Newmarket Millspace

        

                                                 55 Main Street Unit 1
www.millspace.org







                      Newmarket, NH 03857

Newmarket Millspace Room/Event Rental Contract
​​​​​​​​​​​​​​
Date(s) of Function
__________________________________________ Total # of Days_________
Time of Function
Start_________
End_________

Function Name
______________________________________________________________________
Group/Entity Name
________________________________________________________________

Mailing Address
______________________________________________________________________
Contact Name

______________________________ 
Phone
______________________

Type of Rental including set up and break down of event: Full Day (4+hours/high impact) $300 ___
Half Day (4 hours or less/low impact)  $175 ____ Profit Sharing _____  Other_____

This agreement between ________________________________ and Newmarket Millspace defines the terms and conditions for rental of Millspace.  The following terms and conditions apply to all Millspace rentals:
Rental fee includes use of space, chairs (50 wooden folding + additional folding), tables, table cloths, A-frame signage boards, and cleaning fee. 

1. Should the renter require a different set up of the room; the renting party will be responsible for rental of additional chairs or tables as required.  The renter will be responsible for the removal of the rented equipment and the return of the room to its normal condition.

2. Renters are responsible for any damage to the facilities and/or contents and fixtures.  All damage must be reported to the Newmarket Millspace immediately.  Renters will be expected to cover all repairs and replacement cost of any damage to the facility itself and/or the contents of such.

3. The room must be left in proper order, with all paper, trash, cups, etc. disposed of in available trash and recycling containers.  All chairs and tables should be placed back in their original position.

4. Smoking is not permitted in the building or on the property here at the Newmarket Mills. ZERO TOLERANCE POLICY.
5. Open flame is not permitted in Millspace.

6. The space/room rented shall not be used for any fraudulent purposes, along with anywhere else on the property. 

7. It is understood, that the Newmarket Millspace is in no way responsible for any personal injuries, property damages, or other liabilities that may be incurred during use of their facility.  Renter agrees to release indemnity and hold the Newmarket Millspace harmless of any such damages. 
8. Signs or decorations may be affixed to any surface only if such affixation will not mar, deface or leave a mark on the surface when removed. NO PENETRATION OF ANY SURFACE. Only tape made specifically for painted walls may be used. All tape, wire, or other items used for decorations must be completely removed after the event. 

9. Renters must obtain a $1 Million Private Event Liability Insurance____
10. A refundable security deposit of your rental is due upon return of this contract. Half day $50____ Full day $100____
Optional additions

11. A fee of $50 for rental of the PA system includes: 2 speakers with stands, amplifier, 2 microphones, 1 microphone stand. ___
12. A fee of $50 is required for bartender service for fewer than 100 guests and $100 for more than 100 guests. Alcohol is only legally served in the space under the management of Millspace, due to the requirements of the liquor license. Newmarket Millspace operates a cash bar with wine, beer and hard cider. Renter agrees to monitor their guests and intoxication and consumption of alcohol by minors is strictly prohibited. ____
13. Alcohol served within the Millspace may not be removed from the Millspace.

INDICATE YOUR METHOD OF PAYMENT

AMOUNT PAID$__________
 FORMCHECKBOX 
CASH    FORMCHECKBOX 
Check ($25 returned check fee) 
 FORMCHECKBOX 
Visa
 FORMCHECKBOX 
Master

CHG CARD #_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  EXP____-____  Sec Code_____

Name as it appears on the credit card:___________________________________________________________

Make checks to: LACA .  There is a 2% non-refundable fee associated with charging credit that is the responsibility of the renter.
Approved/Accepted by ___________________________/___________________________/______________




        Print name of Responsible Party
                 Signature


        Date

