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Nordic Hotels OÜ
Viru väljak 3, 10111 TALLINN

tel (+372) 622 2900, faks (+372) 622 2888
e-mail: forum@nordichotels.eu

Hotel Reservation 
Nordic Seismology Seminar
Please complete the form for each room requested, stating the names of all guests and send it via email or Fax it back to: +372 622 2888

Guest Information:

	

	Last name:
	First name:

	Country:

	Phone:
	Fax:

	E-mail address:


Room Information:

	Arrival Date (dd/mm):
	Departure Date (dd/mm):

	Room type:
	Number of nights:

	Number of persons in room:
	Parking:   Yes  / No

	Late Arrival – after 18:00 hours:  Yes / No
	Smoking room:  Yes / No


	I will share a room with: (name of accompanying person)


Room rates:  Standard room 90 EUR per night.

                        Extra bed in the standard room  30 EUR per night.

Rates include rich buffet breakfast, use of Relax Centre and free wireless internet.
(Price is valid til 24.09.2012)
Method of payment:
We wish to remind you that in order to hold and guarantee your booking, we kindly ask you to send your credit card number along with its expiry date:
	Credit card holder:
	Type:

	Card No:
	Expiry date:


The hotel will not charge this credit card beforehand. The complete hotel bill you must pay on your check-out.
Cancellation policy:

· To avoid charges, equal to the amount of the whole stay, eventual cancellation must be made directly to the hotel in writing 3 days prior to arrival.
· In case of No Show, the entire booking period will be charged.

Terms and conditions:
· The hotel rates are inclusive of local taxes & breakfast unless otherwise stated.

· Group booking requests (more than 10 rooms) should be addressed in writing to reservations department (forum@nordichotels.eu). We will advise on the special conditions applying to group reservations.

· Any change or cancellation to the reservation must be notified in writing to Nordic Hotel Forum directly. 

Miscellaneous:

· Check in time: after 14:00, Check out time: 12:00.
· Late check out is subject to availability. Late check out until 18:00hrs will be charged at 50% of the room-night rate. Check out after 18:00hrs shall be charged at 100% of the room-night rate.

· Credit card is required to guarantee your reservation.

· The hotel reserves a right to debit your credit card in case of No-Show.

·  All participants will be responsible for paying their entire hotel stay as well as any incidentals (e.g. mini bar, TV etc.) directly to the hotel upon check out.

Reservations are not final until confirmation is received from the hotel!
	Signature:                                                     Print name:                                                           Date: 


We will respond to your queries within 48 hrs. Please note that the office is closed during the weekend. 
