HOTEL/MOTEL TRANSIENT OCCUPANCY TAX WAIVER

EXEMPTION CLAIM FOR GOVERNMENT AGENCIES

	NAME:
	     

	
	
	
	
	
	

	TITLE:
	     

	
	
	
	
	
	

	EMPLOYED BY:
	

	
	
	
	
	
	

	ADDRESS:
	

	
	
	
	
	
	

	HOTEL/MOTEL:
	     

	
	
	
	
	
	

	LOCATION:
	     

	
	
	
	
	
	

	ARRIVAL
	     
	DEPARTURE:
	     

	
	
	
	
	
	

	
	This is to certify that I, the undersigned, am a representative or employee of the Merced County Office of Education.  The Merced County Office of Education is an agency of the State of California.  The charges for the occupancy at the above establishment on the dates set forth have been, or will be paid for by such governmental agency, and such charges are incurred in the performance of my official duties as a representative or employee of the above-noted governmental agency.
	

	
	
	
	
	
	

	I hereby declare under penalty of perjury that the foregoing statements are true and correct.

	
	
	

	Signature of Employee
	
	Date

	
	
	
	
	
	


INSTRUCTIONS TO EMPLOYEE:  Please complete this form and present it to the hotel/motel at the time of registration or reservation if prepaid.

INSTRUCTIONS TO HOTEL/MOTEL:  Please retain this form for your files in order to substantiate your tax report.

OCCUPANCY TAX:

Revised 11-2-99

Raddison – 916-922-2020 - 500  Leisure Lane, Sacramento, CA 

· No form of their own

· We can use our form and present at the time of check-in.

· Payment must be made with government check or government credit card.

· If paid by personal credit card, check or warrant, occupancy tax will be applied at the time of checkout.

· Occupancy tax is 12%

Doubletree – 916-929-8855 - 2001 Point West Way, Sacramento, CA 95815 

· They have a form.

· We can use our form and present at the time of check-in

· Payment must be made with government check, credit card or purchase order.

· If paid by personal credit card, check or warrant, occupancy tax will be applied at the time of checkout.

· Occupancy tax is 12.121%

Hilton – 916-922-4700 - 2200 Harvard Street, Sacramento, CA 95815

· They have a form that can be completed at check-in.

· We can also give our completed form at check-in.

· Payment can be made with government check or credit card.

· Occupancy tax is 12%

Host Airport Hotel – 916-922-8071 - 6945 Airport Blvd., Sacramento, CA 95837

· No form

· We need to bring our form and present at the time of check-in

· Payment can be made any way: government check or credit card, personal check, credit card or cash.

· If paid by personal check, credit card or cash – identification is required and this can be your “Business Card”.

· Occupancy tax is 12%

Governors Hotel – 916-448-7224 – 210 Richards Blvd., Sacramento, CA 95814

· They have their own form.

· We can bring our completed form and present at time of check-in.

· Payment can be made any way: government check or credit card, American Express or VISA, personal check, credit card or cash.

· Occupancy tax is 12%

Hyatt Regency – Sacramento – 916-443-1234

· We can give our completed form at check-in

· Payment must be made with government check/credit card 

· They require a picture I.D. In lieu of this:

· Cover letter from organization verifying those registering are employed by the Merced County Office of Education

· Check stub

· Recommend bringing both (letter and stub)

· Occupancy tax is 12%

Call the following hotels and ask the following questions:

1. Do you have your own form to be completed?

2. If not, can I fax a copy of ours and let me know if acceptable?

3. Is there a particular way payment should be made?

· Government check

· Government credit card

· Personal credit card

· Cash

· Personal warrant

4. Do you require identification that the person is a government employee?

5.
How much is your occupancy tax?

