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Meeting of the SATRC Working Group on Spectrum
11 – 12 March 2014, Tehran, Islamic Republic of Iran 


PARTICIPANT’S INFORMATION

South Asian Telecommunication Regulators’ Council (SATRC) Working Group Meeting on Spectrum would be held from 11 to 12 March 2014 in Tehran, Islamic Republic of Iran. The meeting will be organized by the Asia-Pacific Telecommunity (APT) and hosted by the Communications Regulatory Authority, Ministry of ICT of the Islamic Republic of Iran.
Followings are the information for the participants.

1. Venue 

The Meeting will be held at the Conference Room of Howeyzeh Hotel, in Tehran, Capital city of Islamic Republic of Iran. 

Address: Howeyzeh Hotel, The junction of Taleghani and Nejatollahi Aves., Tehran, Iran

Tel: + 98 21- 88804344-58
Fax: + 98 21- 88904823

Website: www.kosaronline.com/en/
2. Participation:
All SATRC Members and Affiliate Members from STARC countries can attend the meeting free of charge by completing online Registration Form available at http://www.apt.int/content/online-registration. 
Last date for registration is 15 February 2014. 
3. Hotel Accommodation
For the convenience of the participants, it is recommended to stay at the venue hotel (Howeyzeh Hotel). Room reservation should be made through APT Secretariat. Room rate approximately:                                     

· Single and double rooms: Discounted approximate rate US$ 70 including tax and breakfast.
Please be informed that Credit cards are not accepted by hotels and stores. All accommodation and other charges incurred are payable IN CASH ONLY, either in Riyals or US Dollar or Euro. 
4.  Meeting Website Meeting Documents and Contribution Guideline:

Related information about the meeting and provisional meeting documents will be available at the APT Website: http://www.apt.int/APTSATRC .
For any information on the documentation please contact:

Mr. Forhadul Parvez

Project Coordinator, Radiocommunication

Phone: +66 2 573 0044 (Ext: 117)

E-mail: parvez@apt.int 

APT encourages the use of electronic documents during the meeting. Members are encouraged to carry their Laptop computers for the meeting. 
5. Immigration Requirements

Upon receiving passport data and arrangements with the Iranian Ministry of Foreign Affairs, all participants can obtain their visas from the Embassies of the I. R. of Iran in their countries. Other participants, who do not have Iranian embassy in their countries, can obtain their entry visas on arrival at the Imam Khomeini International Airport (IKA) in Tehran, provided that such participants follow the same procedure for providing necessary information before their departure (such participants must  make sure of their visas before departing.)

The contact point for visa-related issue in the host country is:            

          

Mr. Gholam Reza Baghdadi     


 

Tel: +9821-88382215





Fax: +9821-88468999





Email: baghdadi@cra.ir 




Please fill up the attached Visa Supporting Letter Request Form for requesting visa supporting letter and send it to above contact point along with a scan copy of your passport. It is suggested that the form should be sent at least one month before the arrival in Tehran.  
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6. Registration:

The registration counter will be set up in the foyer of the meeting hall commencing at 09:00 hours on 11th March 2014 at the meeting venue.
7. Arrivals at Tehran and transportation from and to the airport

All participants traveling by air will arrive at Imam Khomeini International Airport (IKA), where the transportation will be provided to the hotel and vice versa, by the Host Committee.    
8. Working Time

Working days in the host country is from Saturdays to Wednesdays. 
9. Time Zone 
Tehran is UTC (GMT) +3.5 hours 

10. Currency and Exchange Rates 
Currencies including United States Dollar, Euro, Canadian Dollar, Swiss Franc, British Pound, Yen, etc. can be exchanged to Iranian Currency (RIAL) in the airport at the counter of the Bank Melli Iran located in the baggage hall or in exchange centers in the city of Tehran.  

Credit cards are not accepted by hotels and stores. All expenses are payable IN CASH ONLY, either in Rials or USD or Euro.  For shopping, all shopping centers only accept Rial.

11. Iranian Customs and Dress Codes 
In general, care should be taken to respect Islamic codes of dress and behavior. Female participants are required to wear a headscarf and long manteau.  The Manteau is indeed a relatively long coat or mantle. It is only important that the hair, arms and legs of women are covered, and therefore wearing of long sleeved long shirts (or long coats) with trousers or a long skirt, with a headscarf, would be sufficient. To avoid complications on arrival at customs, all of the participants should refrain from carrying alcohol or narcotic drugs, which are strictly prohibited in Iran. 

12. Weather  

During the month of March in Tehran, maximum temperatures average +15°C and minimum temperatures average +4°C. 

13. Voltage 

Iran’s electricity system runs on 220V/50Hz and the plugs are standard C and E plugs (two-pin type). Participants are advised to bring with them appropriate adaptor plugs, as necessary for computers (European configuration) and any other electrical appliance.

14. Wireless Internet Services to Participants 
Access to E-mail and Internet services will be provided during working hours of the meeting.  Participants who wish to utilize wireless facility are kindly requested to bring their own laptop with Wi-Fi capability.

15. Telephones

· Local calls within Tehran area: Dial the exact phone number  

· Calls within Iran: Dial area code + phone number

· International Calls: Dial 00 + country code + area code + phone number 

· Mobile phone credit cards will be made available at the venue of the Meeting

16. Contact Information:

	APT Secretariat

Mr. Forhadul Parvez

Project Coordinator, Radiocommunication

Asia-Pacific Telecommunity

Phone: +66 2 573 0044 (Ext.:117)

Fax: + 66 2 573 7479

E-mail: parvez@apt.int
	Local Secretariat
Mr. Gh. Baghdadi 

Position: Head of International Affairs Department

Tel: +9821-88382215
Fax: +9821-88468999

Email: baghdadi@cra.ir
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VISA SUPPORTING LETTER REQUEST FORM

Please completely fill up this from and send it to following email address at least 20 days prior to your departure:

Mr. Baghdadi

Email: baghdadi@cra.ir

Fax: +98-21 88 46 89 99   and   +98- 21 860 111 20



		

		Name 



		

		Surname 



		

		Sex 



		

		Marital Status



		

		Father's Name



		

		Date of Birth



		

		Country of Birth



		

		Place of Birth



		

		Nationality



		

		Previous Nationality



		

		Passport No.



		

		Passport Type



		

		Date of Issue



		

		Place of Issue



		

		Expiry Date



		

		Occupation



		

		Position



		

		Company



		

		activity



		

		The number of visits that you have already had to Iran



		

		Visa Issuance Place



		

		Duration of Stay in Iran



		

		The Last Date of Entry to Iran
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