	DOCUMENT AUTHENTICATION
(MAY 2012)

	Documents issued in New Zealand to be used in China must be authenticated by the Chinese Embassy or Chinese Consulate-General. 

PLEASE READ THE FOLLOWING INSTRUCTIONS CAREFULLY .
PART 1.  AUTHENTICATION  PROCEDURES
Step 1. Notarisation 

Documents that are not issued by New Zealand government agency, such as power of attorney, academic records, must be notarised by a Notary Public in New Zealand before you send them to the Department of Internal Affairs of New Zealand. 

However, documents such as birth certificate, marriage certificate, issued by an approved New Zealand government agency should be sent directly to the Department of Internal Affairs of New Zealand for document authentication. Please contact the Department of Internal Affairs of New Zealand if you are uncertain whether your documents require notarisation.

Step 2. Authentication by New Zealand Department of Internal Affairs and Ministry of Foreign Affairs and Trade

Send your documents to the Authentication Unit at the New Zealand Department of Internal Affairs. For more details, please contact:

Authentications Unit - Department of Internal Affairs (DIA)

Phone: +64 4 470 2928

Email: authentication.unit@parliament.govt.nz

Website: www.dia.govt.nz/Document-authentication

Step 3. Authentication by Chinese Embassy or Chinese Consulate-General

Documents are authenticated by the Department of Internal Affairs of New Zealand and the Ministry of Foreign Affairs and Trade of New Zealand can now be sent to the Chinese Embassy or Chinese Consulate-General for the finial authentication.  

You are required to:

Complete and sign the Application Form For Document Authentication

Original passport of the applicant and please make additional copies of your passport information page and current valid New Zealand visa page (if applicable).

Original documents that have been authenticated by the New Zealand Department of Internal Affairs and Ministry of Foreign Affairs and Trade. Please also make additional copies of all the documents.

Please note that we do not review or approve the content of documents.  However, in the real practice, you may be required to provide evidence to support your application.  It is your own responsibility to do the translation if they are required. We do not offer translation service.

The consular officer may ask for additional information without detailed explanation.

Documents related to any marriage matters, such as Certificate of No Impediment, are only available for up to 3 months from the date of issue.

PART 2. WHERE TO LODGE YOUR APPLICATION
Consular Section, Embassy of the People’s Republic of China in New Zealand, Wellington 

Street address: 2-6 Glenmore Street, Kelburn, Wellington
Telephone: 04 4749631, 04 473 3514

Facsimile: 04 474 9632
Email: visa@chinaembassy.org.nz
Website: www.chinaembassy.org.nz

Office hours: 9am-12pm (application submission only)
                       2pm-4pm (application collection only)

                       Monday to Friday, excluding public holidays

The Embassy of the People’s Republic of China in New Zealand is responsible for processing applications from the following regions:

Bay of Plenty, Gisborne, Hawke's Bay, Taranaki, Manawatu-Wanganui, Wellington

Consular Office, Consulate-General of the People’s Republic of China in Auckland

Street address: 630 Great South Road, Greenland, Auckland
Telephone: 09 5265680, 09 5793080
Facsimile: 09 579 4288
Email: chinaconsul_ak_nz@mfa.gov.cn
Website: www.chinaconsulate.org.nz

Office hours: 9am-12pm (application submission only)
                       2pm-4pm (application collection only)

                       Monday to Friday, excluding public holidays

The Consulate-General of the People’s Republic of China in Auckland is responsible for processing applications from the following regions:

Northland, Auckland, Waikato

Consular Office, Consulate-General of the People’s Republic of China in Christchurch

Street address: 106 Hansons Lane, Upper Riccartion, Christchurch
Telephone: 03 3433650
Facsimile: 03 3433647
Email：consulate_chc@mfa.gov.cn

Website：christchurch.chineseconsulate.org

Office hours: 9am-12pm (application submission and collection)
                        Monday to Friday, excluding public holidays
The Consulate-General of the People’s Republic of China in Christchurch is responsible for the processing applications from the following regions:

Tasman, Nelson, Marlborough, West Coast, Canterbury, Otago, Southland


	PART 3. FEES &PROCESSING TIME


It takes 4 working days to process.  Urgent process (2-3 working days) is available with additional fees apply.

Documents to be used for commercial purpose: $80, per document

Documents to be used for private purpose: $40, per document

Urgent fee: $40, per document
If you are applying by courier or post, you must also include BOTH:

a self-addressed prepaid courier package or envelop

additional $15 mail handling service fee.
	PART 4. HOW TO PAY


	IMPORTANT

	We do NOT accept direct credit or online transfer.

We no longer accept payment made by cash, personal cheque and company (business) cheque.


Bank cheque and Money order

Please make the cheque payable to:

Embassy of the People’s Republic of China in New Zealand 

(if the application is being processed at the Chinese Embassy in Wellington), or
Consulate-General of the People’s Republic of China in Auckland

(if the application is being processed at the Chinese Consulate-General in Auckland),or
Consulate-General of the People’s Republic of China in Christchurch

(if the application is being processed at the Chinese Consulate-General in Christchurch)

EFTPOS and Credit Card (Visa / MasterCard only)

This payment option is only available at the counter of the Chinese Embassy or Chinese Consulate-General office. For security reasons, we do NOT take credit card numbers for the payment.
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