bases, and salts.  This class is strongly recommended for college-bound students.

ADVANCED PLACEMENT CHEMISTRY (PREREQUISTES: TWO YEARS OF SCIENCE; PLUS PREREQUISTE OR CONCUREENT WITH ALGEGRA II)

Offered as first or second year of chemistry, but recommended to be taken as a second year of chemistry. The course will consist of in depth and rapid study of concepts and process covered on the AP exam, which is required of those taking the class. Prerequisites are a minimum of (Earth science or Chemistry) and Biology, and at least concurrent with Algebra II.

PHYSICS (PREREQUSITE:  COMPLETION OR TAKING ADV. MATH)

This is a full year elective course for juniors and seniors.  This course is designed for the college-bound student who desires to increase his/her knowledge in the physical science area.  Some of the topics covered include force, motion, machines, matter, heat, wave motion, light and sound.   

ADVANCED BIOLOGY (PREREQUISITE:  SUCCESSFUL COMPLETION - 



BIOLOGY AND CHEMISTRY)

This is a full year elective course for seniors who have successfully completed Chemistry.  This course is designed to prepare the student for college life sciences.  The course emphasizes human physiology and anatomy while stressing cellular chemistry and microbiological aspects and concerns.

GENERAL MATH

This is a full year class for freshmen.  This course concentrates on the knowledge and understanding necessary for those selected students needing further math background to enable them to continue preparation for high school mathematics and science courses.
ALGEBRA PREP

This is a full year course for freshmen.  This course concentrates on the knowledge and understanding that students need to become mathematically literate citizens.  This course provides the necessary foundation for those who wish to improve their preparation for high school mathematics and science courses.  Students are selected for this course based on their previous background and readiness for Algebra I.  Mathematical content includes data collection, presentation and interpretation, introduction to equations, and geometry.  Use of computers and calculators will be emphasized.

ALGEBRA I (PREREQUISITE: PRE-ALGEBRA OR EIGHTH GRADE MATH)

This is a full year course for all students planning on attending college.  Concepts covered include the language of algebra, math operations on rational numbers (fractions), inequalities, exponents, polynomials, factoring, the properties of functions, graphing functions, solving open sentences and systems of equations, radical expressions, quadratics, rational expressions, and trigonometry.  This course is a prerequisite for Geometry, Algebra II, Advanced Math, and Calculus.

GEOMETRY (PREREQUISITE: ALGEBRA I)

This is a full year course for students planning on attending college.  Students will develop and improve their logical capabilities.  The basic concepts of Geometry include reasoning and logic, models, symmetry, transformations, the properties of lines, angles and polygons, solids, trigonometry, circles, area, and volume.  This course is a prerequisite for Algebra II, Advanced Math, and Calculus.

BUSINESS  MATH

In this full year course for seniors, students use acquired mathematical skills to solve a variety of business problems that demonstrate how widely arithmetic is used in the every day world.  This course prepares students for their lives as consumers.  Units include wages, deductions, and net pay; checking and savings accounts; credit cards and bank loans; housing costs; home budgeting; life, health, and property insurance; stocks, bonds, and mutual fund investments; business and manufacturing costs and taxes.

ALGEBRA II  (PREREQUISITE: ALGEBRA I AND GEOMETRY)

This is a full year course for sophomores, juniors and seniors on the college-prep math track.  Students will further develop math concepts and skills learned in Algebra I and Geometry.  Topics covered will include functions, permutations, matrices, systems of equations, quadratic functions and equations, polynomial functions and equations, exponential and logarithmic functions, rational functions, trigonometry, probability, statistics, sequences and series.  This course is a prerequisite for Advanced Math and Calculus.

ADVANCED MATH (PREREQUISITE: ALBEGRA II)

This is a full year course for juniors or seniors.  This course exposes the students to advanced mathematical topics such as relations, functions, solving complex systems of equations, trigonometry, vector analysis, polar coordinate systems, complex numbers, conic sections, exponential and logarithmic functions, sequences and series, probability, combinatorics, statistics, graph theory and pre-calculus.  Students planning to pursue careers in engineering, mathematics, medicine, the sciences or computers will benefit from this class as it provides an excellent background for advanced college math classes.
AP CALCULUS (PREREQUISITE:  ADVANCED MATH)
This is a full year course for seniors.  This course is designed to prepare students for the rigors of college calculus and the AP Calculus AB exam.  The study of Calculus involves three distinct stages of mathematics: Pre-Calculus Mathematics (functions, geometry concepts and algebraic principles), the Limit Process, and Calculus Formulation (derivatives, integrals and their multiple uses in solving complex problems).  Students planning to take Calculus should complete Algebra I in the eighth grade or take both Geometry and Algebra II during their sophomore year.

AP STATISTICS (PREREQUISTE: SATISFACTORY COMPLETION OF GEOMETRY AND ALGEBRA II)

This is a full year course for grade levels 10-12. The major component of this course is what is generally covered in a one-semester introductory college course in statistics. Up to 50% of this material is already covered in our usual freshmen and sophomore curriculum. Since most students are expected to continue with Precalculus or AP Calculus AB the next year, continued review and practice of such topics will also be interwoven into the course. The main focus is a solid background in material needed to indicate good preparation for the Advanced Placement Statistics Test in May. The test will consist of 90 minutes for 40 multiple-choice questions, testing proficiency in a wide variety of topics, and another 90 minutes for 5 open-ended questions and complete an investigative task involving more extended reasoning. These two portions are equally weighted. A graphing calculator with certain features is assumed. Total test time is three hours. The open-ended questions are scored on content and presentation of the solution and the scores for both parts are combined to produce a raw score and then an index from 1 (not prepared) to 5 (extremely well-prepared). Most colleges and universities will grant one semester's credit for a score of 3 or better. 

WORLD HISTORY

This is a full year course for sophomores.  The course satisfies global studies requirement for college prep.  The first semester focus is on world events from early man to modern culture.  The second semester focuses on major cultures of the world.  We will examine traditions, religions, governments and geography that make up each culture.

U. S. HISTORY

This is a full year required course for juniors.  The first semester is an in-depth review of America’s history from the formation of the U.S. Constitution through the Civil War.  The second semester focus is on 20th century history and current happenings in American society.

SOCIAL STUDIES

This is a full year social studies elective.  This course encourages the student to take an interest in world affairs and develop an understanding of the changes taking place in the world.  Students will study consumer economics, psychology, geography and sociology.  Each of these topics will be studied for a quarter.  Economics will cover consumer protection for the individual.  Psychology deals with problems facing the teenager and young adult.  Geography covers the way the world is affected by its cultural diffusion.  Sociology will place an emphasis on how people can affect each other.

PROBLEMS OF AMERICAN DEMOCRACY

P.A.D. is a required course for all seniors.  This course will aid the student in understanding the structure of the local, state, and federal governments and their historical foundations.  The emphasis is to prepare the student to assume the role of a well-informed citizen and as an intelligent voter.  Included are contemporary problems:  consumer education, inflation, crime, energy crises, drug and alcohol abuse, child abuse, unemployment, economics, foreign policy, population, pollution, and other topic areas that may arise for the government to solve.

BASIC ART

This is a full year elective course.  This is intended to be an introductory level course.  While basic skills will be developed, the emphasis will be on giving students an exposure to as many different types of art media and techniques as possible.  Students will become more discriminating in their use of color and design and more aware of the affect art has on their everyday life.  Areas that will be covered are drawing, painting, color theory, design, lettering, art appreciation, and sculpture.

ADVANCED ART (PREREQUISITE:  A grade of B or better in Basic Art)

This is a full year elective course for students who have completed a full year of Basic Art.  Methods and media introduced in Basic Art will be explored more completely.  Students get experience in studio art and an opportunity to more fully explore areas and media of interest.  Areas of study will include art appreciation, design, drawing, pottery, sculpture, and watercolor painting.  Students may take a third and fourth year of advanced art with the permission of the instructor.

BAND
This is a full year elective course.  This class is offered to all high school students with a minimum of one year background in band or one year of private lessons.  This group will perform four major concerts per year, march in two parades, and attend District Music Festival.  A wider variety of literature will be covered, ranging from the classics to Christmas to pop.  In addition to the band course, other elective ensembles will be offered, such as Pep Band, Jazz Band, and small ensembles, if enough interest is shown.

CHOIR
Full year elective course open to all high school students.  This class demands daily attendance and a serious interest in developing personal vocal abilities.  This class will perform four major concerts per year and attend District Music Festival.  A wide variety of literature will be covered each year.  An opportunity will be available to perform in small ensembles such as Skyliners, Men’s Ensemble, and Women’s Ensemble.  Auditions may be used to determine membership and to help keep the quality level of these groups above average.

AG-ED I

This is a full year elective course for freshmen. This course is an introduction to the Agricultural Education curriculum. Topics covered include animal science; plant science; soil, water, and land use; wood working; tool reconditioning; personal development; record keeping; and parliamentary procedure. Students will also be introduced to the FFA organization and will spend time developing Supervised Agricultural Experience (SAE) programs.
AG-ED II
This is a full year elective course for sophomores. This course is designed to build upon knowledge and skills attained in Ag Ed I. This course includes range management; crop production; animal science; horticulture; record-keeping; electricity; metallurgy; personal development; FFA; and SAE programs. The welding portion provides an excellent foundation for students who plan to take the elective welding class as juniors or seniors.
AG-ED III 

This is a full year elective course for juniors. This course is designed to build upon knowledge and skills attained in Ag Ed I and II. Classroom instruction will be directed toward student achievement in agribusiness and intra-curricular FFA and SAE work. Landscape and turf management, construction, and veterinary science will be the focus for the year. The class will also cover units in electricity, agri-power, machinery, and fabrication.
AG-ED IV

This is a full year elective course for seniors. This course is designed to build upon knowledge and skills attained in Ag Ed I, II, and III. Classroom instruction will be directed toward student achievement in agribusiness and intra-curricular FFA and SAE work. The class will focus on agricultural economics and agribusiness management with topics including marketing, ag law, and business planning and organization. Further topics of instruction include natural resource management; animal science; crop marketing; biotechnology; agri-power; machinery; and fabrication.

AG COMMUNICATIONS AND LEADERSHIP
This is a full year elective course. This course is designed to assist students in developing knowledge, attitudes, and skills regarding leadership development. Instruction will be in the areas of communication; journalism; public speaking; time management; goal setting; job interviews; current issues; personal development; record-keeping; FFA; and SAE projects. This class will also publish the Conrad High School newspaper with students serving as authors, student editors, and photojournalists.

HORTICULTRAL SCIENCE
This is a full year elective course. This course provides instruction on the broad field of horticulture with topics including plant growth and development; plant identification; media selection; pest management; plant production and management; watering systems; hydroponics; floral design; product marketing and customer service; landscape design; equipment selection and maintenance; personal development; FFA; and SAE projects. This class will spend significant time in the greenhouse.

AG WELDING 
This is a full year course for juniors and seniors. This course provides an introduction to the principles of gas and arc welding. Material will be taught in the classroom and tested on. Welding exercises and projects will test the knowledge and skills that students apply. Areas of instruction will include welding safety; welding theory; shielded metal arc welding; gas metal arc welding; gas tungsten arc welding; oxy-fuel welding; oxy-fuel cutting; plasma cutting; welding symbols; personal development; FFA; and SAE projects. AgEd II provides an excellent background for this course. Students wishing to take the course more than once, must receive a B or better the first time.
FOODS AND NUTRITION I (NO PREREQUISITE)
  This semester course covers basic principles of food preparation, kitchen safety and sanitation, preparing and serving simple meals, planning meals for health, basic nutrition, and consumer skills.  
FOODS AND NUTRTION II   (NO PREREQUISITE)
  This semester course covers basic principles of food preparation, kitchen safety and sanitation.  It also includes foreign foods, entertaining, health problems requiring special diets, meal service, preparing foods requiring more advanced methods of food preparation, basic nutrition, and consumer skills.  
CHILD DEVELOPMENT I  (NO PREREQUISITE)
  This semester course includes learning the importance of prenatal care essential for a healthy baby.  Students will learn about childbirth options, infant care, and proper parenting techniques for the newborn, infant, toddler, and preschool aged child.  The care and understanding of developmental needs and characteristics of the whole child from prenatal through adolescent are covered.  Special topics such as divorce, child abuse and neglect, and children with special needs will be addressed.
CHILD DEVELOPMENT II  (NO PREREQUISITE)
This semester course concentrates on ages of childhood development above the primary level. It incorporates childhood growth, parenting, issues concerned with children through adolescence, and working with children in their settings.
INDEPENDENT LIVING  (NO PREREQUISITE)
This semester course focuses on the life management and the clothing/technology components of family and consumer sciences.  Topics covered include the care and repair of clothing, wise purchasing of consumer products, survival food preparation, managing job and career, managing personal and family resources, and managing individual and family wellness.
FAMILY LIFE  (NO PREREQUISITE)
This semester course focuses on the development of one’s self and on personal interactions.  Students will study adolescent development, relationships and dating, examine adult lifestyles, parenting patterns, and the function and purpose of the family unit in our society.  Students will learn the importance of developing problem solving skills, goals selection, decision making skills, and coping with stress and crisis.  Emphasis is placed on the role of communication in our lives.  
COMPUTER APPLICATIONS I
This course emphasizes using technology in the world of work. Students build business spreadsheets, emphasizing formulas and functions; develop database tables, queries, forms and reports; produce business documents (business letters, tables, and merged labels & lists); compare computer systems and make purchasing decisions; use Windows features and compare different versions of the operating system; design and create Web pages; create and edit video productions; and manage financial data for both a personal checking account and for business transactions. Students study computer terminology as it relates to each application, take practice tests for Microsoft Office Specialist certification, integrate the applications whenever possible, and finish the year with an on-the-job simulation. Membership in BPA is encouraged.
WORD PROCESSING
This semester course is individually designed for students who either need to develop their word processing skills or who want advanced training in Microsoft Office Word. The course will be individualized for students depending on their skill level and students will work at their own pace in mastering word processing concepts.

Students who need keyboarding training will login to an online keyboarding program and will learn to keyboard using the touch method. The students will then work through document processing using Microsoft Word 2010, incorporating as many word processing concepts as time allows. 

Students who have good keyboarding skills will have a course of study designed for them which includes intermediate and advanced Word 2010 concepts, including mailings (letters, envelopes, labels, and merging); creating and running macros; inserting linking and embedding objects; using desktop publishing features such as graphics, columns, and lines; creating tables for calculations and forms; and formatting long documents with footnotes/endnotes, cross-references, table of contents and indexes. Students who complete these lessons will be prepared to pass the Microsoft Office Specialist certification test.

COMPUTER APPLICATIONS II/III  
This course should be taken by students who want to continue working with the software covered in Computer Applications I. Students work independently on advanced features of Microsoft Word, Access, Excel, PowerPoint, and Publisher; Quicken and QuickBooks; Corel Word Perfect, Quattro Pro, and Presentations; and Windows Movie Maker and/or Casablanca video editor. Current trends in technology are researched and discussed. Students participate one day per week in the Montana Business Challenge, competing against other Montana high school students in making decisions on running a manufacturing business (an online simulation which promotes economic education and ethical business decision-making). Students also have the opportunity to participate in an online Stock Market Game.

ACCOUNTING  
The accounting cycle for a sole proprietorship, a partnership, a merchandising business, and a corporation are covered in this course.  Students keep payroll records for the class and practice preparing quarterly reports.  Two accounting simulations are completed; one is done manually; the other is completed using accounting software.  Students who enroll as juniors may take Accounting II as a senior. 

CAREER READINESS

Career Readiness is a semester course for freshmen and sophomores.  The focus of the course will be to develop the following skills:  (1) Workplace Readiness—finding the right job, applying and interviewing for the job; (2) Employability Skills—employer expectations, workplace ethics, communications skills, and desired personal traits; (3) Business Skills—teamwork, customer service, time management, problem solving, and money management; (4) Communicating Effectively—presenting yourself, speaking and listening, and non-verbal communication; and (5) Business Etiquette—telephone, cell phone, and e-mail etiquette; person-to-person etiquette, meeting etiquette, and intercultural perspectives.  
CAREER MENTORING
Career Mentoring is a semester course for juniors and seniors. This semester course will allow students to mentor with a full-time employee in a workplace environment, to explore a variety of career options, and to learn about workplace expectations.  Students will have class instruction two days a week and will be placed in a business/organization for three days a week.  Students will be expected to follow all organization policies/procedures, keep business information confidential, and dress appropriately for the workplace.  High school credit will be given; pay from the employer will not be an option.
ENTREPRENEURSHIP
This semester class for juniors and seniors investigates opportunities involved with establishing or purchasing a business.  Students will investigate the pros and cons on being their own boss.  They will research business ownership and operations, including partnerships and corporations, develop a business plan, determine how to market their products through advertising and displays, and develop an understanding of the financial obligations of business ownership
MECHANICAL DRAFTING 
Mechanical Drafting is a full year elective course offered to freshmen, sophomores, juniors and seniors.  This course is designed to teach the techniques of orthographic projection, pictorials, and geometric layout.  Both traditional board drawings and computer-aided drafting will be taught, using AutoSketch, AutoCAD software, as well as, and Pro Desktop software. This course is strongly recommended for those students planning to take Architectural Drafting, or for those who might enter a post-secondary drafting, engineering, or design program. This course is a pre-requisite to Advanced Drafting. 
ARCHITECTURAL DRAFTING 
Architectural Drafting is a full year elective course offered to freshmen, sophomores, juniors and seniors.  This course is designed to teach the skills necessary to graphically represent detailed building plans.  Each student will be directly involved in the development of a set of his/her own house plans.  An introduction to traditional board drawings is provided, with some exploration into graphics using AutoSketch and AutoCAD software, as well as, Pro Desktop software.  It is strongly recommended that the Mechanical Drafting course be taken prior to this course, if possible.  This course is a prerequisite for Advanced Drafting.
ADVANCED DRAFTING (PREREQUISITE:  MECHANICAL OR 


ARCHITECTURAL DRAFTING)  
Advanced Drafting is a full year elective course offered to juniors, and seniors.  Students in this course must have taken either a full year of Mechanical Drafting or a full year of Architectural Drafting prior to the course. This course is designed to advance the skills of the draftsperson through the use of computer aided drafting and design. Work will be done using AutoSketch r9, Pro Desktop v8, ArchiCAD 14, Pro/Engineer Wildfire, and Auto CAD 2008  LT software. First semester will consist of pre-selected drawings. Second semester will consist of putting together a drafting proposal and developing a portfolio of the work. This course is strongly recommended for those students planning to enter a post-secondary drafting and design program.
SMALL ENGINE REPAIR / BASIC AUTO MECHANICS 

A first semester or  full year elective course offered to juniors and seniors.  First semester emphasis will be on introducing the student to the principles, maintenance, and repair of the two and four cycle engine.  Students will gain practical knowledge by being able to troubleshoot and fully overhaul a typical small gas engine.  Second semester emphasis will be on introducing the student to the basic principles, maintenance, diagnosis, and repair of the modern automobile.  Areas of instruction include general maintenance, powerplant, drivetrain, carburetion, lubrication and cooling, electrical, and troubleshooting.  This course (full year) is a prerequisite for senior Automotive Repair.

AUTOMOTIVE REPAIR (PREREQUISITE:  SMALL ENGINE REPAIR / BASIC


AUTO MECHANICS)   
A full year elective course offered to seniors.  This course is designed to give the student practical applications in the diagnosis and repair of the modern automobile and expands on fundamentals learned in Small Engines / Basic Auto.  Emphasis will be placed on more advanced diagnostics and repair procedures.  Areas of study include electrical, engine performance, troubleshooting, diagnostic equipment, steering and suspension, tires, and brakes.

CONSTRUCTION 

A first semester or full year elective offered to juniors and seniors.  The course is designed to teach woodworking and construction skills.  The first semester will focus on woodworking and cabinetry.  Areas of instruction will include planning, wood and project selection, construction techniques, and finishing.  The second semester will focus on basic construction techniques.  Areas of instruction will include planning, materials usage, and construction techniques. 

SPANISH I

This is a full year course open to all grades.  This is an introduction to the Spanish language and it includes both written and spoken Spanish.  The customs and culture of Latin America and Spain are also covered.

SPANISH II (PREREQUISITE:  B or Better 2nd semester of SPANISH I)

This is a full year course for sophomores, juniors, and seniors who have completed Spanish I.  This course covers the principles of grammar translation and conversation.  The customs and culture of Latin America and Spain  are also covered.

SPANISH III (PREREQUISITE: SPANISH I AND II)
This is a full year course for juniors and seniors who have completed Spanish I and II.  The course covers deeper principles of grammar translation than the previous courses.  Customs and culture of Latin America and Spain will also be covered through Spanish conversation, stories, legends, and projects.  Students will also concentrate on Spanish conversation extensively. Rosetta Stone will be incorporated into the course.
HEALTH AND PHYSICAL EDUCATION

This is a full year course required of all freshmen and sophomores.  The course provides activities for physical fitness and learning of a variety of individual and team sports.  Students who miss this course more than 15 days per semester will not be granted credit and will be required to repeat the course.  Students with temporary physical disabilities will be given an Academic Sportfolio Program to fulfill their P.E. requirements.  Materials included in the Academic Sportfolio Program include the following:


1.  Complete reading materials


2.  A short-answer test


3.  An essay-answer test


4.  A teacher guide to all the materials and answers to the above tests.


5.  Plus additional questions and answers about the topic title.

Major Health content areas explored include the following:  Approximately 7 weeks per year is spent in these areas:


1.   Health services and consumer health


2.   Fitness


3.   Health and wellness



4.   Environmental health                  


5.   Disease prevention


6.   Growth and development


7.   Getting along with yourself and others


8.   Substance use and abuse


9.   Family and social health


10. Mental health and family life

ADVANCED HEALTH ENHANCEMNT/HUMAN PERFORMANCE   

Advanced Health Enhancement is an opportunity for juniors and seniors to participate in a curriculum designed to educate and promote a healthy lifestyle through activity and classroom experiences. This class will involve participation in lifetime, individual and team activities as well as sport activities. Activities such as tennis, golf, bowling, badminton, pickle ball, table tennis, Frisbee games, fitness opportunities, and many more will be available to students. Students will be encouraged to seek out ways of gaining personal fitness levels that will last a lifetime. 

This class will incorporate the activities of weight training, speed development, flexibility, power development, conditioning, and plyometrics to accomplish improved strength, explosive power, speed, confidence, and athletic potential while decreasing the incidence of injury.  

Safety is of utmost importance.  Safe lifting techniques and proper spotting will be taught and stressed during class.  Goals, needs, and abilities of students will be assessed in order to prescribe and implement the program principles.  These principles include total conditioning of all fitness components (strength, flexibility, cardiovascular endurance, and body composition); choices of exercises for upper and lower body development; choices of exercises for muscles around the various joints of the body; and variation of the program including periodization, resistance, repetition, sets, exercises, and rest periods.

SENIOR PLANNING

In this class students will identify personal post-secondary goals and utilize practices and characteristics important for the successful attainment of those goals. The class will explore and use a variety of resources that focus on post-secondary success. Activities will include exploration of careers, choosing type and location of post-secondary education/training, post-secondary education/training funding (financial aid, scholarships), resumes, and job applications. Class will alternate with study hall and be offered for five credits on successful completion of a full year of instruction.

TRAFFIC SAFETY EDUCATION

This course is offered only during the summer months and is limited to registered full-time students enrolled at Conrad High School.  Students planning to enroll must be at least 14 1/2 years of age by June 1 of the program year.

The classroom portion of the course will take place during the month of June, with driving to be scheduled throughout June and the rest of the summer.  Students will be required to complete a minimum of 45 hours of classroom instruction, 6 hours of driving, and up to 12 hours driver observation.  Students do not receive graduation credit for completion, but completion will be noted on the student’s transcript. Registration for this course is held independently from the normal registration of courses found in this booklet and is handled by the traffic education instructor.
ADDITIONAL SERVICES AVAILABLE TO CHS STUDENTS

RESOURCE ROOM SERVICES

The Resource Room is an individualized assistance program funded through Special Education.  It is designed to assist students with identifiable handicaps, which may include learning disabilities, physical, visual, hearing, or specific health impairments, emotional disturbances, and cognitive delay.  Services offered may include tape-recorded textbooks, oral tests, remedial instruction, computer assistance, tutoring, supplemental study guides, and modified grading if appropriate.

TITLE I SERVICES

Title I is a student assistance program developed to meet the individual education needs of students whose academic progress depicts a weakness in the basic skill areas of reading, math, and written expression.  Selection for the Title I program is based on achievement test scores, teacher referral, and academic performance.  Students accepted into the Title I program will receive one-on-one instructional help during their study hall.

GUIDANCE DEPARTMENT SERVICES

The guidance office has educational and career reference materials, which are available to all students, grades 9-12.  Testing and interpretation at all levels is done through the guidance office.  Counseling for individuals or groups is also provided in personal, educational, and career areas.

LIBRARY SERVICES

The Conrad High School Library currently houses a collection of over 6600 fiction and non-fiction books.  Accelerated Reader books are marked with an orange dot on the spine.  Each book is labeled with the Reading Level and Points to aid students with their book selection. Books may be checked out for a three-week loan period.  Two card catalog computers are available. Thirty-one magazine subscriptions are available for reading and research.  Back issues of these periodicals are kept for three years for student and faculty use.  The library receives the Independent Observer and the Great Falls Tribune. Magazines are checked out for a one-week loan period.  Reference books may be checked out overnight.  Students may renew materials if no holds have been placed on them.  A five-cent fine per day is charged for overdue books or magazines.  An overdue list is updated and posted each Friday in the library and on the bulletin boards. Fines must be paid before students receive their report cards.

The computer lab in the library provides access to the Internet and a subscription to World Book Encyclopedia Online.  Students also have access to Infotrac, a periodical database containing thousands of full text articles from journals, newspapers, and magazines for research.

Links to reference websites are found on Edline for all study areas for help with student and faculty research.   The lab computers have Microsoft programs that include: Word, Access, Excel, Power Point, Publisher, Picture It, and Office.   Accelerated Reader and Accelerated Math are available on specific computers in the lab.  A scanner is available for student use.  Kurzweil software is installed on two computers to scan documents, applications, and photographs.  This software also allows the computer to read these items orally to the students.

A color printer and a black and white copier are available for student use in the library
EXTRA CURRICULAR ACTIVITIES

An important part of high school is getting involved in activities outside the classroom.  These activities give the student the opportunity to enjoy friendships, get involved in a variety of excellent programs, and get the feeling of being a part of Conrad High School.

ATHLETIC TEAMS

Students have many opportunities to participate on athletic teams and compete against students from other schools, as sanctioned by the Montana High School Association.  Football, Girls’ & Boys’ Basketball, Cheer/Spirit, Wrestling, Girls’ Volleyball, Girls’ & Boys’ Golf, Girls’ and Boys’ Tennis, Girls’ & Boys’ Track/Field, and Girls’ Softball are available at Conrad High School.  A letter may be earned in athletics.

SPEECH AND DRAMA TEAM

This team is for students who want to prepare and perform either speeches, debates, or dramatic scenes for competition, as sanctioned by the Montana High School Association.  The season runs from October to January.  A letter may be earned in Speech and Drama.

PEP BAND

The Pep Band is a volunteer group made up of members from the Concert Band class.  This group will perform for most home athletic activities.  This group will also travel to the Boys’ and Girls’ basketball tournaments.  A letter may be earned by meeting the criteria stated in the band policy.

FCCLA (FAMILY, CAREER AND COMMUNITY LEADERS OF AMERICA)
FCCLA is intended to promote personal growth, to encourage leadership, and to provide an opportunity for service to family, school, and community.

FFA (NATIONAL FFA ORGANIZATION)

 FFA is an integral part of a Montana Agricultural Education program. FFA provides opportunities for students to connect theory with practical application and motivational reinforcement necessary for student success. Career Development Events, leadership development and community service activities are cornerstones of this organization.

FFA members have the chance to participate in nearly 20 events throughout our state and nation each year. These activities include Career Development Events (contests), conventions, leadership workshops, and community service endeavors. The chance to travel, meet new people, and gain public speaking skills are just a few of the highlights in FFA.

(You must be enrolled in an Ag Ed class for at least one semester per year to be a member of FFA in Montana.)

BPA (BUSINESS PROFESSIONS OF AMERICA)

Students who have taken or are currently in a business class can join BPA.  Activities encourage leadership and community service.

SKILLS USA

This is a club open to any students who have taken or are currently taking an Industrial/Technology Education class.  The purpose of Skills USA is to promote professional skills, leadership, and community service projects.

PEP CLUB (YELL SQUAD)

This club is responsible for school spirit.  Activities include supporting the athletic teams at their games, locker decorating, presenting flags and football/volleyball contests, making signs, planning pep assemblies, and promoting sportsmanship.

ANNUAL STAFF
This is a student group whose members are responsible for publishing the school annual.  All students are encouraged to participate.

NATIONAL HONOR SOCIETY

Sophomores, juniors, and seniors with a 3.5 or better cumulative GPA are eligible.  Through selection process, members are chosen by a faculty committee on the basis of scholarship, service, leadership, and character.

SKYLINERS

This is a small select choral group, with membership determined by audition.  The student must also be a member of the choir.

STUDENT COUNCIL

The Conrad Student Association (CSA) provides a forum for student expression and acts as a director for school-related activities.  The student council is composed of the C.S.A.

officers and the vice-president and three representatives of each class.  The student council meets twice a month throughout the school year.

ART CLUB 

Art club is for students who are interested in Art.  The club undertakes special projects to help make the community more aware of art.  They take part in art exhibits, help with sets for plays and do special decorations for concerts.

SCHOOL PLAY

All students are eligible to participate in the school play.  Try-outs for acting parts are held in early spring.  Technical crew positions are also available.
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