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	Old Vinings Inn 
3011 Paces Mill Road

Atlanta, Georgia 30339

(770)438-2282

privatedining@oldviningsinn.net



Private Dining Agreement
Date: 


	EVENT DATE / TIME:
	

	
	

	EVENT TYPE / NAME:
	

	
	

	HOST INFORMATION:
	Host Name: 
Host Email:
Host Cell Phone: 



	NUMBER OF GUESTS:
	

	
	


Guaranteed number of guests is required 3 business days prior to your event.  Otherwise, the number of guests indicated above will become the guaranteed number.  Final room assignment is subject to change based on final guest count.
	ROOM / ROOM SET UP:
	

	
	

	DEPOSIT AMOUNT:
	($15 per person) 

	CREDIT CARD INFORMATION:
	Card Type:

Card Number:

Card Expiration Date:




MENU AND SERVICES
	MENU & NOTES:
	

	
	$2 per person will be added for desserts that are not provided by Old Vinings Inn. Alcoholic beverages may not be provided by the host.

	BAR SERVICE:
	

	OTHER SERVICES:
	

	
	


TERMS AND CONDITIONS

Contract and Deposit 
This event is reserved upon receipt of deposit ($15.00 per guest) and a signed private dining agreement. Your deposit will be applied to the final bill on the day of the event and we will run one check for the group.
Event Seating Times & Punctuality
Private spaces are reserved for 2 hours commencing at the time written at the top of the previous page.  Generally, seating times begin and end as follows: 

· Brunch:  1st seating begins between 11am and 12pm, 2nd seating begins between 2:30 pm and 3pm.

· Dinner:
  1st seating begins between 5pm and 6pm, 2nd seating begins between 8:30 and 9 pm.

Alternate times are available and additional charges may apply if both seatings are committed for your reservation.  As a courtesy to other groups in the house during this event as well as any groups before or after the event, the punctual start time and end time of the event are important. 

· To ensure high quality service and food, we reserve the right to delay service if your group is not seated within 20 minutes of the contracted start time.  We will begin service as soon as we can ensure any other groups are not adversely impacted by the delayed start of your event.
· A $100 room fee will be added for each 15 minute increment that the contracted space is occupied beyond the contracted end time for this event.

Cancellation Policy 
We require a cancellation notice of at least 7 business days prior to your event for a full refund of your deposit.  If you reschedule the event within 5 business days prior to the event date and subject to availability, your deposit will be transferred to that new date; otherwise, the deposit is non-refundable. November and December events require at least 10 business days notification.  Refunds are issued in the form of an Old Vinings Inn gift card(s) (which do not expire and may be distributed in any denominations you wish).  
Final Count 
We require a final guest count at least 3 business days prior to your Function. This count will serve as your final guaranteed count and the minimum amount billed for your event. 

Menu & Prices
Due to seasonality and/or availability of products, menu items and pricing are subject to change without notice.  Prices are valid for 60 days only from the contract date.  

Gratuity, Sales Tax, and Valet Parking Fees 
Tax (sales and liquor) and 20% gratuity will be added to your final bill.  Valet parking is offered during dinner service at $2 per car and self parking is available at no charge.  Brunch and events that take place outside of normal operating hours are subject to a $60 valet charge.  This fee includes the $2 per car parking fee for all of your guests but not gratuity for the valet personnel.
I have read and understood the terms and conditions of this agreement.
Organizer/Host Signature:





Date: 
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