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HOMEWORK/MAKE-UP WORK


The Board of Education believes that homework relevant to material presented in class provides an opportunity for students to broaden, deepen or reinforce pupil’s knowledge. Furthermore, homework can help children develop good habits and attitudes such as self-discipline, responsibility and time management.  These skills will benefit students throughout life, especially in the workplace.  


Teachers must use discretion in deciding the number and length of assignments and should make homework assignments meaningful and appropriate.  Homework assignments that address different levels of a student’s intelligence and various learning styles will help students succeed and form positive work habits.  It is important for teachers to provide clear guidelines, expectations and standards to students throughout the school year.  Clear guidelines, expectations and standards will help to make homework a relevant learning experience for students and contribute to their overall success in school. The board also encourages the use of interrelated major major homework assignments such as term papers, themes and creative art projects. The following framework has been established to guide teachers in assigning homework.

Homework shall not be used for punitive reasons.

I.  Homework Grading Procedures


Homework is assigned by teachers based on their understanding of students’ needs in mastering the subject-related material or skills.  The following guidelines are established for the classroom teacher:
A.
The classroom teacher should regularly review and acknowledge (check for completion) homework assignments in a timely fashion to ensure that they are complete and accurate, and return any corrections to the pupil..

B.
Homework will contribute to report card grades beginning at grade three.

C.
Homework should be no more than 15% of the student’s final average.

D.
Consequences may be given for missed homework assignments such as lunch detention with the teacher, or after school homework detention with the teacher.

E.
Homework assignments that are graded may count as a quiz grade.
II. Incompletes
When a pupil does not complete work missed for absence or other reasons, he/she will receive an "incomplete" for the marking period.  Pupils will be given  school days following the end of the marking period to make up the missed work, to be deterimined by the teacher.

If work critical to the pupil's understanding of the subject is not made up by the end of the next marking period, the grade for that subject area may be an "F."

If work is missing during the final marking period of the school year, the grade will be left to the discretion of the teacher.  The teacher who has given an incomplete is responsible for reporting to the pupil the work he/she has missed and citing the consequences mentioned above.

III.
Time Spent on Homework

The amount of homework assigned generally increases as the student progresses through school.  The timeframes listed below are suggested for the combined daily assignments.  These times do not include leisure reading or long-term assignments.


The following amounts of time are suggested by grade level for homework:
Grade 1

not to exceed 20 minutes


 2

not to exceed 30 minutes


 3

not to exceed 40 minutes


 4

not to exceed 50 minutes


 5

not to exceed 60 minutes


 6

not to exceed 70 minutes


 7

not to exceed 80 minutes


 8 



not to exceed 90 minutes

IV.  Days on Which Homework Is Appropriate


The following guidelines are established dealing with the days on which homework is appropriate:


A.
Frequency of Homework


Homework should generally be assigned Monday-Thursday, not including long-term assignments.  Every effort should be made to avoid homework over holidays, school vacations or special days.  In addition, tests should be avoided on Mondays.


B.
Homework Request Due to Absence


Certain procedures are to be followed regarding homework requests for students who have been absent from school.  A student in the elementary grades is usually able to make-up homework that is missed due to a one-day absence from school   Therefore, it is recommended that parents obtain homework for their children at the end of the second consecutive day of absence.  Parents or guardians may send a note or leave a voicemail message for the teacher requesting the work that was missed and needs to be completed. 


C.
Students on Vacation


The district encourages parents to arrange family vacations during scheduled school holidays.  However, if this procedure cannot be followed, the district has established the following guidelines:

1. Students going on vacation will not be provided with assignments in advance.  However, students will be allowed to make up the work upon their return to school.

2. Students will be given an equivalent number of days to that they missed to make up the work.  For example, if a student misses five days of school, he/she will be given five school days to make up the work.

3. Teachers will use discretion in determining which assignments are necessary for the student to complete.

4. Teachers may also extend the make-up time based on individual circumstances.

5. Students should not be tested or required to submit projects/long-term assignments on the first day back to school following a family vacation.

6. Students can arrange to contact a homework buddy for assignments missed due to a family vacation.

V.
  Completion of Homework in Class

Homework may be started at the end of the period when time permits.  Generally, the time should not exceed five minutes.  Instructional time is extremely important and every effort should be made to utilize it as much as possible for the benefit of the student.

VI.   Homework Modifications

The following guidelines are established to assist teachers in the development and implementation of homework modifications for students eligible for special education and related services or Section 504 and students receiving basic skills instruction (BSI) and English as a Second Language (ESL).


A.
Students Eligible for Special Education and Related Services


The law specifies that classroom teachers will follow modifications that are listed in the Individualized Educational Plan (IEP) developed by the IEP team on an annual basis.


B.
Students Eligible for Services under Section 504


The law specifies that classroom teachers will follow modifications according to the provisions of the Section 504 plan developed by the Section 504 Committee.


C.
Basic Skills and ESL Students


Homework for BSI and ESL students will be modified on an individual and on an as needed basis.  The classroom teacher will collaborate with the BSI and ESL teacher in developing a plan for the student.

VII.
  Classroom Web Page


Policy on the use of web pages is covered in Policy # 6142.10 Technology/ 
Acceptable Use.

VIII.  Level of Parental Involvement

A.

Parents’ Role


The following guidelines are established to assist parents with the homework process.  Parents are encouraged to take an active role in their child’s education by doing the following:


1. View student assignments by monitoring their child’s homework 



   assignment book provided by the PTA;


2. View the classroom teacher’s web page which may provide useful 


   information about short- and long-term assignments;


3.
Help instill good study habits at home by providing a quiet study place 


   with adequate lighting;


4. Schedule a specific time each day for homework; and


5. Check to see if assignments are complete.


Homework assignments are the responsibility of students and parents should not accept responsibility for incomplete assignments.  With the exception of extreme circumstances, missed homework will not be excused. However, parents are encouraged to contact the classroom teacher if their child is having difficulties with specific assignments.


B.
Teacher’s Role in Communicating with Parents


Teachers should notify parents as soon as possible when there is a problem involving missed homework assignments.  Early notification of missed homework can promote cooperation with parents in helping to ensure the child’s compliance and success with homework.  Whether the teacher chooses to use a missed homework form, e-mail or a telephone call, effective communication with parents is essential when issues arise regarding missed homework assignments.

IX.  Assigning Group Projects

After school group projects may not be assigned due to the complexity of students’ personal schedules.  Students, however, are permitted to voluntarily work on projects or independent research on their own time.

X.  Homework Passes/Credit Cards, etc.

The following guidelines should be followed when assigning homework passes:


1. 
Homework pass/credit card, etc. criteria should be submitted to the 


   building principal in September for review;


2. 
The classroom teacher should clearly explain to students how 



   homework passes/credit cards, etc. could be earned;


3. 
Homework passes/credit cards, etc. should not be awarded for 



activities that take place out of the classroom, such as attending a 


   function or a fundraising event;


4. 
Homework passes/credit cards, etc. are not transferable to other 


   classes; and


5. 
Homework passes/credit cards, etc. may only be used for assignments 

   designated by the teacher.

XI.   General Note

Teachers should consult with their building principal to request assignment specific modifications of the homework policy.
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