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Department of Education Studies
Application for Admission to
Programme for
Needs Analysis (NA) and 
Preparation for Principalship (PFP) Course 
for Aspiring Principals 
(Authorized by the Education Bureau, HKSAR)

2018 - 19 Entry

Application for Admission to Programme for
Needs Analysis (NA) and Preparation for Principalship (PFP) Course
for Aspiring Principals 
General Information and Instructions

Closing Dates:  
Stage 1: 

10 September 2018
Stage 2: 

24 September 2018 (Not applicable when the quota has been filled up in the previous stage)

Final Stage: 
29 October 2018 (Not applicable when the quota has been filled up in the previous stage)
1.
Documents to be Submitted Together with the Application Form

         (a)
Photocopy


HKID card or passport 

(b)
Application Fee (for PFP Course only)


Please see item 2 below for details.
2. Application Fee    
Needs Analysis:  Free

PFP Course (Full Course or Retaking):

HK$100 (Non-refundable)


(Not applicable to current MEd (SLM) students)
Please note that the application will not be processed if the payment of the application fee, where applicable, has not been settled.

Payment Methods:
a) Crossed cheques made payable to “Hong Kong Baptist University”.

b) Applicants are reminded not to settle the payment by cash, credit card, ATM or bank counter bank-in service.
3.
Submission of Application

Applications can be submitted:

either (a)
by mail to
	General Office,

Department of Education Studies, HKBU
AAB830, 8/F, Academic and Administration Building
Baptist University Road Campus
Hong Kong Baptist University

Kowloon Tong

Hong Kong


(Envelope should be marked: Application for admission to Programme for Preparation for Principalship)

or
(b)  in person to the above office during office hours, or to the collection box outside the office at any time on or before the application closing date: 


	Office Opening Hours
	1 June – 4 September 2018
	4 September 2018 onwards

	Mondays to Fridays
	09:00 – 13:00 & 14:00 – 17:50
	09:00 – 13:00 & 14:00 – 19:00

	Saturday, Sundays & Public Holidays
	Closed
	Closed


4.
Application Acknowledgment

An application acknowledgment letter with an application number will be sent to applicants by email within 2 weeks upon receipt of the application form.  Applicants are advised to quote their application number in all subsequent enquiries, if any. 

5.
Change of Personal Particulars after Submission of Application

During the application period, applicants should report changes of personal particulars (if any) such as correspondence address, contact number(s), etc. to the Department of Education Studies in writing immediately.

6.
Notification of Results

Applicants who are selected for interview or admitted to the Programme will receive individual notification by mail or by phone.  If an admission offer is made, applicants must decide whether or not to accept the offer by a specified date.  To accept the offer, applicants are required to pay the relevant fees in one instalment by a specified deadline.  Applicants being put on the waiting list or not admitted will also be informed in due course, normally before commencement of the Programme.

7.     
Enquiries
If you have any enquiries, please contact the Department of Education Studies

(a)
by an enquiry hotline during office hours at (852) 3411-6425 (Ms. Bowie Hui )

(b)
by electronic mail to educpfp@hkbu.edu.hk (Ms. Bowie Hui)

(c)
by fax to (852) 3411-7894

(d)
in person during office hours at the Enquiry Counter of the General Office, Department of Education Studies, Hong Kong Baptist University.

(e)
in writing to the above office

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Schedule of PFP Course

1. Weekend: 5 January – 27 April 2019

                      Every Saturday afternoons 13:30 – 19:30

2. Weekdays: 5 January – 27 April 2019
                        Every Monday & Thursday evenings 18:30 – 21:30
                        First Day: 5 January 2019 (Sat) 13:30 – 19:30
                        Last Day: 27 April 2019 (Sat) 13:30 – 19:30

 ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Personal Data (Privacy) Ordinance

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

1.
The information provided by you will be used for the following purposes:


(a)
as a basis for selection for admission to postgraduate programmes offered by the University and for other relevant or related purposes;


(b)
for obtaining from the relevant institutions information about your candidature for public examinations and studies in institutions in Hong Kong and elsewhere; 


(c)
for identifying multiple applications and records of previous studies as a student in the University; and

 
(d)
for transferring the relevant part of your personal data to the student record system of the University upon successful outcome of your application. 

2.
Under the provision of the Personal Data (Privacy) Ordinance, you have the right: 


(a)
to check whether the University holds data about you; 


(b)
to request a copy of the data generally available to you during and after the admission exercise, before such data is destroyed (please note that evaluative data will only be accessible after completion of the year’s admission exercise); and


(c)
to require the University to correct any of your personal data. 

3.
In accordance with the Ordinance, the University is given 40 days to process applications and has the right to charge a reasonable search and photocopying fee for the processing of any request for access to personal data. 

4.
Please address your request for personal data access or correction to: 


Department of Education Studies, HKBU


AAB830, 8/F, Academic and Administration Building

Baptist University Road Campus


Hong Kong Baptist University


Kowloon Tong


Hong Kong
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
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Application for Admission to Programme for
Needs Analysis (NA) and Preparation for Principalship (PFP) Course
 for Aspiring Principals 
2018 – 19 Academic Year
Please ( to indicate the course you would like to join:
( BOTH NA & PFP Course            ( Needs Analysis (NA) Only            ( Preparation for Principalship (PFP) Course ONLY
  ( Retaking Preparation for Principalship (PFP) Course
         Please indicate the date of issue of PFP Course Certificate: __________________ Name of Institution:___________________

Please indicate which level of the Programme you would like to join, primary or secondary:
( Primary           ( Secondary

( Special School      


Please indicate whether you are a current MEd (SLM) student at the HKBU:                               ( Yes                   ( No

                                                                                                                                                                    (Please ( as appropriate)
    For PFP Course, please indicate your preference of the class arrangement:
       ( 1st Choice: Weekend, 2nd Choice: Weekdays                 ( 1st Choice: Weekdays, 2nd Choice: Weekend

       ( Weekend ONLY                                                                 ( Weekdays ONLY 

        The arrangement will be based on first come first serve upon admission.

Please complete this form in BLOCK letters, preferably in black ink.  
	1.
PERSONAL PARTICULARS  (Please write in BLOCK letters.)

	

	Name in English ( 
(Leave a box between names.)



	Surname
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other Names
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Name in Chinese
	
	
	HKID Card/Passport No. (
	
	(
	)


	Date of Birth
	Day
	Month
	Year
	Place of Birth
	
	Sex
	
	M = Male

	
	
	
	
	
	
	
	
	
	
	
	
	
	 F = Female


	Correspondence
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Address (in English)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Correspondence Address (in Chinese)
	
	
	

	Telephone Number 
	(Mobile)                                       
	(Office)
	                                                      (Home)                                       

	E-mail Address
	
	Fax Number
	


(
The name must be identical with that used on the HKID card, passport or other identity document of applicant’s home country.

(
Please delete as appropriate.

2.
ACADEMIC QUALIFICATIONS

List in reverse chronological order :
	Name and Place of Origin of Institution
	Dip/Degree
	Major
	Year of Award

	
	(e.g. BA, MSc, PgD)
	(e.g. Chinese)
	

	Example:  HKBU, HK
	BA
	Chinese
	1972

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3.
PROFESSIONAL QUALIFICATIONS (If applicable.)

List in reverse chronological order:
	Name of Awarding Institution
	Qualification / Title of Award Obtained
	Date of Award

(mm/yyyy)

	
	
	

	
	
	

	
	
	


4. 
TEACHING EXPERIENCE

4.1 Current Employment Status (Please put a ‘(’ in the appropriate box)

( Full-time Principal
( Full-time Vice-Principal

( Full-time Senior Teacher (EO, SGM, PSM, AM etc.) 
( Full-time Teacher (AEO, GM, APSM, CM etc.)

( Others (please specify)_______________________
	Name of Current School /Organization 

[Please provide address(es) and phone number(s)]
	Rank

(e.g.: GM,   PSM…)
	Period
	Total

	
	
	From

(mm/yy)
	To

(mm/yy)
	Years
	Months

	
	
	
	
	
	


4.2  Employment History   List in reverse chronological order :
	Name of School /Organization 

[Please provide address(es) and phone number(s)]
	Rank

(e.g.: GM,   PSM…)
	Period
	Total

	
	
	From

(mm/yy)
	To

(mm/yy)
	Years
	Months

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


 Please indicate your total number of years of full-time teaching experience in school(s) up to 31 August 2018 : ________  years

5.
ADDITIONAL RELEVANT INFORMATION
Please provide additional information which is relevant to this application.   (Additional sheets may be appended if necessary.)

	

	

	

	


6.
DECLARATION
(a) I declare that (Please (  as appropriate)  (* delete as appropriate)
[for NA applicants]
□
I have already completed the Preparation for Principalship Course

Please indicate the date of issue of PFP Course Certificate: ______________ Name of Institution :____________

· I have applied for the Preparation for Principalship Course in 2018-19 at HKBU / other institution*
· None of the above

[for PFP Course applicants]
□
I have already completed the Needs Analysis


Please indicate the date of issue of NA Certificate: ________________ Name of Institution: _____________

· I have applied for the Needs Analysis in 2018-19 at HKBU / other institution*
· None of the above

 (b)
I understand that all information provided will be used in the admission process, and hence authorize the Hong Kong Baptist University (below "the University"):

-
to obtain information from relevant institutions about my candidature for public examinations and studies in institutions in Hong Kong and elsewhere; and

-
to use my data to identify multiple applications and records of previous studies in the University and other institutions.

(c)
I understand that, upon my registration in the Programme, the data will become part of my record in the University and may be used for all purposes relating to the Programme in accordance with the procedures of the University.

(d)
I declare that all information given in support of this application is accurate and complete, and understand that any misrepresentation will result in disqualification of my application for admission and subsequent enrolment in the University.

Signature of Applicant:  

Date:  


· How did you learn about this Programme?  (Please “(” the relevant box(es), can be more than one “(” )

(
Local Newspaper [please specify]  _________________________________

(
Promotion Fax to schools

(
Internet (HKBU/EDUC Web Page)

(
Email from EDUC, HKBU

· Colleagues, Friends, Relatives, etc.
· Others [Please specify]   


