Private Room Agreement


Dear (Guest),   
Thank you for choosing Truxton’s American Bistro for your private event.  This is confirmation of your reservation in our private dining room on (Date and Time).
The following are our guidelines, policy and requirements when planning your event:
· A $250 deposit – A credit card or check is required to secure your reservation, which will only be charged upon canceling your event without a 14 day notice.  90 days Prior to even date Truxton’s reserves the right to cancel event do to unforeseen circumstances and or if locations is unable to be open.
· Maximum guest capacity – Our private room holds 60 and we allow 3 hours for each regular priced event. if you require more time and the room is available you will be charge and additional $25.00 per hour 
· Base Pricing AM event before 4PM; Require a minimum purchase of $400.00 for food and beverage (Excluding tax, gratuity) plus a $50 room fee, applied day of event.
· Base Pricing PM events after 5PM; Require a minimum purchase of $500.00 for food and beverage (Excluding tax, gratuity) plus a $50 room fee, applied day of event.
· Room set-up 

· Tables may be arranged in any way; however, large parties (over 45) may have limited options in order to allow for comfortable seating for all guests. 
· You may come in no earlier than ½ an hour prior to your event to set up Decorations. However, paintings may not be removed and tacks or pins are not to be used for hanging anything on the walls. ( Guest will be responsible for all damages ) 

· AV for presentations and entertainment are available through our built in TV. Other projectors, screens, speakers, etc. you are welcome at your own expense. If you require a microphone we can supply for a $25 charge.
· Restrictions 
· Unfortunately we do not allow separate checks with our PDR events.
· Live Music and DJ’s are permitted, however must maintain sound levels to not interfere with Restaurant guests.
· All parties over 15 people must follow a buffet menu
· Outside food and beverage –

· We only allow cakes with no added cutting fee
· We only allow Wine and Champagne with $10 corkage fee per bottle
· Unfortunately no other outside Food or Beverage is allowed

ADDITIONAL - Once a contract is signed with the agreed amount of people, we will charge you additionally for added guest day of event for food and service. In addition we may not be able to accommodate your added guest count as we prepare our kitchen and staff for each party. If you require more people to attend we strongly suggest you let us know no later than 72hr prior to event.
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Please feel free to contact me with any questions.   I look forward to helping make your event a success! 
Sally Monge - Private Dining Coordinator & Catering   310-642-9484 Please Sign and fax to 310 417-3430
8611 Truxton Avenue, Los Angeles, California 90045

