Part-time Faculty Survival

Office Hours:  The Office Hour Program is a voluntary program in which you must sign up each semester with your division.   It is based upon a “LOAD” obligation to serve time in an office for student access.  It has been defined as ½ hour per class load (a standard class load being 20%).  It should look this:

20-39% = 9 hours

40-59% = 18 hours

60% + = 27 hours

These hours (in total) should go on a time card at the end of the semester.  You should not be asked to “account” for your time every week or be “dinged” for any holiday.   

[Note:  It is the UF’s intent to change the Office Hour Program so that you are paid monthly instead of at the end of the semester.]

Sick Leave and other Leaves of Absences:   Leaves of Absence are covered under the UF contract in Article 12.  You earn one hour of sick leave for every 9 hours taught.   These hours are cumulative or continue to roll over every semester.   Currently our accumulated sick leave hours are NOT listed on our pay stubs, but we are working to have that information reinstituted.   You must be sure to contact your division if using sick leave before the fact.  The district allows for substitutes after one class cancellation, except in the case of 3 hour classes which represent one week’s work.  Or you can ask the dean for special needs substitute if you feel your class would adversely suffer due to other circumstances such as a pattern of cancellations that were beyond your control.  

[IF you get a FT job in another district you can ask to have these hours transferred to that district so that you can account for them in your retirement.  This provision is allowable under the Education Code.] 

Your sick leave hours can also be used for other leaves of absence such as parental leave (maternity, paternity), family leave (up to 6 days), military leave (under state law) and personal necessity.   “Personal Necessity” is the catch all leave for PTers.   You need not state “why” you are asking for leave, just state “personal”.   You can use such leave for things like conferences (since we do not receive conference leave).

ALL members shall be granted PAID “Bereavement Leave” for an immediate member of the family (not to exceed one week) and “Jury Duty”.  This is a per day leave, as necessary under law, and any money received for jury duty (less mileage and food allowance) shall be reimbursed to the district.

We are also entitled to “Industrial Accident and Illness Leave” caused by an incident at school during working hours.  (See article 12.6).

How to do I get a raise?   Probably one of the most important issues of a PT instructor is salary.   Currently all salary step and column increases must be “requested” by the faculty member.   Step increases are granted upon the completion of 1 FTE year of teaching experience or service.   This teaching experience can be in district and out of district combined service.   What is one FTE year of service?   It is the time or number of classes that a FT instructor would work in one year under contract.   For a lecture instructor that would be 10 classes.   For English Comp. that would be 8 classes.   It is based upon “FTE load” as prescribed in the UF contract under Article 7.   The process requires filling out a district HR form stating classes taught.  It is recommended that this be done every semester or at least once a year.   HR will inform you of where you stand and when you should be eligible for your next step increase.   You can also submit work experience for out of district teaching (this must be CCC teaching, not K-12).  To do this there is another form from HR that needs to be filled out by the district HR of the other district(s) for which you teach.   This “verification of employment” will then be added to your total for a step increase which is retroactive within the academic year.   [No they won’t go back three years if you are late in turning in forms].    Column increases are based upon advancement in education.   If you are doing continuing studies in a university you can have these units applied for advancement on the salary schedule.   This procedure in laid out in Article 20.4.1.5.   15 units may include projects such as writing published books, manuals, workbooks, anthologies, and articles.  These projects and others are listed under Article 20.4.1.5.2.   Also any faculty member who attends courses of instruction necessary to maintain or upgrade professional certification can receive 1 semester unit per 15 hours attended activity.

[Your UF representatives are working to have “in district” service credited automatically.   All out of district would still need verification and requested credit.].

Parity Pay and Funds:  The Parity Fund is a state program that must be put into the state budget every year.   This fund was established to “raise the salary of PT faculty to parity with FT salaries”.   This legislation allowed each district to “define” parity and then devise a system of distribution under “local control” provisions.   Our district has defined “parity” as 75% of FT faculty for similar instructional assignment.   This is a very complex issue and every district is very different on its definition and procedures.   We are currently working on better defining and distributing parity funds (1.5 million to our district).   Currently only English Comp. and Lecture instructors receive parity funds since Lab, PE, Counselors and Librarians are at or above parity definition.   Currently we pay the parity funds at the end of each semester (or are supposed to).   It is the UF’s intent to see that parity funds are infused into the pay structure and paid monthly.   This is require a total revamp of how we pay PT instructors and we are looking at various models throughout the state (including pay per course vs. pay per load).

