LAFAYETTE  COLLEGE
REQUEST for “COLLEGE CREDIT CARD” CHARGE (OVER $5,000)

TO BE CHARGED BY THE  PROCUREMENT OFFICE

 for CHARGES FOR ATTACHED INFORMATION.

Requested by: _______________________________
Contact #:  ______________
LIST:  Vendor Name: _____    .






Address:

*Website Address:

Phone number:

_*  Please mark Yes if it MUST be ordered from an on-line website 

SHIP TO:   NAME, DEPARTMENT, AND ADDRESS:
Description of items or service to order:  (send attachments/contracts/etc. if necessary for more information)
TOTAL COST:  ______________________________________________________.
* Required Field:



APPROVAL:  

Fund:   



Department Head –  Approver of Account  
Orgn:




Print Name: ________________________________.
Acct:   




Signature required: ___________________________

Program:
*    PLEASE FAX to 5701/ or email: jroskil@lafayettte.edu/ or mail form and back up to: Procurement and Payment Services, Marquis Hall, Room 37
