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9184 Ford Ave

Richmond Hill, GA  31324

Work:  (912) 756-3407, ext. 124

Fax: (912) 756-2163 

www.fcaeagles.org
Vision Statement:  FCA strives to teach children to grow like Jesus in knowledge, service, and wisdom.

But Jesus said, “Let the little children come to Me, and do not forbid them; for of such is the kingdom of heaven” (Matthew 19:14).
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Letter From the Pastor

On behalf of First Baptist Church Richmond Hill, I would like to take a moment to thank you for entrusting your child’s care and education to First Christian Academy.  Proverbs 22:6 says, “Train up a child in the way he should go, and when he is old he will not depart from it.”   This verse in scripture is referring to the parental duty of making sure your children are taught the way of the Lord.  Our desire is for the school to come alongside you and to help you educate and shape your children in such a way that they have a real connection with God, their Creator, which lasts a lifetime. 

First Baptist Church understands how important it is for children to have a biblical world view.  That’s why we have chosen to partner with FCA.  Also, we would love to have you and your family visit our Sunday worship services anytime.  We have a traditional service at 8:30 a.m. and a contemporary service at 11:00 a.m.  You are also welcome to contact me and set up an appointment to discuss how we might be able to minister to you and your family.   I would love to get to know you so that I can pray specifically for you and your family. 

Again, thank you for entrusting your children’s care and education with FCA and we look forward to serving our Lord together by serving your children.  May God richly bless you and your family.  

In His Service,

Scott Speer

Pastor- FBC Richmond Hill

PURPOSE OF HANDBOOK

The purpose of this handbook is to inform parents, students, and prospective students of our policies, procedures, and philosophy in providing the highest quality Christian education for every student who attends First Christian Academy.  While no one book could cover every circumstance that we may encounter, this handbook will attempt to cover the main issues that will be of most concern. Any issue not covered in this handbook will be left to the discretion of the administration.

We trust that this handbook will provide you with the information that you desire to know. We want every parent and student well informed with our policies. Please pay close attention to all of the information in the handbook.

MISSION STATEMENT

The purpose of First Christian Academy is to glorify God by developing the active and creative thinking of His children.  We stress the total development of each child:  spiritual, moral, intellectual, social, emotional, and physical.  The role of First Christian Academy is to help each child come into confident possession of his or her God-given talents.  We assist parents in developing responsible young leaders who have courage to act on their beliefs and have compassion for others.  We engage with challenging academics and scripture so that our pupils will become active citizens and responsible stewards of our world by serving Jesus Christ.

VISION STATEMENT

First Christian Academy strives to teach children to grow like Jesus in knowledge, service and wisdom.
OUR PHILOSOPHY OF EDUCATION

We understand that wisdom and knowledge come from God. Man’s education is complete only when God and His word are at the center of all learning.  “The fear of the Lord is the beginning of knowledge” (Proverbs 1:7). As Christian educators, we are concerned with the total person: the intellectual, spiritual, physical, and social being.  We believe the needs of the total person can only be met as approached from a Christian or Biblical philosophy. “Yet for us there is but one God, the Father, from whom all things came and for whom we live; and there is but one Lord, Jesus Christ, through whom all things came and through whom we live” (I Corinthians 8:6).

There is much responsibility upon us to train our students in the right way.  The Bible tells us in Proverbs 22:6 to “Start children off on the way they should go, and even when they are old they will not turn from it.” We want to provide the best academic training possible while also developing a Christ-like character in every student.

Christ must be at the center of all our endeavors.  Realizing this, we know He expects our best in all that we do. We will continually strive for excellence in every area because our desire is to bring honor and glory to God in all things.

We will provide the best textbooks that are available while remembering that God’s word is the most important book our students will ever read.  Knowledge of the word of God will instill into our students the desire to do their best in every avenue of their lives to the glory of God.

Our teachers, staff, and administration are not only qualified in the academic area for which they serve, but must give testimony of having become a Christian.  All are expected to be godly examples to their students and to those with whom they come in contact.  It is our desire that First Christian Academy and all those affiliated with us have a Christ-like testimony everywhere that we go.

OUR COMMITMENT TO PARENTS

· To strive for a secure, happy, productive, environment for every child

· To offer instruction that builds upon prior learning, is age appropriate and inviting, and helps each child grow to his/her potential

· To remain open to parental input – striving to appreciate your point of view and willing to adjust our practices when appropriate

· To love and respect every child and endeavor to communicate the love of Christ in all that we do and say

This handbook is designed to clarify those areas where clear communication between the school and the parents we support is most needed.  To assure that First Christian Academy achieves and maintains the purpose of this policy manual and to assure the organization’s continued ability to meet its needs and those of its students and families, First Christian Academy reserves the right to modify or revoke any and all policies, procedures, practices, and statements contained in this manual at any time.  

We invite our parents to read this handbook, discuss it with their children, and direct any questions or comments to the administration.  It is the goal of First Christian Academy to create an environment where Christ is honored every day and where there are few distractions to learning.

First Christian Academy

2012 – 2013 School Calendar

August 1-3, 6-7 



Pre-planning for Elementary Staff

August 6




Elementary Open House

August 8




First Day of Elementary School

August 7-9




Pre-planning for Preschool Staff

August 9




Preschool Open House  

August 13




First Day of Preschool

August 31




Parent Conferences (Half Day)

September 3




Labor Day Holiday

September 26, 27, 28


No School (Teacher Training)

October 15




End of First Nine Weeks

October 23




Fall Pictures & Class Pictures (wear chapel uniform)

November 12



Veterans’ Day Holiday

November 15



Preschool Thanksgiving Celebration

November 16



Elementary Thanksgiving Celebration

November 19-23



Thanksgiving Break
November 27



Picture Retakes (wear chapel uniform)

December 19



Preschool Christmas Cookie Social

December 20



Elementary Christmas Pageant

December 21



End of Second Nine Weeks

December 24 – January 4


Christmas Break
January 7




Students Return, Begin Second Semester

January 21




Martin Luther King, Jr. Holiday

February 18




Presidents’ Day Holiday

March 14




End Third Nine Weeks

March 21




Spring Pictures and Class Pictures

March 28




Easter Program

March 29




Good Friday (No School)

April 1-5




Easter Break 

May 23




Last Day Preschool (Half Day)




May 23




Kindergarten Graduation (6:00 p.m.)
May 24




Last Day Elementary (Half Day)

May 28-29




Post-Planning for Staff

PROGRESS REPORTS


REPORT CARDS

Thursday, September 6


Thursday, October 18

Thursday, November 27


Tuesday, January 10

Thursday, February 12


Tuesday, March 21

Tuesday, April 30



Friday May 24

ATTENDANCE

Admissions

First Christian Academy, as a private institution, reserves the right of setting and maintaining its own standards of student dress, conduct, cleanliness, and scholarship.  The school maintains the right to refuse admittance to anyone it chooses and to suspend or expel any student who violates the standards set down in the student handbook, or other rules of conduct as defined by the administration. 

It is understood that attending to First Christian Academy is a privilege and not a right, which may be forfeited by any student who does not conform to the standards and regulations.  The administration may request the withdrawal of any student at any time that does not fit into the spirit of the First Christian Academy, regardless of whether or not the student conforms to the rules and regulations.

The administration also reserves the right to refuse to define the criteria or reason when applicants are not accepted. 

Students will be re-evaluated at the conclusion of each school year to determine their eligibility for re-enrollment.

Arrival and Dismissal
The preschool hours are Monday – Thursday from 9:00 a.m. – 1:00 p.m.  Parents may begin walking their children to their classrooms at 8:50 a.m.  Children may be picked up from their classrooms beginning at 1:00 p.m.  All preschool children should be picked up no later than 1:05 p.m.  Any child left after 1:10 p.m. will be sent to After Care and charges will apply.  
5 day Pre-K Arrival 

The 5 day preschool follows the elementary calendar. The hours are Monday – Friday from 8:15 a.m. – 2:50 p.m.  Before care begins at 7:30 a.m. Car line begins at 8:00 a.m. Children must remain in the car with their parents until 8:00 a.m. unless going to Before Care. Children will remain in the lobby until the 8:05 a.m. bell rings. 
5 day Pre-K Car Line Procedures

A. Adult supervision is provided from 8:00 a.m. until 8:15 a.m. only.  Children must remain in the car with their parents until teachers report to duty at 8:00 a.m.  

B. Please be sure your child exits the car with his/her book bag and lunch bag.

C. Seating should be arranged so children can exit the car on the right. 

D. The first car in line should pull to the next available cone. 

E. In order to provide for the safety of our students and to expedite the flow of traffic, please follow the directions of those directing traffic.  Please use your automobile’s turn signal to indicate when turning.

F. Any student entering the building after 8:15 a.m. must stop by the school office for a tardy pass before entering the classroom. A parent must accompany the child.

G. Please park in a designated parking space, if you prefer to walk your child into the building. Do not leave your car unattended on the curb.  
5 day Pre-K Dismissal

Parents should not enter the school building before 2:45 p.m. Children may be picked up starting at 2:50 p.m. After 3:00 p.m., children will be sent to After Care and fees will apply. All persons, other than parents, who are responsible for picking up a child, must be listed on the child’s release form. 
Parking
The safety of our students is of utmost importance. All drivers must travel in a slow and controlled manner while on campus.  Please maintain a slow speed, stop for all foot-traffic, and be vigilant in watching for children.  Also, please observe all traffic and parking instructions and zones.  Please do not park along the curb.

Car line is only provided for those students who are enrolled in the 5 day Pre-K program. All others must be walked to and from class daily.  This allows for consistent communication between our families and the school.  

Checking in and Checking Out Procedures

All students must be signed in and out at the front desk each day. Students are to check in through the school office if they come to school throughout the school day, or if they must leave during the school day.  Parents arriving during the school day to pick up a child should check in at the office and the office will send for the student.  Messages and/or deliveries from home must be left at the office.

Early Dismissal

Please send a note informing the teacher of the date and time the child needs to be released.  

Restrictions on Child Pickup

If parents are divorced or separated and one parent is not allowed to pick up the child, we must have on file at the office a certified copy of the Final Judgment of Divorce.

Alternate Pick-Up Individuals

Any adult, who is picking up a child, must be listed on the release form.  This person must show some form of identification when picking up the child.  If the person is not listed on the release form, please send a note giving permission for your child to be released to this adult, along with a phone number where you may be reached. 

Absences

Please notify the Academy office before class starts if your child will be absent that day.  Parents may leave a message at 912-756-3407 ext. 124.  Be sure to state the child’s name, teacher’s name, and reason for the absence.  

Tardiness

Please bring your child to school on time.  It is disruptive to the students and the teacher when a child enters the classroom late. Many classes have their Bible lessons first thing in the morning.  We want to protect this time.   

Access to Facility

A parent has the right to access the school at any time while his/her child is present. However, a parent is required to check in at the office and get a visitor’s badge. 

Parental Involvement

Parents are encouraged to participate in their child’s education.  Please discuss with your child’s teacher for times and opportunities to volunteer.  To volunteer in the classroom, parents must complete a background check successfully and attend volunteer orientation. 

Classes are not to be interrupted while school is in session unless prior arrangements have been made with the teacher or school administration.  
Visitors
Visitors must park and enter through the visitors’ entrance at the front of the school.  All other doors are locked and no admittance allowed.  Visitors must sign in at the front desk and get visitors’ badges.  Visitors are asked to sign out before leaving the school.   

Special Needs

First Christian Academy is not equipped to offer special education services. Therefore, we cannot admit students with learning disabilities, behavioral issues, or medical conditions.  
Equal Opportunity Policy

It is our policy to practice equal opportunity without regard to an individual’s race, color, national origin, or age. 

HOME/SCHOOL COMMUNICATION
Weekly Newsletters

Teachers will send home weekly newsletters every Monday.  This is the primary method for communication regarding academic topics, Bible passages, regular and special assignments, and upcoming events. 

Weekly Assignment Folders

Teachers will send home a folder containing your child’s work each day.  Please return the empty folder to indicate receipt and discuss the contents with your child.

Letters from the Administration

Letters from the school administration will address issues that involve all Academy families.

Parent – Teacher Conferences

Conferences may be scheduled with teachers upon request. Please do not discuss the specifics of your child’s progress with the teacher at arrival or dismissal times.

“Open Door” Policy

Parental input is always welcomed.  Please feel free to schedule an appointment with the administration to discuss your concerns any time. 
Parent-Teacher Organization (PTO)
The purpose of the Parent-Teacher Organization (PTO) is to assist in coordinating volunteers that will serve both the students and the teachers, and to assist in raising funds that will directly benefit and enhance the learning experience for FCA students. The mission of this support group is to promote Christian education and to create a greater fellowship among all parents, teachers, staff, and the student body. The PTO is a valuable asset to First Christian Academy.

Updated Records

Parents must keep their child’s records current to reflect changes including telephone numbers, work location, emergency contacts, physician’s contacts, health status, GA Form 3231 immunization record, and any other information that would pertain to school.
FINANCES
First Christian Academy’s registration fee must be paid at the time of registration and is nonrefundable should a parent cancel for any reason. First Christian Academy’s tuition is a monthly fee. The amount due remains the same each month regardless of how many days a child attends.  Tuition is due on the first of every month.  If tuition has not been paid by the tenth of each month a $20 late fee will be charged. Payments may be made by cash, check or debit/credit card. 3% extra is charged when using a debit/credit card.
A student enrolled one day or more of any month will owe the full month’s tuition.  There is a $20 charge for all returned checks.  If two checks are returned, the remaining monthly tuition will only be accepted in cash.
A student will not be admitted to class and school work will not be given if payments are one month in arrears.

Records will not be released for any reason when there is a balance owed on a student’s account.  

Tuition Rates
Three-Year Olds 


Time


         



Days                          


Monthly Fee

9:00 a.m. - 1:00 p.m.



Tuesday - Thursday



$290

9:00 a.m. - 1:00 p.m.

         

Monday - Thursday



$315

Pre-K

Time


         



Days                          


Monthly Fee

9:00 a.m. - 1:00 p.m.



Monday - Thursday



$335

8:15 a.m. - 2:50 p.m.



Monday - Friday



$440

Multiple child discounts

2 children
10% discount off the 2nd child

3 children
10% discount off the 2nd child, 50% off the 3rd child

Extended School Day – Before and After Care

This program is available to 3 year olds and 4 day Pre-K

Time


         



Days                          


Monthly Fee

7:30 a.m. - 9:00 a.m.



Monday - Thursday



$35

1:00 p.m. - 2:50 p.m. 



Monday - Thursday



$65

1:00 p.m. - 5:30 p.m.     


Monday - Thursday              


$160

7:30 - 9:00 a.m. and 1:00 - 2:50 p.m.
Monday - Thursday    



$95

7:30 - 9:00 a.m. and 1:00 - 5:30 p.m.
Monday - Thursday    



$190

This program is available to 5 day Pre-K

Time


       
 


Days  




Monthly Fee

7:30 a.m. - 8:00 a.m.



Monday - Friday



$20

2:50 p.m. - 5:30 p.m.


 
Monday - Friday

         

$140

This program is available to 3 year olds, 4 day and 5 day Pre-K

Time


       
 


Days  




Daily Fee

1:00 p.m. - 2:50 p.m.



Monday - Thursday



$10

2:50 p.m. - 5:30 p.m.
         


Monday - Friday              


$10

1:00 p.m. - 5:30 p.m.


    
Monday - Thursday    



$20

All extended school day fees are payable with tuition payments and should be included in the same check.  It is our policy not to pro-rate charges if any of these services are dropped or added after a new month has begun.
During the extended school day, our students will have snack, recess, time for center activities, and rest.

Debt Responsibilities

All families are expected to meet all financial responsibilities promptly.  This includes tuition, library fines, and other obligations.  
Student Withdrawal Policy

First Christian Academy reserves the right to request withdrawal of any student for any reason consistent with the best interest of the student, the other students, and the school. Parents may withdraw a child for any reason after giving a 5-day notice. The school may for any reason, ask the student to withdraw, giving a 5-day notice. This provision is separate and apart from suspension or expulsion under the school’s disciplinary policies.  When a child is withdrawn from school, either by the parents or at the request of the school administration, the above policies will govern the withdrawal. 

Miscellaneous Expenses 

In addition to tuition, there are other fees for various services or activities during the course of the school year.  These fees may include optional food service days, school picture packages, class functions, and music programs. Most of these expenses are optional. The school makes every effort to keep these expenses to a minimum.

Fundraising, Marketing, and Publicity 

FCA strives to keep low tuition rates for the benefit of each parent.  The school does not receive state or federal assistance other than a tax-exemption status. For this reason, we conduct fundraisers to help raise additional funds. Approval from the administration must also be obtained for any on-campus fundraising projects. 
The administration serves as the official media contact for First Christian Academy.  All media inquiries should be directed to the administration.

HEALTH AND WELLNESS
Hand Washing

Children must wash their hands when entering the classroom every morning.

Lunch

Parents are responsible for providing a nutritious sack lunch.  Our licensing body requires two fruits or vegetables, one grain, and one protein. Please place all lunch items that require refrigeration into a light Ziploc bag labeled with the child’s name. Please send in clear or light colored beverages with your child.  The school will provide 100% apple juice for snack and milk for lunch.

Please note the following foods are choking hazards to young children: peanuts, hot dogs, raw carrots, popcorn, fish with bones, and grapes.  Three year olds may be given these foods as long as they are cut into small pieces.  

DUE TO ALLERGIES,  PLEASE DO NOT SEND ANYTHING WITH PEANUTS FOR THE WHOLE CLASS.
Medications

A teacher may not dispense medications.  However, the administration may administer medicine if it is prescribed by a physician and in its original container.  Parents are responsible for informing and training the administration.  Parents must complete the Authorization for Medication Form.   Adverse reactions for prescribed medication will be documented and the parent contacted immediately.

The administration will not administer over the counter medication.

Accidents

An accident report will be completed if a child is injured at school.  Minor injuries, i.e. scrapes, will not require a phone call. Parents will be informed upon arrival at school.  

In case of emergency, parents will be notified as soon as possible. The administration will accompany the child if transported by ambulance to the hospital.

Toilet Training 

Children must be fully potty-trained to attend our preschool program.

When to Stay Home

Children who have had the following symptoms will not be allowed to return to school until they are symptom free for 24 hours:  

Sore throat       

Fever of 101 degrees or higher

Vomiting or diarrhea 

Runny nose that is green or cloudy

Inflamed throat or mouth 

Runny or pink eye 

Croup, coughing, or sneezing
Any skin infections such as boils or unexplained rashes, ringworms, or impetigo 
Symptoms of childhood diseases: i.e. scarlet fever, mumps, chicken pox, measles, or Coxsackie’s virus (also known as hand, foot, and mouth disease). 

Lice Policy

First Christian Academy has a “no nit” policy.  A child will be sent home even if one nit is discovered in an effort to prevent every student from becoming infected.  Upon returning to school after being treated, the child must be checked in the office prior to returning to class. A child may only return when nits are no longer present.
Weapons

Weapons are not permitted. Appropriate disciplinary action will be taken.

Bullying

Bullying will not be tolerated.  Any observed or reported acts of bullying will be addressed and reported to school administration before the end of the day.

Required Child Abuse Reporter

The law requires that all suspected child abuse be reported to the Department of Social Services in the city/county where the child resides. This includes emotional, physical, or sexual abuse.

MISCELLANEOUS

Security

First Christian Academy is committed to establishing and maintaining a safe learning environment. Therefore, First Christian Academy - in partnership with First Baptist Church Richmond Hill - routinely inspects the school building and grounds.  Monthly fire drills, tornado drills, and other emergency policies and procedures are maintained and kept current.
Policy Questions
Questions regarding classroom policy should be made directly to the teacher.  Questions pertaining to school policy should be made to the administration.  If there is no resolution to a problem that began with a teacher, an appointment should be made with the administration and the teacher in order to resolve the situation.  Only after meetings with the administration will the School Board become involved.  Requests for Board attention should be submitted to the school office in writing for consideration at the next Board meeting.  A written response will follow from the Board.  This procedure parallels the pattern set in Matthew 18 for resolving disputes. 

Spiritual Program

The spiritual development of every child is of the highest importance at First Christian Academy. Spiritual education is accomplished through daily Bible instruction, weekly chapel services, scripture memorization, integration of Biblical principles, and content with instruction in the academic areas.

Discipline

The love and forgiveness of Jesus provides the model for our behavior strategy.  Teachers will provide loving encouragement to the children and provide a positive role model for them to follow. It is our desire to discourage negative behavior by using positive reinforcement and praising our students.  The goal of discipline is to teach and to encourage the children to replace negative behavior with positive behavior. Children should see that their words and actions have consequences. Our goal is to help them understand the connection.  If a student’s behavior is negative, such as harming another child, the teacher will discuss the problem with the parent.  The child may be sent to speak with the administration about his or her actions. If deemed necessary by the child’s behavior, the administration may contact the parent to take the child home for the day. Upon being called, parents must arrive at the school within one hour of being contacted by the administration. As a result of a student’s action he/she may be suspended from school or expelled.  Discipline will be handled at the discretion of the administration.

Biting Policy

First Christian Academy’s goal and commitment is to provide each child a safe and supportive environment.  Biting happens for many reasons.  Unfortunately, biting can be dangerous and unpredictable, therefore we ask for your cooperation and understanding in this area.  The staff will make every effort to prevent biting.  When a bite occurs, the parents of both the biter and the one bitten will be notified. Occasional biting is to be expected; should this behavior become excessive, the administration may unfortunately require parents to find another option for their child.

Inclement Weather

School closings due to extreme weather conditions follow that of the Bryan County School District.  They will be announced on the radio and TV.  

Library Fines

Parents are required to pay for any lost or damaged books.  A child will not be allowed to check out another book until the lost or damaged book is replaced.

School Website

First Christian Academy’s website is www.fcaeagles.org. This website provides access to policies and procedures as well as current news.  

Clothing

Dress your child in comfortable and durable clothing.  Please keep in mind the temperature as our students play outside every day, weather permitting.  A comfortable, closed-toe, sturdy pair of shoes is ideal for safety on the playground and school grounds.  An extra change of clothes should be placed in a bag, clearly labeled with the child’s name and kept in his/her backpack.

Labeling

All of your child’s items should be labeled – i.e., backpacks, lunch boxes, water bottles, and personal belongings.  

Backpacks

Please be sure your child’s backpack is large enough to hold a folder and a change of clothes.  

Parent Dress at School Events

Since all adults are to be models of modesty before our students, we ask that parents please be mindful of their dress.  We ask that traditional norms of modesty be demonstrated in skirt length, necklines, and styles.  Please avoid short or tight-fitting apparel and necklines that reveal cleavage while on campus or attending a school event.

Toys From Home

Age appropriate toys and manipulatives are used in each classroom.  Please do not bring toys from home as this often causes disruptions.  Also, do not bring balloons as they pose a choking hazard.  

Parties

Holiday parties are planned at the classroom level. Parent volunteers may coordinate with teachers to host class parties.  Since we are a Christian school, we focus on Christian symbols as opposed to secular symbols. For example, please do not bring any items with Santa Claus, ghosts, bats, witches, or Easter bunnies.  

First Christian Academy does not provide supplies for parties.  Classes must make sure all necessary items are brought in by the parents.
Birthdays

Birthdays may be celebrated at school.  Parents are responsible for making arrangements with the teacher and furnishing all refreshments.  Parties should be simple and limited to snack time or the last 15 minutes of the school day.  If you would like to give birthday invitations to your child’s class please include every student.    

IF NECESSARY, THIS HANDBOOK MAY BE AMENDED DURING THE SCHOOL YEAR.
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